NOTICE OF AWARD

State Of Missouri
Office Of Administration
Division Of Purchasing
PO Box 809
Jefferson City, MO 65102-0809

http://oa.mo.gov/purchasing

SOLICITATION NUMBER CONTRACT TITLE

IFBC30034901801078 Books for AEL and HSE Classrooms
CONTRACT NUMBER CONTRACT PERIOD

CC181078002 March 24, 2018 through March 23, 2019
REQUISITION NUMBER SAM 11 VENDOR NUMBER/MissouriBUYS SYSTEM 1D
NR 931 YYY 17709251 7428522440 0 / MB00022949

CONTRACTOR NAME AND ADDRESS STATE AGENCY’S NAME AND ADDRESS

Complete Book and Media Supply LLC Missouri Department of Corrections

1200 Toro Grande Drive, Suite 200 Various Locations

Cedar Park, TX 78613

Throughout the State of Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

The bid submitted by Complete Book and Media Supply LLC in response to IFBC30034901801078, including the

g-mail from Kendall Montiegel, dated 03/05/18, is accepted for line items 2, 3 and 4.

BUYER

Teri Schulte

BUYER CONTACT INFORMATION
Email: teri.schulte@oa.mo.gov
Phone: (573) 522-3296 Fax: (573) 526-9816

SIGNATU F BUYER

DATE

lJUu L. g(‘jm : >-5-18

DIRECTOR OF PURCHASING

Ao

Karen 3. Boeger




STATE OF MISSOIIRI

OFFICE OF ADMINISTRATION

DIVISION OF PURCHASING (PURCHASING)
INVITATION FOR BID (IFB)

SOLICITATION/OPPORTUNITY (OPP) NO.: IFBC30034901801078 REQ NQ,: NR 931 YYY17709251

TITLE: Books for AEL and HSE Classraoms BUYER: Teri Schulte

ISSUE DATE: 11/.29/17 ' PHONE NO.: (573)522-3296
E-MAIL: terischulte@os.mo.gov

RETURN BID NO LATER THAN: 12/20/17 AT 2:00 PM CENTRAL TIME (END DATE)

VENDORS ARE ENCOURAGED TO RESPOND ELECTRONICALLY THROUGH
HTTPS:/MISSOURIBUYS.MOQ,GOV BUT MAY RESPOND BY HARD COPY (See Mailing Instructions Below)

MAILING INSTRUCTIONS:  Print or type Solicitation/OPP Number and End Date on the lower left hand comer of
the envelope or package. Delivered sealed bids must be in the Purchasing office (301 W
High Street, Room 630) by the return date and time,

(U.8. Mail) : (Courier Service)

RETURN BID TO: PURCHASING or PURCHASING
PO BOX 809 301 WEST HIGH STREET, ROOM 630
JEFFERSON CITY MO 65102-0809 JEFFERSON CITY MO 65101-1517

CONTRACT PERIOD: March 24, 2018 through March 23, 2019
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:

Missouri Department of Correctlons
Various Locations
Throughout the State of Missouri

The vendor hereby declares understanding, agreement and certification of compliance to provide the items andfor services, at the prices
quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions Invitation for Bid {Revised
10/19/15). The vendor further agrees that the language of this IFB shall govern in the event of a conflict with his/ber bid, The vendor
further agrees that upon receipt of an authorized purchase order from the Division of Purchasing or when a Motice of Award is signed and
issued by an authorized official of the State of Missouri, a binding contract shall exist between the vendor and the State of Missouri, The
vendor shall understand and agree that in order for their bid to be considered for evaluation, they must be registered in MissouriBUYS, If
not registered at time of bid opening, the vendor must register in MissouriBUYS upon request by the state immediately after bid opening.

SIGNATURE REQUIRED
R L.
Complele Book s Whedia Sugahs JAL MROOO X949

1200 Torp Gronde DAve, Suite D00

Cedor Poctt, TK 780
T boind  |Fonnommdctoton
o Sla-telte ~010
— Corporation  ___ Individual ___ State/Local Government _ Partnership _ Sole Proprictor RS Tax-Exempt

Wenda ] Mond; 25el (\QDV{’S ales
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Instructions for Submitting a Solicitation
Response

The Division of Purchasing is now posting 21l of its bid solicitation documents on the new MissowiBUYS Bid
Board (https://www missouribuys.mo.gov). MissouriBUYS is the State of Missouri’'s web-based statewide
eProcurement system which is powered by WebProcure, through our partner, Perfect Commerce.

For all bid solicitations, vendors now have the option of submitting their solicitation response either as an
electronic response or as a hard copy response. As a means to save vendors the expense of submitting & hard copy
response and to provide vendors both the ease and the timeliness of responding from a computer, vendors are
encouraged to submit an electromic response. Both methods of submission are explained briefly below and in
more detail in the step-by-step instructions provided at
https://missouribuys.mo.gov/pdfst/how to_respond_to_a solicitation.pdf, (This document is also on the Bid Board
referenced above.)

Notice: The vendor is solely responsible for ensuring timely submission of their solicitation response, whether
submitting an online respanse or 2 hard copy response. Failure to allow adequate time prior to the solicitation end
date to complete and submit a response to a solicitation, particularly in the event technical support assistance is
required, places the vendor and their response at risk of not being accepted on time.

e ELECTRONIC RESPONSES: To respond electronically to a solicitation, the vendor must first register
with MissouriBUYS by going to the MissouriBUY'S Home Page (https:/missouribuys.me.gov), clicking
the “Register” button at the top of the page, and completing the Vendor Regisiration. Once registered the
vendor should log back into MissouriBUYS and edit their profile by selecting the organizational
contact(s) that should receive an automated confirmation of the vendor’s electronic bid responses
successfully submitted to the state,

To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired
solicitation on the Bid Board, and, at a minimum, the vendor must read and accept the Original
Solicitation Documents and complete pricing and any other identified requirements. In addition, the
vendor should download and save all of the Original Solicitation Documents on their computer so that
they can prepare their response to these documents. Vendors should upload their completed response to
these downloaded documents (including exhibits, forms, and other information concerning the
solicitation) as an attachment to the electronic solicitation response. Step-by-step instructions for how a
registered vendor responds to a solicitation electronically are available on the MissouriBUYS system at:
https://missouribuys.mo.gov/pdfsthow to_respond to_a_solicitation.pdf.

o Vendors are encouraged to submit their entire bid electronically; however in lieu of attaching
exhibits, forms, pricing, etc. to the electronic solicitation response, a vendor may submit the
exhibits, forms, pricing, etc. through mail or courier service. However, any such submission must
be received prior to the solicitation’s specified end date and time. Be sure to include the
solicitation/opportunity (OPP) number, company name, and a contact name on any hard copy
solicitation response documents submitted through mail or courier service.

o Inthe event a registered vendor electronically submits a solicitation response and also mails hard.
copy documents that are not identical, the vendor should explain which response is valid for the
state's consideration. In the absence of such explanation, the state reserves the right to evaluate
and award the response which serves its best interest.

Addendum Document: If an addendum document is subsequently issued, please follow these steps to
accept the addendum document(s).
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1. If you have not accepted the original solicitation document go to the Overview page, find the
section titled, Original Solicitation Documents, review the solicitation document(s) then-click
on the box under Select, and then click on the Accept button.

2. To accept the addendum document, on the Overview page find the section titled Addendum
Document, review the addendum document(s) then click on the box under Select, and then click
on the Accept button.

Note: If you submitted an electronic response prior to the addendum date and time, you should review
your solicitation response to ensure that it is still valid by taking into consideration the revisions
addressed in the addendum document. If a revision is needed to your solicitation response and/or to
indicate your acceptance of the addendum document, you will need to retract your response and re-submit
your response by following these steps:

Log into MissouriBUYS,

Select the Solicitations tab.

Select View Current Solicitations.

Select My List.

Select the correct Opportunity Number (Opportunity No); the Overview page will display.
Click on Review Response from the navigation bar.

Click on Retract if your response needs to be revised,

A message will come up asking, “Are you sure you want to retract the Bid”. Click on Continue
to confirm.

Click on Respond and revise as applicable.

0. Click on Review Response from the navigation bar and then click on Submlt to submit your
response.

0N O A L R e

i

HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company
name, and a contact name on any hard copy solicitation response documents.

#xkk ks *ENY) OF INSTRUCTIONS FOR SUBMITTING SOLICITATION RESPONSIE ###x k%
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1,

INTRODUCTION AND GENERAL INFORMATION

This section of the IFB includes a brief intraduction and background information about the intended acquisition for
which the requirements herein are written, The contents of this section are intended for informational purposes and
do nof require a response.

1.1

1.1.1

1.2

1.2.1

1.3

131

Purpose:

This document constitutes an invitation for sealed bids from prospective vendors to establish a contract for the
purchase of books for the Department of Corrections, Adult Education Literature (AEL) and High School
Equivalency (HSE) classrooms at various correctional institutions throughout the State of Missouri, hereinafter
referred to as “state agency,” in accordance with the requirements and provisjons stated herein.

Specific Brands Required:

The Department of Corrections requires that New Readers Press, Houghton Mifflin Harcourt {(Steck Vaughn),
Pearson Education, McGraw / Hill, and Cengage books/materials be purchased for the following reasons:

a. These books/materials have been used in the state agency’s core curriculum for the past twenty (20) years.

b. These books/materials are uniquely designed to effectively meet the educational needs of adult literacy
students who are incarcerated,

¢. The state agency’s staff has been irained in the use of the New Readers Press, Harcourt, Pearscn
Education, McGraw Contemporary, and Cambridge Educational Services books/materials. The state
agency’s staff has experdence in presenting the materials, and can monitor the student’s academic gain
because of teacher familiarity with these books/materials.

Awarded Bid & Contract Document Search:
Both the current contracts (C115133001, C115133002 and C115133003) and the previous procurement

documentation (B1£15133) may be viewed and printed from the Diviston of Purchasing’s Awarded Bid &
Contract Document Search located on the Internet at hitp://oa.mo.gov/purchasing.

wiwiwcrrik END OF INTRODUCTION AND GENERAL INFORMATION *##as#snis



To: Kendall Montiege! <kendall@completebook.com>
Subject: IFBC30034901801078 - Books for AEL and HSE Classrooms
Importance: High

Upon review of the Missouri Secretary of State’s website, | was unable to find your business entity registered with the
Secretary of State. If your business entity is registered, please send me the legal name under which your business entity
is registered or the charter number assigned to your business entity.

If your business entity is not registered, you may go to the link provided below to register:

www.sos.mo.gov/filecnline

tf you believe your business entity is exempt from registering with the Secretary of State due to one of the specific
exemptions contained in the Missouri Revised Statutes, please indicate in your response the specific exemption that
applies to your business entity.

Below are the exemption sections of the Missouri Revised Statutes for the most popular business entity types:

1. General Business - section 351.572, RSMo, located at
http://revisor.mo.gov/main/OneSection.aspx?section=351.5728&bid=18804&hi=

2. Limited Liability Company - section 347.163.5, RSMo, located at
http://revisor.mo.gov/main/OneSection.aspx?section=347.163&bid=18500&hl=

3. Limited Partnership - section 359.551.5, RSMo, located at
http://revisor.mo,gov/main/OneSection.aspx?section=359.551&bid=19476&hl=

4. Non-Profit - section 355.751.2, RSMo, located at
http://revisor.mo.gov/main/OneSection.aspx?section=355,751&bid=19289&h|=

5. Professional Corporation - section 356.231, RSMo, located at
http://revisor.mo.gov/main/CneSection.aspx?section=356.231&hid=19340&hl=

Note; Limited Liability Partnerships have no exemptions.
Feel free to contact me if you have any guestions.
Thank you!

Teri Schulte

Section Manager — Commaodities Procurements
Division of Purchasing

(573) 522-3296

teri.schulte@oa.mo.gov

This email has been scanned by the Symantec Email Security.cloud service.
For more information please visit http:/www.symanteccloud.com
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2.

CONTRACTUAL REQUIREMENTS

This section of the IFB includes the general contract requirements and provisions that shall govern the contract after
IFB award. The contents of this section include mandatory provisions that must be adhered 1o by the state and the
contractor unless changed by a contract amendment. Response to this section by the vendor is not necessary as all
provisions are mandatory.

2.1

2.1.1

2.12

2.13

2.14

2.2

2.2.1

23

23.1

24

24.1

2.5

25.1

Contract:

A binding contract shall consist of: (1) the IFB and any addendums thereto, (2) the contractor’s response (bid)
to the IFB, (3) clarification of the bid, if any, and (4) the Division of Purchasing’s acceptance of the response
(bid) by “notice of award”. All Exhibits and Attachments included in the IFB shall be incorporated into the

contract by reference,

A notice of award issued by the State of Missouri does not constitute an authorization for shipment of
equipment or supplies or a ditective to proceed with services. Before providing equipment, supplies andfor
services for the Sfate of Missouri, the contractor must receive a properly authorized purchase order or other
form of authorization given to the contractor at the discretion of the state agency.

The contract expresses the complete agreement of the parties and performance shall be governed solely by the
specifications and requirements contained therein.

Any change to the contract, whether by modification and/or supplementation, must be accomplished by a
formal contract amendment signed and approved by and between the duly authorized representative of the
contractor and the Division of Purchasing prior to the effective date of such modification. The confractor
expressly and explicitly understands and agrees that no other method and/or no other document, including
correspondence, acts, and oral communications by or from any person, shall be used or construed as an
amendment or modification to the contract.

Contract Period:

The original contract period shall be as stated on page 1 of the Invitation for Bid (IFB). The contract shall not
bind, nor purport to bind, the state for any coniractual commitment in excess of the original contract period.

Renewal Periods:

The Division of Purchasing shall have the right, at its sole option, to renew the contract for two (2) additional
one-year periods, or any portion thereof. In the event the Division of Purchasing exercises such right, all terms
and conditions, requirements and specifications of the contract, including percentage discounts, shall remain
the same and apply during renewal periods.

Termination:

The Division of Purchasing reserves the right to terminate the contract at any time, for the convenience of the
State of Missouri, without penalty or recourse, by giving written notice to the contractor at least thirty (30)
calendar days prior to the effective date of such termination. The contractor shall be entitled to receive
compensatlon for services and/or supplies delivered to and accepted by the State of Missouri pursuant to the
contract prior to the effective date of termination.

Contract Percentage Discounts:
All percentage discousts shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any

other additionzl costs including but not limited to taxes, shipping charges, insurance, interest, penalties,
termination payments, attorey fees, liquidated damages, etc.




IFBC30034901801078 Page 6

2.6

261

2.6.2

2,63

2.7

27.1

2.7.2

a. The firm, fixed discount percentage for each listed publisher shall apply to all of the publisher’s titles
within the coatractor’s current price list/catalog.

b, The contractor shall understand and agree that the price list/catalog pricing may change during the contract
period and each renewal period, aithough such pricing shall not change with a frequency greater than
every twelve (12) months.

c. In the event that a price list/catalog lists more than one price for the same item, the applicable quoted firm,
fixed discount shall be applied to the lowest listed price.

d. The contractor shall furnish current price lists/catalogs (with products clearly identified) to the state
agency upon request. Price lists/catalogs shall also be promptly provided to the state agency as the
catalogs change and/or pricing is updated.

e. Pricing shall be based on delivery to the state agency location. All prices shall include all packing,
handling, shipping and freight charges FOB Destination, Freight Prepaid and Allowed, The state of
Missouri shall not make additional payments or pay add-on charges for freight or shipping unless
specifically described and priced in the bid, or as otherwise specifically stated and allowed by the IFB.

f. The contractor shall understand and agree that each firm, fixed percentage discount shall remain the same
throughout the duration of the contract.

Payments and Invoices:

The State of Missouri shall submit contract payments to the contractor at the remittance address listed in the
contractor’s MissouriBUYS vendor registration. However, the contractor shall understand and agree the state
reserves the right to make contract payments to the contractor through electronic funds transfer (EFT).
Therefore, prior to any payments becoming due under the contract, the confractor must verify and update, if
applicable, their vendor registration with their current remittance address and ACH-EFT payment information
at https://MissouriBUY'S mo.gov.

Each contractor inveice must be on the contractor’s original descriptive busimess invoice form unless the
contractor is submitting an integrated electronic invoice (elnvoice) in MissouriBUYS. Each invoice must
contain a umique invoice number and the remittance address included in the contractor’s MissouriBUYS
vendor registration. The invoice number will be listed on the state’s EFT addendum record to enable the
contractor to properly apply state payments to invoices. The confractor must comply with all other invoicing
requirements stated in the IFB.

The contractor may obtain detailed information for payments issued for the past 24 months from the State of
Missouri’s cenfral accounting system (SAM II) on the Vendor Services Portal at
hittps://www .vendorservices. mo.gov/vendorservices/Portal/Default.aspx.

Contraetor Liability;

The contractor shall be responsible for any and all personal injury (including death) or property damage as a
result of the contractor's negligence involving any equipment or service provided under the terms and
conditions, requirements and specifications of the contract. In addition, the contractor assumes the obligation
to save the State of Missoun, including its agencies, employees, and assignees, from every expense, liability,
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri,
including its agencies, employees, and assignees, harmiess for any negligent act or omission committed by any
subcontractor or other person employed by or under the supervision of the contractor under the terms of the
contract.

The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or
omission committed by the State of Missour], including its agencies, employees, and assignees.
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2.8

2.8.1

2.9

291

2.10

2.10.1

2.1

2111

2.12

2.12.1

Independent Contractor:

The contractor is an independent contractor and shall not represent the contractor or the contractor’s
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor
shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers
corapensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify,
save, and hold the State of Missouri, its officers, agents, and employees, harmless from and against, any and
all loss; cost (including attorney fees); and damage of any kind related to such matters.

Coordination:

The contractor shall fully coordinate all contract activities with those activities of the state agency. As the
work of the contractor progresses, advice and information on matters covered by the contract shall be made
available by the contractor to the state agency or the Division of Purchasing throughont the effective periad of
the contract. '

Estimated Quantities:

Quantities and book titles cannot be estimated. The State of Missouri makes nc guarantees about single order
quantities or total aggregate order quantities.

Federal Fonds Requirement:

The contractor shall understand and agree that this procurement may involve the expenditure of federal funds.
Therefore, in accordance with the Departments of Labor, Health and Human Services, and Education and
Related Agencies Appropriations Act, Public Law 101-166, Section 511, "Steven's Amendment”, the
contractor shall not issue any statements, press releases, and other documents describing projects or programs
funded in whole or in part with Federal money unless the prior approval of the state agency is obtained and
unless they clearly state the following as provided by the state agency:

a. the percentage of the total costs of the program or project which will be financed with Federal money;
b. the dollar amount of Federal funds for the project or program; and

¢. percentage and dollar amount of the total costs of the project or program that will be financed by
nongovernmental sources.

Insurance: .

The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or
indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the
contractor or any activity of the contractor's employees related to the contractor's performance under the
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the form(s) and
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general
public against any such loss, damage and/or expense related to his/her performance under the contract.
General and other non-professional liability insurance shall include an endorsement that adds the State of
Missouri as an additional insured. Selfinsurance coverage or another alternative risk financing mechanism
may be utilized provided that such coverage is verifiable and irrevocably reliable and the State of Missouri is
protected as an additional insured.

a. In the event any insurance coverage is canceled, the state agency must be notified within thirty (30)
calendar days.
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2.13

2.13.1

2,132

2,133

2.13.4

2.13.5

2.14

2.14.1

2,142

2.143

Participation by Other Organizations:

The contractor must comply with any Organization for the Blind/Sheltered Workshop participation levels
committed to in the contractor’s awarded bid.

The contractor shall prepare and submit to the Division of Purchasing a report detailing all payments made by
the contractor to Organizations for the Blind/Sheltered Workshops participating in the confract for the
reporting period. The contractor must submit the report on a monthly basis, unless otherwise determined by
the Division of Purchasing.

The Division of Purchasing will monitor the contractor’s compliance in meeting the Organizations for the
Blind/Sheltered Workshop participation levels committed to in the contractor’s awarded bid. If the
contractor’s payments to the participating entities are less than the amount committed, the state may cauncel the
contract and/or suspend or debar the contractor from participating in future state procurements, or retain
payments to the contractor in an amount equal to the value of the participation commitment less actual
payments made by the contractor to the participating entity. If the Division of Purchasing determines that the
contractor becomes compliant with the commiiment, any funds retained as stated above, will be released.

If a participating entity fails to retain the required certification or is unable to satisfactorily perform, the
contractor must obtain other organizations for the blind/sheltered workshops to fulfill the participation
requirements committed to in the contractor’s awarded bid.

a. The contractor must obtain the written approval of the Division of Purchasing for any new entities. This
approval shall not be arbitrarily withheld.

b. If the contractor cannot obtain a replacement entity, the contractor must submit documentation to the
Division of Purchasing detailing all efforts made to secure a replacement. The Division of Purchasing
shall have sole discretion in determining if the actions taken by the coniractor constitute a good faith
effort to secure the required participation and whether the contract will be amended to change the
contractor’s participation commitment.

No later than 30 days after the effective date of the first renewal period, the contractor must submit an affidavit
to the Division of Purchasing. The affidavit must be signed by the director or manager of the participating
Organizations for the Blind/Sheltered Workshop verifying provision of products andfor services and
compliance of all contractor payments made to the Organizations for the Blind/Sheltered Workshops. The
contactor may use the affidavit available on the Division of Purchasing website at
http:/foa.mo.gov/sites/default/files/bswaffidavit.doc or another affidavit providing the same information.

Contractor’s Personnel:

The confractor shall only employ personnel authorized to work in the United States in accordance with
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and
Immigrant Responsibility Act (IIRIRA) and INA Section 274A.

If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business
with the state. :

The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law
enforcement agencies.
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2.15 . Subcontractors:

2.15.1 Any subcontracts for the products/services described herein must include appropriate provisions and
confractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held
harmless from and against any and all claims of damage, loss, and cost (including attormey fees) of any kind
related to a subcontract in those matters described in the contract between the State of Missouri and the
contractor. The contractor shall expressly understand and agree that he/she shall assume and be solely
responsible for all legal and financial responsibilities related to the execution of a subcontract. The contractor
shall agree and understand that utilization of a subcontractor to provide any of the products/services in the
contract shall in no way relieve the contractor of the responsibility for providing the products/services as
described and set forth herein. The contractor must obtain the approval of the State of Missouri prior to
establishing any new subcontracting arrangements and before changing any subcontractors. The approval
shall not be arbitrarily withheld.

wxwirunxis END OF CONTRACTUAL REQUIREMENTS #%# ik
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3.

PERFORMANCE REQUIREMENTS

This section of the IFB includes requirements and provisions relating specifically 1o the performance requirements of
the state agency. The contents of this section include mandatory requirements that will be required of the successful
vendor and subsequeni contractor. Response tu this section by the vendor is requested. The vendor's response,

whether responding to a mandatory requirement or a desived attribute will be binding upon the contractor in event the

bid is accepted by the state.

31

3.1.1

3.2

321

322

323

324

325

33

331

34

4.1

342

Contractor’s Agreement:

The contractor shall agree that Adult Education Literature (AEL) and High School Equivalency (HSE)
classroom books/materials provided under the contract shall conform to all mandatory specifications, terms,
conditions and requirements stated herein.

Substitutions:

The contractor shall not substitute any item(s) that has been awarded to the contractor without the prior written
approval of the Division of Purchasing,

In the event an itemn becomes unavailable, the contractor shall be responsible for providing a suitable substitute
item. The contractor’s failure to provide an acceptable substitute may result in cancellation or termination of
the confract.

Any item substitution must be a replacement of the contracted item with a product of equal or better
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state
reserves the ripht to allow the substitution of any new or different product/system offered by the contractor.
The Division of Purchasing shall be the final authority as to acceptability of any proposed substitution.

Any item substitation shafl require a formal contract amendment authorized by the Division of Purchasing

prior to the state acquiring the substitute item under the contract.

The state may choose nof to compel an item substitution in the event requiring a substitution would be deemed
anreasonable in the sole opinion of the State of Missouri, The contractor shall not be relieved of substituting
a product in the event of manufacturer discontinuation or other reason simply for reasons of unprofitability to
the contractor.

Replacement of Damaged Product:

The contractor shall be responsibie for replacing any item received in damaged condition at no cost to the State
of Missouri. This includes all shipping costs for retuming non-functional items.to the contractor for
replacement.

Delivery Performance;

The contractor and/or the contractor's subcontractor(s) shall deliver products in accordance with the contracted
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P-card
transaction notice. Delivery shall include unloading shipments at the state agency's dock or other designated
unloading site as requested by the state agency. All orders must be shipped FOB Destination, Freight
Prepaid and Allowed. All orders received on the last day of the contract, must be shipped at the contract
price. All deliveries must be coordinated with the state agency.

The contractor shall deliver to the potential delivery locations as shown below. The contractor shall
coordinate with each of the different facilities regarding specific dates and times for delivery.




IFBC30034901801078

3.5

351

Algoa Correctional Center
8501 No More Victims Road
Jefferson City, MO 65101

Chillicothe Correctional Center
3151 Lifton Road
Chillicothe, MO 64601

Crassroads Correctional Center
1115 E. Pence Road
Cameron, MO 64429

Farmington Correctional Center
1012 W, Columbia
Farmington, MO 63640

Jefferson City Correctional Center
8416 No More Victims Road, Dock B
Jefferson City, MO 65101

MO Eastern Correctional Center
18701 Old Hwy. 66
Pacific, MO 63069

Northeast Correctional Center
13698 Airport Road
Bowling Green, MO 63334

Potosi Correctional Center
11593 State Highway O
Mineral Point, MO 63660

Southeastern Correctional Center
300 E. Pedro Simmons Drive
Charleston, MO 63834

Women’s Eastern Reception and Diagnostic
Correctional Center

1101 E. Highway 54, PO Box 300
Vandalia, MO 63382

Western Reception and Diagnostic Correctional Center
3401 Faraon Street
St. Joseph, MO 64506

DORS Central Office of Administration
1117 Industrial Drive
Jefferson City, MO 65109

Reports Requirement:

Page 11

Boonville Correctional Center
1216 East Morgan Street
Boonville, MO 65233

Cremer Therapeutic Center
689 Highway O
Fulton, MO 65251

Eastern Reception, Diagnostic and
Correctional Center

2727 Hwy. K

Bonne Terre, MO 63628

Fulton Reception and Diagnostic Center
1353 Highway O, PO Box 190
Fuiton, MO 65251

Moberly Correctional Center
5201 South Morley
Moberly, MO 65270

Maryville Treatment Center
30227 U.S. Highway 136
Maryville, MO 64468

Ozark Correctional Center
929 Honor Camp Lane
Fordland, MO 65652

South Central Correctional Center
255 W, Hwy, 32
Licking, MO 65542

Tipton Correctional Center
619 N. Osage Avenue
Tipton, MO 65081

Western MO Correctional Center
609 East Pence Road
Cameron, MO 64429

Kansas City Reentry Center
651 Mulberry Street
Kansas City, MO 64106

Upon request and at no cost to the state, the contractor shall prepare and submit a written report on an annual
basis indicating purchases made by the state agency off the coniract. This report must at minimum show items
by contract item number respective volumes purchased for each item, respective contract price and extended
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the Divisicn of Purchasing at P.O. Box 809, Jefferson City, Missouri, 65102, and directed to the Buyer's
attention.

3.6 Invoicing:

3.6.1 The contractor shall submit an itemized invoice for delivered product to the following address:
Accounts Payable
Missouri Department of Cotrections
Fiscal Management Unit

P.0C. Box 236
Jefferson City, MO 65102

wwxskrsis END OF PERFORMANCE REQUIREMENTS * 4t s
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4,

YENDORS’ INSTRUCTIONS

This section of the IFB includes information and instructions to the vendor that is integral to their bid submitial The
conients of this section are informational and instructional. Many of the instructional provisions require certain
actions by the vendor submitting a bid,

4.1

4.1.1

4.2

42.1

422

4.3

43.1

Contact:

Any and all communication from vendors regarding specifications, requirements, competitive bid process, etc.
related to the bid document must be referred to the Buyer of Record identified on the first page of this
document. Such communication should be received at least ten calendar days prior to the official bid opening
date. '

Submission of Bids:

On-line Bid - ¥ a registered vendor is responding electronically through the MissouriBUYS Systemn website,
mn addition to completing the on-line pricing, the registered vendor should submit completed exhibits, forms,
and other information concerning the bid as an attachment to the electronic bid. The registered vendor is
instructed to review the IFB submission provisions carefully to ensure they are providing all required pricing,
including applicable renewal pricing. Instructions on how a registered vendor responds to a bid on-line are
available on the MissouriBUYS System website at: https://missouribuys.mo.gov/bidboard htmi.

a. The exhibits, forms, and Pricing Page(s) provided herein can be saved info a word processing document,
completed by a registered vendor, and then sent as an attachment to the electronic submission. Qther
information requested or required may be sent as an attachment. Additional instructions for submitting
electronic attachments are on the MissouriBUYS System website. Be sure to include the
solicitation/opportupity (OPP) number, company name, and a contact name on any electronic attachments.

b. In addition, a registered vendor may submit the exhibits, forms, Pricing Page(s), stc., through mail or
courier service, However, any such submission must be received prior to the specified end date and time.

c. If a registered vendor submits an electronic and hard copy bid response and if such responses are not
identical, the vendor should explain which response is valid. In the absence of an explanation, the State of
Missouri shall consider the response which serves its best interest.

Hard Copy Bid - If the vendor is submitting a bid via the mail or a courier service or is band delivering the bid,
the vendor should include completed exhibits, forms, and other information concerning the bid {including
completed Pricing Page(s) with the bid. The vendor is instructed to review the IFB submission provisions
carefully to ensure they are providing all required pricing, including applicable renewal pricing.

2. The bid should be page numbered.

b. Recycled Products - The State of Missouri recognizes the limited nature of our resources and the
teadership role of government agencies in regard to the environment. Accordingly, the vendor is requested
to print the bid double-sided using recycled paper, if possible, and minimize or eliminate the use of non-
recyclable materials such as plastic report covers, plastic dividers, vinyl sleeves, and binding. Lengthy
bids may be submitted in a notebook or binder.

Firm, Fixed Percentage Discounts and Market Basket Pricing:

Percentage Discounts: The vendor must submit a firm, fixed percentage discount for each publisher the
vendor chooses to bid. The vendor may submit a bid for one, some, or all of the publishers listed on the
Pricing Page. This firm, fixed discount shall apply to all titles within the publisher’s line and as found id the
vendor’s price list/catalog. The percentage discounts shall be quoted FOB Destination, Freight Prepaid and
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432

44

441

442

44.3

4.5

47.1 .

4.6

4.6.1

Allowed. The percentage discounts shall be considered firm and fixed for the duration of the contract period
and each succeeding renewal period.

Market Basket Pricing: In addition, the vendor must complete the applicable items in the Market Basket that
are identified for the publisher(s) for which the vendor has quoted discounts. Separate Market Basket tables
are provided in Exhibit A for specific items provided by the five (5) publishers listed on the Pricing Page.
The vendor shall submit pricing for all titles for the specific publisher(s) quoted.

a. The vendor MUST download, complete, and then include Exhibit A with the vendor’s response. If the
vendor is using MissouriBUYS, Exhibit A MUST be uploaded and included with the online response.

b. NOTE: Market Basket pricing is for evaluation purposes only and shall not be construed as contractaally
binding pricing specific to the identified item. The listing of items shall not be construed to limit the
state’s book choices under the contract.

Cost Evaluation:

The evaluation shall cover the original contract period plus the renewal period(s). The cost evaluation shall
include all mandatory requirements.

Separate cost evaluations shall be completed for each publisher’s Market Basket list of itens. The state shall
use the after-discount prices quoted in each publisher’s Market Basket on Exhibit A. A quantity of one (1)
will be used for each item in the cost evaluation. All after-discount prices listed in the Market Basket for each
publisher shall be added together to determine a total for each publisher’s Market Basket list of items. The
cost evaluation for each complete Market Basket shall cover the initial contract period plus the renewal
periods. Renewal period pricing will be evaluated at the same armount as the original contract period.

Unit of Measure: If the unit of measure specified on the attached pricing pages is different than the manner in
which the vendor offers that item, then the unit of measure being proposed by the vendor must be clearly
identified on the pricing page. All mathematical conversions should be shown by the vendor, and must be
provided upon specific request from the Buyer.

a. In the cost evaluation, a unit price conversion will be done to fairly evaluate bid prices. However, for any
resulting contract, the unit of measure bid will be the unit of measure awarded. Vendors are encouraged
to contact the Buyer prior to submission of their bid to discuss anticipated unit modifications. The
vendor is cautioned that the State of Missouri reserves the right to clarify the unit of measure modification
or to disqualify the bid for that iine item if the unit of measure modification is not deemed appropnate or
in the best interests of the State of Missouri.

Description of Product:

The vendor should present a detailed description of all products proposed in the response to this Invitation for
Bid. It is the vendor's responsibility to make sure all products proposed are adeguately described in order to
conduct an evaluation of the proposal to insure its compliance with mandatory technical specifications. It
should not be assumed that the evaluator has specific knowledge of the products proposed; however, the
evaluator does have sufficient technical background to conduct an evaluation when presented complete
information.

Preprinted Marketing Materials:

The vendor may submit preprinted marketing materials with the bid. However, the vendor is advised that such
brochures normally do not address the needs of the evaluators with respect to the technical evaluation process
and the specific responses which have been requested of the vendor. The vendor is strongly dlscouraged from
relying on such materials in presenting products and services for consideration by the state. -
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4.7

471

4.8

4.8.1

4.9

491

492

4.10

4.10.1

4.10.2

4103

4104

4.10.5

Catalog:

The vendor should include a current price list/catalog with their bid response. If the vendor does not include a
copy of the current price list/catalog with their bid, the vendor must provide a copy within five (5) business
days of the buyer’s request. The current price list/catalog shall be provided at no additional cost to the State of
Missouri.

a. The current price list/catalog may be used during the evaluation to verify the vendor’s ability to provide
the necessary scope of materials required by the State of Missouri to satisfy the intent of this IFB,
including the vendor’s ability to supply the specific products identified herein.

Manufacturer Docnmentation:

In order to ensure availability of the book titles throughout the contract, if the vendor is NOT the publisher, the
vendor must obtain documentation from the publisher indicating that the vendor is a regular distributor for the
specified publisher, and the publisher thereby agrees to supply them with any of their current titles during the
contract period and subsequent renewal periods. I the documentation is not provided with the vendor’s
response, the vendor must provide the documentation within five {(5) business days after notification.

Determination for Award:

The award shall be made to the lowest priced responsive vendor for each publisher. Other factors that affect
the determination of the lowest price responsive vendor include consideration of the Domestic Product
Procurement Act, the Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans
Preference explained in the paragraphs that follow.

Other Considerations: The State of Missouri reserves the right to reject any bid which is determined
unacceptable for reasons which may include but are not necessarily limited to: 1) failure of the vendor to meet
mandatory general performance specifications; and/or 2) failure of the vendor to meet mandatory technical
specifications; and/or, 3) receipt of any information, from any source, regarding delivery of unsatisfactory
product or service by the vendor within the past three years. As deemed in its best interests, the State of
Missourt reserves the right to clarify any and all portions of any vendor’s offer.

The Domestic Products Procurement Act:

In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy American Act)
sections 34.350 to 34.359, RSMo, the vendor is advised that any goods purchased or leased by any public
agency shall be manufactured or produced in the United States. :

Vendors who can certify that goods or commiodities to be provided in accordance with the contract are
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law,
agreement, or regulation shall be entitled to a ten percent (10%) preference over vendors whose products do
not qualify.

The requirements of the Buy American Act shall not apply if other exceptions to the Buy American mandate in
section 34.353, RSMo, are met.

If the vendor claims there is only one line of the good manufactured or produced in the United States,
subsection 2 of section 34.353, RSMo, or that one of the exceptions of subsection 3 of 34,353, RSMo, applies,
the Executive Head of the Agency bears the burden of certification as required prior to the award of a contract,

In accordance with the Buy American Act, the vendor must provide proof of compliance with section 34.353,
RSMo. Therefore the vendor should complete and retmrm Exhibit B, certification regarding proof of
compliatice, with the bid. This docurnent must be satisfactorily completed prior td an award of a confract.
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4.10.6 T the lowest priced vendor gualifies as American-made or in the event all of the vendors or none of the

411

4.11.1

4.12
4.12.1
4,13

4.13.1

vendors qualify for the Buy American preference, no further calculation is necessary. In the event the lowest
priced vendor does not qualify for the Buy American Preference but other vendors do qualify, then the low
vendor’s price(s) is increased by 10% for those items not eligible for the Buy American Preference.

Lxecutive Order 04-09, Offshore:

If any products and/or services offered under this IFB are bemg manufactured or performed at sites outside the
United States, the vendor MUST disclose such fact and provide details with the bid.

Misceilaneous Information:
If applicable, the vendor is encouraged to complete and return Exhibit C, Miscellaneous Information.
Preference for Organizations for the Blind and Sheltered Workshops:

Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted to
vendors including products andfor services manufactured, produced or assembled by a qualified nonprofit
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48¢ or a sheltered workshop holding

a certificate of approval from the Department of Elementary and Secondary Education pursuant to section
178.920, RSMo.

a. In order to qualify for the ten bonus points, the following conditions must be met and the following
evidence must be provided:

D The vendor must either be an orpanization for the blind or sheltered workshop or must be
proposing to utilize an organization for the blind/sheltered workshop as a subcontractor and/or
supplier in an amount that must equal the greater of $5,000 or 2% of the total dollar value of the
contract for purchases not exceeding $10 million.

2} The services performed or the products provided by the organization for the blind or sheltered
workshop must provide a commercially useful function related to the delivery of the contractually-
required service/product in a manner that will constitute an added value to the contract and shall be
performed/provided exclusive to the performance of the contract. Therefore, if the services
performed or the products provided by the organization for the blind or sheltered workshop is
utilized, to any extent, in the vendor’s obligations outside of the contract, it shail not be considered a
valid added value to the contract and shall not qualify as participation in accordance with this clause.

3) If the vendor is proposing participation by an organization for the blind or sheltered workshop,
in order to receive evaluation consideration for participation by the organization for the blind or
sheltered workshop, the vendor must provide the following information with the bid:

= Participation Commitment - The vendor must complete Exhibit D, Participation Commitment,
by identifying the organization for the blind or sheltered workshop and the commerciaily useful
products/services to be provided by the listed organization for the blind or sheltered workshop.
If the vendor submitting the bid is an organization for the blind or sheltered workshop, the
vendor must be listed in the appropriate table on the Participation Commitment Form.

#  Documentation of Intent to Participate — The vendor must either provide a properly completed
Exhibit E, Documentation of Intent to Participate Form, signed and dated no earlier than the
IFB issuance date by the organization for the blind or sheltered workshop proposed or must
provide a recently dated letter of intent signed and dated no earlier than the IFB issuance date by
the organization for the blind or sheltered workshop which: (1) must describe the
products/services the organization for the blind/sheltered workshop will provide and (2) should
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy
of certificate or Certificate Number for Missouri Sheltered Workshop). :
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4132

4.133

4.14

4.14.1

4,14.2

4.14.3

4.15

4.15.1

NOTE: If the vendor submitting the bid is an organization for the blind or sheltered workshop,
the vendor is not required to complete Exhibit E, Documentation of Intent to Participate Form
or provide a recently dated letter of intent,

b. A list of Missouri sheltered workshops can be found at the following Internet address:
http://dese.mo.gov/special-education/sheltered-workshops/directories

¢. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can
be found at the following Internet addresses:
htip:/Awww.lhbindustries.com
http://www.alphapointe.org

d. Commitment — If the vendor’s bid is awarded, the organization for the blind or sheltered workshop
participation committed to by the vendor on Exhibit D, Participation Commitment, shall be interpreted as
a contractual requirement.

The Blind/Sheltered Workshop Preference required under section 34.165, RSMo, ailows for ten (10) bonus
points to a qualifying vendor. If the lowest priced vendor qualifies for the preference, or in the event none of
the vendors qualify for the preference, no further calculation is necessary.

In the event the lowest priced vendor does not qualify for the preference but other vendors do, then the
following evaluation point formula shall apply to determine cost evaluation points:

Lowest Responsive Vendor’s Price < 200 Maximum Cost _ Awarded Cost
Compared Vendor’s Price Evaluation Points Evaluation Points

Missouri Service-Disabled Veteran Business Preference:

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, a three (3) bonus point preference shall be granted to
vendors who qualify as Missouri service-disabled veteran business enterprises and who complete and submit
Exhibit F, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid. If the bid does not
include the completed Exhibit F and the documentation specified on Exhibit F in accordance with the
instructions provided therein, no preference points will be applied.

If the lowest priced vendor qualifies for the preference, or in the event none of the vendors qualify for the
preference, no further calculation is necessary.

In the event the lowest priced vendor does not qualify for the preference but other vendors do, then the
following evaluation point formula shall apply to determine cost evaluation points:

Lowest Responsive Vendor's Price 200 Maximum Cost Awarded Cost
Compared Vendor’s Price Evaluation Points Evaluation Points

Business Compliance:

The vendor must be in compliance with the laws regarding conducting business in the State of Missouri. The
vendor certifies by signing the signature page of this original document and any addendum signature page(s)
or by submitting an on-line bid that the vendor and any proposed subcontractors either are presently in
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award. The
vendor shall provide documentation of compliance upon request by the Division of Purchasing. The
compliance to conduct business in the state sball include but may not be limited to:

e Registration of business name (if applicable) with the Secretary of State at
http://sos.mo.gov/business/startBusiness.asp
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4.15.2

4.16

4.16.1

Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)
Licenses and permits {e.g., city/county license, sales permits)
Insurance (e.g., worker’s compensation/unemployment compensation)

- & & @

The vendor should refer to the Missouri Business Portal at hitp://business.mo.gov for additional information,
Debarment Certification:

The vendor certifies by signing the signature page of this original document and any addendum signature
page(s) that the vendor is not presently debarred, suspended, proposed for debarment, declared ineligible,
voluntarily excluded from participation, or otherwise excluded from or ineligible for participation under
federal asststance programs. 'The vendor should complete and refurn the attached certification regarding
debarment, etc., Exhibit G with their bid. This document must be satisfactorily completed prior to award of
the contract.

4.17 Compliance with Specifications, Requirements, and Terms and Conditions:

4.17.1

In order to be considered for award, the vendor’s response must comply with all mandatory specifications,
requirements, and terms and conditions.

4.17.2 The vendor’s response should include confirmation the product(s) bid meet(s) all mandatory specifications and

4.17.3

requirements. The vendor is cautioned when submitting pre-printed terms and conditions or other type
material to make sure such documents do not contain other terms and conditions, which conflict with those of
the IFB and its contractual requirements.

The vendor agrees that in the event of conflict between any of the vendors terms and conditions and those
contained in the IFB, that the IFB shall govern. Taking exception to the State's terms and conditions may
render a vendor's proposal unacceptable and remove it from consideration for award.

a. The vendor is strongly encouraged to confirm that all mandatory requirements and specifications are met
by completing (checking all specification boxes) and submitting the pricing pages for all models
proposed.

*hxkkkdkik END OF VENDORS' INSTRUCTIONS SECTION *##n&akkick
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PRICING PAGE

The products shall conform to the specifications contained herein. The vendor shall submit a firm, fived percentage
discount for one, some or ail of the publishers listed below. The firm, fixed discount(s) shall apply to all titles within
the publisher's line and as found in the contractor's price list/catalog. All percentage discounts quoted shall be
considered firm and fixed for the life of the contract.

Line Firm, Fixed
Xt Book Publisher Unit Percentage
erm .
Discount

C/S Code: 55101500

1 Printed Publications PCNT 5 - ‘S %,
Publisher: NEW READERS PRESS
C/8 Code: 55101500
Printed Publications

2 PCNT 5 "'l'{ D %
Publisher: HOUGHTON MIFFLIN HARCOURT

(STECK VAUGHN)

C/S Code: 55101500

5 Printed Publications PCNT S _ tg v,
Publisher: PEARSON EDUCATION
C/S Code: 55101500

4 Printed Publications PCNT 5 - q D) o
Publisher: MCGRAW /HILL
C/8 Code: 55101500

s Printed Publications | pent S -1S %
Publisher: CENGAGE

X Cﬁ'sr&b% 1S Quoladle onling 0Nty +yUpdated dodl-.s‘, New . (Dmplede book-Lom
Detivery: ¥ (leate vec profile 1o (ee pates

The desired delivery is thirty (30) calendar days after the receipt of a properly executed order. If vendor's delivery is
different, the vendor should state delivery in days after receipt of order: '3~ {5 _ calendar days ARO.

@uorwnag
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EXHIBIT A
MARKET BASKET PRICING

For purposes of evaluating cost of the Market Basket portion of the evaluation, the vendor must complete the following
Market Basket information by quoting the current published catalog price, proposed discount as quoted for line items 1
through $ as applicable, and the resulting after-discount price for all Market Basket items listed below. The vendor shall
submit the current published catalog(s) in electronic format (i.e. website or Microsoft Excel file) or in hard copy format
for verifying the pricing stated in the Market Basket.

THE VENDOR MUST COMPLETE AND SUBMIT EXHIBIT A, FAILURE TO DO SO SHALL RENDER

THE VENDOR’S PROPOSAL UNACCEPTABLE.

Market Basket Instructions:

e Current Catalog(s) Price: In this column, the vendor shall state the price listed in the manufacturer’s current published

price list/catalog for the items.

¢ Discount Quoted: In this column, the vendaor shall state the proposed percentage discount as quoted for line items 1
through 5 for the applicable line items in each category.

s After-Discount Price: In this column, the vendor shall state the after-discount price (actual price for the item to the

state)

Note: The Market Basket items are for cost evaluation purposes only. The list of items shall not be construed to
limit the state’s choices under a contraet.

NEW READERS PRESS - /iies i ey Sy oot
Item Descrintion ISOEN Current Catalog | Discount Quoted | After-Discount
P Ttem Number Price for line item 1 Price
Pre-High School Equivalency (PRE- —
HSE): Algebraic Thinking, Data 2645 s .35 U | s .S\A
Analysis and Probability (10 pk)
Pre-High School Equivalency (PRE-
HSE): Scientific Reasoning, Practices 2646 b S% %3 t | % | g SA ‘“
and Data Analysis (10 pk)
Pre-High School Equivalency (PRE- 4 o0
HSE): Core Skills in Mathematics 2881 3 I “ ¥ $i[-"‘—au——
Pre-High School Equivalency (PRE-
HSE): Core Skills in Reading and 2882 s (4.00 (oo | sl
Writing
Pre-High School Equivalency (PRE- e
HSE): Core Skills in Social Studies 2880 s_11.00 Ll G A —
Pre-High School Equivalency (PRE- o
HSE): Core Skills in Science 2879 $_[(4.00 L % $—u0—"“—
Math Sense Complete Set MSSET $__SLo0D [ % | $U5.39
American Lives 1 978-1-56420-435-6 | §_20.0D i % | $_17.90
American Lives 2 978-1-56420-436-3 | $_ 20.00 1 % | $_[1.80
American Lives 3 978-1-56420-434-9 | $_ 20.0D \ % | 5 (1.90
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EXHIBIT A {continued)

Page 21

HOUGHTON MIFFLIN HARCOURT (STECK VAUGHN)

Ttem Description ISOL:"N Cu rrent.C atalog Discul.m.t Quoted After-D.iscuunt
Ttem Number Price for line item 2 Price

Language Exercise 1 978-1-41901-869-5 | $§ 7.8 %\“ % | $_NOS
Language Exercise 2 978-1-41901-870-1 | $_/7. &O 34 % { $_ 1S
Language Exercise 3 978-1-41901-8718 | $ [1.XD Y % | S WIS
Vocabulary Connections 1 078-1-41901-987-6 | $ }0’]5- 24 % | $ 1% 10
Vocabulary Connections 2 978-1-41901-9883 | $ 0.1S 3 % | $(2.7710
Wkboe: Wiy TP S o78-1.93435.062-1 | 32110 2 w421
g School Bdbivalency Prep Student | 675.1.93435-0584 | $.29./0 24 % | $_19.
%ﬂﬁgﬁ;ﬁ’fjﬁ‘gﬁ;ﬂcy Prep Student | o5 1.93435.059-1 | $ 29 ,(0 24 % | $_{%
Werkbooks Soual St o | 9781934350614 | 829, (0 4w | s 4
g;f:ggﬁﬁ?@}:i‘;femy Prep Student | 070 1 934350607 | $ 2% /0 Y % | s {9H
Reading for Today 1 0?398(51863 98X- $ l 780 3('{ % $ “ . 1S -'
Reading for Today 2 07398-28401-CA6 | ${].RDO 34 % | $1L7S
Reading for Today 3 07398-2841X-CA6 | $_[7]. g0 3™ % | $il.1 N
Reading for Today 4 07398-28428-ca6 | $_{7.KD ™ % | s LIS
Reading for Today 5 07398-28436-cA6 | $_{7].KO M % | $AL71
Reading for Today 6 07398-28444-CA6 | $_{TL.EO 34 % | s_ILOS
Reading for Today W/B 1 07398-2953X-CA6 | $ (.80 Y % | s LS
Reading for Today W/B 2 07398-20548-CA6 | $ {180 Y % | $ LTS
Reading for Today W/B 3 07398-20556-CA6 | $ [ LKO 34 % | $3\ IS
TABE Fundamentals 978-1-41905352-8 | §_d0. 30 3 % | $_{310
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EXHIBIT A (continued
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PEARSON EDUCATION
I Descrinti ISBN Current Catalog | Discount Quoted | After-Discount
tem Description or Price for line item 3 Price
Hem Number
All New Easy True Stories 978-0-13118-2653 | $ 30§ i % | $_ 12D
Easy True Stories 978-0-13304-182-8 | $ & ). Do~ 1l % | $_33-H
Jtem Descrinti ISﬁN Current Catalog | Discount Quoted | After-Piscount
em Lescription Price for line item 4 Price
Ttem Number
Essentials of Reading 1 978-0-07282-260-1 | $_4 T2 ¥ % | $ U438
Essentials of Reading 2 978-0-07282-261-8 | § Y.k ] % ¢ Y38
Essentials of Reading 3 978-0-07282-262-5 | $_Y, ixr l % | $M 35
Number Sense: Meaning of Fractions | 978-0-07287-108-1 | $_{&.3 7 { % | 3130
Number Sense: Addition and .
S e 978-0-07287-109-8 | $ /8.2 2 L} % | $ (.80
%I:i‘itjg; Sense: Multiplication and 978-0-07287-105-0 | § [ X‘ g Y 18 % $ (.20
Nomber Power Transition Math 978-0-07661-499-§ | § }K_}’? { f %% 3 25 ¥ {2
Number Power 1 978-0-80922-380-0 | $ 9'%39 {{ % | $ ISL3
Number Pawer 2 978-0-80922-377-0 | $_}%.KD U % | $_IN .03
Number Power 3 978-0-80922-388-6 | $_2K.&O { % | $ 2S40L3
Number Power 4 987-0-07659-229-6 | $ X 7l { % 1§ SIS
Nuntber Power 5 987-0-07659-2302 | $ 2 g P L % 1 3 &S .55’
Common Core Achieve Subject
Module 5 Copy Set 978-0-02143-2752 | s Y$2.99 [ % | $. U0 IS
?:():r:;;t;.ogefore Basics Subject Module 978-0-02144-177-8 | $ mu’(’— ! ( o § j [j ﬁg\
Common Core Achieve HiSET ) o
Exercise Book S-capy Value Set 978-0-02143-251-6 | 3 3%1 - %} 1 % $wj—
" Common Core Achieve Subject : _ o
Module Math 978-0-02143-257-8 | $ 5.5 L % | $ 253
g;:rlil:sge and Career Readiness Practice 76755088 $55.2D> ! | % | $ ( [ﬂ- >2
The Official Guide to the HiSET Exam | 978-1-25964-079-7 | $_22:00 ™ % | s (S@
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MCGRAW / HILL (continued)
Achieving TABE Success: h) % |3
Reading E 0077044592 $. 72150 i % | $_453
Reading M 0077044606 | $_2 2SI, i % | $_IM.S3
Reading D 0077044614 $_ .S { % | $ 2453
Reading A 0077044622 $371.90 1 % | $.O4S3
Math E 0077044673 $ 35w U % | $ 2453
Math M 0077044681 $ 215 \ % | $_ YNy
Math D 007704469X $_.21.5 i\ % | $ FU.53]
Math A 0077044703 $ 271N W\ % | $_JY.S3
Language E 007704455X $ XS A % | $. 2453
Language M 0077044568 5 1.5 W\ % | $24.5%
Language D 0077044576 $ 31.Sb \ % | $24.53
Language A 0077044584 $ ¢ 1.5 L\ % | $.I453
ggigﬁfﬁ Skills: Applied Math 0076574874 s M. 1\ w | § .01
formation Workbook woresas | 531 W % | sal.Gl
ggg‘a";?:nsms‘ Reading for 0076555747 $_29.99 i\ % | 3 24,01
Pre-HSE Core Skills Mathematics 978-1-56420-881-1 | § (.00 {| % | $ l-U
I\’;ii'tlfnf_c"m Skills Reading and 978-1-56420-8828 | §_[9.00 [ % | $ LA
Pre-HSE Core Skills Science 978-1-56420-879-8 | $ (S OO { % | $ 6
Pre-HSE Core Skills Social Studies | 978-1-56420-880-4 | $_(7.00 {{ % | $iL.A

‘s ISBN Current Catalog | Discount Quoted | After-Discount
Item Description or Pri o s .
rice for line item 5 Price
Item Number

Heinle Beginner Picture Dictionary / i s o ’

RO T 978-1-28598-466-7 | $_(10.4S i % | $_SUXS

Heinle Beginner — Workbook 978-1-13353-617-5 | §_11.49< 1 % | $ [

Heinle Intermediate Picture Dictionary / 978-1-28598-469-8 | § U 0 % S— I ‘ % $ : a,g

CDROm Pkg 53——
| Heinle Tntermediate ~ Workbook 978-1-13356-318-1 | $_ (4.4 il % | § [T
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EXHIBIT B :
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE
In accordance with sections 34.350-34.359, RSMo, the vendor is instructed to provide information regarding the point of manufacture for each
of the products being bid so that the product’s eligibility for the Domestic Products Procurement Act (Buy American) Preference can be
determined. This information is requested for the finished product only, not for components of the finished product. The vendor may be
required to provide supporting documentation indicating proof of compliance.

Quatifying for the Domestic Products Preference:
A product qualifies for the preference if one of the following circumstances exist:

. if manufactured or produced ia the U.S,; or

. if the product is imported into the U.S. but is covered by an existing infernational trade treaty, law, agreement, or regulation that affords
the specific product the same status as a preduct manufactured or produced in the U.S,; or

. if onily one line of products is manufactured or produced in the 8.5,

Non-Domestic Product:
If the product is not manufactured or produced in the U.S. and does not otherwise qualify as demestic, then it will be considered non-domestic
and not eligible for the preference, '

THE VENDOR MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER:
(Table 1)  ALL preducts bid are manufactured or produced in_the U.S. and qualify for the Domestic Products Procurement Act
Preference; OR
(Table2} AL products bid are manufactured or produced outside the U.S, and do not otherwise qualify for the Domestic Products
Procurement Act Preference; OR
(Tables 3-6) Not all products bid fall into the prior two categories so an jtemn-by-item certification is necessary,

The vendor is responsible for certifying the informatiun provided on the sxhibit is accurate by signing where indicated at the end of the

exhibit.

TABLE 1 - ALL PRODUCTS MANUFACTURED OR PRODUCED IN U.S, {eligible for preference)

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED IN THE U.S.: \/

TABLE 2 — ALL PRODUCTS MANUFACTURED OR PRODUCED OUTSIDE U.5, AND DON'T QUALIFY FOR PREFERENCE
(ineligible for preference)

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED QUTSIDE THE U.S. and DO NOT OTHERWISE

QUALIFY for the Domestic Products Procurement Act Preference:

TABLES 3 THROUGH 6 — ITEM BY ITEM CERTIFICATION {NOT ALL PRODUCTS BID FALL INTO PRIOR TWO TABLES)
= For those line items for which a U.S.-manufactured or produced product is bid, complete Table 3.

» For those line items which are manufactured or produced outside the U.S. that do not qualify for the Domestic Products Progurement Act
Preference, complete Table 4. '

s For those line items which are not manufactured or produced in the U.S., but for which there is a U.S. trade treaty, law, agreement, or
regulation in compliance with section 34.35%, RSMo, complete Table 5.

s For those line items which are not manufactured or produced in the U.S., but for which there is only ene U.S. Manufacturer of that
product or line of products, complete Table 6.

TABLE 3 - .S - MANUFACTURED OR PRODUCED PRODUCTS (Eligible for Preference)
+  List itern numbers of products bid that are U.8.-manufactured or produced and therefore qualify for the Domestic Products Procurement Act

Preference.
»  List U.8. city and state where products bid are manufactured or produced.
Tiem ¥ 1.8, City/State Where Manufactured/Produced Ttem # U.S. City/State Where Manufacfured/Produced
A} ideank, Su\mmsa.‘ MY Blaetlcy Otk
(Adpendence I\
ahborg M3
ndiaragoliS, N

TABLE 4 — FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS (Not Eligible for Preference}

»  List item numbers of products bid that are foreign manufactured or produced and do not otherwise qualify for the Domestic Products
Procurement Act Preference,

»  List country where product bid is manufactured or produced,

Ttem # Country Where Manufactured/Produced Ttem # Country Where Manufactured/Produced
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EXHIBIT B, continued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 5 -- FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS BUT US. TRADE TREATY, LAW, AGREEMENT. OR
REGULATION APPLJES (Eligible for Preference}

s  Listitem numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference because a U.S, Trade Treaty, Law, Agreement, or Regulation applies.

[dentify country where proposed foreign-made product is manufactured or produced.

Identify name of applicable U.S. Trade Treaty, Law, Agreement, or Regulation that allows product to be brought into the U.S. duty/tariff-free.
Identify website URL for the 1.8, Trade Treaty, Law, Agreement, or Regulation,

NOTE: As an imported product, if an import taniff is applied to the item, it does not qualify for the preference. In addition, “Most Favored
Nation™ status does not allow application of the preference unless the product enters the 11,8, dutyAariff-fres.

. 5 8 »

Ttewn # Country Where Proposed Foreign-Made Product is Name of Applicable 1.8, Official Website URL for the U.S,
Manufactured/Produced Trade Treaty, Law, Treaty, Law, Agreement, or Regulation
Agreement, or Regulation

TABLE 6 -- FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS BUT ONLY ONE US MANUFACTURER PRODUCES
PRODUCT OR LINE OF PARTICULAR GOOD (Eligible for Preference}
»  List itern numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference becanse only ane US Manufacturer produces the product or line of a particular good.
Identify country where proposed foreign-made product is manufactured or produced.
e Identify sole US manufachirer name,
identify name of sole US manufactured product/line of particular good.

Hem # Country Where Proposed Foreign-Made Product is Sole US Manuvfacturer Name of Sole US Manufactured Product
Manufactured/Produced Name or Line of Particular Good

The vendor is respoasible for certifving the information provided on this exhibit is securate by signing below:

1 hereby certify that the information provided herein is true and correct, and complies with all provisions of sections 34.350 to 34.359, R8Mo. 1
understand that any misrepresentation herein constitutes the commission of a class A misdemeanor.

SIGNAW submitting bid electronicatl {gnature is acceptable)

COMFANY N

- ?gmpkele_ Boole Media S@‘at@u,{ ,

MO 300-1102N (1-16)
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EXHIBIT C
MISCELLANEOUS INFORMATION N R
’—f—_#‘
Employee Bidding/Conflict of Interest: e
e

Vendors who are elected or appointed officials or employees of the State of Missouri or any political subdivision
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo,
regarding conflict of interest. If the vendor or any owner of the vendor’s organization is currently an elected or
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the
foHlowing information,

Name and title of elected or appointed official
or employee of the State of Missouri or any
potlitical subdivision thereof:

If employee of the State of Missouri or political
subdivision thereof, provide name of state agency
or political subdivision where employed;

Percentage of ownership interest in vendor’s

organization held by elected or appointed

official or employee of the State of Missouri

or political subdivision thereof: %
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RN

PARTICIPATION COMMITMENT //,

Organpization for the Blind/Sheltered Weorkshop Participation Commitment — If the vendofg’c-onunitting to

participation by or if the vendor is a qualified organization for the blind/sheltered workshop, the vendor must provide
the required informration in the table below for the organization proposed and must submit the completed exhibit with
the vendor’s bid.

Organization for the Blind/Sheltered Woarkshop Commitment Table

By commpleting this table, the vendor comumits 1o the use of the organization at the greater of $3,000 or 2% ol the
_ actual totad dolar value of contract. '
(The services performed or the products provided by the listed Organization for the Blind/Shelterad Workshop must provide
a commercially useful function related to the delivery of the contractually-required service/product in a manner that will
constitute an added value to the contract and shall be performed/provided exclusive to the performance of the contract.)
Description of Products/Services to be Provided by Listed
Name of Organization for the Blind or Organization for the Blind/Sheltered Workshop
Sheltered Workshop Proposed The vendor should also include the paragraph number(s) from
the IFB which requires the service the organization for the
blind/sheltered workshop is proposed to perform.

1. Product/Service(s) proposed:

iFB Paragraph References:

2, Product/Service(s) proposed:

IFB Paragraph References:
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EXHIBIT E %

DOCUMENTATION OF INTENT TO PARTICIPATE -/

If the vendor is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the
provision of the products/services required in the IFB, the vendor must either provide a recently dated letter of intent,
signed and dated no earlier than the IFB issnance date, from each organization documenting the following information,
or complete and provide this Exhibit with the vendor’s bid.

~ Copy This Form For Each Organization Proposed ~

Vendor Name;

This Seetinn To BBe Completed by Participating Organization:

By completing and signing this form, the undersigned hereby confirms the iient of the named participating organization io prootde the producls/services
identified hevein for Hie vendor identified above. _

Indicate appropriate business classification(s}:

Organization Sheltered
for the Blind Workshop

Name of Organization:
{Name of Organization for the Blind or Sheltered Workshop)

Contact Name: Emai}:
Address: Phone #:

City: Fax #:
State/Zip: Certification #

{or attach copy of certification)

Certification Expiration Date:

Describe the products/services you (as the participating organization) have agreed to provide:

Authorized Signature:

Authorized Signature of Participating Organization Date (Dated no
(Organization for the Blind or Sheitered Workshop) earlier than the IFB
issuance date)}
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EXHIBIT F
MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

Pursuant fo section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing (Purchasing) has a goal of
awarding three (3) percent of all contracts for the performance of any job or service to qualified service-disabled
veteran business enterprises (SDVEs).

STANDARDS:

The following standards shall be used by Purchasing in determining whether an individual, business, or organization
qualifies as an SDVE:

Doing business as a Missovri firm, corporation, or individual or maintaining a Missouri office or place of
business, not including an office of a registered agent;

Having not less than fifty-one percent (51%) of the business owned by one (1) or more service-disabled
veterans {SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the
stock of which is owned by one (1) or more SDVs, (An SDV is defined as any individual who is disabled as
certified by the appropriate federal agency responsible for the administration of veterans’ affairs.);

Having the management and daily business operations controlled by one (1} or more SDVs;

Having a copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the
SDV’s documentation certifying disability by the appropriate federal agency responsible for the administration
of veterans’ affairs; and

Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and
operation.

If a vendor meets the standards of a qualified SDVE as stated above and unless previously submitted within the past
five (5) years to Purchasing, the vendor must provide the following SDV documents to receive the Missouri SDVE
three (3) bonus point preference:

A copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s discharge
paper (DD Form 214, Certificate of Release or Discharge from Active Duty),

A copy of the SDV’s documentation certifying disability by the appropriate federal agency responsible for the
adminisiration of veterans® affairs, and

A completed copy of this exhibit.

(NOTE: The SDV’s award letter, the SDV’s discharge paper, and the SDV’s documentation certifying disability shall
be considered confidential pursuant to subsection 14 of section 610.021, RSMo.)
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EXHIBIT F (continued) //

MISSQURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

By signing below, I certify that 1 meet the definitions of a service-disabled veteran and a service-disabled veteran
business enterprise as defined in section 34.074, RSMo. 1 further certify that I meet the standards of a qualifying
SDVE as listed herein pursuant to 1 CSR 40-1.050.

Service-Disabled Veteran’s Name Service-Disabled Veteran Business Enterprise Name
{Please Print)
Service-Disabled Veteran’s Signature Missouri Address of Service-Disabled Veteran

Business Enterprise

Phone Number Webhsite Address

Date E-Mail Address

The SDVE vendor should check the appropriate statement below and, if applicable, provide the requested information.

(3 No, T have not previously submitted the SDV documents specified herein to Purchasing and therefore have
enclosed the SDV documents.

(3 Yes, I previously submitted the SDV documents specified herein within the past five (5) years to Purchasing.

Date SDV Documents were Submitted:

Previous Bid/Centract Number for Which the SDV Documents were Submited:

(if applicable and known)

(NOTE: I the SDVE and SDV are listed on the Purchasing SDVE database located at
httpi//content.oa. mo.gov/sites/default/files/sdvelisting.pdf , then the SDV documents have been submitted to
Purchasing within the past five [5] years. However, if it has been determined that an SDVE at any time no longer
meets the requirements stated above, Purchasing will remove the SDVE and associated SDV from the database.)

‘FOR STATE USE ONLY
SDV’s Dacuments - Verification Completed By:

Buyer Date
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EXHIBIT G

Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion

Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29
CFR Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26,
1988, Federal Register (pages 19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

() The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it
nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.

2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

( mgej glo Pl hedis S;;ggl%‘hu, QOB NGT
Company Name DUNS #

headal] Monk eoel CoARaltes

Authysenmﬁvys Printed Name Authorized Representative’s Title
e nhisl
Awiirizett Represefiiive s Signature Date’ 1

instructions for Certificatlon
1. By sigring and submittirg this proposal, the praspective reciplent of Federal assislance funds is providing the cerification as sel cuf balow.

2. The cerlification in this clausa Is a material representalion of fact upon which reliance was placed when this transaction was enfered into. If it is later .
determined that the prospective recipient of Federal assistance funds knowingly rendered an emoneous certification, in addillon to other remedies avaiiable
{o the Federal Govemment, the Department of Labor {DOL) may pursue avallable remedies, in¢luding suspension andior debarmenl,

3. The prospeciive recipient of Federal assistancs funds shall provide immediate written notice 1o the person to which this proposal is submitted if at any time
ihe prospective recipient of Federal assistance funds learns that its cerificatlon was effunsous when submitled or has become enonecus by reason of
changed circumstances.

4. The terms “covered lransacfion,” “debarred,” "suspended,” ‘inedigible,” “lower tier covered transaction,® *parlicipant,” "person,” “primary covered
transaction,” *principal,* *proposal,’ and "voluntarily exchided," as used in this clause, have the meanings set out in the Definitions and Coverage sections
of mlles Impiementing Execulive Order 12549, You may contact the person te which this proposal is submilled for assistance in obtalning a copy of thosa
regulations,

5. The prospective reciplent of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it
shall nct knowingly enter info any lower ller covered transaciion with a person who s debarred, suspended, declared ineligibie, or voluntarily excluded from
particlpaiign in this covered Iransaction, unless authorized by the DOL.

6.  The prospective recipient of Fedarat assistance funds further agrees by submitting this proposal that it will include the clause fitfed "Cerlification Ragarding
Debarment, Suspension, ineligibility and Volunlary Exclusion - Lower Tier Covered Transactions," without modiflcatian, in all lower tier covered transactions
and in all solicitations for lower Yer covered transactions.

7. Aparicipant in a covered transaction may rely upen a cedification of a prospective participant in a lower tier covered transaction that it s not debarred,
suspended, ineligible, ar voluntarily exciuded from the covered transaction, unless it knows that the certification Is erronecus. A pariclpant may decide the
m and frequency by which it determines the eligibility of its principals. Each participant may bul is not required to check the List of Parfieg Excluded
from Procurament of NMonprocurement Programs.

8.  Nothing contained in the foregaing shall be construed fo requine establishment of a system of records in order lo render in good faith the certification
required by this clause. The knowledge and informalion of a pariicipant is not required to exceed that which is normally possessed by a prudent person in
the ordinary cotirse of business dealings.

9, Except for fransactions authorized under paragraph 5 of these insbuctions, if 2 participant in a covered transaction knowingly enters Inio a lower tier
covered transaction with a persen who s suspended, debarred, inefigible, or voluntary excluded from participation in this iransaction, in addition to other
semedies avaitable to the Federal Govemment, the DOL may pursue available remedies, including suspension and/or debarmenl
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STATE OF MISSOURI
DIVISION OF PURCHASING

TERMS AND CONDITIONS - INVITATION FOR BID
TERMINOLOGY/DEFINITIONS

Whenever the following words and expressions appear in an Invitation for Bid (IFB) docament or any addendum thereto, the definition or meaning described

betow shall apply.

Agency aud/or State Agency means the statutory unit of state goverament in the State of Missouri for which the equipment, supplics, and/or services are
heing purchased by the Division of Purchasing (Purchasing). The agency is alse responsible for payment.

Addendum mesns & written official modification to an IFB.

Amendment means a written, official modiBcation to 2 contract.

Attachment appties to all forms which are incleded with an IFB to incorporate any informational data or requirements related to the performance requirements
and/or specifications.

Bid End Date and Thme and similar expressions mean the exact deadline required by the IFB for the receipt of sealed bids.

Yendor means the supplier, vendor, person or organization that respends to an [FB by submitting a bid with prices to provide the equipment, supplies, and/or
services as required in the IFB document.

Buyer means the procurement staff member of Purchasing. The Contact Person as referenced herein is usuaily the Buyer.

Countraet means a legal and binding agreement between two or more competent parties, for a consideration for the procurement of equipment, supplies, and/or
services.

Contractor means a supplier, vendor, person or organization who is a successful vendor as a result of an IFB and who entezs into a contract.

Exhibit applies to forms which ar¢ included with an IFR for the vendor to complete and submit with the sealed bid prior to the specified end date and time.
Invitation for Bid (TFB) means the solicitation document issued by Purchasing to potentiat vendors for the purchase of equipment, supplies, andfor services as
described in the document. The definition in¢ludes these Terms and Conditions as well as all Pricing Pages, Exhibits, Attachments, and Addendums thereto.
May means that a certain feature, component, or action is permissible, but not required.

. Mugt means that a certain feature, componeat, or action is a mandatery condition, Failure to provide or comply will result in a bid being considered non-

tesponsive.

Pricing Page(s) applies to the form{s) on which the vendor must state the price{s) applicable for the equipment, supplies, and/or setvices required in the IFB,
The pricing pages must be completed and submitied by the vendor with the sealed bid prior to the specified bid end date and time.

RSMo (Revised Statutes of Migsouri) refers to the body of faws enacted by the Legislatuee which govemn the operations of all agencies of the State of
Missouri. Chapter 34 of the statutes is the primary chapter goveming the operations of Purchasing.

$hall bas the same meaning a3 the word must

Should means that a certain feature, component andfor action is desirable but not mandatory.

APPLICABLE LAWS AND REGULATIONS

The conlract shall be construed according to the laws of the State of Missouri. The contractor shall comply with afl local, state, and federal laws and
regulations related to the performance of the contract to the extent that the same may be applicable.

To the extent that & provision of the contract is contrary 1o the Constitution or laws of the State of Missouri or of the United States, the provisions shall be void
and unenforceable. However, the balance of the contmct shall remain in force between the parties unless terminated by consent of both the contractor and
Purchasing,

‘The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, a3 may be
required by law or regulations.

The contractor must timely file and pay alt Missouri sales, withholding, corporate and any other raquired Missousi tax retumns and taxes, including interest and
additions 10 tax.

The exclusive venue for any legal proceeding relating to or arising out of the IFB or resulting contract shall be i the Circuit Court of Cole County, Missouri.
The contractor shall only employ personnel authorized to work in the United States in accordence with applicable federal and state laws and Executive Order
07-13 for work performed in the United States.

OPEN COMPETITION/INVITATION FOR BID DOCUMENT

It shall be the vendor's responsibility to ask questions, request changes or clatification, or otherwise advise Purchasing if any language, specifications or
requirements of an IFB appear to be ambiguous, contradictory, andfor arbitrary, or appear to inadvertently restrict or limit the requirements stated in the IFB Lo
a single source. Any and all communication from vendors regarding specifications, requirements, competitive bid process, etc., must be directed to the buyer
from Purchasing, unless the IFB specifically refers the vendor to another contact. Such e-mail, fax, or phone communication should be received at [east len
calendar days prior to the official bid end date,

Every attempt shall be made to ensure that the vendor receives an adequate and prompt response. However, in order to maintain a fair and ¢quitable bid
process, all vendors will be advised, via the igsyance of an addendum to the IFB, of any relevant or pertinent information related to the procurement.
Therefore, vendors are advised that unless specified elsewhcere in the IFB, any questions received less than ten calendar days prior to the [FB end date may rot
be answered.

Vendors are cautioned that the only officiaf position of the State of Missoun is that which is issued by Purchasing in the IFB or an addendam thereto. No other
means of communication, whether oral or written, shall be construed as a formal or official response or statement.

Purchasing moniters all procurement activities to detect any possibility of deliberate restraint of competition, collusion among vendors, price-fixing by
vendors, or any other anticompetitive conduct by vendors which appears to violate state and federal antitrust Jaws, Any suspected violation shall be referred to
the Missouri Atiorney General's Office for appropriate ection.

The IFB is available for viewing and downtoading on the MissouriBUYS Statewids cProcurement System. Registered vendors are elcctmmcally notified of
those bid opportunitics that match the commadity codes for which the vendor registered in MissouriBUYS. If a registered vendor’s e-mail address is incorrect,
the vendor nust update the e-mail address themselves on the state’s MissouriBUYS Statewide eProcurement System at tps:/fmissouribuys mo.gov/ ,
Purchasing reserves the right to officially amend or cancel an IFB after issuance. It shall be the sole responsibility of the vendor to monitor the MissouriBUYS
Statewide eProcurement Systern to obtain a copy of the addendum{s). Registered vendors who received ¢-mail notificaticn of the bid opportunity when the
[FB was established and registered vendors who have responded to the TFB on-line prior fo an addendum being issued should receive e-mafl notification of the
addendurn(s). Registered vendors who received e-mail notification of the bid opportunity when the IFB wes established and registercd yendors who have
responded to the bid on-line prior to a cancellation being issued should reccive e-mail notification of a canceliation issued prior to the exact end date and time

Lo A sl LTI
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4,

a,
b.

c.

oo

c.

8.

PREPARATION OF BIDS

Yendors mast examine the entire 1FB carcfuily. Failure to do so shall be at the vendor's nsk.

Unless otherwise specifically stated in the [FB, all specifications and requitements constitute minimum requirements. All bids must meet or sxceed the stated
specifications and requirements.

Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, mformation and/or catalog pumbers listed in a
specification andfor requirement are for informational purposes only and are not intended to limit competition. The vendor may offer any brand which meets
of exceeds the specification for ary item, but must state the manufacturer's name and model number far any such brands in the bid. In addition, the vender
shall explain, in detail, (1) the reasons why the proposad equivalent meets or exceeds the specifications and/or requirements and (2} why the proposed
equivalent should not be considered an exeeption thereto, Bids which do not comply with: the requirements and specifications are subject to tejection without
clarification.

Bids lacking any indication of intent to bid an al!ematc brand or to take an excepiion shall be ceceived and considered in complele compliance with the
specifications and requirements as listed in the JFB.

In the event that the vendor is an agency of state government or other such political subdivision which is prohibited by law or court decision from complying
with certain provisions of an IFB, such a vendor may submit a bid which contains & Jist of statutory limitations and identification of thase prohibitive clauses.
The vendor should include a complete list of statutory references and citations for sach provision of the IFB, which is affected by this paragraph, The statatory
timitations and prohibitive clauses may (1) be requested to be clarified in writing by Purchasing or {2) be accepted without further clarification if the statutory
limitations and prohibitive clauses are deemed acceptable by Purchasing. If Purchasing determines clarification of the statutory limitations and prohibitive
clauses is necessary, the clarification will be conducted in order to agree to language that reflects the intent and compliance of such law andfor court order and
the IFB.

All equipment and supplies offered in a bid must be new, of curment production, and available for muketing by the manufacturer unless the [FB clearly
speeifies that used, reconditioned, or remanufactured equipment and supplies may be offered.

Prices shelt inclade all pw:kmg, handling and shl.pplr!g charges FOB destination, freight prepaid and allowed uniess otherwise specified in the IFB,

Bids, including all pricing therein, shal} remain vatid for 90 days Som bid opening untess otherwme indicated. If the bid is accepted, the entire bid, including
all prices, shall be firm for the specified contract period.

Any forgign vendor not having an Employer Identification Number assigned by the United States Internal Revenye Service (TRS) must submit a completed IRS
Form W-8 prior to or with the submission of their bid in order 10 be considered for award.

SUBMISSION OF BIDS

Registered vendors meay submit bids electronically through the MissouriBUYS Statewide eProcurement System at htips:/missouribuys.mo.govf or by delivery
of a hard copy to the Purchasing office. Vendors that have not registered on the MissouriBUYS Statewide eProcurement System may submit bids hard copy
delivered to the Purchasing office. Delivered bids must be seated in an envelope or container, and received in the Purchasing office lacated at 304 West High
5t, Rm 630 in Jefferson City, MO no later than the exact end date and time specificd in the IFB. All bids must (1) be submitied by a duly authorized
representative of the vendor’s organization, (2} contein all information required by the IFB, and (3} be priced as required. Hard copy bids may be mailed to the
Purchasing post office box address. However, it shall be the responsibility of the vendor to ensuce their bid is in the Purchasing office (address listed sbove) no
later than the exact end date and time specified in the IFB.

The sealed envelope or container containing a bid should be clearly marked on the outside with (1) the official [FB number and (2) the official end date and
time, Different bids sheuld not be placed in the same envelope, afthough copies of the satme bid may be placed in the same envelope.

A bid submitted electronically by a registered vendor may be modified on-line prior to the official end date and time A bid which has been delivered to the
Purchasing office may be modified by signed, written notice which has been received by Purchasing prior to the official end date and time specified. A bid
may aiso be modified in person by the vendor or its authorized representative, provided proper identification is presented before the official end date and time.
Telephone or telegraphic requests to modify a bid shall not be konored.

A bid submitted slectronicaily by a registered vendor may be retracied on-line prior to the official end date and time, A bid which has been deliverad to the
Purchasing office may oaly be withdrawn by a signed, written document on company letterhead transmitted via mail, e-mail, or facsimile which bas been
received by Purchasing prior to the official end date end time specified. A bid may also be withdrawn in person by the vendor ar its autharized representative,
provided proper identification is presented before the official end date and $ime, Telephone or telegraphic requesis to withdraw a bid shall not be honored.

A bid may also be withdrawn after the bid opening through submission of a writien request by an authorized representative of the vendor. Justification of
withdrawal decision may include a significant error or exposure of bid information that may cause irreparable harm to the vendor,

When submitting a bid electonically, the registered vendor indicates acceptance of all IFB requirements, terms and conditions by clicking on the "Accept”
button on the Overview tab. Vendors delivering a hard copy bid to Purchasing niust sign and return the [FB cover page or, if applicable, the cover page of the
Iast addendum thereto in order to constitute acceptance by the vendor of all IFB requircments, terms end copditions. Failure bo do so may result in rejection of
the bid nnless the vendor’s full compliance with those documents is indicated elsewhere within the vendor’s response,

Faxed bids shall not be gccepted. However, faxed and ¢-mail no-bid notifications shall be accepted.

. BID OPENING

Bid openings arc public ont the end date and at the opening time specified on the IFB document. Names and prices of the respondents shail be read at the bid
opening. All vendors may view the same bid response information on the MissourlBUYS Statewide eProcurement System. Purchasing will not provide prices
or other bid information via the telephone.

Bids which are not received in the Purchasing office prior to the official end date and time shall be considered late, regardless of the degree of lateness, and
normally will not be opened. Late bids may only be opened under extracrdinary circumstances in accordance with 1 CSR 40-1,050.

PREFERENCES

In the evaluation of bids, peeferences shall be applied in accordanee with chapter 34, RSMo, other applicable Missouri statutes, and applicable Executive
Orders. Contractors should apply the same preferences in selecting subcontractors.

By virtue of statutory authority, a preference will be given fo materials, products, supplies, provisions and all other articles produced, manufactured, mined,
processed or grown within the State of Missouri and to aft firms, corporations or individuals doing business es Missouri firms, corperations or individuals.
Such preference shall be given when quality i3 equal or beiter and delivered price is the same or less.

In accordance with Executive Order 05-30, contractors ave encouraged to utilize certified minority and women-owned businesses in selecting subcontractors,

EVALUATION/AWARD
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Any clerical emror, apparent on its face, may be corrected by the buyer before contract award. Upon discovering an apparent clerical error, the buyer ghall
contact the vendor and request clarification of the intended bid. The comection shall be incorporated in the notice of award. Examples of apparent clerical
errors are: 1) misplacement of a decitnal point; and 2) abvious mistake in designation of uit.

Any pricing information submitied by a vendor shall be subject to evaluation if deemed by Purchasing tet be in the best interest of the State of Missouri.

The vendor is encouraged to propose pncc discounts for prompt payment or propose other price discounts that would benefit the State of M.lssnm However,

unlcss otherwise specified in the [FB, pricing shall be evaluated at the maximum poteatial financial lisbility to the State of Missouri.

Awards shall be mads to the vendor whaose bid (1) complies with all mandatery specifications and requirements of the IFB and (2) is the lowest and best bid,
considering price, responsibility of the vendor, and af} other evaluation criferia specified in the IFB and (3) complies with chapter 34, RSMo, other appiicable
Missourt statuies, and alf applicable Executive Orders.

In the event ali vendors fail to meet the same mandatary requirement in an IFB, Purchasing reserves the sight, at its sole discretion, to waive that requirement
for all vendors and to procesd with the evaluation. In addition, Purchasing reserves the right to waive any minor irregularity or technicality found in any
individual bid.

Purchasing reserves the right to reject any and all bids. When alt bids are non- responsive or otherwise unacceptable and circumnstances do not permit a rebid,

Purchasing may negotiate for the required supplies.

When evaluating a bid, the State of Missouri reserves the right to consider relevant information and fact, whether gained from a bid, from a vendor, from
vendor's references, or from any other source,

Any information submitted with the bid, regardless of the format or placement of such information, may be considered in making decisions related 1o the
respensiveness and merit of a bid and the award of a contract.

Any award of a contract shail be made by notification from Purchasing to the successful vendor, Purchasing reserves the right to meke awards by item, group
of iterns, or an all or none basis. The grouping of items awarded shail be determined by Purchasing based upon factors such as item similarity, location,
administrative efficiency, or other considerations in the best interest of the State of Misscuri.

All bids and associated documentation which were submitted on or before the official end date and time will be considered opea records pursuant ta section
£10.021, RSMo, following the official opening of bids.

Purchasing posts all bid results on the MissouriBUYS Statewide cProcurement System wehbsite for all vendors to view for a reasonable period after bid award.
Purchasing maintaing images of all bid file material for review. Vendors who inchirde an e-mail eddress with their bid wilt be notified of the award results via
e-mail.

Purchasing reserves the right to request clarification of any porlion of the vendor's response in order to verify the intent of the vendor. The vendor is cavtioned,
however, that its response may be subject to acceptancs or rejection without further clarification.

. Any bid award protest must be received within ten (10) business days after the date of aweard in accordance with the requirements of 1 CSR 40-1.056 (9).

The final determination of contract award(s} shall be made by Purchasing.
CONTRACT/PURCHASE ORDER

By submitting a bid, the vendor agrees to furnish any and all equipment, supplies and/er services specified in the IFB, al the prices quoted, pursuant to all
requirements and specifications contained therein,

A binding contract shall consist of: (1} the IFB and any addendums therzsto, (2) the contractor's respanse {bid) to the IFB, (3) clanification of the bid, if any, and
{4) Purchasing's acceptance of the response {bid) by "notice of award” or by "purchase order.” All Exhibits and Attachments included in the IFB shall be
incorporated into the coniract by reference.

A notice of award issued by the State of Missouri does not constitute an euthorization for shipment of equipment or supplies or a directive to proceed with
services, Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a properly authorized purchase order of
other form of authorization given to the contractor at the discretion of the state pgency.

The contract expresses the complete agreement of the parties and performance shall be govemed solely by the specﬂicatmus and requirerzents contained
therein, Any change to the cootract, whether by modification and/or supplementation, must be accomplished by a formal coniract amendment signed and
appsoved by and between the duly authonzed representative of the contractor and Purchasing or by a modified purchase order prior to the effective date of such
modification, The contractor expressly ard explicitly understands and agrees that no other method andfor ao other document, including correspondence, acts,
and oral communications by or from any person, shall be used or construed as an amendment or modification to the contract,

10. INVOICING AND PAYMENT

The State of Misseut{ does not pay state or federal taxes unless otherwise cequired under law or reguistion,

The statewide financial menagement system has been designed to capture certain receipt and payment information.  For each porchase order received, an
invoice must be submitted that references the purchase order number and must be itemized in accordance with ifems listed on the parchase order. Failure to
comply with this reqiirement ruay delay processing of invoices for payment.

The contractor shall not transfer any interest in the contract, whether by assigrunent or otherwise, without the prior written consent of Purchasing,

Payment for all equipment, supplies, and/or ssrvices required herein shall be made in arrears undess otherwise indicated in the TFB.

The State of Missouri assumes no obligatien for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered, Any enauthorized
quantity is subject to the state's rejection and shall be returned at the contractor's expense.

All invoices for equipment, supplies, and/or services purchased by the Smtc of Missouri shall be subject to iate payment charges as provided in section 34,055,
RSMo,

The State of Missouri reserves the right to purchase goods and services using the state purchasing card.

il. DELIVERY

Time is of the essence. Deliveries of equipment, supplics, andfor services must be imade no later than the time stated in the contract or within & reascnable
period of time, if a specific (ime is not stated.

12, INSPECTION AND ACCEPTANCE

&

b.

Mo equipment, supplies, andfor services received by an agency of the state pucsuant to a contract shall be deemed accepted until the agency has had reasonabie
opportunity to inspect said equipment, supplies, and/or services.

All equipment, supplics, and/or services which do not comply with the spegifications and/or requirements or which are otherwise unacceptable or defective
may be rejected. In addition, 4l equipment, supplies, andfor services which are discovered to be defective or which do oot conform to any wamranty of the
contractor upon inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejected.”

The State of Missouri reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement and to speclfy a
reasonable date by which replacements must be received.
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d. The State of Missousi's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other ksgal, equitable or contractual remedies
the state niay have.

13. WARRANTY

a. The contractor expressty warrants that afl equipment, supplies, and/or services provided shail: (1) conform to each and every specification, drawing, sample or
other description which was furnished to or adopted by Purchasing, {2) be fit and sufficient for the purpose expressed in the IFB, {3) be merchantable, (4) be of
zood materials and workmanship, and (5) be free from defect,

b. Such warranty shall survive delivery and shall not be deemed waived cither by reason of the staie’s scoeptance of or payment for said equipment, supplies,
and/or services.

14. CONFLICT OF INTEREST

& Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or administrative capacity,
must comply with sections 105.452 and 105.454, RSMo, regarding contlict of interest.
b. The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual relationships which would create any
actual or perceived conflict of interest, The contractor further agrees that during the term of the contrect neither the cantractor nor any of its employees shalt
. acquire any other contraciuel relationships which create such a conflict.

i5, REMEDIES AND RIGHTS

& No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or fature right and/or remedy
available by law in the ¢vent of any claim by the State of Misscuri of the contractor's default or breach of contract,

b.  The contractor agrees and undersiands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and inferest in
and to all causes of action that the contractor may have under the antitrust laws of the United States or the State of Missouri for which causes of action have
acorued or will accrue as the result of or in relation to the patticular equipment, supplies, and/or services purchased or procured by the contracter in the
fulfiliment of the contract with the State of Missouri.

16. CANCELLATION OF CONTRACT

a. In the event of material breach of the contractuat obligations by the contractor, Purchasing may ¢ancel the contract, At its sole discretion, Purchasing may give
the confractor an opportunity to cure the breach or to explain how the breach will be cured, The actual cure must be completed within no more than 10
working days from notification, or at a minimum the contractor must provide Purchasing within 10 working days from notification a writtens plan detailing how
the contractor intends to cure the breach,

b. If the contractor fails to cure the breach or if circumstances demand immediate action, Purchasing wil} issue 2 notice of canceflation terminating the contract
immediately. If it is determined Purchasing improperly cancelled the sontract, such cancellation shall be deemed a termination for convenience in accordance
with the contract.

¢ If Purchasing cancels the contract for breach, Purcha.smg reserves the right o obtain the equipment, supplies, and/or services to be provided pursuant Io the
coniract from other sources and upon such terms and in such meaner as Purchasing deems eppropriate and cherge the contractor for any edditional costs
incurred thereby.

d. The contractor understands and agrees that funds required to fimd the contract must be appropriated by the General Assembly of the State of Missourt for cach
fiscal year included within the contract period. The coniract shall not be binding upon the state for any period in which funds have not been appropriated, and
the state shafl not be fiable for any costs associated with termination caused by lack of appropriations,

17. COMMUNICATIONS AND NOTICES

Any notice to the vender/eontractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted
by e-matl or band-carried and presented to an authorized employee of the vendor/contractor.

18. BANKRUPTCY OR INSOLVENCY

& Upen filing for any bankroptcy or insglvency proceeding by or against the contractor, whether voluntary or involuniary, or upon the appainiment of a receiver,
trustee, or assignee for the henefit of creditors, the contractor must notify Porchasing immediately,

b. Upen leaning of any such actions, Purchasing reserves the right, af its sole discretion, to cither cance! the contract or affim the comntract and hold the
contractor responsible for damages.

19. INVENTIONS, PATENTS AND COPYRIGHTS

The contractor shall defend, protect, and hotd hanmiess the State of Missouri, its officers, agents, and employees against all suits of law or in equity resulting
from patent and copyright infringement conceming the contractor's performance or preducts produced under the terms of the contract.

20. NON-DISCRIMINATION AND WMTM ACTION

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall agree pot to discriminate
against recipients of services or employees or applicants for employment o the basis of race, ¢olor, refigion, national origin, sex, age, disability, or veteran
status vnless otherwise provided by law, If the contractor or subcontractar employs at least 50 persons, they shall bave and maintain an affirmative action
prograrg which shall include: :

a. A written poiicy statement committing the organization to affirmative action and assigning management responsibilities and procedures for evaiuation and
dissemination;

b, The identification of a person designated to handic affirmative action;

¢. The establishunent of non-discriminatory seicction standards, objective measures to analyze recruitment, an upward mobility system, a wage and salary
structure, and standards applicable to layoff, recall, discharge, demotion, and discipline;

A Tha avrliueinn af dierriminabnn fram 2l rallective harpainine asreements: and
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[f discrimination by a contractor is found o exist, Purchasing shall take appropriate enforcement action which may include, but not necessarily be limited to,
cancelfation of the contract, suspension, or debarment by Purchasing until corrective action by the contractor is made and ensured, and referral to the Attorney
General's Office, whichever enforcement action may be deemed most appropriate,

21. AMERICANS WITH DISABILITIES ACT

in connection with the furnishing of cquipment, supplies, and/or services under the confract, the cootractor 2nd all snbeontractors shall comply with al)
applicable requirements and provisions of the Americans with Disabilities Act (ADA).

22, FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for pouds or services with a vendor if the
vendor or an effiliate of the veador makes sales af retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to
vollect and propesly pay the tax as provided in chapter 144, RSMo. Far the purposes of this section, "affiliate of the vendor™ shall mean any person or entity
that is controlled by or is under common control with the vendor, whether througk stock ownership or otherwise. Therefore the vendor’s failure to maintain
compliance with chapter 44, RSMo, may eliminate their bid frore consideration for award.

23. TITLES

Titles of paragraphs used heecin are for the purpose of facilitating reference only and shall not be construed to infer a contractual construction of language.

Revised 10-19-15
END OF DOCUMENT
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Request for Taxpayer
identification Number and Certification

» Ga to www.irs.goviFormIV9 for instryctions and the latest information.

Give Form to the
requester, Do not
send to the RS,

Complete Book and Media Supply, LLC

1 Nama fas shawn on your ncoms tax catumy, Kama la required on ihls line; do not laave thig ine blank.

2 Business pame/disragarded sntity name, if different from above

following sevan boxes.

single-member LLC

[ Other (sea instuctions}

3 indwiduafscia proprietor o~ LI C Coporatios L] 8 Comporation [ Partnership

Uimited llzblHty company. Enter the tax classification {C=C camporation, 5=3 corporation, P=Parinership) » S
Nota: Check tha appropriate box in the iine abavs for the tax classiiication of the single-member owner. Do not chack | Examption from FATCA reporting
LLC # the LLC la classffed as a single-member LLG that |s disregarded from the owrer uniess the awner ol the LG is fe f ary)
ancther LLC that Is not disragaerded from the owner for U, 5. federa! tax purposes. Ctherwise, a single-member LLE that| arty
Is disregarded from the owner shauld check the appropriate Box for the tax clasafication of fa cwner.

3 Check appropriats box for federal tax classificallon of the person whose name ia enferad on dina 1. Check only one of the | 4 Examptions {codes apply only to

certain entities, not individuata; zaa
tnstructions on page 2y
O trstrestats

Ewampl payee coda { any)

[ApBS I gcrninls maltatia aasis D U.4)

5 Addvass {numbar, straet, and apt, or suite noj See inatructiona.
1200 Toro Grande Drive, Suite 200

Print or type,
See Specific Ingtructions on paga 3.

Heguaster'a name and addreas {sptloral)

8 Clty, atate, and ZIP coda
Cedar Park, Texas 78613

T bist account rumberfa) hera foptionad)

Il Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriata hox, The TIN provided must match the name given on ne 1 ta avoid
backup withholding, Far individuals, this i generally your social securily number (SSN), However, for a
resident alien, sole proprietor, or disragarded entity, see the instructions for Part §, later, For other - -
amtitien, it ia your employer identification number (EIN). If you da not have a number, see How i gat a

TIN, latyr.

Mote: I tha account is in mora than ona name, ses the Instructions for fine 1_ Also see What Name and Employer identification number

Numbaer Ta Give the Requastar lor guidaiines on whoss number to entar.

Saclal securlty number

I Certification

Under penalties of parjury, | certify thai:

1. The number showrs on this form 1 my carrect taxpayer identification number {or | am watting for a number to be lasued to me); and
2. | am nat subject te backup wihhoiding becausa: {3} | am exemypt from backup withhalding, or (bj } have net been notified by tha Intemal Revenue
Service {IRS} that | am subject to backup withholding as a resuR of a failura 1 repart all interest or dividends, or {c} tha IRS haa notifled me that I am

no longer subleot to backup withhaiding; end
3, | am a .8, citizen or other U,S, persen {defined below}; and

4, Tha FATCA code(s) emered on thig form §f any) indlcating that } am exempt from FATCA raporting is carract,

Cartifcaticn Instructions. You must cross out item 2 ebava if you hava been notified by the IRS that you are currently sublect to barkup withholding bacause
you hava failed ko report all interest and dividends on your tax relurn. For real estate ransactions, item 2 daes not appiy, For mortgage interest paid, -
acquisilion or ahandanment of seciyed proparty, canceBation of debt, sontribuflona to an individual retirement arangement JRA), and generaily, payments
ather than interast and demda. u are not required 1o sign the cerification, but you must provide your corract TIN. See the nstrucitona for Part 1, later,

Sign | signaturs ot
Here | us. person» P o

Date > IL/O'} !'?,0!"!

General Instflcti

Section references ara to tha Intamal Revenue Gade unless otherwise
noted.

Futurs developments. For the latest Informatton about developments
ralated to Form W= and ita Inafrucliona, such as lagislation enacted
after they were pubiished, go to wwweirs.gov/FermWa,

Purpose of Form

An individual or entity (Form W-8 reguester) who is required {a fila an
information retum with the [RS must abrtaln your correct taxpayar
kdentification number (TN} which may be your soclal securlty number
{33N), individuat taxpayer identification number (TH), adaption
taxpayer Identification number {ATIN), or employer Ideatification number
{EIN), o repart on an information retusn the amount paid to you, or other
amount rapartable on an information retum. Examples of infermation
ratuma Include, but are net limited to, the following.

« Form 1098-INT (Interest eamed or paid)

» Farm 1098-DIV {dividends, Inciuding thoae from stocks or mutua
funds)
+ Form 1093-M(SC {varlous types of incame, prizes, awards, or gross
procesds)
« Form 1099-8 {stock or mutual fund sales and certain other
transactions by brolera)
= Form 1089-S {procesds from real estate transactions)
* Forrm 1083-K {merchant card and third party networl transactlons}
« Form 1098 home mortgage nterast), 1098-E (atudent loen intarest),
$098-T {tuitlon)
+ Form 1089-C (cancelad dabi)
¢ Form 1099-A {acquisition or abandonmant of secured property)

Uae Form W-8 only if you are a (.S, persan (including a resident
allen}, to provide your correet TIN

if you de not return Farm W-8 to the requaster with a TIN, you might
be subject fo backup withholding. See What is backup withhelding,
later,

Gat. No, 10231X

Form W-9 Rev, 11-2017)




L . ASEAE e S b L e i




/"ﬁ ® = DATE (MWD
ACORD CERTIFICATE OF LIABILITY INSURANCE ar1ar000e

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NC RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

cortificate holder In ligu of such endorasmant{s),

IMPORTANT: If tha certificate holder is an ADDITIONAL INSU RED, the pollcy{les) must be endorsed. |f SUBROGATION 1S WAIVED, subject to
the tarms and conditions of the policy, certaln policles may requirs an endorsamant. A statement on this certificate does not confer rights to the

PRODUCER

 fSni-T Ashlay Ray

Davidson Stawart Moraelock FHONE . (214)217-9277 IEE._HD.I. {214 287-9279
11700 Preston Rd L 5. arav@dsminsuranca.con

Ste 660-205 INSURER{S] AFFORDING COVERAGE HALC #
Dallas X 75230 INSURER A GTaphic Arts Mutwal Insuzance 25984
INSURED INSURER 8 :

Complate Bock and Media Supply, LLC, DBA: INSURER C :

1200 Toro Granda Dr | INSURER D :

Suite 200 (NSURERE :

Cadar Park TX 78613 INSURERF :

COVERAGES CERTIFICATE NUMBER:{CL1731708327 REVISION NUMBER:

THIS i8 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TQ THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED. NOTWATHSTANDING ANY REQUIREMENT, TERM CR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFGRDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALE THE TERMS,
EXCLUSIONS ANDO CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

AOBL[SUBAT
iR TYPE OF sNSURANCE ivso lwvp FOLICY NUMBER @m W LIMITS
X | COMMERGIAL GENERAL LIABILITY EACH OCCURRENGE 1] 1,000,000
[ DAMAGE T{J RENTED
A | cLams mace EI OGCUR ceb | S 300,000
CRF 5036349 3/18/2007 | 3/1B/2018 | MED EXR {Any ane p ) 5 149,000
==
| PERSONAL & ADVINJURY [ § '
| GENU AGGREGATE LIMIT APPUES PER: GENERAL AGGREGATE s 2,000,000
| X |poucr [ | 5B Loc PROCUCTS - COMPIOP AGG | 2,000,000
OTHER: BAILD H 2,500
COMBINED STNGL
AUTCMQBILE LIABILITY GOMBHEDSINGLELMIT 1 5 1,000,000
A L] avrauro BODILY INJURY (Per person) | $
AL CONED SCHEOULED CPR 5036349 3/18/2017 | 371872018 | BODILY INJURY (Per sccident)| $
| NON-OWNED BROPERTY DAMALE "
X | HIRED AUFOS AUTOS -{Eer 2ocdent]
3
UMBRELLALIAR | | oocur EACH DCCURRENCE s
ENCESS LAB CLAMNS-MADE AGGREGATE Y
pep | rng'rermON $ - - 3
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY YIN [ Strme | {28
ANY PROPRIETOR/PARTHERIEXECUTIVE E.L EACH ACCIDENT 5
OFFICER/MEMBER EXCLUGED? Ni&a
{Manddatory il NH) E.L. DISEASE - EA EMPLOYEE §
Ir descithe undaer .
DESCRIPTION OF GPERATIONS below E.L DISEASE - POUGY LMIT | §
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