STATE OF MISSOURI
MISSOURI DEPARTMENT OF CORRECTIONS
CONTRACT AMENDMENT

RETURN AMENDMENT NO LATER THAN Fgbruary 6. 2019 TO:
Lisa Graham, Procurement Officer Il

Lisa.Graham@doc.mo.gov

(673) 5268611 - (573) 522-1562 (Fax)

FMU/PURCHASING SECTION

P.O. BOX 238

JEFFERSON CITY, MISSOURI 85102

DATE VENDOR IDENTIFICATION CONTRACT NUMBER CONTRACT DESCRIPTION

01/22/2019 | Atin: Art Stevenson Amendment 002 Salami & Shelf Stable Summer Sausage
JV Provisions LLC CR1802901 For Resale in Offender Canteens
180 River Bend Drive Missouri Department of Corrections
Chesterfioid, MO 63017 Various Locations

CONTRACT #CR1802801 IS HEREBY AMENDED AS FOLLOWS:

Pursuant to section 3.1,2 and 3.1.3 on pages 12 and 13, the Missouri Department of Corrections desires to renew the above-
referenced contract for the period of March 27, 2019 through March 28, 2020,

Also, effective February 1, 2018 or as the warehouses deplete stock, Section 2.7 on page 10 and 11 of the contract is
being amended to change the delivery from the Central and Eastern Reglons Commodity Warehouses to various
iocations. See attached delivery change information:

All other tarms, conditions and provisions, including prices, of the previous contract period shall remain and apply hereto.

If in agreement, the contractor shall complete, sign and return this document as acceptance on or before the date indicated
sbove.

IN WITNESS THEREOF, THE PARTIES HERETO EXECUTE THIS AGREEMENT.

Authorized Signer's Printed Name ’ \;
Date 'h:}_—l)mj

“AWTBMWWMWWMMOFOOREMSMFOLLM: In its entirety.
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STATE OF MISSOURI
MISSOURI DEPARTMENT OF CORRECTIONS
CONTRACT AMENDMENT

RETURN AMENDMENT NO LATER THAN October 15, 2018 TO:
Lisa Graham

Lisa.Graham@doc.mo.gov

(573) 526-6611

(573) 522-1562 (Fax)

FMU/PURCHASING SECTION

P.O. BOX 236, JEFFERSON CITY, MISSOURI 85102

DATE VENDOR IDENTIFICATION | CONTRACT NUMBER CONTRACT DESCRIPTION

10/11/2018 | Attn: Art Stevenson Amendment 001 Salami & Shelf Stable Summer Sausage
JV Provisions CR1802901 For Resale in Offender Canteens
180 River Bend Drive Canteen and Eastern Region
Chesterfield, MO 63017 Commodity Warehouse

CONTRACT CR1802901 IS HEREBY AMENDED AS FOLLOWS:

Effective October 20, 2018, and pursuant to section 3.1.5 on pages 13 and 14, the price for the line item indicated
below has changed.

Line items 001-003 — Titos Beef Summer Sausage, Hot Summer Sausage and Salami
New Cost for ALL Cases: $53.20 per case

All other terms, conditions and provisions of the contract period shall remain and apply hereto.
The contractor shall complete, sign and return this document as acceptance on or before the date indicated above.

IN WITNESS THEREOF, THE PARTIES HERETO EXECUTE THIS AGREEMENT.
Company Name: ___ TV Peof sions LLE
Mailing Address: 180 Qivar Resn DAL
oy, stz Clhasttaies Mo o)
Telephone: - o] 2.8
E-Mail Address: axi £¥uemnon e ;xqmg'ls;msllg. (O
Authorized Signer's Printed Title: AQT S?wmm,_{m‘r
Authorized Signature: GL % (;ﬁ,a_.i pate_'0)i0 | aoue

L3

THIS AMENDMENT IS ACCEPTED BY THE MISSOURI DEPARTMENT OF CORRECTIONS AS FOLLOWS: In its entirety.

“_L:{ML«’I ﬁ[éiﬁ\ ID@/:BM

Susan D. Pulliam, Chief Financial Officer, Division of Human Services
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INVITATION FOR BID IFB 931CR18029

Salami and Shelf Stable
Summer Sausages

For Resale in Offender Canteens
Central and Eastern Region
Commodity Warehouses

Missouri Department of Corrections

Fiscal Management Unit Contract Period:
Purchasing Section Date of Award through One Year
2729 Plaza Drive, P.0O. Box 236
Jefferson City, MO 65102 Date of Issue: February 9, 2018
Page 1 of 43

* Buyer of Record: .
: Lisa Graham .. Bids Must Be Received No Later Than:
Procurement Officer 11

Telephone: {573) 526-6611 P
¢ 1sa Hrahamidoe. Mo, aov o 2:00 p.m., Tuesday, February 27, 2018

i

Bids may be submitted electronically through MissouriBUYS only or 3 hard-copy bid may be submitted. Hard-copy bids must be
SEALED and be delivered to the Missourn Department of Corrections, Purchasimg Section, 2729 Plaza Drive, Jefferson City, MQ 65109,
or P.0. Box 236, Jefferson City, Missouri 55102, The bidder should clearly rdentify the IFB number on the lower nght or left-handed
carner of the container in whch the bud is subnutted to the Bepartment. This number is essentiat for identification purposes.

W hereby agree to provide the services andfor items, at the price quoted, pursuant to the requirements of this document and i
further agree that when this document s countersigned by an authorized official of the Missour Department of Corrections, a
oinding contract, as defined herein, shall exist. The authorized signet of this document certfies that the contractor {named below)
and each of its principals are not suspended ot deparred by the federat government.

Company Name: TV Tepv.Siens tAQ

Mailing Address: e Baver Bond Vewe

City, State Zip: (‘e¢ sk (r Na LA, Mo v
Telephone: 3™ -L11-11$1 € Fax: _3i4-X15 - 400y
MissouriBUYS ID # Qo

Email: f\x’\ 4\&\}{!«\ SN raf n-’ wu. el T Wiao. ey

Authorized Signer's Printed Name and Tttle {:\ Ve N . (2en, dink

Authorized Signature: Bid Date__"* !1 b { he g
NOTICE OF AWARD:
This bid is accepted by the Missaur Department of Corrections as follows: IN ITS ENTIRETY
CR1802901
\/QD\L Contract No.
RY
S{Lan/ﬁ Pulliam, Chief Financial Ofﬂcer Division of Human Services _ Date

The origingd cover page, including amendments, should b signed and returned with the bid,



EXHIBIT A

Pricing Pape
FThe bidder must stete only one Srm fved caxe prce deinvered FOB Dostnation Prepaid and Allewed to the
Commuodity Warchouses for cach product they are bidding, I biddime mutiple briowds tor an item. 1t s requested
bidders make o copy of EXHIBET AL and clearly muark e pages “alternate bid #1, alternate hid #27 ce. Price

guoted shati be conswdered Tirm and fxed tircughout the contvget period.

“m e "'_'“—__\'ﬁ;i"d:.it‘(ii:_{-“§"pe{:_ii_1 ST e ) g Ty Ty
Mem | Quandity |
| Bt s e e SRR s ey
031 148% Beef Sumimer Sansage — Shelf Stable S 134T f Case Price: s | L{ ‘-( 1{ ______ c
(3 oz chub - -3 P ag)

Clotald fat content not w exceed 30U,

Brand Bidding: i I‘i’D*S _ B T T ;
. ' e }1‘\ i
Vendor ltem = -_:"\O L'CE cfrl R Rosher: YES o Q{')’.

e I8 1TBOS - 4051 | s YES o (N

; 62 i Illll“m Beel Summer Sausage - Hot or Cajun Flavor MR8 Case Pricer § ﬁ ft Yo o

H3oschubes Y e shelf Stahle : . g{_
i . ‘ e “ems Per Cases ¢
Total Fat content nul to exvesd My PRI R R [

- | Cases Per Palicr: QO
i Y ! ! -
Brand Biddng _Ddwis

CYendor frem 7 9\ » QPLIGI o : - Kosher VES or @
L PC Code 7 g”’ Lod - 4ol 5 Halal: YES UI'G'}'

‘ {13 - 0% Beef Salami - Shelf Stable 113,725 Case Price:r S _l.'LLf-LtQ_ ____________
i Y iy Uy
| {"' (J‘{ C}]lll’a f } I i‘x} . 11"[]1\ 1-)hr{ (i\‘L ................. 1 ........... —

“Total fat content nol te exceod 3005

: --r\“' Cases Por Pallet: OO
omttiaons_ Tlhore | e

: Y€ : CKoshers YES or (NO )
Neadortems__ JetSG49C Rosher YES or C |
Crccae_JEISKOS HOgLy LR C

EXBIBIT A, Pricing Pace, conlinued on next page
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EXHIBIT A

RENEWAL OPTION: The oidder must indicate below, the muoninnnn aflowable percentage of price imvrease
apphicabdle to the cenewal option geriod. 1o percentage i~ not quoted e el banky the Department shall have the
right to execute the renewal opton at e same prive guoted for the anginal contraet peniod. Statements such as
spercentage of the then-current price™ or “consimer price index™ are NOT ACCEPTABLE.

AT icreases shali be caleulated against the ORIGINAL contract price. NOT against the provious suw s prive.
ACUMELATIVE CALCULATION SHALL NOT BE CTILIZED.

The percentages indicated below shaf! be used i the cost eviduation to determine the maximum Manckd Babiling
to the Department.

. RENEWAL PERIOD
| i i

1 Al

Bidder's Acceptance of the Staie Purchasing Card (Visak:

The bidder should indicate agreement-disagreement to aftow the Department to make purchuses using the state
purchasing card (Visai 11 the biider agrees. the bidder shall he responsibtie for aff service fees, merchant fees,
and ar handiig fees, Burthenmore, the bidder shall apree to provide the items/services ar the prices stated herein

Agreement / Disagreement
Web Site:
The bidder should state web site address iF online invoicing 1s availabie:

Terms:

The hidder should state below ils discowt tenms oflered tor the prompt pasment of invoices:

S paid within Cdays ab receipt of ivoice

By signing below, the bidder hereby declares understanding. agracinent and certitication of compliance o provide
the Hemts) at the prices quoted. in accorduanee with @il requirements and specifications contained herein and in
accordance with the Terms and Conditions. The bidder further agrees thin the fanguaze ot this B shali govern in

the event of a conflict with his her bid,

Compuny Name; T\{f foN LS o Ve o

Printed Name: g0 T % iﬁy gaysoy o bl ‘-’*«"%‘.S&Q\‘mhﬁy‘éf_}‘{{‘(Jy:l&_u;.\a, A -

Authorized Signatute: ( lui‘ iﬁuﬂr e Date: A Lh ‘}clf I



EXHIBIT B
DOMESTIC PRODUCTS PROCUREMENT ACT (BLY AMERICAN) PREFERENCE

e

TAR RAMGL b Peldar s on todd o ide inferniation secandiie the point of mannietiee for cach of
proadets Heing bid s that the preduect’s ctiziiling o 0 Pharesiic Product Procurenent B dmericand Proderciice e be detenmined.

Iy corditice wikh suctisrs 3§ 5058

snivo wal s vampongnls o) the Bashed proadnet The bidder may b reguiied s providy

g

Fis igrnation s ooy fed o The Bnedied oy
st daeumentation whdicating prosek of ciempluese,

Quudilving lor the Dhemestic Prodocts Preference:

A prodaret guabttes lor thed protorence 1Hane ef P folmsing crcuinsianees oni-is

. o manulaciined or produced moahe LSz ar

& e predduct i empoertod D dhe Vo Bul s covered oo esdsiiag intonkdiuind vade reats thus aitoads e spocilie product the samic
SLatls ses @ product mnutactured or produced o tse TS Dor

L] itondy one e of products b namotaciured or produiat is the U S

Senp-Daniestic Product:

Tt b prodiect is not g actizred o prodoead e the B s aid docs ne vaborwis g gy as danestic, tirer it wall by cansidered nen-dome<iic and

raot cligtble lor the preferenges

THE BIDDER MU ST CONMPEETE T FOLEOMWING APPLICABEL FABLES FOCEREFEY SWHEFHER:
¢ Labde By ALL pronducss bid aee snmatacowred o peeaduecd in s U s aad gualidy Tor the Dercatie Prodieis Procurement Act Preforence: OR
S.oaneb oo nor otherasise guadine for the Domwestic Products Procorement

Ay Preterences R
tTables 363 Mot all prodece bud 0] fnto e prior buao ciiegorics se an g
1he bidder iy responsibie Tor cortifing the information prosisicd oo the exhibit is aegurgte by signing where indicated at the end of the

ARt TINUG T TVITY TL NG eIt o

exvhibit,

TABLE - VLD PROBY CESMAN FACTT REBDOR PRODLCE 1N _ /
o heeh it Boscin the rigin 10 A1 srabunts Bid s VOANDE A TETRT D HE RO CED N I E i

| | | v

TABLE 2 — (BE PRODLOCTS MANUFACTURED QR PRODUCEDR OU USEDE LS, AN 30 XOT QL A TFY TOR PREVERENCE
tineligible for preferenee

!_R'huuix the box o the righe it ALL prodacts bid are MEANU EAC FURED OR PRIMA CED U ISEDE TR L S and BOONOT
COTTERWISE QU ALIFY for the Demestiv Products Procaiement Al Pretierence:

PARLEN 3 FUIUCH GH 6 - EVEM BY TTEM CERTIFICATION (NOE ALL PROU CYS BID FALL INTO FHE PRIGR WO FABLEN
o borthene fine Hems o witiel a LS cenamdaetared or prodused prodiet i idscomplete Eable 3.
» Vor those fine Gemes which are muotacoured o prosdieasd veosie the Tose thag o not guadite tor the Domesiic Produces Procurement Al
Proterence, vivinpion Pable 4,
o For ke vne e snch e mat
reghation o vernplumee wint segtion 358 R ol compiete Table 3.
For these bue ifetne wiich are polmanugaciaed vr prodiad o the oS0 bt for which there is onrly one E8, Manalctares ot 1hat product

shbavinrd n prodiecd oo the o Bun e ek theee s o bUSrade sty Tan, agresment. or

ar e of prodoct s, complore Tuble &

TABIE 3 - LN MANUFACTLRED OR PRODUCED FROD ¢ 1S (Eligible for Preference)

sreed o produced and sherstiee Gualiis or e Doineseic Prodaets Procaramend

‘ . Lost tterny mnbwy - of producs d that are TS amianu bt
Act Prelercice.

PR S, eity i
LS €

ot produced
ftem A

ENHIBLT B continued on nest page.
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EXHIBIT B (continued)
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) FREFERENCE

7 AHLE - FOREENMANM FACTEREB OR PRODUCE D PRODTCES (ot Eligible for Prefereance)
e Ll e numbers of products bid shat e Sz piancBictured oF prodocad and do ol otherswise quadifs for e Duemesie Producs
Provcarement Act Preliorenee.

Ml v hery prolingt Hid s

!.“_H.":I.\.'ltl'g\} i
!

: Caunirs Where Mianulactured,

[P WU A S

REGL LA FIOS ATPLLES (F ligrible for Preference}
. st atenn numbeys of meducts hid that are forean meesalagtored o produced bad guadidy for the Damesoc Producs Procaronent At
Preference because o by Frade Froans | as, Aareement o Recutanon applics. i
. Bhertily vountn witere propuosed orespn-made prodiet o msaacined o predineed. :
o bbemndy nane o appiicable VS0 Tande Treaty s 1w, Yoreemont ar fegabenon i aiews product W be brought mio the 5 dun anns
H EqiN
. Blenoty website URE forthe U8, Trude Trouty, Fav dprcement, or Regulation.
o NOBED Asanimiported prodect 2 an import lant? s appiod o tie rem i does not qoadify or the preference, Inwddivon, Mot Favered
ation” slifies vhous ¢ application o) e preferenve niless the product esers e LS Gy tarifbfree, e ot —
: Mem# © Country Where Praposed Furcign-Viade Produet is Namme of Apphcabte 1.5, Official Webvite URL tor the .5, Treany,
i Manutaciured Froduced frade § reaty, Law, Faw, Agreement, or Regulation
i .. sareement, ur Repulation : - _
.- - U
TTABLE 6 - FOREIGN VAN FACTURED OR PRODUCED PRODUCTS BE L ONEY ONE 1S MANEFACTURER PRODUCES
PRODUCT OKR LINE OF PARTICUL AR GOOD (Fligibic for reference)
o bistiem numbers oo products bid thud are Secion manufincisred vr prodiaced b quakiy for the Demestic Prodiuos Prociiement At
Proterenee because enids ane S Stanuleoiorer mosiuee s e prodddict or e o1 o parieubar goead
] Leneny countrs whese proposed Torcign-miele prowaey combiciured or prodoeed.
| o {denting sede LS mameiue arer came.
e Jdentiby e of <ol US manu lactured proedud ine of particolar ol ]
'1 Item # | Countey YWhere Proposed Foreign-Vhade Product s | Sode Uy Yianutaeturer Name of Sole E'S Manufactured Pradoct
! AManufacturediProtluced : Nt ar 1ire of Particalar CGoodld
i k3

Fhe bidder is respapsibile for certifsing he information prosyided en this evhibit is aceurate by viening bebrn:

1 Acrebs corlins that the sntemmation prosded Bereis is e ot correet and coinphss with all prosisis of seetions S LT 34359 RN o,
undersbesd il amy mistepresatation ersn vossiituics he garmmissien ol g Chass v misdemcanor,

D

SMGNAHLRE i

COMPANY NAME

N .
¥ psiens VG




EXHIBIT F
Miscelluneous fnformation

. e Bidding/Contlict of loterest

If the hidder and/or any of the iveners of the hidder< organization arve currently an employes of the State of Missourd, a
member af the General Assembly, or o statewide elected afticiad, please provide the tollowing inturmatian.

C NMember. or Statewide | lected Officiak

‘ En what office agency are thes
emploved?

Enployment Iite
D Percentaze of ownership interest in bidder’s
D ergnzaton: : 6,

Missouri Secretary of State/Authorization to Transact Businesy

cordanee with section 335,35
affiitate who is not authorized 1o immsuct business in the State of Missourt. Bidders must cither be registered with
the Missouri Seeretary of State, or exempt per o specitic esemplion stated in section 3315721 RSMo,

B FE T .,\2”'[. H

number assigned (© business entity

If the bidder is registered with the Missourt Seeretan
of Sttte, the bidder shall state legal mune or charter

H the bidder is pot required w be registered with the
Missourt Seeretany of Sate, the tidder shall state the
specttic exemption stated per section 3315372010 R8Mo, ‘ _
i Stated in section 3313721 R&8Mo.

I8kt |oepal Mty Name
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Net Weight: 5 crzid. 70

Fat Content: [his product cosrtams foss tan 33070 B vontent
Natritional Facts (sume for both products)y  Sorvo Sizes 2O/Z0 0300 Servings 23 A Per
Serving: Calories Poo ot Call P Total Far 152 o197, DA Nat, Far 40520235 1V 1 Cholest,
SENE2TS DV Sodium F80mig 1 30 DY o Tatal Carhe g0t DY L Sogaas Oul Protein g,
Vitami v s DV N iannen Cootn By Cadcwamy $07 IV Trom s 8% DIV Percent Daiby Valties
SOV are based ona 20000 cadorie ot Not asiginbivant souree of dictiey her

1.

Vanulactured by Amertcan T oods Grogy Tor Fesas Frtos, fnes an LSy Bt 2460
Conttavis Chris Saider

Phone: 312-630-M70

Fax, 830-6206-1125

[

t

Crnu b GBS 2 ten sl SO

Shelf Life: 9 months

o~
-
e
o
”
_—
LT
£
-
=
o]
[ §+
A
e
=
—
/
=
-
-
'
-
.

CONFITHENTIAG

CUSTOMPROSPECHHIOATTON Puge ol [ENRET AeF AN
YL » N . a i . » . )g_;f' l\:?i\‘ .



B A

R A 7 L 3 S - ! U Lk T Bt L

A ah b U e ARl

T L C R L)

{
!
i
il
2
:

W e BN fm T

f
1
i
i

November 920102

Do ¢ 84002 Flor & Noioy Bee! Sumimer Musage

Net Weight: 5 os 0417
Fat Content: | his product contaims fess than 565 it content

Nutritional Facts (same for both products)  Senv Size: 200/, (3000 Servings 28 Amount Py
serving: Culortes 160, Fat Cal, P Fetad Fat ] o095 DV San Far 45000257 DV Cholest,
33N 12% DV Seddum T8Umye (3270 DAL Toval Carb, 2 017 DV L Sucurs v, Protein 12,
Vitamin A 47 DY Vizamin O o, DV Caletam 1020 DV Tron o870 DV Percent Dathy Values
TV are based ona 2,000 catorie diet. Notassigificant sourve of dictary fther,

Ingredients: BErE SALL FLAVORINGN, DEXTRONE LACTIHC AUID S TARTER COLTURE AND
SOBIUM NTIRITE.

Manufacturer Information:

Manutactured by American Foods Grroup Tor foxas Fro'ss bnes at U SDRA st 240
Contact: Chris Snider

Phone: 31 2-636.4997()

Pax: 8362641123

tmuil: chris @ tesastitos cons

Shelf Life: 9 months
Code Dating: SEIL BY MM DD Y'Y

Packaging: +1 units por duse

CONFIDENTIAL
CUSNTOMER SPEUCTFICATTION Page Tor! P08 2012
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Sanemtber U, 2042

Peny 2 X303 76 Beet Sudam

Net Weight: 5oz (14170

Fat Conteat: i product contans loss than 3647, {at content

Nwtritional Facts isame for beth products)  Sorv Swe 2O/70053000 Senamys 2050 Aaueunt Por
Servigge: Calories oo Far Cail 16, Total Fat 1530 01900 DV Sat, Fat 45212370 DV Cholest,
3N 1270 DAY Sedium TR0 3290 DV Total Carb, 20 0170 DV Sugars Gg, Protein g,
Vidanun A 4% DV Vitanun U176 PV Cadaan (07 DV fron o870 DY L Percent Daily Values
£V are based vn g 2,000 caloric dior Nata st ficant souree of dictary iber

Engredients: 301F SAL DENTROSE. T EAVORINGS, GARLIC POWDER, LACHC ACHD
STARTER CUETURE AND SODI MNTIRITY

Manufacturer Information:

Manutactured by American Fouds Group tor Texas Lo fne at USIIA TS 2anG
Contact: Chris Smder

Phone: 21 2-630-4971

Fax: 830-626-1123

Code Dating: SFi L BY MM DD YY

Packaging: 40 units por case

CONTIRDENTIAL
CUSTONMER SPECIFICATION Page 1ot P ORIZ0LE]



INVITATION FOR BID IFB 931CR18029

Salami and Shelf Stable
Summer Sausages

For Resale in Offender Canteens
Central and Eastern Region
Commodity Warehouses

Missouri Department of Corrections

Fiscal Management Unit Contract Period:
Purchasing Section March 2, 2018 through March 1, 2019
2729 Plaza Drive, P.O. Box 236
Jefferson City, MO 65102 Date of Issue: February 9, 2018
Page 1 of 43

Buyer of Record:
Lisa Graham Bids Must Be Received No Later Than:
Procurement Officer 11

Telephone: (573) 526-6611
Lisa.Graham@doc.mo.qov 2:00 p.m., Tuesday, February 27, 2018

Bids may be submitted electronically through MissouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be
SEALED and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 65109,
or P.O. Box 236, Jefferson City, Missouri 65102. The bidder should clearly identify the IFB number on the lower right or left-handed
corner of the container in which the bid is submitted to the Department. This number is essential for identification purposes.

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and
further agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a
binding contract, as defined herein, shall exist. The authorized signer of this document certifies that the contractor (named below)
and each of its principals are not suspended or debarred by the federal government.

Company Name:

Mailing Address:

City, State Zip:

Telephone: Fax:

MissouriBUYS ID #

Email:

Authorized Signer's Printed Name and Title

Authorized Signature: Bid Date

NOTICE OF AWARD:
This bid is accepted by the Missouri Department of Corrections as follows:

Contract No.

Susan D. Pulliam, Chief Financial Officer, Division of Human Services Date

The original cover page, including amendments, should be signed and returned with the bid.



mailto:Lisa.Graham@doc.mo.gov

IFB CR18029 Page |2

Instructions for Submitting a Solicitation Response

The Missouri Department of Corrections is now posting all of its bid solicitation documents on the new
MissouriBUYS Bid Board (https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri’s web-
based statewide eProcurement system which is powered by WebProcure, through our partner, Perfect Commerce.

For all bid solicitations, bidders now have the option of submitting their solicitation response either as an electronic
response or as a hard copy response. As a means to save bidders the expense of submitting a hard copy response
and to provide bidders both the ease and the timeliness of responding from a computer, bidders are encouraged to
submit an electronic response. Both methods of submission are explained briefly below and in more detail in the
step-by-step instructions provided at https://missouribuys.mo.gov/pdfs/how to respond to a_solicitation.pdf.
(This document is also on the Bid Board referenced above.).

Notice: The bidder is solely responsible for ensuring timely submission of their solicitation response, whether
submitting an online response or a hard copy response. Failure to allow adequate time prior to the solicitation end
date to complete and submit a response to a solicitation, particularly in the event technical support assistance is
required, places the bidder and their response at risk of not being accepted on time.

o ELECTRONIC RESPONSES: To respond electronically to a solicitation, the bidder must first register
with MissouriBUYS by going to the MissouriBUYS Home Page (https://missouribuys.mo.gov), clicking
the “Register” button at the top of the page, and completing the Vendor Registration. Once registered the
bidder should log back into MissouriBUYS and edit their profile by selecting the organizational contact(s)
that should receive an automated confirmation of the bidder’s electronic bid responses successfully
submitted to the Department.

To respond electronically to a solicitation, the bidder must login to MissouriBUYS, locate the desired
solicitation on the Bid Board, and, at a minimum, the bidder must read and accept the Original Solicitation
Documents and complete pricing and any other identified requirements. In addition, the bidder should
download and save all of the Original Solicitation Documents on their computer so that they can prepare
their response to these documents. Bidders should upload their completed response to these downloaded
documents (including exhibits, forms, and other information concerning the solicitation) as an attachment
to the electronic solicitation response. Step-by-step instructions for how a registered bidder responds to a
solicitation electronically are available on the MissouriBUY'S system at:
https://missouribuys.mo.gov/pdfs/how_to_respond_to_a_solicitation.pdf.

o0 Bidders are encouraged to submit their entire bid electronically; however in lieu of attaching
exhibits, forms, pricing, etc. to the electronic solicitation response, a bidder may submit the
exhibits, forms, pricing, etc. through mail or courier service. However, any such submission must
be received prior to the solicitation’s specified end date and time. Be sure to include the
solicitation/opportunity (OPP) number, company name, and a contact name on any hard copy
solicitation response documents submitted through mail or courier service.

0 In the event a registered bidder electronically submits a solicitation response and also mails hard
copy documents that are not identical, the bidder should explain which response is valid for the
Department's consideration. In the absence of such explanation, the Department reserves the right
to evaluate and award the response which serves its best interest.

Addendum Document: If an addendum document is subsequently issued, please follow these steps to
accept the addendum document(s).
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1.

If you have not accepted the original solicitation document go to the Overview page, find
the section titled, Original Solicitation Documents, review the solicitation document(s)
then click on the box under Select, and then click on the Accept button.

To accept the addendum document, on the Overview page find the section titled
Addendum Document, review the addendum document(s) then click on the box under
Select, and then click on the Accept button.

Note: If you submitted an electronic response prior to the addendum date and time, you should review your
solicitation response to ensure that it is still valid by taking into consideration the revisions addressed in the
addendum document. If a revision is needed to your solicitation response and/or to indicate your
acceptance of the addendum document, you will need to retract your response and re-submit your response
by following these steps:

SAEIE R

~No

9.

Log into MissouriBUYS.

Select the Solicitations tab.

Select View Current Solicitations.

Select My List.

Select the correct Opportunity Number (Opportunity No); the Overview page will
display.

Click on Review Response from the navigation bar.

Click on Retract if your response needs to be revised.

A message will come up asking, “Are you sure you want to retract the Bid”. Click on
Continue to confirm.

Click on Respond and revise as applicable.

10. Click on Review Response from the navigation bar and then click on Submit to submit

your response.

e HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company

name, and a contact name on any hard copy solicitation response documents.

End of Instructions for Submitting Solicitation Response
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INTRODUCTION AND GENERAL INFORMATION

This section of the IFB includes a brief introduction and background information about the intended acquisitions
and/or services for which the requirements herein are written. The contents of this section are intended for
informational purposes and do not require a response.

11

111

112

1.2

121

Purpose:

This document constitutes an invitation for competitive, sealed bids from prospective bidders to establish a
contract for the purchase of salami and shelf stable summer sausages for the Missouri Department of
Corrections (hereinafter referred to as the “Department”) for resale in the offender canteens in twenty-two
(22) correctional institutions, in accordance with the requirements and provisions stated herein.

History — The current contracts are due to expire on March 1, 2018. This solicitation for bid will be a one
year contract with the option of two (2) renewals. The current contracts are CR730002 and CR1614401.
This contract will combine the summer sausages and salami onto one contract with the option of multiple
awards.

General Information:

IFB Questions - It is the bidder’s responsibility to ask questions, request changes or clarifications, or
otherwise advise the Department if the bidder believes that any language, specifications, or requirements
are: (1) ambiguous, (2) contradictory or arbitrary, or both, (3) violate any state or federal law or regulation,
(4) restrict or limit the requirements to a single source, or (5) restrict or limit the bidder’s ability to submit a
bid.

a. Except as may be otherwise stated herein, the bidder and the bidder’s agents (including subcontractors,
employees, consultants, or anyone else acting on their behalf) must direct all of their questions or
comments regarding the IFB, the solicitation process, the evaluation, etc., to the buyer of record
indicated on the first page of this IFB. Inappropriate contacts to other personnel are grounds for
suspension and/or exclusion from specific procurements. Bidders and their agents who have questions
regarding this matter should contact the buyer.

1) The bidder may contact the Office of Equal Opportunity (OEO) regarding MBE/WBE certification
or subcontracting with MBE/WBE companies.

b. All questions and issues should be submitted at least seven (7) working days prior to the due date of the
bid. If not received prior to seven (7) working days before the bid due date, the Department may not be
able to fully research and consider the respective questions or issues. Questions and issues relating to
the IFB, including questions related to the competitive procurement process, must be directed to the
Buyer of Record. It is preferred that questions be e-mailed to the Buyer of Record at
Lisa.Graham@doc.mo.gov.

c. The Department will attempt to ensure that a bidder receives an adequate and prompt response to
questions, if applicable. Upon the Department’s consideration of questions and issues, if the
Department determines that changes are necessary, the resulting changes will be included in a
subsequently issued IFB amendment(s); absence of such response indicates that the questions and
issues were considered but deemed unnecessary for IFB amendment as the questions and issues did not
provide further clarity to the IFB. All bidders will be advised of any change to the IFB’s language,
specifications, or requirements by a formal amendment to the IFB.

NOTE: The only official position of the Department shall be that which is contained in the IFB and any
amendments thereto.


mailto:Lisa.Graham@doc.mo.gov
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Background information — The Department operates offender canteens within the correctional institutions
for offenders to purchase approved food, clothing, appliances and other items. By departmental policy, the
selection of items approved and available for purchase in the canteens is decided upon by committee. The
committee is tasked with standardizing an approved list in order to provide uniformity in product and
pricing in the canteens. Items on the approved list are competitively bid in order to obtain the best possible
pricing for the Department. Once contracted, only contracted items are allowed to be sold in the canteens.

Terms and Conditions — It is recommended that all bidders review the Terms and Conditions governing this
solicitation in its entirety, giving particular emphasis to examining those sections related to:

Open Competition
Preparation of Bids
Submission of Bids
Preferences
Evaluation and Award

The Missouri Department of Corrections, Purchasing Section, has transitioned to the MissouriBUYS
eProcurement system. All vendors that sell products or services to the state, new or existing, are required to
register on the MissouriBUYS website at https://missouribuys.mo.gov. Please note there are written
instructions located on the "Register” tab as well as a Vendor Training Video.

The estimated population for all correctional institutions is 32,292.

The estimated annual gross sales for all salami and summer sausage listed on EXHIBIT A, Pricing Page is
$779,063.00.

Qualified Products List (QPL):
Definitions:

a. Qualified Products List ((hereinafter referred to as QPL) - A listing of house brand products or
families of house brand products that have successfully completed the formal qualification process
(including all specified tests) that examines, tests, and verifies that a specific product meets all the
applicable specification requirements.

b. Qualified Product: A product that has been examined, tested, and listed in, or approved for inclusion
ina QPL.

c. National Brand: A manufacturer’s brand that is available to the general public regionally or nationally
and is not exclusive to one wholesaler or retailer but is available through multiple retail outlets

1) Other states’ department of corrections canteens and commissaries are not considered as the
general public or as retail outlets and do not qualify a brand as a national brand.

d. House Brand: A private brand owned by a wholesaler, supplier, dealer or merchant that bears its own
company name or a name it owns exclusively and is generally not available or has limited availability
in public retail outlets; or any other brand that does not meet the definition of a national brand.

The intent of a QPL is to establish and standardize the requirements for evidence of a contractor’s
capability in advance of acquisition, reduce acquisition lead time, reduce test costs by minimizing
redundant, long and extensive tests, improve readiness throughout continuous availability of reliable
products from viable suppliers, and establish a long-term relationship with the contractor to ensure
continuous conformance to requirements and continuous products quality improvements.


https://missouribuys.mo.gov/
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a. The Department desires to qualify more house brand products and encourages the submission of
samples for consideration and for evaluation as outlined in section 4.3.

Inclusion of a product on a QPL does not relieve the contractor of its contractual obligation to deliver items
meeting all specification requirements. It does not guarantee acceptability under a contract. It does not
waive any requirements for inspections or for maintaining quality control measures that are satisfactory to
the Department, nor does it relieve the original contractor of its contractual obligations to ensure that
delivered items comply with all specification requirements.

It is the contractor’s responsibility to notify the Department of any change in the qualified product(s)
composition, labeling, size, or packaging, etc. Failure to notify the Department of any change may result in
the product(s) being removed from the QPL and the contract.

a. If there is any change as stated above, the contractor must submit new samples for testing, at no cost to
the Department, accompanied by a letter stating the change(s) made to the product. Samples that are
deemed unqualified will be removed from the QPL and the contract.

Once a contractor’s products are qualified, the contractor must do the following to retain the qualification:

a. Verify that the listed product is still available from the manufacturer, can be produced under the same
conditions as originally qualified, and meets the requirements of the current issue specification. This
verification must be done at the request of the Department.

b. Periodically submit new test samples if requested by the Department.

c. Agree to requalification testing if required by the Department.

Supplier/manufacturer samples may be submitted for testing to be included for future bidding

opportunities. Testing for qualification will require the number of samples as indicated in paragraph 4.3.1

of each item submitted for consideration. Samples will be tested in the same manner as indicated in
paragraph 4.3.3.

a. All samples shall be at no cost to the Department and will not be returned.
Any product previously tested and not qualified for placement on the QPL will not be considered for future
bidding opportunities unless changes have been made that may now render the product as qualified (see

section 4.2).

END OF PART ONE: INTRODUCTION AND GENERAL INFORMATION

THIS SPACE INTENTIONALLY LEFT BLANK
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PERFORMANCE REQUIREMENTS

This section of the IFB includes requirements and provisions relating specifically to the performance requirements
of the Department. The contents of this section include mandatory requirements that will be required of the
successful bidder and subsequent contractor. Response to this section by the bidder is requested in the Exhibit
section of this IFB. The bidder’s response, whether responding to a mandatory requirement or a desired attribute
will be binding upon the bidder in the event the bid is accepted by the State.

2.1

211

212

2.1.3

2.14

215

2.16

2.1.7

2.2

221

Specifications:

Salami and shelf stable Summer Sausages provided under the contract shall conform to all mandatory
specifications, terms, conditions and requirements as stated herein. Any items not conforming to the
requirements stated herein including approved substitutions shall not be accepted.

Specifications including flavor and size are listed on EXHIBIT A, Pricing Page.

All items must be shelf stable and must not require refrigeration before opening. It is preferred the sausage
is “heat treated” shelf stable.

All items must be fresh and of retail quality. Outdated or short dated products will not be accepted.

All items may be frozen or refrigerated prior to delivery. It is preferred items are thawed, if frozen, prior to
delivery. Safe handling of the product, prior to delivery, must meet current USDA Food and Safety
guidelines for shelf stable semi-dry sausage.

The percent of fat by total volume for summer sausages and salami shall not exceed 30%.
Example: For a five (5) ounce chub of sausage, the total fat content should not exceed 1.5 ounces or 30%.

For each item submitted, the supplier/manufacturer should include a copy of an ingredient and
nutritional label. If the label is not furnished with the sample, the label must be provided upon request. If
requested, the label shall be furnished within five (5) business days after notification from the Department.
Failure to provide this information may render the sample incapable of evaluation.

Item Labeling, Size and Packaging Requirements:
Labeling — because the item is for resale, each item in the case must be individually bar-coded.

a. The label must bear the name of the item, nutrition facts, ingredients, net weight and the date of
expiration/freshness date.

1) The Department prefers expiration/freshness dating to be in month and year format; however,
Julian date codes will be acceptable. If the item expresses a Julian date code, the supplier/
manufacturer should provide the formula to decode the Julian date. In addition, if the Julian date
code is not an expiration/freshness date, the supplier/manufacturer should provide the
manufacturer’s recommended shelf life in order to determine the expiration/freshness date from the
Julian date code. Julian date decoding information must be received prior to an award of a contract.

b. There shall be no alteration of national brand manufacturer’s labeling for any item. Manufacturer’s
bulk packaged items shall not be re-labeled for individual resale. Re-labeled items and items that
indicate “not for individual resale” are not acceptable.

c. Labels or packaging shall not be pre-priced.
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d. Labeling, including trademarks, logos, graphics, etc., shall not depict violence, weapons, full or partial
nudity, or illegal substances.

Shelf Life — All perishable items must have a maximum shelf life upon delivery. Freshness dating shall be
legible on each individual item and each individual case. All items shall have a freshness date of at least
six (6) months from the date the product is accepted by the Central and Easter Region Commodity
Warehouses. Any item with a shelf life of less than six (6) months will be refused or returned at the
contractor’s expense.

Size - Size shall be as specified or within the range listed on EXHIBIT A, Pricing Page. If the item falls
outside of the requested size, it will not be considered for award.

Packaging - All items shall be individually packaged for resale. The contractor shall not change the
specified packaging and size of any item that has been awarded to the contractor without prior written
approval by the Department. There shall be no metal on any packaging.

a. Packaging shall be in good condition and protect the integrity of the contents so the salami and summer
sausages are not exposed to adulteration or potential contaminants. Boxes or containers, as applicable,
should be selected to the extent necessary to provide protection from physical and environmental
damage during shipping and handling. Cushioning materials shall be applied, as required, to protect
and to restrict movement of the item(s).

Minimum Orders:

There shall be no minimum order requirements other than the smallest unit of order (case).

Kosher and Halal Items:

The bidder should indicate on EXHIBIT A, Pricing Page, if the item bid qualifies as Kosher or Halal. This
is for informational purposes only and will not be a criterion for evaluation and award. Documentation
certifying the items as Kosher or Halal must be submitted to the Department upon request.

a. Inorder to qualify as Kosher, items must be certified by a reliable rabbinical authority.

b. In order to qualify as Halal, items must be certified by the Islamic Food and Nutrition Council of
America.

Substitution of Product or Item Changes:

Substitution of Product - Following award of the contract, no substitution of an awarded item will be
permitted except in the case of natural disaster, item discontinuation by the manufacturer or supplier, or the
inability of a manufacturer or supplier to ship. The contractor must provide documentation from the
manufacturer or supplier to substantiate the occurrence of any of these aforementioned situations.

The contractor shall be obligated to obtain a substitution to replace an awarded item that meets or exceeds
the specifications of the item that was originally awarded at no additional cost to the Department.
Substitutions must be approved in advance by a formal contract amendment.

a. Inorder for the product to be considered for substitution, the contractor must submit samples for testing
in accordance with section 4.3 of the contract. Testing, as indicated in paragraph 4.3.3 of the contract,
will be conducted on all samples for substitution submitted for consideration.

b. Special run or mock-up items will not be accepted for substitution.
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The Department reserves the right to allow the contractor to substitute any new item offered by the
contractor on all unshipped and future orders if quality is equal to or greater than the item under contract
and if the price is equal to or less than the contract price. The Department shall be the final authority as to
the acceptability of the proposed substitution.

Item Changes - The contractor must immediately notify the Department prior to the discontinuation of
any item, change in packaging, size, or labeling (i.e. UPC) of an awarded item. Whenever possible, the
contractor must accept orders for items which are to be discontinued for a full thirty (30) days following
notice to the Department of such discontinuation.

a. No changes shall be made on the item awarded to the contractor without written approval by a formal
contract amendment. The contractor must submit documentation from the manufacturer or supplier to
verify any change.

b. Samples for testing shall be submitted if requested by the Department. All samples requested and
submitted will be tested as indicated in paragraph 4.3.3 of the contract.

Replacement of Damaged/Defective Product:

The contractor shall be responsible for replacing any item received that is defective or in damaged
condition at no cost to the Department. This includes all shipping costs for returning damaged or defective
item(s) to the contractor for replacement.

Delivery Performance:

All items awarded under this IFB must be available for delivery to the Central and Eastern Region
Commodity Warehouses at the addresses below:

a. Missouri Department of Corrections, Central Commodity Warehouse
8416 No More Victims Road, Dock A, Jefferson City, MO 65101
Phone: 573-522-2348

b. Missouri Department of Corrections, Easter Region Commodity Warehouse
2727 Hwy K, Bonne Terre, MO 63628
Phone: 573-358-5516 x-2618

Orders shall be placed by the warehouses. The contractor must begin accepting orders upon notice of
award. Initial delivery must be made within twenty-one (21) calendar days upon receipt of an authorized
purchase order or state purchasing card transaction notice. Subsequent deliveries must be made within
fifteen (15) calendar days upon receipt of an authorized purchase order or state purchasing card
transaction notice. All orders received on the last day of the contract must be shipped at the contract price.

Delivery shall include unloading shipments at the Department dock or other designated unloading site(s) as
requested by the Department. All orders must be shipped FOB Destination, Freight Prepaid and Allowed.

Deliveries shall be made as requested by the warehouse. The contractor must coordinate its delivery
schedule with the ordering warehouse. Any change in delivery schedule must be approved by the
ordering warehouse a minimum of twenty-four (24) hours in advance prior to the implementation date of
such change. The warehouses have specific times that deliveries can be accepted. A delivery arriving
during a time the warehouse does not accept deliveries will be delayed or refused. Any additional cost for
delay or redelivery shall be the responsibility of the contractor.
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a. Pursuant to paragraph 12.b. in the Terms and Conditions of this IFB, a Missouri Uniform Law
Enforcement System (MULES) background check may be required on the driver before allowing the
vehicle to deliver at the warehouses.

b. Delivery must not be made on official state holidays. A list of official state holidays may be found on
the State of Missouri web site at http://content.oa.mo.gov/personnel/state-employees/hours-work-
overtime-and-holidays.

Delays in Delivery Performance:

a. If at any time the contractor should encounter conditions impeding delivery of the awarded item, the
contractor shall immediately notify the Department’s Purchasing Section in writing of the fact of delay,
its likely duration, and its cause(s). As soon as practical after the receipt of the contractor’s notice, the
Department shall evaluate the situation and may, at its sole discretion, extend the contractor’s time for
delivery.

b. A delay by the contractor in the performance of its delivery obligations shall render the contractor
liable for additional costs incurred by the Department to obtain product from other sources unless an
extension of time is agreed upon pursuant to 2.7.6 a.

Invoicing and Payment Terms:

All payment terms shall be as stated in the terms and conditions of this contract. Payments will be
processed based on final delivery, inspection, and acceptance of the item(s).

The contractor shall accurately invoice per the price indicated on EXHIBIT A, Pricing Page.

The Department may choose to use the state purchasing card (Visa) in place of a purchase order to make
purchases under this contract. Unless exception to this condition is indicated on EXHIBIT A, Pricing Page,
the contractor agrees to accept the state purchasing card as an acceptable form of payment and may not
charge any additional fees related to the use of a purchasing card such as service fees, merchant fees, and/or
handling charges.

a. If the Department issues a purchase order, an itemized invoice shall be emailed to
DOC.CanteenPayables@doc.mo.gov or mailed to:

Attn: Offender Financial Services - Accounts Payable
Missouri Department of Corrections

PO Box 1609

Jefferson City, MO 65102

Each invoice submitted must be specific to one purchase order number. The purchase order number must
be referenced on the invoice and the invoice must be itemized in accordance with the item(s) listed on the
purchase order. Failure to comply with this requirement may delay processing of invoices for payment.
Emailed invoices should contain the purchase order number in the subject line.

a. If the state purchasing card (Visa) is used for payment, an itemized invoice reflecting the charged
amount must be faxed or emailed to the institution within one business day. The state purchasing card
shall not be charged until the items are received and accepted.

The contractor’s invoice should include any discount for prompt payment as indicated on EXHIBIT A,
Pricing Page.
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If the contractor maintains an e-commerce web application that enables Department staff to view and print
invoices and invoice history, the contractor shall indicate on EXHIBIT A, Pricing Page the web site
address where the Department staff may access invoices. Upon award of a contract, the contractor shall
provide the Department with a customer number in order for Department staff to access invoices and
invoice history.

The Department does not pay state or federal sales tax. The Department shall not make additional payments
or pay add-on charges.

Other than the payments specified above, no other payments or reimbursements shall be made to the
contractor for any reason whatsoever including, but not limited to taxes, lodging, per diem costs, shipping
charges, insurance, interest, penalties, termination payments, attorney fees, liquidated damages, etc.

END OF PART TWO: PERFORMANCE REQUIREMENTS

GENERAL CONTRACTUAL REQUIREMENTS

This section of the IFB includes the general contractual requirements and provisions that shall govern the contract
after IFB award. The contents of this section include mandatory provisions that must be adhered to by the state and
the contractor unless changed by a contract amendment. Response to this section by the bidder is not necessary as
all provisions are mandatory.

3.1

3.11

3.1.2

Contractual Requirements:

Contract - A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor’s
response (bid) to the IFB, (3) clarification of the bid, if any, and (4) the Department’s acceptance of the
response (bid) by “notice of award”. All Exhibits and Attachments included in the IFB shall be
incorporated into the contract by reference.

a. A notice of award issued by the Department does not constitute an authorization for shipment of
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies
and/or services for the Department, the contractor must receive a properly authorized purchase order or
other form of authorization given to the contractor at the discretion of the Department.

b. The contract expresses the complete agreement of the parties and performance shall be governed solely
by the specifications and requirements contained therein.

c. Any change to the contract, whether by modification and/or supplementation, must be accomplished by
a formal contract amendment signed and approved by and between the duly authorized representative
of the contractor and the Department prior to the effective date of such modification. The contractor
expressly and explicitly understands and agrees that no other method and/or no other document,
including correspondence, acts, and oral communications by or from any person, shall be used or
construed as an amendment or modification to the contract.

Contract Period - The original contract period shall be as stated on page one of the Invitation for Bid (IFB).
The contract shall not bind, nor purport to bind, the state for any contractual commitment in excess of the
original contract period. The Department shall have the right, at its sole option, to renew the contract for
two (2) additional twelve (12) month periods or any portion thereof. In the event the Department exercises
such right, all terms and conditions, requirements, and specifications of the contract shall remain the same
and apply during the renewal period pursuant to applicable option clauses of this document.
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Renewal Periods - If the Department exercises its option for renewal, the contractor shall agree that the
price for the renewal period shall not exceed the maximum percentage increase quoted for the applicable
renewal period as stated on EXHIBIT A, Pricing Page, of the contract.

a. As stated on EXHIBIT A, Pricing Page, all increases shall be calculated against the ORIGINAL
contract price and NOT against the previous year’s price. If a price increase was allowed as outlined in
section 3.1.5 of this IFB, the increase will be added after the calculation of the renewal price has been
determined.

EXAMPLE: Original Contract Price = $1.00, Maximum Increase = 2%, Economic Adjustment = 5%
Renewal Period Increase - $1.00 x 2% = $1.02

Economic Adjustment - $1.00 x 5% = $1.05

Renewal Period Price = $1.07 ($1.02 + $0.05)

b. If renewal percentages are not provided, then the price during the renewal period shall be the same as
during the original contract period.

c. The Department does not automatically exercise its option for renewal based upon the maximum
percentage and reserves the right to offer or to request renewal of the contract at a percentage less than
the maximum stated.

Contract Price - The price shall be as stated on EXHIBIT A, Pricing Page. The Department shall not pay,
nor be liable, for any other additional costs, including but not limited to, taxes, shipping charges, insurance,
interest, penalties, termination payments, attorney fees, liquidated damages, etc.

a. Price shall include all packing, handling, shipping and freight charges, FOB Destination, Freight
Prepaid and Allowed. The Department shall not make additional payments or pay add-on charges for
freight or shipping unless specifically described and priced in the bid, or as otherwise specifically
stated and allowed by the IFB.

Economic Adjustment Clause - In the event that the contractor’s cost for the items covered in this IFB and
resulting contract should increase more than 5% during the period of time in which the contract is in effect,
the contractor may, upon submission of written proof of such increase and approval by the Department, be
entitled to an adjustment in price accomplished by a formal contract amendment signed and approved by
and between the duly authorized representative of the contractor and the Department. All prices shall
remain firm for the first six (6) months of this contract.

a. Whenever possible, the contractor must submit a written request for price increases thirty (30) days
prior to the effective date of increase to the Department's Purchasing Section. Requests and
documentation must be submitted via US Mail. If the manufacturer provides a percentage increase,
the claim for such adjustment must include a certification from the manufacturer or supplier verifying
its cost at the time of the bid award, the new cost, and the effective date of the increase. If the
manufacturer provides an actual dollar amount of increase, the claim for such adjustment must include
a certification from the manufacturer or supplier verifying the increase and the effective date of the
increase. Supporting documentation must clearly establish the increase is to all customers and not to
the Department or this contract alone. Supporting documentation will be returned to the contractor
once the Department's Purchasing Section has verified its validity and shall not become part of the
contract record.

b. The increase will be allowed only on the cost of the item(s) to the contractor. No increase or change in
the contractor’s overhead, transportation costs, profit or other factors will be approved. The Department
reserves the right to ask for invoices, published price lists, or any other evidence establishing the



3.1.6

3.1.7

3.1.8

IFB CR18029 Page |14

contractor’s costs to support the increase. Failure to supply any requested documentation will be
grounds to deny adjustment in price.

c. After receipt of required documentation and in the event a price change is authorized thereafter, no
additional adjustments will be allowed for a term of six (6) months.

d. The Department further reserves the right to reject any proposed price increase, cancel the item(s) from
the contract, and re-bid if determined to be in the best interest of the Department.

e. The contractor shall neither delay nor stop deliveries pending price changes.

f. If a price increase is allowed through a formal contract amendment, no price increase shall be billed to
the Department before the effective date of the increase. Billed price changes will only be accepted for
payment on purchase orders dated on or after the effective price change date. Purchase orders dated
prior to the effective price change date shall be billed at the contract price in existence before the
amended price change regardless of when delivery is accepted.

g. In the event the contractor’s costs should decrease by more than 5% during the period of time that the
contract is in effect, the contractor shall pass any manufacturer’s price decrease to the Department and
such decreases shall become effective immediately upon notification by the contractor of the amount of
the decrease. The contractor shall notify the Department of any such decrease.

Item Selection and Sales Performance - The selection of allowable items to be sold in the offender canteens
is decided upon by a committee. If at any time during the contract period the committee decides to remove
an awarded item(s) from the allowable list, the Department shall have the right to cancel that item(s) from
the contract. All other specifications, terms and conditions of the contract, including the pricing on all non-
affected awarded items shall remain the same.

a. Additional item choices shall not be added without the Department’s approval. The Department
approval may entail the sampling of the proposed item selection.

b. The purpose of items selected for resale is to maximize sales potential for the benefit of the offender
Canteen Fund. Therefore, if an item shows an overall trend of a decrease in sales volume, the
Department reserves the right to discontinue that item without penalty.

1) Full cases of any cancelled or discontinued item(s) may be returned for full credit at no cost to the
Department.

Termination - The Department reserves the right to terminate the contract at any time, for the convenience
of the Department, without penalty or recourse, by giving written notice to the contractor at least thirty (30)
calendar days prior to the effective date of such termination. The contractor shall be entitled to receive
compensation for services and/or supplies delivered to and accepted by the Department pursuant to the
contract prior to the effective date of termination.

Contractor Liability - The contractor shall be responsible for any and all personal injury (including death)
or property damage as a result of the contractor's negligence involving any equipment or service provided
under the terms and conditions, requirements and specifications of the contract. In addition, the contractor
assumes the obligation to save the State of Missouri, including its agencies, employees, and assignees, from
every expense, liability, or payment arising out of such negligent act.

a. The contractor also agrees to hold the State of Missouri, including its agencies, employees, and
assignees, harmless for any negligent act or omission committed by any subcontractor or other person
employed by or under the supervision of the contractor under the terms of the contract.
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b. The contractor shall not be responsible for any injury or damage occurring as a result of any negligent
act or omission committed by the State of Missouri, including its agencies, employees, and assignees.

Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold
harmless and/or indemnify the contractor or employees against any liability incurred or arising as a result
of any activity of the contractor or any activity of the contractor's employees related to the contractor's
performance under the contract. Therefore, the contractor must acquire and maintain adequate liability
insurance in the form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its
employees, its clients, and the general public against any such loss, damage and/or expense related to
his/her performance under the contract. General and other non-professional liability insurance shall include
an endorsement that adds the State of Missouri as an additional insured. Self-insurance coverage or another
alternative risk financing mechanism may be utilized provided that such coverage is verifiable and
irrevocably reliable and the State of Missouri is protected as an additional insured.

a. In the event the insurance coverage is canceled, the Department must be notified within thirty (30)
calendar days.

Contractor’s Employees - The contractor shall only employ personnel authorized to work in the United
States in accordance with applicable federal and state laws. This includes but is not limited to the lllegal
Immigration Reform and Immigrant Responsibility Act (IIRIRA) and INA Section 274A.

a. If the contractor is found to be in violation of this requirement or the applicable state, federal and local
laws and regulations, and if the Department has reasonable cause to believe that the contractor has
knowingly employed individuals who are not eligible to work in the United States, the Department
shall have the right to cancel the contract immediately without penalty or recourse and suspend or
debar the contractor from doing business with the Department. The Department may also withhold up
to twenty-five percent of the total amount due to the contractor.

b. The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local
law enforcement agencies.

c. The contractor and all of the contractor’s employees and agents providing services in any Department
of Corrections institution must be at least eighteen (18) years of age. A Missouri Uniform Law
Enforcement System (MULES) check or other background investigation shall be required on the
contractor, the contractor’s employees and agents before they are allowed entry into the institution. The
contractor, its employees and agents understand and agree that the Department may complete criminal
background records checks annually for the contractor and the contractor’s employees and agents that
have the potential to have contact with offenders.

d. The institution shall have the right to deny access into the institution for the contractor and any of the
contractor’s employees and agents for any reason, at the discretion of the institution.

e. The contractor, its employees and agents under active federal or state felony or misdemeanor
supervision must receive written division director approval prior to providing services pursuant to a
Department contract. Similarly, contractors/employees/agents with prior felony convictions and not
under active supervision must receive written division director approval in advance.

f.  The contractor, its employees and agents shall at all times observe and comply with all applicable state
statutes, Department rules, regulations, guidelines, internal management policies and procedures, and
general orders of the Department that are applicable, regarding operations and activities in and about all
Department property. Furthermore, the contractor, its employees and agents, shall not obstruct the
Department or any of its designated officials from performing their duties in response to court orders or
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in the maintenance of a secure and safe correctional environment. The contractor shall comply with the
Department's policies and procedures relating to employee conduct.

1)  The Department has a zero tolerance policy for any form of sexual misconduct to include staff/
contractor/volunteer on offender, or offender on offender, sexual harassment, sexual assault,
sexual abuse and consensual sex.

a. Any contractor or contractor’s employee or agent who witnesses any form of sexual
misconduct must immediately report it to the warden of the institution. If a contractor or
contractor’s employee or agent fails to report or knowingly condones sexual harassment or
sexual contact with or between offenders, the Department may cancel the contract, or at the
Department’s sole discretion, require the contractor to remove the employee/agent from
providing services under the contract.

b. Any contractor or contractor's employee or agent who engages in sexual abuse shall be
prohibited from entering the institution and shall be reported to law enforcement agencies
and licensing bodies, as appropriate.

The contractor, its employees and agents shall not interact with the offenders except as is necessary to
perform the requirements of the contract. The contractor, its employees and agents shall not give
anything to nor accept anything from the offenders except in the normal performance of the contract.

If any contractor or contractor’s employee or agent is denied access into the institution for any reason
or is denied approval to provide service to the Department for any reason stated herein, it shall not
relieve the contractor of any requirements of the contract. If the contractor is unable to perform the
requirements of the contract for any reason, the contractor shall be considered in breach.

3.1.11 Subcontractors - Any subcontracts for the products/services described herein must include appropriate
provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations
agreed to by the contractor and the State of Missouri and to ensure that the State of Missouri is indemnified,
saved, and held harmless from and against any and all claims of damage, loss, and cost (including attorney
fees) of any kind related to a subcontract in those matters described in the contract between the State of
Missouri and the contractor.

a.

The contractor shall expressly understand and agree that he/she shall assume and be solely responsible
for all legal and financial responsibilities related to the execution of asubcontract.

The contractor shall agree and understand that utilization of a subcontractor to provide any of the
products/services in the contract shall in no way relieve the contractor of the responsibility for
providing the products/services as described and set forth herein.

The contractor must obtain the approval of the State of Missouri prior to establishing any new
subcontracting arrangements and before changing any subcontractors. The approval shall not be
arbitrarily withheld.

Pursuant to subsection 1 of section 285.530, RSMo, no contractor or subcontractor shall knowingly
employ, hire for employment, or continue to employ an unauthorized alien to perform work within the
state of Missouri. In accordance with sections 285.525 to 285.550, RSMo, a general contractor.or
subcontractor of any tier shall not be liable when such contractor or subcontractor contracts with its
direct subcontractor who violates subsection 1 of section 285.530, RSMo, if the contract binding the
contractor and subcontractor affirmatively states that

1)  The direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, RSMo,
and shall not henceforth be in such violation.
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2)  The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting
to the fact that the direct subcontractor’s employees are lawfully present in the United States.

Contractor Status - The contractor is an independent contractor and shall not represent the contractor or the
contractor’s employees to be employees of the State of Missouri or a Department of the State of Missouri.
The contractor shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe
benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc., and
agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and employees, harmless
from and against, any and all loss; cost (including attorney fees); and damage of any kind related to such
matters.

Coordination - The contractor shall fully coordinate all contract activities with those activities of the
Department. As the work of the contractor progresses, advice and information on matters covered by the
contract shall be made available by the contractor to the Department throughout the effective period of the
contract.

Point of Contact - The contractor shall function as the single point of contact for all contract activities
regardless of any subcontract arrangement for any product or service. This shall include assuming
responsibilities and liabilities for any and all problems relating to all materials, equipment and services
provided.

Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared,
furnished, or completed by the contractor pursuant to the terms of the contract shall become the property of
the State of Missouri. Upon expiration, termination, or cancellation of the contract, said items shall
become the property of the Department.

Confidentiality:

a. The contractor shall agree and understand that all discussions with the contractor and all information
gained by the contractor as a result of the contractor’s performance under the contract shall be
confidential and that no reports, documentation, or material prepared as required by the contract shall
be released to the public without the prior written consent of the Department.

b. If required by the Department, the contractor and any required contractor personnel must sign specific
documents regarding confidentiality, security, or other similar documents upon request. Failure of the
contractor and any required personnel to sign such documents shall be considered a breach of contract
and subject to the cancellation provisions of this document.

Participation by Other Organizations: The contractor must comply with any Organization for the
Blind/Sheltered Workshop and/or Service-Disabled Veteran Business Enterprise (SDVE) participation
levels committed to in the contractor’s awarded bid.

a. The contractor shall prepare and submit to the Department a report detailing all payments made by the
contractor to Organizations for the Blind/Sheltered Workshops and/or SDVEs participating in the
contract for the reporting period. The contractor must submit the report on a monthly basis, unless
otherwise determined by the Department.

b. The Department will monitor the contractor’s compliance in meeting the Organizations for the
Blind/Sheltered Workshop and SDVE participation levels committed to in the contractor’s awarded
bid. If the contractor’s payments to the participating entities are less than the amount committed, the
state may cancel the contract and/or suspend or debar the contractor from participating in future state
procurements, or retain payments to the contractor in an amount equal to the value of the participation
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commitment less actual payments made by the contractor to the participating entity. If the Department
determines that the contractor becomes compliant with the commitment, any funds retained as stated
above, will be released.

If a participating entity fails to retain the required certification or is unable to satisfactorily perform, the
contractor must obtain other organizations for the blind/sheltered workshops or other SDVEs to fulfill
the participation requirements committed to in the contractor’s awarded bid.

1)  The contractor must obtain the written approval of the Department for any new entities. This
approval shall not be arbitrarily withheld.

2)  If the contractor cannot obtain a replacement entity, the contractor must submit documentation to
the Department detailing all efforts made to secure a replacement. The Department shall have
sole discretion in determining if the actions taken by the contractor constitute a good faith effort
to secure the required participation and whether the contract will be amended to change the
contractor’s participation commitment.

No later than 30 days after the effective date of the first renewal period, the contractor must submit an
affidavit to the Department. The affidavit must be signed by the director or manager of the participating
Organizations for the Blind/Sheltered Workshop verifying provision of products and/or services and
compliance of all contractor payments made to the Organizations for the Blind/Sheltered Workshops.
The contactor may use the affidavit available on the Office of Administration/Division of Purchasing
and Materials Management’s website at http:// oa.mo.gov/sites/default/files/bswaffidavit.doc or another
affidavit providing the same information.

END OF PART THREE: GENERAL CONTRACTUAL REQUIREMENTS

BID SUBMISSION, EVALUATION AND AWARD INFORMATION

Submission of Bids:

On-line Bid — All bidders must be registered vendors in order to respond to the IFB electronically. If a
bidder is responding electronically through the MissouriBUYS System website, in addition to completing
the on-line pricing, the bidder should submit completed exhibits, forms, and other information concerning
the bid as an attachment to the electronic bid. The bidder is instructed to review the IFB submission
provisions carefully to ensure it is providing all required pricing, including applicable renewal pricing.
Instructions on how a bidder responds to a bid on-line are available on the MissouriBUY'S System website
at: https://missouribuys.mo.gov/bidboard.html.

a.

The forms, EXHIBIT A, Pricing Page, and any other exhibits provided herein may be saved into a
word processing document, completed by a bidder, and then sent as an attachment to the electronic
submission. Other information requested or required may be sent as an attachment. Additional
instructions for submitting electronic attachments are on the MissouriBUYS System website. Be sure
to include the solicitation/opportunity (OPP) number, company name, and a contact name on any
electronic attachments.

In addition, a bidder may submit the forms, EXHIBIT A, Pricing Page, and any other exhibits, etc.,
through mail or courier service. However, any such submission must be received prior to the specified
end date and time on page 1.
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c. If a bidder submits an electronic and hard copy bid response and if such responses are not identical,
the bidder should explain which response is valid. In the absence of an explanation, the Department
shall consider the response which serves its best interest.

Hard Copy Bid - If the bidder is submitting a bid via the mail or a courier service or is hand delivering the
bid, the bidder should include completed exhibits, forms, and other information concerning the bid
[including completed EXHIBIT A, Pricing Page(s)] with the bid. The bidder is instructed to review the
IFB submission provisions carefully to ensure they are providing all required pricing, including applicable
renewal pricing.

a.  The bid should be page numbered.

b. The Department recognizes the limited nature of our resources and the leadership role of government
agencies in regard to the environment. Accordingly, the bidder is requested to print the bid double-
sided using recycled paper, if possible, and minimize or eliminate the use of non-recyclable materials
such as plastic report covers, plastic dividers, vinyl sleeves, and binding. Lengthy bids may be
submitted in a notebook or binder.

Open Records — Pursuant to section 610.021, RSMo, the bid shall be considered an open record upon
award of a contract. Therefore, the bidder is advised not to include any information that the bidder does not
want to be viewed by the public, including personal identifying information such as social security
numbers.

a. Additionally, after a contract(s) is executed, the contract(s) is scanned into the Department’s imaging
system. The scanned information will be available for viewing through the Internet from the
Department’s system.

Contact — Any and all communication from bidders regarding specifications, requirements, competitive bid
process, etc. related to the bid document must be referred to the Buyer of Record identified on the first page
of this document. Such communication should be received at least ten calendar days prior to the official bid
open date.

Compliance with Terms and Conditions — The bidder is cautioned when submitting pre-printed terms and
conditions or other type material to make sure such documents do not contain other terms and conditions
which conflict with those of the IFB and its contractual requirements. The bidder agrees that in the event of
conflict between any of the bidder's terms and conditions and those contained in the IFB that the IFB shall
govern. Taking exception to the State's terms and conditions may render a bidder's bid non-responsive and
remove it from consideration for award.

Bid Detail Requirements and Deviations — It is the bidder’s responsibility to submit a bid that meets all
mandatory specifications stated herein. The bidder should clearly identify any and all deviations from both
the mandatory and desirable specifications stated in the IFB. Any deviation from a mandatory requirement
may render the bid non-responsive. Any deviation from a desirable specification may be reviewed by the
state as to its acceptability and impact on competition.

Brands:

For all line items listed on EXHIBIT A, Pricing Page, the bidder may bid national brands or house
brands, as defined in section 1.3.1, which meets all of the required specifications.
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4.2.2  Acceptable brands for line item 001 are listed below:

ITEM QPL PRODUCTS
100% Beef Summer Sausage O’Brien’s Beef Summer Sausage
Tito’s Hearty Beef Summer Sausage
Midamar Halal Beef Sausage

4.2.3  Acceptable brands for line item 002 are listed below:

ITEM QPL PRODUCTS
100% Beef Summer Sausage O’Brien’s Hot & Spicy Beef Sausage
Hot or Cajun Flavor Tito’s Hot & Spicy Beef Summer Sausage
Big Haus Premium Beef Sticks — Hot Cajun Jalepeno

4.2.4  Acceptable brands for line item 003 are listed below:

ITEM QPL PRODUCTS
100% Beef Salami O’Brien’s Beef Salami Stick
Tito’s Beef Salami
Big Haus Premium Beef Sticks — Salami

4.25 The products listed in the table below did not qualify or re-qualify for QPL-2011-001 or are national brands
that did not meet the required specifications or pass a taste test and will not be considered unless changes
have been made that may now render a product as qualified.

ITEM NON-QPL PRODUCTS
100% Beef Summer Sausage Big Haus Premium Beef Sticks — Original
Burger’s Smokehouse Old Style Smoked Beef Sausage
Cher-Make Beef Summer Sausage
Jack Link’s Regular Summer Sausage
Klements All Beef Summer Sausage
100% Beef Summer Sausage Burger’s Smokehouse Hot Beef Sausage
Hot or Cajun Flavor Cher-Make Beef Spicy Summer Sausage
Klements Cajun Style Beef Summer Sausage
Midamar Halal Hot & Spicy Beef Summer Sausage
100% Beef Salami Cher-Make Beef Salami
Jack Link’s Salami
Goya Chorizo Salami

4.2.6 If changes have been made to a non-qualified product listed above that may now render it as qualified, the
bidder shall submit the required number of samples accompanied by a letter from the supplier/manufacturer
stating the change(s) made to the product. Samples of the new product must be submitted as indicated in
Section 4.3.

4.3 Submission of Samples:

4.3.1 Samples of national brand products and samples of house brand products for all line items must be as
listed on EXHIBIT A, Pricing Page and meet the required specifications as stated herein for all line items.
Samples of items that are qualified under QPL-2011-001 are not required, unless there has been a
change in the product since it was qualified.

a. Bidders must submit two (2) samples of each product, for each item, to be considered.
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b. It is requested that bidders do not submit more than the requested amount of samples. The samples
must be as listed on EXHIBIT A, Pricing Page. A bidder failing to submit samples within five (5)
calendar days after the bid opening may not be considered for award. All samples shall be
provided at no cost to the Department. Samples will not be returned.

c. If an item expresses a Julian date code, the supplier/manufacturer must provide the formula to decode
the Julian date along with the sample. In addition, if the Julian date code is not an expiration/freshness
date, the supplier/manufacturer must provide with the sample the manufacturer’s recommended shelf
life in order to determine the expiration/freshness date from the Julian date code. Julian date decoding
information must be received prior to an award of a contract.

d. All sample products offered must be fresh and of retail quality. Outdated or short dated sample
products will not be accepted.

Samples must be submitted to the following address, and the bidder should identify each sample with its
company name, contact name, bid number, and item name.

Attn: Lisa Graham

Missouri Department of Corrections
FMU/Purchasing Section

2729 Plaza Drive/PO Box 236
Jefferson City, MO 65109

At a minimum, sample products will be evaluated for meeting the required specifications as outlined herein
to determine overall acceptability. Other considerations may include taste testing, packaging and the
condition of the packaging materials the sample products are contained in. If sample testing indicates that a
sample product does not meet the required specifications or is found otherwise unacceptable, the award for
that sample product shall not be made.

The sample product(s) submitted must be the exact item bid, and it must conform to the mandatory IFB
specifications. If awarded a contract, the bidder hereby agrees that the product provided under contract
shall be the same as submitted for sample testing for the duration of the contract.

a. All samples must be of the brand name and the finished packaging the bidder is bidding and meet the
labeling requirements for resale as defined herein. Special run or mock-up samples will not be
accepted.

New Product Evaluation Form:

EXHIBIT G, New Product Evaluation Form shall be used to submit new products and products requiring
re-evaluation to be considered for addition to the Department’s pre-established Qualified Products List
(QPL). A separate form must be completed for each new product, or product requiring re-evaluation.
EXHIBIT G must be submitted with the bidder’s bid response, and must be received prior to an award of
a contract.

American Made Preference:

In accordance with the Domestic Product Act (hereinafter referred to as the Buy American Act), sections
34-350 through 34.359 RSMo, the bidder is advised that any goods purchased or leased by any public
agency shall be manufactured or produced in the United States.

a. Bidders who can certify that goods or commaodities to be provided in accordance with the contract are
manufactured or produced in the United States or imported in accordance with a qualifying treaty, law,
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agreement, or regulation shall be entitled to a ten percent (10%) preference over bidders whose
products do not qualify.

b. The requirements of the Buy American Act shall not apply if other exceptions to the Buy American Act
mandate in section 34.353 RSMo are met.

c. If the bidder claims there is only one line item of the good manufactured or produced in the United
States, section 34.353 (2) RSMo, or that one of the exceptions of section 34-353 (3) RSMo applies, the
Executive Head of the Agency bears the burden of certification as required prior to the award of the
contract.

d. In accordance with the Buy American Act, the bidder must provide proof of compliance with section
34.353 RSMo. Therefore, the bidder should complete and return EXHIBIT B, certification regarding
proof of compliance, with the bid. This document must be satisfactorily completed prior to an award of
a contract.

e. If the lowest priced bidder’s products qualify as American-made, or in the event all of the bidders or
none of the bidders qualify for the Buy American preference, no further calculation is necessary.

f. If any products and/or services offered under this IFB are being manufactured or performed at sites
outside the United States, the bidder MUST disclose such fact and provide details with the bid.

Missouri Service-Disabled Veteran Business Enterprise Preference:

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, a three (3) bonus point preference shall be granted
to bidders who qualify as Missouri service-disabled veteran business enterprises and who complete and
submit EXHIBIT C, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid. If
the bid does not include the completed EXHIBIT C and the documentation specified on EXHIBIT C in
accordance with the instructions provided therein, no preference points will be applied.

Organizations for the Blind and Sheltered Workshop Preferences:

Pursuant to section 34.165, RSMo, and 1 CSR 40-1.050, a ten (10) bonus point preference shall be granted
to bidders including products and/or services manufactured, produced or assembled by a qualified nonprofit
organization for the blind established pursuant to 41 U.S.C. sections 46 to 48c or a sheltered workshop
holding a certificate of approval from the Department of Elementary and Secondary Education pursuant to
section 178.920, RSMo.

In order to qualify for the ten bonus points, the following conditions must be met and the following
evidence must be provided:

a. The bidder must either be an organization for the blind or sheltered workshop or must be proposing to
utilize an organization for the blind/sheltered workshop as a subcontractor and/or supplier in an amount
that must equal the greater of $5,000 or 2% of the total dollar value of the contract for purchases not
exceeding $10 million.

b. The services performed or the products provided by an organization for the blind or sheltered workshop
must provide a commercially useful function related to the delivery of the contractually-required
service/product in a manner that will constitute an added value to the contract and shall be
performed/provided exclusive to the performance of the contract. Therefore, if the services performed
or the products provided by the organization for the blind or sheltered workshop is utilized, to any
extent, in the bidder’s obligations outside of the contract, it shall not be considered a valid added value
to the contract and shall not qualify as participation in accordance with this clause.
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c. If the bidder is proposing participation by an organization for the blind or sheltered workshop, in order
to receive evaluation consideration for participation by the organization for the blind or sheltered
workshop, the bidder must provide the following information with the bid:

1)  Participation Commitment - The bidder must complete EXHIBIT D, Participation Commitment,
by identifying the organization for the blind or sheltered workshop and the commercially useful
products/services to be provided by the listed organization for the blind or sheltered workshop. If
the bidder submitting the bid is an organization for the blind or sheltered workshop, the bidder
must be listed in the appropriate table on the Participation Commitment exhibit form.

2)  Documentation of Intent to Participate — The bidder must either provide a properly completed
EXHIBIT E, Documentation of Intent to Participate form, signed and dated no earlier than the
IFB issuance date by the organization for the blind or sheltered workshop proposed or must
provide a recently dated letter of intent signed and dated no earlier than the IFB issuance date by
the organization for the blind or sheltered workshop which: (1) must describe the
products/services the organization for the blind/sheltered workshop will provide and (2) should
include evidence of the organization for the blind/sheltered workshop qualifications (e.g. copy of
certificate or Certificate Number for Missouri Sheltered Workshop).

NOTE: If the bidder submitting the bid is an organization for the blind or sheltered workshop, the bidder is
not required to complete EXHIBIT E, Documentation of Intent to Participate form or provide a recently
dated letter of intent.

d. A list of Missouri sheltered workshops can be found at the following Internet address:
http://dese.mo.gov/special-education/sheltered-workshops/directories

e. The websites for the Missouri Lighthouse for the Blind and the Alphapointe Association for the Blind
can be found at the following Internet addresses:

http://www.lhbindustries.com
http://www.alphapointe.org

f. Commitment — If the bidder’s bid is awarded, the organization for the blind or sheltered workshop
participation committed to by the bidder on EXHIBIT D, Participation Commitment, shall be
interpreted as a contractual requirement.

Evaluation Process:
The bidder must submit a firm fixed price on EXHIBIT A, Pricing Page for the item(s) bidding.

a. The price quoted shall include all packing, handling, shipping and freight charges FOB destination
freight prepaid and allowed. The Department shall not make additional payments or pay add-on
charges for freight or shipping.

The bidder should complete the “Terms” and the "Bidder's Acceptance of the State Purchasing Card"
sections on EXHIBIT A, Pricing Page.

Estimated Quantities — The quantities listed on EXHIBIT A, Pricing Page are an estimated annual
cumulative total based on individual item sales using historical sales data of the same or similar product.
The Department makes no guarantees of single order quantities or total aggregate order quantities.
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The cost evaluation shall include the original contract period plus the renewal periods. The estimated
annual quantity shall be taken into consideration to compute the total price for the original contract period
and renewal periods.

Samples requested and submitted will be evaluated for conformance to the specifications as indicated on
EXHIBIT A, Pricing Page. Only those samples that meet specifications and are determined to be
acceptable will be considered for award.

The cost evaluation shall be calculated as follows:

a. For evaluation purposes only, the cost per ounce for each line item will be calculated by dividing the
firm fixed case price for the line item stated on EXHIBIT A, Pricing Page, by the number of items per
case to arrive at the individual item cost. The cost per ounce for each line item will be calculated by
dividing the individual item cost by the total ounces of each item to arrive at the total cost per ounce.
The initial contract period cost will be calculated by multiplying the individual item cost per ounce by
the multiplier five (5) and that total multiplied by the estimated quantity for the line item.

b. A cost for each renewal period will be calculated in the same manner as indicated in 4.8.6 a. The total
cost of the initial contract period and each renewal period will be added together to arrive at the total
bid price for each line item.

Cost points shall be calculated based on the sum from the above calculation using the following formula:

Lowest Responsive Bidder’s Price Total Cost
Compared Bidder’s Price X 100 + Earned Preference Points = Evaluation Points

Buy American Preference — If calculations for the Buy American preference are necessary, items bid not
meeting proof of compliance with section 34.353 RSMo in accordance with the Domestic Procurement
Act, sections 34-350 RSMo through 34.359 RSMo, the Buy American preference shall be computed as
follows:

Total Bid Price x 1.10 = Total Evaluated Bid Price

Determination for Award:

Only one award, per line item, shall be made to the bidder whose bid meets the required specifications, is
determined acceptable resulting from testing, and is the lowest and best bidder. Other factors that affect the
determination of the lowest price responsive bidder includes the consideration of the preference points
explained in Sections 4.5, 4.6 and 4.7.

Other Considerations — The Department reserves the right to reject any bid which is determined
unacceptable for reasons which may include but are not limited to: 1) failure of the bidder to meet
mandatory general performance specifications; 2) failure of the bidder to meet mandatory technical
specifications; and/or, 3) receipt of any information, from any source, regarding delivery of unsatisfactory
product or service by the bidder within the past three years. As deemed in its best interests, the Department
reserves the right to clarify any and all portions of any bidder’s offering.

Other Bid Submission Requirements:

Business Compliance - The bidder must be in compliance with the laws regarding conducting business in
the State of Missouri. The bidder certifies by signing the signature page of this original document and any
amendment signature page(s) that the bidder and any proposed subcontractors either are presently in
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award.
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The bidder shall provide documentation of compliance upon request by the Department. The compliance to
conduct business in the state shall include but may not be limited to:

Registration of business name (if applicable)

Certificate of authority to transact business/certificate of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)

Licenses and permits (e.g., city/county license, sales permits)

Insurance (e.g., worker’s compensation/unemployment compensation)

D OO0 o

Miscellaneous Information — The bidder should complete and submit EXHIBIT F, Miscellaneous
Information.

THIS SPACE INTENTIONALLY LEFT BLANK
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The bidder must state only one firm fixed case price delivered FOB Destination Prepaid and Allowed to the
Commodity Warehouses for each product they are bidding. If bidding multiple brands for an item, it is requested
bidders make a copy of EXHIBIT A, and clearly mark the pages “alternate bid #1, alternate bid #2”, etc. Price
guoted shall be considered firm and fixed throughout the contract period.

Line Mandatory Specifications Estimated Firm, Fixed Price
Item Quantity
001 | 100% Beef Summer Sausage — Shelf Stable 239,476 Case Price: $
(5 0z chub (+/-) ¥ 0z) Items Per Case:
Total fat content not to exceed 30% '
Cases Per Pallet:
Brand Bidding:
vendor Item # Kosher: YES or NO
UPC Code Halal:  YES or NO
002 100% Beef Summer Sausage — Hot or Cajun Flavor 306,848 Case Price: $
(5 oz chub (+/-) % 0z) Shelf Stable ltems Per Case:
Total fat content not to exceed 30% '
Cases Per Pallet:
Brand Bidding:
vendor Item # Kosher: YES or NO
UPC Code Halal: YES or NO
003 100% Beef Summer Salami — Shelf Stable 103,725 Case Price: $

(5 0z chub (+/-) % 0z)
Total fat content not to exceed 30%

Brand Bidding:

Vendor ltem #

UPC Code

Items Per Case:

Cases Per Pallet:

Kosher: YES or NO

Halal:  YES or NO

EXHIBIT A, Pricing Page, continued on next page
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EXHIBIT A
Pricing Page (continued)

RENEWAL OPTION: The bidder must indicate below, the maximum allowable percentage of price increase
applicable to the renewal option period. If a percentage is not quoted (i.e. left blank), the Department shall have the
right to execute the renewal option at the same price quoted for the original contract period. Statements such as
“percentage of the then-current price” or “consumer price index” are NOT ACCEPTABLE.

All increases shall be calculated against the ORIGINAL contract price, NOT against the previous year’s price.
A CUMULATIVE CALCULATION SHALL NOT BE UTILIZED.

The percentages indicated below shall be used in the cost evaluation to determine the maximum financial liability
to the Department.

MAXIMUM INCREASE
RENEWAL PERIOD ORIGINAL CONTRACT PRICE PLUS %
157 %
2NP %

Bidder's Acceptance of the State Purchasing Card (Visa):

The bidder should indicate agreement/disagreement to allow the Department to make purchases using the state
purchasing card (Visa). If the bidder agrees, the bidder shall be responsible for all service fees, merchant fees,
and/or handling fees. Furthermore, the bidder shall agree to provide the items/services at the prices stated herein:
Agreement Disagreement

Web Site:

The bidder should state web site address if online invoicing is available:

Terms:

The bidder should state below its discount terms offered for the prompt payment of invoices:

% if paid within days of receipt of invoice

By signing below, the bidder hereby declares understanding, agreement and certification of compliance to provide
the item(s) at the prices quoted, in accordance with all requirements and specifications contained herein and in
accordance with the Terms and Conditions. The bidder further agrees that the language of this IFB shall govern in

the event of a conflict with his/her bid.

Company Name:

Printed Name: Email:

Authorized Signature: Date:




IFB CR18029 Page |28

EXHIBIT B
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

In accordance with sections 34.350-34.359 RSMo, the bidder is instructed to provide information regarding the point of manufacture for each of
the products being bid so that the product’s eligibility for the Domestic Products Procurement Act (Buy American) Preference can be determined.
This information is requested for the finished product only, not for components of the finished product. The bidder may be required to provide
supporting documentation indicating proof of compliance.

Qualifying for the Domestic Products Preference:

A product qualifies for the preference if one of the following circumstances exists:

e if manufactured or produced in the U.S.; or

e if the product is imported into the U.S. but is covered by an existing international trade treaty that affords the specific product the same
status as a product manufactured or produced in the U.S.; or

e if only one line of products is manufactured or produced in the U.S.

Non-Domestic Product:
If the product is not manufactured or produced in the U.S. and does not otherwise qualify as domestic, then it will be considered non-domestic and

not eligible for the preference.

THE BIDDER MUST COMPLETE THE FOLLOWING APPLICABLE TABLES TO CERTIFY WHETHER:

(Table 1) ALL products bid are manufactured or produced in the U.S. and qualify for the Domestic Products Procurement Act Preference; OR
(Table 2) ALL products bid are manufactured or produced outside the U.S. and do not otherwise qualify for the Domestic Products Procurement
Act Preference; OR

(Tables 3-6) Not all products bid fall into the prior two categories so an item-by-item certification is necessary.

The bidder is responsible for certifying the information provided on the exhibit is accurate by signing where indicated at the end of the
exhibit.

TABLE 1- ALL PRODUCTS MANUFACTURED OR PRODUCED IN U.S. (Eligible for preference)

Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED IN THE U.S.

TABLE 2 - ALL PRODUCTS MANUFACTURED OR PRODUCED OUTSIDE U.S. AND DO NOT QUALIFY FOR PREFERENCE

(ineligible for preference)
Check the box to the right if ALL products bid are MANUFACTURED OR PRODUCED OUTSIDE THE U.S. and DO NOT
OTHERWISE QUALIFY for the Domestic Products Procurement Act Preference:

TABLES 3 THROUGH 6 — ITEM BY ITEM CERTIFICATION (NOT ALL PRODUCTS BID FALL INTO THE PRIOR TWO TABLES)

e  For those line items for which a U.S.-manufactured or produced product is bid, complete Table 3.

e  For those line items which are manufactured or produced outside the U.S. that do not qualify for the Domestic Products Procurement Act
Preference, complete Table 4.

e  For those line items which are not manufactured or produced in the U.S., but for which there is a U.S. trade treaty, law, agreement, or
regulation in compliance with section 34.359 RSMo, complete Table 5.

e  For those line items which are not manufactured or produced in the U.S., but for which there is only one U.S. Manufacturer of that product
or line of products, complete Table 6.

TABLE 3 - U.S.-MANUFACTURED OR PRODUCED PRODUCTS (Eligible for Preference)
e  List item numbers of products bid that are U.S.-manufactured or produced and therefore qualify for the Domestic Products Procurement
Act Preference.
e List U.S. city and state where products bid are manufactured or produced.
Item # U.S. City/State Where Manufactured/Produced Item # U.S. City/State Where Manufactured/Produced

EXHIBIT B continued on next page.
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EXHIBIT B (continued)
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN) PREFERENCE

TABLE 4 -- FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS (Not Eligible for Preference)
e  List item numbers of products bid that are foreign manufactured or produced and do not otherwise qualify for the Domestic Products
Procurement Act Preference.

e  List country where product bid is manufactured or produced.

Item # Country Where Manufactured/Produced Item # Country Where Manufactured/Produced

TABLE 5 -- FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS BUT U.S. TRADE TREATY, LAW, AGREEMENT, OR
REGULATION APPLIES (Eligible for Preference)
e  List item numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference because a U.S. Trade Treaty, Law, Agreement, or Regulation applies.
Identify country where proposed foreign-made product is manufactured or produced.

e ldentify name of applicable U.S. Trade Treaty, Law, Agreement, or Regulation that allows product to be brought into the U.S. duty/tariff-
free.

Identify website URL for the U.S. Trade Treaty, Law, Agreement, or Regulation.

NOTE: As an imported product, if an import tariff is applied to the item, it does not qualify for the preference. In addition, “Most Favored
Nation” status does not allow application of the preference unless the product enters the U.S. duty/tariff-free.

Item# | Country Where Proposed Foreign-Made Product is Name of Applicable U.S. Official Website URL for the U.S. Treaty,
Manufactured/Produced Trade Treaty, Law, Law, Agreement, or Regulation
Agreement, or Regulation

TABLE 6 -- FOREIGN-MANUFACTURED OR PRODUCED PRODUCTS BUT ONLY ONE US MANUFACTURER PRODUCES

PRODUCT OR LINE OF PARTICULAR GOOD (Eligible for Preference)

e  List item numbers of products bid that are foreign manufactured or produced but qualify for the Domestic Products Procurement Act
Preference because only one US Manufacturer produces the product or line of a particular good.

e ldentify country where proposed foreign-made product is manufactured or produced.

e Identify sole US manufacturer name.

e |dentify name of sole US manufactured product/line of particular good.

Item# | Country Where Proposed Foreign-Made Product is Sole US Manufacturer Name of Sole US Manufactured Product
Manufactured/Produced Name or Line of Particular Good

The bidder is responsible for certifying the information provided on this exhibit is accurate by signing below:

| hereby certify that the information provided herein is true and correct, and complies with all provisions of sections 34.350 to 34.359, RSMo. |
understand that any misrepresentation herein constitutes the commission of a class A misdemeanor.

SIGNATURE

COMPANY NAME
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EXHIBITC
Missouri Service-Disabled Veteran Business Enterprise Preference

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Missouri Department of Corrections has a goal of
awarding three (3) percent of all contracts for the performance of any job or service to qualified service-disabled
veteran business enterprises (SDVES).

STANDARDS:

The following standards shall be used by the Missouri Department of Corrections in determining whether an
individual, business, or organization qualifies as an SDVE:

e Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of
business, not including an office of a registered agent;

e Having not less than fifty-one percent (51%) of the business owned by one (1) or more service-disabled
veterans (SDVSs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the
stock of which is owned by one (1) or more SDVs. (An SDV is defined as any individual who is disabled
as certified by the appropriate federal agency responsible for the administration of veterans’ affairs.);

e Having the management and daily business operations controlled by one (1) or more SDVSs;

e Having a copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the
SDV’s documentation certifying disability by the appropriate federal agency responsible for the
administration of veterans’ affairs; and

e Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and
operation.

If a bidder meets the standards of a qualified SDVE as stated above, and unless previously submitted within the
past five (5) years to the Missouri Department of Corrections or to the Office of Administration, Division of
Purchasing and Materials Management (DPMM), the bidder must provide the following SDV documents to receive
the Missouri SDVE three (3) bonus point preference.

o A copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty),

o A copy of the SDV’s documentation certifying disability by the appropriate federal agency responsible for
the administration of veterans’ affairs, and

o A completed copy of this exhibit.

(NOTE: The SDV’s award letter, the SDV’s discharge paper, and the SDV’s documentation certifying disability
shall be considered confidential pursuant to subsection 14 of section 610.021, RSMo.)

EXHIBIT C continued on next page.
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EXHIBIT C (continued)
Missouri Service-Disabled Veteran Business Enterprise Preference

By signing below, I certify that | meet the definitions of a service-disabled veteran and a service-disabled veteran
business enterprise as defined in section 34.074, RSMo. | further certify that | meet the standards of a qualifying
SDVE as listed herein pursuant to 1 CSR 40-1.050.

Service-Disabled Veteran’s Name Service-Disabled Veteran Business Enterprise Name
(Please Print)

Service-Disabled Veteran’s Signature Missouri Address of Service-Disabled Veteran
Business Enterprise

Phone Number Website Address

Date E-Mail Address

The SDVE bidder should check the appropriate statement below and, if applicable, provide the requested information.

3 No, I have not previously submitted the SDV documents specified herein to the state agency or to the Office of
Administration, Division of Purchasing and Materials Management (DPMM) and therefore have enclosed the SDV
documents.

(3 Yes, I previously submitted the SDV documents specified herein within the past five (5) years to the state agency.

(3 Yes, | previously submitted the SDV documents specified above within the past five (5) years to the Office of
Administration, Division of Purchasing and Materials Management (DPMM).

Date SDV Documents were Submitted:

Previous Bid/Contract Number for Which the SDV Documents were Submitted:

(if known)
(NOTE: If the SDVE and SDV are listed on the DPMM SDVE database located at
http://oa.mo.gov/sites/default/files/sdvelisting.pdf , then the SDV documents have been submitted to the DPMM within
the past five [5] years. However, if it has been determined that an SDVE at any time no longer meets the requirements
stated above, the DPMM will remove the SDVE and associated SDV from the database.)

FOR STATE USE ONLY

SDV’s Documents - Verification Completed By:

Procurement Officer Date
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EXHIBIT D
Participation Commitment

Organization for the Blind/Sheltered Workshop Participation Commitment — If the bidder is committing to
participation by or if the bidder is a qualified organization for the blind/sheltered workshop, the bidder must

provide the required information in the table below for the organization proposed and must submit the completed
exhibit with the bidder’s bid.

Organization for the Blind/Sheltered Workshop Commitment Table
By completing this table, the bidder commits to the use of the organization at the greater of $5,000 or 2% of the
actual total dollar value of contract.

(The services performed or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide a
commercially useful function related to the delivery of the contractually-required service/product in a manner that will
constitute an added value to the contract and shall be performed/provided exclusive to the performance of the contract.)

Description of Products/Services to be Provided by Listed

Organization for the Blind/Sheltered Workshop

Name of Organization for the Blind or

The bidder should also include the paragraph number(s) from the
Sheltered Workshop Proposed

IFB which requires the product/service the organization for the
blind/sheltered workshop is proposed to perform and describe how
the proposed product/service constitutes added value and will be
exclusive to the contract.

Product/Service(s) proposed:

IFB Paragraph References:

Product/Service(s) proposed:

IFB Paragraph References:

THIS SPACE INTENTIONALLY LEFT BLANK
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EXHIBITE
Document of Intent to Participate

If the bidder is proposing to include the participation of an Organization for the Blind/Sheltered Workshop in the provision of
the products/services required in the IFB, the bidder must either provide a recently dated letter of intent, signed and dated no
earlier than the IFB issuance date, from each organization documenting the following information, or complete and provide
this Exhibit with the bidder’s bid.

~ Copy This Form For Each Organization Proposed ~

Bidder Name:

This Section To Be Completed by Participating Organization:

By completing and signing this form, the undersiined hereby confirms the intent of the named participating organization to
provide the products/services identified herein for the bidder identified above.

Indicate appropriate business classification(s):

Organization Sheltered
for the Blind Workshop

Name of Organization:

( Name of Organization for the Blind or Sheltered Workshop)

Contact Name: Email:
Address: Phone #:

City: Fax #:
State/Zip: Certification #

(or attach copy of certification)

Certification Expiration Date:

PRODUCTS/SERVICES PARTICIPATING ORGANIZATION AGREED TO PROVIDE

Describe the products/services you (as the participating organization) have agreed to provide:

Authorized Signature:

Authorized Signature of Participating Organization Date
(Organization for the Blind or Sheltered Workshop) (Dated no earlier than the
IFB issuance date)
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EXHIBITF
Miscellaneous Information

Employee Bidding/Conflict of Interest

If the bidder and/or any of the owners of the bidder’s organization are currently an employee of the State of Missouri, a
member of the General Assembly, or a statewide elected official, please provide the following information.

Name of State Employee, General Assembly
Member, or Statewide Elected Official:

In what office/agency are they
employed?

Employment Title:

Percentage of ownership interest in bidder’s
organization:

%

Missouri Secretary of State/Authorization to Transact Business

In accordance with section 351.572.1, RSMo, the Department is precluded from contracting with a vendor or its

affiliate who is not authorized to transact business in the State of Missouri. Bidders must either be registered with

the Missouri Secretary of State, or exempt per a specific exemption stated in section 351.572.1, RSMo.
(http://www.moga.mo.gov/mostatutes/stathtml/35100005721.html)

If the bidder is registered with the Missouri Secretary
of State, the bidder shall state legal name or charter
number assigned to business entity

Legal Name:

Missouri State Charter #

If the bidder is not required to be registered with the
Missouri Secretary of State, the bidder shall state the
specific exemption stated per section 351.572.1, RSMo.

State specific exemption
(List section and paragraph number)

Stated in section 351.572.1 RSMo,

(State Legal Business Name)
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It is requested bidders make a copy of this page for each line item they wish to be considered for QPL-2011-001.

Line Item #

l. Product Identification:

Product Name:

Product Brand:

Product UPC Code:

1. Product’s Contact Information:
Vendor, Distributor, or Other:

Representatives Company Name:

Contact Name:

Address: City: State:

Phone No.: Fax: Email:

Zip Code:

1. General Information:

Shelf Life: Approximate delivery in days after receipt of order:
Are quantities limited? Yes No Describe:
What percentage of this product is made in the USA? %

Person Furnishing Information:

Print Name and Title

I certify that the above information is correct:

Signature

Date: Phone No.: Email Address:




IFB CR18029 Page |36

STATE OF MISSOURI
MISSOURI DEPARTMENT OF CORRECTIONS

TERMS AND CONDITIONS -- INVITATION FOR BID

1. TERMINOLOGY/DEFINITIONS

Whenever the following words and expressions appear in an Invitation for Bid (IFB) document or any addendum thereto, the
definition or meaning described below shall apply.

a.

ol

1 CSR 40-1 (Code of State Regulations) refers to the rule that provides the public with a description of the Division of
Purchasing and Materials Management within the Office of Administration. This rule fulfills the statutory requirement of
section 536.023(3), RSMo.
Agency and/or Department means the Missouri Department of Corrections.

Addendum means a written official modification to an IFB.
Amendment means a written, official modification to a contract.
Attachment applies to all forms which are included with an IFB to incorporate any informational data or requirements
related to the performance requirements and/or specifications.
Bid Opening Date and Time and similar expressions mean the exact deadline required by the IFB for the receipt of
sealed bids.
Bidder means the person or organization that responds to an IFB by submitting a bid with prices to provide the equipment,
supplies, and/or services as required in the IFB document.
Buyer or Buyer of Record means the procurement staff member of the Department. The Contact Person as referenced
herein is usually the Buyer of Record.
Contract means a legal and binding agreement between two or more competent parties for consideration for the
procurement of equipment, supplies, and/or services.
Contractor means a person or organization who is a successful bidder as a result of an IFB and who enters into a contract.
Exhibit applies to forms which are included with an IFB for the bidder to complete and submit with the sealed bid prior to
the specified opening date and time.
Invitation for Bid (IFB) means the solicitation document issued by the Department to potential bidders for the purchase
of equipment, supplies, and/or services as described in the document. The definition includes these Terms and Conditions
as well as all Exhibits, Attachments, and Addendums thereto.
May means that a certain feature, component, or action is permissible, but not required.
Must means that a certain feature, component, or action is a mandatory condition. Failure to provide or comply will result
in a bid being considered non-responsive.
Pricing Page(s) applies to the Exhibit on which the bidder must state the price(s) applicable for the equipment, supplies,
and/or services required in the IFB. The pricing pages must be completed and submitted by the bidder with the sealed bid
prior to the specified bid opening date and time.
RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature which govern the operations
of all agencies of the State of Missouri. Chapter 34 of the statutes is the primary chapter governing the procurement
operations of the Department.
Shall has the same meaning as the word must.
Should means that a certain feature, component, and/or action is desirable but not mandatory.

2. APPLICABLE LAWS AND REGULATIONS

a.

The contract shall be construed according to the laws of the State of Missouri. The contractor shall comply with all local,
state, and federal laws and regulations related to the performance of the contract to the extent that the same may be
applicable.

To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the
United States, the provisions shall be void and unenforceable. However, the balance of the contract shall remain in force
between the parties unless terminated by consent of both the contractor and the Department.

The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other
regulatory agencies, as may be required by law or regulations.

The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax
returns and taxes, including interest and additions to tax.

The exclusive venue for any legal proceeding relating to or arising out of the IFB or resulting contract shall be in the
Circuit Court of Cole County, Missouri.
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The contractor shall only utilize personnel authorized to work in the United States in accordance with applicable federal
and state laws and Executive Order 07-13 for work performed in the United States.

3. CONTRACT ADMINISTRATION

a. All contractual administration will be carried out by the Buyer of Record or authorized Department Purchasing Section
designee. Communications pertaining to contract administration matters will be addressed to: Department of Corrections,
Purchasing Section, PO Box 236, Jefferson City, MO 65102.

b. The Buyer of Record/authorized designee is the only person authorized to approve changes to any of the requirements of
the contract.

4. OPEN COMPETITION/INVITATION FOR BID DOCUMENT

a. It shall be the bidder's responsibility to ask questions, request changes or clarification, or otherwise advise the Department
if any language, specifications or requirements of an IFB appear to be ambiguous, contradictory, and/or arbitrary, or
appear to inadvertently restrict or limit the requirements or evaluation process stated in the IFB to a single source. Any and
all communication from bidders regarding specifications, requirements, competitive bid process, etc., must be directed to
the Buyer of Record of the Department, unless the IFB specifically refers the bidder to another contact. Such
communication should be received at least ten (10) calendar days prior to the official bid opening date.

b. Every attempt shall be made to ensure that the bidder receives an adequate and prompt response. However, in order to
maintain a fair and equitable bid process, all bidders will be advised, via the issuance of an addendum to the IFB, of any
relevant or pertinent information related to the procurement. Therefore, bidders are advised that unless specified elsewhere
in the IFB, any questions received less than ten (10) calendar days prior to the IFB opening date may not be answered.

c. Bidders are cautioned that the only official position of the State of Missouri is that which is issued by the Department in
the IFB or an addendum thereto. No other means of communication, whether oral or written, shall be construed as a formal
or official response or statement.

d. The Department monitors all procurement activities to detect any possibility of deliberate restraint of competition,
collusion among bidders, price-fixing by bidders, or any other anticompetitive conduct by bidders which appears to violate
state and federal antitrust laws. Any suspected violation shall be referred to the Missouri Attorney General's Office for
appropriate action.

e. Some IFBs may be available for viewing and downloading on the Department’s website or on the MissouriBUYS
Statewide eProcurement System. For IFB’s posted on MissouriBUYS, registered bidders are electronically notified of
those bid opportunities that match the commodity codes for which the bidder registered in MissouriBUYS. If a registered
bidder’s e-mail address is incorrect, the bidder must update the e-mail address themselves on the state's MissouriBUY'S
Statewide eProcurement System at https://missouribuys.mo.gov/

f. The Department reserves the right to officially amend or cancel an IFB after issuance. It shall be the sole responsibility of
the bidder to monitor the Department’s website and the MissouriBUY'S Statewide eProcurement System to obtain a copy of
the addendum(s). Registered bidders who received e-mail notification of the bid opportunity when the IFB was established
and registered bidders who have responded to the IFB on-line prior to an addendum being issued should receive e-mail
notification of the addendum(s). Registered bidders who received e-mail notification of the bid opportunity when the IFB
was established and registered bidders who have responded to the bid on-line prior to a cancellation being issued should
receive e-mail notification of a cancellation issued prior to the exact end date and time specified in the IFB.

5. PREPARATION OF BIDS

a. Bidders must examine the entire IFB carefully. Failure to do so shall be at the bidder's risk.

b. Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimum requirements. All
bids must meet or exceed the stated specifications and requirements.

¢. Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, information and/or
catalog numbers listed in a specification and/or requirement are for informational purposes only and are not intended to
limit competition. The bidder may offer any brand which meets or exceeds the specification for any item, but must state
the manufacturer's name and model number for any such brands in the bid. In addition, the bidder shall explain, in detail,
(1) the reasons why the proposed equivalent meets or exceeds the specifications and/or requirements and (2) why the
proposed equivalent should not be considered an exception thereto. Bids which do not comply with the requirements and
specifications are subject to rejection without clarification.

d. Bids lacking any indication of intent to bid an alternate brand or to take an exception shall be received and considered in
complete compliance with the specifications and requirements as listed in the IFB.

e. Inthe event that the bidder is an agency of state government or other such political subdivision which is prohibited by law
or court decision from complying with certain provisions of an IFB, such a bidder may submit a bid which contains a list
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of statutory limitations and identification of those prohibitive clauses. The bidder should include a complete list of
statutory references and citations for each provision of the IFB which is affected by this paragraph. The statutory
limitations and prohibitive clauses may be requested to be clarified in writing by the Department or be accepted without
further clarification if statutory limitations and prohibitive clauses are deemed acceptable by the Department. If the
Department determines clarification of the statutory limitations and prohibitive clauses is necessary, the clarification will
be conducted in order to agree to language that reflects the intent and compliance of such law and/or court order and the
IFB.

All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the
manufacturer unless the IFB clearly specifies that used, reconditioned, or remanufactured equipment and supplies may be
offered.

Prices shall include all packing, handling and shipping charges, and shall be delivered to the Department's designated
destination FOB destination, freight prepaid and allowed unless otherwise specified in the IFB.

Bids, including all pricing therein, shall remain valid for 90 days from the bid opening unless otherwise indicated. If the
bid is accepted, the entire bid, including all prices, shall be firm for the specified contract period.

Any foreign bidder not having an Employer Identification Number assigned by the United States Internal Revenue Service
(IRS) must submit a completed IRS Form W-8 prior to or with the submission of their bid in order to be considered for
award.

. SUBMISSION OF BID

Delivered bids must be sealed in an envelope or container, and received in the Department’s Purchasing office located at
the address indicated on the cover page of the IFB no later than the exact opening time and date specified in the IFB. For
bids posted on the MissouriBUYS Statewide eProcurement System, registered bidders may submit bids electronically
through the MissouriBUY'S Statewide eProcurement System at https://missouribuys.mo.gov/. All bids must be submitted
by a duly authorized representative of the bidder's organization, contain all information required by the IFB, and be priced
as required. Bidders are cautioned that bids submitted via the USPS, including first class mail, certified mail, Priority Mail
and Priority Mail Express, are routed through the Office of Administration Central Mail Services and the tracking delivery
time and date may not be the time and date received by the Department’s Purchasing office. Regardless of delivery
method, it shall be the responsibility of the bidder to ensure their bid is in the Department’s Purchasing office no later than
the exact opening time and date specified in the IFB.

The sealed envelope or container containing a bid should be clearly marked on the outside with the official IFB number
and the official opening date and time. Different bids should not be placed in the same envelope; however, copies of the
same bid may be placed in the same envelope.

A bid which has been delivered to the Department may be modified by a signed, written notice which has been received by
the Department’s Purchasing office prior to the official opening date and time specified. A bid may also be modified in
person by the bidder or its authorized representative, provided proper identification is presented before the official opening
date and time. Telephone or telegraphic requests to modify a bid shall not be honored.

A bid submitted electronically by a registered bidder may be retracted on-line prior to the official end date and time. A bid
which has been delivered to the Department's Purchasing office may only be withdrawn by a signed, written document on
company letterhead transmitted via mail, e-mail, or facsimile which has been received by the Department's Purchasing
office prior to the official opening date and time specified. A bid may also be withdrawn in person by the bidder or its
authorized representative provided proper identification is presented before the official opening date and time. Telephone
or telegraphic requests to withdraw a bid shall not be honored.

A bid may also be withdrawn after the bid opening through submission of a written request by an authorized representative
of the bidder. Justification of a withdrawal decision may include a significant error or exposure of bid information that
may cause irreparable harm to the bidder.

When submitting a bid electronically, the registered bidder indicates acceptance of all IFB requirements, terms and
conditions by clicking on the "Accept" button on the Overview tab. Bidders submitting a hard copy must sign and return
the IFB cover page or, if applicable, the cover page of the last addendum thereto in order to constitute acceptance by the
bidder of all the IFB terms and conditions. Failure to do so may result in the rejection of the bid unless the bidder's full
compliance with those documents is indicated elsewhere within the bidder's response.

Faxed and e-mailed bids shall not be accepted; however, faxed and e-mail no-bid notifications shall be accepted.

. BID OPENING

Bid openings are public on the opening date and time specified in the IFB document. Names, locations, and prices of
respondents shall be read at the bid opening. All bidders may view the same bid response information on the
MissouriBUYS Statewide eProcurement System. The Department will not provide prices or other bid information via the
telephone.
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Bids which are not received in the Department’s Purchasing office prior to the official opening date and time shall be
considered late, regardless of the degree of lateness, and normally will not be opened. Late bids may only be opened under
extraordinary circumstances in accordance with 1 CSR 40-1.050.

8. PREFERENCES

In the evaluation of bids, preferences shall be applied in accordance with Chapter 34 RSMo. Contractors should apply the
same preferences in selecting subcontractors.

By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles
produced, manufactured, made or grown within the State of Missouri and to all firms, corporations or individuals doing
business as Missouri firms, corporations or individuals. Such preference shall be given when quality is equal or better and
delivered price is the same or less.

9. EVALUATION/AWARD

Any clerical error, apparent on its face, may be corrected by the Buyer of Record before contract award. Upon discovering
an apparent clerical error, the Buyer of Record shall contact the bidder and request clarification of the intended bid. The
correction shall be incorporated in the notice of award. Examples of apparent clerical errors are: 1) misplacement of a
decimal point; and 2) obvious mistake in designation of unit.

Any pricing information submitted by a bidder shall be subject to evaluation if deemed by the Department to be in the best
interest of the State of Missouri.

The bidder is encouraged to propose price discounts for prompt payment or propose other price discounts that would
benefit the Department. However, unless otherwise specified in the IFB, pricing shall be evaluated at the maximum
potential financial liability to the Department.

Awards shall be made to the bidder(s) whose bid (1) complies with all mandatory specifications and requirements of the
IFB and (2) is the lowest and best bid, considering price, responsibility of the bidder, and all other evaluation criteria
specified in the IFB and (3) complies with sections 34.010 and 34.070 RSMo and Executive Order 04-09.

In the event all bidders fail to meet the same mandatory requirement in an IFB, the Department reserves the right, at its
sole discretion, to waive that requirement for all bidders and to proceed with the evaluation. In addition, the Department
reserves the right to waive any minor irregularity or technicality found in any individual bid.

The Department reserves the right to reject any and all bids.

When evaluating a bid, the Department reserves the right to consider relevant information and fact, whether gained from a
bid, from a bidder, from a bidder's references, or from any other source.

Any information submitted with the bid, regardless of the format or placement of such information, may be considered in
making decisions related to the responsiveness and merit of a bid and the award of a contract.

Any award of a contract shall be made by notification from the Department to the successful bidder. The Department
reserves the right to make awards by item, group of items, or an all or none basis. The grouping of items awarded shall be
determined by the Department based upon factors such as item similarity, location, administrative efficiency, or other
considerations in the best interest of the State of Missouri.

All bids and associated documentation submitted on or before the official opening date and time will be considered open
records pursuant to section 610.021 RSMo.

The Department maintains records of all bid file material for review. Bidders who include an e-mail address with their bid
will be notified of the award results via e-mail if requested.

The Department reserves the right to request clarification of any portion of the bidder's response in order to verify the
intent of the bidder. The bidder is cautioned, however, that its response may be subject to acceptance or rejection without
further clarification.

Any bid award protest must be received within ten (10) business days after the date of award in accordance with the
requirements of 1 CSR 40-1.050 (9).

The final determination of contract award(s) shall be made by the Department.

. CONTRACT/PURCHASE ORDER

By submitting a bid, the bidder agrees to furnish any and all equipment, supplies and/or services specified in the IFB, at
the prices quoted, pursuant to all requirements and specifications contained therein.

A binding contract shall consist of: (1) the IFB and any addendums thereto, (2) the contractor's response (bid) to the IFB,
(3) clarification of the bid, if any, and (4) the Department’s acceptance of the response (bid) by "notice of award" or by
"purchase order." All Exhibits and Attachments included in the IFB shall be incorporated into the contract by reference.

A notice of award issued by the Department does not constitute an authorization for shipment of equipment or supplies or
a directive to proceed with services. Before providing equipment, supplies and/or services for the Department, the
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contractor must receive a properly authorized purchase order or other form of authorization given to the contractor at the
discretion of the Department.

The contract expresses the complete agreement of the parties and performance shall be governed solely by the
specifications and requirements contained therein. Any change to the contract, whether by modification and/or
supplementation, must be accomplished by a formal contract amendment signed and approved by and between the duly
authorized representative of the contractor and the Department prior to the effective date of such modification. The
contractor expressly and explicitly understands and agrees that no other method and/or no other document, including
correspondence, acts, and oral communications by or from any person, shall be used or construed as an amendment or
modification to the contract.

INVOICING AND PAYMENT

The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation.

For each purchase order received, an invoice must be submitted that references the purchase order number and must be
itemized in accordance with items listed on the purchase order. Failure to comply with this requirement may delay
processing of invoices for payment.

Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in
the IFB.

The Department assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the
quantity ordered. Any unauthorized quantity is subject to the Department's rejection and shall be returned to the contractor
at the contractor's expense.

All invoices for equipment, supplies, and/or services purchased by the Department shall be subject to late payment charges
as provided in section 34.055 RSMo.

The Department reserves the right to purchase goods and services using the state purchasing card.

. DELIVERY

Time is of the essence. Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the
contract or within a reasonable period of time if a specific time is not stated.

A Missouri Uniformed Law Enforcement System (MULES) background check may be required on the contractor’s
delivery driver prior to allowing a delivery vehicle entrance to certain institutions. A valid Missouri driver's license is
required from the driver to perform the MULES background check. If the driver does not have a valid Missouri driver's
license, their social security number and date of birth are required. If a driver or carrier refuses to provide the appropriate
information to conduct a MULES background check, or if information received from the background check prohibits the
driver or carrier from entering the institution, the delivery will be refused. Additional delivery costs associated with re-
deliveries or contracting with another carrier for delivery shall be the responsibility of the contractor.

Unless a pallet exchange is requested at the time of delivery, all pallets used in the delivery of equipment and supplies
shall become property of the Department.

INSPECTION AND ACCEPTANCE

No equipment, supplies, and/or services received by the Department pursuant to a contract shall be deemed accepted until
the Department has had reasonable opportunity to inspect said equipment, supplies, and/or services.

All equipment, supplies, and/or services which do not comply with the specifications and/or requirements, or which are
otherwise unacceptable or defective, may be rejected. In addition, all equipment, supplies, and/or services which are
discovered to be defective, or which do not conform to any warranty of the contractor upon inspection (or at any later time
if the defects contained were not reasonably ascertainable upon the initial inspection), may be rejected.

The Department reserves the right to return any such rejected shipment at the contractor's expense for full credit or
replacement and to specify a reasonable date by which replacements must be received.

The Department's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal,
equitable or contractual remedies the state may have.

WARRANTY

The contractor expressly warrants that all equipment, supplies, and/or services provided shall: (1) conform to each and
every specification, drawing, sample or other description which was furnished to or adopted by the Department, (2) be fit
and sufficient for the purpose expressed in the IFB, (3) be merchantable, (4) be of good materials and workmanship, and
(5) be free from defect.
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Such warranty shall survive delivery and shall not be deemed waived either by reason of the Department's acceptance of or
payment for said equipment, supplies, and/or services.

CONFLICT OF INTEREST

Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an
executive or administrative capacity, must comply with sections 105.452 and 105.454 RSMo regarding conflict of interest.
The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual
relationships which would create any actual or perceived conflict of interest. The contractor further agrees that during the
term of the contract neither the contractor nor any of its employees shall acquire any other contractual relationships which
create such a conflict.

CONTRACTOR STATUS

The contractor represents itself to be an independent contractor offering such services to the general public and shall not
represent itself to be an employee of the State of Missouri. Therefore, the contractor shall assume all legal and financial
responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee insurance, minimum wage
requirements, overtime, etc., and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and
employees, harmless from and against, any and all loss, costs (including attorney fees), and damage of any kind related to
such matters.

REMEDIES AND RIGHTS

No provision in the contract shall be construed, expressly or implied, as a waiver by the Department of any existing or
future right and/or remedy available by law in the event of any claim by the Department of the contractor's default or
breach of contract.

The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the Department
of all rights, title and interest in and to all causes of action that the contractor may have under the antitrust laws of the
United States or the Department for which causes of action have accrued or will accrue as the result of or in relation to the
particular equipment, supplies, and/or services purchased or procured by the contractor in the fulfillment of the contract
with the Department.

SEVERABILITY

If any provision of this contract or the application thereof is held invalid, the invalidity shall not affect other provisions or
applications of this contract which can be given effect without the invalid provisions or application, and to this end the
provisions of this contract are declared to be severable.

CANCELLATION OF CONTRACT

In the event of material breach of the contractual obligations by the contractor, the Department may cancel the contract. At
its sole discretion, the Department may give the contractor an opportunity to cure the breach or to explain how the breach
will be cured. The actual cure must be completed within no more than ten (10) working days from notification, or at a
minimum, the contractor must provide the Department within ten (10) working days from notification a written plan
detailing how the contractor intends to cure the breach.

If the contractor fails to cure the breach, or if circumstances demand immediate action, the Department will issue a notice
of cancellation terminating the contract immediately. If it is determined the Department improperly cancelled the contract,
such cancellation shall serve as notice of termination for convenience in accordance with the contract.

If the Department cancels the contract for breach, the Department reserves the right to obtain the equipment, supplies,
and/or services to be provided pursuant to the contract from other sources and upon such terms and in such manner as the
Department deems appropriate and charge the contractor for any additional costs incurred thereby.

The contractor understands and agrees that if the funds required to fund the contract are appropriated by the General
Assembly of the State of Missouri, the contract shall not be binding upon the Department for any contract period in which
funds have not been appropriated, and the Department shall not be liable for any costs associated with termination caused
by lack of appropriations.

If the Department has reasonable cause to believe that the contractor has knowingly employed individuals who are not
eligible to work in the United States in violation of federal law, the Department shall declare a breach and cancel the
contract immediately without incurring any penalty.
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TERMINATION OF CONTRACT

The Department reserves the right to terminate the contract at any time for the convenience of the Department, without
penalty or recourse, by giving notice to the contractor at least thirty (30) calendar days prior to the effective date of such
termination. The contractor shall be entitled to receive just and equitable compensation for services and/or supplies or
equipment delivered to and accepted by the Department pursuant to the contract prior to the effective date of termination.

ASSIGNMENT OF CONTRACT

The contractor shall neither assign nor transfer any of the rights, interests, or obligations of the contract without the prior
written consent of the Department.

COMMUNICATIONS AND NOTICES

Any notice to the contractor shall be deemed sufficient when e-mailed to the contractor at the e-mail address indicated in
the contract, or transmitted by facsimile to the facsimile number indicated in the contract, or deposited in the United States
mail, postage prepaid, and addressed to the contractor at the address indicated in the contract, or hand-carried and
presented to an authorized employee of the contractor.

If the contractor desires to receive written notices at a different e-mail address, facsimile number, or USPS address than
what is indicated in the contract, the contractor must submit this request in writing upon notice of award.

FORCE MAJEURE

The contractor shall not be liable for any excess costs for delayed delivery of goods or services to the Department if the
failure to perform the contract arises out of causes beyond the control of, and without the fault or negligence of, the
contractor. Such causes may include, however are not restricted to: acts of God, fires, floods, epidemics, quarantine
restrictions, strikes, and freight embargoes. In all cases, the failure to perform must be beyond the control of, and without
the fault or negligence of, either the contractor or any subcontractor(s). The contractor shall take all possible steps to
recover from any such occurrences.

CONTRACT EXTENSION

In the event of an extended re-procurement effort and the contract's available renewal options have been exhausted, the
Department reserves the right to extend the contract. If exercised, the extension shall be for a period of time as mutually
agreed to by the Department and the contractor at the same terms, conditions, provisions, and pricing in order to complete
the procurement process and transition to a new contract.

INSURANCE

The State of Missouri cannot save and hold harmless and/or indemnify the contractor or its employees against any liability
incurred or arising as a result of any activity of the contractor or the contractor's employees related to the contractor's
performance under the contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the
form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general
public against any such loss, damage, and/or expense related to his/her performance under the contract.

BANKRUPTCY OR INSOLVENCY

Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or
upon the appointment of a receiver, trustee, or assignee for the benefit of creditors, the contractor must notify the
Department immediately.

Upon learning of any such actions, the Department reserves the right, at its sole discretion, to either cancel the contract or
affirm the contract and hold the contractor responsible for damages.

INVENTIONS, PATENTS AND COPYRIGHTS
The contractor shall defend, protect, and hold harmless the Department, its officers, agents, and employees against all suits

of law or in equity resulting from patent and copyright infringement concerning the contractor's performance or products
produced under the terms of the contract.
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28. CONTRACTOR PROPERTY

a.

29.

30.

31.

32.

Upon expiration, termination or cancellation of a contract, any contractor property left in the possession of the Department
after forty-five (45) calendar days shall become property of the Department.

NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all
subcontractors shall agree not to discriminate against recipients of services or employees or applicants for employment on
the basis of race, color, religion, national origin, sex, age, disability, or veteran status unless otherwise provided by law. If
the contractor or subcontractor employs at least 50 persons, they shall have and maintain an affirmative action program
which shall include:

1. A written policy statement committing the organization to affirmative action and assigning management
responsibilities and procedures for evaluation and dissemination;

2. The identification of a person designated to handle affirmative action;

3. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward
mobility system, a wage and salary structure, and standards applicable to layoff, recall, discharge, demotion, and
discipline;

4. The exclusion of discrimination from all collective bargaining agreements; and

5. Performance of an internal audit of the reporting system to monitor execution and to provide for future planning.

If discrimination by a contractor is found to exist, the Department shall take appropriate enforcement action which may

include, but not necessarily be limited to, cancellation of the contract, suspension, or debarment by the Department until

corrective action by the contractor is made and ensured, and referral to the Attorney General's Office, whichever
enforcement action may be deemed most appropriate.

AMERICANS WITH DISABILITIES ACT

In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all
subcontractors shall comply with all applicable requirements and provisions of the Americans with Disabilities Act
(ADA).

FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for
goods or services with a vendor if the vendor or an affiliate of the vendor makes sales at retail of tangible personal
property or for the purpose of storage, use, or consumption in this state but fails to collect and properly pay the tax as
provided in chapter 144, RSMo. For the purposes of this section, "affiliate of the vendor" shall mean any person or entity
that is controlled by or is under common control with the vendor, whether through stock ownership or otherwise.
Therefore a bidder’s failure to maintain compliance with chapter 144, RSMo may eliminate their bid from consideration
for award.

TITLES

Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to infer a
contractual construction of language.

Revised 08/19/2016
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