NOTICE OF CONTRACT RENEWAL

State Of Missouri
Office Of Administration
Division Of Purchasing
PO Box 809
Jefferson City, MO 65102-0809
http://oa.mo.gov/purchasing

CONTRACT NUMBER CONTRACT TITLE

CC170821001 Medical File Folders and Inner Dividers
AMENDMENT NUMBER CONTRACT PERIOD

001 July 1, 2018 through June 30, 2019

REQUISITION/REQUEST NUMBER

NR 931 YYY 18709165

SAM 11 YENDOR NUMBER/MissouriBUYS SYSTEM ID

43191026100 / MBO0105915

CONTRACTOR NAME AND ADDRESS

Office Essentials
1834 Walton Road
St. Louis, MO 63114

STATE AGENCY’S NAME AND ADDRESS

Department of Corrections
Various locations throughout the State of Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

The State of Missouri hereby exercises its option to renew the contract.

All other terms, conditions and provisions of the contract, including all prices, shall remain the same throughout

the above contract period and apply hereto.

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON THIS DOCUMENT.

BUYER BUYER CONTACT INFORMATION

, Email: tammy.michel@oa.mo.gov
Tammy Michel Phone: (573) 751-3114 Fax: (573) 526-9816
SIGNATURE OF BUYER DATE

Uadlie

IMN LCLAIP
DIRECTOR OF PUR NG
W") Karen S. Boeger




NOTICE OF AWARD

State of Missouri
Office of Administration
Division of Purchasing
P.O. Box 809
Jelferson City, MO 65102-0869
http/foa.mo.gov/purchasing

SOLICITATHON NUMBER

CONTRACT TITLE

IFBC360034901700821 Medical File Folders and Inner Dividers
CONTRACT NUMBER CONTRACT PERIGD
CCHT0821001 July 13, 2017 through Junc 30, 2018

REGUISITION/REQUEST NIMBER

NR 931 YYY17709059

SAMTI VENDOR NUMRER/MissouriB{ITYS SYSTEM 1D

4319102610 0 / MBO00105915

CONTRACTOR NAME AND ADDRESS

Office Essentials
1834 Walton Road
St Louis, MO 63114

STATE AGENCY'S NAME AN ADDRISS

Department of Corrections
Various locations throughout the State of Missouri

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

The bid submitted by Office Essentials in response to SOLICITATION/OPPORTUNITY (OPP) NO.:
IFBC30034901 700821, including the enclosed sample clarification from Sean Jefferies, is accepted in its entircty.

BUYER

Laurie Berchelt

BUYER CONTACT INFORMATION
Email: lauric.borchelidoa.mo.pov
Phonc: {573} 751- 1702  Fax: {573)526-9816

SIGNATURE OF BUYER

S B

BATE

1iafe7

DIRECTOR OF PURCHASING

Houplgge




STATE OF MISSOURI -

OFFICE OF ADMINISTRATION

DIVISION OF PURCHASING (PURCHASING)
INVITATION FOR BID (IFB)

SOLICITATION/OPPORTUNITY (OPP) NQ.:  {FBC300349017(10821 REG NO.: NR 931 YYV17709059

TITLE: MEDICAL FILE FOLDERS AND INNER DIVIDERS RUYER: LAURIE BORCHELT
ISSUE DATE: 03/)6/17 PHONE NO: (573) 751-17402

E-MAIL: faurichorcheltddog magoy
RETURN BHI NO LATER THAN: 04/03/17 AT 2:00 PM CENTRAL TIME (END DATE)

VENDORS ARE ENCOURAGED TO RESPOND ELECTRONICALLY THROUGH ltfps:/MissopriBUYS.mo.gov
BUT MAY RESPOND BY HARD COPY (Sece Mailing Instructious Below)

MAILING INSTRUCTIONS:  Print or type Solicitation/OPE Number and Fnd Bate on the lower koft hund corner of
ihe eavelope or packaﬁe. Delivered seated bids must be in the Putchasing office (30T W
High Street, Room 630) by the return date and thne.

(LLS. Mail) {Courier Service)

RETURN BID TO: PURCHASING or PURCHASING
PO BOX 809 361 WEST HIGH STREET, ROOM 630
JEFIERSQN CITY MO 65102-0809 JEFFERSON CITY MO 65101-1517

CONTRACT PERIOI: JULY L, 2017 THROUGH JUNE 30, 2018
DELIVER SUPPLIES/SERVICES VOB (Free On Board) DESTINATION TO THE FOLLOWING ADRDPRESS:

MISSOURE DEFARTMENT OF CORRECTIONS
VARIOUS LOCATIONS THROUGHT MISSOURI

The vemlor hezeby declwes understanding, agreement and certification of complinnee 1o provide the items and/or services, al flwe prices
quoled, in accordance with all requirements and specifications contained herean and the Terms and Conditians tnvitation for Bid (Revised
10/19/15). The vendor Further agreds thul the lanpuage of this [FB shall govern in the event nf a conflict with bisfher bid. The voodor
further eprees that upen jecelpt of an authorized prrchase order front the Division of Purchasing oc when & Notice of Awzrd is gigned and
issied by an authorized official of the State of Missouri, & hivdinp contract shul} exist between the vendor and the State of Missouri, The
vondor shal} undetstand and agree thal in order for thelr b to be cunsidered for evaluation, they must be registered in MissourlBUYS, If
aol registered at time of bid opening, the vendor must regisier in MissouriBUIYS upon request by the state immediniely afler bid opening.

SIGNATURE REQUIRED

VENDUO R \’1.‘\&1‘5 M BUYS SYSTEM 1D (SEE VENDDHR FROFILE - MAR NEORMATION SCRDERY

DEFICE  ESSEATINLS [0S G116

MAN NG APDRTSS

1€24 \Whuron Rd

CITY, STATE, ZIP CODE

Qb Jowis MO L3y
Sean Jeffer S EfPries@ offess.com
314~ 914~ 30¥! 3j~ 432~ LAl

YENDOR TAX PILING TYPE WITH (RS {CIFECK ONE)

X_{.‘ orporation Individual | StulefLose! Guvesoment _ Pormeship _ Sple Propriclor TS Tox-Excrept
ATITH T SIGNATUAE UATE
“ T ste. 3[a117
FRINTFE NAME TiTLY,
Juawy MEnLe D5, o Sales
W/




Attached is a sampie of an index job we did for another customer. This is just to
show construction/quality of the item. It would be custormized to fit your
customer’s needs. This paper stock is 90# white.

F helieve the specs require all clear mylar, so instead of the colors you see, all
would be covered with clear mylar like the last tab in pos 7 “OTHER”.

The specs indicale there are 14 total tabs, but it is unclear if they are 1/7th or

1/14™ cut. This sample is 1/7" cut. | believe it would be difficult to fit all of the
needed print on 1/14" cut, but we could reduce the size of the font to fit if
needed. We would need more details should you place an order.

Also attached is the printed PDF of the artwork we had set up for the indexes.

Enclosed are 2 mock-ups of the pressboard sample according to the specs. We
were unsure about the color of green needed. We made the samples in Type il
Moss Green, | have enclosed a pressboard swatch book so customer can see what
other colors we have availablie in Type lL

Please let me know if you need anything elsel

Thanks!

Sean Jeffries ,
Business [levelopmont 1834 Waltan Foad

Manager St Louis, MU 83114

sioffriestioffess com P 3142272273
www. offess.cont F 314.994.1/33




IFBC300349G1700821 Page 2

Instructions for Submitting a Solicitation Response

The Division of Puichasing is now posting all of its bid solicitation doctmenis on the new MissouriBIIYS Bid Board
(https:/www missouribuys.ino.poy). MissourtBUYS is the State of Missouri’s web-based statewide eProcurenent
sysiom which is powered by Web¥rocure. through our partner, Perfect Cominerce.

For all bid solicitations. vendors now have the option of submitting their solicitation response either as an electronic
response or as a hard copy response. As a means to save vendors the expense of submitting a hard copy rosponse and
to provide vendors both the ease and the timeliness of responding from a computer, vendors are encouraged to submit
an electronic response. Both metbods of submission are explained briefly below and in more detail in the step-by-step
instructions provided at hitps://missouribuys.mo pov/pdfsfhow_to respond_io_a_solicilation.ndf, (This docwment is
also on the Bid Board referenced abave.)

Nofice: The vendor is eolely responsible for ensuring timely submission of their solicitation response, whether
submitting an online response or a hend copy response. Failure fo allow adequate lime prior to the solicitation end date
to complote and subimit a response to a solicitation, particularly in the event technical support assistance is required,
places the vendor and their response at risk of not being accepted on time.

» RLECTRONIC RESPONSES: To respond electronically to a solicitation, the vendor must first register wigh
MissouriBUYS by going to the MissomiBUYS Home Page (hitps:/missouribuys.zio.gov), clicking the
“Register” button at the top of the page, and completing the Vender Registration. Once registered the vendor
should tog back into MissouriBUYS and edit their profile by selecting the organizational contaci(s) that should
receive an atomated confirmation of the vendor™s electronic bid responses successtully submitted to the state.

To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired
solicitation on the Bid Board, and, at 2 minimum, the vendor must read and accept the Original Solicitation
Documents and cemplete pricing and any other idontified requirements. In addition, the vendor should
download and save alf of the Criginal Solicitation Documents on their computer so that they can prepare their
response to these documents. Vendors should upload their completed response to these downloaded
documents (including exhibits, forms, and other information concerning the solicitation) as an attachment to
the electronic soficitation respouse. Step-by-step instructions for how a registered vendor responds o &
solicitation clectronically are available on the MissouriBUYS system at:
Bttps://missouribirys.mo.gov/pdfsihow to respond e a solicitation.pdf.

o Vendors are encouraged to submit their entire bid clectronically; however in lieu of attaching exhibits,
forms, pricing, etc. to the electronic solicitation response, a vendor may submit the exhibits, forms,
pricing, etc. through mail or courier service. Howeves, any such submission must be received prior fo
the solicitation’s specified end date and time. Be sure to include the solicitation/opportunity (OPP)
number, company name, and a contact name on any hard copy solicitation response documents
submitted through mail or courier service.

o In the event a rogistered vendor electronically submits a solicitation response and also mails hard copy
documents that are not identical, the vendor should explain which response is valid for the state's
consideration. In the absence of such explanation, the state reserves the right to ¢valuate and award
the response which serves its best interest.

Addendum Document: 11 an addendum document is subsequenily issued, please follow these steps to accept
the addendum document{s).

1. If you have not accepted the original solicitation document go to the Overvicw page, find the section
titted, Griginal Solicitation Docmments, review the solicitation document(s) then click on the box
under Select, and then click on the Aceept butlon,
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2. To accept the addendum document, on the Overview page find the section fitled Addendum
Doecument, review the uddendum document(s) then click on the box under Select, and then click on
the Accept buiton,

Note: If you submitted an clectronic response prior to the addendim datg and lime, you shoukt review your
solicitation response to ensure that it is still valid by taking fato consideration the revisions addressed in the
addendum document. I a revision is needed to your solicitation responge snd/or to indicate your acceptance
of the addendum decument, you will need to retract your response and re-submit your response by following
these steps:

Loy into MissonriBUYS.

Sclect the Solicitations tab.

Select View Current Solicitations.

Select My List.

Select tho correct Opportanity Nuniber (Opportunity No), the Overview page will display.

Ctick on Review Response from the navigation bar.

Click on Retract if your response needs to be revised.

A message will come up asking, “Ar¢ yon surc you want to retract the Bid™. Click on Continue to
canfirm.

Click on Respond and revise as applicable.

0, Click on Review Respense from the navigation bar and then click on Submtit to submit your
TESPUNSE,

S NH RN

ey

¢ HARD COPY RESPONSES: Be sure to include the solicitation/opportumity (OPP) number, company name,
and a contact name on any hard copy solicitation response documents.

xxs ki +5END OF INSTRUCTIONS FOR SUBMITTING A SOLICITATION RESPONSE## s i+
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1. INTRODUCTION AND GENERAL INFORMATION

This section of the 1FB includes a brif introduction und background information ahant the intended aequisition for

which the requirements herein are written.  The contents of this section arve ttended for informational purposes and
du net regtiive a response.

1.1 Purpose:

j.1.t  This document constitutes an invitation for sealed bids {ron prospective vendors to establish a contract for the
purchase of medical file folders and dividers on an as needed, if needed basis [or various Department of
Corrections throughoul the State of Missouri, hereinafter referred to as “state agency,” in accordance with the
requirements and provisions stated herein.

k2 Awarded Bid & Contract Document Search:
1.2 Both the current contract (C114256001) and the previous procurement documentation (BIE14256) may be

viewed and printed from the Division of Purchasing’s Awarded Bid & Caentract Document Search located
on the Internet at httpi/iva.mo.gov/purchasing.

wxehknks END OF INTRODUCTION AND GENERAL INFORMATION ### hkson
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Z.

CONTRACTUAL REQUIREMENTS

This section of the IF'B includes the general contract requirements and provisions that shall govern the contract afier
IFB award. The contens of this section include mandatory provisions thut mwt be adhered fo by the state and ihe
contractor unlesy changed by a contruct amendment.  Response 1 this section by the vendor is not necessary as all
provivions are mandoiory.

2.1

2.1

2.1.2

2.2

2.2.1

23

231

232

Canfrack:

A binding contract shall consist of: (1) he IFB and any addendums thereto, (2) the coutractor’s response (bid)
1o the IFB, (3) claritication of the bid, if any, and {4) the Division of Purchasing’s acceptance of the response
{bid) by “notice of award”, All Fxhibits and Atachments included in the FB shall be incorporated into the
conleact by reference.,

A nolice of uward issued by the State of Missourl dovs not constitnte an authorization for shipment of
cquipment or supplies or a dircetive to proceed with services. Before providing equipment, supplies and/or
survices Tor thie State of Missourd, the contractor must receive a proporty authorized (nirchase order or other
form of authorization given to the contractor at the discretion of the state agency.

‘The contract vxpresses (he complete agreement of the paties and performance shall be governed solely by the
specitications and requirements cortained therein,

Any change to the contract, whether by modification and/or supplementation, must be accomplished by a
formal contract amendment signed and approved by and befween fhe duly authorized representative of the
contracter and the Division of Purchasing prior to the cflective date of such modification. The contractor
vxpressty and explicitly understands and agrees that no other method andfor no other docwinest, including
correspondence, acts, and oral communications by or from any peison, shall ke used or construed as an
uimerdment or modification to the contract,

Contract Period:

The original confract period shall be as stated on page 1 of the Invitatiun for Bid (IF3), The contract shall not
bind, nor purport to bind, the state for any contractual commitment in exgess of the original conéract periad.
The Division of Purchasing shall have the right, at its sele option, {o renew the coniract fur two (2)
additional onu-year periods, pr any portion thereof. Ju the event the Division of Purchasing exercises such
right, alf terus and conditions, requirements and specificylions of the contract shalf rematn the same and apply
during the renswal period, pursuant 10 applicable option clauses of tms document. However, the contractor
shall understand and agree that any renewal period increases specified i the proposal are not automatic. If at
the time of contract renewal the slate determines funding does not permit the specified renewal pricing
increase or even 4 portion thereof, the renewal pricing shall remain the same as during the previous contract
period. i such action is rejected by the contractor, the conlract may he terminated, and a new procurcment
process may be conducted. The contractor shall also understand and agree the state may defermine funding
limitations nevessitate a decrease in the contractor’s pricing (or the renewal period(s). If such action is
necessary and the contractor rejects the deceease, the contract may be terminated, and a new procurement
process may be conducted.

Resnewal Periods:

If the option for restewal 1s excreised by the Division of Purchasing, the couiractor shall agree that the prices
for the renewal period shall not exceed the maximum price for the applicable renewal poriod stated on the
Pricing Page of the contract, '

ff renewal prices are not provided, then prices during renewal periods shall be the same as during the original
cantract period. '
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233 The Division of Purchasing does not automatically excrcise its option for renewal based vpon the maximum

price and reserves the right to offer of to request renewal of the contract at a price tess thaw the maximum price
stated.

24 Prices:
24.1  All pricss shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any ofher

acditional costs including but nol limited 1o taxes, shipping charges, insurance, interest, penalties, termination
payments, attorney fees, liquidated damages, etc.

242 Allprices shall inelude 2l packing, handling, shipping and freight charges FOB Destinafion, Freight Prepaid
and Allowed. The State of Missouri shall not make additional payments or pay add-on charges for freight or o4
shipping unless specifically described and priced in the bid, or as otherwise specifically stated and allowed by
the IFB,

1.5 Termination:

2.2.1  The Division of Purchasing reserves the right to terminate the contract at any time, for the convenience of the
State of Missouri, wilhout penalty or recourse, by giving written notice to the contractor at least thirty (30}
calendar days prior to the effective date of such termination. The confractor shall be entitled to receive
compensation for services and/or supplies delivered to and accepted by the State of Missouri pursuant to the
contract privr e the sffective date of termination.

2.6 Payment Terms:

2.6.1  Tke contractor shall undersiand and agree the state reserves the right to make ¢ontract payments to the
contractor through clectronic funds transfer (EFT). Therefore, prior to any payments becoming due under the
coniract, the contractor must update their vendor registration with their ACH-EFT payment information at
hups:/MissouriBUYS mo.gov.  Each contractor invoice mmust be on the contractor’s griginal descriptive
business invoice form and must contain a unigue invoice number. The invoice number will be listed on the
state’s ET'T addendum record to enable the contractor to properly apply state payments to invoices. The
contractor must comply with all other invoicing requirements stated in the TFB.

2.6.2  The contractor may obtain detailed information for payments issved for the past 24 months fiom the State of
Missouri’s  cenlm!  accounting  system  (SAM I} on the Vendor Services Portal at
hitps:/rwww vendorgervices . mo,sov/vendorservices/Portal/Default.aspx.

™2
o
Led

All suwmont terins shall be as stated in the Terms and Conditions of the contract (see paragraph 10, “Invoicing
and Payment”) unless otherwise addressed in the 1IFB, or mutually agreed to hy the siate and the contraciar,
Payment terms should be net 30 days unless olherwise stated in the IFB. No late chargés shall be applied
which are not in compliance with Chapter 34,055 RSMo,  This statule may be found at
http:veww onoga.mw.covimostalutes/Chaptersindex/chaptindex034 htm).

2.7 Contractor I iability:

2.7.3  The contractor shall be rasponsible for any and all personal mjury (including death) or property damage as a
resutt of the contractor's neglipence involving any cquipment or service provided under the terms aad
conditions, requirements and specifications of (he contract. In additios, the contractor assumes the ohligation
1o save the State of Missouri, including its agencies, employees, and ussignees, from every expense, Hability, -
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missour,
including its agencies, employees, and assignees, harniless for any negligent act or omission commitied by any
subcontraclor or other person cniployed by or under the supervision of the contractor under the terms of the
contract.
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232

.8

2.8.1

2'9

29.1

29.2

2.18

2.10.1

2.11

2.1

2,112

2.11.3

The contractor shall not be responsible for any injury or damage occurring as a rosult of any negligent act or
omission committed by the State of Missouri, including its agencies, employees, and assighees.

Independent Contractor;

The contracten is ap independent contraclyr and shall not represenl the confracior or the contiactor’s
cmployees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor
shalt assume all legal and financial responsibility for salaries, taxes, FICA, employce fringe benefits, workers
compensation, craployee insurance, mimimum wage requirements, overtime, efc., and agrees to indemnify,
save, and hold the State of Missour, its officers, apents, and employees, harmiess from and against, any and
ali loss; cost {including attoraey fees); and damage of any kind related to such matters.

Estimated Quantities:

The quantities indicated in this Invitation for Bid are estimates that perfain to the total aggregate quantities that
mity be ordered throughout the stated cantract period. The estimates do not indicale single order amounts
unless otherwise stafed, The State of Missouri makes no guarantees about single order quantities or total
apgregate order quantities,

The state agency anticipates a yearly estimated gquantity of 15,000 file {folders and 9,000 inner divider sets to
be purchased throughout the contiact period.

Lesserramice:

The contracter shall understand and agree that the State of Missouri cannet save and hold harmless and/or
indemnify the contractor or employees against any Hability incursed or arising as a result of any activity of the
confractor or any activity of the contractor's employees related to the coniractor's poerformance under the
contract. Therefore, the contractor must acquice and maintain adequate fability insurance in the ferm(s) and
amount{s} sufficient fo protect the Stalc of Missourt, its apencies, ils cmployees, ifs clieats, and the general
publc against any such loss, damage and/or vxpense velated to hissher performance under the contract.
General and other non-professional liability insurance shall include an endorsement that adds the State of
Missouri as an additional insured. Sclf-insurance coverage or another alfernative 1isk financing mechanism
may be utifized provided thal such coverage is verifiable and wrevocably reliable and the Staje of Missouri is
protected as an additional insured.

a. 1n the cvent any insurance coverago is canceled, the statec agency must be uotified within thity (30}
calendar days.

Participation Iy Other Orpanizations:

The contractor must comply wilh any Organization for the Blind/Sheltered Workshop participation levels
committed to in the vontractor’s awarded bic

The contractor shaf prepare and submit (o the Division of Purchasing a report detailing all payments made by
the contracior to Organizations for the Blind/Sheltered Workshops participating in the contract for the
reporting period. "The contractor must submit the report on 2 monthly basis, unless otherwise determined by
the Division of Purchasing,

The Divislon of Purchasing will monitor the contractor’s compliznce in meeting the Organizations for the
Blind/Sheliered Workshop participation levels committed to in the coniractor’s awarded bid. If the
contractor's payments (o the participating entities are less thay the amount courmitted, the state may cancel the
contract and/or suspend or debar the contractor from participating in future slate procurements, or retain
payments_ to the cantractor in an amouwat equal to the valus of the participation commitment less actual
payments made by the contractor to the participating cutity. If the Division of Purchasing determinces that the
confractor becomes conipliant with the commitment, uny funds retained as stated ahove, will be released.
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2.114

2.1L5

2.12

2.12.1

2122

2,123

1.13

2.13.1

2.14

2.14.1

If a participating entity fails to retain the required cerlification or is unable to satisfactorily perform, the
confractor must obtain ollier organizations for the bhind/sheltered workshops to Fulfill the partisipation
requirements committed to in the contractor's awardud bid.

a.  The contractor must obtain the written approval of the Pivision of Purchasing for any new entities, This
approval shall not be arbitrarily withleld,

b, H the contractor cannot obtain a replacement entity, the contractur must submit (ocumentation to the
Division of Purchasing detailing all ¢fforts made to secure a teplacement. The Division of Purchasing
shali have sole discretion in determining if the actions taken by the contractor constitute a pood faith
effort 10 secure the required participation and whether the contract wilt be amended to change the
contractor’s participation commitnient,

Na later than 36 days after the effective date of the first rencwal period the contractor must submit an affidavit
to the Division of Purchasing. 'The affidavit must be signed by the director or imanager of the parlicipating
Organizations for the Blind/Sheltered Workshop verifving provision of products and/or services and
compliance of all ¢contractor puyments made to the Organizations for the Blind/Sheltered Workshops. The
comtactof may use the affidavit  available on  the Division of Purchasing website  al

Contractor's Personnel:

The contractor shall only employ personne] authorized to work in the United States in acgordance with
applicable federal and state laws. This includes but iy not limited to the Iegal lmmigration Reform and
Jmmigrant Responsibility Act (JIRIRA) and INA Section 274A.

If the contractor is found 1o be in violation of this requirement or the applicable state, fedecal and local laws
and regulations, and if the State of Missoun: hay reasonable cause fo believe that the conteactor has knowingty
employed individuals who are not eligible (o work in the United States, the state shat] have the right to cancel
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business
with the state.

The contractor shall agree 1o fully cooperate with any audit or investigation from federal, state, or locul law
enforcement ageheias.

Subcontraciors:

Any subconfracts for the products/services described herein must include appropriate provistons and
contractual obligations to ensure the successful falfilhnent of all contractual obligations agreed to by the
contractor and the State of Missourt and 1o ensure that (he State of Missouri is indemnified, saved, and held
harmless from and against any and ali claims of damage, loss, and cost (inchding attorney fees) of uny kind
relaied 10 a subcontract in those matters described in the confract hetween the State of Missouri and the
contractor. The contractor shall expressly understand and agree that hefshe shall assume and be solely
responsible for all fegal and {inancial responsibilities related to the execution of a stbcontract. "Ihe contiactor
shall agree and understand that utilizafion of a snbcontracior to provide any of the products/services in the
contract shall in no way relieve the contractor of the responsibility for providing the products/services as
described and set forth herein. The confractor must obiain the approval of the State of Missourt prior fo
establishing any new subcontrasting arrangements and before changing any subcontractors. The approval
shall not be arbitrarily withheld.

Prisen Rape Elimination Acf (PREA) Requirements:

The centractor’s personnet and agents providing service under the contract and within the security perimeter of
the state agency’s institution must be st least 18 yeurs of age,
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2.14.2 Prior to the provision of service, the state agency may conduct a Missouri Uniform Law Enforcement System

2.143

2,144

2.14.5

{MULES) or other backpround investigation on the contractor’s personnel and agents. Such investigation
shall be equivalent to investigations required of all personnel employed by the state agency,

a.  The state agency shall have the right to deny aceess into the insiitution for any of the conteactor's
personncl and agents, for any reasen. Such denial shall not relieve the contractor of any reguirements of
the contract.

The contractor must obtain written approval from the sfate apeucy’s Director of the Division of Adult
Instations for any contractor persannel and agents under active federal or state felony or misdemeanor
supervision, and confractor personnel and apents with prior folony convictions but not under active
supervision, prior to such personnel and agents performing contractual services.

The contractor and ihe contractor’s personnel and agents shall at all times observe and comply with all
applicable state statutes, stale wgoncy rules, rogulations, guidelines, internal managenent policy and
procedures, and general orders of the state agency that aiv applicable, regarding operations and activities in
and about all state agency property. Furthermore, the contractor and the coptracier’s personnel and agents
shall not obstruct the state agency nor any of its designated officials from performing their duties i vesponse
to courl orders or in the mamtenance of a secure and safe correctional environment. The contractor shalt
conply with the state agency’s policy and procedures relating to personnel conduct.

a. The state agency has a zoro lolerance policy for any form of sexual misconduct to include
stafffeontractor/volunteer-on-ottender or offender-on-offender sexual harassment, sexval assault, sexual
abusive, contacy, and consensual scx. The contractor and the contractor’s personng] and apents who
witness sexual misconduct must immediately report such 1o the institution’s warden. If the contractor,
or the confractor's personael and agents, engage in, fail to repurt, or knowingly condane sexual
misconduct with or between offenders, the contract shall be subject to cancelation and the conteactor or
the contraclor’s personnel and agents may be subject to criminal prosecution.

b.  If the cunleacior, ar the contractor’s personnel and apgents, engage in sexual abuse in a prison, jail,
tockup, community confinement facility, juvenile facility or other imstitution, the contractor or the
coniractor’s personnel and agents shall be denied aceess into the institution.

The contractor and the contractor’s personnel and agents shafl vot interact with the offenders cxcopt as is
necessary to perform the requirements of the contract. The contractor and the contractor’s persannel and
agents shall not give anything 1o nor accepl anything from the offenders except in the norial performance of
the contrack.

raxxxwns END OF CONTRACTUAL REQUIREMENTS **# %4+
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3.

PERFORMANCE REQUIREMENTS:

Thiy section of the IFE includes requivements and provisions reluting specifically to the performance requiresents of
the stale agency. The contenis of this section include mandatory vequirements that will be requived of the successful
verdor und subsequent contractor. Response lo this section by the vendor is wot necessary as all provisions are

wandatory.
3.1 General:
3.1.1  The contractor shall provide medical file folders and inner dividers on an as needed, if needed basis as ordered

3.2

321

322

323

324

32.5

3.3

33.1

3.4
341

3.5

3.5.1

hy the state agency. The contmctor shall agrev fo provide alf fine iteins inder the contract that meets all of the
mandatory requirements and specifications presented herein pertaining 1o the provision of said products.

Substitutions:

The contractor shall not substitute any item(s) that has heen awarded to the coniractor without the prior written
approval of the Division of Purchasing,

In the event an item becomes unavailable, the contractor shalt be responsible for providing a suitable substitute
item. The contractor’s failure to provide an acceptable substifide may wesult in cancellation or termination of
the contract.

Any itlem substitition must be a replacement of the contracted itein with a product of equal or better
capabilities and guality, and with cqual or fower pricing. The contructor shall understand that the state
reserves the vight to allow the substitution of any new or differeni product/system offered by the contractor.
The Division of Purchasing shall be the final authority as to acceptability of any proposed substitution.

Any item substitution shall require a formal contract amendment asthorized by the Division of Purchasing
prior to the stute acquiring the substitute item under the contract.

The statc may choose not to comapel an item substitution it the event requiring a substitution would be deemed
unreasonable m the sole opinivn of the State of Missouri.  The contraclor shall not be relieved of substitting
a product i the cvent of manufucturer discontinuation or other reason simply for reasons of unprofitability to
the contractor.

Contractor Sample Assurance:

The contractor shall agree that product provided under contract shall conform to all mandatory specifications,
terms, conditions and requirements stated lerein. Furthermore, it the product bas been sample-testad, the
contractor shall agree that the same product submitted for sample-testing and which passed sample-lesting
shail be provided to the slate apency for the duration of the contract. No substitutions of product shall be made
without the privr written approval of the Division of Purchasing, Only substitutes that arve equivalent or better
than the product(s) originatly contracted for, and cqual to or fess in price, shall be considered for approval.

Repiacentent of Damaged Product:

The contractor shall be responsible for replacing any item received in damnged comlition af no cost 10 the Statc
of Missouri. This includes all delivary/iansportation costs for returning, non-functional itwms to the contractor
for replacement,

Delivery Performance:

The contractor andfor the coatractor’s subcontractor(s) shall deliver producty in accordance with the contracted
delivery times stated hercin to the state agency upon receipt of an authorized purchase order ar P-card
transaction uotice. Delivery shall include unloading shipments at the state agency’s dock or other designated
unloading site as requesied by the state agency. All erders must be shipped ¥.0.B. Pestination, Freight
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3.4

3.6.1

3.7

3.7.1

38

3.4.1

Prepaid and AHowed. Allorders received on the Iast day of the contract, must be shipped at the contract price.
All deliveries must be coordiated with the statc agency.

Detivery Locations:

The contractor shall deliver to the locations as shown on Attachment 1, Each facitity may have different
delivery hours and/or days of operations. The contractor shall coordinate with the facilities reparding specilic
dates and times for delivery.

Invoicing:

‘The contractor shall submit an itemnized invoice for delivered product based on firm, fixed pricing shuwn on
the contraci Pricing Page to the following address:

Missourt Department of Corrections/FMU
Accounts Payable

PO Box 236

Jefferson City, MO 65102

Reports Reqeirement:

Upon request of the state agency, at no cost to the state, the contractor shall prepare and submit a written report
indicating purchases made by the state agency ofl the contract. This report inust at minimum show items by
contract et number, respective volumes purcliased {or each ioin, respective contract price and extended
contract price; a total by item and for all purchases must be shown. This report must be submitied to the
Division of Purchasing at P.O. Box 809, Jefferson City, Missouri, 65102, and directed to the Buycr's altention.

sxrkxiké END OF PERFORMANCE REQUIREMENTS #x#wists



IFBC3003490 1760821 Page 12

4,

BID SUBMISSION INFORMATION AND REQUIREMENTS

This section of the IFB includes information and instructions 1o the vendor that is integral to their bid submilial, The
contents of this section are informational and instructional.  Mavy of the instructional provisions requive certain
actions by the vendor submiiting a bid

4!}

4.1.1

4.2

4.2.1

422

4.3

43.1

Contact:

Any and alt communication from vendors regarding specitications, requirements, competitive bid process, etc.
related to the bid document must be referred to the Buyer of Record identified on the first page of this
document. Snch communication should be receivad at lenst ten calendar days prior to the official bid vpening
date.

Bustiiess Compliance:

The vendor must be in compliance swith the laws regarding conduciing business in the State of Missouri. The
vendor cestifies by signing the signature page of this origival ducument and any addendum signature page(s)
or by submiltng an on-line bid that the vendor and any proposed subcontractors cither are presently in
compliance with such laws or shall be in compliance with such faws priar to any resulting contract award. The
veador shall provide documeniution of compliance upon request by the Division of Purchasing. The
compliance 1o conduct business in the state shall include but may not he limiied to:

»  Registration of business name {(if applicable) with the Secretary of State at

Certificate of authority 1o transact business/certificate of good standing (if applicable)
Taxes {e.p., city/county/statc/icderal)

State and local cerifications {c.g., professionsfoceupations/activities)

Licenscs amt pormits {¢.4., city/county license, sales peimnits)

Insurance (¢.g., worker’s compensation/unemployment compensation)

* & & & @

The vendor should refer to the Missouri Business Portal at htp://business.mo.uoy for additionai information.
Submission of Bids:

On-line Bid - If a registered vendor is responding electronically through the MissouriBUYS System websiie,
in addition t0 completing the on-line pricing, the registered vendor should subini completed exhibits, forms,
and other wformation concerning the bid as an attaciiment ta the electranic bid. The registered vendor is
instructed to review the IFB submission proevisions carefully te ensure they are providing all requived pricing,
inchiding applicablic renewal pricing. Instructions on how a registerad vendor responds 1o a bid on-line are
available on the MissouriBUY S System website ai; Iitps:/nissouribuys, imo.sovibidboard. html,

a_ The exhibits, forms, and Pricing Fage(s) provided herein can be saved into a word processing ducument,
completed by a regisicred vendor, and then sent as an attachment 1o the electronic submissign. Other
information requested or required may bo sent as an atachment.  Adiditional instructions for submitting
electionic attachments are on the MissouriBUYS System website.  Be sure to include the
solicitation/opportunity (OPP} number, company name, and a contact name on any electronic aftachments.

b. In addition, a registered vendor may submil the exhibits, forms, Pricing Page(s), efc.. thraugh mail ar
courier service. However, any such submisston inust be received prior to the specificd end date and time.

c. If a registered vendor submits an clectronic and hard copy bid response and if such responses are not
identival, the vendor should explain which response is valid. In the absence of an explanation, the State of
Missouri shall consider the response which serves its best interesl.
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4.3.2

4.4

441

4.3

4.5.1

4.6

4.6.1

4.6.2

4.7

477.%

4,72

4.8

4.8.1

Hard Copy Bid - I the vendor i$ submitting a bid via the mail or a covrier service or is hand delivering the bid,
the vendor should inchude vompleted exhibits, forms, and other information concerning the bid (inchding
completed Pricing Page(s) with the bid. The vendor is insinucted to review the TFR submission provisions
carcfully to ensure they are providing all required pricing, including applicable renewa] pricing.

Compiiance with Terms and Conditions:

The vendor is cautioned when submitting pee-printed terms and conditions or other type material to make sure
such docmments do not contain other terms and conditions which conflict with those of the IF13 and its
cantractual reguirements. The vendor agrees that in the event of conflict between any of the vendor's terms
and conditions and those contained in the TFB, that the IFB shall govern. Taking exception to the State's terms
and conditions may render a vendaor's bid non-responsive and remove it from consideration for award.

Degcription of Product:

The vendar should present a detailed description of all products proposed in the response to this Invitation for
Bid, It is the vendort's respansibility to make surc all products proposed are adequately deseribed in order to
conduct an evaluation of the proposal to insure its compliance with mandatory (echnical specifications. It
should not be assumed that the evaluator has specific knowtledge of the products proposed; however, the
evaluator does have sufficient technical background to conduet an evaluation when presented complete
information,

Bid Detail Requirements and Deviations:

It is the vendor's respousibility to submit a2 bid that meets all mandatory specifications stated herein. The
vendor should clearly identify any and all deviations from both the mandatory aad desirable specitications
stated in the IFB. Any deviation from a mandatory requiremcnt may render the bid non-responsive. Any
deviation from a desirable specification may be reviewed by the state as {o its acceplability and impact on
conipetition.

Vendurs should mote: A descriptive brachure ot the model bid may not be acceptable as cloar identification of
deviations from the writlen specification.

Unit of Measure:

If the unit of measure specified on the attached pricing pages is different than the manncr in which the vendor
offers that tem, then the unit of measure being proposed by the vendor must be clearly identified on the
pricing page. All mathematical conversions should be shown by the vendor, and must be provided upon
specific request from the Buyer.

In the cost evaluation, a unit price conversion will be done to fairly evaluate bid prices. However, for any
resuliing contract, the unit of meayire bid will be the unit of measure awarded. Vendors are encouraged to
contact the Buyer prior to submission of their bid to discuss anticipated unit modifications. The vendor is
cantionad that the State of Missouri reserves the right to clarify the unit of measure modification or to
disqualify the bid for that line item if fli: unit of measure modification is not deemed appropriate or in the best
interests of the State of Missouri.

Open Competition:

The vendor may offer any brand of product that meets or exceeds the specifications. In addition to identifying
the manufacturer’s name and model number, the vendor must explain in detail how their product meets or
oxceed the specifications, Bids which do not comply with the requirement and the specifications are subject to
rejection without clarification.
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4.9

49

4.19

4.10.1

4,102

4.103

4.10.4
#.10.5
4.11

4111

Catalog:

The vendor should provide a current product catalog/price list with their bid response. ‘The catalog/price Hist
shall be provided at no additional cost to the State of Missouri. If the vendor does not include 4 copy of the
current catalog/price list with their bid, then the vendor must provide a copy within five (5) working days ufter
notification by the buyer. A vendor failing to submit a catalog/price list within the required timeframe may
not he considered for award.

Samples:

'the vendor should submit one (1) sample of each item proposed with their bid response. (Nofe: K is not
necessary 1o submit a complete sel of 14 sample dividers). If sampies are not submitted with the bid, the buyor
may request that one be provided. i requested, the sample must he received by the Division of Purchasing
with five {5) working days after notiftcation of the request. A vendor failing to submit the sample within five
(5) working days may not be considered for award.

I notified, suchk samples should be clearly identificd with: (1) the vendor's company name, (2) IFD hig
number, and {3) itemn identitied. Samples should be sent (o the following address:

Division of Purchasing
Attn: Laurie Borchait
301 West High St., Room 630
Jefferson City, MO 65101

‘The sampie shali be of the aclua! iem being offered, however if a saniple of the exact item Is not available, the
vendor MUST submnil the sample indicating what part(s) of the sample do not meet the required specifications
and further include » stafcment that the item 1o be provided if awarded a contract, will meet all of the
minimuem requirements. Any samples submitted that do not identify these distinctions or do not filly comply
with all of the mundatory specilications shall not be cunsidered.

The sample shall be submitted at the vendor’s expense and will not be returned.
A pre-approved sampie of the item 1o be delivered may be required prior 1o final production and shipment.
Samples Available:

‘The vendar is advised that & sample file folder and inuer divider is available for the vendor’s reference. The
vendor should contact the buyer as indicated on the front page of this document to obtain samplys if they arc
desired. Samples will be provided at the vendor’s expense.

It shall be the sole responsibility of the vendor to request the samples if desired. The vendor shall not be
reticved of any responsibility for performance under the contract due to the failure of the vendor to obtain the
samples.

The vendor is ardvised that their bid must be based upon the written specifications, not upon the samples
provided.

Prices and Disconnt Offering!

The vendor jnust subsit firm, fixed vait prices on the Pricing Page for each item the vendor chooses to bid.
addition, the vendor shall state firm, fixed maximum unit prices for each item bid applicable to the 1% and 2
renewal periods, I a dollar amount is not proposed (i.2. lefl blank), the state shall have the righi to execute the
option at the same price(s) proposed for the initial contract period. Al pricing shall be quoted FOB
Destination, Freight Prepaid and Aflowed. Pricing shall be considered firm for the duration of the coniract
period.
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4.14

Lo
—
I

4.1%8

£.15.;

4.15.6

4.16

Cost Evaluation:

The evzivation shall cover the original confract period plus the rencwal periods, The cost evaluation shall
nelude all mandatery requirements. The State of Missouri reserves the tight to evaluate optional itews if
deemed necessary.

Separate cosi evatuations will be conducted for each of the line items. For purposes of the cost evaluation, the
quoted firm, fixed prices stated will be multiplied by the estimated quantities indicated on the pricing page for
the initial contract periud and each succeeding renewal period.

Determination for Award:

The award shall be made to the lowest priced responsive vendor(s). Other factors that affcet the determination
of the lTowest price responsive vendor include consideration of the Domestic Product Procurement Act, the
Rlind/Shelered Workshop Preference, and the Missouri Service Disabled Veterans Preference explained in the
paragraphs that follow,

The State of Missouri reserves the right to reject any bid which iz defermined anacceptable for reasons which
may inelude but are not necessarily limited to: 1) failure of the vendor to mcef mandatory general
performance specifications; andfor 2) failure of the vendor to meet mandatory technical specificatians; and/or,
3) receipt of any information, from any sowree, regarding delivery of unsatisfactory product or service by the
vendor within the past tbree years. As deemed in ils best intercsts, the State of Missouri reserves the right to
ciarify ary and all portions of any vendor’s offer.

Bamestic Product Procorement Act:

In aceordance with the Domestic Preduct Procurement Act (hereinafter referred to as the Buy American Act)
sections 34350 to 34.359, RSMo, the vendor is advised that any poods purchased or leased by any public
agency shall be manufactured or produced in the Uniied States.

Vendars who ean cerlify that goods or commodities to be provided in accordance with the contract are
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law,
agreement, or regulation shall be entitled to a ten percent (10%) preference over vendors whose products do
nol quaiify.

The requirements 0f the Buy American Act shall not apply if other exceptions to the Buy Arngrican mandate in
section 34353 K384p, are met.

f the vendor ¢latms there is only one line of tho guod manufactured or produced in the United States,
subseotion 2 of section 34,353, RSMo, or that one of the exceptions of subsection 3 of 34.353, RSMa, applies,
the Exccutive Head of the Agency bears the burden of certification as required prior 1o the award of a contract,

Tn nccordunce with the Bay American Act, the vendor must provide proof of compliance with section 34.353,
RSMo. Therefore the vendor should complete and return Exhibit A, certification vegarding proof of
compliance, with the bid. This document must be satisfactorily completed prior to an award of a contract.

If the lowest priced vendor gqualifies as American-made or in the ¢vent all of the vendors or none of the
vendors qualify for the Buy American greferessce, no further calculation is necessary. In the event the lowest
priced vendor does not qualify for the Buy American Preference but other vendors do qualify, then the low
vendor’s price(s) is increascd by 10% for those items not eligible for the Buy American I'reference,

Excentive Order 04-89 (QOffchore):

If any products and/or services offered under this IFB are being manufactured or performed at sites outside the
United States, the vendor MUST disclose such fact and provide details with the bid,
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4.17  Preference for Organization for the Blind nnd Sheltered Workshops:

417.1 Pursuant to section 34.165, RSMo, and | CSR 40-1.050, a ten (10) bonus point prefercice shatl be granted to
vendors including products and/or services manufactured, produced or assembled by a qualified nonprofit
organization for the blind established purswant to 41 U.S.C, sections 46 to 48¢ or « shellered workshop holding

a certificate of approval {rom the Departiment of Elementary and Secondary Eduvation pursuant to section
178.92¢, RSMo.

a.  In order fo qualify for the ten bonus points, the following conditiens must be met and the following
cvidence must he provided:

1

3

The vendor must either be an organization for the blind or sheltered waorkshop ot must be proposing
to utiliz¢ an organization for the blind/sheltered workshop as a subcontractor andfor supplier in an
amount that must equal the preater of 35,000 or 2% of the total dollar valuo of the contract for
purchases not excecding $16 million.

The services performed or the products provided by the orgamization for the blind or sheltered
workshop must provide a commereially uscful inetion related to the delivery of the contractually-
required service/product in a manner that will constitute an added value to the contract and shall be
performed/provided exclusive to the performance of the contract.  Therefore, if the services
porformed or the products provided by the organization for the blind or sheltered workshop is
utilized, to any exient, in the vendor’s obligations outside of the contract, it shall not be censidered a
valid added value to the contraet atd shalk not qualify os participation in accordance with this clause.

Jf the vendor is proposing parlicipation by an organization for the blind or sheliered workshaup, in
order to reecive evaluation consideration for participation by the arganivation for the blind or
sheltered workshop, the vendor must provide the foflowing information with the bid:

» Participation Commitrent - The vendor must complete Exhibit B, Participation Commitment,
by idenlifying the organization for the blind or shellered workshop and the commercially vseful
products/services to be provided by the listed organization for the blind or sheltered workshap.
If the vendor submitting the bid s an organization for the blind or sheltered workshop, the
vendor must be listed in the appropriate table on the Participation Conunitment Form.

*  Documentation of Tntent to Participate — The vendor must either provide a properly completed
Exhibit C, Documentation of Inteat to Patticipate Torm, signed and dated no eartier than the
IFB issuance date by the organization for the blind or sheltered workshop proposed or must
provide a recently dated letter of intent signed and dated no carlier than the IFB issuance date by
the organization for the blind or sheltered workshop which: (i} must describe the
produects/services the organization for the blind/sheltered workshop will provide and (2) should
inctude evidence of the organization for the blind/sheltered workshop qualifications {e.g. copy
of certificate or Certiticate Number for Missouri Sheltered Workshop).

NOTE: If the veador submitting the bid is an organization for the blind or sheltered workshop,
the vendor is not required to complete Exhibit C, Documentation of Intent to Participate Form
or provide a recently dated letter of intent.

b, A list of Missonri sheltered workshops can be found at the following Internet address:

http:-/fdeseano povispecial-educationfshelgred-workshops/dirgetories

c. The websitcs for the Missouri Lighthouse for the Blind and the Alphapuointe Association for the Blind can
he found at the following Internel addresses:

httpthvww thindustries.com
http:/fwww . alnhagoinic org
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4.17.2

4.17.3

- 4.18

4.18.1

4.18.2

4183

d. Commitment — {f the vendot’s bid is awarded, the organization for the blind or sheltered workshop
participation committcd to by the vendor on Exhibit B, Participation Commitment, shall be inferpreted as
a contractual requirement.

The Blind/Sheliered Workshop Preference required under section 34.165, RSMo, aflows for ten (10) bonus
poinls to a qualilying vendor. I the lowest prived vendor qualifies for the preference, or in the event none of
the vendurs qualify for the prelerence, no further calculation is necessary.

In the event the fowest priced vendor does not qualify for the preference but other vendors do, then the
fallowing cvaluation point fornuila shall apply to determine cost evaluation points:

Lowest Responsive Vendor’s Price 200 Maximum Cost Awarded Cost
Compared Vendor’s Price Evaluation Points Evaluation Points

Missouri Service-Disabled Veteran Buasiness I'reference;

['ursuant to section 34.074, RSMo, and | CSR 40-1.050, a three {3) honus peint preference shall be pranted to
vendors who gualify as Missouri service-disabled veteran business enterprises and whe complete and submit
Exhibit P, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid, if the bid does not
include the completed Exhibit I and the documentation specified on Exhibit D in accordance with the
imstructions provided therein, 1o preforence poials will be applicd.

If the lowest priced vendor qualifies for the preference, or in the event nong of the vendors qualify for the
preferenee, no further calculation is necessary.

In the event the [owest priced vendor does not qualify for the preference but other vendors do, then the
following evaleation point formula shall apply to determine cost evalualion points:

Lowest Responsive Vendor’s Price 200 Maximum Cost Awarded Cost
Compared Vendar’s Price Evaluation Points Evaluation Points

ekt END OF BH) SUBMISSION INFORMATION AND REQUIREMENTS s h#ikns
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PRICING PAGE

The products bid shall conform to the specifications herein. The vendor must submit firm, fixed unit prices below for
sach ling itern the vendor chooses to bid. In addition, the vendor shall state tirm, {ixed inaximum vnit prices for cach
item bid applicable to the 1* and 2" renewal periods. If a dollar amount is not proposed {i.e. left blank), the state shall
have the right 1o ¢xecute the option at the same price(s) proposed for the initial contract peried. All pricing shall be
quoted FOB Destination, Freight Prepaid and Allowed. Pricing shall be constdered firm for the duration of the
confract period.

. ) o o . 15" RENEWAL 2% RENEWAL
ane!tta_:‘r:_l L Lo - INTTIAL CONTRACT PERIOD | CONTRACT PERIGD
UNSPSC Codes 44122030 - . .| CONTRACT PERIOD MANIMUM LINT MAXIMUM UMIT
Folder Kit - UNET PRECE PRICE PRICE

oider Kit : . . .- (SEE NOTE) (BEE NOTL}
Medicat File Folders with Dividers s 81%ea |s]-1% ea |5)95 Ea

Folders shall feature a top and end tab classifile
folder using type 1H pressboard (standard green).
QOvcrall description and dimensions are as follows:

10" high overall with 9-1/2” drop front pancl.

12”7 wide overall with |1-3/8” wide front panel and
5/8 wide undercut end tab. Classifile 10 have 4 37
Tyvek gusset expassion. Classifile to have two (2)
Keaft inner dividers with h-elip 1'* fasteners. Classifile
10 have two (2) heat honded 27 fasteners in position #1
and #3. (See Aitachment 2 for fastener
positioning). Folder shall contain 10-20% post-
consumer content,

Approximately 80 folders per box.
Vendor to state the following;

Brand and Stock/Model No.:
SMesD < FSP| blabq0 - LUASTIN

Folders per Box: {10

Percent of Post-Consumer Content: _ 300 % { &y % Arfel vecye (ool ~F4’L?cr_;)

Estimated Quantity: 15,000
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. T RENEWAL 2T RENEWAL
L oap Tt INITIAL CONTRACT PERIOD | CONTRACT FERIOD
- LNSPSC Code: 44122010 | CONMITRACTPERIOD | MAXIMUM UNIT MAKXIMUM UNIT
UNIT PRICE PRICE. PRICE
(SEE. NOTE) {(SEE NOTE)

Dividers

faner Dividers for Medical File Folders

Diividers shali be used i1 & letfer size top and end tab
classifile. Ser of fourteen (14} dividers. Overall

{ descripticn and dimensions are as follows;

Each divider shall be 11 high by 9™ wide overall with a
v27 igh tab, Each divider shali be of 90 ihs while paper
stock. Fach divider shall have 2 1-1227 (+- 1/8) mylar
coated white tab with special printing on hoth sides in
black ink, as frllows:

Tal Pesition Wording
1 PHRIOR
2 RCA/ICA
3 PREA
4 DIAG
5 DETAINERS/LEGAL
6 PROGRAMS(EDUCATION)
7 PARGLE
P R ENEMIES/PC
i 9 SURSTANCE ABUSE
1¢ TAP
; 11 VISITING/FAMILY
[ 12 WORK ASSIGNMENTS
t3 CORRESPONDENCE
i CDV/ESCAPE

Fach divider shall have two (23 holes punched at the top
V5/ 6" diameter centersd. Each divider shall have s clear
¢ mylar reinforcement strip along the top 8-1/2” wide
edge. Each set of fourteen dividers shall be collated n
the order shown atove and packaged within the box or
packaging conainer in the same order, Divider shall
contain 30% post-consumer content.

Approximalely 75 sets of 14 dividers per box.
Vendor to state the following:

Brand and Stock/Mode]l No.-:
Plle 269D ~ CUSTOM

Sets per Box: | L;

20 %

Percent of Post-Consumer Content:

${. +% SETS

$ {3 SETS

$ {. AS SETS

Estimated Qnantity: 9,000
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DELIVERY:

The desired delivery is thirty (30) calendar days after reeeipt of a properly exceuted order. I vendor’s delivery is
different, the vendor should state best delivery in calendar days after receipt of ordes: SQ . calendar days ARO.

EMPLOYEE BIDDING/CONFLICT OF INTEREST:

Vendors who are elected or appointed officials or employeces of the State of Missouri or any political subdivision
thercof, sorving in m executive or admipistrative capacity, must comply with sections 105.450 10 105.458, RSMo,
regarding conflict of interest. If the vendor or any owner of the vendor’s orpanization is currently an clected or
appointed ofticial of an employee of the State of Missouri or any political subdivision thereof, please provide the
following information:

Narme and title of elected or appointed official M [a,,
or employee of the State of Missouri or any
political subdiviston thereof:

[f employee of the State of Missourt or political
subdiviston thereof, provide name of state agency
ot political subdivision where employed:

Percentape of ownership interest in vendor’s
organization held by elected or appointed
official or employee of the Stale of Missouri

or political subdivision thereof: %
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DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

It accordance with seetions 34.350-34,359 RSMe, the vendor 32 insteucted 1o provide information regiding 1he point of manulacture fr cach of the
praducts being, progosed so it the preduet’s eligibility Gor the Domestie Prodects Procorened Art (Buy American) Prefeience can be delermizaed.

This infonaation is requested fon the Tardhed_peoduet enly, non for compenents of the lished product.

suppiring, documeriation nkhiculing, prood wleompiianee.

Cruslilyiug tor the Domestic Produects Preference:
A produet qualilies Tor the preferenee iTone oF the folluwing, cireumstances exist:
o A mamifuclured or produced in the LS. or

The vend miay e reguired o provide

= I0he product is impoited into the V.3, but is covered by an existing internalional rade treaty. Jaw, sprecoent, or repulation [mal ofTords She specific

peoduct the aamie sintis a5 & product manulactured or produced inthe U5 or
s only one: linc of products s manafuctral or produced in lhe ULS,

Nou-$amestic Prodeet:

If the produet is not iranufctined or produced in the 1315, and dees not ofherwvise qualily as domeslic, then i will be coasidered non- domestic and npt

elgille for the prelerence.

{Table 1} ALL products proposed sre nenwifactured ar produced inthe U8, and gualify for the Domestie Products Procurement Aer Preference; OR
{Tanle 2) ALL provlueis proposed are manufaciured of produced entside. 1he 1S, and do not othenyise quility tor the Dumestic Products

Procu cment Al Preference, (8

{Tuhles 3 6) Notall products proposed full info the prior two calegorics 5o an e by-jtemn vprhification is necessary.

The yendor is vespansible far certifying the information provided vn the exkibit is accugpate by sigwing where indicates ag the end of 1)1 exhibit,

FABLE |- ALL PRODUCTS MANUKACTIRED OR PRODUCED IN U5, (eligible for prefirence)

Check t: bax 1o the tight 16 ALL products proposed are MANUFACTURED OR PRODUCED INTHE 1S -

X

TABLE 2 - ALL PROIEKCTS MANUEACTURED OR PRODUCED QUTKIDE US. AND DON'T QUALIFY FOR PREFERENCE

{imedigilde for preference)

Check he box 1o the fight i ALl products proposed are MANUFACTURED OR PRODUCED OUTSIDE THE LS. and DO NOT

ATHTIERWESLE QUALIEY for the Dumnestic Products Procurenent Acl Preference:

TABLES 3 THROUGIE 6 .- FTEM EY M{EM CERTIFICATION (NOT ALL PRODUCTS PRUFOSED PFALL INTO PRIOR TWO

TARLFS)

* Lor thase Line iteans ke whicl a VLS. -manutiactmed or produced product is proposcd, vanplete 1abls 3.
= Lor those line itcos which are manufactired or produsced ootside the T) S that do not qualiy for the Domestic Produces Pracarement Act

Preference, complebe Vahle 4.

& Yor sz e iems which are nor nanuseluted or posduced s he UCS., bwt for which thoie s o ULS. tiade trealy, law, oprecmenl, or

regubation in compliance with section 34359 RENu, complels Table 5.

« For those line items which ure not moannfactured or prodaced in the 1.8 but for which there is only one U8, Mannfacturer of that prodoct

or Iime ol products, couplele Table 6.

l TABLE 3 (LS -MANMUFACTURED OX PRODUCKED PRODUCTS (Elpihle for Preference]

e Listiteom nuinbiers of products popesed bl are U5 manotectured or produged and therelore qualify for the Domestle Vroducts Procurencnl

i Asl Preference.
‘ o Last LS. city sauld state whore paoducls proposcd ars mznufactured or prodoced,

[ ttem# | 05, (-fi“tnyt'até"Whare Manufactared/Produced Ttem #

.S E.‘itj!Stita Where Manofactured/Produeed

~ BM%;MW

TABLE 4 - FOREIGN-MANUKACTURED OR PRODUCED ¥RODUCTS (Nof Eligible for Proference)

Procurement Act Preference.
» 1.j31 counlry where product proposed is manulzclured or produced.

» st item humbers of produets propoesed that are forgign manufactured or produced and do not otherwise quality for the Domestic Produrls

' ftem # _Country Where Manufactured/Produced " Ttem 4

_ Lountry Where Manufactured/Produced

I

{Exhibit cantinucs on next page)
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EXUIBIT A, continued: TOMESTEC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 5 - FORBIGN-MANUFACTURED O _PRODUCED PRODUCTS_BUT US, TRADE TREATY, LAW, AGREEMENT, OR
REGULATION APPLIES (Eliribic for Preference)

List ittt humbers of products proposed that are foreign manufaclurcd or produced but gualify for the Domestic Products Procurvinent Agt
Preference beeause a U5, Trade Treaty, Law, Apreement, or Kepulation applies.

Identify cauntry where proposed forcign-mads produet is imanufaclured ar praduerd.

{deniify name of applicable U8, Trade Trealy, Lew, Aprcomedl, or Regulation that allows product to e brought into the U.S. duty/tariii-free,
Identily wehsitc URL for the U.S, Trade Treaty, Law, Agreement, or Regulation.

NOTE: As an imported product, il an imnpaort 1arifT is applicd (o the {tem, it dues not qualify for the preference. In-addhtion. “Most Favercd
Nalion" slafus does not atlow application of Lhe prefercnee unfess the produel enters the |LS. duly/tariff-frec,

Nane of Applicable U.S. Official Website URL for the ULS. Tresty,
Trade Treaty, Law, Law, Apreement, or Regulation

Agreenient, or Regolation o

Femm # | Country Where'l"ﬁ}'pased Fnreig;;;i‘fa'glc Product is
Manufactured/Produced

TABLE 6 - FOREIGN-MANUFACTURED O PRODUCED PRORUCTS BUT ONLY ONE US MANUFACTLURER PRODUCES
PRODUCT OR LINE OF PARTICULAR GOOD (Eligible for Preference)

List ilem numbers of producls proposed shat are foreign manufachired or produced but qualify or the Domestic Products Procurement Act
Preference bevause only onc US Manufacturer preduces the prosuct or fing of o parlicular good.
» Identify country wiore proposed torgign-roade product s menufivtured or produced,

= Identify safe US manufacturer name.
« Jdentify pame of sote 1S maanfactured product/line of panticakr good.

[ Sole US Mauciacturer Name of Sole US Manufactured Fraduct or

Mem # | Country Where Proposed FnreigmMadeProd-t;{:iT
Rame Line pf Particular Goeod

. ManufwturediProduced

'The vendor is respunsible for certifying the informatinn previded vn this exhibil is accurate by signing bejow:
I hereby certify that the Information provided licrein is true and correet, and comphus with afl provisions of sections 34.350 to 34.359, RSMoa.

1 uuddesstand thal any misrepresentution horcin couslitates the commission of a cluss A misdemuanot.

SW (1t subbnitting. b elcctronically, scanned or typed s:bnature is acecptable)
ALl &7 Menrke) 2%, ,/j é.!

COMPANY NAME

GLLICE. E SENT1ALS *

MO 300-1102N (1.18)
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w {ﬁ\ PARTICIPATION COMMITMENT
QOrganization for the Blind/Sheltered Weorlshop Participation Commitment — If the vendor is committing to

participation by or if the vendor is a qualified organization {or the blind/sheltered workshop, the vendor must provide

the required information in the lable below for the organization proposed and must submit the completed exhibit with
the vendor’s bid.

Organization for the Blind/Sheltered Workshop Commitment Table

By completing this able. tie vendor comniils © the use of the vrganization at the greater of $5.000 o 2% of' the
aciual total doflay value of contract, _
{The services perfarmed or the products provided by the listed Organization for the Blind/Sheltered Workishop must provide a
comimerciaily nseful function refated to the delivery of the contractually-required service/product in 2 manney ihat will conslifule
an added value to the cantract and shall be performed/provided exclusive to the performance of fhe contract.)
Deyeription of Products/Scrvices to be Provided by Listed
Name of Organization for the Blind or Organizatien fur the Blind/Sheltered Workshop
Shelteved Workshop Proposed ‘the vendar should also include the paragraph number(s) from
the IFB which requires the service the vryganization for the
. o Dlindisheltered workshop is proposed tu perform.
L, B Product/Service(s) proposed: o

178 Paragraph References:

2. PruducL’Sc-r#ice(s} i;roposed:

IFB Paragraph References:
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EXHIBIT C
p l b/ DOCUMENYATION OF INTENT TO PARTICIPATE

[{ the vendor is propesing to include the participation of an Organization for the Blind/Sheltered Workshop in the
provision of the products/services required in the IFR, the vendor must either provide z recently dated letter of inlent,
signed and dared 1o cartier than the IFB issuance date, from each organization documenting the following information,
or complete and provide this Exhibit with the vendor’s bid.

~ Copy this form for each organizarion proposed -

Vender Name:

This Scction To Be Completed by Participating

Organization: |

By compleiing mud sighitg this forw, the undersigned foreby corifinns the brient of the wamed pardicipating ergunization fo provide the prodiccty’seivices
fdeurtificd herits S ife veltdor idensfed nbove,

Indicate appropitiate business classification{s):

Organization Sheltered
for the Blimd __ Workshop

Name of Organization:
{(Name of Organization for the Blind or Sheltered Wotrkshop)

Contect Name: Email:
Address: Phone #:

Citys | Fax #:
State/Zip: B Certifieation #

{or attach copy of certification)

Certification Expiration Date:

Describe the products/services vou (as the participating organization) have agreed to provide:

Authovized Signature:

Auithorized Signature of Pariicipating (vganization Date (Dated no
(Organization for the Blind or Sheltered Workshop) curlier than the IFB
issuance date)
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EXHIBITD

l\) lkr MISSOURI SERVICE-THSABLERN VETERAN BUSINESS ENTERPRISE PREFERENCE

Pursuant to scction 34.074, RSMe, and 1 CSR 40-1,050, the Division of Purchasing (Purchasing) has a goal of
awarding three (3) percent of all contracts for the perfurmance of any job or service to qualified service-disabled
veteran business ciderprises (SDVES).

STANDARDS:

The following standards shall bs used by Purchasing in determining whether an individual, business, or organization
gualifies as an SHVE:

Domg business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of
business, not including an office of a registered ngent;

Having not less than fifty-one percent (31%) of the business owned by one (1) or more service-disabled
veterans (SD'Vs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the
stock of which is owned by one (1) or more SDVs. {An 8DV is defined as any individual who is disabled as
certified by the appropriate federal agency responsible for the administration of veterans’ affairs.);

Having the. managemient and daily business operations controlled by one (1) or more SDVs;

Having a copy of the SDV’s award letter from the Departinent of Veterans Atfaies or a copy of the SDV’s
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and 2 copy of the
SPV’s documentation cortifying disability by the appropriate federal agency responsible for the administration
of veterans” affairs; and

Possessing the pewer to make day-to-day as well as major decisions on maticrs of management, policy, and
operation.

¥ a vendor meets the standards of a qualified SDVE as stated above and unless previously submitted within fhe past
five {3) years to Purchasing, the vendor must provide the fullowing SDV doctnnents to recetve the Missouri SDVE
three (3) bosius point preference:

A copy of the SDV’s award letter froin the Departiment of Veterans Affairs or a copy of the SDV’s discharge
paper (DD Form 214, Cerlifivate of Release or Discharge from Active Duty),

A copy of the SDV's documentation certifying disability by the appropriate federal agency responsible for the
sdministration of veterans’ affaies, and

A comploted copy of this exhibit.

(NOTE: The SDV’s award letter, the SDV’s discharge paper, and the SDV’s documentation cerlilying disability shatl
be considered confidential pursuant to subsection 14 of section 610,021, RSMo.)
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EXHIBIT D (cont’d)
“ l%\ MISSOURE SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE
By signing helow, 1 certify that 1 meet the definitions of a service-disabled veteran and a service-disabled veteran

business enterprise as defined in section 34.074, RSMao. [ further centify that I meet the standards of a qualifying
SIVE #s listed herein pursuant to 1 CSR 40-1.050.

Service-Disabled Veteran's Name Service-Disabled Veteran Business Enterprise Name
{Please Print)

Service-Disabled Veteran’s Signature Missouri Address of Service-Disabled Veteran
Business Enterpiise

Phone Number Website Address

Daie P~Matl Address

The SDVE vendor should check the appropriate statement below and, i applicable, provide the 1equested information,

1 No, T have not previously submitted the SDV documents specified herein to Purchasing and therefore have
enclosed the 8DV documents.

T Yes, 1 previously subinitfed the SDV docuients specified herein within the past five (5) years to Purchasing,.

Date SDV Pogunients were Submitied:

Previous Bid/Contract Number for Which the SDV Docimends were Submitted:

(if spplivatle aud krown)}

(NOTE: H the SDVE and 8DV are listed on the Durchasing SDVE database located at
hitp:/content. oa.mo.povisites/defaultfiles/sdvclisting.pdf , then the SDV documents have been submiffed to
Purchaging within the past five [S] years. However, if it has been determined that an SDVE at any time no fonger
meets the requirements stated above, Purchasing will temove the SDVE and associated SDV from the databasc.)

FOR STATE USE ONLY
SDV’s Documents - Verification Completed By:

Buyer
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STATE OF MISSOURI
DIVESION OF PURCHASING

TERMS AND CONBITIONS - INVITATION FOR BID
TERMINOLOGY/DEFINITIONS

Whenever $ic following words and cxptossions appear in an Invitation for Bid (I1'13) dosument or any addendum thurelo, (o definition ot meaning duscribod
below shall apply.

Apeacy andfor State Agency means the statwtory unit of state goverament in the State of Missousi For which the equipment, supplics, andior serviees are
beiug purchased by the Bivision of Parchastng (Purchasing). The asency is also responsible Rur paymeni.

Addeadwm means & wiitlen official modilicatioa to an [FB.

Awmncndbment means u writion, official medification 1o a coptrast,

Attavhment applies {o all fdrms which are included with 1s IFB 10 incorpornte any infonnational data ur requirentents related to the performance requirchients
ancdfor specifications.

Rid End Bate and Time and similsr expressions mesn the execl deadline required by the IFB for the reccipd of scaled bids.

Veador means the supplier, vendor, person or organization that responds i an TFE by subiitting a bid will prives to provide {ke equipment, supplics, andlor
services as required inthe HFB docuent.

Buyer moans tha propsrement staff monber of Purchasing, ‘The Cuntuct Fecsus as refercaced herein is usaally she Buyvr,

Couiract means 2 legal and hinding sgreement between bwo or more competent partics, Loy o consideration for te procurement of eqaipment, supplics, andfor
sepvices,

Cpntractor means 5 supplive, vemdur, person or organization who is a seccegsful verndor as a ressilt of an IFB nnd wha enters inlo a conloict.

ExIibif applics o forms which are inchadud with mz KB for the vendor 10 tomplete and submit with the septed bid pripr to the specified end dale and time,
Envitution for Bid (3Fif) maans the solicilation docungent issucd by Purchaging to polential vendors for the perchase of equipment, supplies, andfor services as
descrived in (the document. The defiaition incfudus these Terins and Conditioss ax welk s adl Privieg Pages, Exhilrts, Atiachments, sod Addendums therete.
May means that u certain fealute, component, vr aclion §s peemissible, bul ot required,

. Mpst means thal a certsin Feattiwe, component, br zotion is a mendptory condition, Failure to provide or enmply will resill in & bid being considered nun-

1esponsive.

Priving Pagefs) apphies 1 ke forn(s) on which the verdor must stalc the prive(s) apphicable or e cyuipment, supplics, amlfor services requized in the 188,
The pricing pages must be conpleted und submiitled by the vendar with the sealed hid prior to the speeified bid erd dite and Lime.

Hi5Mo (Reviscd Statutes of Missouri) refees e the body of laws enacied by the Legislaiers which govern the aperations of 2t agencics of the State of
Migsouri. Chapter 34 of the stalules is the primary chapter paverning the opersdions of Puschasiog.

[iaH lias the same measing as the word must.

Shontd meaus that o certain feature, componend and/or action is desirable bu! not mandatary,

. APPLICABLE LAWS AND REGULATIONS

The contruct shall be construed sceording 1o the laws of the State of Missaurl, The contraclor shizfl camply with all local, state, snd federal favws aud
regulations related 1o the perfonmanue of i condtact to the extent (hat the same ay be applicable.

"L'p the extent thal » proviskon of the canrst is conteary to the Consiitution or laws of the Strte of Missouri or of the United Siates, the provisions shall be veid
und vnenforcenble, However, the balance of the contract shall seataln in force betwoon the parfics vardess ferminated by canscat of both ile comracior and
Pitrehasing.

The contractor must be vepistered nnd maiiain good starding with the Seerctary of State of the State of Misgouri and other regulatary agencies, as may be
vequired by law or regiiations, )

The contrictor must limely file and pay st Missodr? sales, witbholding, corporate and any vther required Missosri &ax returns and nxes, inctuding intetest and
additions o tax.

The oxclusiva venue for any fepul proceuding reluting to of atising out of the IFI or resulting contret shalt be in the Circnit Courtaf Cole Connty, Missoork.
Fhe coiieactor shall anty cmiploy persontel suthorized to wark in the United States in aceordance with applicatle federal and slate laws und Exventive Order
G713 for work performed in the United States.

OPEN COMPETITION/INVITATION FOR BID DOCUMENT

Tt shall be the vendor's Lesponsibifity to ask questions, request changes of clarification, or otherwise advise Purchasing if any Janguage, specifications or
requinements of an 1B agpear to be ambiguons, contradicioiy. andfor arbitrary, or appuar to inadveriently restrict or Hmil the requirsments staked inthe ITR to
a shupte source. Any and atl communication from vendors segarding speciticatinos, yequirements, compelitive bid prosess, vte., must be diresind tn the Tyer
fromm Purchasing, sniess the IRB specifically refors the vendor to another eoitact. Such eswail, [ox, or phon cmmnticsiion should be received af least en
calendar days priot 10 the nfficial bid end duts.

Lvery attempl shall be made to enrure that he vendor eeceives ao adequate and prompt response. Howsver, in ordir to mamtain & fair and cquitable bid
process, alf veadars will be advised, via the issumce of an addendum to the IFT, of any relovant or pertinent information rcfated fo the procurement.
Therefore, vendoss ars nilvised that untess specitied elsewhere i the IFR, any muestions seveived less than ten calendar days prior 1o the B end dute may not
be answered.

Veadoss are cautioned that the only official position of the Siate of Missourt is that whith is issued by Purchasing in the TFB or an addenduni thercto. No other
memis of comimnnication, whether orat or writen, shalt be consirued as a format or official response or statesnent. ] _
Purchasing monitars all procurerient activities to detect my possibility of deliberate restraint bf compethtion, collusian among; vendors, price-fixing by
vendors. of any ether atiicompetitive conduct by vendors which appears to violate state ond Foderal antitruat Taws, Any suspected viokation shall be refermed to
the Missourl Attomey Ganegal's Oftice for apprapriate aclion, ) i

The IFB is availebte for viewing and dowrloadieg on (e MisscuriBUYS Statewide cProcurement Sysiem. Repistered vendors are clectronicelly natified of
these bid upportonities lhat match the comenodity cades for which the vendor registered in MissonrBUVYS, If 5 repisiered vendor’s ¢-mail address is incotrect,
the vendor hust npdale the e-mait addross themselves on ie state’s MissaurBUY'S Statewide eProcareniont Systein al bz ps:nissenribuys mo.gav/.

Purchasing suserves the right to officially smead or cancel an IFB afier issugnee. Tt shalt be the sols resporsibility of the vendor to monitor the Mi§souﬁBUYS
Statewido cProcurenien System e obisin a copy of the wddeadan(s). Registercd vendors who teccived comail polification of tl_)e bid opporinify whesn the
18 was established and registered vendars who have respended to the IR on-lime prior lo an addendun: being issued should receive e-mail aot:fication of the
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addendura(s). Repistered vendors who teceived e-mail uotifieation of the bid opporfenity when the IPB was cutwblished wnd registered vendors who have
respanded tq the bid on-line prier 1o & cancellation being issucd should reccive e-mail notification ol a cancellation issucd prios 1o the exaet pnd i and e
specified in the [FB '

PREFARATION OF BH}S

Vendars must examing the eofire FB carsfully. Failite 10 do 50 shalt be al the vender's eisk. .

Urless otherwise specificaliy stuted in the 1B, ell specifcaions and requircments constinlie minimun: requirements, Al hids must meet or exceed th statceed
specifieations and requirements,

Unless olherwise specHically sfaled in the IFB, any manofactuter cames, teade amstes, brand demes, information and/or colalop numbers listed in a
spucificalion mdfor requircment are for informational purpases only and arc not intcnded to Hinil comnpotition, The vendor may offer any brand which meeis
or cxoueds the specification for iy ilem, hut must state the manufaciney’s rame and model number for sny such brands in the hid  In addition, the vendiv
shall explain, in dutail, (1) the reasons why the proposcd cquivalent meets or exceeds the specifications and/or requiremcats and {2} why the moposed
equivalent should not be cansidered an exception theceto. Bids which da nol emnply with Ihe retirements asd specifications are subiect 10 rejeetion withious
clatification.

Bids lacking any indication of ient tn bid an alternate brand or 0 lake u exception shall be 1eevived and considercd in campiele complizice with the
specifications and reaquirements as lisied in the IFG.

i the svent fhat the vendor is an agency of state govemment or niher sach pelitical subdivisiuz which is prelibited by faw or court decision fram complying,
with certain provisions of an IFB, such # verdor may submit a bid which contains a Tist of statetory dimiations and idontification of those protibitive claases.
The vendar vhonid nclude a complele hst of siatotory references and eitatinns for each provision of the IF1, which is affecied hy this parageaph. Fha stnsutory
limitaltoms and prohibitive elauses may (1) te requested to be clarificd in writing by Purchasing or (2) be accepled without fusther clavification if the statutory
finxitations and prohibitive clanses sre deenwed acceptable by Peecliosing. 1 Prrchaddng detenmines elarilicalion of the siafulory limitations and prohigitive
clauses & necessiury, the ciarification witl be conducied in arder to agrer to langunge that reflects 1he intent and complisnce of such law and/ur court order and
the IFB.

All equipment wnd supplics offered in a Bid must be new, of current production, and availuble fur inarketing by the nmeéacturer tnless the 1FD clearly
specifies that used, reconditioned, ur nenmnafactured eguipiment @il supplfes may he offered.

Prices shail include all packing, headiiog und shipping charges TOR destinalion, Oeighl prepakl and zllowed unless oiherwlse specified in the 1FB.

Birls, itelnding all pricing therein, shall rempin vidid for 90 days from bid opening enless olheraise indicated. 10 the bid js sceepted, i ontiee bid, ncluding
ol prives, shatl be M for tie specified contract period. :

Axty foreign vendor uot having an Employer [dentification Number assigned by 1ha United States Iatemal Revenue Service (1RS) miust subinit a completed RS
Farm W-8 prior to ur with the subniissivn of their bid in order to he considered for nwerd.

. SUBMISSION O BIDS

Registered vendors may submit bius clectronicatly thronph the MissouriBilY S Slatewide cPrecuruanent Systein af hdps-fupisyonribuys o, ogy/ or by delivery
of & haed cupy to the Parehasing office, Yendors It have nol ropistaicd an the MissouriBUYS Slatewide eProcuzenent System may submit bids haid copy
defivered 1o 1he Prrehasing office. Delivercd bigs must be sealed in an envelope or eontainer, and received in the Purchasing office focated »l 301 ‘West High
St Rm 630 u JelTorson City, MO no lster than the exact omd dule and time specified in he IFRL Al bids must (1} be submifted by a doly asthorized
representative of the venduor's i ganizalinn, (23 eontain o infomativn requized by the 1PR, mad {3) be priced 5s required, Flard copy bids may be mailed fo the
Purchasiig post oflice pox address. Hevevsr, it shall be (he responsibility of the vendor to ensure thcir bid is in ihe Purchasing offtce {address Jisted above) no
tatar then the exact cud date and time specified in the IFR,

‘The sealed cryclope or conlaingr coniginiug 8 bid shoeld be clearly marked on Lhe outside with (1} the offiginl IFB numbe: and {2) the officinl cnd date and
tine. Different bids should not be placed in the same cavelope, Flthough enpies of the sume bid may be placed in e sienc envelope.

A bid submilted electronically by & rogistered vendor aay be awidified ou-line prior ta the official end date and tinie. A bid which has been delivered to the
Purchasing ofVice way be madified hy signed, written notice whieh has beer reseived by Purchasing priot i the official end date and lime ypecitied. A bid
may 2150 be moditied in person by the vendor or its authorized cprosenlotive, provided proper identification is presented before the offcial and date ned fime.
Telephone or {elegraphic reguests 10 modify o Bid sholl ned be hononed. -

A ®d submiied zlectronically by u cgislesed vendos inay be retracted an-line priar to (he oflicial end date aod Gime. A bid which has beer: delivered to the
Purchasing office may anly be withurawn by a signed, wiitien document on compmy lelierhead teansmited via mail, e-malt, or Fresimile which has been
1eceived by Pugohosing prior to the official vnd datc and time specified. A bid indy alsa be withdrmvn In person by the vendor or ils anthonized representative,
provided praper identifieation is presented before e officlal end date and timre - Telephone or tefegraphic reguesis To withdeaw a bid shalt not be honored.

A bid may aisg bo withdmwn after the bid opening theuugh subonssion of a written request by an authozized reprosentative of the veador, Justification of
withdrawsl deciston may inctude a Ggnilicand ermor or exposure ol bid information that may cause imepamatie ham o the vendor

Whest submifting a bid cicctronicatly, she regisiercd vendor indicates aveeptance of alt IFD requirements, terms and couditions by dlicking on the “Aesept®
Lutton oo e Overview tab. Verders delivering a havd copy bid to Purchasing must sigo and return the 1FR cover pago cc, i applicable, he cover page of the
I3t addendum therest in arder fo constitute woepiance by the vendor of all HiED requircmyents, terms und eonditions, Fallure to do so may rusult it 1ejection of
the bid unless e vendor's Bolt complancy with those doeuments = indicated elsewhere within the vendor’s resporse.

Faxcd bids shali not be agcepled. Howeyer, faxcd and s-usil 310-bid nolifientions shall be accepted.

HID OPENING

Bid openiugs are’ public on the cod dule and at the opening time specifted on the TFR docemend. Manicy sad prices of the sespondenls shall be read at the bid
opening. ATl vendors may view the same bid iesponse ifommzation an the MissourBUYS Stalewide eProcurcment Sysiem. Purchasing will nat provide prices
uor pihice bid infermation via the telephone.

Pids which are not received in the Porcinsing office prior to the official end date and time shall be cansidered Inte, rogardisss af the depree of Inteness, end
normally wilk ot be suened, ) nie bids may only be opened under extraordicary eircumstances in aceardanee with 1 CSR 40-1,056.

. PREFERENCES

T the evalualion of bids, preferesecs shall be applicd in svesndunce with chepter 34, RSMe, other applicshle Missous! stalulcs, and epplieable. Exeauttive
Orders. Contrastors should appty the same préferences in selesting swbconlractors. L ) )

By vistne of statotory authority, a preferenee will be given i maferisls, products, supplics, provisieny u{ld alt other artickes produced, manuihcm_rcd_, 1‘ulr-ed.
processed or grown within e State of Missouri and fo 41l firms, corpasations or individuals doing busivess us Missout firns, corporations or individanls,
Sngh preference shall he given when quality is equal or betler und delivered price is the sume or bess. ) _ )

1n necurdatice with Fxecnlive Order {15-30, contractons dre encuurazed to utitize cortified minorily and women-owned businesses in selecling subvonlractors.
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EVALUATION/AWARD

Any cleical error, spparent on its face, may be corrected by the buyer before contract award. Upon discovering an apparent clerical error, the huyer shall
suaret the vender and reguest clarification of the intended bid. The correction shali be ineorporated in the nolice of award. Tixsraples of apparcnt cleriel
ariors are: |} misplacescnt of u decimai point; and 2) obvicus mistakc in designition of unit.

Any pricing intormation submilted by a vendor shiall be subject to evaluation if deemed by Parchasing to be i e best interest of the State of Missoui.

Thy vendor s encouraged fo propose price discounls for prompt payment of propose other price disconnss thal would bonedit the State of Missouri, However,
untess iierwiye specified in the TFR, pricing shall be evatusted at the maximon: potential finzneial liahility 1 the Siate of Missond.

Awards shall be made to the vendor whoss b {1} complies with all mandatory specHications and requitements of the IFB and (2} 35 (e lowest and best bid,
considering price, responsibility of tite vendor, and alt other evaluation criferia specificd in the IFB and (3} somplivs with chapler 34, R8Mo, olher applicshle
Misgouri statutes, and all applicable Executive Orders,

In the event all vendons Tall to mect the same mandatory reguirement I an IFB, Fucchasing reserves the right, at its sole discretion, to walve thial requirement
for w1 vendors and to proceed witl {he evaluation. Er additon, Furchaging reserves the right fo waive any atiner inegulacity or fechnicatily forad it any
individoal bid.

Purchasing soserves the right 1o reject any and all bids, Wihen alf bids are non-risponsive or otherwise uiaccepiable and eiroumstanees o ot pemiit a rebid,
Purchasirsg may teygotiale for the required supplics,

When cvaluating a bid, the State of Missouri restrves the rightl to consider celevant information and {ael, whether gained from a bid, from v vendor, frem
vendor's reforences, or from any other sonrce.

Any information suhmilted with the hid, regardicss of the formal or placcmend of such infarmation, may he constdeted in making decisions related 10 the
responsiveness gad merit of abid and the award of a conteet

Aty awird of a contract shall he made by noliffealion fromn Purchusing 1o (he sucessli vendor,  Purchasing reserves the right to make awards by itom, proup
of ilems, of uo il or none Basis. The grouping of fems swaded shall be deterntined by Porchasing based upan fastors suel: u¢ ftens shnflarity, location,
adinbuistestive cfficicucy, oF olher consulerations in the best interest of the State of Missow i,

Al bids and ussocisted docurmentation which were sabmiticd on or before the offisial end date and tiine will be vousidered open records pursuant to scetion
GHLOZ], RS0, following the official opening ol igs,

Puichasing posts all bid results on the MissouriBUYS Stalcswide cProcuncmient Syslom website for all veadors ko vicw for 2 reasonable period alicr bid award.
Irurchasing maintains images of al bid file materind for review. Vendors who include an c-mail address will their bid will be notified of the award results via
e-mail

Puschasing reseeves.the right o request Slarificaticn of any portion of the vesidor's response i order fo vorify the fnent of (he vemlor. The vendor is cautioned,
however, that its nesponise may be suhject fo aeceptenes or rejectiont vwithout ferher clarification,

. Auny bid sward protest must be received withie ten {10) business days niter flie datc of awnrd in sccordanes with the weguirerents of 1 C3R 461,650 (93,

The finat delennination of contract award{s) shal benade by Purchasing.

CONTRACT/PURCHASE ORPER

By subwitting a bid, {he vendor agrees to [mish any and all equipmenl, supplics andfor scrvices specified in the JFB, al Ihe prices quoted, pursuant to 21t
requirements and specifications sontnised therei,

A binding conirict shalt conaist off (1) the 'R and apy addesduns theseto, (23 the contractor's sesponse (bd) 1o de IFR, (3) churification of the bid, if any, and
{4) Purchusing's uvcupiaave of the response (bid) by “notice of mward™ o by "purchpse order”  All Exbibits and Autnchmetis invluded in the IFR shall be
incorparated into the contract by referchce.

A npfice of award issued hy the Slate of Misseuri decs not conslitde &n aatharization for shipment of equipient or supplies or & disegtive to proceed with -
services. Defere providing equipment, supplies andlor servives for (he Slate of Missousd, the contracter nusst roocive a properly authorieed poreliase ordet or
olher Guni of nthotization given 1o the contraelor st (he discrelion of the stale ageicy.

The contragt exprosscs the cuinples agicement of the pasties and perfonmance shall be governed solely by the speciflcations and requirements contained
therein.  Any change o the contract, whether by modification andfor supplementation, smist be accomplished by a formal ronlrset amendinent signed and
approved by and hetween the duly authotiesd representative of thie sonbactor and Pucghasing or fiy a modificl parchase order pricr to the effeetive date of such
motlificalion. The conlrastor expressly and explicitly vuderstandy and ageces that 0o other picthed andfer ne other destinent, mcluding correspondence, nets,
and oral commuaications by or froin any pesson, shall be nsed or construed as an amendinent or mudification to the contragt.

10. INVOICING AND PAYMENT

r

g

The Siate of Missouri docs nol pay state or federnl taxes nrless nthenwise reguired uznider fowy or regulation.

The statewide Ninancial mansgement system has been designed to aptutc cortafin receipt and payment mformation.  For cach purchase order recoived, an
invoice must be subrmitted thai refceences the porehase order menber and psst be itemized it &eeardance wilh items listed on the purchase order. Failure v
comply with this requirement may dolay proccssing of fnvoives fuf payment.

The: eamtractor shall not {ransfer any inlercst in the contract, whether by assigninent or otherwise, without the pstor wriiter consent of Purchasing,

Payment for alf equipment, supptics, andfor servicss required herein shall be made in amears uiess otherwise indicated in the 1FR.

The State of Missouti assures o obligation for cyuipment, supplies, andior services stipped o previded in excess of the quantily ordered. Any unmuthorized
quantity is subiicut to the state's rejection and shalt be returned at the contractor’s exponse. o ‘ i
All favoices far squipment, supplies, andfor services purchased by the State of Missouri shatl be subject to Tate payment charges #% provided in section 34.055,
RiMo.

The State of Missauri reserves the right o purchase poods aad services using the state purchasing card.

11. DELIVERY

Tife is of the gssenge, Debiverics of cquipment, supplics, end/or services must be mado no later than the time stated in the comtract o within a resonzble
period of time, if 2 speeific time is ot stated,

12. INSPECTION AND ACCEPTANCE

No cyuipmons, supplies, nad/or seevices received by an ngency of the slate pursuant o 2 euntract shall be deemed sccepfed unti the agency has had reasunable
opporfunity to inspzct swid equipatent, supplics, and/or services. _ _ ‘ ‘ .
AH cquipment, supplivs, andfor services witich do not comply with the specifivations andlor requirements or w}m:-h are atherwise uacceptable or defective
sy be rejected. In addition, all equipment, supplios, and/or services which are diseovercd to he defective or wiich o ot conform 1o any waraniy of the
anntrector opos inapeclion {or et any Liter lime iF the defeols contzined were nat reasonably asecrtinable upon te initial jnspection) may be wejeeted,
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6. The State of Missuuri resoives the right 1o retum any such sgjected shipment @ (ke confructory expense for full oredil or replacement and o specify 2
easonable date by which séplacements must b rugeived,

d. The State of Missonri's right to reject any unaccepiable equipment, supplics. andfur services shull nul exolude any other legl, equitible or contractual remtedies
The state nay have.

13. WARRANTY

2, 'The contraclor expressfy warrants that all equiptent, supplies, endior setvives pravided shall. (1) conform e eack and every sperification, drawing, sampie or
ather description wihich was fomished to or adopted by Parchasing, (2) be fit and safficient for tle purpose expressed i the [FB, (3) he merchantable, (4) bs of
pooxd miatetials md workmanship, and (5) be free from defect.

b Suel: waitanty shall yurvive delivery and sholl not be deemed woived cither by rcason of the slale’s acceplance uf or puyment for said sgaipment, supplies,
andfor services.

14, CONFLICT OF INFEREST

& Eheeted or gppointed cfficials or cinployees of the Stane of Missouri ot sry political subdivision Uiereof] serving in un cxecuiive or sdninistrative capatity,
must comply wilh sections 105,452 and 105454, RSMa. regarding conflic of inferest.

2. The contractor hereby covensnts that f Lhe time ol the subraission of fhe bid the coutractor has su other contractual relationships whiclt would create any
aclunl or perceived vonltict of intezes{. The eontractny Yurlber agrees thal during the tetn o the contoet neither Hie contractor stor any of Hs eoployees shall
acquirc 2ny nther sonleacks] relationships which create sucl a conflict,

15, REMEBES AND RIGHTS

a. Wo provision in fhe contiact shall he constyued, expressly or impligd, as o waiver by the Sinte of Migsouri of any existing or future right snd/or Temedy
available by faw in the event of any clain: by the State of Misseun of e contraclor’s dofisult or breach of comtaet.

b, The contractor agroes und undesstonds Ui fhe contract shall constitute an assignment by the confractor to the $iate of Missuust of all rights, fitle and interest in
and 1o 21l cnuses of sction that the contragtor may have uador Bre antitrust laws of he United States or Hie State of Missourt for which catges of nction have
acemed o will acorue as the result of or in stlation fo the padiculpr cquipment, supplics, and/or scrvices purchused or procurcd by the condractor in the
fullilinest of the comract with the S1ate of Missouri.

15. CANCELLATION OF CONTRACT

8. Inthe eveat of mpterinl breach of ihe contraciusl obligalions by (he contteior, Prrchasiug may concel the contract At il sele discretion, Purcbusing may give
Ihe contractor an oppartunity to cnee e breach or to explain how the breach will be cured. The actusl Ciire miust be compleled within no more then 10
warking duys from notification, o at s minimum the contractor mus) pravide Perchesing williin 10 weking days frome aotification a writlen plan detailing how
the conteaetor intends ke cure the breach.

b. Hhe contractor fails to cure the breach or if circumstances demand immediate action, Puschasing will issue a nutics ol cancefation {ermiwaling the contract
immediately. 1f it is determined Purchesing impraperly cancelled the cotignci, such cancellation shall be demnod a teomination for convenienee i accordance
will: the coutzacl.

& ¥ Purchasing Ganeuly fhe conlmet for beeach, Purchasing reservey We tight 10 obtain the equipment, supplies, sadior services to be provided pursvat o the
cottrast from: othor sousnxs wed opan such terms and in such mannor as Purcheving deems appropriate md charpe the contractor for wny pddiffonal costa
incnrred therehy.

o, The pontrzcior vaderstands and agiees thal fnds tegquired to fand fhe contract must be appropristed by the Genersl Assenbly of e State of Missouri for each
fiseal year included within the contract period. 'The contrct $hall not be hirding upan the state for any peried in which funds bave net been appropristed, and
the state sl it be Hable for any costs associated with termination canded by ek of appragriations.

17. COMMUNICATIONS AND NUOTHCES

Any notice tu the vendor/conteactor shalk be deemed sufticienl when degosilted in die United States mat] postage prepaid, lransmitted by faccinile, transmitted
by ¢-mail ar huod-camied and presentedt to an nuthorized emplayee of the vender/uuntiactor

18. BANKRUPTCY OR INSOLVENCY

a. Upon filing for any bankmupicy or insolvency proceeding by o apainst ihe contractor, whether voluntary or imvoluntary, oF Upon the appeintment of a reoclver,
Irustes, or assignet [or The henefit of creditors, the contraclor must nntify Puschasing imnedintely.

b. Upon lcaming of any suck actions, Purchasing eeserves the right, at its sols disurelion, fo eithes cancal e contract or affiun e contract and hold the
cumemlar rusponsible for damages.

19. INVENTIONS, PATENTS AND COPYRIGHTS

The eoniracior shall defend, protect, and ield hartless the State of Missouri, its officers, agents, and employees against il suits of luw v io eqaily westiting
from patoet and copyright infringement converning, lhe conlractor's performance or products produced under the terms of the cuntract.

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

in connection with iic Jenushing of equipment, supplies, anddor services under the coatract, the contacinr and @t subconimuclors shatl ageee mot fo
discriminate agaiost recipicats of services or emplayecs or applicunts for emplnyment on the basis of race, color, seligion, national rigin, sex, agt, disabilicy,
ar vetezan status prless otherwise provided by Iaw. W the contracior of subeonteacior employs at least 5 persons, they shall have and maindain an #llreative
sction program which shatt include:

a A wiitterl policy strtenemt comméiting ths enpanization to sffimuative aclion and assigaing mmagement responsibililies aod proccdures for cvaluntion amd

disscrination; ) )
b The identification of'a person devignated 1o hondle ulfiamative action
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G

d,
c.

i eslabiishient of goa-discrimindlony sedection slandards, ohjeetive measuies To analyze recruifmeat, an wpward mobility Systew, » wape and safary
struciure, and standurds npplicable 1o Inyofl, recsll, dischucge, demotion, nnd diseipline:

‘Hhe exelusion of diserimination from alb callective baegaining agreements; and

Herfarmance of an intornal audit of the reportiag gyslem to meniter cxecution ard (9 previde fn Futwre plasining,

If discriminatian hy a contractor is found to exist, Murchasing shall tnke opproprisic vnlbreement aclion which may ieclude, but not necessarily be Hnited to,
canee!lation of the conlract, suspension, or debarment by Parchasing unti! comective action by the eontractor is inade and casuned, and referral to the Aliotney
Leneral's Office, whichever enforcentent acifon mny be deamed mcst appropriale.

2{. AMERICANS WITH DISABILITIES ACT

In comnection with the farnislking ol equipment, supplics, and/er services under e conttact, she contractor and ol) subcoitiactors shall comply with ajl
applicable eequirgments and provistons of the Antericans with Disabilitics Act (A1)A).

22. FILING AND PAYMENT OF TAXES

The tammtissinner of adminlsdratian and other agensies 1o which the state puichagsing [aw applies shsll not eantract for pnods or servicas with & vendor il the
wewdor or wn alfitiste of the vendor nigkes sales at retaii of tangible persoal property or for the purposc of sirnige, v3e, or cumsumption i this stale but Fails to
eolleet pad properly pay the fax as provided in chapter 144, RSMo. For the gurpases of 1his section, "affitiste of the vendor™ shull moan nry person or catity
thgt i conirelled by or is under commson controb wilh the vendor, whethier throngh stock ewneeship or othenvise. Therefare the vendor's Failure to niaikdain
camplinnes with chapler 144, RSMo, may eliminate their bid From counsideration for uwerd,

23, TITLES

Titwes of pacagraghs used [iercin are for (e purpose of facilialing reference only and skali ned be construed 10 infer 8 contrastual constreclion of lenguage.

Revised J0-15-15
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ATTACHMENT i

DELIVERY LOQCATIONS

ALGOA CORRECTIONAL CENTER
8501 No More Vietiing Rd.

Jefferson City, MO 65102

Dwayne Kempker-Acting Superintendent
Rhonda Dormire-Buosiness Manager
(573)751-3911 or 2779

BOONVILLE CORRECTIONAL. CENTER
1216 East Morgan 5t

Boeonville, MO 65233

-Superintendent

Ken Bishop-Business Manager

{660) 882-6521

CHILLICOTHE CORRECTIONAL CENTER
1506 W. Third St.

Chilticothe, MO 64601

Iennifer Miller-Superintendent

Sandy Thompson-Business Manaper

(660) 646-4032

CROSSROADS CORRECTIONAL CENTER
1115 E. Pence Road

Cameron, M 64429

Larry Demmy-Superintendent

Kathy Burns-Business Manager

(816) 632-2727

EASTERN RECEP, DIAG, & CORR. CENTER
2727 Hwy K

Bonne Tecre, MO 636238

Pat Smitly-Int. Superintendent

Martha Pritchett-Business Manager

(573) 358-4412

MOBERY CORRECTIONAL CENTER
P.O. Box 7, Bus Rt. 63 8.

Moberly, MO 65270

James Gammon-Superintendent

Carolyn Thompson-Business Managet
(660) 263-3778

MO EASTERN CORRECTIONAL CENTER
18701 Okl Hwy. 66, Rt. 1

Pacific, MO 63069

Larry Rowley-Superintendent

Paula Couch-Business Manager

(636) 257-3322

FARMINGTON CORRECTIONAL CENTER
1912 W. Columbia

Farmington, MO 63640

At Luebbers-Superintendent

Les Provow-Business Managey

(373} 218-7106

FULTON RECEPTION & DIAGNOSTIC CENTER
1393 Hlighway O

Fulton, M{» 65251

Stewart Epps-Supesintendent

Joan Schwede-Business Manager

(573) 592-4040

CREMER THERAPEUTIC CENTER
689 Highway O

Fulton, MO 65251

John Bowen-Superintendent

Robin Howard-Business Manager

{573) 552-4013

JEFFFRSON CITY CORRECTIONAL CENTER
2416 No More Victims Rd,, Dock B

Jefferson City, MO 65161

Dave Dormire-Superiatendent

Cindy Wansing-Business Manager

(573)751-3224

KANSAS CITY COMUNITY RELEASE CENTER
651 Mulberry

Kansas City, MO 64101

Kimn Jongs-Superintgndent

Maher Chamma-Business Manager

(816) B42-7467

POSTOSI CORRECTIONAL CINTIER
11593 State Righway O

Mineral Pot, M) 636680

Donald Roper-Superintendent

Danny Berry-Businuss Manager

(573) 438-6060

SOUTH CENTRAL CORRECTIONAL CENTER
355 W. Hwy 32

Licking, MO 65542

Michael Bowersox-Supeatintendent

Greg Hadloy-Business Manaper

(573) 674-674-4470
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MARYVILLE TREATMENT CENTER
36227 U.S, Hwy 136

Maryvilic, MO 64468

Joe Ledbetier-Superintendent

tudy Bowman-Business Manager

{660} 582-6542

NORTHEAST CORRECTIONAL CENTER
13698 Pike 46, Airport Rd.

Bowling Green, M} 63334

Jim Moore-Superintendent

Lou Gripka-Business Manager

(573)324-5975

OZARK CORRECTIONAL CENTER
Route 2, Box 1-P

Fordland, M(} 65652

Virgil Lansdown-Superintendent

Garry Davis-Business Manuager

(417) 767-4491

WESTERN MO CORRECTIONAL CENTER

609 E. Pence Rd.

Cameron, M) 64429

Steve Moore-Superintendent
Tanny Dysart-Business Manager
(816) 632-1390
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SOUTHEAST CORRECTIONAL CENTER
300 L. Pedro Simmens Dr.

Charleston, MG 63834

Teoy Sleele-Superintendent

Sharon Underhill-Business Managoer

(573) 683-4409

ST, LOUIS COMMUNITY RELEASE CENTER
1621 N. First

81, Louis, MQ 63192

Janet Schneider-Superintendent

Lisa Weod-Business Manager

(314) 877-0300

TIPTON CORRECTIONAL CENTER
619 N, Osage Ave.

Tipton, MO 65081

Jill McGuire-Superintendent

Eileen Coflclt-Business Manager

{660} 433-2031

WESTERN RECEP DIAG CORR CENTER
3401 Faraon St

St, loseph, MO 64506

William Burgess-Superintendent

fudy Pelletier-Business Manager
(8163387-2158

WOMEN’S EASTERN RECEP & DIAG CORR CTR

1101 E. Fhvy 54, P.O, Box 300
Vandalin, MO 63382

Cyndi Prodden-Superintendent
Barb Straube-Business Manager
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