NOTICE OF CONTRACT RENEWAL

State Of Missouri
Office Of Administration
Division Of Purchasing
PO Box 809
Jefferson City, MO 65102-3809
P http://oa.mo. gov/purchasing
Heds
RIEPC DLBUG O ORI

CONTRACT NUMBER CONTRACT THATLE
CC173212001 Heating Fuel: #2 Low Sulfur Diesel
AMENDMENT NUMBER CONTRACT PERIOD
oot November |, 2017 through October 31, 2018
REQUISITION/REQUEST NUMBER $AM Ml VENCOR NUMBERMirsouriBUYS SYSTEM 1D
NR 300 22007000112 434151150 B f MB00092847
CONTRACTOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS
MFA Gil Office of Administration
I Ray Young Dr Divisicn of Facilities Management, Design and Construction
PO Box 519 Various OA/FMDC Managed Facilities located throughout
Columbia, MO 65205 the State of Missouri

ACCEPTED BY THE STATE OF MISS50URI AS FOLL OWS:

The State of Missouri hereby exercises its option to renew the contract.

All other terms, conditions and provisions of the contract, including the quoted mark-up prices, shall remain the
same throughout the above contract perind and appty hereto.

SIGNATURE OF CONTRACTOR IS NOT REQUIRED ON THIS DOCUMENT.

BUYER AUYER CONTACT INFORMATION
' . Email: ten.schuhe{@oa.me.gov
Teri Schulte Phone: (573)522-3296 Fax: (573) 526-9816
SIGNATURE OF BUYER DATE
DIRECTOR OF PURCHASING

Karen S. Boeger
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CONTRACT AMENDMENT ROUTING GUIDE

Porfonmance Secrity Deposit:

:{Rm'u.l - § Increase Cost Savings
Renewal — W/O Increase . - Surety Bond:
" SFS Renewal - Prices In Original Contract :
SFS meaa Prices Not in Originat Contract Annual Wage Order Number:
. Anmual Wage Order Date:
EXTENSION PERIOD: Coumty(ies):
‘Extension — 30-Day :
_ _ . Teminaton . K B
Extension - § Increase Cost Savings Other Instructions:
- Bxtension - W/Q ncrease 3
Assignment
. Cancellation/Termination
Other Amenchnént
A.  Section 34.040.6, R&Mo Buyes/Section Support : Q-_-lzn
B. DPMM Suspension List Buyer/Section Suppart ‘ %ﬁ?
C. Fedeml Suspension — SAM.GOV Buyer/Saction Suppart -]
D.  Labar Stds — QA/FMDC Contractes Debarment Lists Buyer/Section Support :
E.  Review of Participation Commitment Attamment - I app, Z
Vezify Reoeipt of 1% Renswal — Blind/She] Wkshp Affdvt [ Buyer _
|77 SFSReview/Justification ~ Insest Advertising Date, if : /
' icablo Buyer
‘Buyer/Section Support s
Bn
B ion Support )
Comtractor E-Mail Address/Fax Number 0N}, Cow
Stats Contact E-Mail Address \ -
Scction 34.040.6, RSMo, Letter Follow-Up Notes!
A. | Remewal/Extension Pricing Buyer/Section Suppoert
B._| Sechion 34.040.6, RSMo Buyer/Section Suppart
C. | Performance Security Depoait/Smrety Bond Buyer/Secticn Support
D. | RenewalExtension with Cost Ssvmgs Langggga Buyer
E. | Statewide Notice Buyer
F.- | SF8 Aathorized Limit 8 Bi
G.
1, B-Verify Exhibit/Aflidavit/Documentation Buysr/Section Support
1 2. Assignment apd Consent Form Buyer/Section Support. -
3, DPMM Suspension List Buyer/Section Stpport
4. Federal Sugpension — SAM.GOV Buyer/Saction Sopport’ :
5. Labor Stds ~ OA/FMDC Contractor Debarment Listy Buyer/Saction Suppart
Buyer/Section Suppert =177
= "
B Lo
AM30OPMM 08 1Ly m, ., " 23
| Distributs E-Verify & SDV Documents B b
| E-Mail/Fax ROA to ComtraciorAssignee & Agency Comtact | 3 _::__D 1 gle
/vaeAsStatamchotwetoIntutholdﬂ Hppart
| e Ceniral Suppori-] Pnhc;penm
Ceniral Support-Imaging _W OE 4
PAsssor BOVS I 7/8

Revised May 22, 2013
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NOTICE OF AWARD

State of Missouri
Office of Administration
Division of Purchasing
P.O. Box 809
Jefferson City, MO 65102-0809
http://www.oa.mo.gov/purch
SOLICITATION NUMBER CONTRACT TITLE
RFPC30034901700212 FHeating Fuel: #2 Low Sulfur Diesel
CONTRACT NUMBER CONTRACT PERIOD
CC170212001 November 1, 2016 through October 31, 2017
REQUISITION NUMBER SAM 11 VENDOR NUMBEER MinenriBUYS SYSTEM ID
NR 300 22006000099 4304151150 B / MBOQ092847
CONTRACTOR NAME AND ADDRESS STATE AGENCY'S NAME AND ADDRESS
MFA Qil Company ' Office of Administration
One Ray Young Dr. Division of Facilities Management, Design and Conastruction
Columbia, MO 65205 Various QA/FMDC Managed Facilities located throughout
the State of Missoun

] n%n OF PURCHASING AND MATERIALS MANAGEMENT

ACCEPTED BY THE STATE OF MISSOURI AS FOLLOWS:

including the attached emait from Cole Burton of MFA

The proposal submitted by MFA Qil Company in response to Solicitation/Opportunity (Opp) No.: RFPC30034901700212,
Qil dated October 3, 2016, is accepted as 1o the following regions:

Northwest Region
Northeast Region
Greater Kansas City Region
Centra] Region
Southwest Regian
Southeast Region
[ BUYER BUYER CONTACT INFORMATION
: Email: laune borchelt@oa mo. goy
Laurie Borchelt Phone: (573) 751-1702 Fax: (573) 526-9816
SIGNATURE OF BUYER DATE

10f3 /i
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STATE OF MISSOURI
3 OFFICE OF ADMINISTRATION

i DIVISION OF PURCHASING (PURCHASING)
REQUEST FOR PROPOSAL (RFP)

SOLICITATION/OPPORTUNITY (OFP) NO.: RFPC30034901700212  REQ NO.: NR 300 22006000099
TITLE: HEATING FUEL - #2 LOW SULFUR DIFSEL BUYER: LAURIE BORCHELT
ISSUE DATE: 09407/16 PHONE NO.: (573) 71511702

E-MAIL: laurie.borcheli@on.mo.goy

RETURN PROPOSAL NO LATER THAN: 09/20/16 AT 2:00 PM CENTRAL TIME (END DATE)
VENDORS ARE ENCOURAGED TCG RESPOND ELECTRONICALLY THROUGH htips:/misseuriboys. mo.gov
BUT MAY RESPOND BY HARD COPY (See Mailing Instructions Below)

MAWING INSTRUCTIONS: Print or type Solicitation/OPP Number and End Date on the lower left hand corner of the
envelope or ﬁac.kngc. Delivered sealed proposals must be in the Purchasing office (301 W
et,

High Stre oom 630) by the return date and fime.
(U.S. Mail) {Courier Service)
RETURN PROPOSAL TO: PURCHASING or PURCHASING
. PO BOX 809 301 WEST HIGH STREET, RM 630

JEFFERSON CITY MQ 65102-0809 JEFFERSON CITY MO 65101-1517

CONTRACT PERIOD: NOVEMBER 1, 2016 THROUGH OCTOBER 3%, 2017

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:

OFFICE OF ADMINISTRATION
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION (OA-FMDC)
YARIOUS OA-FMDC MANAGED FACILITIES LOCATED THROUGHOUT THE STATE OF MISSOURK

The vendor hereby declares understanding, agreement and cettificarion of compliance to provide the items and/or services, at the prices
quoted, in eccordance with ail requirements and specifications contzined herein and the Terms and Conditions Request for Proposai
(Revised 10/19/13). The vendor further agrees that the language of this RFP shall govers in the event of a conflict with hisher proposal,
The vendor further agrees that upon receipt of an suthorized purchase order from the Division of Purchasing or when a Notice of Award is
signed and issued by an suthorized cofficial of the State of Missouri, a binding coniract shall exist between the vendor and the State of
Missouri. The vendor shall undesstand and agree that in order for their proposal to be considered for evoluation, they must be registered in
MissouriBUYS. If aot registered at time of propesal opening, the vendor must register in MissouriBUYS upon request by the -state
immedigtely after proposal opening.

SIGNATURE REQUIRED
[~ VINGOR KAME MisowriDUYS SYSTEM (D (SEE VENDOR TROFILY - MADN INFORMA TION SCRIZN)
f
A OIL
EMALL ADDRESS

%%g@n&o;/.mm

VENDOR TAX FILING TYPE WILH tRS (CHECK ONE)
_ﬁ Corporation ___ Individual _ _ StiefLocal Government  __ Pasinership  ___ Soke Proprictor __ 1RS Tax-Exempt

Y fa’ﬁ:m DATEq /Q'[L-é
%Z:.Lw @t Moscay ‘E;SA»«S&. EJJM
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Borchelt, Laurie

fFrom: Ccole Burton <cburton@mfacil.com>
Sent: Monday, October 03, 2016 10:35 AM
To: Borchelt, Laurie

Subject: FW: Message from "lanfer4 ULE"
Atachments: 20161003101932797 pdf

Here you go, let me know if | missed anything else!

Cole Burton

Sr. Manager, Business Development
MFA Ot

Cet:(573)489-9140

Email; churton@mfagil.com

-—-(riginal Message-—-

From: scan@mfaoil.com Imailto:scan@mfaoil.com]
Sent: Monday, Qctober 3, 2016 10:20 AM

To: Cole Burton <cburton@mfaoil.com>

Subject: Message from "lanierdULE"

This E-mail was sent fram "lanierdULE" (MP C7501/LD375C).

Scan Date: 10.03.2016 10:19:32 {-0500)
Queries to: scan@mfaoil.com
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RFP No.: RFPC3G034901700212 , Page 24

EXHIBITA
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

In accordance with sections 34.350.34.359 RSMo, the vendor i mstructed fo provide information reganding the point of mamyfacture for each of the
products being propossd 30 thai the product’s eligibiliry for the Domestic Products Procurement Act (Buy American) Prefersacs ¢an be deternined.
This information ia requested for the finished product only, not for components of the finished product,  The vendor may he required to provide
supporting documentation indicating proof of complisnce,
Qualifying for the Dorrestic Products Preference:
A produtt qualifies for the preference if one of the following circamstances exist:

« if menuiectured or produced io the UL5,; or

= if the product (s imported into the U.S, but iz cavered by an existing isternational trade treaty, law, agrecment, or regoiaion that affords the specific

prodact the same status as a product manuficured or produced inthe U.S,; or
# if anly que line of products is manufactured or produced in the U.S,

Nou-Domestic Product:
If the product is not menutactured or produced in the 1.5, and does oot otherwise qualify as damestic, then it will be considered non-gomestic and not
cligible for the preference,

(Table 1) &Lmvmpmndmmuﬁm”dorpmducedg_mgﬂ@mdquah&forlhemwmProduummmnmtActPrd‘mu,OR

(Teble?) ALL products proposed are mamufactured or produced guiside the US, and do pot otherwise qualify for the Domestic Products
Procarement Act Preference; OR

(Tables 3- 6) NmﬂmmmdwmmcmorMcmmeMMHW

il

TABLE 1 - ALL PRODUCTS MANUFACTURED OR PRODUCED IN U8, (sligible for preference)
Check the bex to the right If ALY producis praposed are MANUFACTURED OR PRODUCED IN THE U.S.:

TABLE 2 ~ ALL- PRODUCTS MANUFACTURED OR PRODUCED QUTSIHE T.S. AND DON'T QUALIFY FOR FREFERENCE
{ineligible for preference)

Check the box to the right if ALL products proposed sre MANUFACTURED OR PRODUCED OUTSIDE THE US. wod DO NOT
OTHERWISE QUALIFY for the Domestic Produrts Procarement Act Preference:

TABLES 3 THROUGH 6 — IYEM BY {TEM CERTIFICATION {NOT ALL PRODUCTS PROPOSED FALL INTO PRIOR TWO
TABILES)
= For thess line itemns for which a U.S.-manufectured or produced product is proposed, complets Tuble 3.
» For thoac fine items which are manufactured or produced outside the U.S. that do not quelify for the Dowestic Products Procurement Act
Preference, complete Table 4.
» For those linc items which sre not manfactured or prodoced in the U.S., but for which there s a ULS. trade treayy, law, agreement, or
regulaticn in compliance with section 34.359 RSMo, complete Tahbls S,
» For those lipe items which are not manufactured or groduced o the U.8,, bul fir which there is only oae 1.5, Manufacturer of that product
or }ine of products, compiete Table 6,

- mglteanmmbuaotpmdmuprupmedthsueu&mmgdnrmummmmnqum&formcommmmw
Act Prefecence,
» ListU.S, city and state where products proposed are manufactired ar prodisced.

Ttem # .5, City/State Where Manufactursd/Praduced Item B U5, City/State Where Manufactored/Produced

I

TABLE 4 — D PR
- Lmnemnumbetsotpmdmmposadthatm fomp manufactured or produced and do not od:crwxse qualify for the Domestic Products
Procurement Act Prefarence. _
« List country where produet proposed is manufactured or prodiced.
Htem # Country Where Manufactured/Prodosed Hem ¥ Cougtry Wiere Manufectured/Produced

(Exhtbit conitinuce on next page)
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RFP No.: RFPC30034%901700212

Page 25

EXHIBIT A, continued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 5 — FORE . PR
REGULATION APPLIES (Eligible for Preference)

GN-MANUFACTURED OQF

List item menbers of products proposed that are foceign manufachered or produced hu guaiify for he Domestic Products Procurement Act

Preference because a U.S. Trade Treaty, Law, Agreement, or Regulation applica,
Identify country where proposed foreign-made product is mamufactured or produced.

Identify nume of applicable U.S. Trade Treaty, Law, Agreement, or Regulation that allows product 1o be brought lato the U.S, duty/terift-fice.

Identify website URL for the U.8. Trade Treaty, Law, Agrecment, or Regulation,

NOTE: As an imported product, if an impart tariff is applied to the item, it does not qualify for the preference. In addition, “Most Favored
Nation™ status does not allow application of the preference uniess the preduct enters the U 5. dutyftariff-free,

Ites # | Country Where Proposed Foreign-Made Productis | Nasme of Appcable U.S.

Manufactured/Produced Trude Treaty, Law,
eement, or Regulation

Official Website URL for the U.S. Treaiy,
Law, Agreement, or Reguiation

= List item numbers of products proposed that ane foreign manufactured or produced but qualify for the Domestic Prodects Procursment Act
Preference bocause only one US Manufacturer praduces the product ar line of 8 particular good.
» Idontify country where proposed foreign-reade produet is mamrfactured or produced.

» Idestify sole S manufacturer name.

e  [dentify name of sole S mannfactured product/line of perticuler good,

Ttem # | Country Where Praposed Foreign-Mads Product iy Sole US Manufacturer

Magnfaciured/Prodrced Name

Nemz of Sole US Mancfsetaved Product or
Line of Particular Geod

The yegdor |8 responsible for certifylug the nformetion provided on this sxhibit is accurate by signing below:

1 hereby cartify that the information provided herein is true and correct, and complics with all provisions of sections 34.358 t0 34,359, RSMo.
1 understand that suy misrepresentation hereia constitutes the cormrdission of a class A misdemeanor.

SIGNATURE Wwd of typed signaturs 15 acceptable)

COMPARY N.

T/Wff_ﬁ il Gmfécd;f | -

W0 200-11024 {1-16}

e
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RFP No.: RFPCI0034901700212 Page 30

EXHIBIT E

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion Lower Tier Covered Transacfions

“This certification is required by the regulstions implementing Executive Order 12549, Debarment and Suspension, 29

CFR Part 98 Scctiom 98.510, Participants’ responstbitities, The regulations were published 2s Part VII of the May 26,
1988, Federa] Register {pages 19160-19211),

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

{1  The proypective recipiemt of Federal assistance funds cestifies, by submission of this proposal, that neither it
nor its prigcipals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntariiy
oxcluded from participarion in this transaction by any Federal depertruent or agency.

(2}  Where the prospective recipient of Federal assistance funds is unable to certify t6 any of !he statements in this
certification, such prospective participant shail attach an explanation to this proposal.

Wﬂ U:/ éM/ach OOé?é 5-/2-3

Company Name DUNS #

/}a/& B fo o _SP Morran e.f/gus@fsi !bet"-

Auth Re tive's Printed Name Authorized Representative’d Title
Wm a3/
B&tB L

uthorized-Representative’s Signature

..........................................................................................................................................

Instructions for Certification

1. BysmhgmmﬂngmhmmmewmpecmMMdmmmshmﬁmmmﬁcaﬁmaaetunbelm.

The certification in this dause is a matadal mpresentalion of fact upon which reliance wis placed when this bansaciion was entered into. if it lo jaer
mmmmemwmammmmmnmmmmmm.mmnmrmmm
to the Fadaral Govemment, the Department of Labor (DOLS may purase avallable ramedies, including suspanslon and/or debarment.

3 Tna nspeciive racipiont of Fodersl assistanca funde shad provide immediale writtan notica to the purson to which this propaaal i submitted 1 at any tme

e recipient of Federd assistance funds leams that its cerfification was efronenus when submifted or hias become erronecus by reason of
ang circumstances.

4. The ferms “covered transacion,” “debarred,’ “suspended,” “inefigile,” "ower tiey covered lransaction,” “participant,’ "person,’ ‘primary covered
trangaction,” "principal,” "propasal,” and "voluntarly excuded,” asusadhmlsdama,hmhemeamgssetoumﬂenaﬁnhonsmdw sections
ofm:aslmplmmﬁng&ecuﬁmommm Youmaywﬁaoltrtambmmhmmmmmmmnuuaﬂmamd&ma
fBQ'IEUDHS

5, recipiert of Federal assistance funds agrees by submitiing this proposal thal, should the covaied transaction be entered inio, it
ahallnot wlulymmﬂyrmﬂumwhmmmammisdamed suspendad, dackzad inaligitie, or volunarily exciuded from
paridpaiion in this cavered fransaction, uniass authorzed by the DOL

8. Tha prospective reciplent of Fedaral assistance funds further brmmirhngmlspmposalmalliwmmdummodmﬂﬂed *Cartifcation Regarding

b on, inedigibiity and Vowntary Exclusion afmerﬁer Cavered Transactions " withourt modification, i all lower tier coveted tranasctions
mma&mmmmmm fransaciiona,

7. A paticipand in 3 covered wansaction upen a berificaion of a prospeciive parlcipant i a fower tier covered fransaction that it is not debared,
suspended, inefigibla, a yoluntarlly exd fmmthemeredﬁmm tnless i knows that the centification |s amonaous, A perBicipant may decide the
mmmmdﬁmmybymmkdﬂmmmadIgMMﬁpﬂndm Each participant may but (3 not recuired o chack the List of Parties Extduded

a Nohmgamhhh@mgmﬂmmwmﬂnmﬂshmdawmdmhnrdermmndathgm{ahmemﬁmﬂm
raguired by this clauge. The knowladge and irformation of a participant fs nof required o exeed that which 19 normally possessad by a prudent pecson iy
the ordinary cerirse of businesa dealings.

8, Except for transacfions authorized under paragraph 5 of these instnictions, i a participant |n a covared ansaction knowingly énters into d (ower tlar
covered transaciion with a person who is suspended, detarred, Ineligible, of voluntary excluded from paricipation in thia transaction, in additon to other
renadiey avallahle ta the Federel Government, the DOL may pursue avall atle remedies, including suspenslon andfor debarment.
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RFP No.: RFPC30034901700212 Page 2

Instructions for Submitting a Solicitation Response

The Division of Purchasing is now posting all of its bid solicitation documents on the new MissouriBUYS Bid Board
(hitps://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri’s web-based statewide ¢Procurement
system which is powered by WebProcure, throngh our partner, Perfect Commerce.

For all bid solicitations, vendors now have the option of submitting their solicitation response either as an electronic
response or as a hard copy response. As a means t0 save vendors the expense of submitting a hard copy response and
to provide vendors both the ease and the timeliness of responding from a computer, vendors are encouraged to submit
an electronic response. Both methods of submission are explained briefly below and in more detail in the step-by-step

instructions provided at https://missouribuys.mo.gov/pdfs/how to respond to a solicitation.pdf. (This document is
also on the Bid Board referenced above.)

Notice: The vendor is solely responsible for ensuring timely submission of their solicitation response, whether
submitting an onfine response or a hard copy response. Failure to allow adequate time prior ta the solicitation end date
to complete and submit a response to 2 solicitation, particularly in the event technical support assistance is required,
places the vendor and their response at risk of not being accepted on time.

» ELECTRONIC RESPONSES: To respond electronically to a solicitation, the vendor must first register with
MissouriBUYS by going to the MissowriBUYS Home Page (https:/missouribuys.mo.gov), clicking the
“Register” button at the top of the page. and completing the Vendor Registration. Once registered the vendor
should log back into MissouriBUYS and edit their profile by selecting the organizational contact(s) that should
receive an automated confirmation of the vendor’s electranic bid responses successfully submitted to the state.

To respond electronically fo a solicitation, the vendor must login to MissouriBUYS, locate the desired
solicitation on the Bid Board, and, at a minimum, the vendor must read and accept the Original Solicitation
Documents and complete pricing and any other identified requirements. In addition, the vendor should
download and save al! of the Original Solicitation Documents on their computer so that they ¢can prepare their
response to these documents. Vendors should upload their completed response to these downloaded
documents {including exhibits, forms, apd other information conceming the solicitation) as an attachment to
the electronic solicitation response. Step-by-step instructions for how a registered vendor responds to a
solicitation clectronically are available on the MissouriBUYS system at:

https:/missouribuys.mo. gov/pdfshow_to respond to a_solicitation.pdf.

o Vendors are encouraged to submit their entire proposal electronically; however in lieu of attaching
exhibits, forms, pricing, etc. to the ¢lectronic solicitation response, a vendor may submit the exhibits,
forms, priciog, etc. through rail or courier service. However, any such submission must be received
prior to the solicitation’s specified end date and time. Be sure to include the solicitation/opportunity
(OPP) number, company name, and a contact name on any hard copy solicitation response documents
submitted through mail or courier service,

o In the event a registered vendor electronically submits a soligitation response and zlso mails hard copy
documents that are not identical, the veador should explain which respansge is valid for the state's
consideration. In the absence of such explanation, the state reserves the right to evaluate and award
the response which serves its best interest.

Addendum Document: If an addendum document is subsequently issued, please follow these steps to accept
the addendum document(s).

1. If you have not accepted the original salicitation document go to the Overview page, find the section
titled, Original Solicitation Documents, review the solicitation document(s) then click on the box
under Select, and then click an the Accept button,
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RFP No.: RFPC30034901700212 Page 3

2. To accept the addendum document, on the Overview page find the section titled Addendum
Document, review the addendum document(s) then click on the box under Select, and then click on
the Aecept bufton.

Note: If you submitted an electronic response prior to the addendum date and time, you should review your
solicitation response to ensure that it is still valid by taking into consideration the revisions addressed in the
addendum document, If a revision is needed to your solicitation response and/or to indicate your acceptance
of the addendum document, you will need to refract your response and re-submit your response by foilowing
these steps:

Log into MissouriBUYS.

Select the Solicitations tab.

Select View Curreat Solicitations.

Select My List.

Select the correct Opportunity Number (Opportanity No); the Overview page will display.

Click on Review Respouse from the navigation bar.

Ctick on Retract if your response needs to be revised.

A message will come up asking, “Are you sure you want to retract the Bid”. Click on Contigue to
confirm.

9. Click ou Respond and revise as applicable.

10. Click on Review Response from the navigation bar and then click on Submit to submit your
response.

R e

HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company name,
and a contact srame on any hard copy solicitation response documents.

*axsss 4 END OF INSTRUCTIONS FOR SUBMITTING A SOLICITATION RESPONSE*### 4w+
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RFP No.. RFPC30034901700212 Pape 4

1.

INTRODUCTION AND GENERAL INFORMATION

This section of the RFP includes a brief introduction und background information abowt the intended acquisition for
which the requirements herein are written. The contents of this section are infended for informational purposes and
do not require a response.

11

1.11

1.i3

12

1.2.1

L3

1.3.1

Purpose;

This document constitutes a request for sealed proposals from prospective vendors to establish a contract for
the purchase of heating fuel - #2 low sulfur diesel for verious Missouri state agency facilities located
throughout the State of Missouri that are maintained by the Office of Administration, Division of Facilities
Management, Design and Construction (OA-FMDC) and the Missouri Department of Comrections (hereinafter
referred to as “state agency™) in accordance with the reguirements and provisions stated herein,

The Office of Administration, Division of Facilities Management, Design and Construction or the Depariment
of Corrections will serve as a cenfralized administrative agency that will be coordinating purchases for the
various state agency facilities (hereinafter referred to as “facility” or “facilities”) actually purchasing diesel
under a contract(s) which resuits from this procurement process.

The vendor may choose to service one, some or all regions of Missouri which are identified in Attachment 1
of this RFP. The vendor shall understand that the prospective contractor must service the entire identified
region chosen.

Attachments:

The attachments are not abie to be incorporated into this document and, instead, must be downloaded from the

MissouriBUYS Statewide eProcurement System. Please refer to https:/missouribuys.mo.gov/bidboard.html.
It shall be the sole responsibility of the vendor to obtain the attachments. The vendor shall not be relieved of

any respounsibility for performance under the contract due to the failure of the vendor to obtain copies of the
attachments.

Awarded Rid and Contract Document Search:
Both the current contract (C113245001) and the previous procurement documentation (B1E13245) may be

viewed and printed from the Division of Purchasing’s Awarded Bid & Contract Document Search located
on the Intemnet at hitp://www.o0a,mo.gov/purch,

rhkakidd END OF INTRODUCTION AND GENERAL INFORMATION ####khxa
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CONTRACTUAL REQUIREMENTS

This section of the RFP includes the general contract requirements and provisions that shall govern the contract afier
RFP award. The contents of this section include mandatory provisions that must be adhered to by the state and the
contractor unless changed by a contract amendment. Response to thix section by the vendor is not necessary as all
provisions are mandatory.

1.1

2.1

212

2,13

2.1.4

22

2.2.1

3
2.3.1

24.1

Contract:

A binding contract shall consist of: (1) the RFP, amendments thereto, and any Hest and Final Offer (BAFO)
request(s) with RFP changes/additions, (2) the coniractor’s proposel including any contractor BAFO
response(s), (3) clarification of the proposal, if any, and (4) the Division of Purchasing’s acceptance of the
proposal by “notice of award”. All Exhibits and Attachments included in the RFP shall be incorporated into
the contract by reference.

A notice of award issued by the State of Missouri does not constitute an authorization for shipment of
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or
services for the State of Missouri, the contractor must receive a properly authorized purchase order or other
form of authorization given to the contractor at the discretion of the state agency.

The contract expresses the complete agreement of the parties and performance shall be governed solely by the
specifications and requirements contained therein.

Any change to the contract, whether by modification and/or supplementation, must be accomplished by a
formal contract amendment signed and approved by and between the duly autharized representative of the
contractor and the Division of Purchasing prior to the effective date of such modification. The contractor
expressly and explicitly understands and agrees that no other method and/or no other document, including
correspondence, acts, and oral communications by or from any person, shall be used or construed as an
amendment or modification to the contract,

Couniract Perlod:

The original contract period shall be as stated on page 1 of the Request for Proposal {(RFP). The contract shall
not bind, nor purport to bind, the state for any contractual commitment in excess of the original contract
period. The Division of Purchasing shall have the right, at its sole option, to renew the contract for two (2)
additional one-year periods, or any portion thereof. In the event the Division of Purchasing exercises such
right, ail terms and conditions, requirements and specifications of the contract, including the quoted mark-up
prices, shall rernain the same and apply during renewal periods.

Termination:

The Division of Purchasing reserves the right to terminate the contract at any time, for the convenience of the
State of Missouri, without penalty or recourse, by giving written notice to the contractor at least thirty {30)
calendar days prior to the effective date of such termination. The contractor shall be eatitled to recsive
compensation for services and/or supplies delivered to and accepted by the State of Missouri pursuant to the
contract prior to the effective date of termination.

Contract Prices and Invoices:

The contractor shall be paid the price for the #2 low sulfur diesel fuel determined by the applicable Oil Price
Information Service (OPIS) report as described further herein. The average price for #2 low suifur diesel fuel
published by OPIS will be added to the quoted mark-up price per gallon as shown on the contract Pricing
Page.
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242

243

244

245

246

247

24.8
2.5
25.1

2.5.2

Al prices shall be as indicated on the Pricing Page. The state shail not pay nor be liable for any other
additional costs including but not limited to taxes (except as noted in paragraph 2.4.7 below), shipping
charges, insurance, interest, penalties, termination payments, attorney fees, liquidated damages, etc.

The contractor shall furnish a current copy of the QPIS Posting used to determine pricing to the state agency
with the invoice, and otherwise upon specific request of the state agency and the Division of Purchasing.
Invoices shall be submitted to the following address:

Office of Administration, Facilities Management Design and Construction
Attn: Accounts Payable

301 West High Street, Room 780

P.O. Box 809

Jefferson City, MO 65102

Reference: P.O, #

or

Department of Corrections
Fiscal Management Unit
P.0O. Box 236

Jefferson City, MQ 65102

Invoiced pricing shall be the OPIS price effective on the day of delivery of the fuel oil to the state agency site.

The base price shall be the OPIS PADD 2 report average price per gatlon for No. 2 low sulfur diesel fuel for
the OPIS rack closest to the state agency delivery location.

The state agency will pay for oil delivered. The amount shall be determined as metered from tani/truck fuel
oil delivery point:

a. It is acceptable to provide a meter ticket; oil may be loaded and metered onto a tanker truck,
secured/sealed, delivered to the state agency site, unsealed, and put into storage or as otherwise directed by
the state agency.

All taxes for which the State of Missouri is not exempt such as the Underground Storage Tank Tax (LUST),
the Agricultural Diesel Tax, and the Oil Spill Tax must be built into the contractor’s quoted mark-up prices.
Any new taxes that may be levied during the course of the contract for which the state is not exempt may be
itemized separately by the contractor on the state’s invoice. Upon the occasion of adding new non-exempt
1axes, the contractor must promptly notify the Division of Purchasing; any new non-exempt taxes must be
listed in the contract by way of a contract amendment prepared and authorized by the Division of Purchasing.

No other add-on charges shall be paid besides the quoted mark-up price as referenced herein.

Payment Terms:

The contractor shall understand and agree the state reserves the right to make coniract payments to the
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the
contract, the contractor must update their vendor registration with their ACH-EFT payment information at
https://MissouriBUYS.mo.gov. Each contractor invoice must be on the contractor’s original descriptive
business invoice form and must contain a wnique invoice number, The invoice number will be listed on the
state’s EFT addendum record to enable the contractor to properly apply state payments to invoices. The
contractor must comply with all other invoicing requirements stated in the RFP.

The contractor may obtain detailed information for payments issued for the past 24 months from the State of
Missouri’s central accounting system (SAM 1) on  the Vendor Services Portal at
hups-/iwww, vendorservices.mo.gov/vendorservices/Portal/Defalt.aspx..

Bt —
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253

2.6

2.6.1

2.6.2

263

37

271

2.8

241

All payment terms shall be as stafed in the Terms and Conditions of the contract {see paragraph 10, “Invoicing
and Payment”) unless otherwise addressed in the RFP, or mutually agreed to by the state and the contractor.
Payment terms should be net 30 days unless otherwise stated in the RFP. Mo late charges shall be applied
which are not in compliance with Chapter 34.055 RSMo. This statute may be found at

http://www moga.mo.gov/mostatuies/Chaptersindex/chaptindext34. htmkl.

Coatractor Liability:

The contractor shall be responsible for any and all personal injury (including death) or property damage as a
result of the contractor’s negligence involving any equipment or service provided under the terms and
conditions, requirements and specifications of the contract. In addition, the contractor assumes the obligation
to save the State of Missouri, including its agencies, employees, and assignees, from every expense, liability,
or payment arising out of such negligent act. The contractor also agrees to hold the State of Missouri,
including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any
subcontractor or other person employed by or under the supervision of the contractor under the terms of the
contract.

The contractor shali not be responsible for any injury or damage occurring as a result of any negligent act or
omission committed by the State of Missouri, including its agencies, employees, and assignees.

Under no circumstances shall the contractor be liable for any of the following: (1) third party claims against
the state for losses or damages (other than those listed above); (2} loss of, or damage to, the state’s records or
data; or (3) economic consequential damages (including lost profits or savings) or incidental damages, even if
the contractor s informed of their possibility.

Federal Funds Requircment:

The contractor shall understand and agree that this procurement may involve the expenditure of federal funds.
Therefore, in accordance with the Departments of Labor, Health and Human Services, and Education and
Related Agencies Appropriations Act, Public Law 101-166, Section 511, "Steven’s Amendment”, the
contractor shall not issue any statements, press releases, and other documents describing projects or programs
funded in whole or in part with Federal money unless the prior epproval of the state agency is obtained and
unless they clearly state ihe following as provided by the state agency:

a. the percentage of the total costs of the program or project which will be financed with Federal money;

b. the dollar amount of Federal funds for the project or program; and

¢. percentage and dollar amount of the total costs of the project or program that will be financed by
nongovernmental sources.

Insuramce:

The coniractor shall understand and agree that the State of Missourt cannot save and hold hanniess and/or
indernify the contractor or employees agaiast any liability incurred or arising as a resuft of any activity of the
contractor or any activity of the contractor’s employees related to the contractor's performance under the
contract. Therefore, the contractor must acquire and maintain adequaie liability insurance in the form(s) and
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general
public against any such loss, damage and/or expense related to his/her performance under the contract.
General and other non-professional liability insurance shall include an endorsement that adds the State of
Missouri. as an additional insured. Self-insurance coverage or another alternative risk financing mechanism
may be utilized provided that such coverage is verifiable and irrevocably reliable and the State of Missouri is
protected as an additional insured.

4, In the event any insorance coverage is canceled, the state agency must be notified within thirty (30)
calendar days.



e g P e v

o T

R T P

T T e AR T Pl mE R R T AT et s Sl BT b B el S T L e e Ul Wl e e s T e P e e e i e Aty e e L T e e -

RFP No.: REPC30034901700212 Page B

29
291

2.10

2.10.1.

211

2,101

212

2.12.1

2122

2123

2.124

lodependent Contractor:

The contractor is an independent contractor and shall not represent the contractor or the contractor’s
employees to be employees of the State of Missouri or an agency of the State of Missouri. The contractor
shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, workers
compensation, employee insurance, minimum wage requirements, overtime, efc., and agrees to indemnify,
save, and hold the State of Missouri, its officers, agents, and employees, harmless from and sgainst, any and
all loss; cost (including attorney fees); and damage of any kind related to such matters,

Estimiated Quantities:

The quantities indicated in Attachment #2 of this RFP are estimates that pertain to the total aggregate
quastities that may be ordered throughout the stated contract period. The estimates do not indicate single
order amounts uniess otherwise stated. The State of Missouri makes no guaraniecs about single order
quantities ar total aggregate order quantities.

Hazard Communication Safety Data Sheets and Labeling Requirements:

The State of Missouri, Division of Purchasing, in accordance with the revised rules and regulations of the
Occupational Safety and Health Administration (OSHA) requires that all hazardous chemicals and
commodities purchased by the State of Missouri be labeled with warning labels, and either contain a safety
data sheet with each shipment, or the contractor otherwise shall make available a safety data sheet specific to
the product available for downloading from the Intemet. The contractor shall ensure that the state agency is
informed about where to find safety data sheets for products under contract. Safety data sheet information
must be compliant with OSHA's Hazard Communication Standard. The contractor must comply with this
mandatory requirement for all commodities provided under contract that contain hazardous matenial. The
contractor’s Safety Data Sheets shall comply with the OSHA uniform formatting requirements that became
effective June 1, 2015, and the contractor’s Safety Data Sheets shall always comply with any changes to those
OSHA requirements, Failure to comply with this requirement may cause cancellation of the contract with
goods returned at the contractor's expense as well as suspension from the solicitation list for finure
requirements.

Participation by Other Organizations:

The contractor must comply with any Organization for the Blind/Sheltered Workshop participation levels
committed to in the contractor’s awarded proposal.

The contracter shall prepare and submit to the Division of Purchasing a report detailing all payments made by
the contractor to Organizations for the Blind/Sheltered Workshops participating in the contract for the
reporting period. The contractor must submit the report on a mounthly basis, unless otherwise determined by
the Division of Purchasing,

The Division of Purchasing will monitor the contractor's compliance in meeting the Organizations for the
Blind/Sheltered Workshop participation levels committed to in the contractor’s awarded proposal. If the
contracior’s payments to the participating entities are less than the amount committed, the state may cancel the
contract and/or suspend or debar the contractor from participating in future state procurements, or retain
payments to the contractor in an amount equal to the value of the participation commitment less actual
payments made by the contractor to the participating entity. If the Division of Purchasing determines that the
contractor becomes compliant with the commitment, any funds retained as stated abave, wiil be released.

If a participating entity fails to retain the required certification or is unsble to satisfactorily perform, the
contractor must obfain other organizations for the blind/sheitered workshops to fulfill the participation
requirements committed to in the contractor’s awarded proposal.

a.  The contracior must obtain the written approval of the Division of Purchasing for any new entities. This
- approval shall not be arbitrarily withheld. '
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2125

2.13

2.13.1

2.14

2.14.1

215

2.15.1

2152

2.153

2.16

2.16.1

b.  If the contractor caunot obtain a replacement entity, the contractor must submit documentation to the
Division of Purchasing detailing all efforts made to secure a replacement. The Division of Purchasing
shall have sole discretion in determining if the actions taken by the confractor constitute a good faith
effort to secure the required participation and whether the contract will be amended to change the
contractor’s participation commitment.

No later than 30 days after the effective date of the first renewal period, the contractor must submit an affidavit
to the Division of Purchasing. The affidavit must be sigued by the director or manager of the participating
Organizations for the Blind/Sheltered Workshop verifying provision of products andfor services and
compliance of all contractor payments made to the Organizations for the Blind/Sheitered Workshops. The
contractor may use the affidavit available on the Division of Purchasing’s website at
hitp://oa.mo.gov/sites/defanlt/files/hswaffidavit.doc or another affidavit providing the same information,

Coordination:

The contractor shall fully coordinate all contract activitics with those activities of the state agency. As the
work of the contractor progresses, advice and information on matters covered by the contract shall be made
available by the contractor to the state agency or the Division of Purchasing throughout the effective period of
the contract,

Sabcoutractors:

Any subcontracts for the producis/services described herein must include appropriate provisions and
contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the
contractor and the State of Missouri and to easure that the State of Missouri is indemnified, saved, and held
harmless from and against any and all claims of damage, loss, and cost (including attorney fees) of any kind
related to a subcontract in those matters described in the contract between the State of Missouri and the
contractor. The contractor shall expressly uuderstand and agree that he/she shall assume and be solely
responsible for afl legal and financial responsibilities related to the execution of a subcontract. The contractor
shall agree and understand that utilization of a subcontractor to provide any of the products/services in the
contract shall in no way relieve the contractor of the responsibility for providing the products/services as
described and set forth herein. The contractor must obtain the approval of the State of Missouri prior to
establishing any new subcontracting arrangements and before changing any subcontractors. The approval
shall not be acbitrarily withheld. '

Contracfer’s Personnel:

The contractor shall only employ personnel authorized to work in the United States in accordance with
applicable federal and state laws. This includes but is not limited to the Iflegal Immigration Reform and
Immigrant Responsihility Act (IIRIRA) and INA Section 274A.

If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws
and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly
employed individuals who are not eligible to work in the United States, the state shall have the right to cancel
the contract immediately without penalty or recourse and suspend or debar the contractor from doing business
with the state,

The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local taw
enforcement agencies.

Prison Rape Elimimation Act (FREA) Requiremeats (Applicable to Department of Corrections only):

The contractor’s personnel and agents providing service under the contract and within the security perimeter of
the state agency’s institution must be at least 18 years of age.
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2.162

2.16.3

2.16.4

2.16.5

Prior to the provision of service, the state agency may conduct a Missouri Uniform Law Enforcement System
(MULES) or other background investigation on the contractor’s personne} and agents. Such investigation
shall be equivalent to investigations required of ail personnel employed by the state agency.

3.  The state agency shall have the right to deny access into the institution for any of the contractor’s
personnci and agents, for any reason. Such denial shall not relieve the contractor of any requirements of
the contract.

The contractor must obtain written approval from the state agemcy’s Director of the Division of Aduit
Institutions for any contractor personnel and agents under active federal or state felony or misdemeanor
supervision, and contractor personnel and agents with prior felony cosvictions but not under active
supervision, prior to such personnel and agents performing contractual services.

The contractor and the contractor’s persosnel and egents shall at all times observe and comply with all
applicable state statutes, state agency rules, regulations, guidelines, intemal mapagement policy and
procedures, and general orders of the state agency that are applicable, regarding operations and activities in
and about al state agency property. Furthermore, the contractor and the contractor’s personpel and agents
shail not obstruct the state agency nor any of its designated officials from performing their duties in response
to court orders or in the maintenance of a secure and safe correctional environment. The contractor shall
comply with the state agency’s policy and procedures relating to personnel conduct.

a. The state agency has a zero tolerance policy for any form of sexual misconduct to include
staff/contractor/volunteer-on-offender or offender-on-offender sexual harassment, sexuval assault, sexual
abusive contact, and consensual sex. The contractor and the contractor’s personnel and agents who
witness sexual misconduct must immediately report such to the institution’s wasden. If the contractor,
or the contractor’s personnel and agemts, engage in, fail to report, or knowingly condone sexual
misconduct with or between offenders, the contract shall be subject to cancelation and the contractor or
the contractor’s personnel and agents may be subject to criminal prosecution.

b.  If the contractor, or the contractor’s personnel and agents, engage in sexual abwse in a prison, jail,
lockup, community confinement facility, juvenile facility or other institution, the contractor or the
contractor's persoanel and agents shall be denied access into the institution.

The contractor and the contractor’s personnel and agents shall not interact with the offenders except as is
recessary 1o perform the requirements of the contract. The contractor and the contractor’s personne! and
agenfs shall not give anything to nor accept anything from the offenders except in the normal performance of
the contract,

axsrurtx END OF CONTRACTUAL REQUIREMENTS ### %%
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k) TECHNICAL SPECIFICATIONS:

This section of the RFP inciudes requirements and provisions relating specifically to the technical specifications of the
state agency. The contents of this section include mandatory requirements that will be required of the successful
vendor and subsequent contractor. The contents of this section are for informational purposes and do not require a
response.

kN1 Fuel Oil Requirements:

3.1.1  Fuel oil shall be dyed #2 Law Sulfur (500 ppm) grade and include a winter blend or additive for the period of
November 1¥ through April 1* of each year. The winter blend shall be 75% #2 and 25% #1 low sulfur fuel oil
or include an additive to meet cold weather specifications,

3.1.2 The grades of fuel oif specified herein shall be homogeneous hydrocarbon oils, free from inorganic acid, and
free from excessive amounts of solid or fibrous foreign matter likely to make cleaning of suitable strainers
necessary. In addition all fuel oil must meet ASTM specifications D-356.

Gravity APl "F™ 30 minimum

Cloud Point: 3/1 - 930 10°F
1%/1-3/1 Q°F

Cetane Number: Minimum 40

Ash: 0.01% Maximvm

Flash Point; 100°F

Distillation: 10% Recovered Max. 470°F
90% Recovered 540 to 640
End point Max. 675°F

Viscosity SSU@100°F:  33-38

Four Point; 3/1-9/30 O°F
10/1 - 3/1 -15°F

Carbon Residue: Maximum 0.25

Sulfur: Maximum 0.05% {Weight Percent)

BTU/Gatlon: © Minintum 138,000

3.2 Testing Requirements and Conditions:

3.2.1 Upon the request of the state agency, the contractor shall submit an analysis of the #2 fuel oil including the
sulfur content which s to be delivered to the state agency facility.

3.2.2  All fuel oil provided by the contractor must conform to and pass the following tests which must be performed
in accordance with the following applicable current ASTM (D-396) test methods.

Flash Point: Method D93

Pour Point: Method D97

Caron Residue; Method D524

Ash: Method D482
Distillation: Method D86
Viscosity: Method D287 or D445
Gravity: Method D287
Corrosion: Method D130

Sulfur: Method D2622

3.23 Each tanker truck shall be subject to destination inspection, sampling and testing by the state agency at the
slate agency’s discretion.
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If the #2 fuel oil is tested, the State of Missour shall have the option to have an analysis conducted by an
independent industrial laboratory in accordance with standard sampling and testing procedures. The cost
of such tests shall be paid by the State of Missouri if the sample complies with the specifications.
Should the sampte not comply, all costs shall be borne by the contractor.

The State of Missouri reserves the right to reject any #2 fuel oil not in compliance with the specification.

Permitting delivery in the storage tank of the state facility does not constitute an agreement by the state
that the delivery meets the requirements of the specification,

Samples collected by the state will be a direct method, pull one (1) gallon sample from suction line of oil
storage tank or by taking a direct sample from oil delivery tanker truck.

Should the contractor place #2 fuel oil that does not meet the specification into a State of Missouri
storage tank, the contractor shall remove all contents and clean out the tank at the contractor’s expense
and to the State of Missowyi’s satisfaction. The contractor shall fill the tank to its previous level without
any additiona! reimbursement.

»saxxxsx ENI) OF TECHNICAL SPECIFICATIONS *##xssss
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4.

PERFORMANCE REQUIREMENTS:

This section of the RFP includes requirements and provisions relating specifically to the performance requirements of
the state agency. The contents of this section include mandatory requirements that will be required of the successful
vendor and subsequent contractor. The contents of this section are for informational purposes and do not require a

response,
41 General:
4.1.1  The contractor shall provide #2 low sulfur diesel fuel to any state facility ordering said fuel located within the

412
4.2

4.2.1

422

4.2.3

424

425

4.3

43.1

4.4

4.4.1

4.4.2

identified region that the contractor has agreed to serve in the region’s entirety (i.e., includes ali counties in the
designated region) and as identified in Attachment 1.

All provisions of fuel shall be as ordered by the state sgency facility, on an as needed if needed basis.
Substitutions:

The contractor shali not substitute any fuel praducts that have been awarded to the contractor without the prior
written approval of the Division of Purchasing.

In the event the product becomes unavailable, the contractor shall be respossible for providing a suitable
substitute product. The contractor’s failure to provide an acceptable substitute may result in cancellation or
temination of the contract.

Any product substitution must be a replacement of the contracted product with a fuel product of equal or better
capabilities and quality, and with equal or lower pricing. The contractor shall understand that the state
reserves the right to allow the substitution of any new or different fuel product offered by the contractor. The
Division of Purchasing shall be the final authority as to acceptability of any proposed substitution.

Any product substitution shall require a formal contract amendment authorized by the Division of Purchasing
prior to the state acquiring the substitute product under the contract.

The state may choose not to compel a product substitution in the event requiring a substifution would be
deemed unreasonable in the sole opinion of the State of Missouri. The contractor shafl not be relieved of
substituting a product in the event of manufacturer discontinuation or other reason simply for reasons of
unprofitability to the contractor.

Replacement of Adulterated Produet:

The contractor shall be responsible for replacing any aduiterated fuel product 2t no cost to the State of
Missouri. This includes all shipping costs for returning fuel product to the contractor for replacement.

Delivery Requirements:

The contractor and/or the contractor’s subcontractor(s) shall deliver products in accordance with the contracted
delivery times stated herein to the state agency upon receipt of an authorized purchase order or P-card
transaction notice.

All deliveries must be made by the contractor within twenty-four {24) to forty-eight (48) hours after being
notified by state personnel. Alt deliveries shali be coordinated with the specific state agency facility and with
authorized representatives for the specific state agency. See Attachment 2 for specific delivery days/times
availabie for specific state facilities.
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44.3 Delivery shall include the safe transmission of the #2 low sulfur diese! into the state agency’s owned fuel tank,
following all industry, federal, state and local laws, rules and regulations regarding the safe transport, handling
and storage of fuel. All orders must be shipped F.O.B. Destination, Freight Prepaid and Allowed. All orders
received on the last day of the contract, must be shipped at the contract price. All deliveries must be
coordinated with the state agency.

4.4.4 The contractor shall deliver #2 low sulfur diesel via tank-load or transpost as applicable to the specific site.
For purposes of the coatract, “transport” delivery shall mean delivery of an amount of 7,000 gallons or more at
ofnie time,

4.5 Reporting Requirements:

4,5.1 Upon request, the contractor shall submit usage report(s) to the Division of Purchasing of the fuel oil
delivered. The contractor shall have the capability to report annual purchases by fuel type by state facility,
The contractor must submit the report in hard-copy format as welt as in electronic format, i.c., in an analysis-
ready format.

4.5.2 Ata minimum, the report should contain the following information:

Order Date(sVPeriod

State Agency Facility Name and Account Name/Number
State Agency Facility Location

[tem Number

Itera Description

Quantity Ordered, i.e., net galloas

Quantity Delivered

OPIS Price

Unit Price Charged {with contract mark-up}

Extended Price (unit price charged x quantity delivered)
Purchase Order (P.0.) number

Applicable taxes charged (itemized)

mECIT R e A F

4353 The confractor shail develop and provide ad hoc reports as required and requested by the Division of
Purchasing or the state agency at no additional cost. The contractor must submit ad hoc reports electronically
in an analysis-ready format specified and approved by the Division of Purchasing or the state agency.

wxaarwsr END OF PERFORMANCE REQUIREMENTS *#*aasa

e



]

i
i
E)
E]

A R e i ol e bt s P

RFP Ne.: RFPC30034%01700212 Page 15

5.

PROPOSAL SUBMISSION INFORMATION AND REQUIREMENTS

This section of the RFP includes information and instructions to the vendor that is integrai lo their proposal submittal,
The contents of this section are informational and instructional, Many of the instructional provisions require certain
actions by the vendor submitting a proposal.

5.1

311

5.2

2.2.1

522
53

531

Contact:

Any and ali communication from vendors regarding specifications, requirements, competitive bid process, efc,
related to the REP document must be referred to the buyer identified on the first page of this document. Such
communication should be received at least ten (10} calendar days prior 1o the official proposal opening date.

Business Compliance:

The vendor must be in compliance with the laws regarding conducting business in the State of Missovri, The
vendor certifies by signing the signature page of this original document and any addendumn signature page(s)
that the vendor and any proposed subcontractors either are presently in compliance with such laws or shall be
in compliance with such laws prior to any resulting contract award. The vendor shail provide documentation
of compliance upon request by the Division of Purchasing. The compliance to conduct business in the state
shall include but may not be limited to:

. Registration of business name (if applicable) with the Secretary of State at

http.//sos. mo.gov/business/startBusiness.asp

Certificate of authority te transact business/certificate of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)

Licenses and permits {e.g., city/county license, sales permits)

Insurance (e.g., worker’s compensation/unempioyment compensation)

The vendor should refer to the Misseuri Business Portal at http://business.mo.gov for additional information,

Schmission of Offers:

On-line Proposal - If a registered vendor is responding electronically through the MissounBUYS System
website, in addition to completing the on-line pricing, the registered vendor should submit completed exbibits,
forms, and other information concerning the proposal as an attachment to the electronic proposal. The
registered vendor is instructed to review the RFP submission provisions carefully to ensure they are providing
all required pricing, including applicable renewal pricing. Instructions on how a registered vendor responds to
a proposal on-line are available on the  MissouriBUYS  System  website  at:

https://missouribuys.mo.gov/bidboard html.

a. The exhibits, forms, and Pricing Page(s) provided herein can be saved into a word processing document,
completed by a registered vendor, and then sent as an attachment to the electronic submission. Other
information requested or required may be sent as an attachment. Additional instructions for submitting
electronic attachments are on the MissouriBUYS System website. Be sure to include the
solicitation/opportunity (OPP) nurber, company name, and & contact name on any electronic attachments,

b. In addition, a registered vendor may submit the exhibits, forms, Pricing Page(s), etc,, through mail or
courier service. However, any such submission must be received prior to the specified end date and time.

¢. Ifaregistered vendor submits an electronic and hard copy proposal response and if such responses are not
identical, the vendor should explain which response is valid. In the absence of an explanation, the State of
Missouri shall consider the response which serves its best interest.
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532

54

54.1

5351

5.6

5.6.1

5.7

5.7.1

58

58.1

Hard Copy Proposal - If the vendor is submitting a proposal via the mail or a courier service or is hand
delivering the proposal, the vendor should inciude completed exhibits, forms, and other information
concerning the proposal (including completed Pricing Page(s) with the proposal. The vendor is instructed to
review the RFP submission provisions carefully to ensure they are providing all required pricing, including
applicable renewal pricing.

a. The vendor’s hard copy proposal should include an original document, plus two (2) copies.
Open Records:

Pursuant to section 610.021, RSMo, the vendor’s proposal shall be considered an open record after a contract
is executed or all proposals are rejected. The vendor shall not submit the entire proposal as proprietary or
confidenttal. The vendor may submit a part of the proposal as confidential, but only if the proprietary or
confidential nature of the material is provided for in section §10.02i, RSMo. Proprietary or confidential
portions of the vendor’s proposal allowed by the statute need to be separated, sealed, and clearly marked as
confidential within the vendor’s proposal. Also, the vendor should provide adequate explanation of what
qualifies the material to be held as confidential pursuant to the provisions of section §10.021, RSMo.

Compliance with Terms and Conditions:

The vendor is cautioned when submitting pre-printed terms and conditions or other type material to make sure
such documents do not contain other terms and conditions which conflict with those of the RFP and its
contractual requirements. The vendor agrees that in the event of conflict between any of the vendor’s terms
and conditions and those contained in the RFP that the RFP shall govern. Taking exception to the State’s
terms and conditions may render a vendor’s proposal non-responsive and remove it from consideration for
award.

Opea Competition:

The vendor may offer any brand of fuel product that meets or exceeds the specifications. The vendor should
explain in detail how their product meets or exceeds the specifications. Proposals which do not comply with
the requirements and the specifications are subject to rejection without clarification.

Proposal Detail Requirements and Deviations:

It is the vendor’s responsibility to submit a proposal that meets all mandatory specifications stated herein. The
vendor should clearly identify any and all deviations from both the mandatory and desirable specifications
stated in the RFP. Any deviation from a mandatory requirement mey render the proposal non-responsive.
Any deviation from a desirable specification may be reviewed by the state as to its acceptability and impact on
competition,

Unit of Measure:

If the unit of measure specified on the attached pricing pages i3 different than the manner in which the vendor
offers that item, then the unit of measure being proposed by the vendor must be clearly identified on the
pricing page. All mathematical conversions should be shown by the vendor, and must be provided upon
specific request from the buyer.

a. Inthe cost evaluation, a unit price conversion will be done to fairly evaluate proposal prices, However, for
any resulting contract, the unit of measure offered will be the unit of measure awarded. Vendors are
encouraged to contact the buyer prior to submission of their propossl to discuss anticipated unit
modifications. The vendor is cautioned that the State of Missouri reserves the right to clarify the unit of
measure modification or to disqualify the proposal for that line item if the unit of measure modification is
not deemed appropriate ar in Lhe best interests of the State of Missouri.
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5.9
5.9.1

5,10

5.10.1

5.11

3.1l

5.12

5.12.1

5122

Competitive Negotiation of Proposals:

The vendor is advised that under the provisions of this Request for Proposal, the Division of Purchasing
reserves the right to conduct negotiations of the proposals received or to award a contract without negotiations.
If such negotiations are conducted, the following conditions shall apply:

a. Negotiations may be conducted in person, in writing, or by telephone.

b. Negotiations will only be conducted with potentially acceptable proposals. The Division of Purchasing
reserves the right to limit negotiations to those proposals which received the highest rankings during the
initial evaluation phase. All vendors involved in the negotiation process will be invited to submit a best
and final offer.

¢. Terms, conditions, prices, methodology, or other features of the vendor’s proposal may be subject to
negotiation and subsequent revision. As part of the negotiafions, the vendor may be required to submit
supporting financial, pricing and other data in onder to allow a detailed evalvation of the feasibility,
reasonableness, and acceptability of the proposal.

d. The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain
unchanged unless the Division of Purchasing determines that a change in such requirements is in the best
interest of the State of Missouri.

Pricing:

The vendor must submit pricing information on the Pricing Page provided herein. The mark-up pricing quoted
shall apply to all region(s) the vendor chooses to bid. (Reference Attachment 1). The vendor must quote a
firm, fixed mark-up price to be charged above the OPIS PADD 2 report average price per gatlon for #2 low
sulfur diesel. The mark-up price shall include any profit desired, freight, handiing, and non-exempt taxes (see
paragraph 2.4.7 herein) and all delivery charges. The vendor must price both tank-lcad and transport
deliveries applicable to weekday and weekend/boliday deliveries. The quoted finn, fixed mark-up pricing
shail remain the same throughout the duration of the contract.

Cost Evaluation:

Separate cost evaluations will be conducted by region. The cost evaluation will be based on the quoted per
gallon mark-up price, which will be added to the price per gallon of diesel fuel reported in the most recent-to-
bid-opening-date published Missouri Energy Bulletin as published by the Missouri Department of Economic
Development, statewide average retail price for diesel. The quoted mark-up prices will be added together to
create an arithmetic average mark-up price. This average mark-up price will be added to the average monthly
price per gallon for diesel reported in the Missouri Energy Bulletin. The price resulting from this operation
will then be muitiplied by the estimated annual volumes stated for each siate agency facility listed on
Attachment 2. Resulting sub-totals will be added together to form a grand total for all state agency facilities
listed in Attachment 2. Cost will be evaluated for the original contract period; renewal option periods will
also be considered but they will be considered at the same pricing as the original contract period.

Determination for Award:

The award shall be made to the fowest priced responsive vendor by region. The award shall be made to the
lowest priced responsive vendor. Other factors that affect the determination of the lowest price responsive
vendor include consideration of the Domestic Product Procurcment Act, the Blind/Sheltered Workshop
Preference, and the Missouri Service Disabled Veterans Preference explained in the paragraphs that follow.

The State of Missouri reserves the right to reject any proposal which is determined unacceptable for reasons
which may include hut are not necessarily limited to: 1) failure of the vendor to meet mandatory general
performance specifications; and/or 2) failure of the vendor to meet mandatory technical specifications; and/or,
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513

3131

5,132

5.13.3

5.134

5.13.5

5.12.6

5.14

5.14.1

3) receipt of any information, from any source, regarding delivery of unsatisfactory product or service by the
vendor within the past threc years. As deemed in its best interests, the State of Missouri reserves the right to
clarify any and all portions of any vendor’s offer.

Domestic Product Procurement Act:

In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy American Act)
sections 34.350 to 34.359, RSMo, the vendor is advised that any goods purchased or leased by any public
apency shall be manufactured or produced in the United States.

Vendors who can certify that goods or commodities to be provided in accordance with the contract are
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law,
agreement, or reguiation shall be entitled to a ten percent (10%) preference over vendors whose products do
not qualify.

The requirements of the Buy American Act shall not apply if other exceptions to the Buy American mandate in
section 34.353, RSMo, are met.

If the vendor claims there is only one line of the good manufactured or produced in the United States,
subsection 2 of section 34.353, RSMo, or that one of the exceptions of subsection 3 of 34.353, RSMo, applies,
the Executive Head of the Agency bears the burden of certification as required prior to the award of a contract.

In accordance with the Buy American Act, the vendor must provide proof of compliance with section 34.353,
RSMo. Therefore the vendor should complete and return Exhibit A, certification regarding proof of
compliance, with the propoaL. This document must be satisfactorily completed prior to an award of a
contract.

If the lowest priced vendor qualifies as American-made or in the event all of the vendors or none of the
vendors qualify for the Buy American preference, no further calculation is necessary. In the event the lowest
priced vendor does uot qualify for the Buy American Preference but other vendors do qualify, then the low
vendor’s price(s) is increased by 10% for those items not eligible for the Buy American Preference.

Preference for Organizations for the Blind and Sheltered Workshops:

Pursuant to section 34,165, RSMo, and } CSR 40-1.050, 2 ten (10) bonus point preference shall be granted to
vendors includiag products and/or services manufactured, produced or assembled by a qualified nonprofit
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48¢ or a sheltered workshop holding
a certificate of approval from the Department of Elementary and Secondary Education pursuant to section
178.920, RSMo.

a, In order to qualify for the ten bonus points, the following conditions must be met and the following
evidence must be provided:

1) The vendor must either be an organization for the blind or shehtered workshop or must be propasing
to utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an
amount that must equal the greater of 35,000 or 2% of the 1otal dollar value of the contract for
purchases not exceeding $10 mitlion.

2) The services performed or the products provided by the organization for the blind or sheltered
workshop must provide a commercially useful function related to the delivery of the contractually-
required service/product in a manner that will constitute an added value to the contract and shall be
performed/provided exclusive ta the performance of the contract. Therefore, if the services
performed or the products provided by the organization for the blind or sheltered workshop is
utitized, to any extent, in the vendor’s obligations outside of the contract, it shall not be considered a
valid added value to the contract and shall not qualify as participation in accordance with this clause.

I WA
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3) 1If the vendor is proposing participation by an organization for the blind or sheltered workshop, in
order to receive evaluation consideration for participation by the organization for the blind or
sheltered workshop, the vendor must provide the following information with the proposal:

Participation Commitment - The vendor must complete Exhibit B, Participation Commitment,
by identifying the organization for the blind or sheltered workshop and the commercially useful
products/services to be provided by the listed organization for the blind or sheltered workshop.
If the vendor submitting the proposal is an organization for the blind or sheitered workshop, the
vendor must be listed in the appropriate table on the Participation Commitment Form.

Documentation of Intent to Participate — The vendor must either provide a properly completed
Exhibit C, Documentation of Intent to Participate Form, signed and dated no earlier than the
RFP issuance date by the organization for the blind or sheltered workshop proposed or must
provide a receutly dated letter of intent signed and dated no earlier than the RFP issuance date
by the organization for the blind or sheltered workshop which: (1) must describe the
products/services the organization for the blind/sheltered workshop will provide and (2) should
inctude evidence of the organization for the biind/sheltered workshop qualifications (e.g. copy
of certificate or Certificate Number for Missouri Sheltered Workshop).

NOTE: If the vendor submitting the proposal is an organization for the blind or shelered
workshop, the vendor is not required to complete Exhibit C, Documentation of Intent to
Participate Form or provide a recently dated letter of intent.

b. A list of Missouri sheltered workshops can be found at the following Internet address:

http://dese mo.gov/special-education/sheltered-workshops/directogies

¢. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind can
be found at the following Internet addresses:

hitp-fwww.thbindustries.com
http:/fwww.alphapointe.org

d¢. Commitment — If the vendor’s proposal is awarded, the organization for the blind or sheitered workshop
participation committed to by the vendor on Exhibit B, Participation Commitment, shall be interpreted as
a contractual requirement.

5.142 The Blind/Sheltered Workshop Preference required under section 34.165, RSMo, allows for ten (10) bonus
points to a qualifying vendor. If the lowest priced vendor qualifies for the preference, or in the event none of
the vendors qualify for the preference, no further calculation is necessary.

5.143 In the event the lowest priced vendor does not qualify for the preference but other vendors do, then the
following evaluation point formula shall apply to determine cost evaluation points:

Lowest Responsive Vggdor's Price < 200 Maxirum Cost _ Awarded Cost
Compared Vendor’s Price ' Evaluation Points Evaluation Points

£.15 Missonri Service-Disabled Veteran Business Preference:

5.15.1 Pursuant to section 34.074, RSMo, and | CSR 40-1.050, a three (3) bonus point preference shall be granted to
vendors who qualify as Missouri service-disabled veteran business enterprises and who complete and submit
Exhibit D, Missouri Service-Disahled Veteran Business Enterprise Preference with the proposai. If the
proposal does not include the completed Exhibit D and the documentation specified on Exhibit D in
accordance with the instructions provided therein, no preference points will be applied.

. pr L
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5.15.2 If the lowest priced vendor qualifies for the preference, or in the event none of the vendors qualify for the
preference, no further calcuiation is necessary.

5.153 In the event the lowest priced vendor does not qualify for the preference but other vendors do, then the
following evaluation point formula shall apply to determine cost evaluation points:

Lowest Responsive Vendor’s Price i 200 Maximum Cost | _ Awarded Cost
Compared Vendor’s Price Evaluation Points Evaluation Points

5.16 Debarment Certification:

5.16.1 The vendor certifies by signing the signature page of this original document and any addendum signature
page(s) that the vendor 18 not presently debarred, suspended, proposed for debarment, declared ineligibie,
voluntarily excluded from participation, or otherwise excluded from or ineligible for participation under
federal assistance programs. The vendor should complete and return the attached certification regarding
debarment, ete., Exhibit E, with their proposal. This document must be satisfactorily completed prior to
award of the contract.

*aarand END OF PROPOSAL SUBMISSION INFORMATION AND REQUIREMENTS *##+4#kx
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The products shall conform to the specifications as indicated herein. The vendor shall state the firm, fixed mark-up
price to be added to the OPIS PADD 2 report average price per gallon for #2 low sulfur diesel fuel. The mark-up
pricing quoted shall apply to zli region(s) the vendor chooses to bid. (*See Attachment 1 for historical purchase
volumes for the state agencies intended for coverage under this contract), The mark-up price shall include any profit
desired, freight, handling, any non-exempt taxes (see paragraph 2.4.7), and all dclivery charges. The vendor must
price both tank-load and transport deliveries applicable to weekday aud weckend/holiday deliveries. The quoted firm,
fixed mark-up pricing shall remain the same throughout the duration of the contract.

TANK LOAD DELIVERIES

ITEM

MANDATORY
SPECIFICATIONS Q1Y UNIT

C/S Code: 15101701 1* GAL
#2 Heating Fuel Oi]

#1 Low Sulfur Diesel Fuel

Per Gallon Mark-Up — Weekday Delivery
{To be added fo the OPIS PADD 2 report
gverage price per gallon for diesel fuel)

C/S Code: 15101704 1* GAL
#2 Heating Fuel Oil

#2 Low Sulfur Diesel Fuel

Per Galton Mark-Up — Weekend or Holiday Delivery
(To be added to the OPIS PADD 2 report

average price per gallon for diescl fuel)

FIRM, FIXED

L4559

55089

TRANSPORT DELIVERIES

MANDATORY
SPECIFICATIONS QrY UNIT

C/S Code: 15101701 i* GAI
#2 Heating Puel Oil

#2 Low Sulfur Diesel Fuel

Per Gallon Mark-Up - Weekday Delivery
(To be added to the OPIS PADD 2 report
average price per gallon for diesel fuel)

C/S Code: 15101701 1* GAL
#2 Heating Fuel Oil

#2 Low Sulfur Diesel Fael

Per Gallon Mark-Up — Weekend or Holiday Delivery
(To be added to the OPIS PADD 2 report

avcrage price per gallon for diesel fuel)

FIRM, FIXED
MARK-UP PRICE

5. 229¢
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SERVICING REGIONS:

The vendor must identify below the region and specific OPIS rack(s) for the region(s) that the vendor is proposing to
serve. Mote: The vendor must service the entire region chosen.

Check below the region(s) the vendor will serve. (See Attachment 1 for the counties to be served within each region).

Northwest Region
Northeast Region

Greater Kansas City Region
Central Region

Greater St. Louis Region
Southwest Region
Southeast Region

T

SERVICING OPIS RACKS/CITIES:

Identify the specific OPIS rack(s) and associated cities within the region(s) the vendor will serve. The identified OPIS
rack and associated city(ics) shall be used to determine contract fuel pricing for delivery locations within the cited
region{s):

Rack(s)¥City(ies)

Northwest Region kg,m Sa S Cl ;?

Northeast Region Cg, u !Jb LA

Greater Kansas City Region _K C. .

Central Region (e / wud é fea

Greater St. Louis Region é"' . L-" Y

prares
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Southwest Region Q,Df 7-’3 F“{-[i

Southeast Region 6+. LM_Q .

DELIVERY:

Delivery shall not exceed 48-hours after the receipt of a properly executed order. If the vendor's delivery 1s better, the
vendor should state the delivery tire-frame in hours after receipt of order: hours ARO.

[s firel transport provided by the vendor? Yes: X No:

If the vendor’s transport is subcontracted or arranged through agreement with another vendor, name the vendor(s)
providing fue!l transport:

EMPLOYEE BIDBING/CONFLICT OF INTEREST:

Vendors who are elected or appointed officials or employees of the State of Missouri or any political subdivision
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo,
regarding conflict of interest. If the vendor or any owner of the vendor’s organization is currently an elected or
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the
following information:

Name and title of elected or appointed official
or employee of the State of Missouri or any
political subdivision thereof:

If employee of the State of Missouri ot political
subdivision thereof, provide name of state agency
or political subdivision where employed:

Percentage of ownership interest in vendor’s

organization held by elected or appointed

official or employee of the State of Missouri

or political subdivision thereof: %

EXECUTIVE ORDER 04-09:

If any products and/or services offered under this REP are being manufactured or performed at sites outside the United
States, the vendor MUST disclose such fact and provide details with the bid.
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EXHIBIT A
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCF.

In accordance with sections 34.350-34.359 RSMo, the vendor is insuucted to provide inforrmation regarding the point of manufacture for cach of the
products being proposed so thar the product’s eligibility for the Domestic Products Procurement Act (Buy American) Preferenies can be defermined.
This information is requested for the finished product only, not for components of the finished product The vendor may be required tw provide
supporting documentation indicating proof of compliance.

Qualifying for the Domsestic Products Preference:
A product qualifies for the preference if one of the following circumstances exist:
« if mamafactured of produced in the U.S,; or
 if'the product is imported inta the U.S. but {s covered by an existing international trade treaty, faw, agreement, or regulation thal affords the specific
product the same status as a8 product manufactured or produced in the 1.5.; or
s if only one line of products is manufactured or produced in the U5,

Non-Domestic Product:
I the praduct is not manufactured or produced in the LS. and does not otherwise qualify as domestic, then it will be considered non-domestic and not
eligible for the preference.

THE VENDOR MUST COMPLETE THE FOLLOWING APPLICABLE TABLES T0 CERTIFY WHETHER:
(Fable 1)  ALL products proposed are mannfactured or produced jp the U.S, and qualify for the Domestic Froducts Procurement Act Preference; OR

(Table2)  ALL products proposed are manufactured or produced gutside the US. apd do not otherwise qualify for the Domestic Products
Procurement Act Preference; OR
(Tables 3-6) Not all products proposed fall into the prior fwo categories 5o an tem-by-jtem certification is necessary.

vendor is responsible for ¢

TABLE 1 - ALL PRODUCTS MANUFACTURED OR PRODUCED IN U.S. (eligible for preference)

Check the box to the right if ALL products proposed are MANUFACTURED OR PRODUCED IN THE U.S.:

TABLE 2 - ALL PROBUCTS MANUFACTURED OR PROPUCED QUTSIDE U.S. ANP DON'T QUALIFY FOR PREFERENCE
(ineligible for preference)

Check the box to the right if ALL products proposed are MANUFACTURED OR PRODUCED OUTSIDE THE U.S. and DO NOT

QTHERWISE QUALIFY {for the Domestic Products Procurement Act Preference:

TABLES 3 THROUGH 6 — ITEM BY ITEM CERTIFICATION (NOT ALL PRODUCTS PROPOSED FALL INTO PRIOR TWO
TABLES)
= For those line items for which a .S -manufactured of produced product is proposed, complete Table 3.
e For those line itens which are manufactured or produced outside the U.S. that de not qualify fior the Domestic Products Procurement Act
Preference, complete Table 4,
» For those ling items which are not manufactured or produced in the U.S., but for which there is a U.S, pade treaty, law, agreement, or
reguiation in complisnce with section 34.359 RSMo, complete Table 5.
* For those lin¢ items which are not manufactured or produced in the U.S., but for which there is only gne 1.8, Manufacturer of that product
or line of products, complete Table 6.

TABLE 3 — U.5.- F. 1 OR PRODUCED DUC igible for Preferc
» Ljst itam numbers of products progosed that are U.S.-manufactured or produced and therefore qualify for the Domestic Products Procurement
Act Preference.
+ List U.5. city and state where products proposed are manufactured or produced.
Ttem # U.5. City/State Where Manufactured/Produced Iterm # U.S. City/State Where Manufactored/Produced
TABLE 4 — FOREIGN-N C OR PRODUCED PRODUC Edigible for Preferen
» List item numbers of products proposed that are foreign manufactured or produced and do not otherwise qualify for the Domestic Products
Procurement Act Preference,

¢ List country where product proposed is manufactured or produced.

Tem # Country Where Manufactured/Praduced T ltem# Country Where Manufactured/Produced

!
T

{Exhibit continues on next page)

3
3
.
:
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EXHIBIT A, continued: DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 3 - FOREIGN-MANUFA JRE]
REGULATION A ligible {or ere

e List item numbers of products proposed that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference because a U_S. Trade Treaty, Law, Agreement, or Regulation applics.

Identify country where proposed foreign-made product is manufactored or produced.

Identify name of applicable U.S. Trade Treaty, Law, Agreement, ar Regulation that allows product 1o be brought into the U5, duty/tariff-free.
[dentify websiie URL for the U.S. Trade Treaty, Law, Agrecment, or Regulation.

NOTE: As an imported product, if an import tariff is applied to the item, it does not qualify for the preference. In addition, “Most Favored
Nation” status does ot allow epplication of the preference unless the product enters the U.S. duty/tariff-free.

« 4 4 %

Item #  Couatry Where Proposed Foreign-Made Productis | Name of Applicable U.S. Official Website URL for the U.S. Treaty,
Mapuinctared/Produced Trade Treaty, Law, Law, Agreement, or Regulation
Agreement, o Regulation

TABLE 6 — FORE] ANUEFA RE, R _PH ROE
PR OR LINE OF PARTICU bie for Preferen

» List item numbers of products proposed that ase foreign manufactured or produced but qualify for the Domestic Products Procurcment Act
Preference because only one US Manufactuper produces the product or line of a particular good.

Identify country where proposed forcign-made product is manufactured or produced.

Tdentify sole US manufacturer name,

Identify narte of scle US manufaciured productlineg of particular good.

Item # | Country Where Proposed Foreign-Made Product is Sole US Manufacturer Nare of Sole US Manufactured Product or
Manvfactured/Produced Name Line of Particular Good
1

The vendor is responaible for certifying the information provided on this exhibit is accurate by signing below:

I hereby certify that the information provided herein is true and correct, and complies with all provisions of sections 34.350 te 34,359, RSMo.
I understand that any miscepresentation herein constitutes the commission of a class A misdemeanor.

SIGNATURE (if submitting proposal electronically, scansied or typed signature is acceptable)

COMPANY NAME

MO 300-1102N {1-18)
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EXHIBITHB

PARTICIPATION COMMITMENT

Orpanization for the Blind/Sheltered Workshop Participation Commitment — If the vendor is committing to

participation by or if the vendor is a qualified organization for the blind/sheltered workshop, the vendor must provide
the required information in the table below for the organization proposed and must submit the completed exhibit with
the vendor's proposal.

Ovrganization Tor the Blind:Sheltered Workshop Cammitinent Table

iy o mpiatm s et venss e connmints Lot nse crhe st iosn al T crealer v S

AUt e dedhin il o contie o,

{The services performed or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide
a commeercially usefil function related to the delivery of the conractually-required service/product in a mannet that will
constifute an added value to the contract and shall be performedfprovided exclusive to the performance of the contract.)

Description of Products/Services to be Provided by Listed

Name of Organization for the Blind or Organization for the Blind/Sheltered Workshop
Sheltered Workshop Proposed The vendor should also include the paragraph number(s} from

the RFP which requires the service the organization for the
blind/sheitered workshop is proposed io perform.

1. Product/Service(s) proposed:
RFP Paragraph References:

2. Product/Service(s) proposed:
RFP Paragraph References:

e A ey
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E IT
DOCUMENTATION OF INTENT TO PARTICIPATE
If the vendor is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the

provision of the products/services required ia the RFP, the vendor must either provide a recently dated letter of intent,
signed and dated no earlier than the RFP issuance date, from each organization documenting the following

information, or complete and provide this Exhibit with the veador's proposal.

~ Cepy This Form For Each Organization Proposed ~

Vendor Name:

This Sectiomn To Be Completed by Participating Orsanisstion:
Fhis Sectiom To Be Completed by Participating Oresanizsn

By comipleting and signing this form, the undersigned hereby ronfirms the iutent of the named participeting organization to provide the productsfservices
identified herein for the vendor identified above.

Indicate appropriate business classification(s):

Organization Sheltered
for the Blind Workshop
Name of Organization:
(Name of Crganizaiion for the Blind or Sheltered Workshop)
Contact Name: Email:
Address: Phone #:
City: Fax #:
State/Zip: Certification #

{or attach copy of certification)

Certification Expiration Date:

Describe the products/services you (as the participating organization) have agreed to provide:

Authrized Sigpature:

Authorized Signature of Participating Organization Date (Dated no
{Organization for the Blind or Sheltered Workshop) earlier than the RFP
issuance date}
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EXHIBIT D

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Division of Purchasing (Purchasing) has a goal of
awarding three (3) percent of all contracts for the performance of any job or service to qualified service-disabled
veteran business enterprises (SDVEs).

STANDARDS:

The following standards shall be used by Purchasing in determining whether an individual, business, or organization
qualifies as an SDVE:

Doing business as a Missouri firm, corporation, or individual or maintaining a Missourd office or place of
business, not including an office of a registered agent;

Having not less than fifty-one percent (51%) of the business owned by ooe (1) or more service-disabled
veterans {SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the
stock of which is owned by one (1) or more SDVs. (An SDV is defined as any individual who is disabled as
certified by the appropriate federal agency responsible for the administeation of veterans' affairs.);

Having the management and daily business operations controlied by one (1) or more SDVs;

Having a copy of the SDV's award letter from the Depastiment of Veterans Affairs or a copy of the SDV’y
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the
SDV’s documentation certifying disability by the appropriate federal agency responsible for the administration
of veterans’® affairg; and

Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and
operation.

If a vendor meets the standards of a qualified SDVE as stated above and unless previously submitted within the past
five (5) years to Purchasing, the vendor must provide the following SDV documents to receive the Missouri SDVE
three (3) bonus point preference:

A copy of the SDV’s award leiter from the Department of Vetersns Affairs or a copy of the SDV’s discharge
paper (DD Form 214, Certificate of Release or Discharge from Active Duty),

A copy of the SDV’s documentation certifying disability by the appropriate federal agency responsibie for the
administration of veterans’ affairs, and

A completed copy of this exhibit.

(NOTE: The SDV’s award letter, the SDV's discharge paper, and the SD'V’s docurnentation certifying disability shall
be considered confidential pursuant to subsection 14 of section 610,021, RSMo.)

e g gt
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EXHIBIT D (coutinu
MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE
By signing below, I certify that 1 meet the definitions of a service-disabled veteran and a service-disabled veteran

business enterprise as defined in section 34.074, RSMo. I further certify that [ moet the standards of a qualifying
SDVE as listed herein pursuant to I CSR 40-1.050.

T ATAR EEA A e A T e Tl Ve S et= S

Service-Disabled Veteran’s Name Service-Disabled Veteran Business Enterprise Natme

(Please Print) '

Service-Disabled Veteran’s Signature Missouri Address of Service-Disabled Veteran
Business Enterprise

Phone Number Website Address

Date E-Mail Address

The SDVE vendor should check the appropriate statement below and, if applicable, provide the requested information.

{7 No, 1 have not previously submitted the SDV documents specified herein to Purchasing and therefore have
enclosed the SDV documents.

{3 Yes, I previously submitted the SDV documents specified herein within the past five (5} years to Purchasing,

Date SDV Documents were Submitted:

Previous Bid/Contract Number for Which the SDV Documents were Submitted:

(if applicahle and kaawn)

(NOTE: If the SDVE and SDV are listed on the Purchasing SDVE datzbase located at
http://content.ca.mo.gov/sites/default/files/sdvelisting.pdf , then the SDV documents have been submitted to
Purchasing within the past five [5] years. However, if it has been determined that an SDVE at any time no longer
meets the requirements stated above, Purchasing will remove the SDVE and associated SDV from the database.)

SDV’s Documents - Verification Completed By:

Buyer

e [ WA
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EXHIBIT E

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29
CFR Part 98 Section 98.510, Participants’ responsibilities. The regulations were published as Part VII of the May 26,

1988, Federal Register {pages 19160-19211).
{BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it
nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.

)] Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this
certification, such prospective participant shall attach an expianation to this proposal.

Company Name DUNS #

Authorized Representative’s Printed Name Authorized Representative’s Title

Authorized Representative’s Signature Date

""""""""""""""""""""""""""""""""" sttt

1. By signing and submitting this proposal, the prospective recipient of Fede: a assistanoe fmds is providing the certification as sef out balow.

2. The certfication in this dawse is a material representation of fact upon which refiance was placed when this lransaction was enlered inlo, if it is |ater
deiermme that the prospective recipient of Federal assistance funds kmowingly rendered an enunedus certfication, in addition to other ramedes avafiable
to the Federa! Gavemment, the Department of Labor (DOL} may pursue availablo remedies, inchuding suspeasion and/or debanment.

3. The prospective recipient of Federal assistance funds shall provide immediate written nofice to the person to which this proposal is submitted if at any ime
the prospective recipient of Federal assistance funds leams thal its certificalion was eronsous when submitted or has become erroneous by reason of
changed clreumstances.

4. The lems "coversd fransaction,’ ‘dehamed,’ ‘suspended,’ “ineligible,” "lower ter covered wansaction,’ 'participant’ “porson,” “primary covesed
transaction,” "principal,’ “proposal,* and “vohmtarily excluded,” ag used in this ciause, have the meanings set out in the Definilions and Coverage sections
of njes implamenting Executive Order 12549, You may comact the person to which this proposal is itted for assistance in oikaining a copy of thoss
regulalions.

5. The prospective recipient of Federal assistance funds agrees by subenitting this proposal that, should the proposed covered transatfion be entered into, #t
shall not knowingly enler into any lower ier covered transaction with 3 person who is debared, suspended, dectared ineligitie, or voluntarily excluded from
pariicipation in this covered ransaction, uniess authorized by the DOL.

6. The prospective recipient of Federal assistance hunds heithar agress by submitting this proposal that it will include: the dauss titled “Cariification Regarding
Debarment, Suspansion, [naligibility and Voluntary Exclusion - Lawer Ties Covered Transactions,” without modification, in alf iower tier covered iransactions
and in af solicitations fior fower tier covered transactions.

7. A parficipant in a covered transaction may rely upon a certification of 2 prospective participant in a lowar tier covered fransaclion that & is not debarted,
! , inefigitle, or woluntanily excleded from the covered transaction, unless i knows that the certification fs eroneous. A participant may decide the
method and frequem%hy which it determines (he eligibllity of Ua principals. Each participant may bt is not cequired to check the List of Parfies Excluded
from Procurement or Nonprocurerent Programs.

8. Nothing contalned in the foregoing shall be construed o require establishment of a system of records in order to render in good fakh the certification
required by this dause, The knowledge and information of a participant is not required 1o exceed that which is nomally possessed by a prudent person in
tha ordinary course of business dealings.

9, Except for transacfions authorzed under paragraph 5 of these instructions, i a panidpant in a covered wansaction knowingly enters Tnto a lower Yier
oovered {ransaction with a person who is suspanded, debamed, ineligible, or voluntary axcluded from participation in this transaction, in addition 1o ather
remedies available to the Federal Government, the DOL may pursue avsilable remedies, including suspension andior debarment.
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STATE OF MISSOURY
DIVISION OF PURCHASING
IE AND CONDITIONS -- UEST FOR PROPOS
TERMINOLOGY/DEFINITIONS

Whenever the following words ané cxpressiony appear in a Request for Proposal (RFP) document or any addendum deerelo, the definition or meaning
described below shall spply.

Agency andior Stnte Agepey meany the statwtory upit of state govemment in the State of Missouri for which the equipment, supplies, and/or services are
being purchased by the Division of Parchasing (Purchasieg). The agency is also responsible for payment.

Addendum means a written, official madification to an RFP.

Amendment means & written, official modiftcation to a contract.

Attgebment applies 10 all forms which are included with an RFF w incorporate any informetional data or requiremients refated to the performance
requtircments andior specifications.

Propogal Epd Date and Tjmg and similar expressions mean the exact deadfine required by the RFP for the receipt of sealed proposals.

¥endor means the supplier, vendor, person, or organization that responds to 2n RFP by submiliing a proposal with prices to provide the squipment, supplics,
andior services 45 required in the RFP document.

Byyer means the prcurement staff membes of Purchasing. The Contect Peyson s referenced berein is nsually the Buyer.

Contract means a legal and binding agreement between two oF thore competant partics, for & consideration or the procurement of equipment, supplies, and/or
services.

Contryerpr mesms a supplier, vendor, person, oc organization who is a successful vendor as a result of an RFP and who enters into a contract,

Exhibit epplies 10 forms which arc included with an REP for the vendor 1o complete and submit with the sealed proposal prior to the specified cod date end
tune.

Regquest fge Propesal (REF) means the solicitation document issued by Purchasing to potentiel vendors for the purchase of equipment, supplics, andior
seryvices as described in the document. The definition includes these Terms and Conditions as well ag all Pricing Pages, Txhibits, Attachments, and
Addendums thereto,

May meats thal 3 certain featuer, companent, or action is penmissible, but pot required.

. Mugt means (hel a certain feature, component, or action iy a mandatory condition.

Lm_d_qg_m applics to the form(s) on which the vendor must state the price(s) applicable for the equipment, supplics, and/or serviecs required in the REP.
The pricing pages must be completed and submitted by the vendor with the scaled proposal priat o the specified proposal end date and time.

o {Re S refers 10 the dody of laws enacted by the Legislature which govern the operations of all agencies of the State of
Missours. Chapier 34 of the statuies is the primary chapter govering the operatians of Purchasing.
Shyll has the same meaning as the word must,
Shoypld means that a certain feature, component and/or action is desirable but not mandatory.

APPLICABLE LAWS AND REGULATIONS

The contract shall be construed according to the laws of the State of Missouri. The contractor shall compty with all local, staie, and federal laws and
regulations related to the performance of the contract [o the extent that the same may be appliceble.

‘[0 1he extent that & provisian of the contract is contraty to the Constitution or laws of the State of Missoun or of the Urtited States, the provisions shall be void
and unenforeceble. However, the halance of the coniract shall remain in fosce between the parties unless werminated by consent of both the contractor and
Purchusing,

The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencics, as may be
required by iy or repulations.

The conteactor must timely file and pay all Missouri sales, withholding, wrpm and any other required Missouri tax returns and taxes, including interest and
addittons 1o ax,

The exclusive venue for any legal proceeding relating to or ansu:g out of the RFP or resulting contract shall be in the Circuit Court of Cole County, Missouri.
The contrector zball only employ personne} suthorized to work in the United Stawes in sccordance with applicable foderal and state lgws and Executive Order
{7-13 For work performed in the United States.

OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT

It shall be the vendor's responsibility o ask questions, vequest changes ot clarification, or otherwise advise Purchasing if any language, specifications of
requirernents of an RFP sppear 10 be ambigrous, contradictory, and/or arbiteary, or appear 1o inadvertently rostrict ar limit the requirements stated in the RFP
to a single sontcs, Any and all communication from vendors regardiag speci fications, requirements, competitive proposal process, ele., must be directed to the
buyer from Purchasing, unless the RFP specifically refers the vendor to another contaci. Such e-madl, fax, or phone communication should be received at least
tent calendar days prior i the official proposal end date.

Every attempt shall be made to cnsure that the vendor receives en adequate and prompt msponse. However, in order to maintain 4 fair and equitable
procurement process, all vendors will be advised, via the ssusnce of sn addendum 1w the RFP, of any relevant or pertinent information related (o the
pracurcment.  Therefore, vendors are advised thet unieas specified elsewhere m the RFP, any questions received less than ten calendar days prior to the RFP
end date may not be answered

Vendors arc cautioned that the only official position of the State of Missoun is that which is issued by Purchasing in the RFP or an addendum theretg. No
olher means of communication, whether oral or written, shail be constnued gy a formad or official response or statement.

Purchaging monitors all procurcment activities th detect any poasibility of deliberstr restradmt of competition, collusion among wendors, price-fixing by
vendors, or any other anticompetitive conduct by vendors which appears 10 violate state and federal antitrast baws, Any suspecied violation shail be refered 1o
the Missowi Attomey General's Office for appropriate sction.

The RFP is availsble for viewing and downloading on the MissourBUYS Stalzwide eProcurement System. Regastered vendors are electronically notified of
those proposal opportuaities that match the commadity codes for which the vendor regisiered in MissooriBUIYS, If 4 registered vendor's e-maj] address is
incorrect, the vendor must update 1he e-mail address themselves on the siete’s MissouriBUYS Siatewide eProcurement System at hitgs Amissouribuys o gowd

Purchasing reserves the right to officially amend or cancel an RFF after éssuance. 1 shall be the sole respunsibitity of the vendor o manitor the MissouriBUYS
Statewide eProcuremment Sysiem t0 obtain a copy of the addenduenis]. Registered vendars who received e.mail noification of the proposal opporiunity when
the REP was established and registered vendors who have tesponded ta the RFP om-line ptior 1o 2n addendum being issued shouid receive e-mail notification of
the addendum(s). Registered vendors who received ¢-mail natification of the proposal oppernmity when the RFF was established aud registered vendors who

e T



LY R S N S rr—

3
3
5
i
k]

e R e L AP LI

T Aol TR

e unartetor e e tma

RFP No.: RFPC30034901700212 Page 32

Tp

have responded to the proposal on-Line prior io a canceltation being issued shoold receive c-mail notification of a cancellation issued prior 1o the exact end date
and time specified in the RFP.

PREPARATION OF PROPOSALS

Vendors minst examine the entire RFP carefully, Fajlure I do so shall be at the vendor's risk.

Unless otherwise specifically stated in the RFP, alf specifications and requirements constitute minimum sequirements. All proposals must mee! or tioted the
stated specifications and requirements,

Undess otharwise specifically stated in the RFF, any manufacturer names, trade names, ivand nwmes, information andfor catalog numbers listed in o
specification and/or mquirement ae for informational purposes only and are not intended 1o Limit competition. The vendor may offer any brand which mecty
or exgeeds the specification for any item, but most state the mapufacturer’s rame and model number for any such brands in the proposal. [n addition, the
vendor shall explain, in detail, (1) the reasons why the propesed equivajent meets or exceeds the specifications and/or requirements and (2) why the proposed
equivalent shauld mot be considered an excepton thereto.  Proposals which do not comply with the requirements and speciiications arc subject to rgjection
without clarification.

Proposals lacking anvy indivation of itent to offer an alteruate brand or te take an cxception shall be received and considered in comnplete oomplisnce with the
specifications and requireents as lisied inthe RFP.

In the event that the vendar is an agency of state govemment or other such political subdivision which ix probibAed by faw or count decision from complying
with certain provisions of an RFP, such a vendor may submit a proposal which cantains a list of statutory Limitations end identification of thase probibitive
clauses, The vendor should inchude & complete list of statutory references and citations for each provision of the RFP, which is affected by this paragraph. The
stahtory Limitations and peohibitive clanses mxy (1) be requested to be clarified in writing by Purchesing or (2) be eccepted without further clarification if the
statutory limitations and prohibitive clauses are deemed acceptable by Purchasing. [ Purchasing determines clarification of the stamtory limitations sad
prohibitive clauses is necessary, the clarification wiil be conducted in arder to 2gree io langusge thet reflects the mtent and compliance of such law snd/or court
order and the RFP.

All equipment and supplies offered in & proposal must be new, of cunrent production, and svailable for marketing by the manufacturer unless the RFP clealy
specifies 1hat used, reconditioned, or remanufactured equipment and sypplies mey be offered.

Prices shall include all packing, hemdiing and shipping charges FOR destination, freigit prepaid and allowed unless otherwisc specified in the RFP.

Proposals, including all prices therein, shall remain valid for 90 days from proposal opeoing of Best wnd Final Offer (BAFO) aubmission unless otherwise
indicated. If the proposal is accepted, the entive proposal, including all prices, shall be firm for the specified contract period.

Any foreign vendor not having an Emplayer Ideatification Number assigned by the United States Internal Revenue Service (IRS) must submit a completed IRS
Form W.8 prior te or with the submission of their proposal in order (o be considered for award.

SUBMISSION OF FPROPOSALS

Registered vendors may submit proposaly electronicalty thmugh te MissouriBUYS Statewide eProcurement System at hitps:/missouribuys, mo.gov/ ur by
delivery of a hard copy to the Puschasing office. Vendors that have not registercd on the MissouriBUYS Stalewide ¢Procurement System may submait
propasals hard copy delivered to the Purchasing office. Delivered proposals must be sciled in an envelope or container, and received in the Purchasing office
locuted ot 301 West High St, Rm 630 in Jefferson City, MO no fater than the exact ¢nd date and time specified in the RFP. Al proposals must (1) be submitted
by a duly authorized representative of the vendor’s organization, (2} containt all information required by the RFP, and (3) be priced a5 requited. Hexd copy
proposals may be mailed to the Purchasing post office box address. However, it shall be the resporsibility of the vendor to ensure their proposal is in the
Pucchasing office (address listed above) no tater tham the exact end dite and time specified in the RFP.

The sealed envelope of containes containing a peoposal shoudd be clearly marked on the ocutside with (1) the official RFP numbey and (2) the official end date
and time, Different proposals shoudd not be placed in the same envelope, although copies of the same proposal maey be placed in the same envelope.

A proposal subtmitied electronically by a repistered vendor may be modified on-line prior to the official end daie and titne. A proposal which hias been
delivered 1o the Purchasing office may be modified hy signed, vaitten notice which bas been received by Purchasing prior to the official end date and time
specified. A propusal may also be modified in person by the vendor or its authorized representative, provided proper identification is presented before the
official end date and time. Telephone o telegraphic requests to modify & proposal shall not be horored.

. A propesal submiticd electronically by a registered vendod may be retracted on-fing prior to the offictal ¢nd daic apd time. A proposal which has been

delivered to the Purchasing may only be withdrawn by a sigoed, written document on company [etterbead transmitted via mail, e-mail, or facsimite which has
been received by Purchasmg priof to the official end amd time specificd. A proposal may elso be withdrawn in person by the vendor or its sthorized
represtmative, provided proper identification is presenttd before the official end daie¢ and ime. Telephone or telegraphic requests to withdraow a proposal shall
nol be hosored,

A proposal may alse be withdrawn afier the proposal opening through submission of a writien request by an authorized representative of the vendor.
Justification of withdrswal detision may inctude a significant ervor or exposiie of proposal infortaation that may cause isrepabie harm to the vendor.

When submitting & proposel electronically, the registered vendor indicates acceptance of all RFP requirements, torms and conditions by clicking on the
"Accept” button om the Overview tab. Vendors delivering a hard copy proposal to Purchusimg must sign and retomn the REP covet page or, if applicable, the
cover page of the Jast addendom thereto in order to constitute acceptance by the vendor of a!l RFP requircments, terms and conditions, Failure 1o do 50 may
result in rejection of the propasat ualess the vendor's falt cumpliance with those docunnents iy indicated clsewhere within the vendor's response.

Faxed proposals shall not be accepled. However, faxed and e-mail no-bid notifications shall be accepted.

PROPOSAL OPENING

Proposa) openings are public on the end date and at the apening time specified on the RFF document.  Only the names of the respondents shsll be read at dhe
proposal opening. Al vendors may view the same proposal response information on the MissounBUYS Seuewide eProcurcment System.  The contents of the
responses shall not be disclosed at Oiis time.

. Proposals which are not received in the Purchasing office prior to the official end date and sime shall be considered late, regardless of the degres of Yateness,

and normally will not be opened.  Late proposals iy only be apened under sximordinary circumstances in accordance with [ CSR 40-1,050.

PREFERENCES

{n the evaluation of proposals, preferences shall be applied in accordance with chapier 34, RSMo, other applicahle Missouri stanges, and applicable Executive
Orders. Contractors shoutd apply the same peeferences in selecting subcontraciors.

By virtue of statutory authority, a preference will be given to matetials, peoducts, supplict, provisions and all other articles produced, manufactured, mined,
processed of grown within the State of Missouri and ta all fiems, coporations or individuais doing business as Missouri firms, cerporations of individvals.
Such preference shall be given when quality is equal or better and delivered price is the same or Tess.

In accordance with Executive Qrder 05-30, conwractors are encourtged 10 vtilize cenified minonyry and women-owned businesses in selecting subcontraciors,
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EVALUATION/AWARD

Any clerical error, apparent on its face, may be corrected by the buyer before contract award, Upon discovering an apparent clerical eqror, the buyer shail
contact the vendor and request clarification of the intended proposel. The camrection shall be lncotporated in the notice of award. Examples of apparent
clericed errurs are: 1) misplacement of a decimal point; and 2) obvious mistake in designation of unit.

Auny pricing information submitied by & vendor shatl be subject to evaluation if deemed by Purchasing to be in the best mierest of the State of Missouri.

The vendar is encouraged to propose price disconnts for prompt payment o propose other price discounts thal would benefit the State of Missouri, However,
unless ptherwise specified in the RFP, pricing shall be evaluated at the maximn potential fimancial liabdity to the State of Missouri.

Awverds shall be made 1o the vendor whose proposal {1) complies with alt mandatocy specifications and requirements of the RFP and (2) is the iowest and best
proposal, considesing price, responsibility of the vendor, and all other evalvation criteria specified in the RFF and any subsequent negotistions and (3) complies
with chapter 34, RSMo, other applicabie Missouri statutes, ang alj applicable Executive Orders,

In the evert all vendors Fail to meet the same mandatory requircinent in &n RFP, Purchasing reserves the eight, af its sole discretion, to waive that requircment
for ell vendors and to procecd with the evaluation. Tn addiion, Purchaing reserves the right 10 waive any mingt isregularity or techmcality found in any
individual proposal.

Purchasing rwserves the right to reject any snd all proposals.

When evaluating a proposal, the State of Missouns rescrves the ght to consider relevant informarion and fact, whether gained from 8 proposal, fron a vendor,
from vendos's ceferenees, or from any other source.

Any information submitted with the proposal, regardiess of the format or placement of such information, may be considerzd in meaking decisions refated to the
responsiveness and merit of a propogal and the award of a contracL

MNegotiations may be conducted with those vendors who submit potentielly acceptable proposals.  Proposal revisions may be permitied foe the purpose of
obtaining best and finat offers. [n conducting aegotistions, there shall be no disclosuse of any information submitted by competing vendors.

Any awsrd of a contract shall be made by notification froat Purchasing to the successful vendor. Purchasing reserves the right o make gwerds by item, group
of items, or an all or none basis, The grouping of items awarded shall be determined by Purchasing based upon factors such as itern similarity, location,
administrative efficiency, of other considerations in the best imerzst of the State of Missotri.

Pursuar to section 610.021, RSMo, proposals and related documents shall not be availshle for public review untit after & contract is executed or all propasals
ae rejected,

Purchasing posts &l preposal results on the MissounBUYS Siatewide eProcurement System for all vendors to view for & reasanable period after peoposal
award and maintaint images of a1l proposal fike material for review. Vendors who inclide an e-mail address with their propasal will be notified of the awsrd
resuits vik e-nail,

. Purchasing reserves the right to request clarification of any portion of the vendor’s response in order to verify the intent of the vendor. The vendor is

canioned, however, thal #s response may be subject to aceeptance or rejection without further clarification.
Any propoasl award protest most be reccived within ten (10) business days aftes the dese of award in sccordence with the requirements of § CSR 40-1.050 ().
The final descrmination of comtract(s) award shait be made by Purchasing.

CONTRACT/PURCHASE ORDER

By submitting & propasal, the vendor egrees ta firmish any and all equipment, supplics and/or services specified in the REF, at the prices quoted, punwant to ald
requirements and specifications comzined therein. i

A binding contract shall consist of: (1) the RFP, addendums thereto, and any Best and Finat Offer (BAFQ) requesi(s) with RFP changes/additions, (2) the
contractor's propasal including any contractor BAFQ responseds), (3) clarification of the propasal, if any, and (4) Purchasimg's acceptance of the proposal by
“aoticc of award” or by "purchase order.” All Exhibits and Attachments included in the RFP shal! be incorpgrated into the contract by mference.

A notice of award isshed by the State of Missouri does not coustitute an authorization for shipment of equipment or supplies or a directive to proceed with
services. Before providiog cquipmen, supplies aodior services for the State of Missouri, the confractor must receive a propexly suthorized purchase order or
other form of authorization given to the contractoe at the discretion of the state agency.

The conmact capresses the complete agreement of the parties and performance shall be governed solely by the specifications and requirements contained
thercin.  Any change to the comiract, whether by modification and/or supplementation, must be accomplished by a formal contract aroendment signed and
approved by and between the duly authorized representative of the contractor and Purchasing or by a modified purchase order prioy to the effective dae of such
modification, The contractor expressly and xplicitly understands and agrees that ao other method and/ee no dther document, including correspondence, acts,
and oral communications by or from any person, shadl be used or constrred 45 an amendment or modification 1o the contrast.

10. INVOICING AND PAYMENT

The State of Missoun does not pay siste or federal 1axes unfess otherwise required under law or regulation

The stalewide financial mamagement system has been designed to copture cerlain reccipt and payment information. For eech purchase order received, an
invoice must be subMitted thas refetences the purchase order number and smust be itemized in accordance with iterns listed on the purchase order. Failure to
comply with this requiremient may delay processing of invoices for peyment.

The contractor shall not trnsfer any interest in the contract, whether by assignment or otherwise, without the prior writien consent of Purchasing.

Baymeat for all equipment, supplics, and’or services requined herein shall be made in arears unless odherwise indicated in the RFP,

The State of Missouri assumes ne oblipation for equipment, supplies, and/or services shipped or provided i excess of the quantity oedered.  Ary unauthorized
quantity is subject to the state’s rejection and shall be returned at the contractor's expense.

All invoices for equipment, supplies, and/or services purchased by the Statc of Misseuri shall be subject to late payment charges as provided in section 34,055,
RSMo.

The State of Missouri reserves the tight to purchase goods and services using the state purchasing card.

il. DELIVERY

Time 13 of the essence, Deliveries of equipment, supplics, and/or services must be made no Jater than the time stated in the contract or within a rcasonable
period of time, if 3 specific time is not stated.

12. INSPECTION AND ACCEPTANCE

a

No equipment, supplicz, and/or services received by an pgency of the state pursuant 1o a contract shall be deemed accepted uniil the agency has had reasonable
opportunity to inspect said equinment, supplics, and/or services.
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b. Al equipment, supplics, snd/or services which do mot comply with the specifications and/or requirements or which are otherwise unacceptable or defective
may be rejected, In addition, all equipment, supplies, and/or services which are discovered 1o be defective or which du not conform to any warranty of the
conttactor upen inspection (of ut aay {ater time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejecwd.

c. The Staic of Missouri reserves the right to return any such rejected shipment at the contractor's expense for full credit or replecernent and to specify &
reasonable date by which replacements must be received,

d. The State of Missouri's night to reject any unscceptable equipment, supplies, amdfor services shall aot exclude any other legal, tquitable of contractual remedics
the state may have,

£3. WARRANTY

a4 The contractor expredsly warranis that all equipment, supplies, and’or scrvices provided shall: (1) conform to each and every specification, drawing, samiple or
other deseription which was fumnished to or adopted by Purchasing, (2} be fit and sufficient for the purposa cxpressed in the RFP, (3) be merchantable, (43 be of
good materials and workmanship, wnd (5) be free from defect.

b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of of payment for said equipment, supplies,
aulior services,

14. CONFLICT OF INTEREST

1. Flected or appointed offjcials or employecs of the State of Missouri or sny political subdivision thereof, serving in an executive or admindsirative capacity,
nuist cornply with sections 105 452 and 105.454, RSMo, regarding conflict of interest.

b. The contractor hereby covenants that at the time of the submission of the proposal the contractor has no other comractual relationships which veoudd create any
sctusl or pereeived conflict of interest. The condractor further agrees that during the term of the conract neither the comtractor nor any of jts cmployees shall
aoquive any okher contractual relationships which create such a conflict.

15. REMEDIES AND RIGHTS

8. No provision In the conract shall be construed, expressty ar implicd, a5 & waiver by the State of Missouri of any existing or future right and/or remedy
available by law in the evens of any claim by the Suate of Missouni of the contractor's defautt or hreach of conimact.

b The contractor agrecs and understands that the contract shall constitute an assignment by the coutractar to the State of Missouri of all rights, title and intexeat in
&nd 10 alii canses of action that the contracior may have under the antitust laws of the United Statey or the State of Missouri for which causes of action have
accrucd or will accrae as the result of or in relatiom W the particular equipment, supplics, and/or services purchased or procured bry the condractor in the
Filfillmaent of the contract with the State of Missourl

16. CANCELLATION OF CONTRACT

2. Inthe event of material breach of the conttactual obligations by the cortractor, Purchasing May canced the contract A\ it sole discrolion, Purchasing mey give
the comtractor s opportunity to cure the breach or {o explain how the beeach will be cured. The actual qwre must be completed within no more thaa 1
working days from notification, or at & minimuna the contractor must provide Purchasing within 10 working days from notification a wrilten pian detailing how
the comtractor intends to cue the breach.

b. If the contractor fails to cure the breach or if circumsiances demand immediate action, Purchasing will issue a notice of cancellation (eaninating the contsact
immedigtely. IFit is determined Purchasing improperly cancelled the contract, such cancellation shall b deemed 4 termination for convenience in accordance
with the contract.

¢. If Purchasmg cancels the contract for breach, Purchasing reserves the right to obtain the aquipment, supplics, and/or sexvices to be provided pursuam 1o the
contract from other sources and upon sech terms and in such maimer as Purchasing deems appropriate and charge the contractor for any additional costs
incurred therety.

d. The contractor understands and agrees that funds required to find the contvact must be spopeinted by the Genersl Assembly of the State of Missouri for each
fiscal year included within the contract period. The contract shafl nok be binding upon the siate fur any period in which funds have not been appsopriated, and
the staie shall not be liable for anmy costs associsted with termination cansed by fack of appropriations.

17, COMMUNICATIONS AND NOTICES

Any notice to the vendor/contractor shall be deemed sufficiend when deposited in the United Staies mail postage prepaid, transmitted by facsimile, transmitted
by c-tnail or hand-carried and presented to an awhorized employes of the vendot/comtractor,

18. BANKRUPTCY OR INSOLVENCY

a.  Upon filing for eey bankroptey of insolvency procecding by or against the contractor, whether voluntary or involuntary, or upon the appointment of a receiver,
trustee, of assignee for the benefit of crediiors, ibe contractor must oaatify Purchasing immediately.
b. Upon deaming of any such actions, Purchasimg reserves the right, 81 its sole discretion, to either cance| the curltrwt ot affirm the contract and hald the

contmctor responsible for damages.
19. INVENTIONS, PATENTS AND COPYRIGHTS

The contractoe shall defend, protect, and hold barmless the State of Missouct, its offivers, agents, and employees against slf suits of law or in equity resulting
from patent and copyright infringemens concerning the contrastors performance or products produced under the tenms of the contract.

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

in copnection with the furmishing of equipment, supplies, andfor services under the contract, the contractor and afl subcontractors shall agree not te
discriminate against recipients of services or employecs or applicants for employment on the basis of race, color, religion, rational origin, sex, age, disability,
or veleran status unless otherwise provided by law, If the contractar or subcontractor employs at least 50 persons, they shall have and mainrain an affirmative
action program which shall inchude;
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A A writien policy statement commilting the organization to affirmaiive action and assigning management reaponsibilities and procedures for evalvation and

b.
c.

d.
e

dissemination;

The idestification of & person designated to handle affirmative action,

The establishment of non-discriminstory selection standards, objective measures to analyze mcrvitment, 2 upward mobility system, 2 wige and salary
structure, apd standards applicable fo layoft, recall, discharpe, demotion, and disciptine;

The exclusion of discrimination from all collective bargaining sgreemments; and

Performance of an intemal audit of the reporting system 0 monitor execution and to provide for fiture planding.

If discrimination by a contractor is found to exist, Purchasing shall take appropriste enforcement action which may include, but not necessarily be jimited to,
cancellation of the contracy, sospension, o debamment by Purchasing unti} comrective action by the contractor is made and ensured, mnd referral 1o the Attomey
General's Office, whichever enforcoment action may be deemed most appropriate.

21, AMERICANS WITH DISABILITIES ACT

In connection with the fumishing of cquipment, suppiies, and/or servives under the coniract, the contractor and all subcontractors thall comply with all
applicable requiremens and provisions of the Americans with Disabilitics Act {ADA).

22. FILING AND PAYMENT OF TAXES

The comumissioner of administration and other agencies to which the state purchasing taw applies shall aot contract for goods o services with a vendor if the
vendor or e affiliate of the vendor makes saies & retail of tangible personal property or for the purpose of storage, use, or consumption in this stete byt fails w0
colizct and properly pay the tog 28 provided in chepter 144, RSMo. For the purposes of this section, "affiliatc of the vendor® shall meen arry person ar entity
that is controlled by or is under common comirol with the vendor, whether through stock ownership or otherwise, Therefore the vendor's failgee to majntain
compliance with chapter 144, RSMo, may climinate their proposal from consideration for award.

23, TITLES

Titles of paragraphs used herein are for the purpose of facilitahing refirence only and shall not be construed to infier a contractual construction of Ianguage,

Revised 19-19-15
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