STATE OF MISSOURI
MISSOURI DEPARTMENT OF CORRECTIONS
CONTRACT AMENDMENT

Diana Fredrick, CPPB

Procurement Officer Il
Diana.fredrick@doc.mo.gov
573-526-0591

(573) 522-1562 (Fax)
FMU/PURCHASING SECTION

P.O. BOX 236

JEFFERSON CITY, MISSOURI 65102

DATE VENDOR IDENTIFICATION CONTRACT CONTRACT DESCRIPTION
NUMBER
August 7, 2018 | Attn: Joe Bauer, Account Manager Shoe Care Products
- Keefe Group LLC, d/b/a Keefe Supply | Amendment 1 | for Resale in Offender Canteens
| Company ER234R8136A Various Locations

10880 Linpage PI
St. Louis, MO 63132

CONTRACT ER234R8136A IS HEREBY AMENDED AS FOLLOWS:

Pursuant to paragraph 9.d. of the terms and conditions on page 35, effective immediately,
) award of contract ER234R8136A is hereby rescinded as it was discovered that the bidder did
not comply with the mandatory specification for line item 5.

Return of this amendment by the contractor is not required.

sesrmaREAREsRAR AR AR TR
.......................... .

THIS AMENDMENT IS ACCEPTED BY THE MISSOURI DEPARTMENT OF CORRECTIONS AS FOLLOWS: In
its entirety.

Q;jm PJQM g-A- 1§

n D. Pulliam,Chief Financial Officer, Division of Human Services Date




INVITATION FOR BID
IFB931CR18136

Shoe Care Products
For Resale in Offender Canteens

FOR
Department of Corrections
Missouri Department of Corrections Various Locations
Fiscal Management Unit .
- . Contract Period:
Purchasing Section August 15, 2018 through August 14, 2019
2729 Plaza Drive, P.O. Box 236
Jefferson City, MO 65102 Date of Issue: June 28, 2018
Page 1 of 41
Buyer of Record: Bids Must Be Received No Later Than:
Diana Fredrick, CPPB
Procurement Officer II
Telephone: (573) 526-0591 2:00 p.m., Thursday, July 19, 2018

diana.fredrick .Mo.qov

Bids may be submitted electronically through MissouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be
SEALED and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO
65109, or P.O. Box 236, Jefferson City, Missouri 65102. The vendor shouid clearly identify the IFB number on the lower right or
left-handed corner of the container in which the bid is submitted to the Department. This number is essential for identification
pUrposes.

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and
further agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a
binding contract, as defined herein, shall exist. The authorized signer of this document certifies that the contractor {named
below} and each of its principals are not suspended or debarred by the federal government.

Company Name: \/\\-(_{j- d 6?/0'0 ! /Aho\ K f-&( S UPPL{/ Cd .

Mailing Address: /0‘8‘3@ (A P4 p".

City, State, Zip: Sk, bee s ;, Mo (3%

Telephone: LY~ U - 2907 Fax: _ 31V QG - 2@&'/
MissouriBUYS SYSTEM ID# [0295°%

Email: jb‘-u{ - & hﬁf-riﬂ(r‘dup L LOM

Authorized Signer’s Printed Name and Title: 3@'(_ gﬂu'tf' - Lorr’ (o f’\-% W)&u/‘! a—j‘( '

Py / ~ _
Authorized Signature///%‘%‘\/ Bid Date: 7 (ﬁ - /5/

NOTICE OF AWARD: This bid is accepted by the Missouri Department of Corrections as follows:
LINE 17ep g

/;?J Q \ Contract No. FR234R8136,
o WA~ \m -1.27F ld’
Susan D. Pulliam, Chief Financial Officer, Division of Human Services Date

The original cover page, including addendums, should be signed and returned with the bid.
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Instructions for Submitting a Solicitation
Response

The Missour: Department of Corroclions s now posting all of its bid solicifation documents on the new
MissouriBUIYS Bid Roard {htips/fwww missouribuys, mogsovl, MissouriBLIYS is the State of Missoun’s web-
based statewide eProcurement systerm, which 73 powerad by WebProcure. through our pariner, Perfect Commerce,

Vendors now have the optien of submitting thele soliviiation response either s an elestronic response or 2s ¢ hard
copy response. As a means (o save vendors the expense of submilting 2 hard copy response and 10 provide
vendors both the ease and the timeliness of responding from a computer, vendors are encouraged 1o submit an
clectronic response, Both methods of submission are 2xplained briefly below and in more detail & the siep-by-
step instructions provided at
Litips Y/ missouribuys, mo povisites/missouribuss/files/ tow_To Ruspond To A Solicitation.pd! {Fhis document
is 2ise on the Bid Board referenced above )

Notice: The veodor is solely responsible for ensuring tmely submission of their solicitation response, whether
submifting an ealing response or a hard copy response. Failure (o altow adeguate time prior e the saliciation ond
date 10 complete and submit a response to a solicitation, particularly in the eveat technical support assistance s
raguited. places the vendor and s response at risi of nat being aceepted on time,

» ELECTRONIC RESPONSES: To respond slectromoatly 10 2 solicitation. the vendor mus? firsg repister
with MissouriBUYS by geing o the MissaurtBUYS Home Page Chitps/missoyribuyy mo.sov)y, chicking
the ~Register” bulion at the top of the page, and complefing the Vendor Repisiration. Once registered the
vender should tog buck into MissouriBUYS and edit their profile by selecting the organizational
sentact{ed that should receive an aumlomated condirmatiaon of the vendee’s eleciroanic bid resporses
suceessiully submitted 1o the state

To respond electronically to 2 solicitation, the vendor must login W MissounBLIYS, focate the desirgd
solicitation on the Bid Board, and, &t o minimum, the vendor must read and accept the Original
Sofvilation Documents and complete pricing and any other identified reguirements. [n addition, the
vesdor should download and save afl of the Ortginal Solicitation Documents on their computer so thas
they can prepare thelr response to these documenis. Vendars shoutd uplead their completed response 1o
these dowricaded documents (including exbibits, forms, and other informalion conceming the
solicHation) as an attachrment o the elecronic solictation response, Step-by-step instructions for how a
rugistered vendor responds to a solicitalion ¢lectranieally arg available on the MissourtBBUY S system at:
hitps:/missouribuys mo.gov/sites/missoyribuys/flles/How Tu Bespond To A Salicitation.pdf.

o Vendors are encouraged o submil their entire hid elecironieally; however in lieu of aftaching
exhibits, forms, pricing, efc. o e ekgtronic solicitelion response, a vendor may submit the
exhibits, Fwms, pricing, o, through mail or cowrier service. However, any such submrssion must
be received prior e the solicitation’s specified end date and time, Be sure o include the
sotiviwtion/opporiinity {OP} suember, company rame. and a contect name on any hard ¢opy
sedicitation response documents submitled through mat! or courier service,

¢ e the event a registered vendor glecironically submits 2 solichiation rasponse and aiso mails hard
copy docurments that are not identical, the vendor shaudd explaia which response i valig for the
Department's consideration. Io the absence of sweh explanation, tiwe Department reserves the right
o evaluate and award the response, which serves its best interest,

Addendum Docurpent: 11 an addendum document is subsedquently issued. please follow these steps 1o
accept the addendum documentis),
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Fredrick, Diana

From: Bauer, Joseph <jbhauer@keefegroup.com:>
Sent: fonday, July 23, 2018 10:02 AM

To: Fredrick, Diana

Subject: RE: IFB931CR18136 - Shoe Care Products

Yes, it is. Sorry.

From: Fredrick, Diana [mailto:Diana.Fredrick@doc.mo.gov]
Sent: Monday, July 23, 2018 9:56 AM

To: Bauer, joseph <jbauer@keefegroup.com>

Subject: RE: IFB931CR18136 - Shoe Care Products

Thank you Joe. The picture of the hlack palish shows it is 2.4 ounces and not 2.5 ounces as indicated in the bid. Is the
picture of the black polish what you have bid?

Diana Fredrick, CPPB

Procurement Officer |l

iissoun Department of Corrections, Central Oflice

Fiscal Management Unit, Purchasing

Phone: 573-526-0591

Fax - 573-522-1562

My office hours are from 8:30 AM to 1:00 PM and 1:30 PM to 5:00 PM

For Bidding Opportunities, please click here: bttp://doc.mo.qov/DHS/Contracts.php

From: Bauer, Joseph <jbauer@keefegroup.com>
Sent: Monday, July 23, 2018 9:35 AM

To: Fredrick, Diana <Diana.Fredrick@doc.mo.gov>
Subject: RE: IFB931CR18136 - Shoe Care Products

HI Diana,
Please see attached photos. Thank you!

loe

Frem: Fredrick, Diana [mailto:Diana.Fredrick@doc.mo.gov]
Sent: Friday, July 20, 2018 3:24 PM

To: Bauer, loseph <bauer@keefegroup.com>

Subject: iIFB931CR18136 - Shoe Care Products
Importance: High

loe,

Thank you for your bid submission under the above subject IFB. Pursuant to paragraph 4.1.3 of the IFB, please send me
a picture of the item label for line items 4 and 5. If you prefer to send a sample of each, that is fine as well. Please send
either/or to me within 5 business days so | may continue with the evaluation of your bid.




Thank youl

Liana Fregrick, CPPB

Procurement Officer 1l

Missouri Department of Carrections, Central Office

Fiscal Management Unit, Purchasing

FPhone: 573-526-0591

Fax - 573-522-1562

My office hours are from 8:30 AM to 1:00 PM and 1:30 PM to 5:00 PM

For Bidding Opportunities, please click here: http://doc.mo.qgov/DHS/Contracts.php




Fredrick, Diana

From: Fredrick. Diana

Sent: Friday, July 20, 2018 3 24 PM

To: ‘Joseph Bauer'

Subiject: iFBS31CR 18136 - Shoe Care Products
Importance: High

Joe,

Thank you for your bid submission under the above subject IFB. Pursuant to paragraph 4.1.3 of the IFB, please send me
a picture of the item label for line items 4 and 5. If you prefer to send a sampie of each, that is fine as well. Please send
either/or to me within 5 business days so | may continue with the evaluation of your hid.

Thank youl

Diana Fredrick, CPPB

Procurement Officer Il

Missouri Department of Corrections, Central Office

Fiscal Management Unit, Purchasing

Phone: 573-526-0591

Fax - 573-522-1562

My office hours are from 8:30 AM to 1:.00 PM and 1:30 PM to 5:00 PM

For Bidding Opportunities, please click here: bttp:/fdoc.mo.gov/iDHS/Contracts.php
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EXHIBIT A
Pricing Page

The vendor must state only one firm fixed price delivered FOB Destination Prepaid and Allowed 1o all
institutions listed on Attachment 1 for each line itern it is bidding. [f bidding multiple brands lor any line item, it
is requested vendors make a copy of EXHIBIT A, Pricing Page to use {or each alternate bid and clearly mark the
pages “Alternate Bid #1, Alternate Bid #2”. ctc. Prices quoted shall be considered firm and fixed throughout the
contract period.

LINE | MANDATORY SPECIFICATIONS | ESTIMATED FIRM, FIXED UNIT PRICE.
QUANTITY
1 l:lePbC Codfe: 33112000 31 cases Firm Fixed Case Price: § S Llﬁ/
Shoe dccessaries (based on {44
items per case) Case Count: / ;l
Shoe Insoles {Pairs per Casc)
Odor and Moisture Absorbing _— )
One Size Fits All Brand Bid: é—uara( J-nalv,ﬂ-(‘--cj
Trim to Fit Shoe Size
Individually Packaged in Pairs Vendor liem #: C;ZOG;B'E{
2 UNSPSC Code: 53112002 _ Firm Fixed Case Price: § Q CI\[’/
Shoe Laces 481 cases o
(based on 3 items | Case Count: 3
Shoe Laces, Black per vase) i Pairs per Case)
54 Flat or Tubular ) . l/ N .
Individually Packaged in Pairs Brand Bid: Vs
Vendor Item #: 0003383
3 UNSPSC Code: 53112002 e - )
Shoe Laces 473 cases Mirm Fixed Case Price: § :2 ? 17/
{based on 3 items | Case Count: ')
Shoe Laces, White per case} (Puirs per Case)
54 Flat or Tubular . P .
Individually Packaged in Pairs Brand Bid: l LS
Vendor ltemn #: 00 335 -
4 UNSPSC Cade: 47131809 . . ] "
Shoe Cleaning ar Polishing Products 17 cases Firm Fixed Case Price: § l—} 10
{based on 12 itemy | Case Count: 47
Liquid Shoe Polish, Black per case) { Botles per Case)
2-3 Plastic Bottle with Applicat
ounce Plastic Bottle with Applicator Ounces per Bottle: 0’2 S’
R
Brand Bid: _ 1/\ w
Vendor ltem #: QOL/{'ﬂ ¢

EXHIBIT A, Pricing Page continued on next page
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FXHIBIT A, Pricing Paoe (Continued)

| LINE | MANDATORY SPECIFICATIONS | ESTIMATED FIRM, FIXED UNIT FRICE
ITEM ANNUAL
QUANTITY
& UNSPSC Code: 47131309 e cpoe @ M YO
Shoe Cleaning or Pollshing Products 132 eases Virm Fixed Case Price: § ;\ S
(bused on 12 items | Case Countr P o
Ligquid Shoe Polish, White per cases {Rattles per Uasel
2-3 gunce Plastic Bottle with Applicater
e e Hh e Ounees per Baotile: m_‘fﬂ 27,

Brand 8id; Ki»dv )
Yeandor rem 4: WJ m

RENEWAL OPTION: The vendor must indicate helow the maximum sHiowable percentage of price increase
applivable to the renewal option perinds, i1 a percentage 15 net quoted (e, fed blank), the Departmeny shall have
the right 1o exgcute the renewal option at the same price(s) Guoted for the origiiad contract petiod. Staterments
such a8 “percentage of the then-current price™ or “conswmner price index” are NOT ACCEPTARLL.

All increazes shall be caleulated against the ORIGINAL conteart price, NOT apainst the previous year's price. A
CIMULATIVE CALCULATION SHALL NOY BE UTHILIZED.

The percentage indicated heiow shall Be used in the cost evaluation o determine the maximum firancial liability
to the Deepartmient,

H
LINE | MANDATORY SPECIFICATIONs | TWTM UNIT FIRM, FIXED
ITEM PERCENTAQGE
INSPSC Code: 83112080
6 Shov Accessaries I Each
%
1 Henewal Period Percentape
Increase
UNSPSC Code: 53113866
7 Shoe Aveessories i Each
%
2" Renewal Period Percentage
Increase ! [

Veondor's Acceptance of the Canteen Purehasing Caed (Visay:

The vendor showld indicate agreernent/disagreement (o allow the Department to inake purchases using the camteen
purchasing card (Visal U the vendor aurees, the vender shall be rosponsitie for all service fees, merchant fees
and /or handling fees. Furthermore, the veador shall agrec 1o provide the items/servives gt the prices stated herein:

-/

Agreement ¢ . Disagrecment

EXHIBIT A, Pricing Page continued on neat page
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EXHIBIT A. Pricing Page (Continued)
Terms:
The vendor should state below its discount terms offered for the prompt payment of invoices:
— —
% if paid within days of reccipt of invoicc
Web Site:

The vendor should state web site address if online invoicing is availabie;

THIS SPACE INTENTIONALLY LEFT BLANK

END OF EXHIBIT A
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EXHIBIT B

Missouri Service-Disabled Veteran Business Eaterprise Preference

Pursuant o section 34 974, RS8Mo, and §| TSR 40-1.036, the Missouri Department of Corrections has a goal of
awarding throe (3) percent of all contracts for the performancy of any job or service to quatified service-disabled
veteran business gaterprises {SDVEs). (Sew below for definifions mcluded in section 34,074, REMo.)

BEFINTTIONS:

Service Disabled Veteran {81V is defined a3y any individual who is disabiad as certified by the appropriare
federal agency responsible for the administration of velerans” affairs.

Service-Disibled Veteran Business Enterprise (SDVE] is detined as a husiness concemn:

& notfess than ftfty-one (31} perent of which ts owned by one o mere service-disabled voterans of, in the case
of any publicly swaed business, sot less than fiftv-one (311 percent of the stock of which is owned by one or
mare service-disablod veterans; and

b. tne muragement and datly tusiness operations of which ar¢ controlled by one or more service-disabied
vetgrans.

STANDARDS:

The tollowing standards shall be used by the Deparimant of Corrections in deternzining, whether an individual,
business, or organization qualifiss as a SIDVE:

4. Doing business as 2 Missouri firm. corporation. or individual. o7 maintaining 2 Missouri office or place of
husiness, not including an office of a registered agent;

B Having not less than fifty-one percent (51%) of the business owned by one (1) or more service-disshled

veterans (SDIVs) or in the cuse of any publicly-owned business. not less than fifty-one percent {31%%) of the

stock of which is owned by one (1) or more SDVy,

Having the management and daily huginess operations contraticd by ong (1) or more SOVs;

Having a cogy of the SDV's award letter from the Depurtment of Verorans AtTaies or a copy of the S03V's

discharge paper (D) Form 214, Cenificate of Release or Discharge from Active Dutv and a copy of the

SDBY's documentation certifying disabliity by the apprepriate federal agency responsible for the

adiministration of veterans” afies: and

¢, Possessing the powoer 10 make day-to-day as well as malor decisions on matters of managerment, policy. and
aperation,

]

o

It a vendor mects the standards of a qualified SDVE as stated above, the vendor must provide the following with
the bid in order t0 receive the Missouri SDVE preferenve of a threg-point bonus over 2 aon-Missouri SDVE
unless previously submitted within the past five {5) vears w0 2 Missouri siate agoney or public university:

a. acopy of the SOVY's gward letter from the Department of Veterans Aflairs or a vopy of the SDV's dischurge
pager (DD Form 214, Centifivate of Release or Discharge from Active Duty),

0. awopy of the SIW's documentation certifying disability by the appropriate federal agency respunsible for ihe
adminisiration of veterans” affairs, and

¢ acompicted gapy of this exhibit,

EXHIBIT B. continued on next page
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EXHIBIT D

Documentation of Intent to Participate

if the vendor is proposing to include the participation of an Organization for the Blind 'Sheltered Workshop in the provision
of the products/services required in the 1FB, the vendor must either provide a recently dated letter of intent, signed and dated
no earlier than the IFB issuance date, from each organization documenting the following information. or complete and
provide this Exhibit with the vendor’s bid.

-~ Capy This FForm for Fack Organization Proposed -

Vendor Name;

This Section To Be Completed by Participating Organization:

By completing amd signing tis form, the undersigned herehy confirms the intent of Hie named participating organization to
provide the products/services identified herein for the vendor identified above.

Indicate appropriate business classification{s):

Organization Sheltered
for the Blind Workshop

Name of Organization:

{ Name of Organization [or the Blind or Sheltered Workshop)

Contact Name: Cmaif:
Address: Phone #:
City: Fax &:
State/7ip: Certification #

tor atiach copy al certification)

Certitication Expiration Date:

PRODUCTS/SERVICES PARTICIPATING ORGANIZATION AGREED TO PROVIDE

Describe the products'services you {as the participating organization) have agreed to provide:

Authorized Signature of Purticipating Organization Duate
f rgamization for the Blind or Shefrered Workshop) i Jatec ey carflier than the
{FB ixsuance date)

END OF EXHIBIT D



IFBY31CR18136 Page 30
EXHIBITE
MiseelHaneous Information

Employee/Conflict of Interest:

Vendors who gre elected or appointed officials or employees of the St of Missourt or any political subdivision
thereof, serving in an executive o7 administrative capacity. must comaly with sections (05430 1o HIS 458,
R&Mo, regarding conflict of interest. 1F the vendor or any owner ¢f the verslor's organization is currently an
glevied or appointed official or an emplovee of the Stale of Missourl or aoy polbtical subdivision themof, please
provide the following information \ '
Name and titie of clocted or appointed official or employee of the |
Riate of Missouri or amy political subdivision thereof

If employee of the Siate of Missowri or pelitical subdivision
theraof, provide name of state sgency or politeal subdivision where
employed:

Perceniage of ownership interest in vendor's orgenization held by
efectad or appointed oiticisl oy employce of the State of Missourt or %
political subdivision thereot

JR—

Registration of Business Name (if zpplicable) with the Missouri Seeretary of Btage: The vendor should

indicate the vendor's charter number and company name with the Missourt Sceretary of State. Additonally, the

vendor should provide proof of the vendor's good standing status with the Missourt Sceretary of Swute. [f the
T

vendor is exempt from registering with the Missouri Secretary of State pursuant o section 351372, RSMo.
identify the specific section of 351,372 RSMo which suppons the exemption,

MC?;?"S (D";"H—? K&&Lﬁ é?i"’(ruf’ dbe Kr’*’x_—t ‘30?{’\*\/9&

Charter Number (if applicable) Campany Numy

i exempt from registering with the Mizsanri Secretary of State pursaant 1o section 350372 RSMo., identify the
sectian of J5L.57) to suppert the exemption:

THIS SPACE INTENTHONALLY LEFT BLANK

ENDOF EXHIBITE
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EXHIBIT F

Manufacturers’ Information

The vendor must state the manufacturer code and manutfacturer product code (10 or 12 digits) ior each brand bid.
It is requested vendors make a copy of EXHIBIT G to use for additional item number manufacturers” information.
For each alternate bid, clearly mnark the page% “alternate bid #1, alternate bid #2,” etc.

H |

;

@ ‘

o 735 5 10712345 1678900

EXAMPLE (see above). Manufacturer Code = 12343 or 012345;

Manufacturer 5 Digit Produci Code: 67890 or 678500

Itemtt O (

Manufacturer Code: T{S v Manufacturer 5 Digit Product Code: TLIJJ
ltem#@?:‘z

Manufacturer Code: :QQO Manufacturer § Digit Product Code: CC Cle
ltem#oa 3

Manufacturer Code: Slédc} Manufacturer 5 Digit Product Code; ééc’ 37

ltem# .’QV’
Manufacturer Code: ;S{ QOO Manufacturer 5 Digit Product Code: _(/6@ [ D’

Item# 00{

Manufacturer Code: 3{600 Manufacturer 5 Digit Product Code: ’9‘&’)&&
1tem#
Manufacturer Code: - Manufacturer 5 Digit Product Code: _

END OF EXHIBIT F
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i

STATE OOF MISSOURE
MISSOURE DEPARTMENT OF CORRECTIONS

TERMS AND CONDITIONS - INVITATION FOR BiD

TERMINOLOCY/DEFINITIONS

whenever the foltowing words and expressions appear in an InvitaBion for Bid (1FB) document or any addendum
thereto, the definifion or meaning desuribed below shall apply.

HH

M.

[E8

=

1 CSR 40-1 {Code ol Siate Regulationy) refers to the rule that provides the public with a description of the
Division of Purchasing and Materials Management within the Office of Administration. This rule fuifitis the
statmtory requirement of section 336023033, RSMuo.
Agency aadior Department means ihe Missount Departiment of Corrections,
Addentlip reeans g wrilten official modifieaon tran IFR
Amendment means a written, offial modification ¢ a contract,
Atiachment appiics 1o ¢l forms which are included with an IFB to incorporate any informational data or
requireients related to the performance requirements and/or specifications.
Bid Opening Date and Time and similar expressions mean the oxaet deadline required by the 1FB for the
rergint of sealed hids,
Buver or Buver of Record means the procurement staft member of the Department. The Contaet Person as
referenced horeln is usually the Buvear of Record,
Contract means a kegal and binding agreeiment betwaes two or more competent parties for consideration {or
the procuremant of equipmaent, supplics, and/or servives,
Contractor means a porsen or organizaiion who is g successiul vendor as a resuht of an VB and who enters
i A contract.
Exhibit applies (o forms thar are inchded with an IFB for the vendor (o complete and submit with the sealed
bid prier @ the specified opeaing date and time.
Inyitation far Bid {IFR} means tw solicitation decument issued by the Department 1o potential venders for
the purchase of eguipment, supplics, and/or services as desertbed in the document. The definilion includes
these Terms and Conditions as well as all Exbibits, Atlachments and Addendums thereto,
May means that a certain fealure, component. &F acilon is permissibic, but not réguired.
Must means that a certain festure, camponent, ar action s a masdatory condition. Fallure W provide or
compiv will result in a bid being considered non-responsive.
Pricing Page(s) applies 1o the Exhibit on which the vendor must stae the price(s) applivabic for the
cquipment, supplies, amb/or services roguired in the (FB. The pricing pages must be completed and subimitsed
By the vendor with the sealed bid prior to the specified bid opening date and time.
RS Mo {Revised Statuies of Missouri} refers to the body of laws enacted by the Legishuture that govem the
operations of all agencies of the Siate of Misseur. Chapter 34 of the statuies Is the prisngey chapior governing
the procurement operations of ihe Dopartment,
Shall bas the same meaniog as the word mast.
should means that a Certain feature, component. and/or action is desirable bt not mandatory,
Yendor means the porson or organization that responds to an {(FB by submitting a bid with prices to provide
the sguipment, suppiies, and/or services as reguired in the IFH document.

. APPLICABLE LAWS AND REGULATIONS

The contract shall be construed according 1o the laws of the State of Missour. The contractar shall comply
with all local, state, and federal laws and regulations related 1o the performance of the contract to the sxient
that the same may be applicable,

1o the exient that a provision of the contract is contrary 1o the Constitulion or laws of the State of Missouri or
of the United States, the provisions shall be void and unenforceable. However, the balance of the contrant
shall remain in foree between the pwrlies unless terminated by consent of both the contractor and the
Department.

The vontractor must be registered and maistain good slanding with the Sccretary of State of the State of
Missouri and other repulatory agencies. as may be reguired by law or regulations.
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I. If you have not accepted the original solicitation document, go to the Overview page. {ind the
section titled, Original Solicitation Documents, review the solicitation document(s) then click
on the box under Select, and then click on the Aecept button,

2. To accept the addendum document, on the Overview page (ind the section tlitled Addendum
Document. review the addendum document(s) then click on the box under Select, and then click
on the Accept button.

Note: If you submitted an electronic response prior to the addendum date and time. you should review
yvour selicitation response to ensure that it is still valid by taking into consideration the revisions
addressed in the addendum document. If a revision is needed to your solicitation response and/or to
indicate your acceptance of the addendum document, you will need to retract your response and re-submit
your responsc by following these steps:

L.og into MissouriBUYS.

1.

2. Select the Solicitations tab.

3. Sclect View Current Seolicitations,

4. Sclect My List.

5. Select the correct Opportunity Number (Opportunity No): the Overview page will display,

6. Click on Review Response from the navigation bar.

7. Click on Retract if your response needs to be revised.

8. A message will come up asking, “Are you sure you want to retract the Bid™. Click on Continue
to confirm.

9. Click on Respond and revise as applicable.

10. Click on Review Response from the navigation bar and then click on Submit to submit vour
response.

s HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OFP) number, company
name, and a contact name on any hard copy solicitation response documents.

END OF INSTRUCTIONS FOR SUBMITTING SOLICITATION RESPONSE
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1.

INTRODUCTION AND GENERAL INFORMATION

This section of the IFB includes a brief introduction und huckground information about the intended acquisitions
andior services for which the requirements herein are written. The contents of this section are intended for
informationul purposes and do not require o response.

1.1

L1.1

1.3

Purpose:

This document conslitutes a request for competitive bids from prospective vendors for the Missouri
Department of Corrections (hereinafter referred to as “Department™) to establish a contract for the
purchase and delivery of shoe care products (hereinafter referred to as ~items™) for resale in twenty-two
(22) correctional institutions on an as needed basis in accordance with the requirements and provisions
stated herein.

Questions Regarding the [FB:

[FB Qucstions - It is the vendor’s responsibility to ask questions, request changes or clarifications, or
otherwise advise the Department if the vendor believes that any {anguage, specifications, or requirements
are: {1} ambiguous. (2) contradiclory or arbitrary. or both, (3) violate any state or federal law or
regulation, {4) restrict or limit the requirements to a single source, or (3) restrict or limit the vendor’s
ability to subinit a bid.

Excepl as may be otherwise stated herein, the vendor and the vendor’s agents (including subcontractors,
emplovees, consultants, or anyone else acting on their behalf) must dircet all of their questions or
comments regarding the 1FB. the solicitation process, the evaluation. etc.. to the Buyer of Record
indicated on the first page of this I1FB. Inappropriate contacts to other personnel are grounds for
suspension and/or exclusion from specific procurements. Vendors and their agents who have questions
regarding this matter should contact the Buyer of Record.

All questions and issues should be submitted at lcast ten (10) working days prior to the due date of the
bid. 1’ not received prior to ten (10} working days before the bid dug date, the Depariment may not be
able to fully research and consider the respective questions or issues. Questions and issues relating to the
IFB. including questions related to the competitive procurement process, must be directed to the Buyer of
Record. Itis preferred that questions be c-mailed 10 the Buyer of Record at Diana.fredrick{@doc.mo.gov .

The Department will attempt to ensure that a vendor recetves an adequate and prompt response to
questions, if applicable. Upon the Department’s consideration of questions and issues, if the Department
determines that changes arc necessary, the resulting changes will be included in a subsequently issued
[FB addendwin(s); absence of such response indicates that the questions and issues were considered but
deemed unnecessary tor [IFB addendum as the questions and issucs did not provide further clarity to the
[FB. All vendors will be advised of any change to the [I'B's language, specifications, or requirements by a
formal addenduin to the IFB.

NOTE: The only ofticial position of the Department shall be that which is contained in the [FB and any
addendums thereto,

Background Information:

The Department operates offender canteens within the correctional institutions for offenders to purchase
approved food, clothing, appliances, and other items. By departmental policy. the selection of items
approved and available for purchase in the caneens is decided upon by committee. The committee is
tasked with standardizing an approved list in order to provide uniformity in product and pricing in the
canteens. Items on the approved list are competitively bid in order to obtain the best possible pricing for
the Department. Once contracted, only contracted items are sold in the canteens.
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1.4

1.4.1

The estimated population for all correctional institutions is 31.842.

The estimated annual gross sales for the items listed on EXHIBIT A, Pricing Page is $7,000.00.

Line items 1-5 listed on EXHIBIT A, Pricing Page are currently under contract. This contract is betng
¢slablished to replace existing contracts when they expire.

General Information:

Terms and Conditions - It is recommended that all vendors review the Terms and Conditions governing
this solicitation in its entirety, giving particular emphasis to examining those sections related to:

Open Competition
Submission of Bids
Preparation of Bids
Evaluation and Award

Funds — Expenditures from gencral revenue funds are not included in this contract,

END OF PART I: INTRODUCTION AND GENERAL INFORMATION
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2. PERFORMANCE REQUIREMENTS

This section of the [FB includes requirements and provisions relating specifically to the performunce
requirements of the Department. The contents of thiy section include mandatory requirements that will be
required of the successful vendor und subsequent contractor. Response to this section by the vendor is requested
in the Exhibit section of this [FB. The vendor's response. whether responding to a mandutory requirement or

desired attribute will be binding upon the vendor in the event the bid is uccepted by the Department.

2.1 General Requirements:

2.1.1  The contractor shall provide shoe care products for resale on an as needed basis as ordered by the
Department. The contractor must comply with all mandatory requirements and specifications presented
herein pertaining to the provision of the items and to the sole satisfaction ot the Department, Items not

conforming to the requirements stated herein. including approved substitutions shall not be accepted.

2.1.2  The contractor shall function as the single point of contact for ali contract activities regardicss of any
subcontract arrangement for any product or service. This shall include assuming responsibilities and
liabilities for any and all problems relating to all items and services provided.

2.2 Item Specifications:

2.2.1  Each item bid must meet or exceed all of the minimum required specitfications as indicated on EXHIBIT

A, Pricing Page,
2.2.2  Specifications including size and color are listed on EXHIBIT A, Pricing Page,
223 The item(s) offered must be of retail quality.

23 Item Labeling, Size, and Packaging Requirements:

23.1  Labeling — All ling items must be labeled for individual resale and each individual item must bear an

identifying barcode.

a. 'There shall bc no alteration of national brand manufacturer’s labeling for any item. Manulacturer’s
bulk packaged items shall not be re-labeled tor individual resale. Re-labeled items and items that

indicate “not for individual resale™ are not acceptable.

b.  Labels or packaging shall not be pre-priced.

¢. Labeling, including trademarks, logos, graphics, ete.. shall not depict violence. weapons. full or

partial nudity, or illegal substances.

2]
Lt
g

will not be considered.

Size — Size shall be as specified on EXHIBIT A, Pricing Page. [tems falling outside the requested size

2.3.3  Packaging — Each itcm awarded shall be individually packaged for resale. Glass containers are not
acceptable and will not be considered for award. There shall be no metal on any packaging or container.

a.  Boxes or containers, as applicable, should be selected to the extent necessary (o provide protection
from physical and environmental damage during shipping and handiing. Cushioning materials shali

be applied as required to protect and to restrict movement of the itemn(s).
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Substituties of Product or {tesmn Changes:

Substitution of Product - Following award of the contract, no substitution of an awarded item will be
permitted except in the case of matural disaster, #tem discontinuation by the manufacturer or supplier, or
the Inability of 2 manufackurer or supplier {0 ship. The contractor must provide documantation from the
manufacturer or supphicr 0 substantiate the occurrence of any of these aforciceniioned simtions.

The ¢ontractor shall be obligated to obtain a substitution (o replace an awarded iteor that meets or gxceeds
the specifications ol the fem that was originally awarded @t no additional cost o the Dcpartment.
Substitutions must be approved in advance by 2 formal contract amendmuont.

4. For all approved substitutions, a copy/picture of the product label that verifies all required laboling
specifieations indicated in paragraph 231 will be met shall be provided upon request of the
Deparimernt.

b, Special run or mock-up Hems will not be accepted for substitution,

The Department reserves the right to allow the contractor to substiiule any now item offered by the
contractor on all unshipped and future arders if quality is egual to or greater than the item under contract
and if the price is equal 1o or loss than the conteact price. The Depanment shall be the final authorigy 95 0
the acceptahility of the proposed substitution.

higmn Changes - The contructor must immediately potify the Department peior 1o the discontinuation of an
awarded item, changs in packaging, size or labeling {i.e. UPC) of an awarded iiem, Whenever possible,
the contractor must accept orders for any item that is to be discontinued for 2 ol thinty {30} duys
futlowing notice o the Deparitient of such discontinuation,

a. Noygaterial chanpge shall be made oo ans item awarded © the contracior without written agprasal by
a formal contract amendinent, The confracior must submit documentation from the manufaciuger or
supplier 1o vorify any matarial change.

b, Samples for testing shail be submined if requested by the Diepartment. All sainples reguesied and
submitted will be tested a3 indicated in seetion 4.2 of the VB

Minimnem Orders:
There shall B¢ no minimum order reguirements other than the smaltest unit of order togse).
Delivery Reguirements:

The iem{sy awarded under this IFB must be avatluble for delivery 10 all twenaty-two (22) institutions
Hatedd on Atlachment 1.

Orders shadl be placed by the instititions. The contracior must bepin accepting oxders upon rotice of
award. Initial orders must be delivered within fifteen (18) calendar days upon regeipt of an awhorized
purchase urder or Canteen purchasing card transaction notice. Subsequent orders must ba delivered withia
ten (10} calendsr days upon receipt of an authorized purchase order or Canteen purchasing card
trarsaction netice. Al orders received on the last day of the contract must be shinped at the firm fixed
price as indicared on EXHIBIT A, Pricing Page.

3 Deitvery Addresses: See Attachment 1.
h, Delivery must sot be made on official state holidays. A §ist of official state holidays may be

found o the State of Missouri  website  ab hitpsy/feww camogovipersonpel/state-
gmploveeshours-work-overtime-and-holidays.
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Delivery shall include unloading shipments at the Department dock or other designated unloading sites as
requested by the Department. All orders must be shipped FOB Destination, Freight Prepaid and Allowed.

Deliveries shall be made as requested by the ordering institution. The contractor must coordinate its
delivery schedule with the ordering institution. Any change in delivery schedule must be approved by
the ordering institution a minimum of twenty-four (24) hours in advance prior to the implementation date
of such change. [nstitutions have specific times that deliverics can be accepted. A delivery arriving during
a time the institution does not accept deliveries will be delayed or refused. Any additional cost tor delay
or redelivery shall be the responsibility ot the contractor.

a, Pursuant to paragraph 12.b. in the Terms and Conditions of this IFB, a Missouri Unitorm Law
Enforcement System (MULES) background check may be required on the driver before allowing
the vehicle to enter the facilities identified on Attachment 1.

Delays in the Delivery Performance:

a. It at any time the contractor should encounter conditions impeding delivery of the awarded itemn(s).
the contractor shall immnediately notity the Department in writing of the fact of delay. its likely
duration, and its cause(s). As soon as practicable afler receipt of the contractor’s notice, the
Department, at its sole discretion, shall evaluate the situation and may extend the contractor’s time for
delivery.

b. A delay by the contractor in the performance of its delivery obligations shall render the contractor
liable for additional costs incurred by the Department to obtain product from other sources, unless an
extension of time is agreed upon pursoant to 2.6.5 a.

Item Selection and Sales Performance:

The selection of allowable items to be sold in the offender canteens is decided upon by a committee. [F at
any time during the contract period the committee decides to remove an awarded item(s) from the
allowable list. the Department shall have the right to cancel that item(s) from the contract.

The purpose of items selected for resale is to maximize sales potential tor the benefit of the offender
Canteen Fund. Therefore. if an itern shows an overall trend of a decrease in sales volume, the Department

reserves the right to discontinuc that item without penalty.

a. [Full cases of any cancelled or discontinued item(s} may be returned for full credit at no cost to the
Department.

Invoicing and Payment Requirements:

The contractor shall accurately invoice per the firm fixed price indicated on EXHIBIT A, Pricing Page.
for cach line item awarded and shall issue one invoice per order,

If the Department issues a  purchase order. an  itemized invoice shall be emailed to
DOC .CanteenPavablesidoc.mo.gov or mailed to:

Attn: Accounts Payable

Offender Financial Services
Missouri Departinent of Corrections
P.O. Box 1609

Jefferson City MO 65102

Each invoice submitted must be specific to one purchase order number. The purchase order number must
be referenced on the invoice and the invoice must be itemized in accordance with the item listed on the
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purchase order. Failure to comply with this requirement may delay processing of invoices for payment.

Emailed invoices should contain the purchase order number in the subject line.

2.84  If the Canteen Purchasing Card is used for payment. an itemized invoice reflecting the charged amount
must be taxed or emailed to the institution within one business day. The Canteen Purchasing Card shall

not be charged untii all goods have been received and accepted.

2.8.5  The contractor’s invoice should include any discount for prompt payment as indicated on EXHIBIT A,

Pricing Page.

2.8.6  If the contractor maintains an e-commerce web application that enables Department staff to view and
print invoices and invoice history. the contractor shall indicate on EXHIBIT A, Pricing Page the website
address where the Department staff may access invoices. Upon award of a contract, the contractor shall
provide the Department with a customer number in order for Department staff to access invoices and

invoice history.

2.87 Prior to any payments becoming due under the contract, the contractor must update their vendor

registration with their ACH-EFT payment information at hitps:/MissouriBUYS.mo.poy.

2.8.8  The contractor shall understand and agree the Department reserves the right to make contract payments to
the contractor through Elcctronic Funds Transfer (EFT). Each contractor invoice must be on the
contractor’s original descriptive business invoice form and must contain a unique invoice number. The
invoice number will be listed on the state’s TFT addendum record to enable the contractor to apply
properly state payments to invoices. The contractor must comply with all other invoicing requirements

stated in the LFB.

2.8.9  The Department may choose o use the Canteen purchasing card (Visa) in place of a purchase order to
make purchases under this contract. Unless exception to this condition is indicated on EXHIBIT A,
Pricing Pape, the contractor agrees to accept the purchasing card as an acceptable form of payment and
may not charge any additional fees related to the use of a purchasing card such as service fees. merchant
fees, and/or handling charges. The Canteen purchasing card shall not be charged until items are

delivered, inspected, and accepted.

2.8.10 The Departinent does not pay state or federal sales tax. The Department shall not make additional

payments or pay add-on charges.

28.11 Other than the payments and reimbursements specified above, no other pavments or reimbursernents shall
be made to the contractor for any reason whatsoever, including but not limited to taxes. shipping charges,

insurance, interest, penalties, termination payments, attorney fecs, liguidated damages, ctc.

END OF SECTION 2: PERFORMANCE REQUIREMENTS




IFB931CRI18136 Page |1

3.

GENERAL CONTRACTUAL REQUIREMENTS:

This section of the [FB includes the general contractual requirements and provisions that shall govern the
contract afier IFB award. The contents of this section inclde mandatory provisions that must be adhered to by
the Department and the contractor unless changed by a contract amendment. Response fo this section by the
vendor is not necessary, as all provisions ar¢ mendatory.

3.1

3.1

Lad

!

[

e

Contractual Requirements:

Contract - A binding contract shall consist oft (1) the 1FB. addendums thereto. (2) the contractor’s
response (bid) to the IFB. (3) clarification of the bid. if any. and (4) the Department’s acceptance of the
response (bid) by ~Notice of Award™. All Exhibits and Attachments included in the IFB shall be
incorporated into the contract by reference.

a. A Notice of Award issued by the Department does not constitute an authorization for shipment of
supplies or a directive to proceed with services. Betore providing supplies for the Department, the
contractor must receive a properly authorized purchase order or other torm of authorization given to
the contractor at the discretion of the Department.

b. The contract cxpresses the complete agreement of the parties and performance shall be governed
solely by the specifications and requirements contained therein.

¢.  Any change to the contract, whether by modification and/or supplernentation, must be accomplished
by a formal contract amendment signed and approved by and between the duly authorized
representative of the contractor and the Department prior to the eftective date of such moditication.
The contractor expressly and ¢xplicitly understands and agrees that no other method and/er ne other
document, including correspondence. acts, and oral communications by or from any person. shall be
used or construed as an amendment or modification to the contract.

Contract Period - The original contract period shall be as stated on the Notice of Award. The contract
shall not bind, nor purport to bind, the Department for any contractual commitment in excess of the
original contract period. The Department shall have the right, at its sole option. to renew the contract for
two (2) additional ene-year periods, or any portion thereof. [n the event the Department exercises such
right, all terms and conditions. requirements and specifications of the contract shall remain the same and
apply during the renewal period pursuant to applicable option clauses of this decument.

Renewal Period - [ the Department exercises its option for renewal, the contractor shall agree that the
price for the renewal period shall not exceed the maximum percentage increase quoted for the applicable
rengwal period as stated on EXHIBIT A, Pricing Page, of the contract.

a, I a rencwal percentage is not provided. then the price during the renewal period shall be the same as
during the original contract period.

b. The Department does not automatically exercise its option for renewal based upon the maximum
percentage and reserves the right to offer or to request renewal of the contract at a percentage less
than the maximum stated.

c. As stated on EXHIBIT A, Pricing Page. any increase shall be caiculated against the original contract
price. If a price increase was allowed as outlined in section 3.2 ol this IFB. the increase will be added
after the calculation of the renewal price has been determined.

EXAMPLE: Original Contract Price - $1.00, Maxinum Increase = 2%. liconomic Adjustment ~ 3%

Renewal Period Increase - $1.00 x 29 = $1.02
Cconomic Adjustment - $1.00 x 5% ~ $1.03
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3.1.10

Renewal Period Price = $1.07 (51,02 + $0.03)

Contract Price — The price(s) shall be as stated on EXHIBIT A, Pricing Page. The Department shall not
pay. nor be liable, for any other costs including, but not limited to. taxes. shipping charges, insurance.
interest, penalties, termination payments, attorney fees, liquidated damages, cte.

a. Price(s) shall include all packing, handling, shipping. and freight charges FOB Destination. Freight
Prepaid and Allowed. The Departnent shall not mnake additional payments or pay add-on charges for
freight or shipping unless specifically described and priced in the bid. or as otherwise specificalty
stated and allowed by the 1FB.

Order Quantities — The Department makes no guarantees of single order quantities or total aggregate

order quantities. The quantities listed on EXHIBIT A, Pricing Page are an estimated cumulative total

based on the items’ sales using historical data of the samne or similar product.

Contract Audits - The Depariment reserves the right to investigate and/or audit the prices charged by the
contractor to the Department, with or without notice to the contractor, at the expense of the Department. [f
it is determined that the contractor has charged prices to the Department in excess of those agreed upon in
the contract, the Department shall consider this just cause for cancellation of the contract in its entirety,
which may result in the contractor’s removal from the list of eligible vendors who may do business with
the Department.

Termination - The Department reserves the right to terminate the contract at any time. for the convenience
of the State of Missouri, without penalty or recourse, by giving written notice to the contractor at least
thirty-(30) calendar days prior to the effective date of such termination. The contractor shall be entitled to
receive compensation for services and/or supplies delivered to and accepted by the Department pursuant
to the contract prior to the effective date of termination.

Contractor Liability - The contractor shall be responsible for any and all personal injury (including death)
or properly damage as a result of the contractor's negligence involving any equipinent or service provided
under the terms and conditions, requirements and specifications of the contract. 1n addition. the contractor
assumes the obligation to save the Department, including its divisions, employees, and assignees. from
every expense, liability, or payment arising out of such negligent act.

a. The contractor also agrees to hold the Department, including its divisions. em pleyees, and assignees,
harmless for any negligent act or omission comrnitted by any subcontractor or other person employed
by or under the supervision of the contractor under the terms of the contract.

b. The contractor shall not be responsibie for any injury or damage occurring as a result of any negligent
act or omission committed by the Department. including its divisions. employees, and assignees,

fnsurance - The contractor shall understand and agrce that the Department cannot save and hold harmiess
and/or indemnify the contractor or employces against any liability incurred or arising as a result of any
activity of the contractor or any activity of the contractor's employees related to the contructor's
pertormance under the contract. Therefore. the contractor must acquire and maintain adequate liability
insurance in the form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its
employees, its clicnts. and the general public against any such loss. damage and/or cxpense related to
his/her performance under the contract.

Contractor’'s Employees - The contractor and all of the contractor's employces and agents providing
services in any Department of Corrections institution must be at least cighteen (18) years ol age. A
Missouri Uniform Law Enforcement System (MULES) check or other background investigation tnay be
required on the contractor. the contractor’s employees and agents before they are allowed entry into the
institution. The contractor, its employees and agents understand and agrec that the Department may
complete criminal background records checks at least every five (3) years tor the contractor and the
contractor’s employees and agents that have the potential to have contact with offenders.
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The institution shall have the right to deny aceess into the institution for the contractor and any of the
contractor’s employees and agents for any reason. at the discretion of the institution.

The contractor. its employees and agents under active lederal or state felony or misdemeanor
supecrvision must receive written division director approval prior to providing services pursuant 10 a
Department contract. Similarly, contractors/cmployeesfagents with prior felony convictions and not
under active supervision must receive writlen division director approval in advance.

The contractor, its employees and agents shall at all limes observe and comply with all applicable
state statutes, Department tules, regulations. guidelines. internal management policies and procedures,
and general orders of the Department that are applicable, regarding operations and activities in and
about all Department property. Furthermore, the contractor, its employees and agents, shall not
abstruct the Department or any of its designated officials from performing their duties in response to
court orders or in the maintenance of a secure and safe correctional environment. The contractor shall
comply with the Department's policies and procedures relating to employee conduct.

1) The Department has a zero tolerance policy for any form of sexual misconduct to include
staflVcontractor/volunteer on offender, or offender on offender. sexual harassment, sexual assault,
sexual abusc and consensual sex.

(a) Any contractor or contractor’s employee or agent who witnesses any form of sexual
misconduct must immediately report it to the warden of the institution. [t a contractor or
contractor’s employee or agent fails to report or knowingly condones sexual harassment or
sexual contact with or between offenders, the Department may cancel the contract, or at the
Department’s sole discretion, require the contractor to remove the employee/agent from
providing services under the contract.

(b) Any contractor or contractor's employce or agent who engages in sexual abuse shall be
prehibited [rom entering the institution and shall be reported to taw enforcement agencies and
licensing bodies, as appropriate.

The contractor, its employees and agents shall not interact with the offenders except as is necessary to
perform the requirements of the contract. The contractor, its employees and agents shall not give
anything to nor accept anything trom the offenders except in the normal performance of the contract.

[f any contractor or contractor’s employee or agent is denied access into the institution for any reason
or is denied approval to provide service to the Department for any reason stated herein, it shall not
relieve the contractor of any requirements of the contract. [t the contractor is unable to perform Lhe
requirements of the contract for any reason. the contractor shall be considered in breach.

Subcontractors - Any subcontracts for the products/services described hercin must include appropriate
provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations
apreed to by the contractor and the Department and (o ensure that the Departinent is indemnified. saved.
and held harmless from and against any and all claims ot damagg, loss, and cost {including attorncy fees)
of any kind related to a subcontract in those matters described in the contract between the Department and
the contractor.

.

The contractor shall expressly understand and agree that it shall assume and be solely responsible for
all legal and financial responsibilities related to the exceution of a subcontract.

The contractor shall agree and understand that utilization of a subcontracter to provide any ol the
products/services in the contract shall in no way relieve the contractor of the responsibility for
providing the products/services as described and set forth herein.
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Participation by Other Organizations - The contractor must comply with any Organization for the
Blind/Sheltered Workshop participation level committed to in the contractor's awarded bid.

4. The contractor shall prepare and submit to the Department a report detailing al! payments made bv
the contractor to Organizations for the Blind/Sheltered Workshop participating in the contract for the
reporting period. The contractor must submit the report on a monthly basis. unless otherwise
determined by the Depariment.

b. The Department will monitor the contractor’s compliance in meeting the Organizations for the
Blind/Sheltered Workshop participation level committed to in the contractor's awarded proposal. If
the contractor’s payments to the participating entitics are less than the amount committed, the
Department may cancel the contract and/or suspend or debar the contractor from participating in
future Department procurements, or retain payments to the contractor in an amount equal 1o the value
of the participation commitment less actual payments made by the contractor to the participating
entity. 1f the Department determines that the contractor becomes compliant with the commitment, any
funds retained as stated above. will be released.

¢. [fa participating entity fails to retain the required certification or is unable to satisfactorily perform,
the contractor must obtain other organizations for the blind/sheltered workshops to fulfill the
participation requirernents committed to in the conlractor's awarded bid.

1) The contractor must obtain the written approval of the Department for any new entitics. This
approval shall not be arbitrarily withheld.

2) If the contractor cannot obiain a replacement entity, the contractor must submit documentation to
the Department detailing all efforts made to securc a replacement. The Department shall have sole
discretion in determining it the actions taken by the contractor constitutes a good faith effort to
secure the required participation, and whether the contract will be amended to change the
contractor’s participation commitment.

d. No later than 30 days after the effective date of the first renewal period. the contractor must submit an
affidavit to thc Department. The affidavit must be signed by the director or munager of the
participating Organizations for the Blind/Sheltered Workshop verifying provision of products and/or
services and compliance of alt contractor payments made to the Organizations for the Blind/Sheltered
Workshops. The contractor may use the affidavit available on the Division of Purchasing’s website at
hitps://www.oa.mo.gov/purchasing/vendor-information or another  aflidavit providing the same
information.

Contractor Status - The contractor is an independent contractor and shall nor represent the contractor or
the contractor’s employees o be employees of the State of Missouri or an agency of the State of Missouri.
The contractor shall assume all legal and financial responsibility for salaries, taxes, FICA. employce
tringe benefits, workers compensation, emplovee insurance. minimum wage requirements, overtime. ete.,
and agrees to indemnify. save. and hold the Department. its divisions. officers, agents, and cmplovecs,
harmiess from and against. any and all loss; cost (including attorney fees); and damage of any kind related
to such matters.

Coordination - The contractor shall fully coordinate all contract activities with those activities of the
Department. As the work of the contractor progresses, advice and information on matters covered by the
contract shall be made available by the contractor to the Department”s Purchasing Section throughout the
eflective period of the contract.

Replacement of Damaged Product - The contractor shall be responsible tor replacing any item received in
damaged condition at no cost to the Department. This includes all shipping costs for rcturning non-
functional items to the contractor for replacement.
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3.1.16

3.1.17

3108

3.1.19

3.1.20

322

Delivery Performance - The contraclor and/or the contractor's subcontractor(s) shall deliver items in
accordance with the contracted delivery times stated herein to the Department upon receipt of an
authorized purchase order or P-card transaction notice. All orders must be shipped F.O.B. Destination,
Freight Prepaid and Allowed. All orders received on the last day of the contract must be invoiced at the
contract price.

Property of State - All documents, data. reports. supplies, equipment, and accomplishments prepared,
furnished. or completed by the contractor pursuant to the terms of the contract shall become the property
of the Deparunent. Upon expiration. termination, or cancellation of the contract, said items shall become
the property of the Department.

Confidentiality - The contractor shall agree and understand that all discussions with the contractor and all
information gained by the contractor as a result of the contractor’s performance under the contract shall
be confidential and that no reports, documentation, or material prepared as rcquired by the contract shall
be released to the public without the prior writien consent of the Department.

Liability - The contractor shall agree that the Departinent shall not be responsible for any liability
incurred by the contractor or the contractor's emplovees arising out of the ownership, selection,
possession. leasing, rental, operation, control, use, maintenance, delivery, return, and/or installation of
cquipment provided by the contractor. except as otherwise provided in the contract.

Hazardous Materials Dutu Sheet and Labeling — The Depariment. in accordance with the revised rules and
regulations of the Occupational Safety and Health Administration (OSHA). requires that all hazardous
chemicals and other appropriate commodities purchased by the Department must include a material safety
data sheet, and warning labels atfixed to the cartons thc commodities are delivered in. Therefore. the
contractor must comply by providing this information for all commodities that contain hazardous
material. Failure to comply with this requirement may cause cancellation of the contract with goods
returned at the contractor’'s expense as well as sospension from the solicitation list for future
requirements.

Economic Adjustment Clause:

In the cvent that the contractor's cost for the items covered in this IFB and resulting contract should
increase 5% or more during the period of time in which the contract is in effect. the contractor may. upon
submission of wrilten prool of such increase and approval by the Department, be entitled to an adjustment
in price accomplished by a formal contract amendment signed and approved by and between the duly
aothorized representative of the contractor and the Department. All prices shall remain firm for the first
six (6) months of this contract.

Whenever possible, the contractor must submit a written request for price increascs thirty (30) days prior
to the effective date of increase to the Department’s Purchasing Section. Requests and documentation
must be submitted via US Mail If the manufacturer provides a percentage increase, the claim for such
adjustment must include a certification from the manufacturer or supplier verifving the contractor’s cost
at the time of the bid award, the new cost. and the effective date of the increase. [t the manufacturer
provides an actual doliar amount of increase, the claim for such adjustment must include a certification
from the manufacturer or supplier verifying the increase and the etfective date of the increase. Supporting
documentation must clearly establish the increase is to all customers and not to the Department or this
contract alone. Supporting documentation will be returned to the contractor once the Department's Purchasing
Section has verified its validity and shall not become part of the contract record.

The increasc will he allowed only on the cost of the item(s) to the contractor. No increase or change in the
contractor’s overhead. transportation costs. protit or other factors will be approved. The Depariment
reserves the right to ask for invoices. published price lists, or any other evidence establishing the
contractor’s costs to support the increase. Failure to supply any requested documentation will be grounds
to deny adjustinent in price.
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After receipt of the required documentation, and in the cvenl a price change is authorized thereafter, no
additional adjustments will be allowed for a term of six (6) months.

32.5  The Department further reserves the right to reject any proposed price increase. cancel the itern(s) from
the contract, and re-bid the item(s) il detertnined to be in the best interest of the Depantment.

3.2.6 The contractor shall neither delay nor stop deliveries pending price changes.

3.2.7  Ifaprice increase is allowed through a formal contract amendment, no price increase shall be billed to the
Department before the effective date of the increase. Billed price changes will only be accepted for
payment on purchase orders dated on or gfter the effective price change date. Purchase orders dated prior
to the effective price change date shall be billed at the contract price in existence before the amended
price change regardless of when delivery is accepted.

328 In the event the contractor's costs should decrease by more than 5% during the period of time that the
contract is in effect. the contractor shall pass any manufacturer’s price decrease to the Department and
such decreases shall become effective immediately upon notification by the contractor of the amount of
the decrease. The contractor shall notify the Department of any such decrease.

END OF SECTION 3: GENERAL CONTRACTUAL REQUIREMENTS
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4.

BID SUBMISSION, EVALUATION AND AWARD INFORMATION

This section of the IFB includes instructions on bid submission, sample submission, information on how the bid
will be evaluated, and oward informution. Response 1o this section by the vendor, as applicable to the vendor. is
requested in the EXHIBIT section of this [FB.

4.1

4.1.1

4.1.3

Submission of Bids:

On-linc Bid — All vendors must be registered vendors in order to respond to the IFB electronically.
[f a vendor is responding electronically through the MissouriBUYS System website, in addition to
completing the on-line pricing, the vendor should submit completed exhibits, forms, and other
information concerning the bid as an attachment to the electronic bid. The vendor is instructed to review
the [FB submission provisions carefully to ensure it is providing all required pricing, including applicable
renewal pricing. Instructions on how a vendor responds to a bid on-line are available on the
MissouriBUYS Systern website at: https:/missouribuys.mo.gov/bidboard.html.

a. The exhibits, forms, and Pricing Page(s) provided herein may be saved into a word processing
document, completed by a vendor, and then sent as an attachment to the electronic submission, Other
information requested or required may bc sent as an attachment. Additional instructions for
submitting electronic attachments arc on the MissouriBUYS System website. Be sure to include the
solicitation/opportunity (OPP) number. company name. and a contact name on any electronic
attachments.

a. In addition, a vendor may submit the cxhibits. forms, Pricing Page(s). etc., through mail or courier
service. However. any such submission must be received prior to the specitied end date and time on

page |.

b. It a vendor submits an clectronic and hard copy bid response and it such responses are not identical.
the vendor should explain which response is valid. In the absence of an explanation, the Departiment
shall consider the response that serves its best interest.

Hard Copy Bid - If the vendor is submitting a bid via the mail, or a courier service, or is hand delivering
the bid. the vendor should include completed exhibits. forms, and other information concerning the bid
(including completed Pricing Page(s) with the bid. The vendor is instructed to review the [FB submission
provisions carefully to ensure they are providing all required pricing, including applicable rencwal
pricing.

a. The State ol Missouri recognizes the limited nature of our resources and the leadership role of
government agencies concerning the environment, Accordingly, the vendor is requested to print the
bid double-sided using recycled paper. if possible, and minimize or eliminate the use of non-
recyclable materials such as plastic report covers, plastic dividers, viny! slecves, and binding. Lengthy
bids may be submitted in a notcbook or binder.

For cach item and brand bid, the vendor should inctude a copy/picture of the item label along with
the bid that verifies all required labeling speciflications are met as indicated in paragraph 2.3.1. If
the label is not furnished with the bid, the label should be provided upon request by the Department. IT
requested, the label should be furnished within tive (5) busingss days after notification from the
Deparument. Failure to provide this information may render the bid incapable of evaluation and non-
responsive,

Open Records — Pursuant to section 613.021. RSMo, the bid shall be considered an open record after the
bids are opened. Therefore, the vendor is advised not to include any information that the vendor does not
want (o be viewed by the public, including personal identifying information such as soctal security
numbers.
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4.2.1

a. In preparing & bid. the vendor should be mindful of document preparation efforts for imaging
purposes and storage capacity that will be required to mmage the bid and should limit bid content to
Hems that provide substance, quality of content, and clarity of information.

Submission of information — To facifitate the evaluation process, the veadar is encouraged 1o submit bid
information by sections that comrespond with the individual 2valuation categories deseribed herein, The
vesddor is cawioned that it is the vender's sole responsibility o submit secessary information, The
Department is under no obligation to solicit any information i it is not included with the hid The
vendor's taiture to submit information with the bid, including pricing and renewal information. may cause
an adverse impact on the evaluation of the did.

Contact - Amy and all communication from vendors roganling speeifications, requiremonts, compatitive
bid process, e, related 1o the bid documert must be referred 1o the Buyor of Record identified on tix
first page of this document. Such communication should be received at least ter (10) calendar days prior
1o the otficial hid end date.

Compliance with Terms and Conditions - The vendor Is cautioned when submitting pre-printed terms and
coaditons or other type material 1o make sure such doguments do not contaia other terms and condilions
that confiict with thise of the [FB and ity contractual reguirerments. The vendor agrees that i ihe event af
conflict berween any of the vendar's terms gnd eonditions and those containgd in the VR that the {FB
shall povern. Taking exception to the Department's torms and conditions may render 2 vendor's bid non-
responsive and remove it from consideration for award.

Preprinted Murketing Materiats — The vendor may submit preprinted marketing materials with the bid
However, the vendar is advised that such brochures nomally do not address the needs of the evaluators
with respect 1o the techmual evaluation peocess and the specific responses that have been regursted of the
vendor, The vendor is stroogply discouraged from relying on such materials in presenting produets and
services for consideration by the Department,

Rid Detail Requirements and Deviations — 1t 1s 1he vendor's responsibility 1o submit a bid that meets al
mandatory spectiications stated herein, The vendor should clearly Ideniify any and all deviations from
both the mandatory amd desirable specificatons staled w0 the B, Any dovistion From a mandatory
requirement may render the bid non-responsive. Amy deviation from a desimble specification inay be
reviowed by the Department as 1o its acceptability and Impact on competition,

Sohmission of Samples:

if requested, the veador shall be reguired 1o submit one {13 sample of each brand bhid for bid evaluation, !f
requesied, the vendor should provide the sample(s) within five {3) business davs of notification by the
Buyer of Recosd. A vendor failing to submit a sample(s) within five (5) business days afier notitication
sy 101 be considered for award, All samples shall be provided af no cost 10 the Depariment.

Samples must be submitted 1o the following address, and the vendor should identify each sampic with its
company name, bid number, and Hem nam,

Attm: Diang Frednek. CPPB
Missoust Departmeni of Corrections
FMU/Purchasing Section

2729 Plaza Drive

Jetforson City, MO 63109

All samyples must be of the brand name that the vendor is bidding. Special rity or mock-np samples will
aot be secepted,
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4.2.4

1)

4.3.1

The sample(s) will be evaluated for meeting the required specifications of the [FB, and determine its
overall acceptability. Other considerations may include packaging and the condition ot the packaging
materials containing the sample(s). [f sample testing indicates the product does not meet the required
specifications, or is found otherwise unacceptable, award shall not be made to that vendor.

The sample of any awarded item will not be returned. Non-awarded samples not destroyed in testing shall
be returned to the vendor at the vendor’s request and expense. Vendors should submit their request to the
Buyer of Record statcd on the first page ot this IFB within ten (10) days afler the official bid opening,
The request should include the bid name and number and the item(s) to be returned. A call tag must
accompany the request. Non-awarded samples not returned or destroyed are donated to charity.

The sample submitted must be the exact item bid and it must conform to the mandatory IFB
specifications. If awarded a contract, the vendor hereby agrees thar the product provided under contract
shall be the same as submitted for sample testing for the duration of the contract.

All sample products submitied must be of retail quality.
Organizations for the Blind and Sheltered Workshop Preference:

Pursuant to scction 34,165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preterence shall be
granted to vendors including products and/or services manufactured, produced or assembled by a
qualified nonprofit organization tor the blind established pursuant to 41 U.S.C. sections 46 to 48c or a
shelrered workshop holding a certificate of approval from the Department of Elementary and Secondary
Lducation pursuant to section 178,920, RSMo.

a. [n order to qualify for the ten bonus points, the following conditions must be met and the following
evidence must be provided:

8] The vendor must be either an organization tor the blind or sheltered workshop or must be
proposing to utilize an organization for the blind/sheltered workshop as a subcontractor
and/or supplier in an amount that must equal the greater of $5,000 or 2% of the total dollar
value of the contract for purchases not exceeding $10 million,

2) The services performed or the products provided by the organization for the blind or sheltered

workshop must provide a commercially useful function related to the delivery of the

contractually-required service/product in a2 manner that will constitute an added value to the
contract and shall be pertormed/provided exclusive to the performance of the contract.

Theretore, if the services performed or the products provided by the organization for the blind

or sheltered workshop is utilized. to any extent, in the vendor’s obligations outside of the

contract. it shall not be considered a valid added value to the contract and shall not qualify as
participation in accordance with this clause.

It the vendor is proposing participation by an organtzation for the blind or sheltered

workshop. in order to reccive evaluation consideration for participation by the organization

for the blind or sheltered workshop. the vendor must provide the following information with
the bid:

Lad
o

» Participation Commitment - The vendor must complete EXHIBIT C, Participation
Commitment, by identifying the organization for the blind or sheltered workshop. and the
commercially useful products/services to be provided by the listed organization for the
blind or sheitered workshop. [f the vendor submitting the bid is an organization for the
blind or sheltered workshop. the vendor must be listed in the appropriate table on the
Partictpation Commitment Form.

* Documentation of [ntent to Participate —~ The vendor must either provide a properly
completed EXHIBIT D, Documeniation of [ntent to Participate form. signed and dated
no carlicr than the [FB issuance date by the organization for the blind or sheltered
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4.6

4.5.1

4.6.2

workshap propesed or must provide a recently dated letter of wtent signed and dated no
garlier than the (F8 issuance date by the organization for the biind or sholiored workshop
which: (1) must deseribe the products/services the organization for the bilndisheltered
workshop will provide and {2) should include evidence of the organization for the
nlind/heltered workshop qualifications (e copy of certificate or Contificate Number {or
Missaurt Sheltered Wockshop).

NOTE: I the vendor subimitting the bid is an otgarization for the biind or sheltered workshop,
the versdor is not reguired to complate EXHIBIT D, Docamentation of intent 1o Participate form
or provide a recently dated letter of intent,

b. A list of Missouri sheliered workshops can be found at the {ollowing Intermel address:

ko fdeae mo.govispeciabeducationdsheltorsd-workshops/disectories

1]

The websites for the Missourt Liphthouse for the Blind and the Alphapointe Association for the Blind
can he tound uf the following ntomet addrosses:

http:/Fwwesc dhbind ustries com
bt/ www sinhasointe orp

d. Commirment — [f the vendor’s bid is awarded, the organization for the blind or sheltered workshop
participation committed 1o By the vendor on EXHIBIT C, Participation Cummitment. shall be

Missourt Servise-Disabled ¥eieran Business Enferprise Preference:

Pursuant o section 34 474, RSMo, and 3 CSR 40-1.05G, a three (3) bunus poim preference shall be
gramed o vendors who quality as Missourt service-disabled voteran business entorprises and who
complete and subnit EXHIBITE B, Missouri Service-Drssbled Veteran Business Enprprise Preference
with the bid. F the Bid does not Include the completed EXHIBUT B and the documentation sgeified on
EXHIBIT B in accordance with the instructions provided therein, na preference points will be applied,

Manufacturer’s Information:

The vemjor should complete EXHIBIT F, Manufacturer’s Information, for all brands bid, This
infovmation is necessary for each jom hid fo be entered into the Department’s POS sysiem  if awarded,
EXHIBIT F should he submilted with the vendor’s bid response, and musst be received prior o award of
a contract.

Evalusation of Cost:

The cost evaluation shall inglude the original contract period plus the renewal peneds. The estimated
guantities shall be tsken inte consideration to compute the total price for the orfginal contract peried and
renewal perinds,

For evaluation purposes only. the cost evalumion shall be caleulated as follows:

2. For lime som 1, the estimuted initisl contract period cost for the Hing ftem will be caleufsied by
dividing the firm fixed case price by the number of items per case o arrive af the individual item cosl,
The estimated ¢ost por case will be caleulated by multiplying the cost per tem by a maltiplier of 144,
The ¢stimated contract cost for the line Bem will be calculared by multiplying the estimated cost per
case by the estimated quaniity {or that ttem.
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4.6.3

4.6.4

4.7

4.7.1

4.7.2

b. For line items 2 and 3. the estimated initial contract period cost for cach line item will be calculated
by dividing the firm fixcd case price by the number of items per case (o arrive at the individual item
cost. The estimated cost per case will be calculated by multiplying the cost per item by a multiplier of
3. The estimated contract cost for the line item will be calculated by multiplying the estimated cost
per case by the estimated quantity for that item.

¢. For line items 004 and 005, the estimated initial contract period cost for cach line item will be
calculated by dividing the firm fixed case price by the number of items per case to arrive at the
individual item cost. The cost per ounce will be calculated by dividing the individual item cost by the
number of ounces per item. The cost per ounce will be multiplied by a multiplier of 3, and then
multiplied by the items per case to arrive at an estimated cost per case based on the individual item
per ounce cost. The estimated contract cost for the line item will be calculated by multiplying the
estimated cost per case by the estimated quantity for that line item.

d. The cost for each renewal period will be calculated in the same manner as indicated in paragraph
4.6.2 a. and 4.6.2 b. The total cost of the initial contract and each rencwal period will be added
together to arrive at the total bid price.

e. The vendor shall agree and understand that the gquantities used in the evaluation of cost are provided
solely to document how cost will be evaluated. he Department makes no guarantee regarding the
accuracy of the quantities siated nor does the Department intend to imply that the tigures used for the
cost evaluation in any way reflect neither actual nor anticipated usage.

Cost evaluation points shall be determmined from the result of the calculations stated above using the
following formula:

Lowest Responsive Vendor’s Bid Price X Maximum Cost = Assigned Cost Points
Compared Vendor's Bid Price Evaluation Points
(100)

NOTE: Any prompt payment discount terin indicated on EXHIBIT A, Pricing Page will not be used in
any cost calculation.

Determination ot Lowest Priced Bid Including Consideration of Preferences — Aficr completing the cost
evaluation and determining preference bonus points. the vendor with the most points is considered the
towest bid. Total points shall be computed for the otal evaluated bid price as follows:

Assigned Cost Points + Earmmed Preflerence Points = Total Points
Determination for Award:

Award shall be made to the lowest priced responsive vendor(s) whose item(s) meets specifications and
has the highest total points. Other factors that affect the determination of the lowest price responsive
vendor include consideration of the preferences explained in paragraphs 4.3 and 4.4.

Other Considerations: The Department reserves the right to reject any bid which is determined
unacceptable for reasons which may include but are not necessarily limited to: 1} failure of the vendor to
meet mandatory general performance specifications; and/or 2) failure of the vendor to meet mandatory
technical specifications; and/or; 3) receipt of any information, trom any source. regarding delivery of
unsatisfactory product or service by the vendor within the past three years. As deemed in its best interests,
the Department reserves the right to ¢larify any and all portions of'any vendor’s offer.
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4.5 Other Bid Submission Requirements;

18,1 Vendors who are employees of the Siaic of Missourd. g member of te General Assembly, or a statewids
elected afficial, must comply with sections 103,430 to 103,458 R8Mo regarding contlict of interest. if the
vendor or any gwaer of the vendor's organizalion is currently an emplovee of the State of Misspurd, a
maember of the Genergl Assembly, or a statewide official, plaase complete the first secton of EXHIBEY
F. Miseetlaneous [rfonmnation.

4.82 Registration of Business Name — the vendor should complete the second section of EXHIBIT E,
Misesllanenus information as it applies to the vendor's busingss. and submit the exhibit wish (s bid.

483  Business Compliance - The vendor must be in compliance with the faws regarding conducting busingss
in the Siate of Missourt, The vondor cortifies by signing the signature page of this original document and
any addendum signailure page(s} or by submitling an on-iine bid that the vendor and any proposed
subcontractors gither ave presently in comphanee with such laws or shali be in complisnce with such faws
prioe 0 any resulting contract award, The veador shall provide documentaiion of compliance upon
reguest by the Depanment. The compliance o conduct business in the state shall include, but not
necessarily Be limited 1o

& Begistration  of  business  name  (F sppiicabiey  with  the Secreiary  of  Stare  ai
hitp-/fson mo gov/bustness/startiusiness asp

B, Certificaie of authaority to transact businessicertificaie of good standing (1f applicable}
<. Taxes (c.g. citv/eounty/state/ federal}

d. St and local certifications {e.z. professtons/occupations/activities)

2. Licenses and permits {e.2.. city7county Hicens, sales pormits)

£ fmsurance {e.g. worker's compensation/unemployvinent compensation}

The vendor should refer o the Missournt Business Portal at bordbusingssmopoy for additiosal
information,

END OF SECTION 4: BID SLBMISSION, EVALUATION AND AWARD INFORMATION
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EXHIBIT B (continued})

Missouri Service-Disabled Vetcran Busincss Enterprisc Preference

(NOTE: For ease of evaluation, please attach a copy of the SD'V's award letter or a copy of the SDV s discharge paper, and a
copy of the SDV's documentation certifying disability to this Exhibit. The SDV's award letter, the SDV’s discharge paper,
and the SDV's documentalion certilying disability shall be considered confidential pursuant to subscction 14 of section
610.021. RSMo.)

[f the SDVE previously submitted copies of the SDV s documents (a copy of the $1DV’s award letter or a copy of the $DV’s
discharge paper, and a copy of the SDV s documentation certifying disability) to a Missouri slate agency or public university
within the past five (5} years, the SDVE should provide the information requested below,

Name of Missouri State Agency or Public University* to which the SDV's Documents were submitted:

(*Public University includes the following five schools under chapter 34, R8Mo: Harris-Stowe State University - St.
Louis: Missouri Southern State University  Joplin; Missouri Western State University — St. Joseph: Northwest Missouri
State University - Maryvilie; Southeast Missouri State University — Cape Girardeau.)

Date SDV s Documents were submitted:

Previous Bid/Contract Number for Which the SDV's Documents were submitted:

(It known}
By signing below. I certify that [ mect the definitions of a service-disabled veteran and a service-disabled veteran business
enterprise as defined in section 34.074, RSMo. [ further centify that [ meet the standards of a qualifying SDVE as listed abuove
pursuant to | CSR 40-1.050,

Service-Disabled Veteran's Name Service-Disabled Veteran Business Enterprise Name

{Please Print})

Service-Disabled Veteran's Signature Missour{ Address of Service-Disabled Veteran
Business Coterprise

Phoune Number Website Address

Date E-Mail Address

{(NOTLE: A qualiticd SDVL will be added to the SDVE listing maintained on the Office of Administration, Division of
Purchasing (OADP) website (https://ca.mo.pgov/sites/detault/tiles/sdvelisting. pdf) for up to five (3) years from the date
listed above. However, if it has been determined that the SDVE at any time no longer meets the requirements stated above.
the OADP will remove the SDVE from the listing.)

SDV Documents - Verification Completed By:

Procurement Qtficer

END OF EXHIBIT B
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EXHIBIT C

Participation Commitinent

Organization for the Blind/Sheftered Wirkshop Participation Commitment — if the vendor is commifoing @
partivipation by or if the vendor {5 a gualified organization for the blind/sheltered workshop, the vendor must
provide the required information in the teble below for the organization proposed and must submit e completed
exhibit with the vendor’s bid.

8By compie

| (The services performed or the products provided by the listed Organization for the Blind/Sheliered Workshop must provide |

= a comwnergiatly useful furction rulated to the delivery of the sonrschually required service ‘product in a manner that will
canstitute an added value to the contract and shall be perfarmiedprovided exclusive o the performance of the condructy

Name of Organization for the Blind ov Description of Producis/Services to be Provided by Listed |
Sheltered Workshop Proposed Organization fer the Blind/Sheltered Workshop

Veoduot St sk proamsed

IF13 Parwpruph Rolramcs

PrrBalService] s ) moposed

Hat Parageaph Bederemes

THISSPACE INTENTIONALLY LEFT BLANK

END OF EXHIBITC
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d.

3

4.

5.

d.

The contractor nust timely file and pay all Missouri sales, withholding, corporate and any other required
Missouri tax returns and taxes. including interest and additions to tax.

‘T'he exclusive venue tor any legal proceeding relating to or arising out of the IFB or resulting contract shall be
in the Circuit Court of Cole County, Missouri.

The contractor shall only utilize personnel authorized to work in the United States in accordance with
applicable federal and state laws and Executive Order 07-13 for work performed in the United States.

CONTRACT ADMINISTRATICN

All contractual administration will be carried out by the Buyer of Record or authorized Department
Purchasing Section designee. Communications pertaining to contract administration matters will be addressed
to: Department of Corrections, Purchasing Section, PO Box 236, Jefferson City, MO 65102,

The Buyer of Record/authorized designee is the only person authorized to approve changes to any of the
requirements of the contract.

OPEN COMPETITION/INVITATION FOR BID DOCUMENT

It shall be the vendor's responsibility to ask questions, request changes or clarilication, or otherwise advise the
Department if any language, specitications or requircments of an {FB appear to be ambiguous. contradictory.
and/or arbitrary. or appear to inadvertently restrict or limit the requirements or evaluation process stated in the
IFB to a single source. Any and all communication from vendors regarding specifications, requirements,
competitive bid process. etc., must be directed to the Buyer of Record of the Department, unless the IFB
specifically refers the vendor to another contact. Such communication should be received at least ten {10)
calendar days prior to the official bid opening date.

Every attempt shall be made to ensure that the vendor receives an adequate and prompt response. However. in
order to maintain a fair and equitable bid process, all vendors will be advised. via (he issuance of an
addendum to the [FB, of any relevant or pertinent information related to the procurement. Therefore, vendors
are advised that unlcss specified elsewhere in the IFB. any questions received {ess than ten (10) calendar days
prior to the IFB opening date tnay not be answered.

Vendors are cautioned that the only official position of the State of Missouri is that which is issued by the
Department in the [FB or an addendum thereto. No other means of communication, whether oral or written,
shall be construed as a formal or official response or statement,

The Department monitors all procurement activities (0 detect any possibility of deliberate restraint of
competition, collusion among vendors, price-fixing by vendors. or any other anticomnpetitive conduct by
vendors, which appears to violate state and federal antitrust laws. Any suspected violation shall be referred to
the Missouri Attorney General's Office for appropriate action.

Some {FBs may be available for viewing and downloading on the Department’s website or on the
MissouriBUYS Statewide ¢Procurement System. For [FB's posted on MissouriBUYSS. registered vendors arc
electronically notified of those bid opportunitics that match the commodity codes for which the vendor
registered in MissouriBUYS. 1f a registered vendor's e-mail address is incorrect, the vendor must update the
e-mail address himsclt or herselt’ on the state's MissouriBUYS Statewide eProcurement System at
https://missouribuys.mo.gov/.

The Department reserves the right to officially amnend or cancel an [FB after issuance. It shall be the sole
responsibility ol the vendor to monitor the Department’s website and the MissouriBUYS Statewide
eProcurement System to obtain a copy of the addendum(s). Registered venders who received e-mail
notification of the bid opportunity when the IFB was established and registered vendors who have responded
to the IFB on-line prior to an addendum being issued should receive e-mail notification of the addendums).
Registered vendors who received e-mail notification of the bid opportunity when the 1FB was established and
registered vendors who have responded to the bid on-line prior to a cancellation being issued should receive e-
mail notification of a cancellation issued prior to the exact end date and time specified in the [IFB.

PREPARATION OF BIDS

Vendors must examine the entire 1FB carefully. Failure to do so shall be at the vendor's risk.
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e

Uniess otheraisi specifically stated in the 8, all sperifications and requirements constitutz minimun
requirements. Al bids must meet or exceed the stated specifications and reguirements,

Unless otherwise specifieatly sted in the IFB, any masufacturer nmmes, trade names, brand names,
intormation andfor catalog numbers listed in a specification andfor requirement are for informational purposes
anly and are not intended o imit competition. The vendor may offte any brand that meets or exveeds the
spectfleation for gny tem. bui must state the manufacturer’s name and wodel number For any such brands in
the bid, I addition, the vendor shall ¢xplain, in detail. (1) the reasons why the proposed equivalent meets or
exceeds the specifications andfor requirements and (2) why the proposed equivalent should not be considered
an exception therete. Bids which ¢o not comply with the tequirements and specifications are subject io
rejection withowl clarification,

Rids lacking any indivation of intent to bid an alicraate brand or o take an exception shall be received and
considered i complete compliance with the specifications and reguirements as listed in the IFR.

In the event that the vendor is an agency of stale government or other sach political subdivision which is
prohibited by law or court decision from complving with certain provisions of an IFB, such a vendor may
submit & bid g contains 4 Hst of statutory limitations and identitication of those prohibitive clavses, The
vendor should include a complete list of statutory mierences and citations for each provision of the JFH that is
affectsd by this parageaph. The statutory Himbtations and prohibitive clauses mav be requested 1o be clarified
in writing by the Depanment or be accopted without Further clarification if statwory limitations and
prohibitive clauses are deemed acceptable by the Depantment, If the Department determines elarification of
the sratdory limitations and prohibitive elauses s necessary, the clarification will be conducted in order
agree 1o language that reflects the intent and vompliance o such law and/or court order and the {FB,

All equipment and supplies offeeed tn a bid wust be mew, of current production. and available for marketing
by the manufacturer unless the IFH clearly specifies that used. reconditioncd. or remanufactured eguipment
and supplies may be offvred.

Prices shall include all packing. handling and shipping charges. ami shall be delivered to the Departments
dezignated destination FOR destination, freight prepaid and allowed unless oifierwise specificd tn the [FB.
Bids. including sll pricing therein, shall remain valid for 90 days from the bid opening uniess otherwise
indicated. {f the bid is accepted. the ontire bid. including all prices, shall be fimn for the spocified conmtract
period.

Any foreipn vendor not having an Employer identification Number assigned by the Unised States Intemnal
Rovenue Seevice (IRS) must submit a completed IRS Form W-8 prior to or with the submission of their hid in
order to be gonsidered for awand

6. SUBMISSION OF BIDS

4.

Delivered bids must be sealed in an ervelope or containet, and received In the Department™s Purchasing office
logad ar the address ingicated on the cover page ol the IFB go later than the oxael opening time and duwe
specified in the 1FB. For bids posted on the MisseuriBUYS Swatewide eProcurement System. registered
vandors may submit bids elecironically through the MissouriBUYS Statewide eProcurement System m
hetosAnissouribuy s me.sov/, All bids must be submitted by a duly autheriged represeniative of the vendor's
organization, contain all infarmation required by the ITR, and be priced as required. Vendors are cautioned
that bids submitted vin the USPS, including first class mail. certified matl, Priority Mait and Priority Mail
Express, are routed through the Offiee of Administration Central Mait Serviges and the tracking delivery time
ard date may not he the time and dade received by the Department’s Purchasing office. Regardless of
delivery mathed. #t shall be the responsibility of the vendor to ensure their bid is in the Depanment’s
Purchasing office no fater than the exact opening time and date specitivd in the IFB.

‘The sealed envelope or container containing & bid should be clearly marked on the outside with the official
IFB nunber and the official opening date and time. Different bids should not be plaged in the same eavelope;
however, copies of the same bid may be placed in the same envelope,

A Hid that has Been deliverad 1o the Department may be modified by a siensed, written notice that hus been
received by the Department’s Purchasing office prior 10 the official opening date and time specified. A bid
may aise be modified in persen by the vendor or its authorized representative, provided proper identification
i presented before the official opening dute and time. Telephone or telegrapiic requests to modily a bid shail
not be honored.
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d.

A bid submitted electronically by a registered vendor may be retracted on-line prior to the official end date
and time. A bid that has been delivered to the Deparunent's Purchasing office may only be withdrawn by a
signed. written document on company letterhead transmitted via mail, e-mail, or facsimile that has been
received by the Department's Purchasing office prior 1o the official opening date and time specified. A bid
may also be withdrawn in person by the vendor or its authorized representative provided proper identitication
is presented before the official opening date and time. Telephone or telegraphic requests to withdraw a bid
shall not be honored.

A bid may also be withdrawn after the bid opening through submission of a written request by an authorized
representative of the vendor, Justification of a withdrawal decision may include a significant error or exposure
of bid information that may causc irrcparable harm to the vendor,

When submitting a bid electronically. the registered vendor indicates acceptance of all IFB requirements,
terms and conditions by clicking on the "Accept” button on the Overview tab, Vendors submitting a hard
copy must sign and return the IFB cover page or, if applicable, the cover page of the last addendum thereto in
order to constitute acceptance by the vendor of all the IFB terms and conditions. Failure to do so may result in
the rejection of the bid unless the vendor's full compliance with those documents is indicated elsewhere
within the vendor's response.

Faxed and e-mailed bids shall not be accepted; however, taxed and e-mail no-bid notifications shall be
accepted.

7. BID OPENING

Bid openings are public on the opening date and time specified in the I[FB document. Names, locations. and
prices of respondents shall be read at the bid opening. All vendors may view the same bid response
information on the MissouriBUYS Statewide eProcurement System. The Department will not provide prices
or other bid information via the telephone.

Bids, which are not received in the Departinent’s Purchasing office prior to the official opening date and time.
shall be considered late, regardless of the degree of lateness, and normally will not be opened. Late bids may
only be opened under extraordinary circumstances in accordance with 1 CSR 40-1.050.

8. PREFERENCES

[n the evaluation of bids, preferences shall be applied in accordance with Chapter 34 RSMo. Contractors
should apply the same preferences in sclecting subcontractors.

By virtue of statutory authority, a preference will be given to materials, products, supplics, provisions and all
other articles produced. manufactured. made or grown within the Statc of Missouri and to all firms.
corporations or individuals doing business as Missouri firms. corporations or individuals. Such preference
shall be given when quality is equal or better and delivered price is the same or less.

9. EVALUATION/AWARD

Any clerical error. apparent on its face, may be corrected by the Buyer of Record before contract award. Upon
discovering an apparent elerical error, the Buyer of Record shall contact the vendor and request clarification
of the intended bid. The correction shall be incorporated in the notice of award. Examples of apparent clerical
errors are: |) misplacement of a decimal point: and 2) obvious mistake in designation of unit.

Any pricing information submitted by a vendor shall be subject to evaluation if deemed by the Department to
be in the best interest of the State of Missouri.

The vendor is encouraged to propose price discounts for prompt payment or propose other price discounts that
would benefit the Department. However. unless otherwise specificd in the [FB, pricing shall be evaluated at
the maximum potential financial liability to the Department,

Awards shall be made to the vendor(s} whose bid (1) complies with all mandatory specifications and
requirernents of the [FB and (2) is the lowest and best bid. considering price, responsibility ol the vendor, and
all other evaluation criteria specitied in the 1FB and (3) complies with sections 34.010 and 34.07¢ R$Mo and
Executive Order 04-09,

[n the event all vendors fail to meet the same mandatory requirement in an IFB, the Department reserves the
right, at its sole discretion, to waive that requirement for all vendors and to proceed with the evaluation. In
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addition, the Department reserves the right o waive any minor brepularity or echntcality found in any
individual bid.

The Department reserves the right fo refeet any and all bids.

Whers evaluating a bid. the Deparnment reserves the right 1o consider relevamt information and fact, whether
ained from a bid, from a vendor, from g verdor's references, or from any other source.

Any information submitted with the bid, repardless of the format or placement of such information, may be
vonsidergd In making decisions related to the responsiveness and merit of o bid and the award of a contract.
Any pwvard of a contract shalt be made by notificatian from e Department to {he successtul vendor, The
Diepariment reserves the right to make awards by item, group of tems., or an all or none basis, The grouping
of #ems awarded shall be determined by the Department based upon factors such as item similarite. location.
adminisirative efficiency, or other considerstions in the best interest of the State of Missouri,

Al bids and associated documentation submitted on or before the official opening date and time will he
considered open records pursuant to section 610,021 RSMa,

The Depariment maimains records of gll bid file material for reviewe. Vendors swho include an e-mail addresy
with their bid wili be notified of the gward results vig e-mail if requesied,

The Department reserves the right to reques claritication of any portion of the vendor's respanse in order 1
verify the imtent of the vondor. The veadar is cautioned, however, that s response may be subjcct to
aceeptance vy rejection without further clanification.

Arry bid award prowst must be received within on {101 business days affer the date of award in accordance
with the requirements of | CSR 40-1 538 {91

The fingl determination of contract award(s} shall ke made by the Department.

CONTRACT/PURCHASE ORDER

By submitting 3 bid. the vendor agrees to furnish any and all equipment. supplies and/or services specified in
the IF1, at the prices quoted, pursuant to all requiremsnts and specifications contained therem,

A binding contract shall constst ol {1} ihe IFB and any addendums thereto, {2} the contractors sesponse (bids
to the {8, (3} clarification of the bid, if any, and {4} the Department’s acceptance of the response (bidy by
“notice of award" or by "purchase order” All Exhibits and Anachments included in e IFB shall be
Ingorporated inte the contract by yeference,

A Notive of Award issued by the Department does ot consfitute an authorization for shipment of equipment
or supplics or a directive to proceed with services, Befure providing equipment, supplics and/or setvices for
the Department, the centractor must ecveive 8 properly authorized purchuse order or other form of
authorization given lo the contractor af the discretion of the Departinent.

The contract exproyses the complete agreement of the panties and performance shall be governed solely by the
specifications and requirements contained therein, Any change o the contract, whether by modification
and/or supplementation, must be sccomplished by a formal contract amendmient signed and approved by and
between the duiy authorized representative of the contracior and the Department prior te the eflective date of
such modification. The contracior expressly and explicitly understands and agrees that no other method and/or
0 other document, including correspundence, acts, and oral communivations by ar frons any person. shatl be
used or constraed as an amendment or modification to the contragh.

INVOICING AND PAYMENT

The State of Missouri does not pay state or feders! faxes unless otherwise required under law or regalation,
For each purchase order received, an invajce must b submitted that references the puechase order number,
and must be Jtemized o accordance with dteins listed oo the purchase order. Failure to comply with this
requirement may delay processing of invoices for payvment.

Payment Tor ¢l equipment, supplies. and/or services reguited herein shall be made in arrears unless otherwise
indigated in the [F8.

The Department asswres no obligation for equipment, supplies. and/or services shipped or provided in excess
af the quaniity ordered. Any unauthorized quamity is subject to the Departments refoction and shall b
seturnied 1o the contraclur at the contracions expense.

AR involees for eguipment, supplies, and/or services purchased by the Depariment shall e subject to late
paymen: charges as provided ia scotion 34.055 RSMa,
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12.

13

14

b

15

16.

The Department reserves the right to purchase goods and services using the state purchasing card.
DELIVERY

Time is of the essence, Deliveries of equipment. supplies, and/or services must be made no later than the time
stated in the contract or within a reasonable period of time if a specific time is not stated.

A Missouri Uniformed [aw Enforcement System (MULES) background check may be required on the
contractor’s delivery driver prior to allowing a delivery wvehicle entrance to certain institutions. A valid
Missouri driver's license is required from the driver to perform the MULES background check, 11 the driver
does not have a valid Missouri driver's license. their social security number and date of birth are required. If a
driver or carricer refuses to provide the appropriate information to conduct a MULES background check. or it
information received from the background check protibits the driver or carricr from entering the institution,
the delivery will be refused. Additional delivery costs associated with re-deliveries or contracting with
another carrier for delivery shall be the responsibility of the contractor.

Unless a pallet exchange is requested at the time of delivery. all pallets used in the delivery of equipment and
supplics shall become property of the Department.

INSPECTION AND ACCEPTANCE

No equipment, supplies. and/or services received by the Department pursuant to a contract shall be deemed
accepted until the Department has had reasonable opportunity to inspect said cquipment. supplies. and/or
scrvices.

All equipment, supplies, and/or services which do not comply with the specifications and/or requirements. or
which are otherwise unacceptable or defective, may be rejected. In addition, all equipment. supplies, and/or
services which arc discovered to be defective, or which do not conform to any warranty of the contractor upon
inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial
inspection). may be rejected.

The Department reserves the right to return any such rejected shipment at the contractor’s expense for tull
credit or replacement and to specify a rcasonable date by which replacements must be received.

The Department’s right (o reject any unacceptable equipment, supplies, and/or services shall not exclude any
other lepal, equitable or contractual remedies the state may have.

WARRANTY

The contractor expressly warrants that all equiptnent, supplies, and/or services provided shall: (1} conform to
each and every specification, drawing, sample or other description which was fumnished to or adopted by the
Department. (2) be fit and sufficient for the purpose expresscd in the [FB. (3) be merchantable, (4) be of good
materials and workmanship. and (5} be free from defect.

Such warranty shall survive delivery and shall not be deemed waived cither by reason of the Department's
acceplance of or payment for said equipment, supplies, and/or services.

CONFLICT OF INTEREST

Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof,
serving in an executive or administrative capacity, must comply with sections 105.452 and 105.454 RSMo
regarding conflict of interest.

The contractor hereby covenants that at the time of the submission of the bid the contractor has no other
contractual relationships, which would create any actual or perceived conflict of interest. The contractor
turther agrees that during the term of the contract neither the contractor nor any of its employees shal! acquire
any other contractual relationships, which create such a conflict.

CONTRACTOR STATUS

The contractor represents itself to be an independent contractor offering such services to the general public
and shall not represent itself’ o be an employee of the State of Missouri. Therefore. the contraclor shall



FFBIILCRIGIIS Page 38

assume all legal and financial responsibility for taxes, FICA. winployee Ifringe bencfits, waorkers
compensation. empluyee insurance, minimum wage requirements, overtime. efc., and agrees o indematly,
save. angd hold the State of Missourl, its officers, agents. and emplayees, harmiess from and against, any and
all loss, costs (inchsding antorney fees). and damage of any kind refated 10 such matiers,

17. REMEDIES AND RIGHTS

No provision in the comract shatl be construed. expressly or implied, as a waiver by the Departmant of any
existing ot future right andior remedy availabie by law in the event ol any claim by the Department of the
gontracter’s defautt ar breach of comract.

The contractor zurees and understands that the contract shall constitute an assignment by the contracior toihe
Deparunent of al! rights, sitle and interest 30 and to sl causes of action that the contractor may have under the
anfitrust laws of ghe United Staies or the Depariment for which gauses of action have acorued or will aceryg as
the resutt of oy in refation to the panicutar equipment, supplies, and/or services parchased or procured by the
cantractar in the fulfillinent of the contract with the Dopartoent,

I8, SEVERABHLATY

ig

L&)

o

28

2

[¥ any provision of this ¢emzagt or the application thereot is held invalid. the invalidity shall not affedt other
provisions or applications of fhis contract, which can be ghven etfect withow the invalid provisions, or
application, and to this end, the provisions of this contract are declarsd severable.

. CANCELLATION OF CONTRACY

i51the event of mareeial breach of the contractaa!l obligations by the comtractor, the Departvient may canced the
gontract, At s sole Qiscretion, the Depariment may give 1he contracior ain oppociunity 1© ¢ure the breach or fo
explain how the breach will be cured. The actual cure must be completed within ao more than ten (10}
working davs from notification, or at a minimurn. the contractor must provide the Department within ten {10)
working days frem notification a written plan defailing bow the contractor intends 1o cure the breach

i the contractor faily to cure the breach, or ¥ circumstances demand immediate acticn, the Department will
ssue 2 notice of cancellation terminating the contract iminediately. i it is determined the Depariment
sproperty cancelled the contract such cancelistion shall serve @i notice of termination for conventence in
accurdance with the contrag

If the Depariment cancels the contract for breach, the Department reserves the right (v obiain the equipment,
supplies. and/or services 1o be provided pursuant 10 the contract Trem other sources and upoen such terms and
in such manner as the Department deems appropriste and charge the contractor tor any a&dditionsl costs
ingurrad thereby,

The contesctor undersiands and agprees that if the funds required to fund the contract are appropristed by the
Goneral Assemnbly of the Stafe of Missouri, the contract shall not be binding upon the Deparsinent for any
contract périad tn which funds have not been appropriaidd, and the Department shall not be Bable for amy
costs assoctated with termination caused by lack of appropriztions.

if the Depariment has reasonable causg to believe that the contractor has knowingly employed individuals
whi are not eligible to work in the United States i visdation of faderal law, the Departmernt shall declare 2
breacn gad cancel the comtaact imsnediataly without incurring any perally,

TERMINATION OF CONTRACY

i

The Depantment teserves the right # terminale the confract at any time for the eonvenience of the
Department. without penalty or recourse, by giving notice 10 the contractor ot least thirty {30) calendar days
prior to the effective date of such termination. The contractor shall be entitled to recerve just and equitable
compensation for services and/or supriics or equipment delivered to and accepted by the Depariment pursuam
1o e contract prior to the effective date of termination,
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21.

22.

23.

24.

25,

26.

27.

ASSIGNMENT OF CONTRACT

The contractor shall neither assign nor transfer any ot the rights, interests. or obligations of the contract
without the prior written consent of the Depariment.

COMMUNICATIONS AND NOTICES

Any notice to the contractor shall be deemed sufficient when e-mailed to the contractor at the e-mail address
indicated in the contract. or transmitied by facsimile to the facsimile number indicated in the contract, or
deposited in the United States mail, postage prepaid. and addressed to the contractor at the address indicated
in the contract. or hand-carried and presented to an authorized employee of the contractor.

It the contractor desires to receive written notices at a different e-mail address, facsimile number. or USPS
address than what is indicated in the contract, the contractor must submit this request in writing upon notice
of award,

FORCE MAJEURE

The contractor shall not be liable for any excess costs for delayed delivery of goods or services to the
Department if the failure to perform the contract arises out of causes beyond the control of, and without the
fault or negligence of. the contractor. Such causes may include, however are not restricted to: acts ot God.,
fires. floods, epidemics, quarantine restrictions, strikes, and freight embargoes. In all cases. the failure to
perform must be beyond the control of, and without the fault or negligence of, either the contractor or any
subcontractor(s). The contractor shall take all possible steps to recover from any such occurrences.

CONTRACT EXTENSION

In the event of an extended re-procurement ¢ffort and the contract’s available renewal options have been
exhausted, the Department reserves the right to extend the contract. 1{ exercised. the extension shall be for a
period of time as mutually agreed to by the Department and the contractor at the same terms, conditions,
provisions, and pricing in order to complete the procurement process and transition to a new contract.

INSURANCE

The State of Missouri cannot save and hold harmless and/or indemnify the contractor or its cmployees against
any liability incurred or arising as a rcsult of any activity of the contractor or the contractor's employees
related to the contractor's performance under the contract. Therefore. the contractor must acquire and maintain
adequate liability insurance in the form(s) and amount(s) sulficient to protect the State of Missour, its
agencies, its employces, its clients, and the general public against any such loss. damage, and/or expense
related to histher pertormance under the contract.

BANKRUPTCY OR INSOLVENCY

Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or
involuntary, or upon the appointment ol a receiver. trustce. or assignee for the benefit of creditors, the
contractor must notify the Department immediately.

Upon learning of any such actions, the Department reserves the right. at its sole discretion, to either cancel the
contract or affirm the contract and hold the contractor responsible for damages.

INVENTIONS, PATENTS, AND COPYRIGHTS
The contractor shall defend. protect. and hold harmless the Department, its officers, agents, and employees

against all suits of law or in equity resulting from patent and copyright infringement concerning the
contractor's performance or products produced under the terms of the contract.
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28. CONTRACTOR PROPERTY

29,

30.

3t

2.

Upon expiration. termination or cancellation ol a contract, any contractor property Ieft in the possession of the
Department after forty-five (43) calendar days shall become property of the Department.

NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of equipment. supplies. and/or services under the contract, the contractor

and all subcontractors shall agree not to discriminate against recipients of services or employees or applicants

for employment on the basis of race. color, religion, national origin, sex. age. disability. or veteran status

unless otherwise provided by law. If the contractor or subcontractor employs at teast 50 persons, they shall

have and maintain an affirmative action program, which shall inctude:

1. A written policy statement committing the organization to affirmative action and assigning management

responsibilities and procedures for evaluation and dissemination;

The identification of a person designated to handle affirmative action:

The establishment of non-discriminatory selection standards, objective measures to analyze recruitment,

an upward mobility system, a wage and salary structure. and standards applicable to layoff, recall,

discharge. demotion, and discipline;

4. The exclusion of discrimination from all collective bargaining agreements; and

5. Performance of an internal audit of the reporting system to monitor execution and to provide for luture
planntng,

[f discrimination by a contractor is lound to exist, the Department shall take appropriate enforcement action

which may include, but not necessarily be limited to. cancellation of the contract, suspension, or debarment

by the Department until corrective action by the contractor is made and ensured, and referral to the Attorney

General's Office, whichever enforcement action may be deemed most appropriate.

[ 2]

fad

AMERICANS WITH DISABILITIES ACT

[n connection with the furnishing of equipment, supplies. and/or services under the contract, the contractor.
and all subcontractors shall comply with all applicable requirements and provisions of the Americans with
Disabilitics Act (ADA).

FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies to which the state purchasing law applies shall not
contract for goods or services with a vendor if the vendor or an affiliate of the vendor makes sales at retail of
tangible personal property or for the purpose of storage, use. or consumption in this state but fails to collect
and properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, "aftiliate of the
vendor” shall mean any person or entity that is controlied by or is under cominon control with the vendor,
whether through stock ownership or otherwise. Theretore, a vendor's failure to maintain compliance with
chapter 144, RSMo may eliminate their bid from consideration for award.

TITLES

Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to
infer a contractual construction of language.

Revised 08/19/2016
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ALGOA CORRECTIONAL CENTER
8501 No More Victims Rd.

Jelferson City, MO 65101

PH: 573-751-3224

BOONVILLE CORRECTIONAL CENTER
1216 Cast Morgan Street

Boonville, MY 63233

PH: 660-882-03521

CHILLICOTHE CORRECTIONAL CENTER
3151 Litton Road

Chillicothe, MO 64601

PH: 660-646-4032

CREMER THERAPEUTIC CENTER
689 Routc O

Fulton, MO 65251

PH: 573-395-4013

CROSSROADS CORRECTIONAL CENTER
1115 E. Pence Road

Cameron, VO 64429

PH: B16-632-2727

EASTERN RECEPTION & DIAGNOSTIC CENTER
2727 llighway K

Bonne Terre, MO 63628

PH: 573-358-3516

FARMEINGTON CORRECTIONAL CENTER
1012 W, Columbia

Farmington, MO 63640

PlH: 573-218-7100

FULTON RECEPTION & DIAGNOSTIC CENTER
1393 Highway O

Fulton, M 65251

PH: 373-592-4040

JEFFERSON CITY CORRECTIONAL CENTER
3416 No More Victims Road, Dock B

Jeflerson City, MO 65101

PH: 5373-751-3224

MOBERLY CORRECTIONAL CENTER
5201 South Morley

Moberly, MO 65270

PH: 660-263-3778

MISSOURI EASTERN CORRECTIONAL CENTER
18701 Old Highway 66

Pacific, MO 63069

P 636-257-3322

Page 41

MARYVILLE TREATMENT CENTER
30227 US lHighway 136

Maryville, MO 64468

PH: 660-582-6542

NORTHEAST CORRECTIONAL CENTER
13698 Airport Road

Bowling Green, MO 63334

PH: 573-324-9975

OZARK CORRECTIONAL CENTER
624 Honor Camp Lane

Fordland, MO 63652

PH: 417-767-4404

POTOSI CORRECTIONAL CENTER
1 1593 State Highway O

Mineral Point. M 63660

PH: 573-438-6000

SOUTH CENTRAE CORRECTIONAL CENTER

255 W, Highway 32
Licking, MO 65342
PH: 573-674-4470

SOUTHEAST CORRECTIONAL CENTER
300 E. Pedro Stimmons Drive

Charleston, MO 63834

PH: 573-683-4409

TIPTON CORRECTIONAL CENTER
619 N. Osage Avenue

Tipton, MO 63081

['H: 660-433-2031

WOMEN'S EASTERN RECEPTION &
DAGNQSTHC CENTER

1011 E. Highway 34, Vandalia, MO 63382
PH: 373-3G4-6686

WESTERN MISSOURI CORRECTIONAL
CENTER

609 L. Pence Road, Cameron, MO 64429

PH: 816-632-1390

WESTERN RECEPTION & DIAGNOSTIC
CORRECTIONAL CENTER

3401 Faraon Street, St Joseph, MO 64306

PH: 816-387-2158

KANSAS CITY RE-ENTRY CENTER
6351 Mulberry Strect

Kansas City, MO 63106

PH: B16-842-7467
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