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NOTICE OF CONTRACT RENEWAL 

State orMuso• ri 
Office Of Administration 
Division Of Purchasing 

POBoi:809 
Jetl'eno.11 City, MO 6510:2--0809 

bttp://oa.mo.gov/purs;hasing 

"hf(}(. 3( ·J\ :7.Jl}Q {J /')LI! t;;J J. 
CONTRAC.T NUMBER CONTRACT TITLE 

CC17021400l Heating Fuel: Propane 
AMENDMINT NUMBER CONTRACT PERIOD 

001 November 1, 2017 through October 31, 2018 
REQllSITIONIRl:QUEST NUMBER SAM II VENDOR NUMBER!MiMGDriBUYS SYSTEM ID 

NR 300 22007000110 4304151150 B I MB00092847 
CONTRACTOR NA.Mt: AND ADDRESS STATI:AGENCY'S NAME. AND ADD.RESS 

MFAOH Office of Administration 
1 Ray Young Dr Division offaci.lities Management, Design and Construction 
PO Box.519 Various QA/FM.DC Managed Facilities located throughout 
Columbia, MO 65205 the State of Missouri 

ACCUTED BY 1111: STAn; OF MISS01JRI AS FOLLOWS: 

The State of Missouri hereby exercises its option lo renew the contract. 

All other terms, conditions and provisions of the contract, including the quoted mark-up prices, shall remain the 
same throughout the above contract period and apply hereto. 

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON THIS DOCUMENT. 

BUYER BUYER CONT ACT INFORMATlON 
Email: teri.schulte@oa.mo,gov 

Teri Schulte Phone: (573) 522-3296 Fax: (573) 526-9816 
SIGNATURE OF BUYER DATE 

(~ 111· l ~11,!! ' 9-1-1, 
DIK, CTOR OF PURCHASING -

~ 
Karen S. Boe9.:er 



dglJl:n: m - COlrTllACr a:l7tl21'1001 •lTII 1U1 em - '1lP. to 
sirna: ALT. lmillllfll Ill" '11111: n-a:n: - TKE nan or '1110 ---. l'EltlOll:'I 
Jl!BDIIIJ:ll!i --1. 201'7. 



DPMM CONTRA.CT AMENDMENT ROUTING GUIDE cc, 11 ~ 14rol .A# en l 

Pedimmmc11 Security Deposit 
$ ______ _ 

$ ______ _ 

Amwa1 W8P Ordilr Numbm: 

~------------------ AmruaJ.WapOtdcrDatc: EKTENSIONPERIOD:____________ Comlty(xs):_· _____________ _ 

F. 

-Emmion-JOMDay 
Tf'!l'1Tlinarinn _ 
EJmmioa ~ S. Jnaease 
Bmmioa- W/0 Iilcrcuc 
Auignmenl 
Cmcellation/Tamimdion 
Other Amcndmem: 

0RmtedMay 27., 2013 

Cost Savings Olhctlutrudions: ______________ _ 
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SOLICITATION NUMBER 

RFPC30034901700214 
CONTRACT NUMBER 

CC170214001 
REQUISmON NUMBER 

NR 300 22006000100 
CONTRACTOR NAME AND ADDRESS 

MF A Oil Company 
One Ray Young Dr. 
Columbia, MO 65205 

NOTICE OF AW ARD 

State of Missouri 
Office of Administration 
Division of Purchasing 

P.O.Box809 
Jefferson City, MO 65102-0809 

http://www.oa.mo.gov/purch 

CONTRACl· TITU: 

Heating Fuel: Propane 
CONTRACT PIRIOD 

November I. 2016 through October 3 l. 2017 

SAM D VENDOR NUMB£R/M"-11riBUYS SYSTEM ID 

430415 l l 50 B / MB00092847 
STATE AGENCY'S NAME A.ND ADDRESS 

Office of Administration 
Division of Facilities Management. Design and Construction 
Various OA/FMDC Managed Faci1ities located throughout 

the State of Missouri 

ACCEl'TED BY 11IF. STAT£ Of" MISSOL"JU AS FOi.LOWS: 

The proposal submitted by MFA Oil Company in response to Solicitation/Opportunity (Opp) No.: RFPC30034901700214, 
including the attached email from Cole Burton of MFA Oil dated October 3, 2016, is accepted as to the following regions: 

Northwest Region 
Northeast Region 

Greater Kansas City Region 
Central Region 

Greater St Louis Region 
Southwest Region 
Southeast Region 

BUYER BUYER CONTACT INJ'ORMA110N 

Laurie Borchelt Email: Iaurie.borchelt@oa.mo.gov 
Phone: (573) 751-1702 Fax: (573) 526-9816 

SIGNATURE OF BVl'l:R DATI'. 

~ IJII .,; b&dl,u- ID/3/Jl, 
0-..... , ... 0,~""' C AND MATJ.RIALS MANAG"EMENT 

..Mw .. J.. I ·--. > 
- # -a 
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STATEOFML"iSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING (PURCHASING) 
REQUEST FOR PROPOSAL (RFP) 

SOLICIT ATION/OPPORT1JN1TY (OPP) NO,: RFPC.30034901700214 
TffLE: HEATING FUEL~ PROPANE 
ISSUE DA TE: 09/07/16 

R.EQ NO.: NR JOO 22006000100 
BUYER: LAURIE BORCHELT 
PHONE NO.: (573) 7!M702 
E·MAIL: laurie.borchelt@oa.mo.gov 

RETURN PROPOSAL NO LATER THAN: 09/20/16 AT 2:00 PM CENTRAL TIME (END DATE) 

VENDORS ARE ENCOURAGED TO RESPOND ELECTRONICALLY THROUGH htip!i:llmlssouribuys.mo.gov 
BUT MAY RESPOND BY HARD COPY (See Mailing Instruclioos Below) 

MAILING INSTRUCTIONS: Print or type Solicitation/OPP Number and End Date on the lower left hand comer of the 
en'Yelope or package, Oeli\lered sealed pro~sals must be in the Purchasing office (301 W 
High Street, Room 630) by the return date and time. 

(U.S. Mail) 
RETURN PROPOSAL TO: PURCHASING or 

(Courier Senk:e) 
PURCHASING 

POBOX809 
.JEFFERSON CITY MO 65102-0809 

301 WEST HIGH STREET, RM 630 
JEFFERSON CITY MO 65101-1517 

CONTRACT PERIOD: NOVEMBER l, 2016 THROUGH OCTOBER 31, 2017 

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 

OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MA.~AGEMENT, DE.SIGN AND CONSTRUCTION (OA-FMDC) 

VARIOUS OA-FMDC MANAGED FACILITIES LOCATED THROUGHOUT fflE STA TE OF MISSOURI 

The vendor hereby d~/arcs undentanding, agreement and certification of compliance to provide the items and/or ser.ices, at the prices 
quoted, in a«:ordance with all requ.iremml3 and specifications contaill.ed herein and the Terms and Conditions Requesc for Proposal 
(Revised 10/19/ IS}. The vendor further agrees that the language uf this RFP shall govern 1n the event of a conflict with hi~cr proposal. 
Th.c vendor further agrees that upon tceeipt of 11:1 authoriud pun::hase onler · &om the Division of Purchasing or when a Notkc of Award is 
signed and issued by ao authori:wi official or the State or Missouri, a binding contract shall exist between the vendor and f.he Staae of 
Missouri. The vertdor shall understand and agree that in order for their proposal to be considered for evaluation, they must be registered in 
MissouriBlJYS. ff not registered at time of propo:;al opening, die vendor must register in MlssouriBUYS upon request by the state 
immediately after propo:w opening. 

SIGNATURE REQUIRED 

MIMo,rill1/l'$ i\:'STEM ID ($II V&NDOJI: PROm.l: - MAIN ll'i'FOaMA. TION SCltl:L'I) 

E1,L-1, IL AODIIES8 

/YO 
\/Vi DOIi T ,\X fll.Ul'.G WPJ: wrrs IBS lCHtCK ON&) 

( Corpcirzrion _ Individual _ Statc/Lo~al Govem=nt _ Partncrshtp _ Sole t'rQf!rid.t11" .. ,_IRS Tu-E~t 
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Borchal\ Laurie 

From: 
Sent: 
To: 

Cole Burton <cburton@mfaoil.com> 
Monday, October 03, 201610:35 AM 
Borchell, Laurie 

Subject: 
Attachments: 

FW: Message from "lanier4ULE'' 
20161003101947775.pdf 

Here you go, let me know if I missed anything else! 

Cole Burton 
Sr. Manager, Business Development 
MFAOil 
Cel:(573)489-9140 
£mail: cburton@mfaoil.com 

-----Original Message---
From: scan@mfaoil.com (m@ilto:scan@mfaoil.com] 
Sent: Monday, October 3, 201610:20 AM 
To: Cole Burton <cburton@mfaoil.com> 
Subject; Message from ulanier4ULE" 

This E-mail was sent from "lanier4ULE" (MP C7501/L037SC). 

Scan Date: 10.03.2016 10:19:47 {-0500) 
Queries to: scan@mfagil.com 
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RFP No.: RFPC30034901700214 Page 23 

EXHIBITA 

DOMES'IIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 

In llt'.CO'l'Wlc:e with sectioM 34.lS0-34.359 RSMo, the vendor is mstructecl. to provide infonnation n.:prtllilg the poiJ:rt or mmiuflwtwe for each of the 
pnlducts being propo!!ed IMI thllt the p:rtlduct's eligibility Car the Dmm:stic Pl'Cdud2I Procurmumt Att (Buy Ameriean) Preference: can be: determined. 
Thls lm'onnalion is rcqund fbr lhe fi.gwu:d product only, not for CQmpon,.nm of the fmlshed ptQdu<:t. The vmdot ma.y be mi.uni to pcavide 
suppOTtin g documcnt:sti on llldicating proof of comp I ianoe. 

Qullifyiq for die Dameatic Product, Prefertnc:e; 
A pcoduct qualifies for the preference: if oce of !be fcilowi.ag cirl:umstu&:05 amt: 

• ifm111ufG!uml o, produced io the U.S.; or 
• if the product is imported inU> the U.S. but is coveml by an existmg international trade treaty, In, apment. or regulation. that afrords tm- specific 

product !he s11me status 11:1 a product num.umc:rurect or prodw:ed in tbe U.S.; or 
• if onJy one lit1e of products !s m111ufactuml or produced in the U.S . 

Noa-Domesdc Pnduc:t: 
If lbe pro duct is 1101 manufactu:n:d or prt1dm:od in the U. S, IUld dces not othetWiso qua! ify as domisatic., tben !t will be consid m:d non-damestk: and nol 
ellgible for the pre!ffllllec. 

THI VE:'iDOR MDST COMPLETE TH& l'OLLOWINC APPLICABU TABLES IO CERTIFY WBETBER: 
(Table I) ALL. produe!s propined 11n1 ro1111af'actared 0[ produced in the U.S. 8l!d qualify for the Domestic Products: Procurmnen.t Act Prefenmce; OR 
(Table 2) ALL products proposed ate manufactured or produc:ed outside the Us a.ad do not olhen,i5111 qualify for tbe Dmm::stic: Product! 

Procurmtell? Act Pl1:ference; OR. 
(Tab !cs 3-6) Not all ptodw:t5 p:opoc,ed fill\ into the priot two c:atqari cs so l.l'.I item-by-item eertificatjog is nt.ecs.saey. 

TIie yeador is rapolllllble filr certifyiy tlle warmatfoa provided ga the wglbH 11 &«grate by Jjgpipg ""H• ipdiyted at 1i• pgd o(the gll.ibjL 

TABLE 1-ALL 'PRODUCTS MANUFACTCRED Oil PRODUCED IN U.S. ell ' le for rcfc:mi.ce 
Chea; the bax 10 d:!e rigbt if ALL products proposed are MANUFACTURED OR PRODUCED IN raE U.S.: 

TABLE 2 -ALL PRODUCI'S MANUJi'ACTt!RED OR PRODUCED oursmE U.S. AND DON'T QUALIFY FOR Pll 
me!i ible for cc 
Chock the bo,c to the right if ALL prodll.cts proposed 11t MANUFACruRED OR PRODUCED Oui'SIDB nm U.S. and 00 NOT 
O'IHER.WISE UALIFY for tho Domestic Product, Procumamit Ac.I. Preference: 

TABLES 3 TRR.OCCH Iii - rrtM BY ITEM CERTIF[CATION (NOT ALL PRODUCTS PROPOSED FAIJ.. [llri'TO PRIOR TWO 
TABLES) 

• For illose line items for which a U.S.-mll!wactured or produced produce ill proposed, complete T11ble 3. 
• For !hose Hae items which on man.ufactmed ar produced OlltSide the U.S. that do 110t qualify for 1he Domestic Products Pmcuremcm: Ac:t: 

Prd~ compleb:i table 4. 
• For those line ttems which are llllt mami.filctured or prod11ce:d in the L".S., but for which diere is I U.S. ttade lrcaty, Jaw, agl'Olmlc:nt, or 

regwation in compllan.cc: withsccti01134.359 RSMo, complete Tabla 5. 
• For those Une nc:ma -.mich are not manufactured or produced in the U.S., lklt for wbid!. Ihm Is only one U.S. Man.ukturer of thal product 

or line of prod11cts, cem;,lete Tabla 6. 
--

TABLEl l:1S.-MANUF4m,'RED W\ ERQDUCEU; PROJlllW lililildl ftc EtslUl:IIHl 
• List ctcm numbers of prod\ld! pt'OpOKd that arc U .S .-mariuf'aetuRd or produced end lherdort qualify fot the Do~tic Products Pl"0!::Ul"81Mn 

ActP.emm. 
• List U.S. city Bild rtate whae prodacta proposed arc aumufactumi or !lffl(hK.cd. 

lteN # U.S. Cltv/Stata Wb11r1 M•11ui•cNn11/Pracl1101:cd I ltt;111,# t U.S. Cit-1,Statt; WIier& Ml.nllli;tttired(Produ.eed 

I 
! I 

TABLE 4 - DlBEJwN-MANl!fACTUBE;i;! QR PROl!!J~J;I!; PB,Q12UCTS ~ot Eliail!ls tgr Prefemg;} 
• List !!cm c.umbm of products propo,ed Ihm: me foreign manuf'letured or produced end do no! otherwise qualify for the .Domestic Prtiduct! 

f'TCKW"Cment Ad: Pre&renoe. 
• Lisi couctey wtwe product proposed is manufactured or prod.lLCed.. 

Item# Countn Where Manuf'att!H'cd/Produced Item# Co11111trY When M.a.nai'actured/Produced 

(E.I.bibit ca11tinues 011 nut page.) 
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RFP No.: RFPC30034901700214 Page 24 

EXBIBIT A, "onti1uu,d: DOMESTIC PRODUCTS PROCUREMENT ACJ (BCT AMER.ICM') PREFERENCE 

TABLE 5 - FOBll&l!-MANUFACIURED OR PRODfCED HQDt-'CTS BUr U.S. TRADE TREATY1 &4W. A~REEMENT1 OR. 
B~UU.IH2t:i 4PPlJl!!l: (l.lir;ible f!!! frtfa:eace} 

• Lilit item mimbm of produc:ts propcs,od that IRl fbreign man.uflldun:d or produced but qualify for the Domestic Products P~t M 
Prcf'a,:ncc bccawe a U.S. Trade Treaty, Law, Agreement, or Regulation applies. 

• Identify coumry where propoaed foreign-made product ill manufactured or produced. 
• ldcmify name af applicable U.S. Trade Tl'W)', Law, Agreerncl:lt, or Regulation that al\o-w3 product to be brought into me U.S. duty/tarlft'-fl'=. 
• Identify website URL far the t..' .S. Trade Treaty, Law, Agreanetit, ar Rcgulatillll. 
• NO'IE: As 1U1 imported product, if an import tariff ls applied to the item, it does oot qualify for the preference. ID addition, "Most Favored 

Nlll:i.on" statllll dCC5 .11ot allow appllcadc.11 oflbe preference unlaa the product mtCI"! tile U.S. dutyltarifl'-ftee. 

ltem# Co11ntry '\\o'lllen Propo1ed Farelgn-Made Product u Name ot App!kable U.S. Offldll Webtite URL ror tlte U.S. Treaty, 
Mlatl'ariured/P1'11daccd Tnde Treaty, Law, Ltw, AIJ'eemeat. or Rcglllation 

.4.izrftme11t or RAOUJatioa 

TAJILE 6 - FORla~-M,&~UFAC'TI.lRED OR PRODY!;;IY2; HQ.t!llctS BJ;"J ONLY ONE US MANUFACTURER PRODUCU 
f,SO.gUCT QR LINE QF PARTICULAR GOOD ~lg:lblt for Pre[maw 

• List ite'm number! of prvducb prnpo:iod that are foreign mmrufacturcd er prod.uced but qualify ror the Dommlc Products .Ptwurement Act 
P~ b~use only oae US Manuf'actum- prod~es the prochu:t or lim: of a particular good. 

• Identify country where proposed foreign-made prod11ct i5 m&11u1i.ctured or producod, 
• Identify sole US nianufacturer name. 
• Identify name of sole L'S manufacnnd productlline of parti.C11lm good. 

Item# Cou11.try WIHre Proposed rorcip-Made Prad11d is Solt us M1n11r•cturcr Name of Sole US Ma.nu&ct11red Prod11ct or 
Manuf1ttv:red/Prod11eed Name Line o1' Particular Good 

I herdly ta1ify d1II. the information pro"idod herein is tl'lle fDld cctreet, and complies with all prov is.ions of scc:UOllS 34,3.'IO 10 34.3.'19, RSM'o. 
I 1ll¥lc:mand. that any misrepresentation berein ccnstitllb!S the cammis.s.icm ofa class A misdemeanor. 

sal eleccronically, scW1ed or typed signanlre ill acoeptable) 

COMPANY 

MO 300·1102N (1 •tS) 



RFP No.: RFPC30034901700214 Page29 

EXHIBIT£ 

Certifieation Regarding Debarment, Suspemion, lneU.gihUity and 
Voluntary Exdusion Lower Tier Covered Trama.etiou 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 
CFR Part 98 Section 98.510, Participants' resp1JDS1l,ilities. The regulation., were published as Part VII of the May 26, 
1988, Federal Register (pagea 19160-19211 )~ -

(BEFORE COMPLETING CE.RTlFICATlON, READ INSTRUCTIONS FOR CERTIFICATION) 

(l) The prospective recipient of Federa1 assistance funds certifies, by submission of this proposal, that neither it 
nor its principals are presently debured, suspended, proposed for debarment, dec1tued ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the pr05pectivo recipient of Federal assistance funds ia unable to certify to any of the statements io this 
certification, such prospective participant shall attadl. an ex.p\anatian to this proposal. 

Authorized Representative's Printed Name 

0--------
Authorimd Represmtldive's Signature 

lnnucltom for Celffatlon 
1. By signfng and submilllng lhls proposal, (he~ redpllllt of Federal cllllllStrlce &Inds Is pnmling Ille cerllllcal!m as set WI below. 
2. The certificalkln in thl1 daise is a ma1erial RIOff;lS8lllalb d fact upon which rellanr.a was placed wt.. lhi!J lraOSac:llcn w• entered into. If I. is later 

dllfllmined lhat the ptllpecllva a:iplant of Fad81111 illllislalce funds luiuwlngly ra,dell!d a, eauneaus oe111licab, l1 addilloo llO chi' Nff18dies available 
lo ffle Feder.II Govlmment, ttla Dapa11mmt cl Lm' (OOL} may pursue avallabie remedies, lndUdlng suspemb'\ and/Q(" dabirmenl 

J. The prospeciive redplelit d Fedar.d asslslmce fu'lds ttrall povid& immedlale lllfilflln nob 1D the pnon to which lhia proposal Is submiltBd if al aiy time 
the plOSpedlve reciplsll d FedBral assislalce funds reams lha1 Its C81tificaclor, was em:ineous when sutlmitted or has beam! errma:iu, by reasai al 
d'lalged cmnstances. 

4. Too tsrms 'covaed lrall93Cl.lon,• 'del.wmd,' "SUIIJJllllded.' "Ineligible,' "klwer l!er Ct.'ttfflld tr.u.don,' "pa,tdpant,' 'peroon," "plinay covered 
transaclloo,' "prlndpal, • "proposal,• and "wlluraly adJded.• as U9ild In Ills dala, haWI tire meanings Bet ~ In the Delinilion1 and Co'Hllage secloo8 
of rule& lmianentng ElliealUve Onfer 12548. Yoo may mnlacl (ha pmm to ..tildt 1hlil prqoial la &Ullmlt!ed for aaaJsmce In obtaining a cop,- of 1IIOSC 
reguletic:ne. 

5. Tha ji10Speci!Ye redpln cl Fedir.11 m!slaic:e li.mlk agrees by s:ubmJ!tJng tl'ii llfOpos.al lflat. should the p:C(lOWl ooveiWi nnardoo be edered ln!D, tt 
shall net kOOwi~ an!Bf lmD any IOIM' Her coYM!d lra\&aetlon wttti a persa, Wf10 iB doo.rred, eusplJ'lded, dedn'.t ilellglble, er voluJ!lar11y excluded fran 
participation 1n tills <mered lrali!8dlorl, u"'e.ss authew1led by the OOL 

6. Toe p-ospediw recipient ot Fedcra assm.ce funds 11lrther agrees by sibnlttln9 lhis p-qiosaJ that It wiU lrdud& (he dause li!led 'Certlllcatlon ~ 
Deb!Yml!ll11, SUspensioo, lnel iglbiit)' and Vclu ntary 81:ciu!Jion - Lcwer Tier CC\'eoid T ra,sacttcm, • w!tflout mOl.lliGil!lc:n, n al ICM!r tier awered ~ons 
a.d In aB ailicitalloos fof kwl:r tier CCYellld transa.iiooa, 

7. A participart ill a covnd !rans3::tlon ITlil'f ray upoo a c;atJficatiQn of a prosp8Clive partq,ant 1n a lower tlel' covered trau:tian ltlat it Is not deba'red, 
S1JSP8'lded, inellglie, or ~untarlly axduded m the ro'Ned tra"lsadlon, llll'8ss it /r.roNs lhat ~e oerttfkation fs erroneoos. A p.r!idpa,t may de(::ije the 
method aid frequency by which It del:erT!lnes the el~ibilltj cJ it, prlr,clpas. Ead'I participn may bu!: Is not ieq~ired to chei:i tne List ct Parliel: fm'!llled 
from Procl,lrementJl[Nqproruremoot programs. 

a. Nlihing 001Jlalr.ed in the fofegoi'lg mail be ~ to require estab~ahment of a system ri nlOO!ds in oroer IO C8nder in ~ filth the cetificam 
req.iired by tis dause Toe knawfe,:te nJ infomiatioo. ot a pa11cipa;1.t ill 11ot reqlira:I to exceed lhat whk:h Is noanelfy po!seaed by a pndent person In 
the «din ary CQJ rs& cJ tminess deailtiga. 

9. Excep1 for transadials aulhort.red under ~~~ 5 ol ltlesos lnstrucilor,s, if a pait:dpant r, a co..-ered lmnsadlon l<nowin~y enlerS nto a lowef !l1!l 
ro>1ereo ttaMC!ian 'IWittl a ,oeraon w!1Q is !uspeooed, debated, ineligible, or voluntary exd.ided from partx:ipaljoo irt lhis transadlon, rn ooditlcn to other 
renmes avai~e 10 tha Federal Govemmem. the •OL m fl' pinua avaJlable rarnedes, i rx:I~ ding swperisiC'A'I .n:l/Of debament 
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RFP No.: RFPC30034901700214 Page2 

Instructions for Submitting a Solicitation Response 
The Division of Purchasing is now posting all of it.'l bid solicitation documents on the new MissouriBUYS Bid Board 
(https://www.missouribuys.mo.gov}. MissouriBUYS is the State of Missouri's web-based statewide eProcurement 
system which is powered by WebProcure, through our partner, Perfect Commerce. 

For all bid solicitations, vendors now have the option of submitting their solicitation response either as an electronic 
response or as a hard copy response. As a means to save vendors the expense of submitting a hard copy response and 
to provide vendors both the ease and the timeliness of responding from a computer, vendors are encouraged to submit 
an electronic response. Both methods of submission are explained briefly below and in more dem.il in the step-by-step 
instructions provided at https://missouribuys.mo.gov/pdfs/how to respond to a solicitation.pdf. (This document is 
also on the Bid Boud referenced above.) 

Notice: The vendor is solely responsible for ensuring timely submission of their solicitation response, whether 
submitting an online response or a hard copy response. Failure to allow adequate time prior to the solicitation end date 
to complete and submit a response to a solicitation, particularly in the event technical support assistance is required, 
places the vendor and their response at risk of not being accepted on time. 

• ELECI'RONIC RESPONSES: To respond electronically to a solicitation. the vendor must first register with 
MissouriBUYS by going to the MissouriBUYS Home Page (Jtnps://missouribuys.mo.gov}. clicking the 
"Register-" button at the top of the page, and completing the Vendor Regi~1ration. Once registered the vendor 
should log back into MissouriBUYS and edit their profile by selecting the organizational contact(s) that should 
receive an automated confinnation of the vendor's electronic bid responses successfully submitted to the state. 

To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired 
solicitation on the Bid Board, and, at a minimum, the vendor- must read and accept the Original Solicitation 
Documents and complete pricing and any other identified requirements. In addition, the vendor should 
download and save all of the Or-iginal Solicitation Documents on their computer so that they can prepare their 
response to these documents. Vendors should upload their completed response to these downloaded 
documents (including exhibits, forms, and other infonnation concerning the solicitation) as an attachment to 
the electronic solicitation response. Step-by-step in.o;tructions for how a registered vendor responds to a 
solicitation electronically are available on the MissouriBUYS system at: 
https:/ /missouribuys.mo. gov/pdfslhow to respond to a solicitation.pd{. 

o Vendors are encouraged to submit their entire proposal electronicaJly; however in lieu of attaching 
exhibits. forms, pricing.. etc. to the electronic solicitation response, a vendor may submit the exhibits, 
forms, pricing, etc. through mail or courier service. However, any such submission must be received 
prior to the solicitation's specified end date and time. Be sure to include the solicitation/opportunity 
(OPP) number, company name, and a conta~t name on any hard copy solicitation response documents 
submitted through mail or courier service. 

o In the event a registered vendor electronically submits a solicitation response and also mails hard copy 
documents that are not identical, the vendor should explain which response is valid for the state's 
consideration. In the absence of such explanation, the state reserves the right to evaluate and award 
the response which serves its best interest. 

Addendum Document: If an addendum document is subsequently issued, please follow these steps to accept 
the addendum document(s). 

1. lfyou have not accepted the original solicitation document go to the Overview page, find the section 
titled, Original Solicitation Documents, review the solicitation document(s) then click on the box 
under Select, and then click on the Accept button. 
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2. To accept the addendum document, on the Overview page find the section titled Addendum 
Document, review the addendum document(s) then click on the box under Select, and then click on 
the Accept button. 

Note: If you submitted an electronic response prior to the addendum date and time, you should review your 
· solicitation response to ensure that it is still valid by taking into coru,ideration the revisions addressed in the 
adde11dum document. If a revision is needed to your solicitation response and/or to indicate your acceptance 
of the addendum document. you will need to retract your response and re-submit your response by following 
these steps: 

1. Log into MmouriBUYS. 
2. Select the Solicitation1 tab. 
3. Select View Current Solicitations. 
4. Select My List. 
S. Select the correct Opportunity Number (Opportunity No); the Overview page will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up asking, c,Are you sure you want to retract the Bid". Click on Continue to 

confirm. 
9. Click on Respond and revise as applicable. 
I 0. Click on Review Response from the navigation bar and then click on Submit to submit your 

response. 

• HARD COPY RESPONSES: Be sure to include tne solicitation/opportunity (OPP) number, company name, 
and a contact name on any hard copy solicitation response docwnents. 

******0 END OF INSTRUCTIONS FOR SUBMITI'ING A SOUCIT A TION RESPONSEUUUU 
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I. INTRODUCTION AND GENERAL INFORMATION 

This section of the RFP includes a brief introduction and background information about the intended acquisition for 
which the requirements herein are written. 11,e contents of this section are intended for informational purposes and 
do not require a response. 

1.1 Purpose: 

1.1.1 This document constitutes a request for sealed proposals fiom prospective vendors to establish a contract for 
the purchase of heating fuel - propane for various Missouri state agency facilities locat.ed throughout the State 
of Missouri that are maintained by the Office of Administration, Division of Facilities Management, Design 
and Construction (OA-FMDC) and the Missouri Department of Corrections (hereinafter referred to as "state 
agency"} in accordance with the requirements and provisions stated herein. 

1.1.2 The Office of Administration, Division of Facilities Management, Design and Construction or the Depanment 
of Co~ctions will serve as a centralized administrative agency that will be coordinating purchases for the 
various state agency facilities (hereinafter referred to as "facility" or «facilities") actually purchasing propane 
under a contract(s) which results from this procurement process. 

l. l .3 The vendor may choose to service one, some or all regions of Missouri which are identified in Attacliment 1 
or this RFP. lbe vendor shall understand that the prospective contractor must service the entire identified 
region chosen. 

1.2.1 The attachments are not able to be incorporated into this document and, instead, must be downloaded from the 
MissouriBUYS Statewide eProcun::ment System. Please refer to https://missouribuys.mo.gov/bidbo.ard.html. 
It shall be the sole responsibility of the vendor to obtain the attachments. The vendor shall not be relieved of 
any responsibility for perfonnance under the contract due to the failure of the vendor to obtain copies of the 
attachments. 

1.3 Awarded Bid and Contract Docu•ent Search: 

1.3.1 Both the current contract (Cll3246001) and the previous procurement documentation (BIE13246) may be 
viewed and printed from the Division of Purchasing's Awarded Bid & Contract Document Search located 
on the Internet at http://www.oa.rno.gov/purch. 

****u•• END OF INTRODUCTION AND GENERAL INFORMATION ...... .,. 
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2. CONTRACTUAL REQUIREMENTS 

This section of the RFP includes the general contract requirements and provisions that shall govern the contract after 
RFP award. The contents of this section include mandatory provisions that must be adhered to by the state and the 
contractor unfes,s c'hanged by a contract amendment, Respome ro this .,ection by the vendor i3 not nece:1sary as ail 
pruvisiom are mandatory. 

2,1 Contract: 

2.1.1 A binding contract shall consist of: {I) the RFP, amendments thereto, and any Best and Final Offer (BAFO) 
request(s) with. RFP changes/additions, (2) th.e contractor's proposal including any contractor BAFO 
n,sponse(s), (3) clarification of the proposal, if any, and (4) the Division of Purchasing's acceptance of the 
proposal by "notice of award;'. All Exhibits and Attachments included in the RFP shall be incorporated into 
tb.e contract by reference. 

2.1.2 A notice of award issued by the State of Missouri does not constitllte an authorization for shipment of 
equipment or supplies or II directive to proceed with services. Before providing equipment, supplies and/or 
services for the State of Missouri, the contractor mu.st receive a properly authorized purchase order or other 
form of authorization given to the contractor at the discretion of the state agency. 

2.1.3 The contra.et expresses the complete agreement of the parties and performance shall be governed solely by the 
specifications and requirements contained therein. 

2.1.4 Any change to the contract, whether by modification and/or supplementation, must be accomplished by a 
formal contract antendment signed and approved by and between the duly authorized representative of the 
contractor and the Division of Purchasing prior to the effective date of such modification. The contractor 
expressly and explicitly understands and agrees that no other method and/or no other document, including 
correspondence, acts, and oral communications tiy or from any person, shall be used or construed u an 
amendment or modification to the contract. 

l.l Contract Period: 

2.2.1 The original contract period shall be as stated on page 1 of the Request for Proposal (RFP). The contract shall 
not bind, nor purport to bind, the state for any contractual commitment in excess of the original contract 
period. The Division of Purchasing shall have the right, at its sole option; to renew the contract for two (2) 
additional one-year periods, or any portion thereof. In the event the Di\lision of Purchasing exercises such 
right, all terms and conditions, requirements and specifications of the contract. including the quoted mark-up 
prices, shall remain the same and apply during renewal periods. 

:2.3 Termination: 

2.3.1 The Division of Purchasing reserves the right to tenninate the contract at any time, for the convenience of the 
State of Missouri, without penalty or recourse; by giving written notice to the contractor at least thirty (30) 
calendar days prior to the effective date of such termination. The contractor shall be entitled to receive 
compensation for services and/or supplies delivered to and accepted by the State of Missouri pursuant to the 
contract prior to the effective date of termination. 

l.4 Contract Prices and Invoieea: 

2.4. 1 The contractor shall be paid the price for propane detennined by the applicable Oil Price .lnfonnation Service 
(OPIS) report as described further herein. The average price for propane published by OPIS will be added to 
the quoted mark-up price per gallon as shown on the contract Pricing Page. 

f 
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2.4.2 All prices shall be as indicau:d on the Pricing Page. The state shall not pay nor be liable for any other 
additional costs including but not limited to taxes (except as noted in paragraph 2.4.7 below), shipping 
charges, insurance, inn:rest. penalties, tennination payments, attorney fees, liquidated dam.ages, etc. 

2.4.3 The contractor shall furnish a current copy of the OPIS Posting used to detennine pricing to the state llgency 
with the invoice, and otherwise upon specific request of the state agency and the Division of Purchasing. 
Invoices shall be submitted to the following address: 

Office of Adminisb'ation, Facilities Management Design and Construction 
Attn: Accounts Payable 
301 West High Street. Room 780 
P.O.BoxS09 
Jefferson City, MO 65102 
Reference: P.O.# 

or 

Department of Corrections 
Fiscal Management Unit 
P.O.Box236 
Jefferson City, MO 65102 

2.4.4 Invoiced pricing shall be the OPIS price effective on the clay of delivery of the propane to the state agency site. 

2.4.S The base price shall be the OPIS PAOD 2 report average price per gallon for propane for the OPIS rack closest 
to the state agency deliveiy location. 

2.4.6 The state agency will pay for propane delivered. The amount shall be detennined as metered from 
bobtaiVtanker truck propane delivecy point: 

a. It is acceptable to provide a meter ticket; propane may be loaded and metered onto a tanker truck, 
secured/sealed, delivered to the state agency site, unsealed, and put into storage or as otherwise directed by 
the state agency. 

2.4.7 All taxes for which the State of Missouri is not exempt such as the Underground Storage Tank Tax (LUST), 
the Agricultural Diesel Tax, and the Oil Spill Tax must be built into the contractor's quoted mark-up prices. 
Any new taxes that may be levied during the course of the contract for which the state is not exempt may be 
itemized separately by the contractor on the state's invoice. Upon the occasion of adding new non-exempt 
taxes, the contractor must promptly notify the Division of Purchasing; any new non-exempt taxes must be 
listed in the contract by way of a contract amendment prepared and authorized by the Division of Purchasing. 

2.4.8 No other add-on charges shall be paid besides the quoted mark-up price as referenced herein. 

2.5 Payment Terms: 

2.5.1 The contractor shall understand and agree the state reserves the right to make contract payments to the 
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the 
contract, the contractor must update their vendor registration with their ACH~EFT payment information at 
https://MissouriBUYS.mo.gov. Each contractor invoice must be on the contractor's original descriptive 
business invoice form and must contain a unique invoice number. Th.e invoice number will be listed on the 
state's EFT addendum record to enable the contractor to properly apply state payments to invoices. The 
contractor must comply with all other invoicing requirements stated in the RFP. 

2.5.2 The contractor may obtain detailed infonnation for payments issued for the past 24 months from the.State of 
Missouri's central accounting system (SAM H) on the Vendor Services Portal at 
https://wv.vf, vendorservices. )!lo.gov/vendorservices/PortaVDefalt.aspx .• 
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2.5.3 All payment terms shalt be as stated in the Tenns and Conditions of the contract (see paragraph 10, "Invoicing 
and Payment'') unless otherwise addressed in the RFP, or mutually agreed to by the state and the contractor. 
Payment terms should be net 30 days unless otherwise stated in the RFP. No late charges shall be applied 
which are not in compliance with Chapter 14.055 RSMo. This statute may be found at 
http://www.moga.mo.gov/mostatutes/Chaptersindex/chaptlndex034.html. 

2.6 Contractor Liability: 

2.6J The contractor shall be responsible for any and alt personal injury (including death) or property damage as a 
result of the contractor's negligence involving any equipment or service provided under the terms and 
conditions, requirements and specifications of the contract. In addition, the contractor assumes the obligation 
to save the State of Missouri, including its agencies, employees, and assignees, from every expense, liability, 
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri, 
including its agencies, employees, and assignees, hannless for any negligenl act or omission committed by any 
subcontractor or other person employed by or under the supervision of the contractor under the tenns of the 
contract. 

2.6.2 The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or 
omission committed by the State of Missouri, including its agencies. employees, and assignees.. 

2.6.l Under no circumstances shall the contractor be liable for any of the following: (1) third party claims against 
the Slate for losses or damages (other than those listed above); (2) loss of, or damage to, the state's records or 
data; or (3) economic consequential damages (including lost profits or savings) or incidenta1 damages, even if 
the contractor is informed of their possibility. 

2.7 F'ederal Funds Requirement: 

2.7.1 The contractor shall understand and agree that this procurement may involve the expenditure of foderal funds. 
Therefore, in accordance with the Departments of Labor, Health and Human Services, and Education and 
Related Agencies Appropriations Act, Public Law 101-166, Section 511, "Steven's Amendment", the 
conlractor shall not issue any statemen~ press releases, and other documents describing project~ or pmgrams 
funded in whole or in part with Federal money wtless the prior approval of the state agency is obtained and 
unless they clearly state the following as provided by the state agency: 

a. the percentage of the total costs of the program or project which wilt be financed with Federal money; 
b. the dollar amount of Federal funds for the project or program; and 
c. percentage and dollar amount of the total costs of the project or program that will be financed by 

nongovernmental sources. 

l.8 lmuraoce: 

2.8.1 The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or 
indemnify the contractor or employees against any liabi1ity incurred or arising as a result of any activity of the 
contractor or any activity of the contractor's employees related to the contractor's performance under the 
contract. Therefore. the contractor must acquire and maintain adequate liability insu.rance in the fonn(s) and 
amount(s) sufficient to protect the· State of Missouri, its agencies. its employees, its clients, and the general 
public against any such loss, damage and/or expense related to his/her performance under the contract. 
General and other non~professional liability insurance shall i.nclude an endorsement that adds the State of 
Missouri as an additional insured. Self-insurance coverage or another alternative risk financing mechanism 
may be utiliz.ed provided that such coverage is verifiable and irrevocably reliable and the State of Missouri is 
protected as an additional insured. 

a. In the event any insurance coverage is canceled, the state agency must be notified within thirty (30) 
calendar days. 

( 

I 
[ 
t
r.. 
f 
I· 
J 
t· 
i. 

t 
~-

l 
f 



I 
j 

' l 
j 

I 
i 
l 
1 

l 
l 
' i 
I 
I 

·1 
j 

! 
j 

., 
! 

i 
j 
. i 
' l 
' ' 
./ 

1 
I 
-1 
! 
j 
i 
·i 
• 1 
1 

' ., 
j 

l • ! 
j; 

i 
' 

RFP No.: RFPC30034901700214 Page& 

2.9 Iodependeat Contractor: 

2.9.1 The contractor is an independent contractor and shall not represent the contractor or the contractor's 
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor 
shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers 
compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify. 
save, and hold the State of Missouri, its officers, agents, and employees, hannless from and against., any and 
all loss; cost (including attorney fees); and damage of any kind related to such matters. 

2.10 E,timated Quaatities: 

2.10.1 The quantities indicated in Attachmea.t 2 of this RFP are estimates that pertain to the total aggregate 
quantities that may he ordered throughout the stated contract period. The estimates do not indicate single 
order amounts unless otherwise stated. The State of Missouri makes no guarantees about single order 
quantities or total aggregate order quantities . 

l.11 Hazard Comaunica.don Safety Data Sbeeu and Labeling Requirements: 

2.11.l The State of Missouri, Division of Purchasing, in accordance with the revised rules and regulations of the 
Occupational Safety and Health Administration (OSHA) requires that all hazardous chemicals and 
commodities purchased by the State of Missouri be labeled with warning labels, and either contain a safety 
data sheet with each shipment, or the contractor otherwise shall make available a safety data sheet speci fie to 
the product available for downloading from the Intemet. The contractor shall ensure that the state agency is 
informed about where to ftnd safety data sheets for products under contract. Safety data sheet infonnation 
must be compliant with OSHA's HB7.ard Communication Standard. The contractor must comply with this 
mandatory requirement for all commodities provided under contract that contain h87Jlrdous material. The 
contractor's Safety Data Sheets shall comply with the OSHA uniform formatting requirements that became 
effective lune I. 2015, and the conttactor's Safety Data SheelS shall always comply with any changes to those 
OSHA requirements. Failure to comply with this requirement may cause cancellation of the contract with 
goods returned at the contractor's expense as well as suspension from the solicitation list for future 
requirements. 

:2.12 Participation by Other Organmtion1: 

2.12. l The conlractor must comply with any Organization for the Blind/Sheltered Workshop participation levels 
committed to in the contractor's awarded proposal. 

2.12.2 The contractor shall prepare and submit to the Division of Purchasing a report detailing alt payments made by 
the contractor to Organizations for the Blind/Sheltered Workshops participating in the contract for the 
reporting period. The conlmctor must submit the report on a monthly basis, unless otherwise determined by 
the Division of Purchasing. 

2.12.3 The Division of Purchasing will monitor the contractor's compliance in meeting the Organiwtions for the 
Blind/Sheltered Workshop participation levels committed to in the contractor's awarded proposal. If the 
contractor• s payments to the participating entities are less than the amount committed. the state may cancel fhe 
contract and/or suspend or debar the contractor from participating in future state procurements, or retain 
payments to the contractor in an amount equal to the value of the participation commitment less actual 
payments made by the contractor to the participating entity. If the Division of Purchasing determines that the 
contractor becomes compliant with the commibnent, any funds retained as stated above, will be released. 

2.12.4 If a participating entity fails to retain the required certification or is unable to satisfactorily perfonn, the 
contractor must obtain other organizations for the blimVsheltered workshops to fulfill the participation 
requirements committed to in the contractor's awarded proposal. 

a. The contractor 01ust obtain the written approval of the Division of Purchasing for any new entities. This 
approval shall not be arbitrarily withheld. 
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b. If the contractor cannot obtain a replacement entity, the contractor must submit documentation to the 
Division of Purchasing detailing all efforts made to secure a replacement. The Division of Purchasing 
shall have sole discretion in determining if the actions taken by the contractor constitute a good faith 
effort to secure the required participation and whether the contract will be amended to change the 
contractor's participation commitment. 

2.12.S No later than 30 days after the effective date of the first renewal period, the contractor must submit an affidavit 
to the Division of Purchasing. The affidavit must be signed by the director or manager of the participating 
Organimtions for the Blind/Sheltered Workshop verifying provision of products and/or services and 
compliance of aU contractor payments made to the Organizations for the Blind/Sheltered Workshops. The 
contractor may use the affidavit available on the Division of Purchasing's website at 
http://oa.mo.gov/sites/default/files/bswaffidavit.doc or another affidavit providing the same information. 

2.13 Coordination: 

2.13.1 The contractor shall fully coordinate all contract activities with those activities of the state agency. As the 
work of the contractor progresses, advice and information on matters covered by the contract shall be made 
available by the contractor to the state agency or the Division of Purchasing throughout the effective period of 
the contract. 

l.14 Subcontractors: 

2.14.I Aity subcontmcts for the products/services described herein must include appropriate prov1S1ons and 
contracrual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the 
contractor and the State of Missouri and to ensure that the State of Missouri is indemnified, saved, and held 
hannless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind 
related to a subcontract in those matters described in the contract between the State of Missouri and the 
contractor. The contractor shall expressly understand and agree that he/she shall assume and be solely 
responsible for all legal and fmancial responsibilities related to the execution of a subcontract. The contractor 
shall agree and understand that utilimtion of a subcontractor to provide any of the products/services in the 
contract shall in no way relieve the contractor of the responsibility for providing the products/services as 
described and set forth herein. The contractor must obtain the approval of the St.ate of Mi-.souri prior to 
establishing any new subcontracting arrangements and before changing any subcontractors. The approval 
shall not be arbitrarily withheld. 

2.15 Contractor's Penonnel: 

2.15.1 The contractor shall only employ personnel authoriz.ed to work in the United States in accordance with 
applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and 
Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 

2.15.2 If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws 
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly 
employed individuals who are not eligible to work in the United States. the state shall have the right to cancel 
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business 
with the state. 

2.1 S.3 The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law 
enforcement agencies. 

2.16 Prison Rape Elimination Act (PREA) Requiremenu (Applicable to Department of Corrections only): 

2.16.1 The contractor's personnel and agents providing service under the contract and within the security perimeter of 
the state agency's instilution must be at least 18 years of age. 
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2.16.2 Prior to the provision of service, the state agency may conduct a Mis.souri Uniform Law Enforcement System 
(MULES) or other background investigation on the contractor's personnel and agents. Such investigation 
shall be equivalent to investigations required. of all personnel employed by the state agency. · 

a. The state agency shalt have the right to deny access into the institution for any of the contractor's 
personnel and agents, for any reason. Such deniaJ shall not relieve the contractor of any requirements of 
the conttact. 

2.16.3 The contractor must obtain written approval from the state agency's Director of the Division of Adult 
Institutions for any contractor personnel and agents under active federal or state felony or misdemeanor 
supervision, and contractor personnel and agents with prior felony convictions but not under active 
supervision, prior to such personnel and agents perfonn.ing contractual services. 

2.16.4 The contractor and the contractor's personnel and agents shall st all times observe and comply with all 
applicable state statutes, state agency rules, regulations, guidelines. internal management policy and 
procedures, and general orders of the state agency that are applicable, regarding operations and activities in 
and about all state agency property. Fw1hennore, the contract.or and the contractor's personnel and agents 
shall not obstruct the state agency nor any of its designated officials from performing their duties in response 
to court orders or in the maintenance of a secure and safe correctional environment. The contractor shall 
comply with the state agency's policy and procedures R:lating to personnel conduct. 

a. The state agency has a zero tolenmce policy for any fonn of sexual misconduct to include 
staff/contractor/volunteer-on-offender or offender-on-offender sexual harassment, sexual assault, sexual 
abusive contact, and consensual sex. The contractor and the contractor's personnel and agents who 
witness sexual misconduct must immediately report such to the institution's warden. If the contractor, 
or the contractor's personnel and agents, engage in, fail to report. or knowingly condone sexual 
misconduct with or between offenders, the contract shall be subject to cancelation and the contractor or 
the contractor's personnel and agents may be subject to criminal prosecution. 

b. If the contractor, or the contractor's personnel and agents, engage in sexual abuse in a prison, jail. 
lockup, community confinement facility, juvenile facility or other institution, the contractor or the 
contractor's personnel and agents shall be denied access into the institution. 

2.16.5 The contractor and the contractor's personnel and agents shall not interact with the offenders except as is 
necessary to pcrfonn the requirements of the contract. The contractor and the contractor's personnel and 
agents shaH not give anything to nor accept anything from the offenders except in the nonna\ perfonnance of 
the contract. 

.,.,.,. .. .,,. END OF CONTRACTUAL REQUIREMENTS,.,..,,..,..,,.. 
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3. TECHNICAL SPECMCATIONS: 

This seclion of the RFP includes requirements and pro11isions relating specifically to the technical specificalions of the 
stale agency. The contents of this section include mandatory requirements that will be required of the suc.cessful 
vendor and subsequent contractor. The contents of this section are for informational purposes and do not require a 
response. 

3.1 Propane Requirements: 

3.1.1 Propane shall be Llfladulterated compressed liquefied propane gas for use appropriate to the state agency 
facility's needs. 

3.1.1. Propane must meet all acceptable grade and trade-manufacturer standards. 

3.1.3 Propane shall be HD-5, Jun107S, non-corrosive. 

3.2 Testing Requirementlll and Conditions: 

3.2.1 Upon request of lhe state agency, the contractor shall submit an analysis of the propane which is to be 
delivered to the state agency facility. 

3.2.2 AU propane provided by the contractor must confonn to and pass all applicable current ASlM standards. The 
propane provided must at minimum conform to ASTM D 1835-05 and GPA 2140. 

3.2.3 Each bobtaiVtankertruck shaU be subject to destination inspection. sampling and testing by the state agency at 
the state agency's discretion. 

a. If the propane is tested, the State of Missouri shall have the option to have an analysis conducted by an 
independent industrial laboratory in accordance with standard sampling and testing procedures. The cost 
of such tests shall be paid by the State of Missouri if the sample complies with the specifications. 
Should the sample not comply, all costs shall be borne by the contractor. 

b. The State of Missouri reserves the right to reject any propane not in compliance with the specification. 

c. PenniUing delivery in the storage tank of the state facility does not constitute an agreement by the state 
that the delivery meets the requirements of the specification. 

d. Samples collected by the state will be a direct method, pull one (I) gallon sample from suction Line of 
the propane tank or by taking a direct sample from the propane delivery tanker truck. 

e. Should the contractor place propane that does not meet the speci.ficati.on into a State of Missouri storage 
tank, the contractor shalI remove all contents and clean out the tank at the contractor's expense and to 
the State of Missouri's satisfaction. The oontractor shall fill the tank to its previous level without any 
additional reimbursement. 

U·UUU END OF TECHNICAL SPECDICATIONS ........ ii 
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4. PERFORMANCE REQUIREMENTS: 

This section of the RFP includes requirements and provisions relating specifically to the performance requir-emenls of 
the state agency. The contents of this section include mandatory requirements that will be required af the successful 
vendor and subsequent contractor. The contents of this section are for informational purpose:, and do not require a 
response. 

4.1 General: 

4. LI The contractor shall provide propane to any state agency facility ordering said fuel located within the 
identified region that the contractor has agreed to serve in the region's entirety (i.e., includes all counties in the 
designared region) and as identified in Attac•ment 1. 

4. l .2 All provisions of fuel shall be as ordered by the state agency facility, on an as needed if needed basis. 

4.l Sabstitutioas: 

4.2. l The contractor shall not substitute any fuel products that have been awarded to the contractor without the prior 
written approval of the Division of Purchasing. 

4.2.2 In the event an item becomes unavailable, the contractor shaJI be responsible for providing.a suitable substitute 
product. The contractor's failure to provide an acceptable substitute may result in cancellation or termination 
of the contract. 

4.2.J Any product substitution must be a replacement of the contracted product with a fuel product of equal or better 
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state 
reserves the right to allow the substitution of any new or different fuel product offered by the contractor. The 
Division of Purchasing shall be dte final authority as to acceptability of any proposed substitution. 

4.2.4 Any product substitution shall require a fonn.al contract amendment authorized by the Division of Purchasing 
prior to the state acquiring the substitute product undec the contract. 

4.25 The state may choose not to compel a product substitution in the event requiring a substitution would be 
deemed unreasonable in the sole opinion of the State of Missouri. The contractor shall not be relieved of 
substituting a product in the event of manufacturer discontinuation or other reason simply for reasons of 
unprofitability to the contractor. 

4.3 Replacement of Adulterated Product; 

4.3.l The contractor shall be responsible for replacing any adulterated fuel product at no eost to the State of 
Missouri. This includes all shipping costs for returning fuel product to the contractor for replacement. 

4.4 Delivery Performance: 

4.4. l The contractor and/or the contractor's subcontractor(s) shall deliver products in accordance with the contracted 
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P--card 
transaction notice. 

4.4.2 All deliveries must be made by tho contractor within twenty-four (24) to forty-eight ( 48) hours after being 
notified by state personnel. All deliveries shaJl be coordinated with the specific state agency facility and with 
authorized ,epresentatives for the specific state agency. See Attachment 2 for specific delivery days/times 
available for specific state facilities. 

4.43 Delivery shall include the safe transmission of propane into the state agency•s owned fuel tank, following all 
industry, federal, state and local Jaws. ru1es and regulations regarding the safe transport. handling and storage 
of propane. All orders must be shipped F.O.B. Destination, Freight Prepaid and Allowed. All orders received 
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on the last day of the contract, must be shipped at the contract price. All deliveries must be coordinated with 
the state agency. 

4.4.4 The contractor shalJ deliver propane via tank-load or transport as applicable to the specific site. For purposes 
of the contract, "transport'" delivery shall mead delivery of an amount of?,000 gallons or more at one time. 

4.5 Reporting Requiremeoh;; 

4.5.1 Upon reque~ the contractor shall submit usage report(s) to the Division of Purchasing of the propane 
deli)vered. The contractor shall have the capability to report annual purchases by fuel type by state facility. 
The contractoc must submit the report in hard-copy format as well as in electronic format, i.e., in an analysis
ready format. 

4.5.2 At a minimum. the report should contain the following information: 

a. Order Date(s)/Period 
b. State Agency Facility Name and Account Name/Number 
c. State Agency Facility Location 
d, Item Number 
e. ltem Description 
f. Quantity Ordered, i.e., net gallons 
g. Quantity Delivered 
b. OPIS Price 
i. Unit Price Charged (with contract mark-up) 
j. Extended Price (unit price charged x quantity delivered) 
k. Purchase Order (P.O.) number 
I. Applicable taxes charged (itemized) 

4.5.3 The contractor shall develop and provide ad hoc repons as required and requested by the Division of 
Purchasing or the state agency at no additional cost. The contractor must submit ad hoc reports electronically 
in an analysis-ready fonnat specified and approved by the Division of Purchasing or the state agency. 

*****••• END OF PERFORMANCE REQUIREMENTS *"'****u 
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S. PROPOSAL SUBMISSION INFORMATION AND REQUJREMENTS 

This section of the RFP includes information and instructions lo tire vendor 1hat is integral to their proposal submittal. 
The contents of this section are informational and instructional. Many of the instructional provisiom require certain 
actions by the vendor submitting a proposal. 

5.1 Contact: 

S.1.1 Any and all communication from vendots regaroing specifications, requirements, competitive bid process, etc. 
related to the RFP document must be referred to the buyer identified on the first page of this document. Such 
communication should be received at least ten (10) calendar days prior to the official proposal opening date. 

5.2 Busineu Compliance: 

5.2J The vendor must be in compliance with the laws regarding conducting business in the State of Missouri. The 
vendor certifies by signing the signature page of this original document and any addendum signature page(s) 
that the vendor and any proposed subcontractors either are presently in compliance with such laws or shall be 
in compliance with such laws prior to any resulting contract award. The vendor shall provide documentation 
of compliance upon request by the Division of Purchasing. The compliance to conduct business in the state 
shall include but may not be limited to: 

• Registration of business name (if applicable) with the Secretmy of State at 
http://sos.mo.gov/business/startBusiness.asp 

• Certificate of authority to transact business/certificate of good standing (if applicable) 
• Taxes (e.g., city/county/state/federal) 
• State and ]ocal certifications ( e.g .• professions/occupations/activities) 
• Licenses and permits (e.g~ city/county lioense, sales permits) 
• Insurance (e.g., worker's compensation/unemployment compensation) 

5.2.2 1be vendor should refer to the Missouri Business Portal at http://business.mo.gov for additional information. 

S.3 Submission of Offen: 

S.J.l On-line Proposal • lf a registered vendor is responding electronically through the MissouriBUYS System 
website. in addition to completing the on-line pricing, the registered vendor should submit completed exhibits, 
forms, and other information concerning the proposal as an attachment to the electronic proposal. The 
registered vendor is instructed to review the RFP submissio11 provisions carefully to ensure they are providing 
all required pricing. including applicable renewal pricing. Instructions on how a registered vendor responds to 
a proposal on-line are available on the MissouriBUYS System website at: 
https:/ /missouribuys.mo. govi1>idboard. htm I. 

a. 'The exhibits, forms, and Pricing Page(!i} provided herein can be saved into a word processing document, 
completed by a registered vendor, and then sent as an arta~hment to the electronic submission. Other 
information requested or required may be sent as an attachment. Additional instructions for submitting 
electronic attachments are on the MissouriBUYS System website. Be sure to include the 
solicitation/opportunity (OPP} number, company name, and a contact.name on any electronic attachments. 

b. lo addition, a registered vendor may submit the exhibits,. fonns, Pricing Page(s). etc., through mail or 
courier service. However. any such submission must be received prior to the specified end date and time. 

c. Ifa registered vendor submits an electronic and hard copy proposal response and if such responses are not 
identical, the vendor should explain which respo11se is valid. In the absence of an explanation, the State of 
Missouri shall consider the response which serves its best interest. 
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S.3.2 Hard Copy Proposal - If the vendor is submitting a proposal via lbe mail or a courier service or is hand 
delivering the proposal, the vendor should include completed exhibits, forms, and other information 
concerning the proposal (including completed Pricing Page(s) with the proposaL The vendor is instructed to 
review the RFP submission provisions carefully to ensure they are providing all required pricing. including 
applicable renewal pricing. 

a. The vendor's hard copy proposal should include an original document, plus two (2) copies. 

5.4 Open Reeonls: 

5.4.1 Pursuant to section 610.021, RSMo, the vendor's proposal shaU be considered an open record after a contract 
is executed or aJI proposals are rejected. The vendor shall not submit the entire proposal as proprietary or 
confidential. The vendor may submit a part of the proposal as confidentiaJ, but only if the proprietary or 
confidential nature of the material is provided for in section 610.021, RSMo. Proprietary or confidential 
portions of the vendor's proposal a11owed by the statute need to be separated, sealed, and dearly marked as 
confidential within the vendor"s proposal. Also, the vendor should provide adequate explanation of what 
qualifies the material to be held as confidential pursuant to the provisions of section 610.021, RSMo. 

5.5 Cotnpliance with Tenns and Conditiom: 

5.5.l The vendor is cautioned when. submitting pre-printed terms and conditions or other type material to make sure 
such documents do not contain other terms and conditions which coofiict with those of the RFP and its 
con1ractusl requirements. The vendor agrees that in the event of conflict between any of the vendor's terms 
and conditions and those contained in the RFP that the RFP shall govern. Taking exception to the State's 
tenns and conditions may render a vendor's proposal non--responsive and remove it from consideration for 
award. 

5.6 Open Competition: 

5.6.1 The vendor may offer a11y brand of fuel product that meets or exceeds the specifications. The vendor should 
explain in detail how their product meets or exceeds the specifications. Proposals which do not comply with 
the requirements and the specifications are subject to rejection without clarification. 

S. 7 Proposal Detail RequifflDe•ts and Deviations: 

5. 7. I It is the vendor's responsibility to submit a proposal that meets an mandatory specifications stated herein. The 
vendor .should clearly identify any and all deviations from both the mandatory and desuable specifications 
stated in the RFP. Any deviation from a mandatory requirement may render the proposal non-responsive. 
Any deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on 
competition. 

5.8 Unit of Metjure: 

5.8. l If the unit of measure specified on the attached pricing pages is different than the manner in which the vendor 
offers that item, then the unit of measure being proposed by the vendor must be clearly identified on the 
pricing page, AH mathematical conversions should be shown by the vendor, and must be provided upon 
specific request from the buyer. 

a. In the cost evaluation, a unit price conversion will be done to falrty evaluate proposal prices. However, for 
any resulting contract, the unit of measure offered will be the unit of measure awarded. Vendors are 
encouraged to contact the buyer prior to submission of their proposal to discuss anticipated unit 
modifications. The vendor is cautioned that the State of Missouri reserves the right to clarify the unit of 
measure modification or to disqualify the proposal for that line item if the unit of measure modification is 
not deemed appropriate or in the best interests of the State of Missouri. 
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5.!) Competime Negotiation of Proposals: 

S.9.1 The vendor is advised that under the provisions of this Request for Proposal, the Division of Purchasing 
reserves the right to conduct negotiations of the proposals received or to award a contract without negotiations. 
If such negotiations are conducted, the following conditions shall apply: 

a. Negotiations may be conducted in person, in writing, or by telephone. 

b. Negotiations will only be conducted with potentially acceptable proposals. The Division of Purchasing 
reserves the right to limit negotiations to those proposals which received the highest rankings during the 
initial evaJuation phase. AU vendors involved in the negotiation process will be invited to submit a best 
and final offer . 

c. Terms, conditions, prices, methodology, or other features of the vendor's proposal may be subject to 
negotiation and subsequent revision. As part of the negotiations, the vendor may be required to submit 
supporting financial, pricing and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposal. 

d. The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain 
unchanged unless the Division of Purchasing determines that a change in such requirements is in the best 
interest of the State of Missouri. 

5.10 Pricing: 

5. 10.1 The vendor must submit pricing information on the Pricing Page provided herein. The mark-up pricing quoted 
shall apply to all region(s) the vendor chooses to bid. (Reference Attachment 1). The vendor must quote a 
finn, fix.ed mark-up price to be charged above the OPIS PADD 2 report average price per gallon for propane. 
The mark~up price shall include any profit desired, &eight, handling, and non-exempt taxes (see paragraph 
2.4. 7 hCTC1in) and all del1very charges, The vendor must price both tank•load and transport deliveries 
applicable to weekday and weekend/holiday deliveries. The quoted finn, fixed mark•up pricing shall remain 
the same throughout the duration of the contract. 

5.J 1 Cost Evaluation: 

5 .11.1 Separate cost evaluations will be conducted t,y region. The cost evaluation will be based on the quoted per 
gallon mark-up price; which will be added to the price per gallon of propane reported in the most reccnt-to
bid-opening..,date published Missouri Energy Bulletin as published by the Missouri Department of Economic 
Development, statewide average retail price for propane. The quoted mark-up prices will be added together to 
create an arithmetic average mark-up price. This average mark-up price will be added to the average monthly 
price per gallon for propane reported in the Missouri Energy Bulletin. The price resulting from this operation 
will then be multiplied by the estimated annual volumes stated for each state agency facility listed on 
Attachment 2. Resulting sub-totals will be added together to fonn a grand total for al1 state agency facilities 
Jisted in Attachment 2. Cost will be evaluated for the original contract period; renewal option periods will 
also be considered but they will be considered at the same pricing as the original contract period. 

5.12 Determination for Award: 

5.12. I The a ward shall be made to the lowest priced responsive vendor by region. Other factors that affect the 
detennination of the lowest price responsive ve11dor include consideration of the Domestic Product 
Procurement Act, the Blind/Sheltered Workshop Preference, and the Missouri Service Disabled Veterans 
Preference explained in the paragraphs that follow. 

5.12.2 The State of Missouri reserves the right to reject any proposal which ii. determined unacceptable for reasons 
whicb may include but are not necessarily limited to: 1) failure of the vendor to meet mandatory general 
performance specifications; and/or 2) failure of the vendor to meet mandatory technical specifications; aml/or, 
3) receipt of any information; from any source, regarding delivery of un!;atisfactory product or service by tl:te 
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vendor within the past three years. As deemed in its best interests, the State of Missouri reser.tes the right to 
clarify any and all portions of any vendor's offer. 

5.13 Domestic Product Procurement Ad: 

5. l3.l In accordance with the Domestic Product Procu,ement Act (hereinafter referred to as the Buy American Act) 
sections 34.350 to 34.359, RSMo, the vendor is advised that any goods purchased or leased by any public 
agency shaH be manufactured or produced in the United States. 

5.13.2 Vendors who can certify that goods or commodities. to be provided in accordance with the contract are 
manufactured or produced in the United States or unported in accordance with a qualifying treaty, law, 
agreement. or regulation shall be entitled to a ten percent {10°/a) preference over vendors whose products do 
not qualify. 

5.13.J The requirements of the Buy American Act shall not apply if other exceptions to the Buy American mandate in 
section 34.353, RSMo, are met. 

5.13.4 If the vendor claims there is only one line of the good manufactured or produced in the United States, 
subsection 2 of section 34.353, RSMo,. or that one of the exceptions of subsection 3 of34.353, RSMo, applies, 
the Executive Head of the Agency bears the burden of certification as required prior to the award of a contract. 

S.13.5 In accordance with the Buy American Act. the vendor must provide proof of compliance with section 34.353, 
RSMo. Therefore the vendor shou1d complete and return Euibit A, certification regarding proof of 
compliance, with the propoaL. This document must be satisfactorily completed prior to an award of a 
contract. 

S.12.6 ff the lowest priced vendor qualifies as American-made or in the event all of the vendors or none of the 
vendors qualify for 1h.e Buy American preference, no further calculation is necessary. In the event the lowest 
prii:tid vendor does not qualify for the Buy American Preference but other vendors do qualify, then the low 
vendor's price(s) is increased by l0% for those items not eligible for the Buy American Preference. 

5.14 Preference for Organization for the Blilld and Sheltered Workshop•: 

5.14.l Pursuant to section 34.165, RSMo,. and 1 CSR 40-1.050, a ten {10) bonus point preference shall be granted to 
vendors induding products and/Of" services manufactured. produced or assembled by a qualified nonprofit 
organization for the blind established pursuant to 41 U.S.C. sections 46 to 4k or a sheltered workshop holding 
a certificate of approval from the Department of Elementary and Secondary Educati.on pursuant to section 
178.920, RSMo. 

a. In order to qualify for the ten bonus points, the following conditions must be met and the following 
evidence must be provided; 

I) The vendor must either be an organization for the blind or sheltered workshop or must be proposing 
to utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an 
amount that must equal the greater of $5,000 or 2¾ of the total dollar value of the contract for 
purchases not exceeding $10 million. 

2) The services perfonned or the products provided by the organization for the blind or sheltered 
workshop must provide a commercially useful ftm.ction related to the delivery of the contractually~ 
required service/product in a manner that will constitute an added value to the contract and shall be 
performed/provided exclusive to the pcrfonnance of the contract. Therefore, if the services 
performed or the products provided by the organization for the blind or sheltered workshop is 
utilized, to any extent, in the vendor,s obligations outside of the contract, it shall not be considered a 
valid added value to the contract and shall not qualify 11S participatioo in accordance with this clause. 
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3) If the vendor is proposing participation by an organization for the blind or sheltered workshop, in 
order to receive eva)uation consideration for participalion by the organization for the blind or 
sheltered workshop. the vendor must provide the following infonnation with the proposal: 

• Participation Commitment - The vendor must complete Exhibit B, Participation Commitment, 
by identifying the organimtion for the blind or shehered workshop and the commerciaUy useful 
products/secvices to be provided by the listed organization for the blind or sheltered workshop. 
If the vendor submitting the proposal is an organization for the blind 01 sheltered workshop, the 
vendor must be listed in the appro)H'iate table on the Participation Commitment Form. 

• Documentation of Intent to Participate - The vendor must either provide a properly completed 
Exhibit C, Documentation of Intent to Participate Fonn. signed and dated no earlier than the 
RFP issuance date by the organization for the blind or sheltered workshop proposed or must 
provide a recently dated letter of intent signed and dated no earlier than the RFP issuance date 
by the organization for the bJin.d or sheltered workshop which: (J) must describe the 
products/services the organization for the blind/sheltered workshop wiJJ provide and (2) shou]d 
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy 
of certificate or Certificate Number for Missouri Sheltered Workshop). 

NOTE: If the vendor snbmitting the proposal is an organization for the blind or sheltered 
wodcshop, the vendor is not required to complete E.:llhibit C, Documentation of Intent to 
Participate Form or provide a recently dated letter of intent. 

b. A list of Missouri sheltered workshops can be found at the following Internet address: 
http://des.e.mo.gov/spec ial:1t(lucationlsheltered-workshops/directories 

c. The websites for the Missouri Lighthouse for the Blind and the Alphapointe A~iation for the Blind can 
be found at the following Internet addresses: 

http://www.lhbindustries.com 
htt;p;llwww.alphapointe.org 

d. Commitment -If the vendor's proposal is awarded, the organization for the blind or sheltered workshop 
participation committed to by the vendor on E1:bib-it B, Participation Commitment, shall be interpreted as 
a contractual requirement. 

5.14.2 The Blind/Sheltered Workshop Preference required under section 34.16S, RSMo, allows for ten (10) bonus 
points to a qualifying vendor_ If the lowest priced vendor qualifies for the preference, or in the event none of 
the vendors qualify for the preference, no further calcutation is necessazy. 

5.14.3 In the event the lowest priced vendor does not qualify for the preference but other vendors do-. then the 
following evaJuation point fonnula shall apply to determine cost evaJuation points: 

Lowest Res£onsive Vendor's Pri~ 200 Maximum Cost =I 
Awarded Cost 

Compared Vendor's Pri~ 
X 

Evaluation Points Evaluation Points 

5.15 Missouri Service-Disabled Veteran Business Preference: 

5.15.1 Pursuant to section 34.074, RSMo, and l CSR 40-1.050, a three (3) bonus point preference shall be granted to 
vendors who qualify as Missouri service-disabled veteran business enterprises and who complete and submit 
Exhibit D, Missouri Service-Disabled Veteran Business Enterprise Preference with the proposal. If the 
proposal does not include the completed Exhibit D and the documentation specified on Exhibit D in 
accordance with the instructions pro\lided therein, no preference points will be applie:d. 

5. 15.2 If the lowest priced vendor qualifies for the preference, or in the event none of the vendors qualify for the 
preference, no further calculation is necessary. 
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5.15.3 In the event the lowest priced vendor docs not qualify for the preference but otber vendors do, then the 
following evaluation point formula. shall apply to detennine cost evaluation points: 

Lowest Responsive Vendor's Price 200 Maximum Cost Awarded Cost 
X = 

Compared Vendor's Price Evaluatio[l Points Evaluation Points 

5.16 Debarment Certification: 

5.16.1 The vendor certifies by signing the signature page of this original document and any addendum signature 
page(s) that the vendor is not presently deb~ suspended. proposed for debannent. declared ineligible, 
voluntarily excluded from participation, or otherwise excluded from or ineligible for participation under 
federal as.sist.ance programs. The vendor should complete and rffilll\ the attached certification regarding 
debarment, etc .• Eihibit E, with their proposal This document must be satisfa..:torily completi!d prior to 
award of the contract. 

••••••• END OF PROPOSAL SUBMISSION INFORMATION AND REQUIREMENTS ""'"*.-*** 
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PRICING PAGE 

The products shall conform to the s~ifications as indicated,hen:in. The vendor shall st.ate the firm. fixed markc.up 
price to be added to the OPIS PADD 2 report average price per gallon for propane. The mark-up prk:ing quoted shall 
apply to all region(s) the vendor chooses to bid. (*Sec Attachment 1 for historical pwchase volumes for the state 
agencies intended for coverage under this contract). The mark-up price shall include any profit desired, freight, 
handling. any non-exempt taxes (see paragraph 2.4.7). and all deliveiy charges. The vendor must price both tank
load and transport deliveries applicable to weekday and weekend/holiday deliveries. The quoted firm, fixed mark-up 
pricing shall remain the same throughout the duration of the contract. 

ITEM 

l 

2 

ITEM 

3 

4 

TANK LOAD DELIVERIES 

MANDATORY 
SPECIFICATIONS m:x 
C/S Code: lSl l 1501 l* 
Healing Fuel - Propane 

Propane 
Per Gallon Mark-Up-Weekday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gallon for propane) 

C/SCodc: 1Sll1S01 l"' 
Heating Fuel - Propane 

Propaae 
Per GaUon Mark-Up - Weekend or Holiday Delivery 
(To be added to the OPIS P ADD 2 report 
average price per gallon for propane) 

TRANSPORT DELIVERIES 

MANDATORY 
SPECIFICATIONS 2!X 

C/S Code: 1S111501 l"' 
Heating Fuel - Propane 

Propane 
Per Gallon Mark-Up- Weekday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gallon for propane) 

C/S Code: 15111501 t• 
Heating Fuel - Propane 

Propane 
Per Gallon Mark-Up- Weekend or Holiday Delivery 
(To be added to the OPIS PADD 2 report 
average price per gallon for propane) 

FIRM,FIXED 
IDill: MARK-UP fRICE 

GAL $_._ ?.'-{ 

GAL s_.~9 

FIRM,FIXED 
!!fill MARK-UP PRICE 

GAL s~~YJ<./J 

GAL $ • I~ 
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SERVICING REGIONS: 

The vendor must identify below the region and specific OPIS rack(s) for the ,egion{s) that the vendor is proposing to 
serve. Note: The vendor must service the entire regi.on chosen. 

Check below the region(s) the vendor will serve. (See Attachment 1 for the counties to be served within each region). 

North.west ft.egion 
Northeast Region 
Greater Kansas City Region 
Central Region 
Greater St. Louis Region 
Southwest Region 
Southeast Region 

SER.VICING OPIS TERMINAL HUBS {RACKS)/CITIES: 

Identify the specific OPIS terminal hobs/rack(s) and cities within the region(s) the vendor wm serve. The identified 
OPIS tennina1/rack and associated city(ies) shall be used to determine contract propane pricing for delivery locations 
within the cited region(s); 

Northwest Region 

Northeast Region 

Greater Kansas City Region 

Central Region 

Greater St. Louis Region 

OPIS Tenninal Hubs (Racks)i'.Cilyfieil 
Ko....,Sct , C..,½ 
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Southwest Region 

Southeast Region 

DELIVERY: 

Delivezy shaU not exceed 48-hours after the receipt of a properly executed order. If the vendor's deJi very is better, the 
vendor should state the delivery time-frame in hours after receipt of onler: ____ hours ARO. 

Is fuel transport provid~ by the vendor? Yes: __.){....._ __ No: __ _ 

If the vendor's transport is subcontracted or arranged through agreement with another vendor, name the vendor(s) 
providing fuel transport: 

:EMPWY.EE BIDDING/CONFUCT OF INTEREST: 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political subdivision 
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo, 
regarding conflict of interest. lf the vendor or any owner of the vendor's organization is currently an elected or 
appointed official or an employee of the Stale of Missouri or any politicaJ subdivision thereof, please provide the 
following infonnation: 

Name and title of elected or appointed official 
or employee of the State of Missouri or any 
political subdivision thereof: 

ff employee of the State ofMis.souri or political 
subdivision thereof, provide name of state agency 
or political subdivision where employed: 

Percentage of ownership interest in vendor's 
organization held by elected or appointed 
official or employee of the State of Missouri 
or political subdivision thereof; 

EXECtITIVE ORDER Q4..09: 

¾ ----

lf any products and/or services offered under this RFP are being manufactllred or perfonned at sites outside the United 
States, the vendor MUST disclose such fact and provide details with the bid. 
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EXHIBITA 
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 

In acoordance with setiions 34.350-343.!19 RSMo, the vendor i!I instructed to provide information regarding the point of manufacb.ttc for each of the 
products being proposed so th.al the product•s digillility for the Domestic Products Procurement Act (Buy American) Pref~ce can be determined. 
This infommtioo is tcqucstcd for the finished product only, not for components of the finished product. The vendor may be required to provide 
supporting documcatation indicating proof of oompliance. 

Qu1lifyiDI Cor die .Doinalic l'l'odads Preference: 
A product qwdifics iuT the preference if one of the following cucumstances exist: 

• if manufa.ctured or produced in the U.S.; or 
• iftbe product is imported Into the U.S. but is covered by 11D existing intemanonal ttadc 1n:aty, ~w. ~ or regulation that affords the spei;:ifk 

product the same scatus as a product manufactwcd or produced io lhe U.S.; or 
• if only one line of produas is manulilctured or produced in the U.S. · 

Nffll-0Gmeuic: Prnd11ctl, 
If the product is not manufactured or produced in. the U.S. and does not od\crwi.sc qualify u domestic, then it will be oonsidercd non-domestic and not 
eligible for the preference. 

TIIE VENDOR MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER:. 
(Table I) .MI,. products proposed am manufilctured or produced in the U.S. and qualify for lhe Domestic Produw. Procurement A~t Preference; OR 
(Table 2) M.!, produw proposed arc manufadurcd or produced outside the U.S. and do not otherwise qualify for the Domemc Products 

Procurement Act Prdi:rencc;; OR 
{Tables 3-6) Not all products proposed filll inlo the prior two categories so an item-h-ilmJ rertificaiion is ncc:es,ary. 

TIie vendor ii reppop1ilple for £ertifying the information provided Otl the !Jhibit ill accurate by algning where indlgted •t the tlld or the pblbit. 

Check the box to the ript if ALL products proposed arc MANUFACTURED OR PRODUCED IN nm U.S.: 

TABLE l - ALL PRODUCTS MANUFACTU1l£D OR PRODUCED 01.JTSIDf. U.S. AND DON'T QUALIFY FOR PREFERENCE 
ineii iblc for refcrmoc 

Check the box to the right if ALL products proposed are MANUF ACTIJRED OR PRODUCED OUTSIDE TIIE U.S. and DO NOT 
fYlllERWISE QUALIFY for the Domestic Products Procurement Act Preference: 

TABLES l THROUGH 6 - ITEM BY rn:M CERTinCATION (NOT ALL PRODUCTS PROPOSED FALL INTO PRJOR TWO 
TABLF...S) 

• For those line items for which a U.S.-manufiu;.n:m:d or produced product is propo5ed, complete Table l. 
• For lhosc line items which are manufactured or produced outside: the U.S. that do not qualify for lhe Domestic Products Procurement Act 

Prcf=cc. eomplett; Table 4. 
• For those line items which are Mt manufilcturcd or produced in lhe U.S., but for which there is a U.S. trade treaty, law, agreement, or 

n::gi,lalion in. compliance with section 34.359 .RSMo, complete T•llle 5. 
• For lhose line items wlsich are not manufilctured or produced in the U.S., but for which thi:R is only one U.S. Menufacwrer of that product 

or line of produds., complete Ta Ille 6. 

TABLE J-1!,S.-MANJ.!fACTURE.Q 08 Pft!lDU!'.;ljD tROD:U!;;]J (lilidble (!I! b:den:1se} 
• List item numbers of products propo5Cd that are U.S.-manufactured or produced and therefore qll8lify for the Domestic Products Procurement 

Act Preference. 
• List U.S. cilJ and SlBte where products proposed are manufactured. or produced. 

Item# U.S. CJty/State Where Manvf'acmred/Pndueed Item# U.S. CitvlSU.te Where M1nfactured/Produced 

. 
TABLE 4- fOREl~N-HA,NUf A,CTUB&R 2R PRS!DYl;;ID :tR!lJWC'.S tNet f.li&ible I![ Preferegse) 

• Ust item numbers of products proposed dial 1M foreign manufactured or produced 1111.d do not Clherwise qualify for me Domestic Products 
Pnx:un:mcnt Act Prefc-mire, 

• List countiy where produ~ proposed is manufactured or produced. 

Item# Country Whete Man• fachlted/Produced Hem# Countn Where Manufactu.redJPndui:ed 

(Exhibit co o.tin.ues on o.e1:t page.) 
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EXHIBIT A, toatlnued: DOMESTIC PRODUC'JS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE 

TABLE 5 - F'ORElgfi-~NIJll'A~'I).!RED OR. PJ!ODU!;;£D fflQDUCTS BIJT U~ TRAD§: TREATY• 1.&W, ~,ftlEMEr:{T1 QB 
RE~ULAJJ~N APtl,I~ 'Eli11ble f!J: Prd;e[!11ce) 

• List ilem numbers of products proposed that are fomgn manufactured or produced bul qualify for ftle Domestic ProduCIS Pr«urement Act 
Preference because a U.S. Tnde Tffl\l)'. Law, Agreement, or Regulation applies. 

• Identify country where proposed fott:ign--iude product ill manufacturai or produced. 
• Identify b8mC ofappUcabk U.S. Trade Treaty. Law, Agreemmt, or Regulation that allows product to be brought into the U.S. dutyftariff,.free, 
• [dentify website URL fur the U.S. Trade Treaty, Law, ANecmcut, or Regulation. 
• NOTE: As an imported product, if an unport tariff is applied to the item. it does oot qualify for the pz-efen:encc. In addition, "Most f avon:d 

Nt1tion" status does not allow apPlication of the pRfaena: unlm lhe product enters the U.S. duty/tarilf..free. 

Item# Co• &ttry Where Proposed Foreign-Made Product is Name of Applicable U.S. O.ffitial Website URL for the U.S. TrNty, 
Manufactured/Produced Tradll! Treaty, Law, Law, Aueement, or Repf•1ioa 

Ae.reemnt. or Reaulatio11 

TABLE 6 - J'QREl!z~-MANUFACTURED 98 PllOJ!UCti:D f800UC1S BU] ONl.r:X: Ot!§ U§ MANUF4f,;;TUREB fRODU~f;~ 
PRODUCT O,R LINE OF PARJ[CULAR GOOD (Eti1ible for Prtf11r.,ng} 

• List item numbefs of products proposed that ar:i:: foreign man~cd or pJodu1:ed but qwi.lify for lhc Domestic Producl!l Procurement Act 
Prden:nce because only one US Manufw:turer produces the pnxluct or line of a partkular good. 

• Identify country where proposed foreign-made pmduc:t is maoufaaurcd or prodm.:cd. 
• Identify sole US manufacturer name. 
• Identify name of sofe US manufactured product/line of particular good. 

Item# Co1111try When Proposed FPreiga-Made Prod11ct is Sole US Man.o.fadu.rer Nmoe of Sole 1JS ManufHtund Product or 
ManufacturedlProduced N:&.IDII! Line of Partkular Good 

The vesdGr is responsible for certif'rint: the i11far1a.1ion provided. 011 th.ls euibit is a,cul"llte by slimin2 below: 
I hereby certify that the information provided herein is true and correct. and complies with all proviSions of sections 34.350 to 34.359, RSMo. 
I understand that any misrepresentation herein constitutes the commission of a cfas.s A misdemeanor. 

SIGNATURE (If submitting proposa1 eleclronically, scanned or typed signature is acceptable) 

COMPANY NAME 

MO 300-1 f02N (1-16) 

I 
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ljXIITBlTB 

PARTICIPATION COMMITMENT 

Orggni.zatio• for the Blind/Sheltered Wodulhop Participation Co1J1mitme11t - If the vendor is committing to 
partieipatioo by or if the vendor is a qualified organization for the blind/sheltered workshop, the vendor must provide 
the required. infonnation in the table below for the organization proposed and must submit the completed exhibit with 
the vendor's proposal. 

l l!':..:,,111i1.1!i1111 l11r the Bli11d '-Ill lll·ri,_.d \\ 111 !,~!lop l ,,r111ni!111t'1r( I :,bk 

I',· , 11•1, 1111 ,11 I ,1 I. 1I·. •I\, , : 11 I I ', rl .... "I Ii: 'II, l'I• r: • I' ~ 1,.." 11 · t 1 , t ', .:: P H 1 1 d ~ , ~ , 1 r I i ... ~ 

I l, t J iJ 1 -1 I j ' f I! 11 \ d I'~ r ·~ I 11 ( 1 l : .. • 

(The services pecfonned or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide 
a cou:nnercially useful function reJated to the de Ji very of the coouactuaUy-required service/product in a manner that will 
constitute an added value to the contrDL':t 1111d sha11 bo i,erfonned/provided exclusive to the i,erfonnan« of the contract.) 

Del.:riptioo of ProdUdS/Senkes to he Provided by Listed 
Name of Organization for tb.e Blind or Organization for the Blind/Slleltered Work!hop 

Sheltered Workshop Proposed 1'he vendor should also include lite paragraph n1-1mber(s) from 
the RFP which requires the service the organization for the 

blind/sheltered worisho,, is proposed to perform. 
I. Product/Service(s) proposed: 

RFP Paragraph References: 

2. Product/Service(s) proposed~ 

RFP Paragraph References: 

f 
~-
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EXIIIBITC 

DOCUMENTATION OF INTENT 1'0 PARTICIPATE 

If the vendor is proposing to include the participation of an Organization fot the Blind/Sheltered Workshop in the 
provision of the products/services required in the RFP, the vendor must either provide a recently dated letter of intent. 
sigiied and dated AO earlier than the RFP issuance date, from each organi7.ation documenting the following 
information, or complete and provide this Exhibit with the vendor's proposal. 

~ Copy This Form For Each Organization Proposed~ 

Vendor Name: 

By amrplmng and signing tms form. tht' un~nig«d hmby t:rJ11fim,J thi? m~nt of the norrtl!d ptl1'tidpmng orilllliialion to p,wide the pmiudr;'srrvi«s 
ikntified hnril1 for the Mrdor anlifed aboot. · 

Indicate appropriate business classification( s ): 

Organization 
for the Blind -----

Sheltered 
Workshop 

Name of Organization: 

(Name of Organization for the Blind or Sheltered Workshop) 

Contact Nallle: 

Address: 

City: --------------State/Zip: 

Email: 

Phone#: 

Fax#: 

Certification# 

(of attach copy of certification) 

Certification Expiration Date: __________ _ 

Describe the products/services you (as the participating organization) have agreed to provide: 

\ n t 11111·iI1,:d , i!.! 11 :II u n·; 

Authorized Signature of Participating Orgal!ization 
(Organization/or the Blind or Sheltered Workshop) 

Date (Dated no 
earlier than the RFP 

issuance date) 

I 
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EXHIBITD 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

Pursuant to section 34.074, RSMo, and l CSR 40-1.0SO, the Division of Purchasing (Purchasing) has a goal of 
awarding three (J) percent of all contracts for the performance of any job or service to qualified service-disabled 
veteran business enterprises (SDVEs). 

STANDARDS: 

The foUowi.ng standards shall be used by Purchasing in detennining whether an individual, business. or ocg:anization 
qualifies as an SDVE! 

• Doing business as a Missouri furn, corporation, or individual or maintaining a MiS&Ouri office or place of 
business, not including an office of a registered agent; 

• Having not less than fifty-one percent (51%) of the business owned by one (I) or more service-disabled 
veterans (SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (S l %) of the 
stock of which is owned by one (1) oc more SDVs. (An SDV is defined as any individual who is disabled as 
certified by the appropriate federal agency ,esponsible for the administration of veterans' affairs.); 

• Having the management and daily business operations controlled by one (1) or more SDVs; 

• Having a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's 
discharge paper (DD Fonn 214. Certificate of Release or Discharge from Active Duty) and a copy of the 
SDV's documentation certifying disability by the appropriate federal agency responsible for the administration 
ofveterans'affairs;and 

• Possessing tile power to make day-to-day as well as major decisions on matters of managemen~ policy, and 
operation. 

If a vendor meet!! the standards of a qualified SDVE as stated above and unless previously submitted within 1he past 
five (5) years to Purchasing,. the vendor must provide the following SDV documents to receive the Missouri SDVE 
three (3) bonus point preference: 

• A copy of the SD V's award letter from the Department of Veterans Affairs or a copy of the SDV's discharge 
paper (DD Fonn 214. Certificate of Release or Discharge from Active Duty}, 

• A copy of the SDV's documentation certifying disability by the appropriate federal agency responsible for the 
administration of veterans' affairs, and 

• A completed copy of this exhibit. 

(NOTE: The SOV's award letter, the SDV's discharge paper, and the SDV's documentation certifying disability shall 
be considered confidential pursuant to subsection 14 of section 610.02 l, RSMo.) 
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f.XBIBIT D (continued) 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

By signing below, I certify that l meet the definitions of a service--disabled veteran and a service-disabled veteran 
business enterprise as defined in section 34.074. RSMo. I further certify that I meet the standards of a qualifying 
SDVE as listed herein pursuant to 1 CSR 40-1.050. 

Service-Disabled Veteran •s Name 
(Please Print) 

Service-Disabled Veteran's Signature 

Phone Number 

Date 

Service-Disabled Veteran Business Enterprise Name 

Missouri Address of Service-Disabled Veteran 
Business Enterprise 

Website Address 

E-Mail Address 

The SDVE vendor should check the appropriate statement below and, if applicable, provide the requested information. 

• No, I have not previously submitted the SDV documcots specified herein to Purchasing and therefore have 
enclosed the SDV documents. 

D Yes, I previously submitted the SDV documents specified herein within the past five (5) years to Purchasing. 

Date SDV Documents were Submitted: ---------
Previous Bid/Contract Number for Which the SDV Documents were Submitted: ------

(ff applicable and known) 

(NOTE: If the SDVE and SDV are listed on the Purchasing SDVE database located at 
http://content.oa.mo.gov/sites/default/filesJsdveJisting.pdf • then the SDV documents have been submitted t.o 
Purchasing within the past five [5] years. Howev,:r, if it has been determined that an SOVE at any time no longer 
meets the requirements ststed above, Purchasing wiH remove the SDVE and associated SDV from the database.) 

SDV's Documents - Verificatkm Completed By: 

Buyer Date 
f 
\ 
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EXHIBITE 

Ccrtificatio• Regarding Debarment, Suspension, Ineligibility and 
Voluntary Excluaion Lower Tier Cove.red Tramac1ion, 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 
CFR Part 98 Section 98.510, Participants' responsibilities. Toe regulations were published as Part VII of the May 26, 
1988, Federal Register (pages 19160-t9211). 

(BEFORE COMPLETING CERTIFICATION. READ INSTRUCTIONS FOR CERTIFICATION) 

(l) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it 
oor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Company Name DUNS# 

Authorized Representative's Printed Name Authorized Representati vc 's Title 

Authortted Representative's Signature Date 

lnstrucllons for CtHlffleatiOa 
1. By signing aid submitting tllis PftllDSal, lhe prospecliYe recipient of Federal assistance funds is providing the oertificatioo as set out below. 
2. The certification in this dause is a material representatioo of fa'.:! upon wflloh reliance was placed when 1his 1l'an9attion was oomed into. If ii ls later 

detemvned !hat lhe prospeaive recipient of Federal assistaflc8 funds knowinglJ rendered c11 erroneoos 08r1iflcatloo, in add1ion to other ramede6 available 
to Iha F8daral Government. the Oef)amrient ot Labor (DOL} may pursue available remedies, includlng su!ll)l!llsion c11dfor debaimett. 

3. The prospective 1'8Cipienl d federal assistance funds shall provide immediale written notice lo the pai'SOn to whieh tNs prqx,gal is subm!tted if at any time 
the prospective recipient of Federal assistance funds learns lhat its cedificatian was erroneous when slbrritted « Ma l:lecoll'1e emmeous by reason of 
tbanged~ces. 

4. Toe terms "covered transaction." "debarred," •suspended," 'ineligible,• 'lower lier covered lransacfion," "participart, • '1]81'SO(\." "prirnay eo-,ered 
lransactim." "principal," "proposal,• and •vounlarily exduded, • as used in tflis clause, have Ille meaciings set out in the Deffnitioos and Coverage sed.loos 
Of rules imp!emenling &eculi\le Order 12549. You may contact !he person lo whidl Ibis plOp()S.1li is submillsd for assislance in obtaining a copy of ttiose 
raguialions. 

5. TIie ~ve recipi@nl d Federal as,istance funds agrees by suhlTil!lng this pror,,ss/ !hat, Shook! the proposed mvered lransaction be er1leted lnlo, ~ 

6. 

sh~I not knOwingly enter into any lower tier coiereo transaction wtth a peraon wtJo is delm'ed, suspended, dedared ineligible, or vo/untiriy excluded from 
participatioo in this a:ivered lfal1Sf£1ion, unless at..1thorized by the POL 
Tne prospective 1€ciplent ci F ede{a/ a,sisloocs fufids further agroos b~ submitlffig lhis pmposal that ii wiH rociude ttre dause tfed •cellificatioo Regarding 
Dooarmmt, Sospensloo, lneligitxlity and \/dunl~ Exdusioo - lrNl'er Tier CQ,j ered T ransactlons,' 'Mll'lout mocffica!lon, "in au lowar tier covered trmaactions 
and in all so!icialions fer lcwer tie( co~ered transa:ti00$. 

7, A pa1icipanl in a oo,.,ered transaction may rely upc(\ a cectmcaoro o1 a prospective partic.ip;,,t m a lower lier covered transaction Iha!. it is not debarred, 
StJspended, ineligif;e, or ~oJuntarily exciuded from the covel"M trnactlon, unless it kncws \hat \he certificallon is errooeous. A participa,t may decide the 
metho::l and freqlJellcy by whlcti It de!ermines the eliQibWty r1 its ~ncipals. Each p:ndpa1t may bJJt Is Mt required to check the List of Parties Excluded 
fr@ Procure[lffiJ er Nonppxu reroent ProoOO)s. 

8. 

9. 

Nothing ccrrtained in 1M foregoing shall be construed !o require estatl!lstiment of a system at racords in oo!ef to reooar in good faith the certiflcalittl 
required by this daise. The kOOW!adge and 1nfomiatioo of a partidpa11t is not required kl exceed that which is no«nal!y possessed by a prudent person in 
loo otdina-y course ol t.Jiiiness de~! ngs. 
Except for transactioo s authorized under paragraph 5 o1 these instrudions, i1 a participant h a covered transaction koowingl1 enters into a lowef tier 
covered !ransactloo wffi1 a person who is suspended, debarred, ineligible, or ~dunlai)' exciud'ed lrom participation itr ttiis transaction, in ad<1ilioo to other 
remedies wailable \o lhe Federal Government, the DOL may pursue avaJlable remedies, tndoding Sl.JS~nsion an&or debarment 

! 
j_ 
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STATE OF MISSOURI 
DMSION OF PURCHASING 

TERMS AND CONDITIONS -REOUE~T FOR PROPOSAL 

l •. TERMINOLOGY/DEFINITIONS 

Page 30 

Wbcncver the following ,irords and expressiom ~ ill a Request £or Ploposal (RFl'} doc;umcnt lll any addendum dtr.reto. tbc definitim or 111cll!ling 
cberillfld below shall IIJ)ply. · 

11. @sm tnd/Or Statt A.gtgq meaDS the 5tllbltofy unic of state l!l)vi:mmcnt in !he Swe of Mis,ouri fOf whim lhe equipment. supplies. Zllld/or Sl:ll'iees arc 
being pUICDl!cd by the D~IL ill Pun:b.•ug {P111mr.11.li91), The agc:nqo is also responsible for Pll)'QtCIII. 

b. AddCodum mc1DJ a wrilkn, official mfJditiadion to ao RFP. 
c. A111c•dmept means • written. gfficial modification to a conllllci. 
~- Atbchmgnt applii:11 to all forms which an: induded with an RFP to Rl(lUIJIOl"all: any infollllltiooal dai,, or lllrjUin:ment, related ta the perfullIDIII« 

R:quiwuads llldlor specificaiians. 
c. Pronopl End Oatc •14 nmc mid simil• apress.ions ouu the: exact dcadliDc reqllliml by tile RFP ror tilt rceeipt of ,ealed pltlp(tlab. 
r. ~ means the supplier, "Cllldcr, PffiOD, or cra:1111.iz.ol:ion dud ttspond1 tg an RFJ> by submitting• propma1 with pri=i m provide w equiptnent, supplie&, 

and/or sen-ices as ~iltd in die RFP docwnait. 
g. Ina: rncaos. lhe piur:urrmcnt 5'aff amber of Pun:hasing. The Coauct fenon a n:kn:noed ltc:mo is usually the BUJV. 
h. ~ means a legal and binding illPfflDCllt ~ '- or lllO(e eompdtl1t parties, for a c:onsidmitioo for tile procun:mQRt of equipment, supplies, and/or 

scmca. 
i. Coptraclor roeans a supplier. YCDdor. pason,. or orpnialMIII who is • succe:!15Cul vendor o a h:SUlt of 1111 RFP and who emus into._ canuact. 
j. ~ applie:11 to fDmll whicb HR: included with an RFP r« me vendor to complete and submit with dkl scaled proposal prior 10 dte .pecific:d em! date and 

time. 
k. Rcquqt r,r Pnpopl OO'P> rm:ans tlic solici""1on doculftCl\t issued by Pbn:hasinl!, CO potimtial vmdors for 1hc pur~ of equipment, supplies, and/or 

,anoiCC!II as described in the doc:umc:,it The dcfmitiorl il1cludcs dicse Ti:mlll and Candilioa, as well as '11 Pricing Pages, Exhibits, Atbehmmts, and 
Addcndqow tbt"reto. 

l. Mu fllC811s 1h1llt a cert3ill fr:atun:, component, or action is permissible, but not requiRd. 
m. M!!t lllelQ! tfl81 a r.mtain ~. OOl!lpontl\l, or 1'Ctioll is a P\lllldlaoey condition. 
n. Fdrlffl[ Pu«•) applies lo die fi>rlll(s) on which lhc vo:ndor mu$1 11811: tllc pricc(s) applicable fur lhc c.quipRIClll. 11uJl1)1ici, ~or 5CfVittS requin:d i11 lhe RFP. 

The priciog P8FI must~ complcti:d and subtniacd by lhe vendor with* KIiied prc1pC5al prior Ill die SJ!Ccilicd PfOPOW end detc -.J time. 
o. RSMo Qln:iffd Stjlhltg ff Miuovll refciS lo the body of laws cnuled by the Legi11laturc which gowm tile operations of all agencies of the Slllk of 

Mis3,Jurl. Chaplu 34 oflhe sbltn1es is \he l!rill18r)' chll)kr governing me operations of Plm:Jluing. 
p. S)!H b8!I die SUie nicaningas die word um. 
q. ~- that a certain feature, QllJlp()nmt 1111dfor action is desirable buc noe maodalory. 

1. APPLICABLE LAWS AND REGULATIONS 

a. The oonlJICt 5hail be construed 8"lWding to die la......i of the Stale of Missomi. The conUXlor shill comply with ail lix;al, slate, 1111d fweral laws and 
regulaliOQI related lo the pcd'ornumec of Ille coollllCt u, the e:denl lhat tl1I: same may be •ppli.cable. 

b. Ta tbs cxren1 !hat ill pr0visioloflhc cnnlract is i:onllll,y co lhe Constitution (II" laws of the State of Missouri ar ofd.: United Sb!ks, di!: p[l)\lisioas $hall bi:: void 
and uncnforeeah~. However, the balance of the coolrart ,hall Jerll8in in fun:e ~ die panics U11leu tcnainatcd by COllSCllt of both the oantnct(Jr a!ld 
l'llr~t.in1-

c. The ooo~r must be ,qi5ttred and m•iobutt pid flmkling wnh the S~ecy of State of the S* of Missouri and otha qulat«y agencies, as m11.y be 
rcquilc:d by law ar n:g1.1Jations. 

d. The QllllrllCtor rnust timely file lllld pay all Mi-. sales, wilhholding. earporale and lllJY other required Mis'IOuri blll retur:ns and mes, including inrerest and 
additi- iota. 

e. The e11elu,ive venue for u.y li:pl prooccdi11.g relllling to or arismg oot of the RFP or resulting wntnM:t sh.&l be in the Cin:uit Collrt ofCo!e County, Mwouri. 
r. The coo.tr,c1or !hall only employ penonnel • ulhorizcd to work ia the Unilcd Sllltes in ac.cord•noe; with awticaA,tc fcdr.ra.l and stait ~ 1111d Execoo~e C}fdef 

07-13 fbr Mrk performed in the Uni1ed Slllks. 

3. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT 

a. II shall be the vendor·s responsibility to ask. quc,tioPs, requeM dianges or ctsitication. or otlmwisc lldvisc PurehllSing if any l1111gwige, specifications or 
111qu~menls of an RFP ,ppear IO be unbiguous, l,(IQIJ8dic:1Dry, aawf/or arbilnlry, or appear lo inadvertadly iesaict or limit the requil"ffl\Cnts staled. in the RFP 
to II Sintlle soum:. A,,.y and all ,;ommWJitalioll from vendDr!I regarding ~ec:ifications, requirements, oompelitille proposal process. ete., mu.t be directed to the 
b11ycr frlllll Purdlasing. lDllffl die RFP spccilir.ally reflln the vendcr to another ClOntact. Such e-mail, filx, or phone i::cmmu11iclll:i011 should be reor:ived at least 
len oalcnd• dtlys prio[ to the official PfOposal cud date. 

b. Effl)' empt shall be made lo ens.er dim the \lm,dor n=h-as 1111 adequate 111d prompt respoose. Howewr, in. cl'dlr to maimain a fair and equitable 
proeurement process, all vmdota will be ad,-i1ed. via the i~ of an addertdwn to the RfP, of any rclcr,ut or pertinent intl:lnnatkln rewed 10 lhc 
procumnent. Therefore, vcndo,s ae advised that unles1 spcciW elsewhere in the RFP, any quesliar:rs received less than rm calendar days prior to the Rf P 
a,d dale may not be 11111,wered. 

c. VeJ1dm arc cautioned lhat lhe only official po&ilioa of Ille State or Missouri is lhal \'Which is issued by Pur,hasing in the RFP or an alldcndum ~to. No 
oilier means of c:omrnuni~ whether onrl or wrillffl, shall be ClOmlnled as a bmal or official •pome or stu:mcnt 

d. P1m:lmin1 monitors all procwanmr aaivitJCS lo detect any possibility al delibl:rE rutraint or oompedtion. f;lOl!usion 11mOnS \'cndors, price-fixing by 
vcndlm, many other IDliconrpetitive conduct by ~odors which appean to violatl! Sf.lie and fedml antiaust laws. Any suspecud violatiOD shall be referred to 
die Missonri Attorney G:nend's Office Cot' approprillk 11Ctio11. 

c:. 1M RFP is available for vie\Yiog 1nd downloading on the MisicNaiBUYS Stutcwide cProc:uremenl Sy,.tem. Registcttd 'fflldoD m electronically mllillecl of 
thll5t proposal opportwiil.ies lh• mal~b Ifie commodity CCldes Cot which the vendor regiscercd in MissouriBUYS. I( a ~red ¥Ctldoc's e-mail address is 
incorrect, me vcn&>r must Update lhc e-mail address themsdves on lhe scale's MissouriBUYS Scaiewidc ePntcun:ment Syslffll at h!!m:/lmiyouribuys mo.toy/ 

r. Purdiasing resffl'es the right to officially amend orcanc:el m RFP after issuantc. It shall w the sole ,csponsibility of the vendor to monitor lhe Missolll'ifJUYS 
Statewide cProcurancnl System l.n obtain a copy or the addendum(S). Registered vendors who recei\'Cd e•mail natification of the proposal opportunity wncn 
the RFP was establishod and registered vendo11 ffllO have n:spandtd to !he RFP on-line prior toan addendum being issued should receive e-mail 11olificJltio11 or 
the addendirm(s). Registered vendors who received e-mail notification of !he proposal opponu11ity when die RFP was established and registered \'!:odors ,~ho 
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h11Ye responded to tbe proposal on-line prior ro • capceJlatioo beins issued should m:ciYe e-mail notification ofa eancellation issue,d prior to the euct end dare 
and time specified in me RFP-

"· PREPARATION OF PROPOSAIS 

._ Vendors mu1t examine: lie entn RFP cm:ftJDy. Fsilure lo do ,o shall be llt du: \iendor's risk. 
b. UDkss od,r:a,Nisc: spc,cifical.ly 11ta1:E>d In the RFP, all 511ecifio;;ation, 111111 reqtrire!l'lenlll constibltC minimum requiremems. All proposal, must meet or e,rcec:d the 

staled spccificatiOIIS and rcquimnmts. 
c. Unless otherwise specifically sfakd in Ole RFP, any IDIIIIUfaaurtr names, trade llllllCS. oomcl D8DICS, infumudioo andf-0t culog ~ listed in 1l 

s~ificatilll1 1S1dl0f requirmient - for informational purposes only and an: not infcndcd ro limit a:,mpetilion. 1lie Ylll!dor may ofm" any brand Ylfiich med5 
or C:\Cfflh the sjXCification for 1111y item. but lllw( state the llllllilfai:turets Mllle and model nW!lber lbr 1111y sudl bPllds in dw pttiposal. In addition, lhe 
vc:itdor shall explain. in delail, (I) the n:aons 'Nhy the proposed. cquivak:nt meets or Hceeds the speciliealions arwllor JlX!Ulrements arid (2) \lfly me proposed 
CljUivslcnt should not be oonsid«c:d u Clleq)tbi lhcn:to. Ptvposah which do 11111. QOOlPIY wim die rell'l~ts mid spccific\ltiaas ast subject Ill rejection 
without cl•ifii:.tion. 

d. Proposab lacking any iplfiQtion of iPtcnt to olfa an alrcrnatc: brand or to take 1111 ci«:q,111111 shall be received and cmisidcmi ill COIDpletc compli8nce with lhe 
specifu:cions 1111(( ~--Ill IL\ lilled in lltc RFP. 

e. fn the event that die \'Cndor is.., agency of Slllte govemmC'1t or olber ,uc:11 political 11lhdivisioo. o;m\Ch is pMl,ibilicd by law or court decisioo from oomplying 
wid:t a:rtut provisions of 1111 RFP, sudt a l'ffldor may submit a proposal which QOQWDS a list or staru1Dy limilatimia ami idC'liti:fii.atioo of tho$c: {ll1Jb.ibili.><e 
cllll5CS- The YCPdor should inclu&: • Qlmplele list ofsu.tuw,y refercng:s andcitmiqm for each provision of die RFP, ~idi u affected by Ibis paragraph. The 
stlmllDry I~ 11114 piooi.bitiYe ds.usq may {1) be IQ!ues.tcd to be dari&d in writing by Pun:ba,ing or (2) be ai:c:cplcd wilhout furtha clllrification if the 
staMory linwtiOllS and prohibitive clausa; an: dccntcr.l ~le by Pwehui11g. l[ l'IKdlasing dttarnHICI dlrificabOII of 11t S\8MOly limitstions arid 
JHMiMive dlll!SeS is neemaiy, the clarificaaoq will he conducted in ord« to qra: to language mar mk4U die illfelll and compliance of such !sw and/or coort 
ontcr and lbc RIP. 

r. All i:quipnlCfll IIWl SupPl.ies offt1m in a pmpo!!al mtlSt he new. of cunmt procluetion. 1111d 11vllilalllc for inad:dill,g by the m11111.1fiu:tum- units.'! the: RFP r.k:arly 
specifies thilt aw.d,. nlCOllditioocd_ oc ~fai:twed cquipment Uld supplies may \le oftam_ 

g. PritcS shall include ml jlldin1, handling and shipping dlll1gCS FOB desrinalion, freight prepaid end alloMd ullless othawisc spccitied in the RFP. 
b. Proposa)s,. including all prices lhaciJI, shall remain v.alid Cot 90 da)'S ltom proposal opcniP& or Best and' Fu Offi:r (8.AF(}) submis1.ion lll\les.s olherwi$C 

indicw.11. It'ts ~ ill 3"C-pltd, 1h1: ent~ prQpOSal, incWlng Ill prices, shall bo fnm I\Jrthc specified ~1 period. 
i. Ally mreign vendor not llaving 11n Employer ldcntificllion Number ailiped by dlr. Uni~ Scales ln!anal RCftl!Ue Savice (IRS) must 5llb111it a completed IRS 

Fonn W-8 prior to CH' with lbc submwion of dleir propo511I in order- to be ainsidcred lbr a.1W1d. 

S. SUBM~ION OF PROPOSAI.S 

11. Regish:red vendors n,ay submit ~s eledD:lni~ly through die Mii;..wuriBUYS Siatcw:ide eProcbltmcnt S)'5tem at https:/lmissouribuy,.IJ)(l.govl or by 
dclive,y or a hard cq,y IO the Purdlasiftg oOioc. Vi:mlors lh:n have not registm:d on the MiHotlflBUYS Statatidi: c~t srsi~ m&y 1ubnlit 
pmpu5111s hllrd oopy di:lwercd to the Pun::bmsing office. Dclivacd proposab must he scaled in ui envc:lopc or COlllaincr, and received in the Purchasing office 
l!IC6k:d at 301 West. High St, Rm 630 in Jeffinon. City, MO no lalcr bn th!!: Mitt cud date and time speciW in die RFP. All propos11b must (l) be submitted 
by a duly authorized repmsentalivc of the vcrutor'a ort1111l;iiitio11, (l) OOlllmll all illfffllllllion rcquin:d by the RFP, int (3) be prioed as requi.w. Hard copy 
pn,posals may ~ mailed to rhc: Pun:lluing post offk:e bo.11. lllldras. Ho\\ncr, ii shall be die ~ibility of lhc v~ to ensun; their proposAI is in !he 
Purcilasing office (address listed above) no lmcr tbaP die cxiu:t CPd date 1111d time spccificd in rbc RFP. 

I,_ The si:aled aw-dopa or COPlatinu cootllining • propo1al sbould be clClll"ly marked Olt die outsidi, wim (l) !he officilll RFP number and {2) tllc official end dare 
and timt. ~ prqlOS&ls should. not be placi:d in the same etM:lopc, although c.opies oftbt SIIJlle proposal may be plK:cd in die same envelope, 

c. A proposal sulimitlcd elcctnmicalfy by a re~nd vendor may be modified on•line prior fo tbe official end. dB 11111 time. A pmposa.l. which has Men 
deliven:d to the PIIJ'ChasinJ office may be modified by sil!Jled, written notice which. has been r«Civcd by Pbrchasing prior to the official end dart and time 
specified. A proposal may abo be modified in pmon by Ille "cndor or its aulhoriud n:prCR11talivc, pmvidcd proper ideniificatian is pfC'lC!ltcd bcfure the 
official end date ml time. Telephone 01 telegt'aphk requcsti to OIOdify 11, proposal 5hall not be honored. 

d. A proposal sullmitu:d elcclmllk:ally by II registered vendor mB.l' be ttlnlCted on-line prior to 111,e olf"icial. end 4- 1111d time. A -prol)()!;III whith hlls bcc.t 
delivcml ro die Pwciia,ing U1J ooly be= withdrlnu. by a sigl\Cd, written document OIi company letterhead' lnUlSmillN vi• mail. e-mail, or fitc:simikl which hu 
bun re,i;mcd \ly Purehasing prior kl 1M official end llltd rime specified. A proposal may lllso he withclnMn in pmoo by tfie vendor 01 i Is authoril.ed 
~rcsenbWVI:, providr.d propw idca.liflQlian is pR:SUltai hem the official cn.t 4ldC ud limc. Tclcpltonc or telegraphic ~UCS1S to witb<hw a proposal shall 
not he honored. 

e. A proposal may abo be wilhdra1oWll after lhe proposal opening through: suhmissio11 of • wrinen ri:qucst by m autboruJN reprC$c:,ntD1ivc of tfic vendoc. 
Jll5tifiealioo ofwilhdn1wal. decision may include a :.ignificant en-or ur eiqiospre of propo$III iPfonnatiOII th• may cilllSC impal1lblc harm to tbc vendor. 

( When submitting • propMI. elccttonic1llly, the. Jegistcnd 'lmdof indicates lllCCptllncc of all RFP tequirernc:nb. temu and conditions by d icidrig on the 
"A«qll" bulfon. on the Overview tab. Vcndols delivaing a h.a,d C4Jef pmposal kl Pui,;hasing mu5t 11ign ll1ld fflPffl b R.FP t.OVa: page or, if applieable, the 
rover pqc: of the last addendum dlm:lo ill Older to constirutc acceptance by lhc vendor of all RFP requirements, tams aJ1d conditioos. Failure to do so lllllY 
n:.ml1 in rcj~oo or dK: propo$lll unless !he vendor's fuJI eompli111cc widt dlose ~ts i., illdil,:llkd chew here witllin the: vendor·, mpoosc:. 

g,. flll(ccl proposals 5hall not~~- ~. med 1111d e-mail no-bid noi.ifo;ation1 shall 1Je 11;cepled. 

6. PROPOSAL OPENING 

L PJOposal oixoinp an: public oo tho end dale and st Ille opming time qic:cified cm the KFP docwm:nt Only the names or die JUJ)Dl'ldent!I shall be read at the 
proposal opening. Al\ ...cnlloB may view l!ie same pri,po,al r~ponJe infonnatioo on 1hc MlssouriBUYS Slalc•ide eProalmmcnt Systi:111. The oonrcnts offhe 
m;ponsa, shall not be disclosed at tJJjs lime:. 

b. Proposals wbil:b are not ret\C'iwd in !he Pun:hasing office prior to the official end date and time shall be cansi~d late, regardless of tht degree of lateness, 
111111 nomudly will nm be opened. Late proposal• may only be opened undar a:tnDdiruiry c:ircuJTlltlllces in am,rdmce wJth 1 CSR 40-1.0SO. 

7. PREFERENCES 

a. rn the c.-llluaJion of'proposals, preferences shall be applied in accordance with chapter 34, RSMo, other applicable MisSCIUri. !ll.ltlM,, and applic:ablc E:<ceuti,,.e 
Ordm.. · Coofflletors should apply Ille same prcfen:nces in selcding subi:onlrtctol!I, 

b. By ¥inuc or 5tlllUt01Y authotity, a prcfemice will be given to materials. pmduct5, supplies, provisions and all ottla' 111ti1;lcs produi:ed, m.iru:fucturcd. mined, 
proc:e59ccf or grown willlin the Start of Mis.souri and to llil tinns. corpantions or indi'widv.flls doing businc-.s as Missouri fitms, COl)l0!'111101L!I or individuals. 
Such prcfc:re111:c shall be given when quality is equal or bcm:r :and de[i\'Cl'Gd price is dH! slllllC or les.<r. . 

c. h, accordance wi!lJ Ex~c:uth,c Onler 05-30, conrratlors are encourat!ed to utilize certified minority and women-0'14'11ed busl/leiscs in seJeciing ~Pbconuac1ors. 

I 
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8. EVALUATION/AWARD 

Ill Any elerical m'Or, appumt on its face, may be 00lteetd by dH: bu.yet before ~ 01ard. Upoo d~ng an ~ cl~caJ cnw. lhe bll}'ff shall 
i;onUIC;I the VClldOI" 111d ,e,quc:.it cl11rifimion of Ille intended proposal. The roim:'liOP shall be inco~ .in die notice of lNVd. 1'xamplc:s of appam1t 
ckrieal errors m: ) ) mi!iplaeement 11f a decilmil point 1111d 2) obvious mislllke in desipatim of unit 

b. Any prii;ing iafomwion submitted by a vendor shall be "1bjetl to evlll.ualioo jf lkcmtd by furdwing to be in the best illlcnSf of lhe State of Mh:scuri. 
C. The YCRdor iB c:ncouraaed IO prop05C price disQounu for prompt P'J'IMlll or propose orlicr PIWC diJcounb dull would bcactit the State of Missouri. However, 

llllless odlcrwisc specified in tho RFP, PfiCing shall be evaluated Ill the mu.imum polaltild financial liability to the State of Miaowi 
d. Avro sl111U be maw: to tile vmdor wbo!.c propmal (l} complies with all mandlll:OfY specifications 1111d n:quinimena of the RFP and {2} ci die lo-t and best 

prcposal, Wlliidering price, rcsponslbility of the veador, llld all o1bcr evaluation crite:rill specifuld iit the RFP 11D.d any \Uhscqucnt ncpi~ aid {l) rompties 
with ciuip(er 34, RSMo, other uppliawle Missouri .statutes, ud all applicable E.:m.:utive Orders. 

e. In the evcnt 'Ill venm;,rs fail to mccr. Qlc Sllllle ll'llllldatnry icquircment in an RFP, Pun;hllsing ie,enrcs die: right. Ill ilS iolc disa-dioo, to waive: dial rcqoimm:nl 
ror all ven.dooi and to (lfOOXd with the evaluatian. lo. addition. Pu,,.:hasm.g rc:rencs the right to waive MY minor im:gqlari.ty ~ 1edmicality found in any 
individu,l proposal. 

f, Purdlasing reserves chc right to reject any and all proposals. 
g. Wbeff cvalll8ting a proposal, tk Stat!! of Missc:Juri rcsc"1cs tile right to caosidu rdev'll'lt informatioo md fact, whether gained from a proposal, from a vmdor, 

itom fflll.da:'s refcrena:s, °' fi"ont any odlcr !OW'C:C. 

11. Any iRfom!alion nbmillcd with die proposal, n::pdlcss of the format or plamncnt of 5ucb infumudiod. may k oonsidaed in dll!king decisions related to the 
~-811d.merito£11,ropow and thea.Wlri ofaoontrad.. 

i. Negotiations may be a.Jl'lduci:cd wilh dlosc vendoo who submit potcfltielly acceptahle proposals. ~ misioos may be pc:nnittcd Im lhc puqiose of 
obraining best and filllll offi:rs. In conducting nc:gotiillions, there shall be no disdo:surc of any inronmllion submihcd by oompcting vmdcrs. 

j. Any avnri or a o;Offlllltt ,hall he Plllde by noti1icanan from. ~ing to the ~ucoesJflll vendor. Pwdiasiag ICSCIYe/1 tile right 10 mae aw.-d, by i11:m, gl'Ollp 
of item,. or llll all ot DOflC bias. The piupiq of ileln'J awarded $hall be drm:to.ined by PW'Chasit11 mucd UJl,Oll f~ SIK.h M item similaity, loolli.OII, 
adminisl:!1Uivc efficiency, or other coosidcntioffll in the best inltn:st of the Sfllle of Mj•ouri. 

Ir. Pul".\llllnt ID ,cction 610.011. RSMo, proposal, and related documcntll shall not be availllble fir public IC'f'icw until after a ccmlrBCl is acwted « all pffl90Sals 
are ttjKtcd. · 

L Pur~illg po,ts 11U pfflp()sal rcsulb oo the Milll,ll)UfjBUYS SlB.tcwidc eProcurcment S)'SICm fur all vendors tn view for a rnsm,ble period after proposid 
11w11rcl eru1 mainllli1111 images of all Pl\lPOSal file llllllerial for review. Vmdofs who include an e-mail add1e511 widi their ptop<Ul will be notified of 1hc: 2"'11111 
~ulD YUi e-mail. 

m. Plln:hmiug mcncs lhc right to request clari.lii:ation of any portion nf tllC veo.dor's reqionsc in order to vi:rify the in1cnt of du, vclldor. The vtndor is 
c1W1ioned. however, thal Us response may be subjOl=l to aeceptaooc oc rcjc:ction without fiarther clarifi~in. 

n. Any~ awud l)R1lt:St must be l'C'CCMd wi'lmll ten (10) bll.Smess dJlys llfttr h date of IIW8J1i in accordanec: with IHI n:q11ire111ems of I CSR 40-1.0$0 {9). 
o. nc final dctamiJlll:ion of contracl(s) ,iward shall be made by Purdlasing. 

~CONTRACTIPURCHASEORDEK 

L By su!>mittins 11 ~ die vendo.-~ to fumwi :my and 1111 cqv.ipmoit. ,upplic:s •dlor services specified ia me RFP, Ill 1he pric.a quoo:d. purnJSll to all 
n:quire.:nts and :ipccitkaliODS i:onfaincd dicin:in. 

b. A bindiJig 00'lltnlct shall W11515\ of: (l) dic RFP, addcndurM them:o, 1111d any Best 8INI Final Olfer (BAFO) mtucst(!) with RFP cqestaddilion,. (2} the 
contnctor's proposal including anr conlndor BAFO IClponse(B). ()) clllrificidioo oftbe proposal, i[my, .nd (4) ~s ~ of!M propo'oll by 
·noticic of award" or by "plllt.buc order.• AU Exhibits and Anachmmls included in the RFP shall be illcaq,omcd into tbc rontrad l,y ref~ 

c. A notice of awll'd iuoed by uie Stille of Misswri does ll(lt l.'lll!Stil!G an lltllhorir.atio11 for shipment of c:quipment or supplia or a directive lo pnx:llCd with 
servi('.C"!. Before providing equipment, suppliC!I andl'Of sc:nices for lhe State of Missouri. the amtr!ICtor must w;civc 11. pllf)Cfly authomco purclmsc- mdtt or 
a<her roan of 11111hormiti011 given to the conbal:tor ar the di$cn:tion oflfM; state 118CDCY, 

d. The COl\h1ICt cxpia."SeS the complete 11sr«me11t of the parties and pdfom1ance shall be govcmcd solely by the .specifk:atioos and requimncnts wntained 
lhert:id. Any ch,mgc: m the co~ whdhec by IIIOdilication. and/or supplcmen1a\ion. must be ai;i:mnplllihed by B fomw cl,llllmct IIIIKD4mait signed and 
ap'!Jl'ovcd l,y aru1 bctwcim the duly authormd ceprcsmtlltive of the contracior mid Purchasing or by • modified purchase order prior to the effi:d:ive d.-: o( aich 
rnodifiCElll Tix: conlnlc:tor expressly and cxplii:itly undcistand.s and .,ecs that no other lllelbocl end/or no odter document, including ~ence, IICb, 

and oral ex1mnwniQli<ll\S by oc froin IIDY pc:rJOP, '!hall bt used or ~11UCd as ao. mnaidmem or modificalioq to fuc contract. 

10. INVOICING AND P'A YMENT 

a. The Stile of Miuauri docs not pa.y 1'tare or federal t8ll.C'J unl"-15 odlawise requited under law ur regullltiOII. 
b. TJz statewide finani;ial ~t s)'5Ii:m has bc:cn designed to caphm: certain rea:ipt 1111d payment infunn1ID011. for each purchase OJdcr received, an 

in,..ofoe wust be sub!nitted lbat rcfc:rences Ille pun:hasc onlcr numhi:r llllli 111uil be itcmimd iJi «cordam-e with items lisled oo the purchase «def. fail~ to 
comply with this mJiirement may dtlay promsinJ ofim•oices for J'IIYffl!!l'lt. 

c. The tonlJac1¢1' ihall not trarufer llllY in1en::;1 in rhe contnlct, whether by Msisnmeot 01 olhc:rwise, without the prior written flOQSCnt of Purehasir.g. 
d, Payment fi:Jr all equipment, mpphcs, and/or service<! requll'Cd herein 5h811 be made in arrc-us unless odierwisc indicm<I in lhe RFP. 
e. The Stl!te of Mi.souri assumes no obligation for equipment, supphe1, and/or SC!'/ ic.e-s shipped (){ prol'ided in excc:~i of the quantity ontered. Any un.uthorizc:d 

q1J1111rity is subject to lhc stllle's rejection 1111d shall be n:tulll(',i ;!I: the contr11ct-Or's exp,msc. 
f Ail uivoices for equiproeot, supplie'!, and/or ~ervice'.! pi,rcha:,ed by (he State of MisS!Jwi shall be subject to late pa)ment charges as provided in seclinn J4.05!>. 

RSMo. 
g. The State orMisswri rcse.ves the right to purchase goods &14 savica using w state purd1asi11g card. 

11. DEUVERY 

Time i! of the ~;cc, Deliveries of equipment, suppl lei, M.di<K services must be mill.le no \11\et thMi 1M time stated in 1he contrrt-t or within a =nable 
period of time, if up,::;;:ific tim, is 1101 stated. 

r2. INSPECTION AND ACCEPTANCE 

a No equipment, supplies, lllld/or sen'iC<':! n:~111c:d by an agency of the state pursullllt to a con,ract $hall be deef!led accepted u.ntil the agency htij had reasonable 
opportunity 11;1 ins~ct said ~qui pment, s uppli~s, and/or ~rvi ces. 
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b. All equipment. ,upplics, md/or scrvice.1 which do oot ~ly with !lu: 5peci.ti&llliorui and/or rtq_uiRmcms or whieb. ;n odtuwjSll, llllllCCeptable rn ddoctivc 
may be rejected. fn adMtioo, all cquipmellf. suppli•, udlor .5CR'icc9 which life disoovercd to be dcii,etiw or which do IIOt omtonn to 1111y .. ..anty of the 
i:ontractor upoo inspa;lion {or at any hller time iflhc defect, contained wen: IIOl rasomd!ly &5«Niwihle upoo me iniliid i!upcetion) may be rejected. 

c. TIie State o( Missouri ~ the 1ig.ht to rwirt'I 111\Y sw:h rejected shipmtnt. Ill 1he oontnu:tOl's rq,ensc for full mat or tepl&Cl'menl and to specify a 
reusonable dale IJy which 1q1laoi:menlll must be rcceiv\ld. 

d. The State of Missouri's right to reject 1111.y unsceplableequipment, supplies,. and/or scni=s shall not exclude any otlia legal. equitable or cootnl«uaJ rcmedi=s 
111e Slllte may have. 

IJ. WARRANTY 

a. lhc: oonllac:IDr ellpm;sly warrants that all equiprnait. supplia, andlorscniccs provided shaR: (I) ~fonn to each aid eVC'I)' specificati011, drawing. $11111plc or 
olhcr &s.\:liption whim was fwi:lished to or adopted by Pwdl¥ing, (2) be fit 1111d suflicieul forlliep!JJlKMc:cpro!!ed i11 die RFP, (J) be mcrdilllllable, (4) be of 
IJl'N)d materials amt ~ip, and (S) be Ii-cc mn. defect. . 

b. Sud! WlUTllllly shall SllfVive dcli.-e,y lllld shiill not be: deemed waived citha by re11S011 or the slllfc's ~ct1 of Of pytnellt for said equipment, supp lie-$. 
llPd/or $0\llce5. 

14. CONfLICT OF INTEREST 

a. Elei;tcd or appoiidcd offkillls or cmployccs of the Slate or MiSSllW'i or any polil1Ql subdivisign 1hcmof. serving in art ciu:cutiYe ac adm.iniSU'lltivc ~ity, 
must wmply with sections lOS.452 and 105.454-, RSMo. repnfing C011flict of interest 

b. The cmtn.l)tor hatby W'l'r.nmlts lhal Ill the time of lhe ,ubmiaign of drc proposal the eonlrlll:lor hm oo odJff ..:oolnChlal relaticoships wh!ch v.ould mate 1111y 
aclll=il or pcrcei.ed 00110iC1 of interest The CIOlltmaor fulther aa-s tha during lhc te,m of the conlrad. nalher lhe caltnictOI' nOJ 11ny of its emplo}'ffl shall 
acquilll any olhcr connadwlJ relatioR5ll.ips which Cl'Qle such a conflict. 

IS. REMEDIES AND RIGHTS 

a. No piuvision. in ~ ecmU!ld. shall be ~ expressly cr implied, n a waiYmr t))' the State of Missouri or any ~ing or l'utuR righr and/or remedy 
available by law in the arc:nt of any claim by 1M State of Missouri of me IXlllmlClor's dcfiwlt or breach of~ 

b. lbe contractor agn:,e., 1111d undcrstallds thal lhe contlllet .,I constinilc 111 ll!ISiplllCllt by dH: (:(IIIU.:tor to lhc State of Missouri of all rights, title ud inttrest in 
81ld to ali 1:ause3 of 111:tfon that lhc tonlnlclt'f fflllJ' )lave uoder !he antitrust laws of the: UJlitecl States or the Sbdc of Missouri fur which l:IIIISeS of ai:tion hav~ 
accrued or will a:cmic as the ICSUll of oi- in nilation to the. pmti~'lllat eqoipmart. supplic.,, andlor services purtha5cd or pnx:ured by the conb'lll;(or in lhc 
fulfillmmt of the oonttai:t: widl the Stllte o(Mhsouri. 

16. CANCELLATION OF CONTRA.CT 

a. In lhc cventCJfmalcrial bn:aehofthe '10DCmctull1 ooliptil)ll5by the.~. Pm-ct.ing may cuctl thcCllrnnu..'1:. At its sole diSCR:tWII, Purchasing may give 
the oontractor 1111 opportunity to cuic the bRlldi or to explaiit how die biacb will be cured. The 8dual. .au. m~ be oomplded wilhilt no mon: lhln 10 
""'1king day, fi0tn notifu.alion, or III a minimum the clllllJador mu11t provide Pw:chll.'ling within 10 working day, rmm. notifiamoo a written plan deiailing btM 
the Cllllmcltlr i-ntm~ to c111c lhc breach. 

b. If the OOD.U'IIClOI' fails to llUlll the bnlleh oc if eiP:umstances delltllRII immcdi~ 11:t.ion, Purdlasing will issue a notice of cancdllll.ion tcnnimitinJl; tbe contract 
illllllC(lialcly. lfit is determined Plln:hasing illlJJ'Or)Cdy cancdled die e11nkKI, sud! canceJ111tion shall be dccmctJ a trnn~on tbr wnvcn.i.cooe in lleWfdsu:c 
with the ci:mtract. 

c. If Pllrchesilig ~Is lhc eontract f{Jf bmldl. Purdming n:sen-e, the right lo obuin dtc equipment. supplies, 1111d/or SCTYiCC!I to be provided pmsuant to the 
coolrli::t fuJin other SOllr'CCS 1111d upon $IICh tams 111\d in sum 11111MC:r 115 Pludwing i.k:elD!I appropriate. and chiqe tbe contractor for any additional. cost3 
iacwml thereby. 

d. 11ic oonuactot undcntmd!i 1111d ~s that funds 11:quircd to fimd the cOlllr.lct rraast be appmpriaaed by lhc Gene1.i Assembly or the state of Missouri fut uch 
fir.cal year iadu.ded. wi1hin die cumact period. The cOJ'ltJllct ahall nu be binding upon die state fur 1111)' period ill wlliclt funds ha.~ not tlttn appropriated, 1111d 
the state shall not be liMlc tor any COS15 associatld 111,'i.th ti:rminarioll. CIUKd by lack of t,pproprimions. 

17. COMMUNICATIONS AND NOTICES 

My notice ID~ v,;:ndor/contnctlll' shall be deemed. suffla:ient when deposited in the tlnitN SlllleS ma.ii poslllge prepaid, trammittcd by facsi1t1ile, lnnsltlitred 
by e-111aU or haud-4.lll'ricd and presented to an audlorizcd employee I)( the ycn.dorf contJackJr. 

18. BA.NKRUYfCY OR INSOLVENCY 

a. Upon filing mr any blllk!v,prey or insolvency procecdiD3 by or qaiNl the i;0n11stor, \¥haller volunwy or invohmtary, or upon the appointmeffl ofa receiver, 
lnlske, or •si1111ee fur lbc benefit or «editors, Ille conu.:tar mmt notify Purchasing immadialy. 

b. Upon leaming or any such IClion.,, PurclllSiag resen"CS lhe right, at its 1ole diicrcrian,, 10 eilhcr cancel Ille i:onlrlet or affirm die e<mtrlltt 1111d hold the 
eontrldor responsible for damqC!I. 

19. INVENTIONS, PATENTS A.ND COPYRlGHTS 

The i:ontlldor shall defimd,, proled, and hold humless tile State of Missouri, iis offi~. agmts, and employees 11gail1llt 1111 suits cf law or ln equiry resuhing 
from l)llent and copyright infringement coni::emiQ& lhe eonlrNOJ's perfbnn1111111 or products prCJduccd under the tenn1 of the contract 

20. NON-DISCRIMINATION AND AFFIRMATIVE ACrlON 

In oonneclion will! Ille filmiJhing of equipmi:nr, supplies, and/or saviass under !be c:ffltrllel, the conllllCIDr and all $w,c:ottUIClotS shall agree not to 
discrimmate against recipienls or services or emplo)'eel or applil:lllld for employment on lhc bllSis of race, c.iolor, religion, oat~ origia, sex, ag=, disability, 
or w:tenu, stalus unless olber.irise provided lry law. If ibe co11ttattor or suboomradnr mnplO'JJ at least 50 persons, they sba}I lla\'e and maintain an affirmative 
action prognim which shall include: 
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•· A written policy statement eommitting lhc organizatillft to id'funudi\lc action end mir;nit« mllllqCll\eDt Il:.'lponsibitilies and pro!Xldutes for evaluation and 
di&'IGJlinlltion; 

b. The identification of a pcnon &:signaled to ha:idle affin:nati\11:1 aetioa~ 
('. The establ.i1'-11 of IIOll~minalory sclr.dion 5tenda1'ds, objective measures to arudy.te lOl;JlJibaelJ.t, 11D upmml mobility system, a wage 1111d salary 

structwe. amt slm!dmls eppl icable ro la.yo ft: reeaU. di'iChai:B,C, dcmoti(lll, uad discipline; 
d. The aclusion of discrilllUlllti.on from all collecciw: t,mpinlng agreerncolS; ud 
-,_ Pafomm11::c of 1111 inremal mulit of the reporting system to 111onitor ex«ution md to provide for filrun: planning. 

If discrunination by a coatr..:tor is tbWld to exist, ~iq sruill take appropriate cnfon:emcnt action which may include. hilt not nc<:ellSSrily be limited to, 
canccllstm or the conuac;t, ~sioa. or deb.rmcnt by Pun:basing until ourricctive action by the -.ttactor is made and CD$UIW, and rd'mal to lht Attorney 
Genmd's Off'wc, whichever Cllbcemem amoo 1111.y be deemed most ,pproprillfc. 

11. AMERICANS WITH DIS.ABILITIES ACT 

In connection with thi:: fumir;hing of cquipm-=nt, supplies, and/or sc:rYices under the cOlllrlli:t, 1he contnlttul and 1111 subccmmc:.tors !lhal1 comply with all 
spplieable requiJalllll!ts aad pnwisiom oC the Americans with Disabilities Act (ADA). 

21. FILING AND PAYMENT OF TAXES 

The CO!IIDIW-,ioner of adminhttalioo and Olla agencies lo which the state purchasing law applie:!i shall not contm:t for goods or services with a vcnlkw if the 
vendor or 1111 affililde of the vcmiot mllka SIik& at Rl11ll ofbll\gjhlc pcrM>R8l P'll!fflJ or (Ill \he purpooe of s!wll&C, 11$C, a: (;(Xlsumption ift this sl>lfc bu! f.ail! ti) 

oolfett and properly pay dlC tax • 1N9vidcd jp diapb 144, RSMo. FOi' die pu!pOSC5 or tllis so:dico., "affililllc of lhc vendor" shall mean any pm.,;,n or entity 
that is ~!rolled by OT is IIJldl:r ~ conbol widi tJic vendor, whcdler throullh stock OMIC!Ship or odlClwise. Thacfon: the Vl:lldo,'s liilurc: to maintain 
complimce with chapttr 144, RSMo, may climiolllc their proposal Ii-om c:onsitferarion fbf award. 

13. TITLFS 

Titb of pldgl'apha uslld l\c:rcin we for the putpoSe of facilil:adng n:fcn:ncc only •d 5hal] not be oonsrrucd to infer a wnt~ oonsuuaian of ltngwigc. 

Revised te. 19-15 
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