
STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING (PURCHASING) 
REQUEST FOR PROPOSAL (RFP) 

AMENDMENT NO.: 001 
RFP NO.: B3Z16021 

REQ NO.: NR 931 YYY15708358 
BUYER: Jessica Andres 

TITLE: Conference Services for ERTC 
ISSUE DATE: September 10, 2015 

PHONE NO.: (573) 751-1567 
E-MAIL: Jessica.Andres@oa.mo.gov 

RETURN PROPOSAL NO LATER THAN: September 24, 2015 AT 2:00 PM CENTRAL TIME 

MAILING INSTRUCTIONS: Print or type RFP Number and Retnrn Due Date on the lower left hand comer of the 
envelope or packa_ge. Delivered sealed proposals must be in the Division of Purchasing 
office (301 W High Street, Room 630) by the return date and time. 

RETURN PROPOSAL AND AMENDMENT(S) TO: 

(U.S. Mail) (Courier Service) 
PURCHASING PURCHASING or 

POBOX809 
JEFFERSON CITY MO 65102-0809 

301 WEST HIGH STREET, ROOM 630 
JEFFERSON CITY MO 65101-1517 

CONTRACT PERIOD: Effective Date of Contract through One (1) Year 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 

Missouri Department of Corrections 
Eastern Region Training Center 

901 Progress Drive, Suite 101 
Farmington, MO 63640 

The offeror hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all terms and conditions, requirements, and specifications of the original RFP as modified by this and any 
previously issued RFP amendments. The offeror should, as a matter of clarity and assurance, also sign and return all previously issued RFP 
amendment(s) and the original RFP document. The offeror agrees that the language of the original RFP as modified by this and any 
previously issued RFP amendments shall govern in the event of a conflict with his/her proposal. The offeror further agrees that upon 
receipt of an authorized purchase order from the Division of Purchasing or when a Notice of Award is signed and issued by an authorized 
official of the State of Missouri, a binding contract shall exist between the offeror and the State of Missouri. 

SIGNATURE REQUIRED 

DOING BL"SINESS AS (DBA) NA.'°'E LEGAL NAME OF ENTITYi1NDlVIDUAL FILED WITH IRS FOR THIS TAX ID NO . 

. 

MAILING ADDRESS IRS JORM 1099 MAD..ING ADDRESS 

CfIY,STATE,ZJPCODE CITY, STATE, ZIP CODE 

CONTACT PERSON EMAIL ADDRESS 

PHONE NUMBER FAX NUMBER 

'IAXl'A YER ID NUMBER (TIN) I TAXPAYER ID {'YIN) TYPE {CHECK ONE) VENDOR NUMBER (IF KNOWN) 

_FEIN _SSN 

VENDOR TAX FILING TYPE WITH IRS (CHECK ONE) 

_ Corporation - Individual - State/Local Government _ Partnership _ Sole Proprietor _IRS Tax-Exempt 

AUTHORIZED SIGNATURE DATE 

PRINTED NAME TITLE 



B3Zl602l Amendment No. 001 

AMENDMENT #001 TO RFP B3Zl6021 

TITLE: Conference Services for ERTC 

CONTRACT PERIOD: Effective Date of Contract through One (1) Year 

PROSPECTIVE OFFERORS ARE HEREBY NOTIFIED OF THE FOLLOWING CHANGES: 

1. Closing Date: 

As Stated: Return proposal no later than: September 10, 2015 at 2:00 PM. 
Change To: Return proposal no later than: September 24, 2015 at 2:00 PM. 
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM) 
REQUEST FOR PROPOSAL (RFP) 

RFP NO.: B3Zl6021 
TITLE: Conference Services for ERTC 

REQ NO.: NR 931 YYY15708358 
BUYER: Jessica Andres 

ISSUE DATE: Aug11$t 13, 2015 PHONE NO.: (573) 751-1567 
E-MAIL: Jessica.Andres oa.mo. ov 

,·•ct()$INGDA'l"ECHAN'GEl>•FROMSEP'l'EMBER10i201$· .O,SEPT~EN~;'20t~NIAiW1Jl&J.1\tEi'a'-li''' 
RETURN PROPOSAL NO LATER THAN: September 24, 2015 AT 2:00 PM CENTRAL TIME 

MAILING INSTRUCTIONS: Print or type RFP Number and Return Due Date on the lower left hand comer of the 
envelope or package. Delivered sealedJ'roposals must be in DPMM office (30 I W High 
Street, Room 630) by the return date an time. 

(U.S. Mail) 
RETURN PROPOSAL TO: DPMM or 

POBOX809 
JEFFERSON CITY MO 65102-0809 

(Courier Service) 
DPMM 
301 WEST HIGH STREET, RM 630 
JEFFERSON CITY MO 65101-1517 

CONTRACT PERIOD: Effective Date of Contract through One (I) Year 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADl>RESS: 

Missouri Department of Corrections 
Eastern Region Training Center 

901 Progress Drive, Suite IOI 
Farmington, MO 63640 

The offerer hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions Request for Proposal 
(Revised 12/27/12). The offeror further agrees that the language of this RFP shall govern in the event of a conflict with his/her proposal. 
The offeror further agrees fuat upon receipt of an authorized purchase order from the Division of Purchasing and Materials Management or 
when a Notice of Award is signed and issued by an authorized official of the State of Missouri, a binding contract shall exist between the 
offeror and the State of Missouri. 

SIGNATURE REQUIRED 

DOING liUSINESS AS (DBA) NAME LEGA(. NAM£ OF ENTITY/INDIVIDUAL FILED WITH IRS FOR THIS TAX ID NO. 

MAILING ADDRESS IRS FORM 1099 MAILING ADDRESS 

. 

CIIT, STATE, ZIP CODE ClTY. :,i;1A TE, ZIP CODE 

. 
CONTACT PERSON EMAIL /\µDRESS 

PHONE NUMBER FA.X NUI\(BER 

TAXPAYER ID NUMBER (TIN) TAXl'A YER [D (fIN) TYPE (CHECK ON~) VENDOR NUMBER (IF KNOWN} 

FEIN SSN - -
VENDOR TAX FILING TYPE WITH IRS (CHECK ONE) 

_ Corporation - Individual - State/Local Government _ Partnership _ Sole Proprietor _IRS Tax-Exempt 

AUTHORIZED SIGNATURE DATE 

PRINTED NAME 'IITLE 
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1. INTRODUCTION AND GENERAL INFORMATION 

1.1 Introduction: 

1 . I. l This document constitutes a request for competitive, sealed proposals for the provision of conference 
services as set forth herein. 

1.1.2 Organization - This document, referred to as a Request for Proposal (RFP), is divided into the following 
parts: 

I) Introduction and General Information 
2) Contractual Requirements 
3) Proposal Submission Information 
4) Pricing Pages 
5) Exhibits A - F 
6) Terms and Conditions 

1.2 Background Information: 

l .2. l The Missouri Department of Corrections provides trafning for newly hired state employees. The training 
varies between one (1) week and four ( 4) weeks in length. Lodging and breakfast are provided for all 
Department of Corrections employees living in excess of sixty (60) miles of the training site. When 
possible, the employees are lodged two (2) to a room for the duration of the training. 

1.2.2 The Department of Corrections employees check in at approximately 3:00 p.m. of their first day of 
training and check out at approximately 8:00 a.m. of their final day of training. The typical stay for newly 
hired employees is four ( 4) nights a week from MondlJv' night through Thursday night. 

1.2.3 A previous contract for conference services exists. A copy of the contract can be viewed and printed 
from the Division of Purchasing and Materials Manag~ment's Awarded Bid & Contract Document Search 
System located on the Internet at: http://oa.mo.gov/pµrchasing-materials-managementl. In addition, all 
proposal and evaluation documentation leading to the award of that contract may also be viewed and 
printed from the Division of Purchasing and Mat.erials Management's Awarded Bid & Contract 
Document Search System. Please reference the Bid number B3Z13082 or the contract number 
C3 l3082001 when searching for these documents. 

1.2.4 The table below provides the number of Department of Corrections employees that attended the training 
during each calendar year under the contract, C3 l 308200 l, for conference services. The table below is 
for informational purposes only and in no way represents intended or future usage. 

2013 216 attendees 
2014 3 2 7 attendees 
2015 225 atten11ees 

1.2.5 Although an attempt has been made to provide accurat~ and up-to-date information, the State of Missouri 
does not warrant or represent that the background information provided herein reflects all relationships or 
existing conditions related to this Request for Proposal. 
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2. CONTRACTUAL REQUIREMENTS 

2.1 General Requirements: 

2.1.1 The contractor shall provide conference services fon the Department of Corrections (hereinafter referred 
to as "state agency"), in accordance with the provisions and requirements stated herein and to the sole 
satisfaction of the state agency. 

2.1.2 Ata minimum, the contractor shall provide the following: 

a. Single and double occupancy guest rooms 

b. Meeting room 

c. Audio-visual equipment 

d. Complimentary breakfast 

e. Lunch and dinner 

2.1.3 The contractor's facility must be located in St. Francois County, Missouri. 

2.1.4 The state agency requires conference services on the dates specified on the Pricing Page. However, if a 
holiday occurs within the dates of a conference, the contractor shall agree and understand that the actual 
dates of the conference shall be adjusted accordingly. 

a. The contractor shall serve as either the primary cQntractor or the secondary contractor for conference 
services, as specified on the Notice of Award issued by the Division of Purchasing and Materials 
Management. 

b. The primary contractor shall provide services on the dates specified on the Pricing Page of the 
contractor's awarded proposal. The secondary contractor shall provide services on the dates 
specified in the Notice of Award issued by the Division of Purchasing and Materials Management. 

c. The contractor shall agree and understand that the state agency may require conference services on 
dates in addition to those dates specified on the Pricing Page. In the event of such, the Division of 
Purchasing and Materials Management shall issue a contract amendment to the primary contractor 
identifying the dates of such additional conference services, and any requirements related to the 
additional conference dates. The primary contractor shall specify the dates which the contractor can 
accommodate. 

1) The primary contractor shall make every effort to accommodate the state agency in order to 
provide services for each additional requested date. If the primary contractor cannot provide 
services for an additional requested date, the Division of Purchasing and Materials 
Management shall issue a contract amendment to the secondary contractor of such dates. To 
the extent possible, the secondary contractor shall provide services for such dates. 

2) If the primary and secondary contractor cannot provide conference services for any of the dates, 
including any of the additional dates, the state agency reserves the right to obtain services 
elsewhere. 

3) The contractor shall make every effort to provide the conference services required by the state 
agency. The state agency shall document eadh instance of the contractor's inability to provide 
conference services. lf the contractor continually or consistently is unable to provide the 
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conference services, the contractor may . be considered to be in breach of the terms of the 
contract and appropriate action may be putsned by the State of Missouri. 

2. 1.5 In the event the State of Missouri exercises its option to renew the contract, the dates required for the 
renewal period shall encompass approximately the, same amount of time as the dates specified on the 
Pricing Page. The dates for the renewal period shall be given to the primary contractor at the time of 
renewal. 

i 
a. If the primary contractor is unable to provide conference services for any date required during the 

renewal period, the secondary contractor will be. asked to provide conference services for such date. 

b. If the primary and secondary contractors cannot provide conference services for a date required 
during the renewal period, the state agency reserves the right to obtain conference services 
elsewhere. 

2.2 Guest Room Requirements 

2.2.1 The contractor shall furnish sufficient single occupancy and double occupancy guest rooms. The state 
agency shall specify which and how many of the follciwing types of guest rooms needed per conference. 

a. A single occupancy room shall be defined as a guest room occupied by one (1) person, which must 
contain at least one (I) bed. 

b. A double occupancy room shall be defined as; a room occupied by two (2) people, which must 
contain at least two (2) beds. 

2.2.2 If requested by the state agency, the contractor shall provide guest room(s) for the night prior to a 
conference. 

2.2.3 At least thirty (30) calendar days prior to each conference, the state agency shall provide the contractor 
with the number of single occupancy and double oc¢upancy guest rooms needed. The contractor shall 
reserve such number of guest rooms. 

a. The state agency and contractor shall mutually agree upon a release date for guest rooms. The 
release date shall be no more than thirty (30) calendar days prior to the conference dates. 

b. After the release date, the contractor may releas¢ any unreserved guest rooms that were being held 
for conference attendees. 

2.2.4 The contractor shall ensure that each guest room has separate bathroom and bath/shower facilities. 
Shared bathroom and bath/shower facilities shall not be allowed. 

2.2.5 The contractor shall ensure that all guest rooms are rpady for occupancy no later than 3:00 p.m. on the 
day of check-in, unless otherwise specified by the stat(j agency. 

2.2.6 The contractor must provide adequate staff to registe~ conference attendees to guest rooms in a timely 
manner. 

2.2.7 The contractor must provide refrigerators in guest rooms, at no additional charge, at the request of the 
state agency. 

2.2.8 The contractor must provide guest rooms that are cleallj, neat, and insect free. Carpet and fixtures must be 
without stains or disrepair. Furniture shall be in goejd condition. The contractor must ensure that all 
guest rooms are clean upon check-in and receive daily housekeeping. 
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2.2.9 The contractor must provide guest rooms that have doors with security locks. 

2.2.10 The contractor must provide non-smoking guest romps. 

2.2.11 The contractor shall understand that guest rooms will not be needed on the last day of each training 
. ' 

session. 

2.3 Meeting Room Requirements: 

2.3.1 For each training session, the contractor shall provi<le one (1) meeting room, unless otherwise requested 
by the state agency prior to each conference. 

a. The meeting room must be available to the state agency from 7:30 a.m. to 5:30 p.m., Monday 
through Friday, unless otherwise instructed by t~e state agency. 

l 

b. The meeting room shall be large enough to accommodate small group activities. At a minimum, the 
meeting room should measure forty feet ( 40') b)l forty feet ( 40'). 

c. The meeting room must be capable of accommodating up to fifty (50) people, set up in small table 
groups with each small table seating six (6) to eiight (8) people in such a manner that no conference 
attendee's back is to the front of the room. 

d. The meeting room must be equipped with tabl¢s, padded chairs that are comfortable for extended 
periods of time, many electrical outlets, and space for water and drinking glasses. 

1) The contractor shall provide a large container of ice water in the meeting room from 7:30 a.m. 
until 5:00 p.m., Monday through Friday. The contractor shall refresh the large container of ice 
water and glasses, twice a day, once in the morning and once in the afternoon each day the 
meeting room is used. 

e. The meeting room must be securely locked overnight, Monday through Friday, so that training 
materials and equipment can remain in the room. 

f. The contractor shall not rearrange the meeting room unless instructed to do so. The contractor shall 
understand that the training attendees may rearrange the tables and chairs for the small group 
exercise and activities. 

g. The contractor shall provide the same meeting ro<\,m for the entire training session. 

2.3.2 The state agency reserves the right to provide its own equipment. The contractor shall not assess the state 
agency any charges for providing their own equipment. 

2.3.3 The meeting room must be well ventilated, properly lighted, handicapped accessible, kept at an 
appropriate temperature for the season, conveniently accessible to restrooms, conveniently located, and 
smoke free. 

2.3.4 The contractor shall clean the meeting room following each day of training, during the evening. The 
carpets and fixtures of the meeting room must be without stain or disrepair. Furniture shall be in good 
condition. 

2.4 Meal Requirements: 

2.4.1 Breakfast - The contractor shall provide a complimitntary breakfast, which shall include, but not be 
limited to, at least one (I) hot entree, a variety of cold and hot cereals, fruit, bread/bagels, 
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pastries/muffins, yogurt, juice and hot coffee/tea (ntgular and decaffeinated). The contractor must serve 
breakfast at the contractor's facility. The contractor·shall not utilize a voucher system for breakfast. 

2.4.2 Lunch and Dinner - The contractor must provide lunch and dinner meals (I) at the contractor's facility, 
either at the contractor's in-house restaurant or by use of an outside caterer, or (2) at a local restaurant, or 
(3) a combination of the contractor's facility and' a local restaurant, as specified in the contractor's 
awarded proposal. The contractor must provide the lunch and dinner meals that vary each day and 
provide diabetic and vegetarian meal options, if nectssary. However, the contractor and the state agency 
shall mutually agree upon the final food service sch~dule, menus, and prices for the meals, subject to the 
guaranteed not-to-exceed prices as stated on the Pricing Page. 

a. If the contractor is proposing some or all of the lunch and dinner meals to be provided at a local 
restaurant(s), the contractor shall provide vouchers to each training attendee allowing the training 
attendee to eat the identified lunch or dinner meal at the identified local restaurant. The voucher 
shall identify the lunch or dinner meal, the local restaurant, and the maximum value of the voucher, 
which is the guaranteed not-to-exceed total specified on the Pricing Page. 

b. The conference attendees shall be responsible for any meal charges in excess of the guaranteed not­
to-exceed price as stated on the Pricing Page. 

c. The state agency shall reimburse the contractor the amount of the actual meal price, not to exceed the 
maximum value of the voucher, and the administrative costs, for the redeemed meal ticket voucher. 

d. For any meals provided at the contractor's facility, the state agency will provide a sign-in sheet for 
each training attendee to sign indicating consumption of the meal. The contractor shall be 
responsible to ensure the training attendee signs 1lhe sign-in sheet. 

2.4.3 The contractor must provide meals in a room that is separate from the meeting room. 

2.4.4 Jn the event the contractor's restaurant is used to serv~ meals, the contractor's restaurant shall offer a non­
smoking section. 

2.5 Security and Confidentiality Requirements: 

2.5.1 With the exception of the front entrance, the contractor's facility must be locked by a reasonable time 
every night. After such time, entry to the contractor's facility shall only be allowed at the front entrance 
or via a key card at any other entrance. · 

2.5.2 The contractor's personnel shall provide the maximum: level of confidentiality for all training attendees. 

2.6 Additional Requirements: 

2.6.1 At least thirty (30) calendar days prior to the conference, the state agency shall provide the contractor 
with specifics regarding the setup details of the meeting room, including any required equipment. 
Additionally, the state agency shall also discuss the menu options with the contractor. 

2.6.2 The contractor's facility must be in compliance with thf American with Disabilities Act. 

a. The contractor's facility must have easy access to the guest rooms, meeting rooms, restaurants, 
lobby, and other public areas. 

b. If the contractor's facility has more than one (I) floor/level, the contractor's facility must have a 
public elevator and/or ramps to allow access to giiest rooms, meeting rooms, restaurants, lobby, and 
other public areas of the facility. The contractor's facility must allow for easy access to the guest 
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rooms. The contractor must accommodate anv request for first floor guest rooms and requests for 
assistance with luggage, etc., to and from a gue~t room. 

2.6.3 The contractor shall provide free, sufficient, safe, and convenient parking. 

2.6.4 The contractor shall be in compliance with all loci!!, county, state, and federal codes and regulations. 
Upon request by the state agency, the contractor shall provide proof of compliance with all codes and 
regulations, which includes, but is not limited to, an1approval letter of safe operation from a fire marshal, 
a local health department inspection, and/or a building code inspection or license. 

2.6.5 The contractor shall not offer state agency emplo:yees, and state agency employees shall not accept, 
personal benefit gifts, meals, trips, or any other thipg of significant value or of a monetary advantage. 
The contractor is hereby advised that CSR 40-1.060 (7) (H) identifies "giving gifts, meals, trips or any 
other thing of value or a monetary advantage for personal benefit, directly or indirectly, to an employee 
of the division [ state agency] or to any evaluator of ~ids/proposals" as sufficient cause for suspension or 
debarment. Furthermore, RSMo 105.452 prohibits state employees from accepting anything of monetary 
value or using decision making authority for the pl\rpose of obtaining financial gain from any person, 
company, firm, or corporation to which a contract may be awarded. 

2.6.6 Unless otherwise specified herein, the contractor shill! furnish all material, labor, facilities, equipment, 
and supplies necessary to perform the services required herein. 

2. 7 Invoicing and Payment Reqnirements: 

2. 7 .1 Prior to any payments becoming due under the contrilct, the contractor must return a completed State of 
Missouri Vendor Input/ACH-EFT Application, which is downloadable from the Vendor Services Portal 
at: https://www.vendorservices.mo.gov/vendorservictjs/Portal/Default.aspx. 

a. The contractor understands and agrees that the State of Missouri reserves the right to make contract 
payments through electronic funds transfer (EFT). 

b. The contractor must submit invoices on the contractor's original descriptive business invoice form 
and must use a unique invoice number with each Invoice submitted. The unique invoice number will 
be listed on the State of Missouri's EFT addendu)n record to enable the contractor to properly apply 
the state agency's payment to the invoice submitted. The contractor may obtain detailed information 
for payments issued for the past 24 months from, the State of Missouri's central accounting system 
(SAM II) on the Vendor Services Portal at: 

https://www.vendorservices.mo.goy/vendorservices/Portal/Default.aspx 

2.7.2 Invoicing -The contractor shall submit an itemized im\oice to the state agency at the address listed below 
within one (1) calendar week following the check-out dlates specified by the agency. 

Missouri Department of r::orrections 
Eastern Region Training Center 
90 l Progress Drive, Suite 101 

Farmington, MO 63640 
I 

2.7.3 Payments - Upon approval by the state agency of the idvoices submitted by the contractor, the contractor 
shall be paid for conference services in accordance with the prices stated on the Pricing Page and as 
specified below: · 

a. The state agency shall pay for meals and lodging for prior designated conference attendees only. 

]) For each conference attendee, the contractor.shall provide the state agency with an itemized 
listing of each lunch and dinner meal provid<!d, the dates of each such meal, the restaurant or 
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caterer providing each meal, identificatioq of the food and drink provided, the cost of each food 
and drink item, and the taxes and gratuity for each meal. The state agency will reimburse tbe 
contractor the cost of the meal, including !ion-alcoholic drinks and gratuity. However, tbe state 
agency shall not pay more than the guaranteed not-to-exceed price as stated on the Pricing 
Page. 

b. In the event a conference attendee shares a g~est room with a non-conference attendee, tbe state 
agency shall only be responsible for that p~rtion of the guest room charge applicable to the 
conference attendee. 

c. The state agency shall not be responsible for a conference attendee's miscellaneous charges such as 
restaurant charges, room service, bar charges, movies, and phone calls. 

2.7.4 The contractor must not invoice and the state agency shall not pay for any conference service, including 
meeting room equipment and miscellaneous servicfs, for which a price was not provided within the 
contractor's awarded proposal. 

2.7.5 The contractor shall maintain and provide to the stjlte agency an individual folio for each conference 
attendee. The copy of the individual folio provided ,to the state agency shall only show the net amount 
charged to the state agency's master account. 

2.7 .6 Other than the payments and reimbursements specifiep above, no other payments or reimbursements shall 
be made to the contractor for any reason whatsoever, Including attrition clauses, taxes, insurance, interest, 
penalties termination payment, attorney fees, liquidated damages, etc. 

2.8 Other Contractual Requirements: 

2.8.1 Contract - A binding contract shall consist of: (I) the'. RFP, amendments thereto, and any Best and Final 
Offer (BAFO) request(s) with RFP changes/additions, (2) the contractor's proposal including any 
contractor BAFO response(s ), (3) clarification of the proposal, if any, and ( 4) the Division of Purchasing 
and Materials Management's acceptance of the preposal by "notice of award". All Exhibits and 
Attachments included in the RFP shall be incorporated, into the contract by reference. 

a. A notice of award issued by the State of Missou(i does not constitute an authorization for shipment 
of equipment or supplies or a directive to protjeed with services. Before providing equipment, 
supplies and/or services for the State of Missouri; the contractor must receive a properly authorized 
purchase order or other form of authorization given to the contractor at the discretion of the state 
agency. 

b. The contract expresses the complete agreement of the parties and performance shall be governed 
solely by the specifications and requirements contMned therein. 

c. Any change to the contract, whether by modification and/or supplementation, must be accomplished 
by a formal contract amendment signed and approved by and between the duly authorized 
representative of the contractor and the Division of Purchasing and Materials Management prior to 
the effective date of such modification. The co11tractor expressly and explicitly understands and 
agrees that no other method and/or no other do¢ument, including correspondence, acts, and oral 
co,mmunications by or from any person, shall be u$ed or construed as an amendment or modification 
to the contract. 

2.8.2 Contract Period - The original contract period shall bd as stated on page 1 of the Request for Proposal 
(RFP). The contract shall not bind, nor purport to bipd, the state for any contractual commitment in 
excess of the original contract period. The Division of Purchasing and Materials Management shall have 
the right, at its sole option, to renew the contract for two (2) additional one-year periods, or any portion 
thereof. In the event the Division of Purchasing and Materials Management exercises such right, all terms 
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and conditions, requirements and specifications of tbe contract shall remain the same and apply during the 
renewal period, pursuant to applicable option clause~ of this document. 

a. In the event the State of Missouri exercises its option(s) to renew the contract, conference 
requirements for future years shall be basically similar. However, specific requirements related to 
meeting rooms, guest rooms, meals, etc., shall be indicated at the time of contract renewal. 

2.8.3 Renewal Periods - If the option for renewal is exdrcised by the Division of Purchasing and Materials 
Management, the contractor shall agree that the prices for the renewal period shall not exceed the 
maximum price for the applicable renewal period stafed on the Pricing Page of the contract. 

a. If renewal prices are not provided, then prices during renewal periods shall be the same as during the 
original contract period. 

b. In addition, the contractor shall understand and 1tgree that renewal period price increases specified in 
the contract are not automatic. At the time of contract renewal, if the state determines funding does 
not permit the specified renewal pricing increas~ or even a portion thereat~ the renewal pricing shall 
remain the same as during the previous contrad period. If such action is rejected by the contractor, 
the contract may be terminated, and a new proc)irement process may be conducted. The contractor 
shall also understand and agree the state may determine funding limitations necessitate a decrease in 
the contractor's pricing for the renewal period(s). If such action is necessary and the contractor 
rejects the decrease, the contract may be terrjiinated, and a new procurement process may be 
conducted. ' 

' 
2.8.4 Termination - The Division of Purchasing and Materials Management reserves the right to terminate the 

contract at any time, for the convenience of the State\of Missouri, without penalty or recourse, by giving 
written notice to the contractor at least thirty (30) !calendar days prior to the effective date of such 
termination. The contractor shall be entitled to receive compensation for services and/or supplies 
delivered to and accepted by the State of Missouri pursuant to the contract prior to the effective date of 
termination. 

2.8.5 Contractor Liability - The contractor shall be responsible for any and all personal injury (including death) 
or property damage as a result of the contractor's negligence involving any equipment or service provided 
under the terms and conditions, requirements and ,specifications of the contract. In addition, the 
contractor assumes the obligation to save the State of Missouri, including its agencies, employees, and 
assignees, from every expense, liability, or payment arising out of such negligent act. 

a. The contractor also agrees to hold the State of iMissouri, including its agencies, employees, and 
assignees, harmless for any negligent act or onj.ission committed by any subcontractor or other 
person employed by or under the supervision of th'F contractor under the terms of the contract. 

: 

i 

b. The contractor shall not be responsible for any, injury or damage occurring as a result of any 
negligent act or omission committed by the State qf Missouri, including its agencies, employees, and 
assignees. 

c. Under no circumstances shall the contractor be liable for any of the following: (!) third party claims 
against the state for losses or damages (other than those listed above); or (2) economic consequential 
damages (including lost profits or savings) or incidental damages, even if the contractor is informed 
of their possibility. 

2.8.6 Insurance - The contractor shall understand and agree :that the State of Missouri cannot save and hold 
harmless and/or indemnify the contractor or employees against any liability incurred or arising as a result 
of any activity of the contractor or any activity of the contractor's employees related to the contractor's 
performance under the contract. Therefore, the contractor must acquire and maintain adequate liability 
insurance in the form(s) and amount(s) sufficient to :protect the State of Missouri, its agencies, its 

' 



RFP B3ZJ6021 Page 12 

employees, its clients, and the general public agaipst any such loss, damage and/or expense related to 
his/her performance under the contract. General! and other non-professional liability insurance shall 
include an endorsement that adds the State of Missduri as an additional insured. Self-insurance coverage 
or another alternative risk financing mechanism may be utilized provided that such coverage is verifiable 
and irrevocably reliable and the State of Missouri is protected as an additional insured. 

a. In the event any insurance coverage is canceled, the state agency must be notified at least thirty (30) 
calendar days prior to such cancellation. · · 

2.8.7 Subcontractors - Any subcontracts for the productfservices described herein must include appropriate 
provisions and contractual obligations to ensure thq successful fulfillment of all contractual obligations 
agreed to by the contractor and the State of Missouri and to ensure that the State of Missouri is 
indemnified, saved, and held harmless from and against any and all claims of damage, loss, and cost 
(including attorney fees) of any kind related to a subcontract in those matters described in the contract 
between the State of Missouri and the contractor. : 

2.8.8 

a. The contractor shall expressly understand a4d agree that he/she shall assume and be solely 
responsible for all legal and financial responsibi\ities related to the execution of a subcontract. 

b. The contractor shall agree and understand that !utilization of a subcontractor to provide any of the 
products/services in the contract shall in no iray relieve the contractor of the responsibility for 
providing the products/services as described andiset forth herein. 

i 

c. The contractor must obtain the approval of th~ State of Missouri prior to establishing any new 
subcontracting arrangements and before changipg any subcontractors. The approval shall not be 
arbitrarily withheld. 1 

I 
d. Pursuant to subsection 1 of section 285.530, RSjv!o, no contractor or subcontractor shall knowingly 

employ, hire for employment, or continue to employ an unauthorized alien to perform work within 
the state of Missouri. In accordance with sections 285.525 to 285.550, RSMo, a general contractor 
or subcontractor of any tier shall not be liable when such contractor or subcontractor contracts with 
its direct subcontractor who violates subsection 1 of section 285.530, RSMo, if the contract binding 
the contractor and subcontractor affirmatively sta\es that: 

1) The direct subcontractor is not knowingly! in violation of subsection I of section 285.530, 
RSMo, and shall not henceforth be in such violation. 

2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting 
to the fact that the direct subcontractor's emnloyees are lawfully present in the United States. 

I 
Participation by Other Organizations - The contractor must comply with any Organization for the 
Blind/Sheltered Workshop and/or Service-Disabled \leteran Business Enterprise (SDVE) participation 
levels committed to in the contractor's awarded propostl. 

a. The contractor shall prepare and submit to the Division of Purchasing and Materials Management a 
report detailing all payments made by the contractor to Organizations for the Blind/Sheltered 
Workshops and/or SDVEs participating in the contract for the reporting period. The contractor must 
submit the report on a monthly basis, unless otherwise determined by the Division of Purchasing and 
Materials Management. 

b. The Division of Purchasing and Materials Manag~ment will monitor the contractor's compliance in 
meeting the Organizations for the Blind/Sheltered Workshop and SDVE participation levels 
committed to in the contractor's awarded proposai; lfthe contractor's payments to the participating 
entities are less than the amount committed, the state may cancel the contract and/or suspend or 
debar the contractor from participating in future, state procurements, or retain payments to the 
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contractor in an amount equal to the value of the participation commitment less actual payments 
made by the contractor to the participating ~ntity. If the Division of Purchasing and Materials 
Management determines that the contractor becomes compliant with the commitment, any funds 
retained as stated above, will be released. 

c. If a participating entity fails to retain the requited certification or is unable to satisfactorily perform, 
the contractor must obtain other organizations ;for the blind/sheltered workshops or other SDVEs to 
fulfill the participation requirements committed to in the contractor's awarded proposal. 

·, 

I) The contractor must obtain the written ai\proval of the Division of Purchasing and Materials 
Management for any new entities. This approval shall not be arbitrarily withheld. 

2) If the contractor cannot obtain a replacement entity, the contractor must submit documentation 
to the Division of Purchasing and Materials Management detailing all efforts made to secure a 
replacement. The Division of Purchasing ljnd Materials Management shall have sole discretion 
in determining if the actions taken by the ¢ontractor constitute a good faith effort to secure the 
required participation and whether the contract will be amended to change the contractor's 
participation commitment. 

d. No later than thirty (30) days after the effective1date of the first renewal period, the contractor must 
submit an affidavit to the Division of Purchasing and Materials Management. The affidavit must be 
signed by the director or manager of the participating Organizations for the Blind/Sheltered 
Workshop verifying provision of products and/o~ services and compliance of all contractor payments 
made to the Organizations for the Blind/Sheltereµ Workshops. The contractor may use the affidavit 
available on the Division of Purchasing and Materials Management's website at 
http://oa.mo.gov/sites/default/files/bswaffidavit.<l9c or another affidavit providing the same 
information. 

2.8.9 Substitution of Personnel - The contractor agrees and 11nderstands that any substitution of the specific key 
individual(s) and/or personnel qualifications identifiedl in the proposal must be with individual(s) of equal 
or better qualifications than originally proposed. · 

2.8.10 Authorized Personnel: 

a. The contractor shall only employ personnel authorized to work in the United States in accordance 
with applicable federal and state laws. This inciudes but is not limited to the Illegal Immigration 
Reform and Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 

b. If tbe contractor is found to be in violation of this requirement or the applicable state, federal and 
local laws and regulations, and if the State of Missouri has reasonable cause to believe that the 
contractor has knowingly employed individuals who are not eligible to work in the United States, the 
state shall have the right to cancel the contract immediately without penalty or recourse and suspend 
or debar the contractor from doing business wiJti the state. The state may also withhold up to 
twenty-five percent (25%) oftbe total amount due ro the contractor. 

c. The contractor shall agree to fully cooperate with. any audit or investigation from federal, state, or 
local law enforcement agencies. · 

d. If the contractor meets the definition of a busin11ss entity as defined in section 285.525, RSMo, 
pertaining to section 285.530, RSMo, the contracjj;)r shall maintain enrollment and participation in 
the £-Verify federal work authorization prograp, with respect to the employees hired after 
enrollment in the program who are proposed to '!"Ork in connection with the contracted services 
included herein. If the contractor's business status 1changes during the life of tbe contract to become 
a business entity as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, then 
the contractor shall, prior to the perfomrnnce of any;services as a business entity under the contract: 
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! 
1) Enroll and participate in the E-Verify fe~eral work authorization program with respect to the 

employees hired after enrollment in the program who are proposed to work in connection with 
the services required herein; AND · 

2) Provide to the Division of Purchasing an4 Materials Management the documentation required 
in the exhibit titled, Business Entity Certincation, Enrollment Documentation, and Affidavit of 
Work Authorization affirming said company's/individual's enrollment and participation in the 
E-Verify federal work authorization progr11m; AND 

3) Submit to the Division of Purchasing dud Materials Management a completed, notarized 
I 

Affidavit of Work Authorization provided in the exhibit titled, Business Entity Certification, 
Enrollment Documentation, and Affidavit 4'fWork Authorization. 

' 
e. In accordance with subsection 2 of section 285.530, RSMo, the contractor should renew their 

Affidavit of Work Authorization annually. A v~lid Affidavit of Work Authorization is necessary to 
award any new contracts. 

2.8.11 Contractor Status - The contractor is an independent!. contractor and shall not represent the contractor or 
I 

the contractor's employees to be employees of the St!jte of Missouri or an agency of the State of Missouri. 
The contractor shall assume all legal and financial I responsibility for salaries, taxes, FICA, employee 

I 

fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc., 
and agrees to indemnify, save, and hold the State! of Missouri, its officers, agents, and employees, 
harmless from and against, any and all loss; cost (incllfding attorney fees); and damage of any kind related 
to such matters. 

2.8.12 Coordination -The contractor shall fully coordinate all contract activities with those activities of the state 
agency. As the work of the contractor progresses, *dvice and information on matters covered by the 
contract shall be made available by the contractor to the state agency or the Division of Purchasing and 
Materials Management throughout the effective period;ofthe contract. 

2.8. 13 Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared, 
furnished, or completed by the contractor pursuant to jhe terms of the contract shall become the property 
of the State of Missouri. Upon expiration, terminatiqn, or cancellation of the contract, said items shall 
become the property of the State of Missouri. 

2.8. I 4 Confidentiality: 

a. The contractor shall agree and understand that all ~iscussions with the contractor and all information 
gained by the contractor as a result of the contractor's performance under the contract shall be 
confidential and that no reports, documentation, ior material prepared as required by the contract 
shall be released to the public without the prior written consent of the state agency. 

i 
b. If required by the state agency, the contractor ,jnd any required contractor personnel must sign 

specific documents regarding confidentiality, sedurity, or other similar documents upon request. 
Failure of the contractor and any required personiiel to sign such documents shall be considered a 
breach of contract and subject to the cancellation provisions of this document. 

2.8. I 5 Contractor Equipment Use: 

a. Title to any equipment required by the contract shpll be held by and vested in the contractor. The 
State of Missouri shall not be liable in the event oqoss, incident, destruction, theft, damage, etc., for 
the equipment including, but not limited to, devices! wires, software, technical literature, etc. It shall 
be the contractor's sole responsibility to obtain insµrance coverage for such loss in an amount that 
the contractor deems appropriate. 
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b. Liability - The contractor shall agree that thf State of Missouri shall not be responsible for any 
liability incurred by the contractor or the contractor's employees arising out of the ownership, 
selection, possession, leasing, rental, operatio11, control, use, maintenance, delivery, return, and/or 
installation of equipment provided by the contrnctor, except as otherwise provided in the contract. 
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3. 

3.1 

3.1.1 

3.1.2 

3.1.3 

PROPOSAL SUBMISSION INFORMATION 

Proposal Submission Instructions: 
I 

ELECTRONIC SUBMISSION OF PROPOSALS I THROUGH THE ON-LINE BIDDINGNENDOR 
REGISTRATION SYSTEM WEB SITE IS NOT AY AILABLE FOR THIS RFP. 

When submitting a proposal, the offeror should include one ( 1) additional copy along with their original 
proposal. The front cover of the original proposal should be labeled "original" and the front cover of all 
copies should be labeled "copy". In case of a discrepancy between the original proposal and the copies, 
the original proposal shall govern. The proposal should be page numbered and the signed page one from 
the original RFP and all signed amendments should 1:je placed at the beginning of the proposal. 

a. Recycled Products - The State of Missouri reqognizes the limited nature of our resources and the 
leadership role of government agencies in reg'\fd to the environment. Accordingly, the offeror is 
requested to print the proposal double sided jising recycled paper, if possible, and minimize or 
eliminate the use of non-recyclable materials such as plastic report covers, plastic dividers, vinyl 
sleeves, and binding. Lengthy proposals may b~ submitted in a notebook or binder. 

b. Open Records - Pursuant to section 610.021, R,SMo, the offeror's proposal shall be considered an 
open record after a contract is executed or all p~oposals are rejected. At that time, all proposals are 
scanned into the Division of Purchasing and Ma¢rials Management imaging system. 

1) The scanned information will be available for viewing through the Internet from the Division of 
Purchasing and Materials Management A.warded Proposal & Contract Document Search 
system. Therefore, the offeror is advised ndt to include any information in the proposal that the 
offeror does not want to be viewed by the public, including personal identifying information 
such as social security numbers. 

2) In preparing a proposal, the offeror shoultbe mindful of document preparation efforts for 
imaging purposes and storage capacity that · ill be required to image the proposals and should 
limit proposal content to items that prov de substance, quality of content, and clarity of 
information. 

Questions Regarding the RFP - Except as may be otljerwise stated herein, the offeror and the offeror's 
agents (including subcontractors, employees, consult4nts, or anyone else acting on their behalf) must 
direct all of their questions or comments regarding th~ RFP, the solicitation process, the evaluation, etc., 
to the buyer of record indicated on the first page of this RFP. Inappropriate contacts to other personnel 
are grounds for suspension and/or exclusion from spedific procurements. Offerors and their agents who 
have questions regarding this matter should contact the ~uyer. 

a. The buyer may be contacted via e-mail or phone as shown on the first page, or via facsimile to 573-
526-9816. 

'.i 

b. Only those questions which necessitate a change t~ the RFP will be addressed via an amendment to 
the RFP. Written records of the questions and ans'/,'ers will not be maintained. Offerors are advised 
that any questions received less than ten (10) calen~ar days prior to the RFP opening date may not be 
addressed. 

3.2 Proposal Submittal Documentation - The offeror sho11ld include completed copies of each exhibit and 
any other documentation requested or required herein with the proposal. The offeror is cautioned that it is 
the offeror's sole responsibility to submit requested info~ation and that the State of Missouri is under no 
obligation to solicit such information if it is not included with the proposal. The offeror' s failure to 
submit such information may adversely affect the evaluation of the proposal. 

s 
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3.2. l Pricing- The offeror must provide pricing as required on the Pricing Page. 

3.2.2 Experience - The offeror should complete Exhibi~ A with infonnation related to previous and current 
services/contracts perfonned by the offeror's orga~ization which are similar to the requirements of this 
RFP. If the offeror is proposing an entity other t~an the offeror to perform the required services, the 
offeror should also submit the information reques~d for such proposed subcontractor. If information 
about current and/or previous experiences is not ide~tified in the proposal or if a sufficient number is not 
provided, the Division of Purchasing and MateriEls Management may request such information. If 
requested, the Division of Purchasing and Materials anagement must receive the information by no later 
than the date specified by the Division of Purcha ing and Materials Management at the time of the 
request. 

3.2.3 The offeror should complete and submit Exhibit B, Miscellaneous Information. 

3.2.4 Affidavit of Work Authorization and Documentatioq- Pursuant to section 285.530, RSMo, if the offeror 
meets the section 285.525, RSMo, ) definition of a "business entity" 
(http://www.moga.mo.govlstatutes/C200-299/28500@525.HTM), the offeror must affirm the offeror's 
enrollment and participation in the E-Verify federal work authorization program with respect to the 
employees hired after enrollment in the program who are proposed to work in connection with the 
services requested herein. The offeror should complete applicable portions of Exhibit C, Business Entity 
Certification, Enrollment Documentation, and Affidavit of Work Authorization. The applicable portions 
of Exhibit C must be submitted prior to an award of a icon tract. 

3.2.5 Business Compliance - The offeror must be in compli~ce with the laws regarding conducting business in 
the State of Missouri. The offeror certifies by signitjg the signature page of this original document and 
any amendment signature page(s) that the offeror and;any proposed subcontractors either are presently in 
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award. 
The offeror shall provide documentation of compliani;e upon request by the Division of Purchasing and 
Materials Management. The compliance to conduct bµsiness in the state shall include but not necessarily 
be limited to: 

a. Registration of business name (if applicable) with the Secretary of State at 
http://sos.mo.gov/business/startBusiness.asp 

b. Certificate of authority to transact business/certificate of good standing (if applicable) 
c. Taxes (e.g., city/county/state/federal) · 
d. State and local certifications (e.g., professions/occ~pations/activities) 
e. Licenses and permits (e.g., city/county license, sale\5 permits) 
f. Insurance (e.g., worker's compensation/unemployment compensation) 

The offeror should refer to the Missouri Business Portal at http://business.mo.gov for additional 
infonnation. 

3.3 Competitive Negotiation of Proposals - The offeror is advised that under the provisions of this Request 
for Proposal, the Division of Purchasing and Materials Management reserves the right to conduct 
negotiations of the proposals received or to award a contract without negotiations. If such negotiations 
are conducted, the following conditions shall apply: 

3 .3 .1 Negotiations may be conducted in person, in writing, or py telephone. 

3.3.2 Negotiations will only be conducted with potentially aQceptable proposals. The Division of Purchasing 
and Materials Management reserves the right to limit n¢gotiations to those proposals which received the 
highest rankings during the initial evaluation phase. All offerors involved in the negotiation process will 
be invited to submit a best and final offer. 
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3.3.3 

3.3.4 

3.4 

3.4. l 

3.4.2 

Terms, conditions, prices, methodology, or other features of the offeror's proposal may be subject to 
negotiation and subsequent revision. As part of thi, negotiations, the offeror may be required to submit 
supporting financial, pricing and other data in or¢er to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposal. ' 

The mandatory requirements of the Request for !Proposal shall not be negotiable and shall remain 
unchanged unless the Division of Purchasing and M~terials Management determines that a change in such 
requirements is in the best interest of the State ofMi~souri. 

Evaluation and Award Process - Proposals will be bvaluated and awards made as specified below: 
! 
• The State of Missouri intends to make multiple aj.vards and will designate a primary and secondary 

contractor to provide the conference services require<\l herein. 

Determination of Lowest Priced Offeror including ¢onsideration of Preferences - The offeror with the 
most points after completing the cost calculations 1111d determining bonus points as specified below is 
considered the lowest offeror. 

a. Objective Evaluation of Cost - The objective evaluation of cost shall be conducted as follows: 

1) The cost evaluation shall be based on a 1;'.ltal cost determined using the quantities provided 
below and the firm, fixed prices and the gll)iranteed not-to-exceed pricing stated on the Pricing 
Page for the original contract period and an} potential renewal periods. 

• 

• 

• 

• 

• 

Four (4) single occupancy guest rooms tor four (4) nights per week for fifty-two (52) weeks 

Twelve (12) double occupancy guest rooms for four (4) nights per week for fifty-two (52) 
weeks 

One(!) meeting room for thirteen (13) qonferences , 

' Two hundred and sixty (260) lunches fo~ twenty (20) attendees 

Two hundred and eight (208) dinners foritwenty (20) attendees , 

2) Cost points shall be computed from the res4lt of the calculation stated above using a scale of 
200 possible points and the following formul~: 

Lowest Responsive Offeror' s Price 
Compared Offeror' s Price 

X 200 ~ Cost evaluation points 

3) Offerors shall agree and understand that tile quantities used in the evaluation of cost are 
provided solely to document how cost will ;be evaluated. The State of Missouri makes no 
guarantee regarding the accuracy of the quan~ities stated nor does the State of Missouri intend 
to imply that the figures used for the cost evrluation in any way reflect actual nor anticipated 
usage. 1 

jl 

b. Organizations for the Blind and Sheltered Workshtj!i Preference - Pursuant to section 34.165, RSMo, 
and I CSR 40-1.050, a ten (10) bonus point pteference shall be granted to offerors including 
products and/or services manufactured, produced ot assembled by a qualified nonprofit organization 
for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop holding a 
certificate of approval from the Department of Elementary and Secondary Education pursuant to 
section 178.920, RSMo. 
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I) In ord~r to qualify for the ten bonus points, the following conditions must be met and the 
followmg evidence must be provided: i 

I 

• The offeror must either be an organization for the blind or sheltered workshop or must be 
proposing to utilize an organization :for the blind/sheltered workshop as a subcontractor 
and/or supplier in an amount that 11JUst equal the greater of $5,000 or 2% of the total 
dollar value of the contract for purchjtses not exceeding $10 million. 

• The services performed or the products provided by the organization for the blind or 
sheltered workshop must provide a ¢ommercially useful function related to the delivery 
of the contractnally-required servicel'product in a manner that will constitute an added 
value to the contract and shall be performed/provided exclusive to the performance of the 
contract. Therefore, if the serviqes performed or the products provided by the 
organization for the blind or sheltere4 workshop is utilized, to any extent, in the offeror' s 
obligations outside of the contract, i~ shall not be considered a valid added value to the 
contract and shall not qualify as parti4ipation in accordance with this clause. 

I 
• If the offeror is proposing participation by an organization for the blind or sheltered 

workshop, in order to receive e\jaluation consideration for participation by the 
organization for the blind or sheltere4 workshop, the offeror must provide the following 
information with the proposal: I 

i 
v" Participation Commitment - TM offeror must complete Exhibit D, Participation 

Commitment, by identifying the crganization for the blind or sheltered workshop and 
the commercially useful productsfservices to be provided by the listed organization 
for the blind or sheltered worksltop. If the offeror submitting the proposal is an 
organization for the blind or sheltered workshop, the offeror must be listed in the 
appropriate table on the Participation Commitment Fom1. 

v" Documentation of Intent to Participate - The offeror must either provide a properly 
completed Exhibit E, Documentation of Intent to Participate Form, signed and dated 
no earlier than the RFP issuance ~ate by the organization for the blind or sheltered 
workshop proposed or must provi4e a recently dated letter of intent signed and dated 
no earlier than the RFP issuance illate by the organization for the blind or sheltered 
workshop which: (I) must descrij:,e the products/services the organization for the 
blind/sheltered workshop will p!]Ovide and (2) should include evidence of the 
organization for the blind/shelter4 workshop qualifications (e.g. copy of certificate 
or Certificate Number for Missourii,Sheltered Workshop). 

NOTE: If the offeror submitting! the proposal is an organization for the blind or 
sheltered workshop, the offeror is riot required to complete Exhibit E, Documentation 
of Intent to Participate Form or provide a recently dated letter of intent. 

2) A list of Missouri sheltered workshops can beifound at the following Internet address: 
http://dese.mo.gov/special-education/~heltered-workshops/directories 

3) The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the 
Blind can be found at the following Internet a~dresses: 

http://www.lhbindustries.com 
http://www.alph'l!'ointe.org 

4) Commitment - If the offeror's proposal is awarded, the organization for the blind or sheltered 
workshop participation committed to by the offeror on Exhibit D, Participation Commitment, 
shall be interpreted as a contractual requiremel)t. 

I 
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c. Missouri Service-Disabled Veteran Business !Enterprise Preference - Pursuant to section 34.074, 
RSMo, and l CSR 40-1.050, a three (3) bonlJs point preference shall be granted to offerors who 
qualify as Missouri service-disabled veteran 1business enterprises and who complete and submit 
Exhibit F, Missouri Service-Disabled Veteran !Business Enterprise Preference with the proposal. If 
the proposal does not include the completed Ethibit F and the documentation specified on Exhibit F 
in accordance with the instructions provided th}rein, no preference points will be applied. 

3.4.3 Detennination of Responsiveness - Any propo$al which does not comply with the mandatory 
requirements of the RFP will be detennined to be ndn-responsive and will not be considered for an award. 

3.4.4 Determination of Responsibility and Reliability c The state shall determine the responsibility and 
reliability of the lowest responsive offeror. 

a. The State of Missouri reserves the right to rej"ft any proposal for reasons which may include but not 
necessarily be limited to: (1) receipt of any ijifonnation, from any source, regarding unsatisfactory 
experience/perfonnance of similar services ~y the offeror or any subcontractor(s) proposed to 
provide the conference services within the pa$! three (3) years, and/or (2) inability of the offeror to 
document recent responsible and reliable p~st experience/performances similar to the services 
required , 

b. If the lowest responsive offeror is determin¢d to not be responsible and reliable, the state shall 
conduct a determination of responsibility and ~eliability for the next lowest responsive offeror. 

I 

3.4.5 Determination of Award - Upon detennination o{ the two (2) lowest, responsive, and responsible and 
reliable offerors as detennined herein, the State ~f Missouri shall award the primary contract to the 
highest scoring offeror and shall award the secondafY contract to the second highest scoring offeror. 
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4.1 

4.1.l 

4. prucn4a PAGE 

Conference Services - The offeror shall provide a firm, fixed price for the original contract period and a 
maximum price for each potential renewal period fl,r each of the following for providing the services in 
accordance with the provisions and requirements offhis RFP. (els code 91525) 

Guest Rooms - The offeror shall provide a firm, fifed price per room, per night for the original contract 
period and a maximum price per room, per night lpr the renewal periods. The offeror shall include all 
costs associated with providing the required servic~s, including lodging and local taxes, complimentary 
breakfast, and the administrative cost associated wjth providing the voucher for lunch and dinner meals, 
shall be included in the stated prices. Do not inclupe State taxes in the prices quoted. The offeror must 
not quote a price more than seventy-seven dollars (~77.00) per room, per night for any period. 

. u11e · . ... . 
lt~m Description 

Origip,11fc;:911(ra\.i• • rirsi:'11.e\iewit . ·· Seebnd Reii~ai . 

·. · · ,>J?/r1110Ft:!Pr/ce ~itri,,ir:•· tax~tm~~fi.i/ 
001 

Single Occupancy $ $ $ 
Guest Room Per room, Per room, Per room, ht 

002 
Double Occupancy $ $ $ 
Guest Room Per room, Per room, Per room, 

4.1.2 Meals - The offerer shall provide a guaranteed nQt-to exceed price for the original contract period and 
renewal periods for the following meals. All tjost associated with providing the required services, 
including gratuities, shall be included in the stated prices. Do not include State taxes in the prices quoted. 
The offeror must not quote a price more than nine! dollars and seventy-five cents ($9.75) per person, per 
meal for an period for lunch. The offeror must not quote a price more than eleven dollars and fifty cents 
($11.50) per person, per meal for any period for dii\ner. 

4.1.3 

Li!!e 
U~111 

003 Lunch 

004 Dinner 

........... 1 i.·.origii,:at<;;oiitrlii:t,:. 
···········>····· .... ~e;r!la · :·.•· ; .• (}U(ll'(lTll~edNotit(Jc 

Exr:ef!/;IP.ricit 

$ j 
Per r meal! 

$ 
Per er meal 

> J<'lntRenefyal 
•.••·••·.•·•·•••·.·• Pedod,••.··•.••.·•·•:' . (ly.af(.lnfeedJ!vftoc 

.. · Exceed.Pd¢e 

$ 
Per 

$ 

$ ____ _ 

Per er meal 

$ ____ _ 

Per er meal Per er meal 

Meeting Room - The offeror shall provide a firm]: fixed total price per conference for the meeting rooms 
for the original contract period and a maximum. total price per conference for the meeting rooms for 
renewal periods. The total price per conference fqr the meeting rooms shall reflect the configurations and 
the approximate number of conference attendees/indicated herein. The total price per conference shall 

" include all costs associated with providing the req~ired services, including the costs for the meeting room, 
the set-up, and the equipment required herein. 

. Li1ie 
>Item 

005 Meeting Room 

:• QHgin11(C.!l!if~~ 
< l.>erjo!I:' •.. 

Firm> FixedPr/ee ; 

$ ____ _ 

Total 
$ ___ _ $ ____ _ 

Total Total 
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4.2 Conference Dates - The offeror should indicate whjch of the following dates specified below the offeror 
has available as of the proposal admission date. T~ese dates are subject to change due to holidays, but 
will always run in four ( 4) week intervals. · 

Availablil I)at!I$ . , ·T ·c: · · · · ·.· .. i ' ;',,'(,;. 

Januarv 4, 2016- 'Rebruarv I, 2016 
Februarv I, 2016+March I, 2016 
Februarv 29, 2016-March 25, 2016 
March 28, 2016-!Aoril 22, 20!6 
Aoril 25, 2016 -N!av 23, 2016 
Mav 23, 2016-Jtjne 20, 2016 
June 20, 2016-Julv 18, 2016 
Julv 18, 2016- Aµuust 12, 2016 
Au~ust 15, 2016-' Sentember 12, 2016 
Sentember 12, 2016 -October 7, 2016 
October 11, 20161-- November 7, 2016 
November 7, 201 - December 7, 20 16 
December 5,201 - December 31, 2016 

4.3 The offeror should specify whether lunch and dim)er meals are proposed to be provided at the offeror's 
facilily, by an in-house restaurant or through outside catering, local restaurant( s ), or a combination of the 
offeror' s facilily and local restaurant( s ). ' 

Identify Restaurants Proposed: 
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EXHIBIJ1 A 

CURRENT/PRIOR EXPERIENCE VERIFICATION 
! 

The offerer should copy and complete this form docum~nting the offerer and subcontractor's current/prior 
experience considered relevant to the services required hdrein. In addition, the offerer is advised that if the 
contact person listed for verification of services is una~le to be reached during the evaluation, the listed 
experience may not be considered. ' 

Offeror Name or Subcontractor Name: 
;! 

1 i .. . . .··. Experience/Seniceinformation Verification I ::!urreut!Prfor Servkes·Pei-formedFor;)· 
. . .· . . --- .. --· .o·. ... •.<>·•·· 

" Name of Company/Client: 

Address of ·• 

Company/Client I 
! 

~ Street Address 
~ Citv, State, Zio 

Company/Client Contact 
! 

Person Information: i 

~ Name l 
~ Phone# i 
~ E-mail Address 

Dates of Services: I 
! 

If service/ contract has : 
terminated, specify reason: 

Dollar Value ot Services 
' 

I 

Description of Services 
! Performed ' 
' 
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EXHIBilB 

MISCELLANEOUS INFORMATION 

Outside United States 
1 

Page 2_4 

If any products and/or services offered under this RFP are being manufactured or performed at sites outside the , 
United States, the offeror MUST disclose such fact and prm'lide details in the space below or on an attached page. 

' 

Are any of the offeror's proposed products and/or serv)ces being 
Yes No 

manufactured or performed at sites outside the United Stat4s? -- --

If YES, do the proposed products/services satisfy the conditions 

described in 4a, b, c, or d of Executive Order 04-09? (see the 
Yes No 

following web link: ,, -- --
htto:/ /www.sos.mo. !!OV /1 ibrarv /reference/ orders/2004/ eoOLI 009 .asn) 

IfYES, mark the appropriate exemption below, and provi~e the requested details: 

a. __ Unique good or service. 
' 

• EXPLAIN: 

b. ___ Foreign firm hired to market Missouri servicesiprpducts to a foreign country. 

• Identify foreign country: ' 

C. Economic cost factor exists i 
--

• EXPLAIN: 
_, 

d. Vendor/subcontractor maintains significant bµsiness presence in the United States and only --
performs trivial portion of contract work outside US. 

• Identify maximum percentage of the overall \jalue of the contract, for any contract period, 

attributed to the value of the products and/or services being manufactured or performed at sites 

outside the United States: % -
• Specify what contract work would be performed outside the United States: 

i! 

Employee/Conflict of Interest: 

Offerors who are elected or appointed officials or fmployees of the State of Missouri or any political 
subdivision thereof, serving in an executive or adniinistrative capacity, must comply with sections 
105.450 to 105.458, RSMo, regarding conflict of interest. If the offeror or any owner of the offeror's 
organization is currently an elected or appointed official or an employee of the State of Missouri or any 
oolitical subdivision thereof, olease orovide the foilowinll information: 

Name and title of elected or appointed official]or 
employee of the State of Missouri or any p0Iit1cal 
subdivision thereof: 
If employee of the State of Missouri or politic11l 
subdivision thereof, provide name of state ag<;11cy or 
oolitical subdivision where emoloved: ' 
Percentage of ownership interest in offeror's , 
organization held by elected or appointed official or 
employee of the State of Missouri or political' 

% 

subdivision thereof: 
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EXHIBIT B, c1ntinned 

' Registration of Business Name (if applicable) with the Mil;souri Secretary of State 
The offeror should indicate the offeror's charter number andlcompany name with the Missouri Secretary of State. 
Additionally, the offeror should provide proof of the offerorjs good standing status with the Missouri Secretary of 
State. If the offeror is exempt from registering with the Mi~souri Secretary of State pursuant to section 3 S 1.572, 
RSMo., identify the specific section of351.572 RSMo., whi4h supports the exemption . 

. · 

, 
' 

i 
Charter Number (if annlicable) Coilinanv Name 
If exempt from registering with the Missouri Secretaryl"of State pursuant to section 351.572 RSMo., identify the 
section of 351.572 to support the exemption: 

· 1 
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EXHIBI1JC 
BUSINESS ENTITY CERTIFICATION E ROLLMENT DOCUMENTATION 

AND AFFIDAVIT OF WO AUTHORIZATION 

BUSINESS ENTITY CERTIFICATION: , 
The offeror must certify their current business status by rompleting either Box A or Box B or Box C on this 
Exhibit. 

BOXA: 
BOXB: 

BOXC: 

To be completed by a non-business entity as defi~ed below. 
To be completed by a business entity who has not yet completed and submitted documentation 
pertaining to the federal work authorization program as described at 
http://www.dhs.gov/files/programs/gc 1185221 ~78150.shtm 
To be completed by a business entity who has current work authorization documentation on file with 
a Missouri state a enc includin Division of Pu' chasin and Materials Mana ement. 

Business entity, as defined in section 285.525, RSMo, pertaining to sect~on 285.530, RSMo, is any person or group of persons performing 
or engaging in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood. The term '"business entity" 
shall include but not be limited to self-employed individuals, partneffihips, corporations, contractors, and subcontractors. The term 
"business entity" shall include any business entity that possesses a blfSiness permit, license, or tax certificate issued by the state, any 
business entity that is exempt by law from obtaining such a business pCfmit, and any business entity that is operating unlawfully without 
such a business pennit. The tenn "business entity" shall not include a s¢lf-employed individual with no employees or entities utiJizing the 
services of direct sellers as defined in subdivision (17) of subsection 12 ojf section 288.034, RSMo. 

Note: Regarding governmental entities, business entity includes Missoury. schools, Missouri universities (other than stated in Box C), out of 
state agencies, out of state schools, out of state universities, and politic4l subdivisions. A business entity does not include Missouri state 
agencies and federal government entities. · 

BOX A - CL;RRENl LY NCT A BUSINESS ENTITY 

I certify that (Company/In~ividual Name) DOES NOT CURRENTLY MEET 
the definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo 
as stated above, because: (check the applicable busine$s status that applies below) 

D- I am a self-employed individual with no ~mployees; OR 

D- The company that I represent employs th¢ services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSijfo. 

I certify that I am not an alien unlawfully present in the United States and if ----------
(Company/Individual Name) is awarded a contract t'pr the services requested herein under _____ _ 
(RFP Number) and if the business status changes during the life of the contract to become a business entity as 
defined in section 285.525, RSMo pertaining to sectio,µ 285.530, RSMo then, prior to the performance of any 
services as a business entity, I (Company/Individual Name) agrees to complete Box 
B, comply with the requirements staled in Box B !ind provide the Division of Purchasing and Materials 
Management with all documentation required in Box $ of this exhibit. 

i 

Authorized Representative's Name (Please Print) Authorized Representative's Signature 

Company Name (if applicable) Date 



RFP B3Zl6021 Page 27 

EXHIBIT C, cqntinued 

BOX B-CURRENT BUSINESS ENTITY STATl S 

I certify that (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285 .525, RSMo pertaining to section 28p.530. 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

I 

Authorized Business Entity 
Representative's Signature 

Date 

As a business entity, the offeror must perfonn/provide ea<!h of the following. The offeror should check each to 
verify completion/submission of all of the following: ! 

D- Enroll and participate in the E-Verify federal work authorization program (Website: 
http://www.dhs.gov/files/programs/gc _ l l 8522 J 678 l 50.shtm; Phone: 888-464-4218; Email: e­
verify@dbs.gov) with respect to the employees hired after enrollment in the program who are 
proposed to work in connection with the servic~s required herein; 

AND 

D- Provide documentation affirming said company's/individual's enrollment and participation in the E­
Verify federal work authorization program. D<\)cumentation shall include EITHER the E-Verify 
Employment Eligibility Verification page listing the offeror's name and company ID OR a page from 
the E-Verify Memorandum of Understanding (lMOU) listing the offeror's name and the MOU 
signature page completed and signed, at mininjum, by the offeror and the Department of Homeland 
Security- Verification Division. If the signattire page of the MOU lists the offeror's name and 
company ID, then no additional pages of the MOU must be submitted; 

AND 

D - Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this 
Exhibit. 
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EXHIBIT C, c~ntinued 

AFFIDAVIT OF WORK AUTHORIZATION: 

The offerer who meets the section 285.525, RSMo, definitii,n of a business entity must complete and return the 
following Affidavit of Work Authorization. ' 

Comes now (Name of Business Entity Authorized Representative) as 
__________ (Position/Title) first being duly $Worn on my oath, affirm --------­
(Business Entity Name) is enrolled and will continue to p~rticipate in the E-Verify federal work authorization 
program with respect to employees hired after enrollment in;the program who are proposed to work in connection 
with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded in 
accordance with subsection 2 of section 285.530, RSMo. L also affirm that (Business 
Entity Name) does not and will not knowingly employ a pe)"son who is an unauthorized alien in connection with 
the contracted services provided under the contract( s) for th' duration of the contract(s ), if awarded. 

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false 
statements made in this filing are subject to the penalties provided under section 575.040, RSMo.) 

Authorized Representative's Signature Printed $ ame 

Title Date 

E-Mail Address E-Verifr Company ID Number 

Subscribed and sworn to before me this ------o:t! ___ -,;c====-
(DA YJ (MONTH, YEAR) 

commissioned as a notary public within the County of_-+--~===~'' State of 
(NAME OF COUNTY) 

---=====--' and my commission expires pn ---~=~--· 
(NAI\1E OF STAIE) (bAIE) 

Signature of Notary Da(e 

! 

lam 
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EXHIBIT C. c\l"tinned 

I certify that (Business Entity Warne) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to sectioij 285.530, RSMo and have enrolled and currently 
participates in the E-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the services related to contract(s) with 
the State of Missouri. We have previously provided d~cumentation to a Missouri state agency or public 
university that affirms enrollment and participation in thtj E-Verify federal work authorization program. The 
documentation that was previously provided included the Jrllowing. 

! 

./ The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 
Understanding (MOU) listing the offeror's name ..,d the MOU signature page completed and signed by 
the offeror and the Department of Homeland Secutity - Verification Division 

,/ A current, notarized Affidavit of Work Authorizao/on (must be completed, signed, and notarized within 
the past twelve months). i 

Name of Missouri State Agency or Public Univer~ity* to Which Previous E-Verify Documentation 
Submitted: ________ _ 

(*Public University includes the following five schools under qhapter 34, RSMo: Harris-Stowe State University - St. Louis; 
Missouri Southern State University - J_oplin; Missouri Western S~ate University- St. Joseph; Northwest Missouri State University 
-Maryville; Southeast Missouri State University- Cape Girardea~.) 

Date of Previous E-Verify Documentation Submission:--+---------

Previous Proposal/Contract Number for Which Previoliis £-Verify Documentation Submitted: 
known) ,i 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

FOR STATE OF MISSOURI USE ONLY 

Documentation Verification Completed By: 

Buyer 

Authorized Business Entity 
Representative ·s Signature 

Date 

£-Verify MOU Company ID Number 

Date 

____ (if 
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EXHIBIT'io 
I 

PARTICIPATION cdMMITMENT 

Organization for the Blind/Sheltered Workshop Participftion Commitment - If the offerer is committing to 
participation by or if the offeror is a qualified organizatioq for the blind/sheltered workshop, the offerer must 
provide the required information in the table below for the otganization proposed and must submit the completed 
exhibit with the offerer's proposal. 

Organization for the Blind/Sheltered \\ orkshop Commitment Tahlc 

By completing this table. the offoror commits to the u~c of the or gnnization at the greatct ot $.5.000 or ~0
/o oJ the 

actual total dollar ,alue ot contrnct. 

(The services performed or the products provided by the listed O(ganization for the Blind/Sheltered Workshop must provide 
a commercially useful function related to the delivery of the cojltractually-required service/product in a manner that will 
constitute an added value to the contract and shall be oerformell!;rovided exclusive to the performance of the contract.) 

Description of Products/Services to be Provided by Listed 
On:anization for the Blind/Sheltered Workshop 

Name of Organization for the Blind or 
The offeror should also include the paragraph number(s) from 
the RF[' which requires the product/service the organization 

Sheltered Workshop Proposed for the1blind/sheltered workshop is proposed to perform and 
descrif!e how the proposed product/service constitutes added 

; value and will be exclusive to the contract. I 

1. Product/$ervice(s) proposed: 
I 

- - -- - -- - -- -1-- - - - - -- - - -- - -- - -- - -- - --- - -- - -- -- - -- - --- --- - -- --- --- - -- --- - -- -
RFP Par~graph References: 

2. Product/~ervice(s) proposed: 
' -- - - - - - -- --- - -- - -- --- --- --- -

RFP Par?graph References: 
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! 

EXHIBITjE 
! 

DOCUMENTATION OF INT~NT TO PARTICIPATE 
' 

If the offeror is proposing to include the participation of an qrganization for the Blind/Sheltered Workshop in the 
provision of the products/services required in the RFP, the ~fferor must either provide a recently dated letter of 
intent, signed and dated no earlier than the RFP issuance dat~, from each organization documenting the following 
information, or complete and provide this Exhibit with the off eror' s proposal. 

Offeror Name: 

- Copy This Form For Each O~ganization Proposed -
' ' 

This Section To Be Com lcted hv l'artici atino Oroanization: 

By completing and signing this farm, the undersigned hereby confinns tire intent/of the ,ramed partidpaling organization to provide the prod1,ct.sjservices 
identified herein for the offeror identified abave. i 

Name of Organization: 

Indicate appropriate businfss classification(s): 

------

Organization 
for the Blind 

Sheltered 
~~~~- Workshop 

(Name of Organization for the Blind or Sheltered WorkshoJi) 

Contact Name: Email: 
---------------

Address: Phone#: ____________ ..;..._ __ 
City: Fax#: ____________ ..;..._ __ 
State/Zip: Certification # 

--------------- ------------(or attach copy of certification) 

Certification Expiration Date: ------------

Describe the products/services you (as the participating organization) have agreed to provide: 

Authorized Si nature: 

Authorized Signature of Participating Organizatrpn 
(Organization for the Blind or Sheltered Worksh~p) 

Date (Dated no 
earlier than the RFP 

issuance date) 
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EXHIBITiF 

MISSOURI SERVICE-DISABLED VETERAN npsINESS ENTERPRISE PREFERENCE 

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, th~ Division of Purchasing and Materials Management 
(DPMM) has a goal of awarding three (3) percent of all coµtracts for the performance of any job or service to 
qualified service-disabled veteran business enterprises (SDVl,s). 

STANDARDS: 

The following standards shall be used by the DPMM i~ determining whether an individual, business, or 
organization qualifies as an SDVE: 

• 

• 

• 

• 

• 

i 

Doing business as a Missouri firm, corporation, or iljtdividual or maintaining a Missouri office or place of 
business, not including an office of a registered agen/t; 

I 
Having not less than fifty-one percent (51%) ofthe,lbusiness owned by one (1) or more service-disabled 
veterans (SDVs) or, in the case of any publicly-owiited busiuess, not less than fifty-one percent (51%) of 
the stock of which is owned by one (1) or more sbvs. (An SDV is defined as any individual who is 
disabled as certified by the appropriate federal a~ncy responsible for the administration of veterans' 
affairs.); , 

:! 

Having the management and daily business operatiqns controlled by one (I) or more SDVs; 

Having a copy of the SDV's award letter from the Oepartment of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Form 214, Certificate ofRele~se or Discharge from Active Duty) and a copy of the 
SDV's documentation certifying disability by the appropriate federal agency responsible for the 
administration of veterans' affairs; and 

Possessing the power to make day-to-day as well ~s major decisions on matters of management, policy, 
and operation. 

If an offeror meets the standards of a qualified SDVE as s1iated above and unless previously submitted within the 
past five (5) years to the DPMM, the offeror mfil! provide,the following SDV documents to receive the Missouri 
SDVE three (3) bonus point preference: · 

• a copy of the SDV's award letter from the Depiirtrnent of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Form 214, Certificate ofReleµse or Discharge from Active Duty), 

• a copy of the SDV's documentation certifying dis~bility by the appropriate federal agency responsible for 
the administration of veterans' affairs, and ' 

• a completed copy of this exhibit. 

(NOTE: The SDV's award letter, the SDV's discharge p~per, and the SDV's documentation certifying disability 
shall be considered confidential pursuant to subsection 14 pf section 610.021, RSMo.) 
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EXHIBIT f· continned 

MISSOURI SERVICE-DISABLED VETERAct BUSINESS ENTERPRISE PREFERENCE 

By signing below, I certify that I meet the definitions of a setvice-disabled veteran and a service-disabled veteran 
business enterprise as defined in section 34.074, RSMo. I ffher certify that I meet the standards of a qualifying 
SDVE as listed herein pursuant to 1 CSR 40-1.050. ;! 

Service-Disabled Veteran's Name 
(Please Print) 

Service-Disabled Veteran's Signature 

Phone Number 

Date 

~rvice-Disabled Veteran Business Enterprise Name 

¥issouri Address of Service-Disabled Veteran 

:$usiness Enterprise 

tebsite Address 

f-Mail Address 
! 

' The SDVE otferor should check the appropriate statem9nt below and, if applicable, provide the requested 
information. 

0 No, I have not previously submitted the SDV do<timents specified herein to the DPMM and therefore 
have enclosed the SDV's documents. 

0 Yes, I previously submitted the SDV documents ~pecified herein within the past five (5) years to the 
DPMM. . 

Date SDV Documents were Submitted: ---+---------

Previous Proposal/Contract Number for' Which the SDV Documents were Submitted: 
I 

(if applicable and known) 

(NOTE: If the SDVE and SDV are listed ,on the DPMM SDVE database located at 
http://oa.mo.gov/sites/default/files/sdvelisting.pdf, then thr SDV documents have been submitted to the DPMM 
within the past five [5] years. However, if it has been dettrmined that an SDVE at any time no longer meets the 
requirements stated above, the DPMM will remove the SDVE and associated SDV from the database.) 

FOR STATE USE ONLY 

SDV's Documents - Verification Completed By: 

Buyer Date 
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STATE OF MI 
DIVISION OF PURCHASING AND TERIALS MANAGEMENT 

TERMS AND CONDITIONS -- RE OEST FOR PROPOSAL 

1. TERMINOLOGY/DEFINITIONS 
Wbenever the following words and expressions appear in a Request for Proposal (RFP) document or any amendment thereto, the definition or meaning 
described below shall apply. 

a. Agency and/or State Agency means the statutory unit of state government in the State of Missouri for which the equipment. supplies, and/or services 
are being purchased by the Division of Purchasing and Materials M:rnageme1t (DPMM). The agency is also responsible for payment. 

b, Amendment means a written, official modification to an RFP or to a contract ,1 

c. Attachment applies to all forms which are included with an RFP to incorpo(ate any informational data or requirements related to the performance 
requirements and/or specifications. : 

d. Proposal Opening Date and Time and similar expressions mean the exact dea4line required by the RFP for the receipt of sealed proposals. 
e. Offeror means the person or organization that responds to an RFP by subm~ing a proposal with prices to provide the equipment, supplies, and/or 

services as required in the RFP document. , 
f Buyer means the procurement staff member of the DPMM. The Contact perscin as referenced herein is usually the Buyer. 
g. Contract means a legal and binding agreement between two or more compete[!t parties, for a consideration for the procurement of equipment, supplies, 

and/or services. 
h. Contractor means a person or organization who is a successful offeror as a resl!J,lt of an RFP and who enters into a contract. 
i. Exhibit applies to forms which are included with an RFP for the offeror to colfip!ete and submit with the sealed proposal prior to the specified opening 

date and time. i 

j_ Request for Proposal (RFP) means the solicitation document issued by the of MM to potential offerors for the purchase of equipment, supplies, and/or 
services as described in the document. The definition includes these Terms *1Itd Conditions as well as all Pricing Pages, Exhibits, Attachments, and 
Amendments thereto. 

k. MAY means that a certain feature, component, or action is permissible, but not ~equired. 
L Must means that a certain feature, component, or action is a mandatory conditif)n. 
m. Pricing Page(s) applies to the fonn(s) on which the offeror must state the pric~(s) applicable for the equipment, supplies, and/or services required in the 

RFP. The pricing pages must be completed and submitted by the offeror with the sealed proposal prior to the specified proposal opening date and time. 
n. RS Mo (Revised Statutes of Missouri) refers to the body of laws enacted by ihe Legislature which gov em the operations of all agencies of the State of 

Missouri. Chapter 34 of ttle statutes is the primary chapter governing the oper~tions of DPMM. 
o. Shall has the same meaning as the word !IlY.fil. f 

p. Should means that a certain feature, component and/or action is desirable but ?ot mandatory. 

2. APPLICABLE LAWS AND REGULATIONS 
i 

a. The contract shall be construed according to the laws of the State of Missou/i. The contractor shall comply with all local, state, and federal laws and 
regulations related to the performance of the contract to the extent that the sanje may be applicable. 

b. To the extent that a provision of the contract is contrary to the Constitution of laws of the State of Missouri or of the United States, the provisions shall 
be void and unenforceable. However, the balance of the contract shall rem~in in force between the parties unless terminated by consent of both the 
contractor and the DPMM. , 

c. The contractor must be registered and maintain good standing with the Secreffl' of State of the State of Missouri and other regulatory agencies, as may 
be required by law or regulations. ;' 

d. The contractor must timely file and pay all Missouri sales, withholding, cqrporate and any other required Missouri tax returns and taxes, including 

interest and additions to tax. ·I 

e. The exclusive venue for any legal proceeding relating to or arising out oftije RFP or resulting contract shaJI be in the Circuit Court of Cole County, 
Missouri. I 

The contractor shall only employ personnel authorized to work in the United States in accordance with applicable foderal and state laws and Executive 
Order 07-13 for work performed in the United States. :J 

:i 

f. 

3, OPEN COMPETITION/REQUEST FOR PROPOSAL DC}CUMENT 

a. It shall be the offeror's responsibj]ity to ask questions, request changes or c1a,hfication, or otherwise advise the DPMM if any language, specifications or 
requirements of an RFP appear to be ambiguous, contradictory, and/or arbitr~, or appear to inadvertently restrict or limit the requirements stated in the 
RFP to a single source. Any and aH communication from offerors regardi~g specifications, requirements, competitive proposal process, etc., must be 
directed to the buyer from the DPMM, unless the RFP specifically refers f e offeror to another contact. Such e-mail, fax, or phone communication 
should be received at least ten calendar days prior to the official proposal op· ning date. 

b. Every attempt shall be made to ensure that the offeror receives an adequat.' and prompt response. However, in order to maintain a fair and equitable 
procurement process, all offerors will be advised, via the issuance of an RDfndment to the RFP, of any relevant or pertinent infonnation related to the 
procurement. Therefore, offerors are advised that unless specified elsewhetf in the RFP, any questions received less than ten calendar days prior to the 
RFP opening date may not be answered. 

c. Offerors are cautioned that the only official position of the State of Missout} is that which is issued by the DPMM in the RFP or an amendment thereto. 
No other means of communication, whether oral or written, shall be constru~ as a formal or official response or statement. 

d. The DPMM monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among offerors, price-fixing by 
offerors, or any other anticompetitive conduct by offerors which appears tp violate state and federal antitrust laws. Any suspected violation shall be 
referred to the Missouri Attorney General's Office for appropriate action. .j 

e. The RFP is available for viewing and downloading on the state's On-L~e Bidding/Vendor Registration System website. Registered offerors are 
electronically notified of the proposal opportunity based on the infonnat on maintained in the State of Missouri's vendor database. If a registered 
offeror's e-mail address is incorrect, the offeror must update the e-mail ad. ress themselves on the state's On-Line Bidding/Vendor Registration System 

website. 
f. The DPMM reserves the right to officially amend or cancel an RFP after is~ance. It shall be the sole responsibility of the offeror to monitor the State of 

Missouri On-Line Bidding/Vendor Registration System website at: httr,J!/www.moolbmo.gov to obtain a copy of the amendment(s). Registered 
offerors who received e-mail notification of the proposal opportunity wheij the RFP was established and registered offerors who have responded to the 
RFP on-tine prior to an amendment being issued wiJI receive e-mail ruj>tifica.tion of the amendment(s). Registered offerors who received e-mail 
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notification of the proposal opportunity when the RFP was established and redstered offerors who have responded to the proposal on~hne prior to a 
cancellation being issued will receive e•mail notification of a cancellation issued .prior to the exact closing time and date specified in the RFP. 

4. PREPARATION OF PROPOSALS 

a. Offerors must examine the entire RFP carefully. Failure to do so shall be at offel"or's risk. 
b. Unless otherwise specifically stated in the RFP, all specifications and requirdtnents constitute minimum requirements. All proposals must meet or 

exceed the stated specifications and requirements. .i 

c. Unless otherwise specifically stated in the RFP, any manufacturer names, trade names, brand names, infonnation andlor catalog numbers listed in a 
specification and/or requirement are for informational purposes onJy and are ndf intended to limit competition, The offeror may offer any brand which 
meets or exceeds the specification for any item, but must state the manufactllter's name and model number for any such brands in the proposal. In 
addition, the offeror shall explain, in detail, (1) the reasons why the proposed e(fuivalent meets or exceeds the specifications and/or requirements and {2) 
why the proposed equivalent should not be considered an exception thereto. Iyoposals which do not comply with the requirements and specifications 
are subject to rejection without clarification. · 

d. Prnposals lacking any indication of intent to offer an alternate brand or to tak~ an exception shall be received and considered in complete compJfance 
with the specifications and requirements as listed in the RFP. · 

e. In the event that the offeror is an agency of state government or other such Political subdivision which is prohibited by law or court decision from 
complying with certain provisions of an RFP, such an offeror may submit a prj.Jposal which contains a list of statutory limitations and identification of 
those prohibitive clauses. The offeror should include a complete list of statptory references and citations for each provision of the RFP, which is 
affected by this paragraph. The statutory limitations and prohibitive clauses m~ (l) be requested to be clarified in writing by DPMM or (2) be accepted 
without further clarification if the statutory limitations and prohibitive clauses '1fe deemed acceptable by DPMM. 1fDPMM detennines clarification of 
the statutory limitations and prohibitive clauses is necessary, the clarification \'fill be conducted in order to agree to language that reflects the intent and 
compliance of such law and/or court order and the RFP. 

f. Al[ equipment and supplies offered in a proposal must be new, of current pro~uction, and available for marketing by the manufacturer unless the RFP 
clearly specifies that used, reconditioned, or remanufactured equipment and supplies may be offered. 

g. Prices shall include all packing, handling and shipping charges FOB destinatiot'J., freight prepaid and allowed unless otherwise specified in the RFP. 
h. Proposals, including all prices therein, shall remain valid for 90 days frmU:1 proposal opening or Best and Final Offer (BAFO) submission unless 

otherwise indicated. If the proposal is accepted, the entire proposal, including tll prices, shall be firm for the specified contract period. 
i. Aey foreign offeror not having an Employer Identification Number assignfj'd by the United States Internal Revenue Service (IRS) must submit a 

completed IRS Form W-8 prior to or with the submission of their proposal in o}der to be considered for award. 

5. SUBMISSION OF PROPOSALS 

a. Proposals may be submitted by delivery of a hard copy to the DPMM office. ltlectronic submission of proposals by registered offerors through the State 
of Missouri's On-Line Bidding/Vendor Registration System website is not avcJilable unless stipulated in the RFP. Delivered proposals must be sealed in 
an envelope or container, and received in the DPMM office located at 301 W 4st High St, Rm 630 in Jefferson City, MO no later than the exact opening 
time and date specified in the RFP. All proposals must (1) be submitted by a '1uly authorized representative of the offeror's organization, (2) contain all 
information required by the RFP, and (3) be priced as required. Hard copy pn/Jposals may be mailed to the DPMM post office box address. However .. it 
shall be the responsibility of the offeror to ensure their proposal is in the DP~M office (address listed above) no later than the exact opening time and 
date specified in the RFP. 

b, The sealed envelope or container containing a proposal should be clearly ma.Tked on the outside with (1) the official RFP number and (2) the official 
opening date and time. Different proposals should not be placed in the same ¢nvelope, although copies of the same proposal may be placed in the same 
envelope. . 

c, A proposat submitted electronically by a registered offeror may be modified)on-line prior to the official opening date and time. A proposal which has 
been delivered to the DPMM office may be modified by signed, written noti~ which has been received by the DPJvl.M prior to the official opening date 
and time specified. A proposal may also be modified in person by the offeror1or its authorized representative, provided proper identification is presented 
before the official opening date and time. Telephone or telegraphic requests tt, modify a proposa1 shall not be honored. 

d. A proposal submitted electronically by a registered offeror may be canceled:lon-line prior to the official opening date and time. A proposal which has 
been delivered to the DPMM office may only be withdrawn by a signed, ~itten document on company letterhead transmitted via mail, e-mail, or 
facsimile which has been received by the DPMM" prior to the official openinf date and time specified. A proposal may also be withdrawn in person by 
the offeror or its authorized representative, provided proper identificatioq is presented before the official opening date and time. Telephone or 
telegraphic requests to withdraw a proposal shall not be honored. 

e. A proposal may also be withdrawn after the proposal opening through sublpission of a written request by an authorized representative of the offeror. 
Justification of withdrawal decision may include a significant error or exposi" e of proposal information that may cause irreparable harm to the offeror. 
When submitting a proposal electronkalJy, the registered offeror indicates: acceptance of all RFP terms and conditions by clicking on the "Submit" 
button on the Electronic Bid Response Entry form. Offerors delivering ah d copy proposal to DPMM must sign and return the RFP cover page or, if 

f. 

applicable, the cover page of the last amendment thereto in order to constit~e acceptance by the offeror of alJ RFP tenns and conditions. Failure to do 
so may result in rejection of the proposal unless the offeror's full complianceJwith those documents is indicated elsewhere within the offeror's response. 

g. Faxed proposals shall not be accepted. However, faxed and e-mail no-bid n1ifications shall be accepted. 

6. PROPOSAL OPENING 
' 
' a. Proposal openings are public on the opening date and at the opening time specified on the RFP document. Only the names of the respondents shall be 

read at the proposal opening. All vendors may view the same proposal resp\)nse information on the state's On-Line Bidding/Vendor Registration System 
website. The contents of the responses shall not be disclosed at this time, '! 

b. Proposals which are not received in the DPMM oftice prior to the official if opening date and time shall be considered late, regardless of the degree of 
lateness, and nomially will not be opened. Late proposals may only be ope1ed under extraordinary circumstanc~s in accordance with l CSR 40-1.050. 

7. PREFERENCES 

a. In the evaluation of proposals, preferences shall be applied in accordanc¢j with chapter 34, RSMo, other applicable Missouri statutes, and applicable 
Executive Orders. Contractors should apply the same preferences in selectipg subcontractors. 

1: 
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b. By virtue of statutory authority, a preference will be given to materials, produJts, supplies, provisions and all other articles produced, manufactured, 
mined, processed or grown within the State of Missouri and to all firms, corpoiations or individuals doing business as Missouri firms, corporations or 
individuals. Such preference shall be given when quality is equal or better and d¢livered price is the same or less. 

c. In accordance with Executive Order 05-30, contractors are encouraged to tlti!ize certified minority and women-o"ned businesses in selecting 
subcontractors. 

8. EVALUATION/AWARD 

a. Any clerical error, apparent on its face, may be corrected by the buyer before fontract award. Upon discovering an apparent clerical error, the buyer 
shall contact the offeror and request clarification of the intended proposal. Thf correction shall be incorporated in the notice of award. Examples of 
apparent clerical errors are: 1) misplacement of a decimal point; and 2 J obvious /mistake in designation of unit. 

b. Any pricing information submitted by an offeror sha11 be subject to evaluation i~deemed by the DPMM to be in the best interest of the State of Missouri. 
c. The offeror is encouraged to propose price discounts for prompt payment or P_: ropose other price discounts that would benefit i.he State of Missouri. 

However, unless otherwise specified in the RFP, pricing shall be evaluated at tht maximum potential fmancial liability to the State of Missouri. 
d. Awards shall be made to the offeror whose proposal (1) complies with all martdatory specifications and requirements of the RFP and (2) is the lowest 

and best proposal, considering price, responsibility of the offeror, and all other ,evaluation criteria specified in the RFP and any subsequent negotiations 
and (3) complies with chapter 34, RSMo, other applicable Missouri statutes, an4 all applicable Executive Orders, 

e. In the event all offerors fail to meet the same mandatory requirement in W1 RFP, DPMM reserves the right, at its sole discretion, to waive that 

f. 

requirement for a11 offerors and to proceed with the evaluation. In addition, the!DPMM reserves the right to waive any minor irregularity or technicality 
found in any individual proposal. 
The DPMM reserves the right to reject any and all proposals. 

1 

g. When evaluating a proposal, the State of Missouri reserves the right to considet relevant infonnation and fact, whether gained from a proposal, from an 
offeror, from offeror's references, or from any other source. ' 

h. Any jnfonnation submitted with the proposal, regardless of the fonnat or placejnent of such infonnation, may be considered in making decisions related 
to the responsiveness and merit of a proposal and the award of a contract. ' 

i. 

j. 

Negotiations may be conducted with those offerors who submit potentially acc4ptable proposals. Proposal revisions may be permitted for the purpose of 
obtaining best and fina1 offers. In conducting negotiations, there sha11 be no di~closure of any infonnation submitted by competing offerors. 
Any award of a contract sha11 be made by notification from the DPMM to the ~uccessful offeror. The DPMM reserves the right to make awards by item, 
group of items, or an aH or none basis. The grouping of items awarded shll)l be determined by DPMM based upon factors such as item similarity, 
location, administrative efficiency, or other considerations in the best interest of the State of Missouri. 

k. Pursuant to section 610.021, RSMo, proposals and related documents shall ript be available for public review until after a contract is executed or all 
proposals are rejected. .' 

I. The DPMM posts all proposal results on the On-line Bidding/Vendor Registr.tion System website for all vendors to view for a reasonable period after 
proposal award and maintains images of a11 proposal file material for review. (>fferors who include an e-mail address with their proposal will be notified 
of the award results via e-mail. ) 

m. The DPMM reserves the right to request clarification of any portion of the otferor's response in order to verify the intent of the offeror. The offeror is 
cautioned, however, that its response may be subject to acceptance or rejectiorl without further clarification. 

n. Any proposal award protest must be received within ten ( 10) business days ~fter the date of award in accordance with the requirements of 1 CSR 40~ 
lfilOOO . 

o. The fina1 determination of contract(s) award shall be made by DPMM. 

9. CONTRACT/PURCHASE ORDER 

a. By submitting a proposal, the offeror agrees to furnish any and aU equip~ent, supplies and/or services specified in the RFP, at the prices quoted, 
pursuant to all requirements and specifications contained therein. ; 

b. A binding contract shall consist of: (1) the RFP, amendments thereto, and an~ Best and Final Offer (BAFO) request(s) with RFP changes/additions, (2) 
the contractor's proposal including any contractor BAFO response(s), (3) flaritication of the proposal, if any, and (4) DPMM's acceptance of the 
proposal by "notice of award" or by "purchase order." All Exhibits and Aitachments included in the RFP shall be incorporated into the contract by 
reference. 

c. A notice of award issued by the State of Missouri does not constitute an auftorization for shipment of equipment or supplies or a directive to proceed 
with services. Before providing equipment, supplies and/or services for fhe State of Missouri, the contractor must receive a properly authorized 
purchase order or other fonn of authorization given to the contractor at the di~cretion of the state agency. 

d. The contract expresses the complete agreement of the parties and perforrnanqe shall be governed solely by the specifications and requirements contained 
therein. Any change to the contract, whether by modification and/or suppl?mentation, must be accomplished by a fonna1 contract amendment signed 
and approved by and between the duly authorized representative of the con~-actor and the DPMM or by a modified purchase order prior to the effective 
date of such modification. The contractor expressly and explicitly unders ds and agrees that no other method and/or no other document, including 
correspondence, acts, and oral communications by or from any person, shall e used or construed as an amendment or modification to the contract. 

10. INVOICING AND PAYMENT 

a. The State of Missouri does not pay state or federal taxes unless otherwise retired under law or regulation. 
b. The statewide financial management system has been designed to capture c ain receipt and payment infunnation. For each purchase order received, an 

invoice must be submitted that references the purchase order number an ,. must be itemized in accordance with items listed on the purchase order. 
Failure to comply with this requirement may delay processing of invoices fot payment. 

c. The contractor shall not transfer any interest in the contract, whether by assi$nment or otherwise, without the prior written consent of the DPMM. 
d. Payment for all equipment, supplies, and/or services required herein shall bejmade in arrears unless otherwise indicated in the RFP. 
e. The State of Missouri assumes no obligation for equipment, supplies, a~/or services shipped or provided in excess of the quantity ordered. Any 

unauthorized quantity is subject to the state's rejection and shall be returned ·~t the contractor's expense. 
f All invoices for equipment, supplies, and/or services purchased by the Statt of Missouri shall be subject to late payment charges as provided in section 

34.055, RSMo. ' 
g. The State of Missouri reserves the right to purchase goods and services usinr the state purchasing card. 
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Time is of the essence. Deliveries of equipment, supplies, and/or services m~st be made no later than the time stated in the contract or within a 
reasonable period of time, if a specific time is not stated. :I 

12. INSPECTION AND ACCEPTANCE 

a. No equipment, supplies, and/or services received by an agency of the state pu~suant to a contract shall be deemed accepted until the agency has had 
reasonable opportunity to inspect said equipment, supplies, and/or services. I 

b. All equipment, supplies, and/or services which do not comply with the specftcations and/or requirements or which are otherwise unacceptable or 
defective may be rejected. In addition, all equipment, supplies, and/or service~ which are discovered to be defective or which do not conform to any 
warranty of the contractor upon inspection ( or at any later time if the defects qontained were not reasonably ascertainable upon the initial inspection) 
may be rejected. ' 

c. The State of MJssouri reserves the right to return any such rejected shipment 4 the contractor's expense for full credit or replacement and to specify a 
reasonable date by which replacements must be received. ., 

d. The State of Missouri's right to reject any unacceptable equipment, supplies, ~d/or services shall not exclude any other lega], equitable or contractual 
remedies the state may have. ' 

13. WARRANTY 

a. The contractor expressly warrants diat all equipment, supplies, and/or servic~ provided shall; (1) confonn to each and every specification, drawing, 
sample or other description which was furnished to or adopted by the DPMM, (2) be fit and sufficient for the purpose expressed in the RFP, (3) be 
merchantable, (4) be of good materials and workmanship, and (5) be free from ~efect. 

b. Such warranty shall survive delivery and shall not be deemed waived either[ by reason of the state's acceptance of or payment for said equipment, 
supplies, and/or services. '/ 

14. CONFLICT OF INTEREST 

' a. Elected or appointed officials or employees of the State of Missouri or any/ political subdivision thereof, serving in an executive or administrative 
capacity, must comply with sections 105.452 and 105.454, RSMo, regarding c~nflict of interest. 

b. The contractor hereby covenants that at the time of the submission of the p~posal the contractor has no other contractual relationships which would 
create any actual or perceived conflict of interest. The contractor further agreCs that during the tenn of the contract neither the contractor nor any of its 
employees shall acquire any other contractual relationships which create such • conflict. 

15. REMEDIES AND RIGHTS 

a. No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy 
available by law in the event of any claim by the State of Missouri of the con~ctor's default or breach of contract. 

b. The contractor agrees and understands that the contract shall constitute an rujsignment by the contractor to the State of Missouri of all rights, title and 
interest in and to all causes of action that the contractor may have under the ahtitrust laws of the United States or the State of Missouri for which causes 
of action have accrued or will accrue as the result of or in relation to the pafticular equipment, supplies, and/or seIVices purchased or procur_ed by the 
contractor in the fulfillment of the contract with the State of Missouri. 

16. CANCELLATION OF CONTRACT 

a. In the event of material breach of the contractual obligations by the contrac~r, the DPMM may cancel the contract. At jts sole discretion, the DPMM 
may give the contractor an opportunity to cure the breach or to explain how t.e breach will be cured. The actual cure must be completed within no more 
than 10 working days from notification, or at a minimum the contractor mu{t provide DPMM within 10 working days from notification a written plan 
detailing how the contractor intends to cure the breach. 

b. If the contractor fails to cure the breach or if circumstances demand imnt-e4iate action, the DPMM will jssue a notice of cancellation terminating the 
contract immediately. If it is detennined the DPMM improperly cancelled tqe contract, such cancellation shall be deemed a termination for convenience 
in accordance with the contract. 

c. If the DPMM cancels the contract for breach, the DPMM reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to 
the contract from other sources and upon such tenns and in such manner asithe DPMM deems appropriate and charge the contractor for any additional 
costs incurred thereby. ' 

d. The contractor understands and agrees that funds required to fund the conlq!ct must be appropriated by the General Assembly of the State of Missouri 
for each fiscal year included within the contract period. The contract shal!,1not be binding upon the state for any period in which funds have not been 
appropriated, and the state shall not be liable for any costs associated with tetmination caused by lack of appropriations. 

17. COMMUNICATIONS AND NOTICES 

Any notice to the offeror/contractor sha[[ be deemed sufficient when deWsited in the United States mail postage prepaid, transmitted by facsimile, 
transmitted by e-mail or hand-carried and presented to an authorized emploS°ee of the offeror/contractor. 

18. BANKRUPTCY OR INSOLVENCY 

a. Upon filing for any bankruptcy or insolvency proceeding by or against thJ contractor, whether voluntary or involuntary, or upon the appointment of a 
receiver, trustee, or assignee for the benefit of creditors, the contractor musi notify the DPMM immediately. 

b. Upon learning of any such actions, the DPMM reserves the right, at its sole discretion, to either cancel the contract or affinn the contract and hold the 
contractor responsible for damages. 

19. INVENTIONS, PATENTS AND COPYRIGHTS 
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The contractor shall defend, protect, and hold hannless the State of Missouri, i'5 officers, agents, and employees against all suits of law or in equity 
resulting from patent and copyright infringement concerning the contractor's perl'trmance or products produced under the tenns of the contract 

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION,! 

In connection with the furnishing of equipment, supplies, and/or services undi· the contract, the contractor and all subcontractors shall agree not to 
discriminate against reciJ)ients of services or employees or applicants for empl yment on the basis of race, color, religion, national origin, sex, age, 
disability, or veteran status unless otherwise provided by law. Tf the contrac r or subcontractor employs at least 50 persons, they shall have and 
maintain an affirmative action program which shall include: , 

a. A written policy statement committing the organization to affirmative action atil assigning management responsibilities and procedures for evaluation 
and dissemination; '! 

b. The identification of a person designated to handle affinnative action; .i 
c. The establishment of non-discriminatory selection standards, objective measure~ .. to analyze recruitment, an upward mobility system, a wage and salary 

structure, and standards applicable to layoff, recall, discharge, demotion, and disfipline; 
d. The exclusion of discrimination from all collective bargaining agreements; and j 
e. Performance of an internal audit of the reporting system to monitor execution an1J to provide for future planning . 

. [ 
If discrimination by a contractor is found to exist, the DPMM shall take appfopriate enforcement action which may include, but not necessarily be 
limited to, cancellation of the contract, suspension, or debarment by the DPNif.M until corrective action by the contractor is made and ensured, and 
referral to the Attorney General's Office, whichever enforcement action may be ~eemed most appropriate. 

21. AMERICANS WITH DISABILITIES ACT 

In connection with the furnishing of equipment, supplies, and/or services undef the contract, the contractor and all subcontractors shall comply with all· 
applicable requirements and provisions of the Americans with Disabilities Act ty\DA)-

22. FILING AND PAYMENT OF TAXES 

The commissioner of administration and other agencies to which the state purcl)asing law applies shall not contract for goods or services with a vendor if 
the vendor or an affiliate of the vendor makes sales at retail of tangible person~ property or for the purpose of storage, use, or consumption in this state 
but fails to collect and properly pay the tax as provided in chapter 144, RSMo.j For the purposes of this section, "affiliate of the vendor" shall mean any 
person or entity that is controlled by or is under common control with the v1dor, whether through stock ownership or otherwise. Therefore offeror's 
failure to maintain compliance with chapter 144, RSMo, may eliminate their pl"pposal from consideration for award. 

23. TITLES 

Titles of paragraphs used hereJn are for the purpose of facilitating referen+ only and shall not be construed to infer a contractual construction of 
language. · 

Revised 12-27-I2 


