
NOTICE OF CONTRACT RENEWAL 

CONTRACT NUMBER 

CC170821001 

AMENDMENT NUMBER 

001 

REQUISITION/REQUEST NUMBER 

NR 931 YYY18709165 

CONTRACTOR NAME AND ADDRESS 

Office Essentials 
1834 Walton Road 
St Louis, MO 63114 

State Of Missouri 
Office Of Administration 
Division Of Purchasing 

PO Box809 
Jefferson City, MO 65102-0809 

http://oa.mo.gov/purchasing 

CONTRACT TITLE 

Medical File Folders and Inner Dividers 

CONTRACT PERIOD 

July 1, 2018 through June 30, 2019 

SAM ll VENDOR N UMBER/MJssouriBUi'S SYSTEM ID 

43191026100 / MB00105915 

STATE AGENCY'S NAME AND ADDRESS 

Department of Corrections 
Various locations throughout the State of Missouri 

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS: 

The State of Missouri hereby exercises its option to renew the contract. 

All other tenns, conditions and provisions of the contract, including all prices, shall remain the same throughout 
the above contract period and apply hereto. 

SIGNA TlJRE OF CONTRACTOR IS NOT REQUIRED ON nns DOCUMENT. 

BUYER BUYER CONTACT INFORMATION 

Tammy Michel 
Email: tammy.michel@oa.mo.gov 
Phone: (573)751- 3114 Fax: (573) 526-9816 

SIGNATUl{E OF BUYER DATE 

( ') ~NV. 1 1 .ffi L,CW t } ~4) I~ 
DIRECTOR OF PURCH,t1lNG 

o/lJJ».i:,trw.. ) --~c Karen S. Boeger 



SOLICITATION NUMB.Im 

IFBC30034901700821 

COJ\""TRACT NU!\.-IBER 

cc! 70821001 

RMJIJ ISITION/REQIJ EST NIJM R~:R 

NR 931 YYY17709059 

CONTRACTOR NAI\IE A-'"lll ADDID:SS 

Oflice Essentials 
1834 Walton Road 
St. Louis, MO 63114 

NOTICE OF AW ARU 

State of Missouri 
Office of Administration 
Division of Purchasing 

P.O. llox 809 
Jefferson City, MO 65102-0809 

http://oa. m9,g9y /purchasing 

CONTRACT TITLE 

Medical File Folders and Inner Dividers 

CONTRA.Cr PERlOD 

July 13, 2017 through .lune 30, 2018 

SAM TI VENDOR NUMRER/MissouriDFYS SYSTEM ID 

4319102610 O I MB00105915 

STATE AGENCY'S NA,\lli .Ai'\/D ADDllliSS 

Dcpartmcn t of Corrections 
Various locations throughout the State of Missouri 

ACCMvnm BY THE STATL (Hi MISSOIJIU AS FOLLOWS: 

The bid submitted by Office F.ssentia!s in response to SOLICITATION/OPPORTlJNITY (OPP) NO.: 
IFBC30034901700821, including the enclosed sample clarification from Sean Jefferies, is accepted in its entirety. 

DUYER IJUVF.R CONTACT INFORMATION 
Email: lauric. borchclt@oa.mo. gov 

Laurie ilorchelt Phone: (573) 751- 1702 Fax: (573) 526-9816 
SIGNATURE OF BUYER DATE 

i~o.wz4.bx:tfw- 7/r3/ 17 
DIRF.C1 OR OF PURCHASDi'G 

&/).~ 



STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
OIYISION OF PURCliASING (PURCHASING) 
INVITATION FOR nm ([FB) 

SOL1Cl1'A110N/OPPORTUNITY (OPP) NO.: IFBC300341JOl700821 
Tl TLE: MEDICAL FILF.. FOi ,DF,RS A ND INNER DIVIDERS 
ISSUE DATE: 03/J6/J7 

RltQ NO.: NU. 931 YVYt7709059 
BUYER: LAURIE BORCHELT 
PHONE NO.! (573) 751-l 7U2 
E-MAIL: la u rk, borchelt@pa,mu.gov 

RETURN nm NO LATF,R THAN= 04/03/17 AT 2:00 PM CENTRAL TIME (END DATE) 

VF.NOORS ARE ENCOURAGED TO RESPOND ELf.CTRONICALLY THROUGH ktin!:JLl\1.~iQ.wfil!Y_q,m_o.gov 
BUT MAY RESPOND HY HAR}) COPY (See Mailing lnstruclio11s Rcl-0w) 

MAILING lNSTRllCTIONS: Print or type. Solicitntion/UPP Number ,md End llo te cm the lower lcfi. lutnJ corner of 
the envelope or package. Delivered sealed bids must be in the Pun.:h<1;;ing offis:;c (301 W 
High Street, Room 630) by tl1e return date and time. 

(U.S. Mail) 
RF.TURN BIO TO: PURCHASING or 

POBOX809 
JJ£li'J•'ERSON CITY MO 65102-0809 

CONTRACT PF.RTOD: JU LY I, 2017 THROUGH JUNE 30, 2018 

(Courier Service) 
PURCHASING 
301 WF.ST HIGH STREET, ROOM 630 
JEFFERSON ClTY MO 65.101~1517 

DELIVER SUPPLil.!.S/SF,RV ICES FOB (Free On Boa rd) DESTIN A TJON TO TH£: FOLLOW tN G ADDRESS: 

MISSOURI DEPARTMENT OF CORRECTIONS 
VARlOUS LOCA TlONS THROUGHT MISSOURI 

'lltc 1entlor hereby ded are-; underskl!!Jing, ngrccmcnl mid certilicatio11 of rompliance lo provide the items mtd/or ~crvioc~, nt. the price.,; 
quukd, in ac;.;ordancc with all req1.1ircmcnts and specifications Contuined herei11. and Uie Term~ imd Conditions Invitation for Bid (Revi!;c<l 
l 0/19/15). The vendor further 11grees that the lanAm1ge of this JJ-'B shall govern in the event of a conflict with hls/hcr bid. The vendor 
furlher ngrccs that upon rc1~n!pt ofan authorired pmcha~c order from lhe Division of Purchrnsing or when a NDlicc of Aw2nl is ~ir,ncd and 
issuctl by an authorized offi.-:rnl <"'lfthc State cf Missouri, a binding contract shall txhl between the vendor mid the State of Missouri. -i·hc 
vendor shaH understand and agree that ln order for their bid tu 61.: 1..-u11sitlued fo_r evalualion, they niust be registered in Mbsour!f:WYS. If 
not registered at ![me of bid opening. the vendor must n:gi~tcr In Mi:;souriBUYS upon request by the slate immcdia1dy after bid opcniug. 

SIGNATURE REQUIRED 

V};."iJJDR NAME MhN,,.;111.r,-'l;l $1'$'f!'1"1 lll (SER Vl:NDOII i'IlOflLE- MMl'I lN/'<)\<Mlo;l'JOII! SCRBEl'I') 

/o~q,~ 

MO IP31Jlf 

l•IIDNE Nll!I-I IIY-R FAX NtJMijf,Jt 

31Lf,... 3/ ij.,. Ll32- t..lw£1 I 
\'~N!JOII 1',\){ Pll.D;C. TVl'E WJTO !J<S {l'UECK ONf) 

X.. Corporation Individual Stu!e/LtJ~al O.:.,vcmme11l _ P(lrtm:rship _Sole Propridm _IRS To~-E1<cn1pt 

yRINTf:D NA/Ill: 

J}.14 W AJ /l1 I; N t.e. 



Attached is a samp·le of an index job we did for another customer. This is just to 

show construction/quality of the item. It would be customized to fit your 

customer's needs. This paper stock is 90# white. 

I believe the specs require all clear mylar, so instead of the colors you see, all 

would be covered wlth clear mylar like the last tab in pos 7 "OTHER". 

The specs indicate there are 14 total tabs, but it is unclear if they are 1/ih or/ 

1/14th cut. This sample is 1/7th cut I believe it would be difficult to fit all of the 

needed print on 1/14th cut, but we could reduce the size of the font to fit if 

needed. We would need more details should you place an order. 

' Also attached is the printed PDF of the artwork we had set up for the indexes. 

Enclosed are 2 mock-ups of the pressboard sample according to the specs. We 

were unsure about the color of green needed. We made the samples in Type Ill 

Moss Green. I have enclosed a pressboard swatch book so customer can see what 

other colors we have available in Type Ill. 

Please let me know if you need anything else! 

Thanks! 

rOoffice v;;;;; essentials 
Sean Jeffries 
Business Developrnorit 
Manager 

sjeffries@offoss .corn 
www.offess.com 

1834 Walton Road 
St. Louis, MO 63174 

P 314.2272223 
F 314.994.1733 
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Instructions for Submitting a Solicitation Response 
The Division of Pmchasing is now posting all of ifa bid solicifation documents on the new MisimuriRUYS Bid Bu•rd 
(https;//www,missmrribuys.mo.gov). MissouriBUYS is the Strttc of Mis~ouri's w·tb-bascd st<1lewidc cPrur.;ur~mcnt 
sysicm which is powi:red by Webl)rocure. through our partner, Perfect Commerce. 

For all bid solicitations. vendors now have the option of .submitting their solicitation response either as an electronic 
response or as a hard copy response. As a means to save vrntdors th(; expense of submitting 2 !mrd copy response and 
to provide vendors ·both the ease and the timeliness of responding from a wm puter, vendors are enco1iraged to subrn i1 
;in electronic response. Bot11 methods of submission are explained briefly below and in more detail in the step-by-step 
instructions provided at https://111issourilmys.mo.go\l/pdfs/ho~v-~n_1~_§pond to a solicilation.odf. (This document is 
also on the Bid Board rcFcrnnced above.) 

Notice: The vendor is solely responsible for ensuring timely submission of their solicitati011 response, whether 
submitting an on line response or a hah.l. wp)' response. Failure to allow adequalc lime prior to the solicitation end date 
to complete and submit a. response to a solicitation, particularly in the event technical support assistance is required, 
places the vendor and their response al risk or not being accepted on time. 

• F,l,F,CTRONIC RESPONSES: To respond. electronically to a solicitation, the vendor must first register with 
Missomil3UYS by gohig to the MissouriBtJYS Home Pngc (h.ttQsJ/missourlb1zys.u.1Q.gQv). clicking the 
"Register" button at the top of the page, and completing the Vc1i<lor RcuistratjQg. Once registered tl1c vendor 
should log back into Mi.ssouriBUYS and edit their profile by selecting the organizational contact(s) that should 
receive an automated confinnation of the vendor's electmnic bid respon,se~ successfi..!lly submitted to tho st~te. 

To respond electronically to a solicitation, the vendor must login to MissouriHUYS, locate the desired 
solicitation on the Rid Board, and, at a minimum, the vendor must read and accept the Original Solicitation 
Documents and complete pricing and any other identified requiremenl'.. In addition, the vendor should 
download and save al! of the Original Solicitation Documents on their ,computer so that they can prepare their 
response to tl1ese documents. Vendors should upload their completed response to these downloaded 
documents (including exhibits. fom1s, and other infrnmation coocoming the solicitation) us an atladnnerit to 
the electronic soficitation rcspousi;:;. Step-by-step instructions for how a registered vendor rcspon&, to !\ 

solicitation electronically arc available on the MissouriBUYS system at: 
https;//iJ1iJ;§:.OUrib11vs.mo.gov/pdfsihow to rei:,mmd to a solidtatiq11_.pdf. 

c) Vendors are encouraged to submit their entire bid clcc1ronicnlly; however in Heu of attaching exhibits, 
forms, pricing, etc. to 1he electronic solicitation response. a vcndor may submit the exhibits, forms, 
pricing, etc. through mail or courier service. However, /U\Y such submission must be received prior to 
the solicitation's specified end date and time. Ile sure to include tlic solicitation/opportunity (OPP) 
number, company name, and a contact name on any ha.rd copy solicitation response document,; 
submitted through mail or courier service, 

o In tho event a registered vendor electronically submits a .-;ol icitatio11 response and also mails Jia rd copy 
documents that ate not identical, the vendor should ex.plain which n::sponsc lf; valid for the state's 
consideration. Jn 1he abs~nuc of S\tch e,qllanation, the state reserves the right to evaluate and :.ward 
the rc:.ponso which serves !ts best interest. 

Addcnduin D<1cume1.1t.; fr an addendum document is subscquc11ily issued, please follow these steps to accept 
the addendum docmnent(s). 

1. If you have not accepted the original solicitation document go to tl1e Ovt!n>imv page, find the section 
title4, Original Solicitation Documcntl', review the solicitation document{s) then click on the box 
under Select, and thc1) click on the Accept button. 
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2. To accopt the addendum document, on the Overview page find the ;;ection titled Addendum 
Docmnent, review the udd~ndum docurnent(s) then click oa the box under Sc_lect, and then click on 
the Accept button. 

Note; If you ;;ubmitted an electronic response prior to the addendum date and lime, you should review your 
solicitation response to ensure that it is still valid by taking into consideration the revisions addressed in the 
addendum ducumenL lf a revision is neede-d to yuur solicitation response and/or to indicate your acceptance 
of the addendum document, you will need to retract your response and re-submit your response by following 
these steps: 

l. Log into MissonriBUYS. 
2. Select the Solicitations tab. 
3, Select View Current SoJicitations, 
4. Select My List 
5. Select tho con-ect Opportunity Number (Opport.unity No); the 0Yerview page will display. 
6. Click on Review Resporase from thu navigation bar, 
7, Click on Retract if your response needs to be revised. 
8. A message wi!l come up asking, "Arc yo11 sure you wtmt to retract the Bid". Click on Continue to 

confirm. 
9. Click on Respond and revise as applicable. 
10. Click on Revi~v Response ftoin the navigation bm· and thcu click on Submit to submit your 

response. 

• HARD COPY RESl>ONSES: Be sure to include the solicitation/opportunity (OPP) number, company name, 
aod a contact u~me on any hard copy solicitation response documents. 

*******"'END OF INSTRUCTIONS FOR SUBMITTING A SOLICITATION RF,SPONSE*" ***H* 
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1. JNTRODUCTION AND GENER.AL lNFORMA TlON 

This section qf the JFB includes a brir.,'f introduction and background information ah nut the inLended acquisil ion for 
which the requirements hereit1 are written. The contents qf Jhis sectfon are intended for iliformational purpo,H':,,· and 
du not rrJquire a response. 

1.1 :Purpose: 

I , I, l This document constitutes an invitation for scaled bids from prospective vendors to establish a contract foi• the 
purchase of medical file folders and dividers on an as m~cdcd, ff needed basis for various Department of 
Corrections throughout the State of Missouri, hereinaftet referred to as "state. agency," in accordance with the 
rctJuircments and provisions stated herein. 

1.2 Awar<led Bid & Contract J)ocument St-arch: 

1.2. l Both the cun-ent contract ( C 11425600 l) and the previous procurement documentation (BI El 425 6) may be 
viewi:l<l and printed frorn the ·uivision of Purchasing's Awarded Ilid & Contract Doc.-mt:lnt Search located 
on the Internet at http://oa.mo.gov/p1irchasi11,g. 

******** END Ol_i' INTRODUCTION AND GF,NERAL lNFOHMATION * ****u 1,. 
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2. CONTRAC'fUAL REQUIREMENTS 

111is section Qf the JFB indudes the ge.neml contract requirements and provL~ions that shall govern the contract afier 
!F'B award The contents o_f this section include mandatory provisions th«t muM be adhered to hy the state and the 
contractor unles~ changed by a contract amendment. Response to this section by !he vendor is not necessary as all 
provisions are m.nndatory. 

2.l Contract: 

2.1.1 A binding contract shall consist of: (I) t11e IFB and any addcmhnns thereto, (2) the contractor's response (bid) 
to the IFB, (3) d arification of the l:l id, if :my, and { 4) the Division of Purchasing' s acceptm1ce of the re!)ponse 
(bid) by "notice of award". All Exhibits f;lnrl Attachments included in the U:B shall be incorporated into the 
contract by n,forcncc. 

2.1 .2 A notice of award issued by the State of Missouri doc:; 11ot constitute an authori:,ation fo,· shipment of 
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or 
services for the State of Missouri, the contractor mm,t rcce;::ive a properly authorized pnreha.sc order or other 
form of authorization given to the contractor at the discreliou of the state agency. 

2.1 .3 The contract expresses ll 1c complete agreement of the parties and performance :;Jmll bi;; governed solely by tlm 
specification& and requirements coJJtained therein. 

2.1.4 Any change to the contract, whether by modification nnd/or supplementation, must be accomplished by a 
fonnal contract amendment signed and approved by om] he1ween the duly authorized representative of the 
contractor and the Division of Purchasing priol" to the ·effective date of sud1 modific;1tion. The contractor 
~xpressly and explicitly understands and agrees that no other method and/or no other docunwut, including 
correspondence, acts-, and oral communications by or from a.ny person, shall he used or construed as an 
amendmi.:nt or modification to the contract. 

:2.2 Contract Period: 

2.2. l The origilla! contract period shall be as stated on page I of the Invitation for Bid (IFB). 'l11e contract shall not 
bind, uor purport to birtd, the state for any contrn.ctuat commitm<.:nl in excess of the original contrnct period. 
The Division of Purchasing .shall have the right, at itSa sok option, to ri;:ncw the contract for two (2) 
auditional one-year periods, or any porliou tht:rt.'uf. In tl1c event (he Division of Purchasing exercises such 
right, all tenus and t:Onditions, requirements and specifications of the contract shall remain the same and upp!y 
during the renewal period, pursuant to applicable option clauses of lhis document. However, the contractor 
shall underst..ind and agree that any renewal period incn:ases specified in the proposal are not automatic. If at 
the time of contract renewal the state determines funding does not permit the specified renewal pricing­
increase or even a portion thereof, the renewal pricing shall remain the same as during the previous contract 
period. If such action is rejected by the contractor, the conlrad may be terminated, and a new procurement 
process may be conducted. The contractor spaH also undct·stand and agree the slate may determine funding 
limitations necessitate a decreiise in the contractor's ptfoing for the renewal period(s). ff such action ls 
necessary and the contractor reject'i the decrease, the contract may he terminated, and a new procurement 
process may be conducted. 

2.3 Re1iewaJ Periods: 

2 .3. l If the option for renewal is exercised by the Division of 1Jurchasing, thi, contractor shall agree that the prices 
for the renewal period shall nol exceed the maximum price for the applicable renewal period stated on the 
Pricing Page of the contract. 

2.3.2 ff renewul prices are not provided,. then prices during renewal periods shall be the same as dndng the original 
contract p1t-riod. 
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2.3 .3 The Division of Purchasing does not automatfoalJy exercise its option for renewal based upon the maximum 
price and reserves the right to offer 01· to rcq\icst tcncwal of the contract at a price less than the maximum price 
stated. 

2,4 Prices: 

2.4.l All prices shall be as indicated on the Pricing Page. The state shall not pay nor be liable for any otber 
additional costs including but not limited to tax.vs, shipping charges, insurance, interest, penalties, termination 
payments, attorney fees, liquidated damages, etc. 

2.4,2 All prices shall include a.II packing, handling, shipping and freight charges FOB Destinflfioti, Fr-eigltl Prepaid 
and Allowed. The State of Missouri slmll not make additional payments or pay add-on charges for freight or O'­
shipping unless specifically described a11d priced in the bid, or as othetwise specifically stated and allowed by 
the lFB. 

2.5 Termination: 

2.5.1 The Division of Purchasiog reserves the right to terminate the contract at any time, for the convenience of the 
State of Missouri, without penalty or recoUl'se, by giving written notice to tbe contractor nt least thirty (30) 
calendar days prior to the effective date of such termination. The contractor shall be entitled to receive 
compensation for services and/or' sµpp lies delivered to and accepted by the State of Missouri pursuant to the 
contract prior to the -effective date of tennination. 

2.6 Payment Terms; 

2.6.1 The contrador shall unders1and a11d agree the state reserves the right to mako contract payments to the 
con1ra<:tor through electronic fond:. transfer (EFT}. TI1erefore, prior to any payments bct:oming due tmder the 
contract, the contractor must update their vendor registration with thefr ACH-EFT payment information at 
https;//Misso.uriBUYS.,mo.gov. Each contractor invoict: must be on the cootractor's original descriptive 
business invoice fo1111 and must contain a unique invoice number. The invoice number will be listed on the 
state·'s EFT addendum record to enable the contractor to properly apply state payments to invoices. The 
contractor must comply with all other invoicing requirements stated in the lFB. 

2.6.2 The contractor may obtain detailed infonnation for payments issued for the past 24 months from t11e State of 
Missouri's central accounting system {SAM 11) on the Vendor Services Portal at 
https://www,ven<lorservices.mo_~£fl.YIYendors~r,viccs/Porta1/Dcfaul~.~~P~-

2.6.3 All payment terms shaH be as stated in the Terms and Conditions oftt10 contract (see paragraph 10, "Invoicing 
and Payment") unless otherwise addressed in the IFB, or mutually agreed to by the state and the contractor. 
Pflyment tcnns should be net 30 days unless otherwise stated in the lFB. No late charges shall be applied 
which are not in compliance with Chapter 34.055 RSMo. This statute mny be fO\md at 
http://w_)'IW.)noga.n19.goy/nJ9sJatutcs/ChaptelSJ)~dex/chaptlndex03_4.htm1. 

:z. 7 C.ontradol' I ,iability: 

2. 7.J The contractor shall he responsible for any and all personal iujury (including death) or propc11y damage as a 
result of the contractor's negligence i'nvo)ving any equipment or service provided under the terms and 
conditions, requirements and specifications of the conti'llct. In addition. the contractor as&·umes the obligation 
to ~ave the St.ate of Missouri~ including its agencies, ·employees., Hnd assignees, from every expense. liability. · 
or payment arising out of ~ch 11egligei1l act. Th.e contractol' also agrees to hold the State of Missouri. 
iiK:luding its ;+gencies, employees, and assignees, 11armless for any negligent act or 01nission committed by any 
subcontraolol' or othc1• person cu1ployed by or under the supervision of the conh'actor under the terms of the 
contract. 
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2.7.2 The contractor shall not be responsible for any injury or damage occurring ns n result of any negligent act or 
omission committed by the State of Missouri, including its agencies, employees, and nssigt1cc!ci, 

2.8 Independent Contrndor; 

2.8. l The 1,.:ontracto1 is an independent contractor and shall not rcprc.scnl the contractor or the contractor's 
employees to be employee:; of the Stati.: of Missouri or an agency of the State of Mb!jourl. Th{" 1,:ontractor 
shall assume all legal and fi1mncial responsibility for salaries, taxes. PICA, employee fringe benefits, workers 
compensation, employee irn;11ra11ce, minimum wage reqt1irements, ove1time, etc., and agrees to ir1deinnify, 
save, and hold the State of Missouri, its officers, agents, and employees, harmless ftom and against, any and 
all loss; cost {including attorney foes); and danw.gc of any kind related to such matters. 

2.9 Estimated Quantities: 

2.9.1 The quantities indicated in this Invitation for Bid are estimates that pertain to tl10 total aggregate quantities that 
may be ordered throughout the stated contract period. The estimates do not indicate single 01d{,r amounts 
unless otherwise stated. The State of Missouri makes no guarantees aboul single order quantities rn: total 
aggregate ot'der quantities, 

2.9.2 The state agency anticipates a yearly estimated quantity of 15,000 file foldets and 9,000 it1t1e1· divider sets to 
be purclrn:.cd th.roughout the contract period. 

2.10 Immn\nce: 

2. JO.\ The contractor shall understand and agree that the State of Missouri cannot save and hold harmles,; and/or 
indemnify the contrac;.l.or or employees against any liability incurred or arising as a result uf any activity of the 
contractor or any activity of the contractor's employees related to the contractor's performance tmder the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the fom1{s) m1d 
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general 
public against any sucli loss, damage and/or l'Xpense related to his/her peiformam:1; wider the contract. 
General a11d other non-proft..-:;sional liability insurance shall include al) endorsement that adds the State of 
Missouri as an addilional insured. Sdf-iflsuraocc coverage or another alternnfrve 1'isk financing mechanism 
may be utHized provided that such coverage is verifiable and irrcvocnbly reliable and the State nfMis!ciouri is 
protected as an additional insured. 

a. lu the event any insurance coverage is canceled, the stak agency must be tiotified within tl1i11y {30) 
caJcmhlr days. 

2.11 Participatio11 hy Other Organizations: 

2.11.1 The contractor must comply with any Organization for the Blind/Sheltered Workshop participation levels 
committed to in the contractor's awarded bid. 

2.1 I. 2 The contractor shalt prepare- and i:iubrr1 it lo the Division of Purchas.ing a report d et.aiHng all payments made by 
the conh·actor to Organi7.atimts fo1· the Blirid/She!tercd Workshops participating in the contract for the 
reporting period. The contractor must suhmit the report on a monthly basis. unless otherwise determined by 
tho Di vision of Purchasing, 

2.1 J .3 Tl1c Division of Purc11asing will monitor the contmctor's compliance in meeting the Organizations for the 
Bliml/Sl)cltered Work.shop participation levels comrnittcd to in the contractor's awarded bid. · If the 
contractor's payments (o the pmticipaling entities are less than the amount committed, the state may cancel the 
contract and/or suspend or debar the contractor fn_m) i)articipating in future state proemcments, or retain 
payments. to the contractor in an .ufl01mt equal to the value of the participation commitment less actual 
payments made by the contractor to the pa1ticipaling entity. If the Division of Pu,-chasing determines that the 
contra.ctor becomes compliant with the commitment, any fur1dl;l retained as stated ahove, will be released. 
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2. t 1.4 lf a participating entity fails to retain the requirei:I certification or is unable to satisfactorily perform, the 
contractor must obtain other organizations for the blind/shelteted workshops to folfill tho participation 
requirements committed to in the contractor's award.:t.l bid. 

a. The con tractor must obtain the written approval of the Divis-ion of Purchasing for any new entities. Thi& 
approval shall not be arbitrarily withl1eld. 

b. If the contract<Jr cannot obtain a replacement entity, tl1e contractor must submit documentation to the 
Division of Purch115iug detailing aH efforts made to secure a replacement. The Division uf Purchasing 
shall have sole discretion in detennini11g if the actions taken by the contractor constitute a good faith 
effort to secure the required participation and whether the contract will be amended lo cimnge the 
contractor's participation commitment_ 

2.11. 5 No later than 3 0 days after the effective date of the first renewal period the contractor must submit an affidavit 
to the Division of Pun;:hasing. The affidavit must be signed by the director or manager of the purticipating 
Organizations for the Blind/Sheltered Workshop vcrifyit1g provision of products and/or services and 
compliance of all contractor payments made to the Orgauizatiolls for the Blind/Sheltered Works.hops, The 
contact01· may use the affidavit avail~blc on the Division of Purchasing website al 
l1_t:tp://oa.mo,gov/sites/dcfa11lt/!}Jes/bswaft!dnvitq9~ or another affidavit providing the same information, 

2.12 Contractor's Personnel: 

2.12.1 Thv i,;vntractor shall only emp Joy personnel nulhorizcd to work in the United States in accordance with 
applicable federal and state laws. This includes but is not limited to lhe Illugal Immigration Kefmm and 
Jmmigrant. Responsibility Act (IUHRA) and INA Section 274A. 

2.12.2 If the contractor is fonnd lo be in violation of this requirement or the applicable state, federal and local laws 
and regulations, and if the State of Missouri has reason ab le cause to believe that the contractor has knowingly 
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel 
the contract immediately without penalty or recourse and susp1md or debar the contractor from doing business 
with the r.tatc. 

2, 12.3 The contractor shall agree to fully cooperate with any m1dit or i11vestigation from federal, state, or local law 
enforcement agt:11cies. 

2.13 Subcontra~tors: 

2.13.1 Any subcontracts for the products/services described herdn must include appropriate provisions and 
contractual obligations to ensure the successful fulfillment of all contmchm! obligations agreed to by the 
contractor and the State of Missouri and to ensure that 01c State of Missouri is indemnifad, saved. and held 
harmless from r1nd against nny and .all claims of <lamage, loss, and cost (including attorney fees) of any kind 
related lo a subcontract in those matters described in the contract between the State of Mis~ouri ,ind the 
contractor. The contractor shall expressly unde1'stand and agree that he/she shall assume and be solely 
responsible for all legal and financial responsibilities related to the execution of a subcontract. The contractor 
shall ngree and understand that utilization of a subcontractor to provide any of the p.oducts/serviccs in the 
conh·act shall iu no way relieve the <.:ontractor of the responsibility for providing the products/services ns 
described and set forth herein. The contract{lr must obtain the approval of the St:rte of Missouri. prior 1o 
establishing any new subcontracting arrangements and before d1anging any subcontractors. nu.: approval 
shall not be arbitrarily -withheld. 

2.14 Prison Rape Elimination Ad (PREA) Rt:!quircments: · 

2. 14. J The contractor's personne I and agents pmviding service under the contract and within the security perimeter of 
the state agency's in~titution must be at least 18 yt:l:lrS of age. 
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2.14.2 Prior to the provision of service, the stote agency may conduct fl Missouri Un.iform Law Enforcement System 
{MULES) or other background investigation on the contrnctor's personnel and agents. Such investigation 
sha11 be equivalent to investigations required of all personnel employed by the stale agency, 

a. Thti state agency shall have the right to deny ai..;ccss into the institution for any of the contractor's 
personnel and agents, for any reason. Such denial shall not relieve the contractor of any n;:quin::mer1ll:i uf 
the conta·act. 

2. i 4 .3 The contractor mu~l obtain written approval from the state agency' .it Director of the Division of Adult 
Institutions for any contractor personnel and agents under active federal 01· !itatc felony nr misdemeanor 
supervision, and contractor personnel and agents with prior folony convictions but not under active 
supervision, prior to such personnel and agents perfonning contractua.1 services. 

2. HIA The contractor and Ute Cj}ntractor's personnel and agents shall at all times observe and comply with all 
applicabJe state statutes, state. agency rules, regulations, guidelines, internal management policy and 
procedures, and general orders cf the state agency that ai~ applicahle, r~garding operations and activities in 
und about all state agency property. Furthennore, the contractor and the contractor's 1>e1'Snn.nel and agents 
shall not obstruct the state agency nor any of its designated officials from performing their duties in response 
to court orders or in the maintenance of a secure and safo correctional cnvirrn\munt. The contractor shall 
cou1ply with the state agency's policy and procedures relating to personnel conduct. 

a. The state agency has a z.ero lolcnmce policy for any fonn of sexual misconduct to irrcludt­
staff/conlractnr/volunteer-on-offe11der or offender-on-offender st:xual harassment. sexual assault, sexual 
abusive. contact,. and consensua1 sex. The contractor and the contractor•s personnel ~md agents who 
witness sexual misconduct must immediately report !'luch to tTu: h1stih1tion·s warden. lf the t:ontractor, 
or the contractor's personnel nud agents, engage in, fail to tcport, or knowingly cnndone sexual 
misco1tduct with or between offenders, the contract shall.be subject to cancelation and the co11tractor or 
the contractor's personnel and agents may be su~ject to criminal prosecution. 

b. If tfo, contractor, or the contractor~s personnel and agents, engage in sexual abuse in a prison, jail, 
lockup, community confinement facility, juvenile facility or other institution, lhc contractor or the 
contractor's pcrronnel and agents shall be denied access into tlie institution. 

2.14.5 The contractor and the contractor's personnel and agents shall not interact with the offendcrn except as is 
necessary to perform the requirements of the contract. 'lbe contractor and the contracto1·'s personnel a11d 
agents shall not give anything to nor ar.:cept auything frorn the offenders except i11 the normal performance of 
the contract. 

:ln\HH*11 END OF CONTRACTUAL REQUIREMENTS ******** 
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3. PERFORMANCE REQUIREMENTS: 

This section of the /fi'}j includes requirements and provisions relating specifically to the p,!1;/ormance requirements of 
the state agency. The contents of this section include mandatOJJ' requirements that will be required of the successful 
vendm· and subsequent contractor. Response to this section by the vendor is not necessary as all provisiom. are 
mandata,y. 

3.1 Gencrah 

3 .1.1 The contract.or shall provide medical file folders and inner dividers on an as m:cdl;)d, if needed basis as ordered 
hy !he atatc agency. The contractor shall agree to provide all line items under the contract that meets all of the 
mandatory requirements and specifications presented herein pertaining to the provisio11 of said prod11cts. 

3.2 Substitutions: 

3.2.1 The contractor shall not substitute nny item{s) that has been awarded to the contractor without the prior written 
approva 1 of the Division of Purchasing. 

3 .2.2 In the event an item becomes unavailable, the contractor shall be rei:.'Pons ib lfj for prov i<ling a su itablc snbstitute 
item. The contractor's failure to provide an acceptable substituh.: ma.y result in canceJla1ion or termination of 
tl1e contract. 

3.2.3 Any item substitL1tion tnust be a replacement of the contracted item with a product of equal or better 
capabilities and quality, and with equal or lower pricing. The contractor shall undcrstanrl that the state 
reserves the right to allow the substitution of any new or different product/system offered by the contractor. 
The Division of Purchasing shall be the final authority as to acceptability uf auy proposed substitution. 

3,2.4 Ally item substitution shall require a formal contract amendment authori:;,,cd hy the Division of Purchasing 
prior to tht: state acquiring the substitute item under the contract. 

3.2.5 The sttttc may choose not to compel an it~m substitution in the e~·ent requiring 11 :mhstitulion would be <leemed 
unreasonable in Oic sole opinion of the State of Missouri. The contractor shall not be relieved of suhstit.uting 
a producl in !he event ofmanufacturnr di:;,.;ontinuation or other reason simply for reasons of unprofitability to 
the contractor. 

3.3 Cootrnctor Sample Assurance: 

3.3.1 The contractor i;hall agree tlmt product provided under contract shall conform to nil mandatory specifications, 
tem1s, conditions and requirements stated hertiin. Furthermore, if the product has been sample.tested, the 
contractor shall agree that the same product submitted for s1unple-testing and whfch passed samp!e-te!.ting 
shall be provided to the state agency for tl1e duration ofthe contract No subst.itufious of prndnct shall be made 
without the prior written approval Qf the Division of Purchasing, Only substitutes that are equivalent or bct.tcr 
than the product(s} OI"iginally contracted for, and equal to or less in price, shall be considered for approv~L 

3.4 Replacement of Damaged Product: 

3.4.1 The c.ontractor shall be responsible for replacing any item received in darnflged condition at no cost to the State 
of Misso,irL This includes all dellvery/lransportation costs for retu1.11ing non-functional iwms to the conh·actor 
fot replacement. 

3.5 Delivery Performance: 

3.5.1 The contractor and/or 1hc contractor's subconttactor(s) shall deliver producl!l in accordance with the contracted 
delivery times stated herein to the state agency upon receipt of an authoriz~d purchase order or P-card 
transaction notice. Delivery shall include unloading shipments at lhc i;l.ate agency's d(!ck or othcl' designated 
unlonding site as rnq11c~lcd by the state agency. All orders roust be shipped F.O.B. J)esr.ination, Freight 
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Prepaid and Al I owed. All orders received on the last day of die contract, must be shipped at the r.:ontract price. 
All de.liveries must be coordinated with the state agency. 

3.(i DC!live•·y Locations: 

3.6.1 The contractot· shall deliver to the locations as shown on Att.lchmcnt 1. Each facility may have different 
delivery hours amVor days of operations. The contractor shal1 coordinate with the facilities reg~rding specilit 
dates anu times for delivery. 

3.7 Invoicing: 

3. 7. I The contractor shall submit art i1em ized invoice for de livered product based on firm. fixed pr icing sh1Jwn on 
the contract Pricing Page to the following address: 

Missout'i Department of Con-ections/FMU 
Accounts Payable 
PO Box236 
Jefferso11 City, MO <i5102· 

3.8 Reports Reqnircment: 

3.8. l Upon request of the state .igcncy, at :no cost to the state, the conlractor shall prepare and submit a wdtten report 
indicating purchases made by the state agency off the contract. This report must at minimum slmw ilem.'i by 
contract iccm number, respective volumes purchased fi:,r m1,;h itctn, respective contract price and ex.tended 
contr.nct price; a total l>y item and tor all purchases must be shown. This report must be submitted to the 
Division of Purchasing at P.O. 'Box 809, Jefferson City, Missouri, 65102, and directed to the BuyCl"s altenlion. 

****H tt END OF PERFORMANCKREQUIRE:MENTS "'******* 
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4. BID SUDMISSION INFORMATION AND REQUIREMENTS 

This section of Lhe IFB i11ch1des itiformution and instructions to the vendor that is integral to their bid 8ubmittal. 111e 
contents of this section are inf01matio11al and instructional. Many of the imtructional provisfom· require certain 
actions by the vendor sulm1iltir1g a bid 

4.J Contact: 

4.1.1 Any and all communication from vendors regarding specifications, requirements, competi1ive hid process, etc. 
related to the bid document must be referred to the Buyer or Record identified on the first page of this 
document. Such communication shm1ld be received. at least ten calenda1· days pi"ior to the official bid opening 
date. 

4.2 Business Comp1iance; 

4.2.1 The vendor must be in compliance with the laws rega1'ding conducting business in the State of Missouri. The 
vendor certifies by signing the signature page of this original document and an)' addendum signature page(s) 
or by submitting an on-line bid that the vendor and any proposed subcontractors either arc presently in 
compliance with such laws or shall be in compliance wi.th such laws prior to any resultil1g contract award. The 
vendor shall provide documentation of compliance upon request by the Division of Purchasing. The 
compliance to conduct business in the slate sirnll include but may not he limited to: 

• Rcgis1ration of business name (if applicable) with the Secretary of Stale at 
http://sos.rno.gov/businc.ss/start_~ .vsi1t.lc~.S .asp 

• Certificate of authority to t11msact business/certificate of goo.d standing (if applicable) 
• Taxes {e;,g., city/counly/siatc/fodcrnl) 
• State and lo~al certific<1tions (e.g., professions/occupations/activities) 
• Licen::;cs ~ml permits (e.g., city/county license, sales pennits) 
• Insurance (e.g., worl<er's compensation/unemployment compensation) 

4.2.2 The vendor should refer to the Missouri Business Portal at http://bu_~_i1_1e$s.11m.gov for additional information. 

4.3 Submisdon of Bids: 

4.3. l On-I inc Bid - lf .i registered vendor is respoad ing (l]cctwnica.l [y through the MissouriBUYS System website, 
in addition to completing the Ou-line pricing, the registered vendor s110uld 5Uhoiit completed exhibits, forms, 
and otht:r information concerning the bid as an attachment to the electronic bid. The registered vendor is 
instructed to review the lFB submission provisions carefully to ensure they are providing .all required pricing, 
iucluding applieah!c renewal priciiig. Instructioas on how a registered vendor responds to a bid on~lin~ are 
available on the Missouri BUYS System website al; I 1tlps:li_1_11is~m1 ribuys. mo.gov/b idboard.htm I. 

a" The exhibits, forms, and Pricing Pag1.'(s) provided herein can be saved into a word processing JU\mment, 
completed by a regis1ered vendor, and tllen sent as an attachment to the electronic submi:;sion. Other 
information requested or required may ho sent as an attachment. Additional instructions for submitting 
electronic attachments are on the MissouriBUYS Sysh.:rn website. Be sure to include the; 
solic-itation/opporh.lnity (OPP) number, company name, and a contact name on atiy electronic attachments. 

b. Iu addition, a Tegistered vendor may submit the exhibits, forms, Pricing Page(s), etc., through mail or 
courier service. I lowever, any such subm iss1011 must he received prior to the spec ifo:d end date and time. 

c. If a registered vendor submits tm electronic o.nd hard. copy bid response and if such responses are n(lt 
identical, the vendor sllo11ld explain which response is vuli<l. In the absence of an eKplanation, the State of 
Missouri shall consider the rcspons;;; which serves its best interest. 
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4.3 ,2 Hard Copy Bid - lfthe vendor is submitting a bid via the mail or a coul'ier service or is hnnd delivering the bidJ 
the vendor should include 1,;ompltjtcd exhibils, forms, and other information concerning the bid (including 
completed Pricing Pagt:(s) with the bid. The vendor is instructed to review the lFR submission provisions 
careflllly to ensure they are providing all required pricing_, including applicable renewal pl'idng. 

4.4 Coro,pliance wjth Terms and Conditions: 

4.4.1 The vendor is cautioned when submitting pre-printed tenns and conditio11s or other type matt.:dHl to make sure 
such documents do not contain other tenns an<l conditions which conflict with those of the ll113 and its 
contractual n.-quirements. TI1c vendor agrees that in the event of conflict bctwt~en any of the vendor's terms 
and conditions and th.ose corttuined in the JFB, that lhc IFB shaU govern. Taking exception to the State's tenn~ 
and conditions may render a vendor's bid nonMresponsive and remove it from consideration fo1· award. 

4.5 Description of Product: 

4.5. I The vendor shoo.Id present a detailed description of all products proposed in lho response to this Invitation for 
Bid. It is the vendor's responsibility tu rnakc sure all products proposed are adequately dcscrib,;;d in OHk:t· to 
conduct an evaluation of the pmposal to insure its compliance with mandatory technical specifications. It 
should not be assumed thot the evaluator has specific knowledge of the products proposod; howe.wr, the 
evaluator does have sufficient technical background to condoct an evaluation when presented complete 
infonnalion. 

4.6 Hid Detail Requiremenb1 and Dcvia1iom1: 

4.6. l It is the vendor's responsibility to submit a bid that meets all ma!ldntory specifications stated herein. The 
vendor should clearly identify any and all deviations from both the mandatory and desirable specifications 
stated in the IFB. Any deviation from a mandatory requirement may render the bid non-responsive. Any 
deviation from a desirable specification may b0 revJewed by the state :is to its acceptability and impact on 
competition. 

4.6.2 Vendun, sbould note! A descriptive brochure ofthc model hid may not be acceptable a.s clear identification of 
deviations from the written specification. 

4. 7 Unit of Me-asm·e: 

4.7. l If the unit of measure specified on tl1e attached pricing pages is different than the manner in which the vendor 
otfors that item, then the unit of measure being proposed by the \lcndor nm$t be clearly identified on the 
pricing page. All mathematical conversions should be shown by the vendor~ and must he provided upon 
spt:cific request from the Buyer. 

4.7.2 In the cost evaluation, a unit price conversion wm be done- to fairly evaluate bid p.rice.s. However, for any 
resulting contract, the unit of mm1.s11rc hid will be the unit of measuri.:: aw:i.rdcd. Vendors are encouraged to 
contact tlte Buyer 1,rior· to submission of their bid to discuss anticipated unit modifications. The vendor is 
cautioned that Ehe State of Missouri reserves the rigJit to clarify the unit of measure modification or to 
disqualify the bid for that line item if 1l1t.: unit of measure modification is not da;;med appropriate or in the best 
internsts of the State of Missouri. 

4.8 Open Competition: 

4.8. l The vendor may offer any br.attd of product that meets 01· cx.ceeds the specifications. ln addition to identifying 
the manufacturer's name and model mimher, the vendor must explain i11 detail how their product meets or 
exceed the specifications, Bids which do not comply with the reqt1irernent and the specifications am subjc.::ct. tn 
rejection without clarificRtinn. 
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4.9 Catalog: 

4. 9 .1 The vendor should provide a current produc l catalog/price list with Utefr bid response. · 1 ·he catalog/price list 
shall he pmvidcd at no addiliona.J cost to the State of Missouri. If the vendor does 11ot include a copy of the 
current catalog/price list with thcir bid, then the vendor must provide a copy within five (5) working days after 
notification by the buyer. A vendor failing to submlt a catalog/price list within the 1-equircd timeframc may 
not he considered for award. 

4.10 Samples: 

it.lO.l The vendor should submit one (l) sample of each item proposed with their bid response. (Note: It is not 
necessary to submit a complete sel of 14 sample dividers). ff samples are not submitted with the bid, the buyer 
may request that one be provided. If' requested, the sample must he received by the Division of Purchasing 
with five (5) working days after notification of thl~ request. A vendor failing to submit tbe sample within five 
(5) working days may not be considered for award. 

4.10.2 If notified, such samples should be c1ear1y identified with; (l) the vendor's company name, (2) IFD bid 
number, and (3) item identified. Samples !.hould be sent to the following address: 

Division of Purchasing 
Attn: Laurie Bor.chelt 

301 West High St., Room 630 
Jefferson City. MO 65101 

4.10.3 The sample :,;hall b1v of the actual item being offered, however if a sample of the exact item is not available, the 
vendor MUST submit the snmpte indicating what parl{s) of the sample do not meet the required specifications 
and further include H statcmcrrt that the item lo be provided if awarded a contract, will meet a.11 of the 
tninimum requirem~nts. Any samples submitted that do not identify these distinctions or do not folly comply 
with all of the m~ndalory specifications shal I not be considered. 

tl. 10.4 The sample shaH be submitted at the vendor's expense and will not be retumcd. 

4.10.5 A pr~-approved sample of the item to be delivered may be required priur to fina.l pro<luction and shipment. 

4.H Samples Available: 

4.11. l The vendor is advised that a sample file .folder and imicr divider is avaiJabll'l for the vendor's reference. Th.e 
vendor should contact tbe buyer as indicated on the front pagti of this document to obtain samples if they arc 
desired. Samples wi11 be provided at the vendor's expense. 

4.11.2 it shall be the sole responsibility of the vendor to request the samples if clcsired. 'fhe vendor shall not be 
relieved of any responsibility for perfomiance under the contract due to the failure of the vendor to obtain the 
samples. 

4. l l.3 The vendor is a.rlvised that their bid must tie based. upon the written specifications, not upon the samples 
provided. 

4.12 

4.12.1 

Prices and Discount Oftering: 

The vendor must submit firm, fixed unit prices on the Pricing Page for each item the vendor chooses to bid, In 
addition, the vendor shall state finn, fixed maximum unit p1·ices for each item bid applicable to the 1 si and 2nd 

renewal periods. lf a dollar ammmt is nut proposed (i.e. lefi bl,mk), the state shall have the right to execute the 
option at the same price(s) proposed for the initial contract period. All pricing shall be quoted FOB 
Destination, Freight Prepaid and Allowed. Pricing shaH be c~nsidered firm for the duralion of the contract 
period. 
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4.13 Cost Evaluation: 

4.13.1 Tim evaluation shall cover the original contract period plus the renewal periods. The. cost evaluation shall 
include all mandatory requirements. The State of Missouri reserves the right lo evaluate optiooal items if 
deemed necessary. 

4.13 .2 Separate cosl evaluations will be conducted for each of the line items. For purposes of the cost evaluation, the 
quoted finn, fixed prices stated wil1 be inultiplicd by the estimated quantities indicated on the pricing page for 
the initia.1 cohtract period and each succeeding renewal period. 

4.14 Determination for Award: 

4.14. t The award shall he 1nade to the lowest p1·iccd responsive vendor(s). Other fac1ors that affect the detennination 
of the lowest price responsive vendor include consideration of the Domestic Prnduct Procl.lrcment Act, the 
Blind/Shtiltered Workshop Preference, end the Missourj Service Disabled Veterans Preference eKplained in the 
paragraphs that follow. 

4. l 4.2 The State of Mb,souri reserves tbe right to reject any bid whicl1 is determined unacceptable for reasons which 
may include but are not necessarily limited to: I) failure of the vendor to meet mandatory gc11era1 
performance specifications; and/or 2) faih,1re of the vendor to meet mandatory technical specifications; and/or, 
3) receipt of any infonnation. from any source, regarding delive1-y of un!'la.tisfactory product or service by the 
vendor withii'1 the past three years. As deemed in its bt:st inle1ests, tlie State of Missouri reserves the right to 
clarify any and all portions of any vendor's offer. 

4.1 S Domestic Product Pnicnrement Act: 

4.15.1 In accordance with the Donicstic Product Procurement Act (hereinafter referred to as t1te Buy American Act) 
scctiDns 34.350 to 34.359, RSMo, the vendoT is advised that any goods purchased or fo11sed by any public 
Etgency shall be manufactured or produced in the United States_ 

4.15.2 Vendors who can cerlify that goods 01· commodities to be provided in accordance with the contract are 
manufactured or produced in the United States or -imported in accordance with a qualifying treat}'t law, 
agfccmcnt) or regulation shaH be entitled to a ten percent (10%} preference over vendors whose pmducts do 
nut qualify, 

4.15.3 The requirements ofthe Ruy America11 Act shall not apply if othor exceptions to the Buy American mandate in 
section 3'1.353, RSMo, are met. 

4.15.4 If the vendor claims there is 01iJy one line of the good manufactured or pl'oduced in the United States, 
subsection 2 ofs.ection 34.353, RSMo, or that one oftl1e exceptions ofsubsect.ion 3 of34.35J, RSMo, applies, 
the Executive Head of the Agency bean;; the burden of cerHficatio,1 as required prior to the award of a contract. 

4, 15.5 Jn occordunce with the Buy Ar.oerican Act, the vendor must provide proof of compliance with section 34.353-, 
RSMo. Therefort.: the vendor should complete and return Exhibit A> certification 1·egarding proof cf 
compfomce, with the bid. This document must be satisfadorily completed prior to an award of a contract. 

4.15.6 If the lowest priced vendor qualifies as American-made or in the event all ()f the vendors or none of the 
vendors quaJify for the Buy American preference, no further ca.lcttlation is necessary. In the event the lowest 
priced vendor does 110t qualify for the Buy American Preference: b\1t other vendors do qualify, then the low 
vendor,s pl'ice(s) is increased by to%, for those items not eligible for the Duy American Preferen.ce. 

4.16 Ex(!cutive Order 04.{J9 (Off.,;horc): 

4.16. l If any products and/or services offeted under this IFB are bciug manufactured or pcrfonned at sites outside die 
United States, the vendor MUST disclose such fact and provide detaiJs with the bid. 
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4.17 Preference for Organization for the Blind and Sheltered Workshops: 

4.17 .1 Pursuant to section 34. L 65, RSMof and l CSR 40-1.050, a ten ( to) bonus point preference shall be granted to 
vendors including products and/or scrvict:s manufactured, produced or assetnbled by a qualified nonprofit 
organization for the bl ind established pursuant to 41 U.S. C, 11cctions 46 to 48c or u :;:hcltr;reu workshop holding 
a certificate of uppruvt1.l frorn the Department of Elementary and Secondary Education pursuant to section 
l 7S.92O. RSMo. 

a. ln order to qualify for the ten bonus points, the following conditions must be met and the following 
cvi<le1100 must be provided: 

1) The vendor must either be an organization for the blin<l or sheltered wnrkshop or must be proposing 
to utilize an organization fot the bliod/sheltered workshop as a subcontractor and/or supplier in an 
amount that must equal the greater of $5,000 or 2% of the total dollar valuo of the contract for 
purchases not exceeding $1 O mi] llot1. 

2) The services performed or the products provided by the organization for the blind 01· sheltered 
workshop must provide a commcn:::ifl-lly uscfol fonction rclaicd to i.he delivery of the contractllally­
requircd service/product in a manner that will constitute i\n added valui.: to ihc contract and shall be 
performed/provided exclusive to the performance of the contract. TI1.ereforc, if the :services 
pcrfornit.-d Of the pmducts prnvid6d by the organization for th~ blind or sheltered workshop is 
utilized. to any i:.xlent, in tht:: vendor's obligations outside of the l.'Onlr-dcl, it sbal I not be l.:onsidernd n 
va1id added value to the contract uttd shall not qualify as pnrtic.ipation in accordance with this dause. 

3) lf the vendor is proposing participation by an organi7.ation for the blind or shclt1;.rcd workshop, in 
order to rccc::ive evaluation consideration for piuticipation by the organizntion for the blind or 
sheltered workshop, the vendor must. provide the following informatioJ1 with th~ bid: 

• Pmticipation Commitment - The vendor must complete Exhibit B, Participation Commitm(}nt, 
by idcntifyln.g the organization for the blind ot sheltered workshop anp the commercially useful 
products/services to be provided by the listed organization for the blind or sl1eltered workshop. 
If the vendor submitting the bid iR an organization for the blind or shelternd workshop, the 
vendor must be listed in the appropriate table on the Partioipntion Commitment Form. 

• Documentation of Inte,tt to Participate - Tht:: Vt::!Jdor nm~t either provide a properly completed 
Exhibit C, Documentation of Iiltcnl to Pruticipate Form, signed and dated no earlier than the 
IFB issuance date by the- organization for the b1ind or sheltered workshop proposed or must 
provide a recently dated letter of intent signed and dated no earlier than the JFB issuance -elate by 
the organi:1.ation for the blir1d 01• sheltered WOJ'kshop wl1ich: (1) must describe the 
pl"oducts/serviccs tl1e orgnni:1.ation for the blind/sheltered workshop will provide and (2) should 
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy 
of certificate or Ce1titicate Number for Miss0uri Sheltered Workshop). 

NOTE; If the vendor submitting the bid is an organization for the blind or shcltm·cd workshop, 
the vendor is not required to complete Exhibit C, Documentation of Intent to Participate Form 
or provide a 1"ecently dated letter of intent. 

b, A I isl of Missouri sheltered workshops earl be found at the following Internet nddress: 
htt-p://dcse.m.o .. gov/ spec ia 1-educa.tiocy(.sheltt:.red-workshops/d i rey,torie,; 

c. The websites for the Missouri Lighthouse for lhe Blind and the Alphapointe A!isocintion for th.e Blind can 
be found at the following lntemcl addresses: 

http://www.lt1biml11stries.com 
)lttP-:/lwww .alphapoi ntc .,_oyg 
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d. Commitment - If the vendor's bid is awarded, the organl7..ation for the blind or sheltered workshop 
participation committed to by the vendor on Exhibit B, Participation Com111rtmc11t, shall be inforpretcd as 
a contractual requirement. 

4.17.2 The Blind/Shellered Workshop Preference required under section 34.!65, RSMo, allows for ten (IO) bonus 
pOifll:. to a qualifying vendor. If the lowest priced vendor qualifies for the preference, or in the event none of 
th~ vendors qualify for the pn:ference, n<J further calculation is necessary. 

4.17.3 h1 the cvc11l the lowest priced vendor does not qualify for the preference but other vendors do, then the 
following evaluation point fommla shall apply to (let€1mine cost evaluation points: 

Lowest Responsive Vendor's Price 200 Maximum Cost Awarded Cost 
x_ = 

Compr1rcd Vendor's Price Evaluation Points Evaluation Points 

4.1N Missouri s~rvice-Disabfod V ~teran Bo~incss Prefe_reuce; 

4, 18. l Pursuant to section 34.074, RSMo, and l CSR 40-1.050, a three (3) bonus point preference shall be granted to 
vendors who qualify as Missouri service--disabled veteran business enterprises and who complete .and submit 
l!:xhibit D, Missouri Service-Disabled Veteran Business Entetprise Preference with the bid. Ifthc bid docs not 
include the completed Exhibit D and the documentation specified on Exhibit D in accordance with the 
instructions provided therein, tm pn::fererice points will b1, applied. 

4, 18.2 If the lowest priced vendor qualifies for the preference, or in the event noilc of the vendors Q\1.ilify for th..: 
preference, no further calculation is necessary. 

4.18-3 In the event the rowa,;;t priced vendor does not qualify for the prefarencc but other vendors do, thi:m the 
following evaluation pojnt formula shall apply to delennine cost evaluation points: 

Lp~".e:~t .Responsive Vendqr' s .Pr!~.e 200 Maximum Cost Awurdcd Cost 
X. = 

Compared Vendor's Price Evaluation Points Evaluation Points 

*****w* 11:N D Oil Bl U SUBMISSION INFORMATION AND Rl;QUlRtMENl'S ~*f•*.Ji*** 
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PRICING PAGE 

The products bid shall conform to the specifications herein. The vendor must submit firm, fixed unit prices below for 
caob line item the vendor chooses to bid. In addition, the vendor shall state finn, fixL:d wnx.irnum unit prices for each 
item bid applicable to the 1•1 and 2,,.i renewal periods. If a dollar amount is not proposed (i.e. left blank), the state shall 
have the right to cx<:cute the option at the same pricc{s) proposed for the initial contra.ct period. All pricing shall be 
quoted FOB Destination, Freight Prepaid and Allowed. Pricing shall be considered firm for the duration of the 
contra.ct period. 

Line l~em 1 
UNSPSC Code~ 4412203() 
Folder Kit-

INlTIAi, 
CONTRACT l'ERIOD 

UNlTPIUC.E 

!"''RENEWAL 
CONTRACT PERIOD 

MAXIMl!M llNn· 
PRICE 

(SEE Nffl'E) 

2NDRENEWAL 
CONTRACT PERIOD 

MAXIMUM UNIT 
PRICF. 

(SEENITTE) 

·-·---·------------------+----------------;-------~ ........... -·-

Medical File Folders with Dividers 

Folders shall foaturc a top and end tab cfassifile 
folder using type m pressboard (standard green). 
Overall description and dimensions arc as folfows; 

10" high overall with 9-1/2" drop front panel. 
12" wid~ ovcral I with I l-3/8" w idc front pnnel and 
5/8" wide undercut end tab. Classifile to hav~ f\ 3" 
Tyvck guss1vt expansion. C!a,;;;ifilc to have two (2) 
Kraft inner dividers with h-clip l" fasteners. Classifile 
to have two (2) heat bonded 2" fasteners in position #1 
and #3. (See Attachment 2 for fastener 
positioning). Folder shall contain 10-20% post­
consumer content. 

Approximately 80 foldern per box. 

Vendor to state the fol lowing: 

Brnnd and Stock/Mode( No.: 
SM.eAn .. £SP I It t, la 10 ---~l4S ~_Wl_ 

:folders per Box: ~l"""O'--------~----

$J!j '? .. EA $ /. q 3 EA $ /.9 5 EA 

Percent of :root-Consumer Content: . ... li=O~¾_o~{-=---4......,(} % -b.h I v'e.c yc,b~ -F-' kr..s) 
---------··-·· .. ----------- . . . .. ,_ ....... ______ _._ ___ ........ -~--

Estimatl;ld Quantity: 15,000 
------~----· ----------- ... ······----
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Linelteml 
UNSPSbCode: 44122'11_0 _ 
Dividers 

INJTIAL 
<.:ONUlA.C-r l'EIUOD 

llNITl'IUCE 

15''RENEWAL 
CONTRACT Pf,RIOD 

l\lAXll\ofHll-1 UNIT 
PRICE 

(SF.F. NOTE) 

Page 19 

1•" RENEWAi.. 
CONTI\ACT rm.100 

MAXl~IUH UNIT 
J'R1CE 

(SEE,1,'0'rE) 

i--------~---------.. •· ·--•-----··--··· -"t--------+------·- ------··-1---------J 

foncr Dividers for Medical File Folden 

Dividen; shall be used in a Jetter sim top and end tab 
c!assifilc. Set of fourteen ( 14) dividers. OveraH 
description and dimensions are as foHows; 
Each divider shall be l I" high by 9" wide overall with a 
½" high tab. Each di\lider shall be of90 lhs while paper 
stock. Each divider shall have a 1-1/2" (+/- l/K") mylar 
coated white tab with special prh1ting on both sides in 
black ink, as follows: 

Tab Pm;iti-on 
1 
2 
3 
4 
5 
6 
7 
g 

9 
10 
11 
12 
l3 
i4 

Wording 
PRJOR 
RCA/ICA 
PREA 
DIAG 
DETAINERS/LEOAL 
PROGRAMS(EDUCATION) 
PAROLE 
EN EM JES/PC 
SUBSTANCE ABUSE 
TAP 
VISlTING/FAMILY 
WORK ASSIGNMENTS 
CORRESPONDENCE 
CDV/£SCAPE 

Each t.lividcr shall l1avo two (2) holes punched at the top 
5/ 16~ diameter centered. Each divider shall have a clear 
mylar reinforcement strip along the top 8-1 /2" wide 
edge. Each set of fourteen dividers shall be collated in 
the order shown above and packaged witl1in the box or 
packaging container in the same order. Divide.- shall 
contain 30% post-consumer content. 

Appro:<.imatc1y 75 sets of 14 dividers per box. 

V cndor to state the following: 

Brand and. Stock/Mode) No.: 

5M€&D ESPJl, (e"'lO- ~-S:TDM 

Sets per Box: J5.---~--------
Percent of Post~Consumer Content: _ _.3 .... 0=-_%_o __ _ 

s _L__ }} ____ ,_SETS $ I.)...] SETS :s /. J 5 SETS 

----~--~-- -------------1-~----·· --····· ····--· ....... _ _._ ______ -! 

EstimAted Quantity: 9,000 
__ _. ·-- '---- ----- --- . ---·· -·--------------------~ 
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DELIVERY: 

Pago 20 

The desired delivery is thirty (30) calendar days after receipt of 11 properly executed order. lf vendor's delivery is 
different, the vendor should state best delivery in calendat· days after receipt of order: .3 0 ca\cndnr days ARO. 

EMPLOYEE BIDDING/CONFLICT OF IN'J'F,REST: 

Vendors who are ekc(ed or appointed officials or em.ploye(!s of the St.ate of Missouri or any polilical subdivision 
lhercot: serving in an executive or admiuistrative capacity, must comply with secliuns 105.450 to IOS.458, RSMo, 
regarding conflict of interest. If the vendor or any owner of the vendor's organization is currnntly an elected or 
appointed official ot an employee of the State of Missouri 01· any political subdivisi011 thereof, please provide the 
following information: 

Name and ti.tie of elected or appointed official 
or employee of the State of Missouri or any 
political subdivision the11Jof: 

[f employee of the State of Missouri or political 
subdivision thcruoJ~ provide r1amc of state agency 
or political subdivision where employed: 

Percentage of ownership interest in vendor's 
organi7.ation h~ld by elected or appointed 
official or employee of the Stat.; of Missouri 
or political subdivision thereof: ____ % 
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EXHIBIT A 

DOMESTIC PRODUCTS PROCUREM.EN'f ACT (BUY AMERICAN) PREFERENCE 

lrt accordance with sections 34.350-34.359 RSMo. the vendor i:i instrucled lo pmvidc infhrmatili11 regarding the point ofmanufo.cturo for each of the 
products beir.g propos.cd so that the product's cliglbiHty for ihc Domestic Ptmh:cts Procurcn11:11t Ar.t (Ruy Americnn} l'referen<:e c111t be; ddermim:rl. 
Thi5 i11fommtio11 is requesled for the fini~hcd eroduel only, 11m for components of the fiuished product. Tl1c vendor may be required to provide 
snppqrting documcntlltiott indicutint proof of compliuncc. 

Quitli ryiug for tltc Dome.,;,tic Products Prcfe.rcnce: 
A product qualifie~ for the prefcrCJ\ce if one of the following cirC1Jrnstances e:<ist: 

- !fu1anufoclllred orproouced in th.c U.S.: or 
• if the product i~ impor1ed into 1he U.S. liuL is covered by 11n cl<isting international lmde treaty, law, agrt:e1111:11t, or regulation t:iat ulfords the :ipecific 

product the ~1tne stnt\lS as a product munufact\lre<l or produced in 1he U.S.; or 
• ff only one line of product~ is manufactured or produced in !he U.S. 

Non-Domestic Prod11et: 

If the product is 110t manufaGtured or produced in the U.S. and does not otherwise qualify as domestic, then it will be considered non-domestk· and not 
eligible for Jlle preference. 

TIIF. VENDOR MUST COMPLETE THE FQ1,1,0Wt.NG Al'PLICABLF. TA81.,ES TO CF.R.TlFV WHETHER; 
(Table I} A!.:L: pr()ducts proposed arc manufactured or produced in lhc U.S. and qualiry for the Oomestic Products Procurement Act Preference; OR 
(Tablr. 2) 5-J.L. prorlu!!L~ propooed arc !lU'lnuractured or produced outi;ide lhc U.S. and do not otherwise quttlify for tlm Dumestic Products 

Procun:men! Act Preference; OR 
(Tahk~ 3-6) Not till product~ proposed foll into the prior two c:itcgorii.::; .so an itcm-1,v-jtem certHlcation is nece.o;sory. 

The vMdo~ h responsible f11r eertifyi11g the i11!opqation provided on the Hhibit is accurate bv ,ig11ing where indi~tcd at; the. e,1d of the evhiliit, 

TABLE 1 - ALL PRODUCTS MANUFACTURED O~)•RODUCEP..!~_U.S, (eligible for prcforcnce) ... ··~-------------...--
Check the bo:< to 1he right If ALL products proposed arc MANUFACTURED OR PRODUCED IN THE U.S.: IX I 

'fASLE 2 - i\.l,L PRODU~TS MANUFACTURED OR PRODUCED OUTSfbE U.S. AND DON'T QlJALlliY FOR PREFERENCE. 
ii)cli iblc for reference 

Cheek the box to lbe right if Al.I. products proposed Dre MANUFACTURED OR PRODUCED OUTSlDE THE U .. S. and DO NOT I I 
ITTHERWISE QUN--,lFY fnrthe Domeslir. Pr<J.d':1-cts f'rocurc~'!t . .e,cL P1·crcrc11ce: _ . ... -~~--------1----

TAULES 3 THROUGH 6 ·- ITEM BY JTEM CERTIFICATION (NOT ALL. PRODUCTS PROPOSED FALL lNTO PRIOR TWO 
TAnJ.F,S) 

• For those lfoe items for which a U.S.-mam1faeturecl or produced product is propm,cu, compielc 'I'able 3. 
• flor those line items which are m!lllufacturcd or produced outside the U.S. that do not qualify for the Dome.o;;tic Product<, Procucement Act 

Preference, com1,klt: Table 4. 
• For thos2 line items which are 1mt 1rumufaclured or produced In the U.S., but for which there is a U.S. trade treaty, law, agreement, or 

regulation in compliilllcc with section 34.359 RSMo, complete THblc 5. 
• For those line items wlJ.ich !If¢ not manuractured or produced in the U.S .• but for w1iich there is only om: U.S. M1m11lacturer ofthnt product 

or line or products, complete Table 6. 

TABLE 3 · · U,S,-I\IJ,ANUFACTURED 0~ PRODUCED PRODUCTS (Eligible for Preference} 
• l,i$l item numbers of produ els proposed lhal are U .S.•mnnufoctured or produced imd tlietefore qu11lify for Ll1c Domes lie l"roduct.'i Procun.:mcat 

A-:l J>rcforcnce. 
• List U.S. ci ly and 5(ate where prnducts proposed are rnan11facturcd oq1rOdllced. 

Item# U.S. Cit 1Slale Where Manufa-ctured/Prodii~ed 

---- ·---~-----·· .. ·--· 
TABLE 4 ~- FORE.iGN-MA.NUiiACTUREI> OH, PiiooUCED l'RODUC'rS (Not Rlit:ible for Prare~en-ce) 

• Lisi item hmrtbors ofproduulspropos.cd that are foreign manufactured or produced a11d do not olhcrwise q1mlify for lhe nomestic Produr.ls 
Procurement Act Preference. 

• List counlry where produ.:t proposed is mwmfactured or produced. 

Item# Count Wh1>re Mnnufsctured/Prod nccd_· __ ---1~Tt.1!~n . ...:N=---,.__-. · ··:.. . J::ountl'L ~Y~ ~.re Mitnufactu~_~d/Pruduced 

(Exhibit continucli on next page) 
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EX Ill HIT A, -1:onti111ml: DOM'ESHC PRODUCTS PROCUREMENT AC'r (HUY AMERICAN) PREFERENCE 

TABLES - FORF.IGN-MANUFACTURED Oil P!!ODiJCED PRODUCTS BUT u:s, 'fltAl>E TREA'f\", LAW, AGREEMENT, OR 
REGlll,ATION l\fJ!l,lES tt::ligillle for PrefllrenH) 

• List item numbers of products proposed that~re foreign manufacture.-! orprndui::1:d b11t-qtialify for the Domestic Products Prot:ut°Cment Act 
Prcferem:c br::ca11se a U.S. Tn1de Trettty, Law, Agreement, or R~gulation applies. 

• Identify 001mlry where proposed foreign-made product is manufilclured or produced . 
• Identify name ofapp!icahle U.S. ·rrarl~ Trc:nty, Law, Agrccmt111, or Regulation thal al,ows prodoct to be btQUghf inlo the U.S. dutyttariff-free . 
• Identity website URL for the U.S. Trade Trent)', L.aw, Agreement. or Regulation • 
.. NOTE: As an imported product, if wi import tariff is applied lo the Item, it dues not qua! ify for the preterence-. ln-(lddltion, "Most Favored 

Na1ion" status does not allow up}}lil:1!1[011 of the-preference unlcs~ 1he product enters the U.S. duty/tariff-tree. 

Item II Country Where Proposed Fnreig~:1'1ttdc Prnduc:t is N:a.nie of Applic.mlde U.S. Oflki11I Website URI., for the U.S. Treaty, 
M11.nut11ctu1ed/Produced Trade Treaty. J.aw, I.aw, J\greement, or Regulation 

Al!i'eement, or Ren:ulalion 
" 

"T -••• 

_., .. ~ .. ...... ... . , ... -
•---··-

__ ._ ........ ... . ... -

ANUFACTURED Ort PkOi)UCED PR.Ol)tJCTS BUT ONLY ONE US TABLE 6 •· FORElGN-M 
PRODUCT OR LJNR OF PAR 

MANUFACiijRF.R PRODJ.!C~ 
TJCULAR GOOD {Eligible for Preference) 

• List item numbers of pro duels proposed ttrn.1 are forcii::n manufactured or prodl!ced but qualify for the Domestic Pmd11cti; l'roellremer.t Act 
Preference bc~uuse only one US Mtmufacturcr produces the lli\,Juct or Hne.of11 pilrlitular good. 

roposed fotoign-rnade prot!nct Is manufui.:turcd or produced. • Identify cmmtry wl11;rC p 
lurer name. • ldenlify sole US manufac 

• !dentify nmne of sole US mnnnfnchirnd product/line ofpa.""liculur good. 

·-· ~ '• . ·-· ·-··-
Jtelll # Country Where P roposcd Foniign~Made-Produd is Sole US M1u111fnchm,r Name of Sole US Munufa cturcd Product or 

. . l\-:lan ufaduredlProduell!d Na~c . Line of Puti-i;ular ~.o.':1~ . 

.. ....• ..... • u~ ........ 
,. . . .. 

.. 

. 

---- - ------------ . ..... _,.._ 
Tile v,ndnr is res un!i.tblc for certif in 1he infonnai:ion rnvided u11 this exllihil . ..;.t::...s :;;.;at;;..;'t;..:;;u.:..ra:.:ct;.::e..c:b"'-"vs""htaan;.;;in""11!:...' -=-he.;.;l;.;;;.o,.;.;.'I'.;..:.~------,-------, 

l hereby certif)' that the lnfonnation provided herein is true attd corre~t, and oo·rr1plics with all provisions of ser.tions 34.350 to 34.:t'i9, RSMo. 
I uuu~Island that any misrcpresenlutim1 herein eoustilutcs the ,oinmi.ssion of a 1:IHSS A misdcm1:ilnor. 

dcctrouically, .scanned m rypcd sig11aturi is acceptable) 

~/JLM~~~~~:..._~Uf..'lt:i1J.A/.._/11BN/C.P) 
.COMPANY NAME: 

L.P.Et:-.£1~c-=&-----l£=-=:s;s::;......e_,__N---=--7'-=--/A'._t-S;.;__~--~-----
1\110 300· t102N (1 -16) 
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F,XIIIBITB 

J> A.R.TICIPATION COMMITMENT 

Organization for the Blind/Sheltered Wol'k<iho@ '.Participatiqn Commitment - lf the vendor is committing to 
participation by or if the vendor is a qualified organization fut the blind/sheltered workshop, the vendor must provide 
the required information in the .tablG below for the organization proposed and must submit the completed exhibit with 
the vcudor's bid. 

Org,rnization for tllc Blind/Sbcl1crcil Workshop Com111itme11t Table 

By cump ktinl,l tlii\ t.ih!~'. 1 I 1e , c11dor c1n11mi1 :- to 1 he u~c or the nrgan\1.a1io11 at th.;: grellf..:r of S5 .noo nr 2% M the 
nel ua ! tot,1! dn!!ar va I 11e nf i:01m;,cL 

{The services performed or the pro<lucti: provided by the listed Organi:.:alion for the Blind/Sheltered Workshop must provide~ 
commercially useful function related to the delivery of the contracltially-required service/product in a mimner th<1t will comlitulc 

an added value to the contract and shflll be perfonned/provided exclusive to the performance oflhe contract.) 

Dellcription of Products/Services to be Provided by Listed 
Name of Organization for tbe Blind or Organization for the Blind/Sheltered Workshop 

Sheltered Workshop Proposed 1he vendor should also include the paragraph numherM from 
the JFB which tequire~· tlut ,w1r·vic:e ihe organization.for the 

-- T• - • 0 • ••~nT1~• - . . -· ··---. 
bl ind/sheltere.d works_hop is prf!_po~~~ {a perform . ... ,. 

I. Product/Service(s) proposed: 

TF8 Paragraph References: 

2. Produt:l/Service(s) proposed: 

IFB Parngrnph References: 
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EXIIIBITC 

r t ~ DOCDMEN'l'ATION OF INTENT TO PARTICIPATE 

If the vendor is proposing to include the participation of an Organi7.atton for the Blind/Sheltered Worksllop in the 
provision of the products/services required in the JFR, the vendo1- must either provide a recently dated letter of intent, 
signed and dated 110 eW"l-ier than the lFB issuance date, from each organization documenting the fol1owing information, 
or i.:umpltite and provide this Exhibn: with the vendor's bid. 

- Copy lhis furm for each orgtmir.arion proposed-, 

Vendor Name: 
-------------- ....... ------------------~ 

This Stction To lh: Cnm ilcted by P:wtici inlinu Orgar1lz1Hion: 

By ccmplefing rmd signing tl1is fonn, the n11dersig111~d lrcrefJy co11jirms tJ,c i,rtr:,rt of fJ,r: 111m1cd p1111kip11ti11g orgm1i;:11ti011 lo provide t}1t prodm:l,Vse,viw 
idc!ltificll /1tl'E'ill for //je v.:1rdor idrntificd t1bmif'. 

l ndicnte a pproJ1t' iate business clasi,ification(s-}: 

------

Name of Organization: 

Organization 
for the Blind 

(Name of Organization for the Blind or Sheltered WOl'kshop) 

Contact Name: ---~-----------Address: -----------City: ------------State/Zip: 

Shclt~rcd 
Workshop 

Email; 

Phone#: 

Fax#: 

Ce rt i fi cation # 

{ or attach copy of ceTtificafion) 

Certification Expiration Date: -----~-----

Describe the products/services you (as the pa,-ticipating orga11izatio11) lmve agreed to provide: 

,\utho1•i1.ed Sig11aturc: 

Authoriz:ed Signature of P(lnicipaling Orga11izalion 
(Organization for the Bllnd or Sheltered Wo,.kshop) 

·~--~----,.- ... 

Date (Dated no 
earlier than the IFB 

issuance dale) 
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EXHIBITD 

MISSOURI SERVICE~DISABU;;..J) VETERAN BUSINESS ENTERPIUSl~ PREFE}U:NCE 

Pursuant to i;cc.tion 34.074, RSMo, and 1 CSR 40-l.050, the Division of Purchasing (Purchasing) has a goal of 
awarding three (3) pcrL;cnl of a.II contracts for llie performance of any job or service to qualified service-disabled 
veteran business cntc.rprises (SDVcs)-

STANDARDS: 

The following standards shall be used by Purchasing in determining whether ai1 individual, business, or organization 
qualifies as an SDVR: 

• Doing business ns a Mis:;ouri firm, corponuion, or individual or maintaining a Missouri office or plate of 
business, not including an office of a registered agent; 

• Having not less than fifly-mie percent (51%) of the business owned by one (1) or more scrvio::-disabled 
veterans (SDVs) or, in the case of any publicly-owned business, not Jess than fiHy-onc percent (51 %) of the 
stock.of which is owned by one (l) or more SDVs. (An SDV is defined as any individual whu is disabled as 
certified by the appropriate federal agency responsible for the adminislration of veterans' affairs.); 

• Having thc.manHgcwent. aod daily business operations coritrolled by one ( l) or more SDVs; 

" Having a copy of the SDV's award letter from the Departme1tt of Veterans Affairs or a copy of the SDV's 
discharge papet· (DO Form 214, Certificate of Relcnse or Discharge from Active Duty) and a copy of the 
SDV's documentation certifying disability by the appropriate federal agency respons-iblc for lite admi11istr.n.tion 
of veterans' allairs; and 

• Possessing the power to make day-to-day as well as major decisions on matters of management. policy, and 
operation. 

If a vendor meets the standards of a qualified SDVE as stated above and unless previously submitted withio Ilic past 
five (5) years to Purchasing, the vendor must provide the following SDV doctnncnts to receive the Missouri SDVE 
three,-, (3) bom1s point prcforence: 

• A copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SD V's discharge 
paper (DD Form 214, c~rtificatc of Release or Discharge from Active Duly), 

• A copy of the sov•s documentation certifying disability by the appropriat-e federal ngcncy re~ponsible for the 
administration of veterans• affuir.r::, and 

• A complc::lcd copy of this exhibit. 

(NOTF: The SDV's award. letter, the SDV's discharge paper, and the SDV'.s documentation certifying disnbili"ty shall 
be considered confidential pursuant to subsection 14 of section 6 l 0.021, RSMo.) 
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EXHIBIT D (conttd) 

MISSOUIU Sl£RVICE-DlSABLED VETERAN BUSINESS RN'l'J,;RPRISE PREFERENCE 

By signing below, l certify that I meet the definitions of a service-disabled veteran and a service-disabled veteran 
business enterprise. as defined in section 34.074, RSMo. 1 furtl1cr certify that I meet the standards of a qualifying 
SDVE as listed herein pursuant to 1 CSR 40-1 .050, 

Scl'vicc-Disablcd Veteran's Name 
(Please Print) 

Service-Disabled Veteran' i; Signature 

Phone Number 

Date 

Service-Disabled Veteran Business Enterprise Name 

Missouri Address of Service--Disab led V elcnm 
Business Enterprise 

Website Address 

E~Mail Address 

The SDVE vendor should check the appropriate statement below and, if applicable, provide the requested infom1ation, 

0 No, I have nol previously submitted the SlJV documents specified herein to Purchasing and therefore have 
enclosed the SDV documents. 

0 Yes, I previously suhmltted the SDV documents specified herein within the past five (5) years to Purchasing. 

))ate SDV Documents were Submitted; 

Previous Bid/Contract Number for Which the SDV Documcnl's \Wl'C Submillcd: ------
(if app!icabh:l ftn<I lq1ow11} 

(NOTE: If tllCl SDVE .and SDV are listed on the Purchasing SDVE datAbBsc located at 
http://content.oa.mo,gov/sites/defoult/files/sdvclistit1g.p<lf , thcu the SDV documents have been submitted to 
Purchasing within the past five [SJ years. However, if it has been dctcrmi11cd Utat an SDVE 111 any time no longcr 
meets the requirements stated abow, Purchasing will remove the Sl>VE and associated SDV from the database.) 

FllR STATt~ t:S1''. ONLY 

SDV 1s Documents - Verification Completed By: 

Buyer Date 
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STATE OF MISSOURI 
DlVISION OF PURCHASING 

TERMS AND CONllTTJONS-- INVITATION FOR BID 

I. TERMINOLOGY/DEFINITIONS 

Page 27 

Whenever Ille following wortl:i Wld C11Cl)IC$i011~ uppcar in ilt1 Invitation for lfal (IFJJ) document ur !my addtnJu,11 tl,~ri.:to,, Ibo definition er mcuning do:~c.ibl:d 
below ~huli ~pply. 

u. A~e11cy 11mllor .t;t!!t~AgP,fil'J'. 111,;,~ns \lie .stat11f{l'}' 1111i1 of slate covernmenl in the State of Missouri for which the e,l'ripmcnt, supplies. and/or servic()! are 
bemg purohw;:d by1he Oivi~i0t1 ofP1m:lrnslng {Purclla!ing). The ag,m,;y is alSli respon~iblc fur f'HJ'""'"t-

b. Addendum menns u writlen officiul modilicaHort !o M IFB. 
o:. Au1c1idme1tl m,;m1s u. wri!llm, official modi1icatio11 to a r.ontrn,;:t 
d. Atl9ehmrnt app1iC!i Ill all lornH which ore included wi1h flll !FB 10 im::(lrpornlc any i,:, fo11national dala ur n;quirements related to !lie p~rformance req11in:n1en!s 

11 ml/or ~pr.d ficatinn.s. 
e.. .U.i~J&!Ylf!~i~!'!'.~J~t'!\l Rr.<l si,niler eirpre:s~i,ms mcen !hc cirnct delidlinc required by the !F"B for the reocipl of scaled hid,. 
f. Veut!or meM~ tl1e supplier, vendor, p~rson or orgn11iurtion thM ro~pond~ to an TFrl by rnbmit!ing a bld with pri~es to provide the eqnipm<:TII, .suppfks, 11-mllor 

scrv i ccs as f(;t]" ired in the lF 13 doc umcn l. 
g. Duyer mew~ thu proourc merit Milff mcmbt r of Pm ~hit$ iui:. •n,e Cuu tu d Pe rsuh a.~ reft:renced herein fa u~11 ~Hy !hi' Fluy~ r, 
11. ~ mean,; a lei:ial and hindlng agr~menl helwecn two or more compctcut part ks. J'or a comideral!on for t11e procurement of cqoiplnrnt, supplk1. amlf<K 

~co•ices. 
i. fJJ.'.'!.i:'!~.\'!r, me,m~ 11 supplie,, vcmdut, person or or_gnniJ:fllion who i~ a ~,ici:e.isfol vendor a~ u result of an IFB nml who ent~rs into u conlrll~t 
j. ~:\himl ai:,plics !o forms which aoo i11chukll with !II' IF/:! fur 1f11: v~ndor to caru[)!cte and submi1 witl1 th~ se~led hi:l prim 101hc specilkd end dale and time, 
k. Jnvil11tion for BiiJ Cl-HO means the solicilation documcn~ issued by l'urcbadng to potential vtndo,; for the pvrchqs~ of equipment, stipp!ics. and/or scfViC(:5 as 

dcscrihl!d in lhc document. Th,: dcliaitim1 iudt1d1>:i ll1cso: Terms imd C<;nditim1x m; .,,,.,11 "" "!I l'riuini, h~c,;, Exl,ii:Jit,, A1tadm,c1;t~, 11ml Adi;fomlunis th<,rc10. 

1. MJ!l:mesn~ tlrnt11 cumin fea(u!e, com11onenl, ur action fa p()fl1lis,iblc, but not rcq\Jirerl. 
m. MYfil means that a ctrtnin fe:ilute, CClmponc11l, or ao:tion j5 a irnr.ndE!Wl)' i;inuHliur,. ~•11ihuc to provide or ,;mnplr will rc~nh in u bi,J hdn!,l cnJ1sid.::,ed rmn­

rn5fH}t1S i ve. 
n, .J:>.rlcjJWX~.i::.ttls.l upplics m me form(s) on which the vendor must s!alc the pri<:c(s) applicilbl,; fo:r 1!11: c4.uip1ucn!, ~upplit:~, aml/ur :;c, vices required ir1 the I f-B, 

The pricing pages must be c<Jmpfole.t und snhmilledby !he vendor with the .~caled bid prior m the specified hid end d~!c audtime. 
o. HS Mu (Rni~cu Statute$ of Mi~!!!!ll.D~ tefo,s t" the belly of laws t-nactcd by th~ Lcgislaturo which govtrn 1hc operations of a!I 11gcricb of the State uf 

Mi1somi. Chapter 34 of lhc statutes is the primary chRprer rovemin(l; 1hc Ojl~rlll.io11, of PmehMitlg. 
I), S!I all Im, the $[llllC mc311 ing as llie word nmsl. 
q. S!J1J1'1d means tt>nt a cert:tin feature, component and/or ~ction is d~irnblc bu! not marnl~h>ry. 

2. APPLICABLE LAWS AND REGULATlONS 

a. TI1e crnllrac! shall be construed nmmling to the laws of the S\~tc of Mis~cmd, The conlrnclor shall wmply with oil local, st~lc, nnd fo(!cral !~ws ;wt 
re-,;uMim1s related lO U1c 11crfonn;u11:e ufthc cunlrnct to the ext en! Chai lhc ~ame may be applicable. 

b. To the extent tha1 ~ provision of lhc cm1lrnct is c01mmy to lhe Conshtullon or laws of the Sotto ofMi~souri or of the Unitt"d Stales, the prnvi5ions sllall be void 
w1rl unenforceable, Hnwevcr, the baforn:e cf 1.be cotllract ,hall ,ema.iu ir1 fotce between the partirs 1mle,s termim1fed hy con~c,11 nr hoth 1hc oonlmctor and 
Purcha.~inc. 

c. To~ ~onlnictO!' mu~1 Im regis\eu:id nnd maintain good standiug wiU1 lhc Secretary ur Stat\' or the Stale of Missn11ri and nther reg,,1~1my agenck~, a~ may he 
rcqu ired by law or rniu!nli riu~. 

d. The contrru,1.or must timely file and pay :\11 MiS.'«l!lrl sales, withholding, corporate >l!ld 111iy other required Missouri tas returns and ln'.<('S, i1m!iulinu interest nnd 
additions rn tax. 

c. l11c e~clusive ven1.1c for any !~gill prnc~~ding relating tu or arisi11g O\lt of the JFB or resulting contmct shall be in the Circuit Co\lrl or Cole County, Miss:nmi. 
t: The coIrtmc1or shall only employ pi:rnunncl authori7.cd to waik i11 the United States i11 ucr-11r<J3riec with HJJpHcatle fodcrnl aad sfo!c l~ws mid J;~,;cutivc O,dcr 

07-!.'.l fo,· work performed in the Unikd St~tes. 

J. OPEN COMFETITION/fNVlTATJON FOR .DIJ> oocu~rnN'r 
n. Ji shall Ix: th;; vt:nd0!'$ ti;;.-po11sil>ility to ask: qin:,tions, request clrnngcs or darirkntion, or oUic,whr. ~dvi~~ l'ttrnhm;.i,1g if any fa,iguage, ~pcci.ficatkms or 

m111ill.'Tllenis of an IFB appeor to be ambi3uou~, em,1,pdido,1. ruul/01 arbiuary, or appear to inadvertently resliict or limil the I equireme111s sh,l<:d in the ll'Il to 
a ~iugte source, Any and all communication from vendms regarding ~.ificminn$, 1e11niTemcnls, ,;:ompc!iliv~ bid µru~e,s, ct;;., m11s1 be dirr.<;1.1,(l tn the lmycr 
from Purch!l.sini;., unless H,c IFB spccillGal!y rdns !he vendor !<l anolli~r "<liltRCI. Such e-mail, l;ix, m pl!m1c cum:n;iuh:utian should be received lit least ler. 
ca Jen dar days i>rior 1 o 1hc nm ci a! hid cntl d ulc. 

b. he1y lltl<::mpl sh,,ll be 11111de to ensure thot Ille vendor receives nu t11hiqu111e ruHl prompt rasponsc. Hawevcr. in order lo maintain a f11k Md tquimble: llld 
pro ctss, Q\I vcn(!orJ will be advised, via lhe is!m nnce or an ndde11d11rn V> the JFn, of any rd,:vBnt 11r pertinent in tbrm~I ion ral ~led to !he proc11ren1 cnl. 
111e1~ fore, vendors 11r,:i n,lv i ~eu tlm! unless ~ pe(li tied elsewhere in !he IF B, a11y qn!\\!li cm~ 11'!reived I c;s ! han ten cal cnil ar dayg pr lor to tire li'B end dU!e ma)I not 
be a:,swcrod. 

~- Vendors arc cautioned that th~ only oflidal prn,itil'ln of the S111te nfMl,souri is that \1·hich is isstted by rurchasin~ in tl1e 1Ff1 or an ftddtndulll. tltcrcto. No oti1~1' 
111 ~Nils of comm u11 ic ~llcm, whe1hcr oral or wfitten, shuU be cm1 ~lrncd ns II formal or oflicial rc;pC>ull~ or s talc men l 

d. Pure h~, ins 1fml'lit on, o.11 jlrocuremcnt act iv ilies to de tecl ru1 y pois ibility nf de! ihe rate ri:slrni 11t u r ~ompct!tion, collusinn amoni:c vcm:lor.., pri cc-fi:cing by 
vcmlors. or any o !llet anlicompeti!ivc c ond ucl by vendurs wh lcll 11pJ>( ars to viol ate s! ate n11d federal mtitrn9l J nw~, Any s11~p&lted vio latioH ~Jui 11 bo rofc rrc d lo 
tlic Missouri Attorney Qqnr.rnrs Ofticc for appropriate ~lion. 

c. TI1 c I fll is 11Vniloblc ror viewing and do...,n.loadiue nn n,e Mi~ .curiBU YS Statcw i de cPrf.H,:11remfnt S ysi em, Reg i slcred vcndo rs nrc electron icoll y notified n r 
lhn;c bid opporrunmes that m ~ti:h th~ ~Cll\11nod ity cod~K frir which Iba vendor rcgis tcrcd ln M is,onrifl U YS. If n regls tered ven dof s e-mail Md res s is in com:ct. 
ttte vendot 11111st 11pd81e Iha e-mail Bddn;s, tbeu1se1vcs on U1e staL-e's MissouriOUYS Slnt~widc cPrOl;m~me11t System al lmp~:/lmissomibuys.mo.2:ov/. 

[ Pu1 cha!: i11g r..,;:crv-e~ 1l1t1 r igI1t to officially Krncnd or cancel an IF R nl'W~ i ssusnce. It ~llall be th~ sofo i ~• 11im~ib ili!y or the vcndor to monitor the Missouri llU Y S 
Sh1!ewldc crni~ure01em System 10 obt11in a copy of the ~d1fo11du1n{s). ReeiM-ercd v-endors who tc11<:ivcd c-muil notilleulio1\ of the bid opponunlty when the 
ti'li l'ias cstab!iMJed and rcgislercd vendors who hav,; rc~ponded to the IFB on-line prior lo ait addendum being i~rne1I sl1011ld rec~ive e-,nnil uot:fieaUon of the 



1FHC3003490170082 l Page 28 

11ddiind11m(s}. Reei'ltered vendors who received e-mail 11olifi1:.11liun or tl1e bid opporttmity wt1e11 the IFB was cst11b!imed ,..nd [egisrtred vcndon;: who have 
res pomkd tQ !hi;' bid on-I i!lc prior to II canccll ation being i~s ucd ~liou Id receive c-mai I noli licatlon of a can cc lhitioi I i:mi~d J1 rior to t!m <:~;i~t end i;la11, and time 
gpcc.ified in the !FB. 

4. Pl.Uli'ARATION Oli' BIOS 

a. Vcndars must cxM1ii,c the ~111 l,e 1F8 CHref11lly. F11il1m: 10 do Sil shall he RI fhc vc11dot's ri~k. 
b. Unless othcrwis.c ~pccifically ~lated in the IFB, 1111 spcr.:ifle;itio11s and requircml!ltlll constilute minimum requirements. All bid~ muEI meel or exceed tlm stated 

spccifi1:Mions and requin:m;:1115. 
c. Unle~ otl1erwise ~peclfical)y slated in Ille IFH, any m11nufacturer names, trade 11M1es, brand 11111111:s, i11fmm11tion a11d/or cnlalor, numbers, listc:I in a 

~P~"'ific!!lion eml!o, r~quircm~nl arc for infonnatinmd purpose~ only ,md arc not intended\() limit competition. The von(l.ir may offer any brand Which 111ee1s 
or c.x~-cti.ls lhe spcdficati.Jn for :my ite.m, but must slate Ifie nwmfadnn.:r's name and model numb~r ror 11ny such brnnds in Hie bid. In ~ddi!ion, lhe ve.nd1\r 
shall explain, in dctilil, O) the rcru1011:1 ·why the proposed cquivaknt inccts oc exceeds ihc specifications illldfor requirements 1111::I {2) why th1; I" apl.lllcd 
cqnivalenl i:hm1ld not be i:m1sidered an e.-.ceJ}tiDil tlu:tcto. Bids: which do lli'll e<m1JJly with the re,111iremen1:<i llnd ~pccificlll ions arc subject to rejection witboul 
cl111 i fic,ilion. 

d. Bids l11cki11c nny indication of intent tu birl an lllremnte brnnd or to take an exception shall be 1ec.'l!iv~1! and coR~idercd in comp!cle oomp!ian~c with. the 
spe.:ifications nml ro•JUiR.~n~ots oo 1i11!oo io the: IFO. 

11. 111 the evcut lhat die vendor is an Rgcncy of st Hie gal'emmcnt or olher snclt pqlitical subdivishm which i~ prchihi1cd by faw or court dccision fmm co111plyin11 
with certain provisions of 1111 IFB, 5ucl1 a vc11dor mllj' 1mb111it fl bid whidt contain:; 11 list of slal11tory limitatlo115 ,md idl:ll.tilk-aticJl ol' those ixohibitivc Glausi:s. 
The ,·emlor shm11d include a complele list of statutory reforcncc.~ 011d citmi<ins for onch pmvision of th~ JFU. wlli~h is 11ffcc1ed hy this Jl!irl1g1aJlh. The stntutory 
limitnfams mu:I pro hi hi tiV1: cl a uses rn ay ( l) te r~-q m:stu d lo be c!ari!ioo il1 writing by rureh as ing or ( 2) be 11.a::cplc\1 w i !I 1011t fuitlm c liu lfi talion it th~ sta!ulorv 
Umi111tions 11nd prntiihili'IC clR11scs arc deemed 11cceptubk by P11rcba~ing. l(P1irebMh1a dek!1mines cl:1rllica1inn ofl1111: sl11h110ry limitations Md prohibiti~ 
fJllltu,C~ is 11cccssary, thiJ clllrifw.lllio11 will be conducted in order to lll!lCt: lo l1mg\ltig,; that rcflc-ct.~ the i111en1 nt1d cmnpli11nce ~f s11c:h low aml/UI" courl order and 
thelFR 

f, Al! equipment i!ll::I Su!lflli~s offeied in a bid must be new, of current production, ~rid ;i.vallabk for murkcti11g by !he nHumfaclurer 1mlcss the !FU clearly 
spe cities Olat us,cd, mxmd tli oucd, or n!1UW1t1factulerl e11uipm ~ nl 11111.I supplie..~ m ey he offered. 

g. Priocs i.haU include all packing, l11111dling ilfld shippi11g clnirge.s FOO t(esti,1atian, (i·eighl prepaid and .illowcd 11nh:i15 otherwise specified in lhc IPB. 
h. Birts, i11ct11dii:1g Rll pricing lber~in, shall remain v"iilid for 90 days fi'on1 hid opening unless olherwi~,: inrlicall'd. lrthc bid.is accepted, lhi: c11tiic bit!, iuclnding 

111 I pr i<.:e:1., shall he firn1 for !he ~1'ecifii:d con llllct prnod. 
i. Aliy foreign vendor nof having llll Employi,r rdentificAlion Number assigned by llR United Slali:s lntcnml Rewnuc Service (IRS) must sub1nlt a completed IRS 

Fnrm W-S prior lo ui-with th\1 submi5~io!J oftlicir bid in om,:r ln he considcre::I for nwUTd. 

5. SUBMISSION OJ•' Bl.OS 

11. Registered ven"'1r,,. mny submit bills ck:ctroni~~Uy 1!uone.!111:~ Missuuri13UYS Sl~lewidc cPrucur~mcnt Syste1n ~I hup.-,:{/mis,,,ourihuys.mn.mu::l or by de!iYery 
of a hard cup)' to the P1m:h11,ing office. YendoCll·Ui.rt ltavo no! 1cgiltc1c1l 011 the Mis.'ie11dBUYS Sliltewide cl'rocuremeJtt Sy11t~ri111111-y sub1nit bids hard eopy 
delivered to th,, l'nrd111~i11g office. Delivered bid~ mu11t bi: scnlcd in an envelope or CMlainer, and recei vcd in the Purclmsiug oflicc located nl JOI West HiRh, 
SL, l{m 630 in Jc!Tmon City, MO no Js1er 'lhan the enct end i1u1,. and timQ trcdficd in the !!'TI, All bMs must (1) be submillcd by a rlu!y m,1lmrizcd 
representative i::if th~. ve,idor's meimizalioo, (2} crmlairi al! infomuiliim required by t!n) lPB, Md {J) he ?riced ";13 required. I lard oopy bid~ may bi: mailed !u !he 
J>ur<>hesing postollicc box addrc~:,. liowcver. it &Jud! he Hie responsibility orl111o 111;111lor to 1:11:.urn d,dr hid is in \he Putclmsing office (address Jist~d IIOOVe) 110 

later thim lhc exact ci:d date am! lime s11ec.ified in the IFH_ 
b, The licaled tll\'clope or co11laim:r ,co11tiliRing a bid sho11ld b.-: clc1rly mark1:d on lhe oulsidc with (I} tln.,. offi,;i:il IFH number and (2) the offici11I end date 1111d 

time. Different bids should not be placed in lllc 3a11tc e,welopo, pltliour;h cnpies Df 1he s11mf bid muy be placed in the s:1mc envelope. 
c. A bid submilted electronically by a registered vtndor muy be modified 011•li11c prior tq the oflidal end date and lime. A bid \•hkh has bcti1 .11:livtred to lhe 

Purchasing offiu.:: ,nay he IJlodified by si11,11Cd, written notice which h:is been rc~ived by Purebm;:ing prior 10 Ille official end date am! litml s11.::cifii:d. A bid 
may al~o he mndilicd in J1erso11 by Elm vendor or ils authorized lq)nm:.nL.1thc, pfovidcd proper idcntificntion is pri:51:ntcd bi:lo1e lhe offiuial r,nd dato: 1111d lime. 
'l'clt:phonc or telegraphic rcq~fs to lll(ldify" hid ~!ml! 11ol be honored. 

d. /I bid iubmitted eleworiically b~ a n~i;i,k,ed vendoT 1nay be retracted cm-line prior lo tile ollicial end date 11~rl time. A bid which has b~cu delivered to th~ 
Pun:l111Si11g office ma.y nnly be withdrawn by a sign~,t wrillM documtnt on oompm1y leUcrhead W1.11Smiltcd via mail. e-m11li, or f11tsimilc which lms. been 
reccivl!II by 1•11rGhasing prior to lhc officio! end dill.c 11111I. time specified .. A bid inay nls<i be ,..,-ithdnn~n in person by the vendor 1>r ii.,. mrtllllrizcd rcJln:senflltivc, 
provided pr-O)Xlr ide11ti6011tian is preRenllld before tlie 11fficiar end date and ti111~. Tl'.lephonc 01 telegrnph1c requeslli to withdraw a bid shall not 'be hanored. 

c. A hid may also be witlidrnwn afkr the bid opcuing lhrn11gh ~ulu11ission of a writt~n request by 11n 11\1\horlzed reprc,llfil;,\ivc l1f the vrodor. Jm1tific11tion of 
wi1h(lrnwul deci.lon may /11Ql,,1de a sig~ifirnnl error or cxposul'c afbld infomiation that may tati.~e irrcpDmblc hmm to !he vendor. 

f. When !>llhmilling a bid olcctrm1re1dly, the registered vendo:r indic11le!1 acecptnm:c uf 11!1 IF0 rc:q11lrcn1Cllls, lcrms 11nd eomlitlons by clitldnr. Oil 111~ "A=pt" 
button on the Oveiview lab. Vendors delivetiilg a hard copy bid to Pur.:hasing must si8Jl and return lire IFB cover po~e ll[, if il!lpliCRble, 1he ixwer page of the 
I~~! Mdendum thereto in order tu i:u11stilulc uweplruuie l1y tht "'.ffld0r ofall 11111 rcqt1irc111ents, 1cm,:1 and cDrn1ilioni1, Fnlhm: to du so uUl.y rc~ult i111ejeolion of 
the b.itl 1111lcss tlto vcn(lm-'~ fol! ~-ompli.inC(, with lh0$e documents is inrlicat1:d elsewhere ,~ithin the 1•c11dor's response. 

g. Faxed bids ~llall not be 11Gcep1td !-lowcve1, fIDi~d 1111d ~-meil no-bid 11olifrcn1io1:t!. shH!l be occcptcd. 

6. BID OPENING 

a Bid openings are'publle on !he cm! dale nnd at the OJlCning timespcoified 011 !ht: .IFB document. Nilm~.1 mld ptices of the 1espoml~n1~ .ihall be n:ad ill tile bid 
opClling. All vemlors may view tbu JmlJJC bid 1uspo11sc i11tbm1ation on the Millw1iriBUYS Smtewidc ePmeurcmcnt S:,"!!t..-.n. Pumh~,;in!J; will nnt p:ovidc pr ices 
or ollii:1 bid infonmt1io11 via !he tdepbonc. 

b. Dids whkh are not received in lhu P1Jrcimsi11g offioo prior to 1hc oflicial end date and tinte shall be considen:d l111e, rq;1niU,::~• nf 1he <le&tee of l:ita:ncss-, ond 
nom1ally will rn)t be OJlCTIP,(I, J .nle bids may only he ,upcned llnrkr extnmrdinlll)' cireumsllllll:CS it'l ;\C~'<)rclm1cc with l CSR 4(H ,OSO. 

7. PRE~'ERENCES 

il. In the evaluuilun of bid~, 1ir~fttrc1rces shall be applied in ~~c:,.n<l1m1:e with ehopter J4, RSMo, other npplfoahlc Mimmd sl11lolc~, mtd ~pp!lcabk El<'.~r.ulive 
Orders. Contrnctors sh o 11 Id llfl!'lY the same pri:fen:nccs in sc le~t lt1g s:ubc,1ntr.u:tlll'S. 

b, B)' virtue of.:rutolory authority, ii JJrcfOJ~ncc will be givon lo mnlcritils, 11roducts, supplies, provisfon~ 1111d nit otne( nrticlcs produ<ed, nrnm1fact11~d, 111i.,ed, 
prn..:csscd or .llflll>m wiU1iu lhc State of Missouri and 10 all fimis, cmp(IIl\lions or individuals doing busi1111.~s IL~ Missouri firms, COIJlmillions or individu11b. 
Snch preftrcnc~ shall be given when qualily i, equal or better w1d·d1:lifCtl!d pric" i, the sume or les11. 

c. In nccord auce with F.'l(eeu ! i Ye OrdL'l· OS. 30, contractors 11re enru urw_,1;d to utiti:re certified m innrUy 110 d womcn-ow11ed bu sin~-sscs io ~ckcl ing subi:uulrac!m"' 



IFBC30034901700821 Page 29 

8. EVALUATION/AWARD 

a. Any clerical error, ~ppari:/11 011 its fuce, niay be e(>«cctcd by the buytr before contmcl ~Wllrd, Upon di.,,covcring an appru-cnt clerical error, !he h11y~r ,hall 
CIJllt:l(,l Ilic vendor and request clarification of lhe intended bid. The currcction shall be inoorporn!ed in the ool ice ot' nward. F.x~niple~ of apparent <:lcric~! 
1:n-1,r~ ari: l} misp]ijec,ucnt ufa dceirnu! pi>int; WJd 2) obvious mistakcin dcsigmrtion of unit 

h. Any pricing i11tbrm;11ion ~11bmiltt:d by a vi;11dor shall be s~bjec[ to evaluation if dccmetl by Purchasing to be in !he hes! interest of the Stale ofMis~'l,l\JTi. 
c. 'rl,c vendor is cncouraged lo IJTOpoi;e J)ricc di=unls for prompt pnymcnt or propo~c other ['Tice di~ci;>1111ts tlrnl wmild benefit 1}10 Slate ofMisrnuri. How-:vcr. 

nnfcss ri1herwi~e spedfied in Ills: 1FB, prjc!ng shall be evotuated 11t 1hc mn.~imll!ll potential financial liabili!y 1n the )>!a(c f.!l'Missomi. 
d. Awiml.~ ~hall be mRdc 10 the vendor whose bh! { I) L'-Omplic~ wi!h ~II <1J;indntory sptcifawions aud n:quire,nc,11:; of tfu: IFB uml (2} is (he lowest and lies! bid, 

considering ?rice, responsibility or tlte vend.-ir, and all other evaluation cri_tcria. specified in tl1c JFB and (3) cumplii:s with chapter 34, RSMo, olhcr applicoble 
Miss11uri ~(i;Jl.Jlcs, and all npp!icable Exe<mtive Orders, 

e. In lhc event ull wnd<lra faU to meet the same itmnd~tory rqui1cmcnl In nn IF13, l'un;liii.>iilg rc~erves the right, at il, sole discretion, to wnive tl!ul m111irement 
for ,111 vendors um! to proCl!cd with !he cvnluulion. In addifam, 1'11rd1llllh1g re.~~r\-cs !he rivit 10 wa ivc any minor inegu!arity or tcclmica!ity funnd in any 
indi\~dunl bid. 

f. Ptircha.~ir,g reserves the right to reject MY ~nd ~11 bids. When al! bids ruoe ,hll\-l'l':S{)\)11sivc or othc1wisc 11uac.:epb1b!i;: ~ml drctmis!aw:i:s do nut pcmiit a rebid, 
Pure hasing may 11 cgotro! c for th c rt'Qll ired supplies. 

g. When c~aloo!i"g a bid, the Slate of Mi,souri rotrvc.5 the rii;hl lo cunslde1 rc!cvnn! informatiufl ~nd fact, whetl!er guined f'rom a bid, from 11 wnrlor, fro~, 
vendor's n:fon:mcs, or from any other S0llrce. 

h. Any information submitted with the bid, regardless of the format or p!nc,:mcnt of such information. mnr ht: r.ITTJshforcd in mllkiag decisions related to the 
rcspnnsi ven css .1md me1it nf a bid and the award of a eont met. 

i. Any uwlli"u of a cm1trnci shall he, made by notificalimi fco,n Pmdmsi11g to llu: suc~essful vendor. Pm:clui,i"t; rc""rvc5 lhc right tu make awards by item, ~roup 
of iknls. oi u11 nll or r.ono basis, The grouping of i1ems awmdd .sl,a!I he de.tcrmined by Purchasinr, ba.~c<l up\la factors sucli a,; it~, similarity, iocntion, 
admiui.trative cffinic11cy, or <ithcr oonsidetatio,is ;,. th~ litst interest of1hll Stntc ol"Misso111 i. 

j. All biu,; 11nd as:rnci11ted docu1uentlltilln whfoh were sulimit!ed on or before the official end ,fato 1111d ti,,i~ will be cou3idercd open rconds pursu11nt to scclion 
610.02 I, RSMu, following Jhe official opening ort>ids. 

k. Pmch~ing p11sb ill! bid rtsul!s on the MissourlBUYS Stttlcwidc cProcui;:rnrnl ~y.lcm ,wbsitc fbr all vendms lo view for a rcuson~blc period nllcr bid awRrd. 
\'uiclmsing 1t111int11i11s images of oil hid file mau:rinl for icvicw. Vendor;; who irn;ludo all e-mail ildclress wilh lheir bid will be notified nfthc award n::;ults via 
e-inail. 

I. Pu,cM!ing n:~c,vcuhe righl to requt51 cfarificatim1 of any por!ioll oflhe ve,1dm's response i11 order t11 verify the iment ofllie vcudor. Th;; vendor is cautioned, 
Mwever. that ii~ n:spousr. mny he subjcc! to aecep111!1Ce or .-ejedio1! v,itl10ut fmll,er cl11rificatio11. 

m. Any bid uward protest m1m be received witl,in kn (t 0) bu~iJ1c~, doy:, nficr !lie dale of awmd in ~cirudrui.:e with ~1c 1eq11ircrnc111s of I CSR 40• 1.050 (9). 
n. The Ii mil delcllllina!im1 of contract awnrd(sJ shal! be 1nadc by l'urcbaslng. 

9. CONTRACT/PURCHASE OROER 

a. By submitting a bid, lhe vendor agr,:cs lo furnish any nntl all eqnipmenl, ~qpp!ics anrl/or services specified in the JFB, 111 lhc prices quoted, pu,suant 10 all 
f'l)(IU ircmen ts ood specific ~ti1ms courni ood lh erei u. 

b. A binding contract 5f1u!! t.'tlmisl of: ( I) !he Jffi m,d 111,y nd,!cnilmns 1!tcrd.o, (1.} the contla<:l:or"s IC~ponse {bid) lo the !F8, {l) du1ifica1io11 of the bid, if ~ny, ~1•~ 
(4) P1m:hasia_g's uci:cphmcc of l!tt r-esponsc (bid) by "miticc uf uward" or hy "pmchru;c order." A!I EilhihiL~ and Attnchrnems imrludcd in 1}1~ !FB ~h~ll be 
incorp11ratcd into tlic conlruct by rd'crc'1ce. 

c. A notice of award issued hy the Slate uf Mi~S()Uti dues not COIJS!itute im authoriwlion for ~hipin~11t of ct1oipmcnt or supplies or a: diri,ctjvi, to procc,,d with 
services. Def ct c pro vi ding e~ uip me nt, suppl i cs amllcr servkcs for lh e !i !ate of Misso u~. 111 c l'tlntn:tctcr must receive ,. properly <1o!li1ll izcd pu,c \Jase o rdcr or 
fl\l\er r,1, 11! <,f :m\hoti:ritlion given 1n 1he oonirnclnr ,ii fh~ discn:linn of !he s!alc agci1cy. 

J. '(11Q co11trn<.:t CliPlll/i:<Ci> the ,mmpktt ngrtemcnt of tl1r. p:in k~ rum pcrf[Jnn~11ec sl1a!l lx; governed soldy by 1l1c speci11utions rmd rcquiremenls contHirn:d 
lhereln. Any change tn 1he cm1trnct. whether by rnO(Jification audio; supplcmentatlort. m11s1 bu accomplishe~ by n forn1~1 eonlmc! Hmendmen1 sig1ml and 
approved by llll.d betwecn !he duly au!liotiicd 1cp1c,cul11tivc.ufth~ ~o.,t,adur and Purchasing or hy ~ rn,xlific,J r11rchasc order prior to tltc effective date ofsnch 
rnodillcnlion. The conlraelor e~pms!y and expl ieitly u1)dcr,;hmds iUIJ ag'l.'<--s that t10 ollicr rm:thod anu/or 110 11thcr docu,ncnt. includi,ig conesponderlee, 1u:t~ 

nn d om J communkatlons by or from a.uy pc1son, shull b a used or wnstrucrl as ilil ;un~nd111cut o, niud iffoulion to tl1c co ntrnct. 

10. INVOICING AND PAYMENT 

a. lllc Slate of M issonri docs not pay state or fcdcrnl taxes I mk!,.<; o!hcrv:isc rcq u ired under ltiw or regulation. 
h. ·me statewide fim'llleinl mu1r.scmcn1 sys.te111 has b~n '1c$ien~d to c~fl!lrrc certain receipt Md payment infom1ijtion. For ca~h pmcim,c 1>rdcr received, m, 

invoiee musl he submiued th~i. rcfctt,1ots the p11rchasc order number and must be ite111i:>:cd iu 11.ce<irdance wllh item~ listed on the purclutsc order. l'ailur~ tu 
comply wi1n this rc11uirerncnlmay dal(ly procc,ssioe ofiuv11i~,:S fof payment. 

c. The cnn!ractor shall not Ir.ins fer ,my in1c1cst m the contruct. whelh~r by assig11ment or o!herwise, wit110u1 the iniur wrilteu con sen! or PurcMsing. 
d. Payment for ,.11 cq11ipmL'III, snpp!ics, ar.d/or ~L-rvle~~ required herein ~h~ll \,~ made in Brrcm11 mlkSli 0~1CJwige imlic>lte,1 in 1he ll'B. 
~. U1c Stale of Missouri aHumes no obligalirn1 for t4.uipmcnt, supplies, 1111d/or strvices s\lipµed 01 pwvidetl in e.:-icess of the quantily ordered. Ally unatdhorizi:d 

q 1rn ntity is 5 uh j ci.:t to 111 c $ll!tc's reject i 011 and sh u!I be 1e11Jmcd ilt tl I c contrac tu!'~ CJ{pcm,t. . . . _ 
r. All in voice~ fat eq u i pm en I, supplies, 11mi/m services rurch n.,cd hy !he Slate of Mi i so uri ~hall be s11bject to lat<: 1mymcnt clrnrgts a.~ [mlV!dlld m sect uin J,l.05 ), 

RSMo. 
g. The State af Missouri reserves 1h e right lo purtbuse goods a11d servic cs using the state p,1 rchaqir,g c.1rtl. 

11, DELIVERY 

Time is of ihe es,cncc. Del ivcri es of c(luipmcnt, 5 up p!i~s, 11111!/or ~erv ices mui.t he m ado no Inter Uian the time slate ti in tlte contra.et er widlill JI rn~~vm1b le 
period of lime, if R sp.;cific time is not. s1atcrl, 

12. lNSPECTION AND ACCEPTA.NCF. 

a. NO equipmc 111, ~11 pp_l i~ s, nml/01· Sl)rviccs received b)' an ngc Bey of the s la(c p11raua11t lo a cunl mill dm 11 lie deemed nccep!ed II n!II the agoncy bas had r~asunabfo 
opportunity to in5p ect !mid eQ.11 !p111ei11, s11pplics, and/or service~. . 

b, All equipment, ~uppliWl, w1dior services which do no.t comply .wilh the speci!kations mid/or requiremen.ts or whi~h l'.IIC othuwlse unacceplllhle m defoclive 
may he rcjcc!~tl. In eddi!im1, all equipment, supplies. a11rl/or ic:rvices which are cUs~ovucd !o h~ defective or W!U?~ d'.111m c?nfonn lo any_ wa_rramy of the 
crmtracl or t1po11 in9Pcclkm ( or 1tt wiy \11ler lime ii' the ~fccts c11,nla ined were nol reaso nuhl y ;i:;i;~l'ta1irnb!e upon !he 1mtlol 1 m;pectto11) moy be tCJCClCd, 
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i:., Thi! Slalc ol" Mi:mmri rts1.1vcs U1c right to mturn any 111ch rejected shipment at Ille confrnctm',; clfpense for full credit nr re,iltttemenl 11nd lo .specify a 
ICasimah!c tlu!e by wl1 kh rt p!a<:cmc nti; mu:st be n:cd vcd. • 

d. 'l1ie State ofMisso11ri's right to rejec1 any unacccplable equipment. ,mpplics. anJ/or sciviccs sh:i!I noL OKolnde. ru1y oilier \er,"I. "'luhuble or contractual remedies 
the slate may l1ave. 

13. WARRAN1'Y 

II. TIit contractor exprcs.~ly wamu1ts 111at 1111 i:qnipllltlll. supplies, and/or se1vici:s iimvided sball: (H oonfo1rn to tRch and ev,,1y ~reciticalio11, drawing, ~ample or 
Qthcr descriplio11 wh.lch was furnished lo or adoptGd by r\ln:lu1sing, {2) be fit 1111d snffi<:icnt For the purpose e1q1ressed i11 tl:c ll'B, (3) be n1crchi1T1labte. (-'I) be of 
11000: mil.tel ials nod wor!tm11nship, and (5) bi: free from defect. 

li. Sud:. wut ranty shall survive !ldivery nnd shnU not be deemed wai~cd either by 1caso11 of tJ10 stuJc's accep!:mc~ uf or p«ymcnl for ~ai<l equipmcm, SUJ)f)l ies, 
a11d/O( S<:t Vices. 

14, CONFLICT 01{ INTEREST 

a Elec1ed or appointed officials or c,1111hiyces of the St111e ()f Missi;mri or !Ill)' po1itjcul s1.1bdivision the1cof, serving in 11n cxecuUvc or udminbi1illive ~ijp~city, 
must comply with sections I 05.452 and I 05.454., RSMo. rcgarditl& c,o,illicl or inte,est. 

b. The contractor hereby coven11n1s 1h11t ol the time ot" the submission of Ille bid tli¢ eo11trador h:i,, nu nlh1;r conlraet1ial relntionships whiclt would c;rea1e any 
aclllAl or p~rceived Cll!IOict nf interest The cnntractnr lilrtller agrees lh:tl d11ring tin; li::1111 orthe corilmcl 11citbi:r the oontractor 11nr fill}' nf11s emplc,yees ~hall 
acquire ""Y nihcr ~ontro~tn.~I ruhttio11sbips \~hkh crcR!i: such a conf11e1. 

1S. REMEDIK!S AND RIGHTS 

a. No ptovi~ion in tilt 1,1)]\tmel slmU he cmtstrucd, expressly or lmplkc, as .a wBlve< b)' the Stttte of Mi$~auri of any c;rd~ti•ig or fu1urc right and/or 1cmcdy 
av<1il~bk by law in the even! Df any cloim by the Rtnte nf Missouri of t11c conl:ntclor'~ default or bm1ch of cou1rnct. 

b, ·111c conlr11ctor 11gn;c:s und m1<lr.<ll11111ds that the ronllm.:I "fotll eonslilute BIi assignment by lhG ~unlraclur lo the Slllte l)f Mi:i<,wri of 1111 ri~hts, till¢ 1111d interest ill 
and to all co1L1cs of actjo11 that Ille oontractor may l!avc undllr tlle antilmst laws of 011:: U11itl'!d Slalc~ or the State of Misso11i-: ro, which cause.'!. of uclion have 
accrned or will accrue as the f(:SU!t or or in wlatio11 10 l11c parlfo11lnr equipment. supplies, and/or scr1iccs purcbuscd or procured by 1~ co~t,actor in the 
fu I fill m~.nl nf the rnmtr:iet wi lh tht State of Missouri. 

16. CANCELLATION OF CONTRACT 

a. In the cv~nt of rn~lerfol ba:ach of!he eon1ri1~1t12\ obi igalions by the 001l1mC1t1r, l'1uohasing mar cm1ccl the contract At iL~ sole discretion, l'mohusing mny E-ivc 
lhe contractor an opportunily to cure l11e breach or to explain how the breach will !Jc CUfed. The ae1u~l Clll'e !lll1!!1 be oomp!eled within 110 more llmn J [} 
,wirking dllJS lrom nolilioation, or nt 111J1i11imum the contn1.ct0t" mlL~I provide Pun:ha~irig wil11in 10 wod,iug dHyli frmti no1ificllliOA II writlcn plan dc111iling huw 
the coritmelnr intend, to cure the bread!. 

b. Ii' the Cc'lllrnctor fuil~ to cure lhc br(;oob or if circwns1a11ce!! !lemmul immediate action, Puwhasins will fosuc a 11otic~ of CJ>noo!!~tiou 1cr1ni11alil1g the cnnlract 
iinmediatcly. lf it is d~term!ncd Purchasing imprilpCrl:, e;,,icelled the conimcl, suct1 cancellation shall b~ dtmm~"tl a tcrrn ination for conwni~nee in acimrdance 
with the wnlrai:;l. 

e. If Purchasing tam;..!~ fhe ront~t ro.t btea.ch, Purcha~ing rcscrv,:;~ thi:: riglil to ~tain die i:quipmcnl, supplies, and/or se:vii:es to be pmvided pursuml 10 the 
contract fmm other :;our~ and upnn imch lctms and in such manner as Purd111i;i11g deem, 11ppmp1iotc mid charr.e the contractor for 1my 11ddilionnl com 
incu rrerl !herehy _ 

d, 'Ill<: ~nntfll!etor 1mdw,1ands and agi\.~~·11111.t fund~ reql11r<:d l" foud lhe oontmct must b1: appwprialcd by the Oc1wr,!l As~crnb!y of llie Swr. nfMis~ourl for 0111:h 
fi,.,,,,J y<:er im;lmled wiihln !he em1iracl ~riod. Tho wJ\lJ11ct shall nnt bl} binding 11pon lhe slille fm a.,y period in which [ull(J~ btwc 1101 been 11pprn1uia!L'd, and 
U1i.: slalc sl111II I1~11 b"' l,!lblc for any msls associated witll lcrmi1111Hon c,ms.::d by IHCk of opprnprilllions. 

17. COMMUNICATIONS AND NUTICF.S 

Any notice lu thi: vendor/eontuu:lof shall be deemed sutlicicnl wh1.n deposited in tl!e United states mail postngc rrtpilid. tra11~111itted by facsiu~ilt, tflmsrnilted 
by e-mnil nr h[llld-1:airied and pn:sQ11ted lo a11 11uU1orizcd e,mployce of the va1dor/w,1tmctor. 

18. BANKRUPTCY OR JNSOLV.ENCV 

a. Upon filill! ibr any bankruptcy or in1mlvcm::y proceeding by 01 ae,uil1lll tbe cootractor, whctlicr voluntwy or i:nvoluot11rv. or upon the appointment of a r\;1:ci VQI·, 
trustee, or a,ssigncc rot the hen cfit "f ~rcili!nrs, 1h c cell trnetor nm~t 11,:,tify Pw elms ing im medi ntely. 

b. U pen lea.ming ,,f any ~udl actions, Purcha.~ill['; r=rves the right, at it~ Moir. disi:relion, lo eilhcr can1,"I 1l1c ru11t111ct or affiun ihe cmuracl and hold the 
cm1ln1clur n:spousible fur dw11ag,;.:i. 

19. INVENTIONS, PATENTS AND COPYRIGHTS 

Tht con!r:mtnr shall defcn<I, rmtcct, mid hold lutnnless Ute Stat~ of Missouri, i!s oOlccrs, ~gents, and employees agnin5t all suits of law or in eqility resulting 
rram palc1It ii11d i:opyrii;hl infringcmool eon~etr1iug. thl' cot11rru:tol's performance or ptodm,t,s prodw:ed under ihe terms or tho .euulrill,1:. 

20. NON • DJSCRlMINATION AND AFFIRMATIVE ACTION 

In conmic:tiWJ wim tiie fun1isbinti of equipment, si.1J)plits, and/or services 11mlcr tile contrac!, !hi: 1,0111,actnr a~td. all su~onlro.~l~rs shall ;igt1:~ 11~1. !o 
disethninate ugaios,t recipients of sowice.s or employees or appli,:,,,1~ for empl'lymenr on lhe llllsts of race, cofot, .-ehg1on, 11ahonal n~1gm~ ~• agt: .. d1~ab1hty, 
ur veteran slatus on!e:.s otherwise 1mwided by law. If the rnnlrnelur or subcon1rac1or emplnys lll le11st .:io perso11~, Ibey ~ball have untl mamtllm an 11ITTmm11ve 
Hdion prn1;171m which shall include: 

,1. A wrillt11 policy st11temcnt cor.1m1lting thi; organiJt.al!oll to aflimr.ilive action 1111d 11si;ig11ing nulllllJl.ement respoosibilifo:s mll.l procedures for cvnluniion and 
dism11i11ulivr1; 

b. Tho i den Ii ficiltion o\" ;1 pa son de.1 i gn11tcrl to llwidk uffom1\IJ ve ncti on; 
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c, ·1 he c~111b!isJ11nent of non·-<llscrhninatory selection sl!llldords, objcc1ivc measures lo rurn!y,c rocrait:ueut, an upward mobility ~}'slen1, n wag,~ mid safary 
structure, and stll!ld~tds upp1icable 10 lnyoff, 11.:t111!, disduu:t;e, dcmoti1m, ruid disciplil1c; 

d. ·1 he exclusion or di~1 i111i f111tion from all co II ect ivc lmrt~ in i ng agreem~ 1;; am! 
c. Performance of an intcma! audit qftJic rcpmting sy~1em lo 11H;,nitor execution arKI to p10vide for futute 1Jlruming. 

lf rliscrimiMtion hy a contractor is found to c:-tist, l"un;bush,g slrn\l tnkc uppropriatc c11.foroeme,it 11<:;lion which m~y include, but not necessa,i!y uc limi1td lo, 
ca11ccllatio11 of the ~ontract, suspensioo, or demirment by l'tm;ha,ing tmlil oonectivc ~ctiun by !he contractor i~ made und cn~ured, mm refomil to the A uor1\cy 
O,merid's .001cc, whichever cnf<lrecn1c11t nction nmy he deemed mcst approprillle. 

2L AMERICANS Wll'H DISABILITIF:S ACT 

In conncctirn1 will! tl1c famishing uf equipment. supplies, aml/c:r services under tlte comrne1. 1he oontractor and nil 5Ubcontmctors shall ernnp!y with all 
uppliouhle rcquir,;1nents ~n<l pmvi~mn,~ of !he- Americans will1 Disabilities Act (ADA). 

22. Fl.LING AND PAYMENT OF TAXES 

The t<,mnfasioncr nf Bdminl~ha1ion;md other agencies to which !he !ll~tc pu1cl,asing faw applie,; slmll not contract for eoorls or services with a vendor ii' the 
vmdor-ur nn aflilimc mtlic ve11dor nm!.es sa!t'S at retail of tangible personal properly or for the purpose OfslM1ge, ose, or con~,imptiml in this slnle but fails to 
collect pnd pmpcrly pay th tux a~ provided in <>hupte.- l 44-, RSMo. for !he purposes of 11,is stetion, "affilii!te of the vendor" ~lrnl1 mWlll nny per:i<.in ut c,11ity 
tlmt is con!rol!ed hy or is under common control with Ute vc1l<lor. wl1et11cr th10n11h stotk ownership m 01hei,,vlse. The1efore the vendor·~ lailuw to n)~in!~in 
r.omplim1c~ with clmp!cr 144, R5Mo, may eliminate their hid fmm con,,idcrufam for award. 

23. 1'1TLF.S 

Tit:cs of p~ragraphs used herein arc for the purpose of focililaling refercnc~ only and sl,~11110\ he um.1tn1cll to infer o contrautual construction of language. 

lkv iscd JO-! 9-1 S 
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ATTACHMENT t 

OELIVERY LOCATIONS 

ALGOA CORRECTIONAL CENTER 
8501 No More Victims Rd. 
Jefferson City, MO 65102 
Dwayne Kempker-Acting Superintendent 
Rhonda Dormire-Rusiness Manager 
(573) 751-391 l or 2779 

BOONVJJ ,J ,E CORRECTIONAL CENTER 
1216 East Morgan St. 
Boonville, MO 65233 
-Superintendent 
Ken Hishop-Business Manager 
( 660) 882-6521 

CHILLICOTHE CORRECTIONAL CENTER 
l500 W. Third St. 
Chillicothe, MO 6460 l 
Jennifer Miller-Superintendent 
Sandy ·1·hompson-Business M:mager 
(660) 646-4032 

CROSSROADS CORRECTIONAL CRNTER 
1115 E. Pence Road 
Cameron, MO 64429 
Larry Oen11y-Superintendent 
Kathy Burns-Business Mmiagcr 
(816) 632-2727 

EASTERN RtCEl•. DIAG. & CORR. CEN'fF.R 
2727 H\.Vy K 
Bonne Terre, MO 63628 
Pat Smith-Int. Superintendent 
Martha Pritchett-Business Manager 
(573) 3S8-4412 

l\lOSKRY CORRECTIONAL CENTER 
P.O. Box 7, Aus Rt. 63 8-. 
Moberly, MO 65270 
James Gam mon-Supcl'intendent 
Carolyn Thom psori-Busincss Mat1ager 
(660) 263·3 778 

MO EASTERN CORRECTIONAL CENTER 
1870 l Old Hwy. 66. Rt. 1 
Pacific, MO 63069 
Larry Rowley-Superintendent 
Paula Couch-Business Mannger 
(636) 257-3322 

FARMINGTON CORRECTIONAL Cl:NTER 
1012 W. Columbia 
Farmington, MO 63640 
A I I .uebhers-S11perintot1dcnt 
Les Provow-Business Manager 
(573) 21 R-7106 

FULTON RECEPTION & DIAGNOSllC C.l!'.NTER 
1393 I lighway 0 
Fulton, MO 65251 
Stewart Epps-Superintendent 
Joan Sdtwoot:-Business Managt:r 
(573} 592-4040 

CREMER THERAPEUTIC CENTER 
689 Highway 0 
Fulton, MO 6525 l 
John Bowen-Superintendent 
ltobin Howard-Business Manager 
(573) 592-4013 

JF,FFRRSON CITY CORRECTIONAL CENTER 
8416 No More Victims Rd,, Dock B 
Jefferson City, MO 65101 
Oave_Donnire-S11perintendent 
Cindy WansinJ?,-Business Manager 
(573) 751~3224 

KANSAS CITY COMUNITY RELEASE CENTFR 
651 Mulbcny 
Kansas City, MO 64101 
Kim fo11i.:1>-Superintcndcnt 
Maher Chamma-Business Manager 
{816) 842-7467 

POSTOSI CORRECTlONAL CENTER 
l 1593 State Highway 0 
Mineral Point, MO 63660 
Donald Ropcr-8uperintcndc1it 
Danny Berry~Busin\;&$ Manager 
( 5 73) 43 8a6000 

SOUTH CENTRAL CORRECTIONAL CENTER 
255 W. Hwy32 
Licking, MO 65542 
Michael Bowersox•Su1>erintenden t 
Greg Hadii.:y•Busincss Manager 
(S"/3) 674-674-44 70 
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MARYVILLE TREATMEN'f C:EN'l'ER 
30227 U.S. Hwy 136 
M.aryvilk, MO 6146& 
Joe Ledbetter •Superintendent 
Judy Bowman-Ousiness Ma11ager 
(660) 582.6542 

NORTHEAST CORRECTIONAL CENTER 
13698 Pike 4,6, Airport Rd. 
Bowling Green, MO 63334 
Jim Moore-Superintendent 
Lou Gripka-Business Manager 
(573) 324-9975 

OZARK CORRECTIONAL CENTF.R 
Roote 2, Box 1-P 
Fordl,md, MO 65652 
Virgil Lansdown-S11pei intcndcnt 
Grtrry Davis-Business Managr.a· 
(417) 767-4491 

WESTERN MO CORRECTIONAL CENTER 
6"09 E. Vence H.d. 
Cameron, MO 64429 
Steve Moore~Su perintendent 
Tammy D,ysart-Business Manager 
(816) 632-1390 

SOUTHEAST CORRECTIONAL CENTER 
300 E. Pedro Simmons Dr. 
Charleston, MO 63834 
Troy Ske;;le-Superint1,ndent 
Sharon U11derhill-B11siness M,magcr 
(573) 683-4409 

ST. LOUIS COMf\,fUNITY Rl!:Lli.:ASJ!: CENTER 
1621 N. First 
St. Loub, MO 6J 102 
Janet Schneider-Superintendent 
J,isa Wood-Business Manager 
(314} 877~0300 

TIPTON CORRECTIONAL CENfER 
619 N. Osage Ave. 
Tipton, MO 65081 
Ji lJ McGuire-Superintendent 
Eileen Coffelt-Business Manager 
(660) 433-2031 

WliS"fERN RECEP DIAG CORR CENTER 
3401 Faraon St. 
St, Joseph, MO 64506 
William Burgess-Superintendent 
Judy Pel letler-Busincss Manager 
(816) 387-2158 

WOMEN'S EASTERN RECEP & DIAG CORR CTR 
1101 E. Hwy 54, P.O. Box 100 
Vandalia, MO 63382 
Cyndi Pruddi.n-Supcr-intcndent 
Barb Straube-Busin(;SS Maoagcr 
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