
• 
STATE OF MISSOURI 
MISSOURI DEPARTMENT OF CORRECTIONS 
CONTRACT AMENDMENT 

RETURN AMENDMENT NO LATER THAN MARCH 29, 2019 TO: 

stewn W. Beeson, Procurvment Officer I 
atayfn.beesonQdoc.mo,aoy 
(573) 526-5590 (Phone) 
(573) 522-1562 (Fax) 
FMUJPURCHASING SECTION 
P.O. BOX236 
JEFFERSON cnv, MISSOURI 85102 

DATE VENDOR IDENTIFICATION CONTRACT NUMBER 

March11,Z011 Mn: Juon Fun., Vice Prnldent Amendment ooz 

CONTRACT DESCRIPTION 

Cosmeacs !tams 
Welkenhom'• CR1717201 for Resale In Offender Cantaena et 
441 lngenully Av• Var1oua Locations 
Sperka, NV 89eM1 

CONTRACT CR1717201 IS HEREBY AMENDED AS FOLLOWS: 

Pursuant to paragraphs 3.1.2 and 3.1.3 on page 11, the Missouri Department of Corrections desires to renew the above-
referenced contract for the period of April 4, 2019 through April 3, 2020 at a 1.5% increase in price. 

New Pricing for the items Is as follows: 

Une Item 001: Beauty Balm (BB) Cream, 1 oz. Plastic Tube, Light: .•.•....•...••.•.• Sl,74 each 
Line Item 002: Beauty Balm (BB) Cream, 1 oz. Plaallc Tube, Medlwn: ....•. . .. .• ••... $1.74 each 
Line Rem 003: Beauty Balm (BB) Cream, 1 oz. Plaltlc Tube, Deep: ••..•..• . ..•..•••• $9.74 nch 

All other terms, conditions, and provisions of the previous contract period shall remain and apply hereto. 

If In agreement, the contractor Shall complete, sign, and retum this document as acceptance on or before the date indicated 
abow. 

IN WITNESS THEREOF, THE PARTIES HERETO EXE0JTE 1HIS AGREEMENT, 

Company Name: ~a.l~~\wv,;+ 's 
MaiRng Address: 44~ ;l;~e.ltMi~ .Ave.YU.A..L 
Oty, State, Zip: ,s.p il.f1'-S ~ J.l\/ ~4-41 
Telephone: 

J2J- .;l..lol - 40~L~ Fax: 10]-.J.~1-t..l,o.:.>-/ 
Mlssour1BUYS SYSlcM ID: ti e,ooo ~l.'7.;i..'}f 
eman: 5~, i. ~e:J~~t:1~a±s, £DY>'\ 

Authorized Signer's Printed Name and TIie: ....[ IJ.-iun fv..1:±s ve I 

AuthorlZed Signature: y Dat-e: 3l.,)..J lt~ 
THIS AMENDMENT IS ACCt:: ~TED BY THE MISSOURI DEPARTMENT OF CORRECTIONS AS FOLLOWS: In Its entirety. 

~~-................... ..,_ 
'l-J-iC/ 

Date 



·i 

i=':'ETJRN ;~MENDMENT NO LATER THAN AUGUST 3-i. 2D/S TO: 
:-_:. /r:th:a .~dkins, ?rocursrner;t Officer i 
~:.ill?..:...~d-~In.s0Jdoc.m•J.':1QX. 
'.373) 526-G4Cl2 (Phone) 
{S73) 522-1562 (i-a:::} 
F~~~CtPUl'CH;\SlNG SEC.'.""lCN 
P.O. aox 236 
.JE~~=~sc·N c:rrl :\~1sscuR1 55102 

'!ENDOR !Ci:NT;flCAnON 

AugJst : 5, 201 e A~n~ Jaso~ Fu:ts, Vier! ;::'r£-sid2n1 ,esn t:: ndmer.t co, 
. ·Naik:!nho!'st's I CRi7~72Q·1 
: ~,;~~-" V-iey ~~~'5 ~j~,u~i T71,.-;;e, 
: ,} .. ~~,i,,SS- .:5~a.:rt.S) ,tJY .fcpy4) 

C8NTRA.CT CR171720i JS HEREBY AJJE~'OE.O J.~ F()!..LO\VS: 

Ccs~c~ic :t•zms 
-:or ~esai~ in Off~nt.1~r Can\e~ns 

·.,,'~ri i:=vs Locations 

~~e :v1issn1.m D,2:partmcn: of Ccr:ef'l!~r:s dest:"t:s ;_c srn>:-nd contr?.r-J CR"'. 71720 ~ t>J' ;::;.:d aC:diticnci cieifvery :oe3 tio."'1s .. ~!i c~n•,ery iCC3!.ions or~ 
:l:S te~ '-'n A:ta:-hr1,~nt i. 

:n aC(lltic:1, t!-ie pricin;; and unlt of ; ,i:asur~ are ceir.g 2rna~c:&e .;s fo! iO'.•,;-s: 
W:':£.: tt~rn :J01: Beauty B2lr:-:- (SB) C:eam, , .,z. ?!2stic Td~~- ~i;ht: SS .00 e~ch 
1_1~<; :tern CO2: Seauty ga!m 1_38) Ci~m. 1 o.:. ?i~s:lc Tt.:ba. i•..-Tedi:..:r:i : S9.E0 Hach 
'_ins, item CC:3: 8e~n~ty s~t:n (82.l Cream. 1 ·:,::. ~!as!\c 7 t!O€:-, Dt:2p: SS.SO <3ach 

:::::::::::::::::::::::::::l 

Ma:J!rlg Adaress: 

Ct"ir State, Zip: 

~J p 

Date: 

: ;-HS A~'t~END!VlCNT iS ACCE?TED SY THE MIS.SOURl DEPARTVfi:NT o;:: CORRECTIONS AS rOLLOVYS: Ir: its ontirBty. 



INVITATION FOR BID 

~ \f,ISSOU ' 

• 
Missouri Department of Corrections 

Fiscal Management Unit 
Purchasing Section 

2729 Plaza Drive, P.O. Box 236 
Jefferson City, MO 65102 

Buyer of Record: 
Cynthia Adkins 

Procurement Officer I 
Telephone: (573) 526-6402 
cy:nthia.adkins@doc.mo.gov 

IFB 931CR17172 
Cosmetic Items 

For Resale in Offender Canteens 

FOR 

Department of Corrections 
Chillicothe Correctional Center &. 

Women's Eastern Reception, Diagnostic and 
Correctional Center 

Contract Period: 
Date of Award through April 3, 2019 

Date of Issue: April 10, 2018 
Paae 1 of 39 f----------~~=,c 

Bids Must Be Received No Later Than: 

2:00 p.m., Tuesday, May 1, 2018 

Bids may be submitted electronically through MissouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be 
SEALED and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 
65109, or P.O. Box 236, Jefferson City, Missouri 65102. The bidder should clearly identify the IFB number on the lower right or left­
handed corner of the container in which the bid is submitted to the Department This number is essential for identification purposes 

The undersigned hereby declares understanding, agreement, and certification of compliance to provide the items and/or services at 
the prices stated, pursuant to the requirements and specifications contained herein. The undersigned further agrees that when an 
authorized official of the Missouri Department of Corrections countersigns this document, a binding contract, as defined herein, shall 
exist between the contractor and the Department of Corrections. The authorized signer of this document certifies the contractor 
(named below) and each if its principles are not suspended or debarred by the federal government. 

Company Name: ~~)~ I Ken 1cc ,,, t ·s 
Mailing Address: SYO i<'dH\c, 103 kl ' W°4 
City, state Zip: N "f< I C4- 'l'+s,,; 

Telephone: 1 G'l - J ec I - LfD 1 , Fax: 'lul·"•l-clo)-/ 

MissouriBUYS Vendor # 

Email: .51"\ a.r-, ~ u.,'rL \Ken t\.or ~t .':)_~ __ i,.o ,'YI 

Authorized Signer's Printed Name and Title _-,- a.,5 .-.-- r«1t,, VP 

Authorized Signature: ---: 
V 

1/ Bid Date Lj · ;;.LJ - If 

NOTICE OF AWARD: , 
This bid is accepted by the Missouri Department of Corrections as follows: In its entirety. 

~~~~~~~ 
CR1717201 

Contract No. 

• LJ-/£ \Q 
Susan D. Pu iam, Chief Financial Officer, Division of Adult Institutions Date 

The original cow!r page, i11c/udi11g amendment.\·, .\·l,ould he l"igned mu/ returned with tlte bid. 
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Instructions for Submitting a Solicitation 
Response 

The Missouri OqJartment of Corn.:i.:tions is now posting all of its bid solii.:itation doi.:uments on the ne\.\' 
Mis:c.ouriBUYS Bid Board (ht1ps://www.111issouribuvs.mo.gov). MissouriBUYS b the State of Missouri·s web­
based statewide eProcurcmcnt system which is powered by WebProcure. through our partner, Perfect Commerce. 

For all bid solii.:ihltions. bidders now have the option of submitting their solicitation response either as an eledronii.: 
response or as a hard copy response. As a means to save bidders the expense of submitting a hard i.:opy response 
and to provide bidders both the case and the timeliness of responding from a compukr. bidders are encouraged to 
submit an electronic resronse. Both methods of submission arc explained briefly below and in more detail in the 
step-by-step instructions provided at https://missouribuys.m_9,gov/pdfs/how to respond to a solicitation.pdf. 
( rhis document is also on the Bid Bonrd referenced above.). 

Notice: The bidder is solely resronsiblc for ensuring timely suhmission of their solicitation response. whether 
submitting an online resronse or a hard rnpy response. Failure to allow adequate time prior to the solicitation end 
date to complete and submit a response to a solicitation. particularly in the event teclmical support assistance is 
required, placcc; the bidder and their resronse at risk of not being accepted on time. 

• ELECTRONIC RESPONSES: To respond electronically to a solicitation, the bidder must first register 
with \1issouriBUYS by going to the MissouriHlJYS Horne Page (https://missouribuys.rno.gov). clicking 
t_h~ ··Regi::.ter" button at the top of the page. and cornpleting__tj1c.Y.!;-:ndor Registration. Once registered the 
bidder slwuld log back into MissourilJUYS and edit their rrofile by selecting the organizational contact(s) 
that should receive an automated confirmation of the bidder·s electronic bid responses successfully 
submitted to the Department. 

To respond clcdronicallJ to a solicitation, the bidder must login to MissourilJUYS, locate the desired 
solicitation on the Hid Hoard, and, at a minimum, the bidder must read and accept the Original Solicitation 
Documents and complete rricing and any other identified requirements. In addition, the bidder should 
download and save all of the Original Solicitation Documents on their computer so that they can prepare 
!heir response to these documents. IJidders should upload their completed resronsc to these dmvnloadcd 
documents (including exhibits, forms. and other information concerning the ~olicitntion) as an attachment 
to the electronic solicitation response. Ster-by-step im,truetions for how a registered bidder responds to a 
solicitation clcctronicall) arc available on the MissouriBUYS system at: 
h!!ps://m issouribuys_._mo.go\' /pd r~/how to respond to_ a_ sol i~itation.pdf. 

o Hiddcrs arc encouraged to submit their entire bid electronically: hO\vever in lieu of attaching 
e:-..hibits, forms, pricing, etc. to the electronic solicitation response, a bidder may submit the 
exhibits, forms, pricing, etc. through mail or courier service. However. any such submission must 
be received rrior to the solicitation's specified end date and time. He sure to include the 
solicitation/opportunity (OPP) number, company name, and a contact name on any hard cory 
solicitation response document~ submitted through mail or courier service. 

o In the e\'ent a registered bidder electronically submits a solicitation response and also mails hard 
copy documents that are nut identical. the bidder should explain which resronse is valid for the 
Department's consldcration. In the ab~c11cc or :c.uch explanation. the Dcpanrnent reserves the right 
to evaluate and award the rcspon~e which serves its best interest 

Addendum Document: If an addendum document is subsequently issued, please fri!low these stcrs to 
accept the addendum documcnt(s). 
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I. If you have not accepted the original solicitation document go to the Oven,iew page, find the section 
titled, Original Solicitation Documents, revicv,, the solicitation documcnt(s) then click 011 the box 
under Selecl, and then click 011 the Accept button. 

l'o accept the addendurn dm:ument on the Overview page find the section titled Addendum 
Document, review the addendum document(~) then click on the box under Select, and then click on 
the Accept button. 

Note: If you submitted an electronic response prior to the addendum date and time_ you should review your 
solicitation response to ensure that it i" still valid by taking into consideration the revisions addressed in the 
addendum document. If a revision is needed to your solicitation response and/or to indicate your acceptance of the 
addendum document, you will need to retract your response and re-submit your response by follmving these steps: 

1. Log into MissouriBUYS. 
7 Select the Solicitations tab. 
3. Select View Current Solicitations. 
4. Sekel M)· List. 
5. Select the correct Opportunity Number (Opportunity No); the Overview pngc will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up c1sking. ''Arc you sure you want to retract the l3id'". Click on Continue to 

confirm. 
9. Click on Rcs11011d and rcvi"c as applicable. 
10. Click 011 Review Response from the nnvigatlon bar and then click on Submit to submit your response. 

• HARD COPY RESPONSES: l3e sure to include the solieitation/oppoitunity (OPP) number, company 
name, and a contact name on any hard copy solicitation response documents. 

F,nd of Instructions fo.- Submitting Solicitation Response 
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TABLE OF CONTENTS 

This document, referred to a~ an Invitation for Did (IFl3), is divided into the following parts: 

Part Oni:: Introduction and (Jeneral Information 
P.cirt Two: Performance Requirements 
Part Three: Gcn<.:ral Contractual Requirements 
Part Four: Bid Suhmisc;ion. Evalm1tion, and Av .. -ard Information 
EXIIIBlT A Pricing Page 
EXHIBIT [3 Domestic Products Procurement Act (Huy American) Preference 
EXHIHIT C Missouri Service-Disabled Vetcrnn Business J.::nterprise Preference 
EXHIBl'J• D Participation Commitment 
EXlllHI I le Documentation of Intent to Participate 
EXHIBJ·1· F Miscellaneous Information 
Terms and Conditions 

END OF TABLE OF CONTENTS 
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L INTRODUCTION AND GENF,RAL INFORMATION 

This .1·cctio11 (!l !hi! !FR i11c/11d1:s a hrief intrnd11ctio11 and background i,!fiimw1io11 ahout rhe intmded acq11isilio11.1· 
and/or servias fcJr which the requirements herein ore wrilten. 71,e collfents r?f !his section are intended for 

il1/im11atimwl p1117mses and do not re1111ire a re,1pm1.w'. 

1.1 Purpose: 

! . l .1 This document constitutes an invitalion for competi1ive. scaled bids from prosr,ective bidders to establish a 
contrnct for the purclrnse of cosmetic items for the Missouri Department of Corrections (hereinafter 
referred 10 as the "Department'') for resale in the oflender canteen<. at the Chillicothe Correctional Center 
(CCC) and Women's Enstcrn Reception. Diagnostic and Correctionnl Center (WERDCC), in accordance 
with the requirements and provisions stated herein. 

1.1.2 History-This solicitation for bid replaces line items 003-005 on contract CR1513001. Current contrnct 
CR1513001 nrny be viewed and printed from the Deparlment of Com:ctions' ,vebsite located on the 

internel at: 
h!!Qs://Joc.mo.gov/DI_IS/Cantcen !{esalc Av.arded.php 

1.2 General Information: 

1.2. l IFB Questions - It is the bidder's responsibility to ask questions, request changes or clarifications. or 
otherwise advise the Department if the bidder believes that any langunge, specifications, or requirements 
me: ( 1) ambiguous, (2) contn1dictory or mbitrary, or both, (J) violate nny state or federal lnw or regulation. 
(4) restrict or limit the requirements to a single source, or (5) rnstrict or limit the bidder's ability to submit a 
bid. 

a. Except ns may be othenvise stated herein, the bidder and the bidder's agents (including subcontractors, 
employees. consultants, or anyone else acting 011 their behalf) must direct all or their questions or 
comments regarding the IFB, the solicitntion process. the evaluation, etc .. to the buyer of record 
indicated on the first page of this IFB. Inappropriate contacts to other personnel arc grounds for 
susr,ension and/or exclusion from specific procurements. Bidders and their agents who have questions 
regmding this matter should contact the buyer. 

1) The bidder may contact the Office of Equal Opportunity (OEO) regarding M BE/WBE certification 
or subcontracting ,vith MBE/WBE companies. 

b. All questions and issues should be submitted at lenst seven (7) working Jays prior to the due date of the 
bid. If not received prior to seven (7) working days before the hid due date, the Department nwy not be 
able to fully research nnd consider the respective questions or issues. Questions and issues relating 10 

th-: !FR, including questions related 10 the competitive procurement process, must be directed to the 
Buyer of Record. It is preferred that questions be e-mailed to th-: Buyer of Record at 

cvn th i a .ad k i nsra:,doe. mo. gov. 

c. Th-: Dcpa1tment will ntternpt lo ensure that n bidder receives all adequate and prompt response to 
questions, if applicable. Upon the Department's consideration of questions and issues. if the 
Depaitmcnt determines that changes are necessary, the resulting changes will be included in a 
subsequently issued !FR amendment(s): 11bsence of such response indicates that the questions and 
issues were con<.idered but deemed unnecessary for IFl3 amendment as th-: questions and issues did not 
provide further chirity to the ff 8. All bidders will be advised of any change to the Ir13's language. 
sps:ci!ications, or requirements by a formal amendment to the IFB. 
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NOTE: The only official position of the Dcrartmcnt shall he that which is contained in the !FB and any 
amendments thereto. 

1.2.2 Background information - The Department orcrntes offender canteens within the correctional institutions 
for offenders to purchase arrrovcd fix1d. clothing. appliances and other items. By departmental policy, the 
selection of items approved and available for purchase in the canteens is decided upon by committee. The 
committee is tasked \\ith standardiLing an approved list in order to provide uniformity in product and 
pricing in the cantccm,. lt"rns on the aprroved list are comrctitivcly bid in order to obtain the best rossible 
pricing for the Department. Once contracted. onl) contract"d items arc allowed to be sold in the canteens. 

1.2.3 Terms and Conditions - It is recommended that all bidders review the Terms and Conditions governing this 
solicitation in its entirety, giving particular emrhasis to examining those sections related to: 

• Open Competition 
• Preparation or Hids 
• Submission or Uids 
• Preferences 
• Evaluation and A\','ard 

1.2.4 !'he Missouri Depatiment of Corrections, Purchasing Section, has transitioned to the new Missouri BUYS 
cProcurcmcnt system. All vendors t!rnt se!l products or services to the state. ne\v or existing, arc required 
to register or re-register on the MissouriHUYS website at https://missouribuys.1110.gQ_y. Please note 
there arc written instructions located on the "Register" tab as \veil as a Vendor Training Video. 

l .2.5 The estimated rorulation ror both rnrrcdional institutions is J.351. 

1.2.6 The cc;timotcd onnual gross sale.;; for the cosmetic items is $6, 1 R7.00. The annual estimated quantity for 
each line item is listed on EXHIBIT A_ Pricir!£_fjl_gg:. The Depmiment makes no guarantees of future sales. 

END OF PART ONE: INTRODUCTION AND GENERAL INFORMATION 

2. PERFORMANCE REQUIREMENTS 

Jhis sl!Clio11 of the IFB includes requiremenls and prorisions relating .1pecijical~v to the pe1for111ancc requirements 
(!f" !he Department. Jhe cm11e11ts (!f" Ihis sccrio11 include ma11dator_v requirements that will he required 1i the 
succes.~/it! hiddcr and s11hscqw.:11t comractor. Response to this section h_v the hidder is requested in the E,hihit 
section of" this IFB. The hidder 's re.11w11se, whether rcspo11di11g lo a 111a11da!o1}" requirement or a desired allrihute 
wilf he hinding upon the hidder i11 the ('l'CIII the hid i.1 accepted by the S111/e. 

2.1 Spccific:-ttions: 

2.1.1 The items provided under the contract shall confirm to all mandatory specifications, terms, condition, and 
requirements as stated herein. Items not conforming to the requirements stated herein. including approved 
substitutions shall not be accepted. 

2.1.2 Specifications including brand, style and case counts arc listed on EXHIBIT A, Pricing Page. 

2.1.3 All item~ must not contain ethyl alcohol and/or isoprnpyl alcohol as an ingredient. 

2.1.4 Pump items will not be considered. 
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2.1.5 Ci lass. double barrel_ or nwtal containers will not be considered. 

2.1.6 All items must be of retail quality. Outdated or sho11 dated products will not he accepted. 

2.2 Item L:-1bcling and Packaging Requirements: 

2.2.1 Labeling - Because al I itcm:c. arc for resale. each it.:m must be individually har-cmkd. 

a. i\.t minimum, the label must bear the name of the item, ingredients. and net weight. 

b. There shall be no alteration of natimwl brand manufacturer's labeling for any item. Manufacturer's bulk 
packaged items shall not be re-labeled for individual resale. Relabeled items and iterm that indicate 
"not for individual resale" are not acceptable. 

c. Labels and packaging shall not be pre-priced. 

d. l .abcling. including trademarks. logos, graphics, etc., shall not depict any pictures of violence_ 
weapons. full or rai1ial nudity, or illegal substances. 

2.2.2 Size - SiLe shall be as indicated on EXHIBIT A, Pricing Page. Items falling outside the requested size or 
size range will not be considered unless the manufacturer of the item has discontinued the requested size. 
The bidder must submit, \vith their bid, documentation from the manufacturer or supplier to verify the 
change in si/.e. 

2.2.3 Plldwging - All items shall be raekaged to allow for individual resale. Select items may be spcciticd as 
··clear'' and or ··resealable" for security and sanitation reasons. Alternate packaging may on!y he acceptable 
ifno bidder can meet the rackaging requirements. 

a. All line items have a maximum case count and the counts arc indicated on EXHIBIT A, Pricing Page. 
Items should not exceed the maximum case count allmvcd for any line item. The Dcrartment shall he 
the fimil authority as to acceptability of any clrnngc in case si7c. 

b. Boxes or containers. as arplicahle, should be selected to the extent necessary to provide protection 
from physical and environmental damage during shipping and handling. Cushioning materials shall he 
applied, as required, to protect and to restrict movement of the item(s). 

c. The contractor shall not change the specific packaging and/or si7c of any item that has been awarded lo 

the contractor \\,ithout prior \\•ritten approval by the Department. 

d. The Department rccogni/.CS that a nwnufacturer·s change in rackaging size may warrant a price 
adjmtrncnt. No price adjustments shall he made on any item awarded to the contractor without written 
approval by a formal contract amendment. The contractor must submit documentation from the 
manufacturer or supplier to verify the change in size. 

2.3 A,\.·ar<lcd items: 

2.3 .1 All awarded cosmetic items must he available for delivery to both institutions listed below. 

Chillicothe Corrcctinnal Center 
3151 Litton Road 
Chillicothe. MO 64601 
(660) 646-4032. E;,.t. 2909 

Women's Eastern Reception, Diagnostic, and Correctional Center 
1101 East Highway 54 
Vandalia. MO 63382 
(573) 594-6686, Ext. 2603 
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2.4 Minimum Orders: 

2.4. There sha\! be no minimum order requirements for all line items, other than the smallest quantity of one ( 1) 
case. 

2.5 Warranty: 

2.5.1 The cnnlractor mus\ \\arranl lo the Depar\1m:nl that all item furni'>hcd under this contract will be of retail 
quality and new condition. The contractor shall also guarantee that all materials used in the manufacturing 
of the items shall meet or exceed a!l applicable industry standards. 

2.6 Substitution of Product or Item Changes: 

2.6.1 Suh.\iitutio11 of Product - Following award of the contract no substitution of an awarded item will be 
permitted cxccrt in the case of natural disaster, item discontinuation by the manufacturer or supplier, or the 
inability of a manut:'lcturer or supplier to ship. The contractor must provide documentation from tlw 
manufocturer or supplier to substantiate the occurrence of any of these aforementioned situations. 

2.6.2 The contractor shall be obligated to obtain a substitution to replace an a,\arded item that meets or exceeds 
the specifications of the item that \\'as originally awarded at no addi1ional cost to the Department. 
Substitution~ must be approved in advance by a formal contract amendment. 

a. In order for the product to be considered for substitution. the contractor must submit sample~ for 
testing. Samples will be evaluated for meeting the required specifications ~lated herein and sections 2.1 
and 2.2 of the contract. 

b. Special run or mock-up item~ \Viii not be accepted for substitution. 

2.6.3 The Dcrartment rc'>crves the righl to allow the contractor to substitute any new ilem offered by th-: 
contractor on all unshipped and future orders if quality is equal to or greater than the item under contract 
and if the price is equal to or less than the contract price. The Department s.hall be the tinal authority as to 
the acceptability of the proposed substitution. 

2.6.4 Item Change.\· - The contractor rnusl immediately notify the Department prior to the discontinuation of 
any item. change in rackaging, si1:e. or labeling (i.e. lJPC) of an awarded item. Whenever possible, the 
contractor must accept orders for items which are to be discontinued for a full thirty (JO) days follov.-ing 
notice to the Department of such discontinuation. 

a. No changes shall be made on any item av.ardcd to the contractor without written approval by a formal 
contract mncndment. The contractor must submit documentation from the manufacturer or supplier to 
,.-erify any change. 

b. Samples for te~ting shall be submitted if requested by the Department. All samples requested and 
submitted \\ill be tested to meet the specifications stated herein and in paragraphs 2.1 and 2.2 of the 
contract. 

2.7 Replacement or 0amagcd/Dcfcctive Product: 

2.7. The contractor shall be responsible for replacing any item received that is defective or in damaged 
condition at no cost to the Department. l'hi'> includes all shipping costs for returning damaged or defective 
item(s) to the contraclor for r-:placemcnl. 
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2.8 Deli\-'ery Performance: 

2.8.1 All items awarded under this I FB must be available for delivery to both the CCC and the WERDCC. 

2.8.2 Orders shall be placed by the institutions. The contractor must bcgin accepting orders upon notice of award. 
Initial and Subsclp1cnt deliveries must be made within fifteen (15) calendar days upon receipt of an 
authorized purchase order or purchasing card transaction notice. /\II orders received on the last day of the 
contract must be shipped at the contract price. 

2.8.3 Delivery shall include unloading shipments at the Department dock or other designated unloading sitc(s) as 
requested by the Department. All orders must be shipped FOB Destination. Freight Prepaid and Allowed. 

2.8.4 Deliveries shall be made as requested by the ordering institution. The contractor must coordinate its 
delivery schedule \\-'ith the ordering institution. /\ny change in delivery schedule must be approved by 
the ordering institution a minimum of twenty-four (24) hours in advance prior to the implementation date 
of such change. Institutions have specific times that deliveries can be accepted. A delivery arriving during a 
time the in<:titution docs not accept deliveries will be delayed or refused. Any additional cost for delay or 
redeli\'ery shall be the rcsponsihility of the contractor. 

a. Delivery must not be made on official state holidays. A list of official state holidays may be found on 
the State of Missouri web site at http://content.oa.mo.gov/pcrsonncl/state-emplovccs/hours-work 
overtime and-holidays. 

2.8.5 Dela)'S in Dcliwry Performance: 

a. If nt nny time the contractor should encounler conditions impeding delivery of an awarded itcm(s). the 
contractor shall immediately notify the Depnrlmcnt 's Purchasing Section in writing of the fact of delay, 
its likcl) duration, and its causc(s). As soon as practical after the receipt of the con\racto(s notice, the 
Department shall evaluate the situation and may, al its sole discretion, extend !he contractor's time for 
dcli\-ery 

b. A delay by the contractor in the performance of its delivery obligations shall render the contractor 
liable for additional cos\s incurred by the Department to obtain product from other sources unless an 
extension of time is agreed upon pursuant lo 2.8.5 a. 

2.9 lm'oicing and Pa;yment Terms: 

2.9.1 All payment tcrll!s shall be as stated in the terms and conditions of this contract. Payments will be 
processed based 011 tinal delivery, inspection. and acceptance of the item{s). 

2.9.2 The contractor shall accurately invoice per the price indicated on EXHIBIT A. Pricing Page. 

2.9.3 The Department ma) choose to use the state purchasing card (Visn) in place of a purchase order to make 
purchases under this contract. Unless exception 10 this condition is indicated 011 EXHIBIT A, Pricing Page, 
the contractor agrees to accept the state purchasing card as an acceptable form of payment and may not 
charge any additional fees related to the use ofa purchasing card such as service fees, merchant fees. and/or 
handling charges. 

a. If the Department issues a purchase order, an itemized 111vo1cc shall be emailed to 
1)0C.CantccnPaxo.bles@tj_oc.mo.gov or mailed to: 
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Attn: Offender Financial Services - Accounts Payable 
Missouri Depa11rnent of Corrections 
PO 11ox 1609 
Jefferson City, MO 65102 

Page 110 

2.9.4 ~ach invoice submitted must he specific to one purchase or<ler number. The purchase order number must 
be referenced on the invoice and the invoice must be itemized in accordance with the item(s) listed on the 
purchase order. F<1ilurc to comply \\ith this requirement may delay procc:c.:c.ing or invoices for payment. 
Emailed invoices should contain the purchas;e order number in the suhjecl line. 

a. If the state purchasing card (Visa) is used for payment, an itemized invoice rcf7ccting the charged 
amount must be faxed or emailed to the institution within one business day. J"hc state purchasing card 
shall not be charged until the items arc received and accepted. 

2.9.5 The contrnctor's invoice should include any discount for prompt payment as indicated on EXHIOIT A, 
Pricing Pnge. 

2.9.6 If the contractor nrninrnins an e-commerce web application that enables Department staff to vie\v and print 
invoices and invoice history, the contractor shall indicate on EXHIBIT A, Pricing Page the web site 
address ""here the Department staff may <1cccss invoices. Upon award of a contract. the contrnctor shall 
provide the Dcparlmcnt with a customer number in order for Oepartment staff to access invoices and 
invoice history. 

2.9.7 The Depnrtment docs not pay state or federal sales tax. The Department shall not make additionnl payments 
or pay· add-on charges. 

2.9.8 Other than the payments spccitie<l above. no other payments or reimbursements shall be made to the 
contractor for any reason \Vlrntsocvcr including, but not limited to tnxes. lodging. per diem costs. shipping 
charges. insurance, interest. penalties. terminntion payments. attorney fees, liquidated damages. etc. 

END OF PART TWO, PERFORMANCE REQUIREMENTS 

3. GENERAL CONTRACTUAL REQUIREMENTS 

This sfflion of the !FR includes the geneml contractual requirements and provisions thal shall gvvern the con/ract 
t!/ier JFB award lhe conlrnfs (d.this secfion include mandatory provisions that must be adhered lo hy rhe stale and 
the contractor unless changed hy a contract amendment. Response to this section hy the hidder i.\· not necesswy as 
all provisions ure 111a1ulatorr. 

3.1 Contractual Requirements: 

3.1.1 Contract - A binding contrnct shall com,ist of: (!)the IFU and any amendments thereto, (2) the contractor's 
response (biJ) to the IFB, (3) clarilication of the hid, if nny. anJ (4) the Department's acceptance of the 
response (bid) by '·nolice of awarer·. All Lxhibits and Attachments included in the IFB shall he 
incorporated into the contract by reference. 

a. A notice of mvard issued by the Dcpnrtment docs not constitute an nuthorization for shipment of 
equipment or supplies or a directive to procccJ with services. l3efore providing equipment. supplies 
and/or services for the Department. the contractor must receive a properly authori7ed purchase order or 
other form ofauthoriz<1tion given to the contractor at the discretion of the Department. 
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b. The contract exrresses the complete ngreement of the pnrties and performance shal! be governed solely 
by the specifications and requirements contained therein. 

c. Any clrnngc to the contract, whether by modilication and/or supplementation, must be accomplished by 
a formal contract amendment signed and arrroved by and bet\veen the duly authorized representative 
of the contractor and the Dcrnrtment prior to the elTective date of such modification. The contractor 
expressly and cxrlicitly understands and agrees that no olher method and/or no other document, 
including correspondence. acts. and oral cornnmnications by or from any person, shall he used or 
construed as an amendment or modificalion lo the contract. 

3.1.2 Contract Period - The original contract period shall be as stated on page onr.: or the Invitation for [lid (11-'U). 
The contract shall 1101 bind, nor rurport to bind. the state for any contractual commitment in excess of the 
original contract rerio<l. The Department shall have the righL at its sole ortion. to renew the contract for 
one ( 1) additional l\velvc ( 12) month period or any portion thereof. In the event the Department exercises 
such right all terms and conditions. requirements, and srecifications of the contract shall remain the same 
and apply during the renewal period pursuant to oprlicable option clauses of this document. 

3.1.3 Renewal Periods - Ir the Dcrartment exercises its option for renewal, the contractor shall agree that the 
price for the renc\vril period slrnll not exceed the renewal percentage quoted for the aprlicable renewal 
period as stated 011 EXHIBIT A, Pricing Page. of the contmct. 

a. /\s stilted on EXHIBIT A, Pricinl! J!ugi;_, all increases/decreases shall be calculated agriinst the 
ORIGINAL contract price and NOT against the rrevious year's price. If a price increase was allowed 
as outlined in section 3.1.5 oflhi:;. lrH. the increase will be added afler the calculation of the renewal 
price hns been determined. 

EX,\\IPLE: Orig1m1I Contract Prkc = 'ii 1.00, Maximum Increase= 2%. Fcmmmic Adjus1ment ~ 5'1··o 

Renewal Period Increase - $ l .00 x 2% = $ l .02. 
Economic Adjustment - $1 .00 x 5% = $1.05 
Renewal Period Price - $1.07 ($ l .02 + $0.05) 

h. If a renewal percentage is not provided, then the price during the renewal period shall be 1he same as 
during the original contract rcriod. 

c. The Department doc:;, not automntically exercise its option for renewal based upon the renewal 
percentage and reserves the right to olTer or to request renewal of the contract at a percentage less than 

the maximum stated. 

3.1.4 Contract Price - The price shall he as stated on EXHIBIT A, Pricing Page. The Department shall not pay, 
nor he liable, for any other additional costs, including hut not limited to, taxes. shirping charges, insurance, 
interest, penalties. termination payments. attorney fees, liquidated damages. etc. 

a. Price shall include all packing. handling. shipping and freight charges, FO[l Destination, Freight 
Preraid and AIIO\ved. The Dernrtment shall not make additional payments or pny add-on charge:;, for 
freight or shipping unle:;,s specifically described and priced in the bid. or as otherwise specifically 

stated and allowed by the 1Fl3. 

3.1.5 Economic Adjustment Clause - In the event that the contractor's cos! for the items covered in this IFB <md 
resulting contract should increase by 5% or more during the period of tirne in which 1he contract is in 
effect. the contractor may. uron c;uhmission of written prnor of such increase and arproval by the 
Depa1tmcnt, he entitled to an adjustment in price accomrlishcd by a formal contract amend1m:nt :;.igned and 
approved hy and between the duly authoriLcd rern:~entntive of the contractor and the Derartment. All 
prices shall remain firm for the first six (6) months of this contract. 
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a. Whenever possible. the contractor rnw,t submit a written request for rrice increases thirty (30) days 
rrior to the effecti\'e date of increase to the Department's Purchasing Section. Requests and 
documentation must be submitted via US Mail. If the manufacturer provides a percentage increase, 
the claim for such adjustment must include a certification from the manufacturer or supplier verifying 
its .:osl at the time of the bid award, the new cost, and the effective date of the increase. If the 
nianufacturcr provides an actual dollar amount or increase, the claim for such adjustment must include 
a ce1tification from the manufacturer or supplier veri(ying the increase and the effective date of the 
increase. Supporting documentation must clearly establish the increase is to all customers and not to 
the Depaiiment or this contract alone. Supporting dornmcntation \\ill be returned to the contractor 
on.:e the Department's Purchasing Section has verified its validity and shall not beernm: pan ol' the 
contract record. 

b. The increase will be allowed only on the cost of the item(s) to the contractor. No increase or change in 
the contractor·s overhead, transportation costs_ profit or other factors will be arproved. The Derartment 
reserves the right to ask for invoices, rublished rrice lists, or any otlwr evidence establishing the 
contractor·s costs to surport the increase. Failure to supply any requested <lncumcntation will be 
grounds to deny adjustment in price. 

c. After receipt of required documentation and in the event a price change is authoriLed thereafter_ no 
additional adjustments will be allowed for a term of six (6) months. 

d The Department fu1ihcr reserves the right to reject any proposed price incrcn~c. cancel the item(s) from 
the contract, <1nd re-bid if dekrmincd to be i11 the best interest of the Department. 

e. The contractor shall neither delny nor ~top deliveries pending price changes. 

f. If a p,;,, ;nc,easc ;, allowed through a formal contrnct amendment, no pr;ce ;ncrease shall be b;ll,d to 
the Department before the effective date of the increase. Billed price changes \\'ill only be accertcd for 
payment on purchase orders dated 011 or (l_fter the effective price change <late. Purchase orders dated 
prior to the cffoctive price change dat" shall be billed at the contract price in existence before the 
amended price change regardless or\\hcn delivery is accepled. 

g. In !he event the contractor" s costs should decrease by 5% or more during the period of time the contract 
is in effect, the contractor shall pass any manufacturer's price decrease to the Department and such 
decreases shall become effective immediately upon notification by the contractor of the amount of the 
decrease. l'he contractor shall notify the Department of,rny such decrease. 

3.1.6 Item Selection and Sales Performance - The selcetion of allowable items to be sold in the offender canteens 
is decided upon by a committee. If at any time during the contract period the committee decides to remove 
an awarded itcm(s) from the allowabk: list, the Department shall have the right to cancel that item(s) from 
the contract. /\11 other specifications, terms and conditions of the contract, including the pricing on all non­
affected awarded i1cms shall remain the same. 

a. Additional item choices shall not be added without the Derartmenfs approval. The Deranment 
approval may entail the smnpling of the proposed item ~election. 

b. The purpose of items selected l"or resale is to maximize sales potential for the benefit of the Ofkndcr 
Canteen Fund. Thcrc!\.m,;_ if an item shO\vs an overall trend of a decrease in sale-; volume, the 
Dcrartment reserve~ the right to discontinue that item without penalty. 

1) Full ca~cs of any cancelled or discontinued item(s) may be returned for full credit at no cost to the 
Depmiment. 
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3.1.7 Termination - The Dcpa11111cnt reserves 1he right 10 terminate the contract at any time, for the convenience 
of the Dcpnrtmcnt. without penalty or recourse. by giving \Vritten notice to the contractor at least thirty (30) 
cakndar days prior to the effective date of such tenninntion. The contractor shall be entitled to receive 
compensation frir services and/or suprlies delivered to and accepted by the Deparunent pursum1t to the 
contract prior to the effective date oftcrmirrntion. 

J.l.8 Contractor Liability - The contractor shall be responsible for any and all personal injury (including death) 
or property danrnge as a result of the contractor's negligence involving any equipment or service provided 
under the terms and conditions. requirements and specifications of the contract. In addition. the contractor 
assumes the obligation to save the State of Missouri. including its agencies. emrloyecs, and assignees, from 
every expense, liability, or payment arising out of such negligent rict. 

a. The contractor also agn:es to hold the State or Missouri, including its agern.:i.:s, employees, and 
ac;signccs. harmless for any negligent act or omission committed by any subcontractor or other person 
employed by or under the supervision of the contractor under the terms of the contract. 

b. The contractor slrnll not be responsible for any injury or damage occurring as a result of any ncgilgcnt 
act or omission committed by the State of Missouri. including its agencies, emrloyees, and assignees. 

3. l .9 Insurance - The contractor shall undcrstm1d and agree that the State of Missouri cannot save and hold 
harmless and/or indemni(y the contractor or employees against any liability incurnxl ur arising as a rcsull 
or any activitJ or thi.: contractor or any activity of the contractor's employees related to the contractor's 
performance under the contract. Therefore, the contractor must acquire and maintain adequate liability 
insurance in the form(s) and amount(s) sufficient to protect the State of Missouri, its agencies. its 
employees, its clients. and the general public against any such loss, damage and/or expense related to 
his/her performance under the contract. General and other non-professional liability insurance shall include 
an endorsement that adds the State of Missouri as an additional insured. Self'.-insurancc coverage or another 
alternative risk financing mechanism may be utiliLed provided that such coverage is verifiable and 
irrevocably rdiablc and the State of Missouri is protected as an additional insured. 

a. In the event the insurance coverage is canceled. the Department must be notified within thirty (30) 
calendar Jays. 

3.1.10 Contractor·s Employees - The contractor shall only employ personnel authorized to work in the United 
States in accordance \Vith applicable federal and state laws. This includes but is not limited to the Illegal 
Immigration Reform and Immigrant Responsibility Act (IIRIRA) and IN/\ Section 274A. 

a. If !he contractor is round to be in violation of this requirement or the applicable state. federal and local 
laws and regulations. and if 1hc Depa11ment has reasonable cause to believe that the contractor has 
knowingly employed individuals \vho are not eligible to work in the United States, the Department 
shall have the right to cancel the contract immediately \Vithout penalty or recourse and susrcnd or 
debar the contrac\or from doing business \Vith !he Departm.:nt. The Department may also \Vithhold up 
10 I\\-Ct1ty-fivc percent of the total amount due to the contractor. 

b. The contractor shall agree to fully cooperate with any audit or investigation from federal.. state, or local 
law cnfon.:enwnt agencies. 

c. The contractor and all of the contractor's emplo1ecs and agents rroviding services in any Depai1mcnt 
of Corrections institution must be at least eighteen ( 18) years of age. A Missouri Uniform Law 
Enforcement Svstem (MULLS) check or other background investigation shall be required on the 
contractor, the ~ontractor's employees and agents before they nrc allowed entry into the institution. The 
contractor, its employees and agents understand and agree that the Department may complete criminal 
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background records chccb annually for thi.: contractor and the contractor':. employees and agents that 
have the potential to ha\·e contact with otlcndcrs. 

d. The institution shall have the right to deny access into the institution for the contractor anJ any of the 
contractor's employees and agents for any reason, at the discretion of the institution. 

e. The contractor, its employees and agents under active federal or state felony or misdemeanor 
supervision must receive \Vritten division director arproval prior to providing services pursuant to a 
Depanmcnt contrnct. Simi\,irly, contractors/employees/agents with prior felony convictions and not 
un<li.:r ai.:ti\-i.: surcrvision must ri.:ccivi.: writti.:n Jivisio11 Jircctor arproval in adnrncc. 

f The contractor. its employees and agents shall at all times obse,ve and comply with all applicable state 
statutes, Department rules, regulations, gui<lelines, internal rnan,igement policie~ anJ procedure~, and 
general orders of the Depa1tment that are aprlicahle, regarding operations and activities in and about all 
Department property. Furthermore, the contractor. its employees and agents, slrnll not obs!ruct the 
Department or any of its designated officials from performing their dutie~ in re:.ponsc to court orders or 
in the maintenance or ,i secure anJ safe correctional i.:nvironmcnt. The contractor shall comply with the 
Department':. policies and procedures rclnting to crnrloyec conduct. 

1) The Depa11rnent has a zero tolerance policy for any form of sexual misconduct to include staff/ 
contractor/volunteer on offender. or offender on offender, sexunl harassment, sexual assault, 
sexual abuse anJ consensual sex. 

a. Any contractor or contractor':. employee or agent \\-ho witnesses any fom1 of sexual 
misconJuct must immediately repott it to the warden of the institution. If a contractor or 
contractor's employee or agent fails to report or knowingly condones sexual harassment or 
sexual contact with or between offenders, the Department may cancel the contract, or at the 
Dcpaitment's sole discretion, require the contractor to remove the employei.:/agent from 
providing services under the contract. 

b. Any contractor or contractor's employee or agent who engages in sexual abuse shall be 
rrohibitcd from entering the institution and shall he repmtcd to law enforcement agencies 
anJ licensing bodies, as aprrnpriate. 

g. The contractor, its employees and agents shall not interact with the offenders excert as is ni.:c-:ssary to 
rerform the requirements of the contract. The contrnctor, its emrloyecs and agents shall not give 
anything to nor accept anything from the offenders except in the normal performance of the contract. 

h. If any contractor or contractor's emrloyi.:c or agent is denied access into the institution for any reason 
or ls denied approval to provide service to the Derartment for any reason stated herein, it shall not 
relieve the contractor of any ri.:quirc111cnts of the contract. If the contractor is unable to perform the 
requirements oft he contrnct for any reason, the contractor shall be considered in breach. 

3 1.11 Subcontractors - Any subcontracts for the products/services described herein must include aprropriate 
rrovisions and contractual obligation~ to ensure thi.: successful fulfillment of all contractual obligations 
agreed to by the conlractor and the State of Missouri anJ to ensure that the State of Missouri is indemnified, 
saved, and held harmless from and against any and all claims of damage, loss, and cost (including attorney 
fees) of any kind related to a ~ubcontract in those matters described in the contract between the State or 
Missouri and the contractor. 

a. The contractor ~hall expressly understnnd and agree that he/she shall assume and be solely responsible 
for all lcgal and financial responsibilities related to the execution of a subcontract. 
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h. The rnnlractor shall agree and understand that utiliLation of a suhcontrnc!or lo rrovide any of the 
rrnductsh,crvices in the contract shall in no way relieve the contractor or the resronsihility f'or 
providing the products/services as described and .'id forth herein. 

c. The contractor must obtain the approval of the State of Missouri prior to establishing any new 
subcontracting arrangements and before changing any subcontractors. The approval shall not be 
arbitrnrily withheld. 

d. Pursuant to subsection I of' section 285.5]0. RSMo, no contractor or suhcontractor shall knowingly 
employ. hire for employment. or i.:ontinuc to employ an unauthorized alien to perform work \Vithin the 
state of Missouri. In accordance with sections 285.525 to 285.550. RSMo, a general contractor or 
subcontractor of any tier shall not he liahle \vhen such contractor or suhcontractor contracts with its 
direct subcon\ractor who "iolates subseelion 1 of section 285.530. RS Mo. if the contract hinding the 
contractor and subcontractor affirmatively states that 

l) The direct suhcontractor is not knowingly in violation ofsuhscction I of section 285.530, RSMo, 
and shall not henceforth be in such violation. 

2) The contractor or suhcontractor receives a swom affidavit under the renalcy of pe~jury attesting 
to the fact that the direct subcontractor·s employees are lawfully present in the United States. 

3.1.12 Contractor Status - The contractor is an independent contractor and shall not represent the contractor or the 
contractor's employees to he employees of the State or Missouri or a Derartment of the State of Missouri. 
The contnictor shall assume all legal and financial responsibility for salaries. taxes. FICA. employee fringe 
benefits, workers compensation, employee insurance. minimum \\age requirements. overtime. etc., and 
agrees lo indemnify. save. and hold the State of Missouri. its officers, agents, and emp!oyees. harmless 
from and against, any and all loss; cost (including attorney recs); and damage of any kind related to such 
matters. 

3.1.13 Coordination - The contractor shall fully coordinate all contract act1v1t1es with those activities of the 
Department. As the work of the contractor progresses, advice and information on matters covered hy the 
contrad slrnll be made availahle hy the contractor to the Derartment throughout the effective period of the 
contract. 

3.1.14 Point of Contact-The contractor shall function as the single point oreontact for all contract activities 
regardless of any suhcontract nrrangement for nny product or service. This shall include assuming 
responsibilities and liahilities ror any and all problems relating to all materials. equipment and services 
provided. 

J .1. 15 Property of Strite - All documcnb, data_ reports. supplies. equipment, and accomplishments rrerared. 
furnished. or complded by the contractor pursuant to the tcnns of the contract shal! become the property or 
the Stale of Mi~~ouri. Upon expiration. lermination. or cancellation of the contract. said items shall 
become the property of the Department. 

3.1.16 Confidential it): 

a. The contractor shall agree and understand that all discussions with the contractor and all information 
gained by the contractor as n result of the contractor's performance under the contract shall be 
co11lidcntial and that no reports. documentation, or material prepared as required by the contract sha!I 
be released to the public without the prior written consent of the Dcpnrtrncnt. 

b. If required by the Depattment. the contractor and any required contractor personnel must sign specific 
documents regarding confidentiality. security. or other similar documents upon request. Failure of the 
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contractor and any required personnel to sign such documents shall be considered a brem:h or contract 
and subject to the cancellation provisions of this document. 

3.1. ! 7 Participation by Other Organinitions: The contractor must comply ,vith any OrganiLation for the 
Hlind/Shcl!cred Workshop and/or Service-Disabled Veteran Dusiness Enterprise (SDVE) participation 
levels committed to in the contractor's awarded bid. 

a. The contractor shall prepare and submit to the Department a report detailing all payments made by the 
contractor to Organizations for the Rlind/Shcltered Workshops and/or SDV[s participating in the 
contract for the rcpoi1ing period. The contractor must submit the rcpon on a monthly basis_ unless 
otherwise determined by the Department. 

b. The LJcpanment ,vill monitor the contractor's cmnpliance in meeting the Organizations for the 
nlind/Sheltered Workshop and SDVE participation levels committed to in the contractor's awarded 
bid. If the contractor's payments to the participating entities arc less than the amount committed, the 
state may cancel the contract and/or suspend or debar the contractor from participating in future state 
procurements, or retain payments to the contractor in an amount equal to the value of the participation 
commitment less actual payments made by the contractor to the participating entity. If the Department 
determines that the contractor becomes compliant with the commitment any funds retained as stated 
abo\'e, will be released. 

c. If a participating cnlity fails to retain the required certification or is unable to satisfo.c!orily perform, the 
contractor rnm,t obtain other organiLations for the blind/sheltered workshops or other SDVEs to fulfill 
the participntion requirements committed to in the contractor's awarded bid. 

l) l'he contractor mm,t obtain the \Hitkn approval of the Depnmnent for any new entities. This 
approval shall not be arbitrarily withheld. 

2) If the contractor cannot obtnin a replacement entity, the contractor must submit documentation to 
the Department detailing all efforts made to secure a replacement. The Depm1ment shall have 
sole discretion in determining if the actions taken by the contractor constitute a good faith effort 
to secure the required participation and \vhethcr the contract will be amended to change the 
contractor's participation commiltm:nt. 

d. "No Inter tlrnn 30 days after the effective dale of the first renewal period, the contractor must submit an 
affidavit to the Department. The affidavit must be signed by the director or manager of the participating 
Organizations l'or the Blind/Sheltered Workshop verifying provision of products and/or services and 
compliance of all contrnctor payments made to the Organizations for the Blind/Sheltered Workshops. 
The contactor may use the affidavit available on the Office of Administration/Division of Purchasing 
and Materials Management's website athttp://oa.mo.gov/sitcs/defau_lt/ftles/bswaffidavit.doc or another 
affidavit providing the same information. 

END OF PART THREE: GENERAL CONTRACTUAL REQUIREYIENTS 

4. BID SUB~IISSION, EVALUATION AND AWARD INFORMATION 

4.1 Submission or Bids: 

4.1. On-line Bid - All bidders must be registered vendors in order to respond to the IFB clcctronicall:y. Ir a 
bidder is responding electronically through the MissourilJUYS System website, in addition to completing 
the on-line pricing, th'-"! bidder should submit completed exhibits, forms, and other information concerning 
the bid as an attachment to the electronic hid. The bidder is instructed to review the [rlJ submission 
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provisions carefully to ensure it is providing all required pricmg, inclu<ling applicable renewal pricing. 
Instructions on ho\v a bidder resronds to a bid on-line are available on the MissouriBUYS System website 
at: https://inissourihuys.lT\o. gov/bidboard.htrn I. 

a. The forms, l:XIIIUIT A, Pricing Page. and any other exhibits provided herein may be saved into a 
word processing document compkkd by a bidder, and then sent as an attachment to the electronic 
submission. Other information requested or required may be sen\ as an allach1m:nt. A<lditional 
instructions for suhmitting electronic allachments arc on the MissonriRlJYS System ,vcbsite. Uc sure 
to include the solicitation/opporwnity (OPP) number, company name, and a contact name on any 
electronic nttachments. 

b. In addition. a bidder may submit the forms, EXHIBIT A, Pricing Page, and any other exhibits. etc., 
through mnil or courier service. l--10\vcvcr. any such submission must be received prior to the specified 
end date and time on page 1. 

c. If a bidder submits an electronic and hard copy bid response and if such responses arc not identical, 
the bidder should explain which response is valid. In the absence or an explanation, the Department 
slrnll consider the response which serves its best interest. 

4. l .2 Hard Copy Bid - Ir the bidder is sub1nitti11g a bid via the mail or a courier service or is hand delivering the 
bid. the bidder should include completed exhibits. forms, and other information eoneeming the bid 
! including completed F:XHIBIT A, Priciog Pag_~(s)] with the bid. The hi<lder is instructed to review the 
IFB submission provisions carefully to ensure they are providing al! required pricing. including arplicable 
rene\\al pricing. 

a. The bid should be rage numbered. 

b. The Department recognizes the limited nature of our resources and the leadership role of government 
agencies; in regard to the environment. ;\ccor<lingly. the bidder is requested to print the bid <louble­
sided u~ing recycled paper, if possible. nnd minimize or eliminate the use or non-recyclable materials 
such as plastic rep011 covers. plastic <lividcrs, vinyl 5lecves, and binding. Lengthy bids may be 
submitted in a notebook or bin<lcr. 

4.1.J Open Records - Pursuant to section 610.021, RS Mo, the bid shall be considered an open recor<l upon 
award ofa contract. Thcrcrorc, th\.: bidder is advised not to include any information thnt the bidder docs not 
\\ant to be viewc<l by the public, including personal identifying information such as socinl sccuritv 
nu111ber~. 

a. Additionally. nftcr a contract(s) is executed, the contrnct(s) is scanned into the Department's imaging 
system. The scanned information will be available for viewing through the Internet from the 
Dcpa11ment's system. 

4.1.4 Contact - Any and a!l com111unication from bidders regarding specifications, requirements, competitive bid 
rrocess, etc. n:latcd to the bid document must be referred to the Uuycr of Record identili!:d 011 the first page 
of this document. Such communication should be received at least ten cakndnr days prior to the officinl bid 

open date. 

4.1.5 Compliance with Tenns and Conditions - rhc bidder is cautioned when submitting pre-printed terms and 
conditions or other type material to make sure such documents do not contain other terms and conditions 
v,hich conllict with those of the IFB nnd its; contractunl requirements. The bidder agrees that in the event of 
conflict between any of the bidder's tcr111s and conditions and those contnincd in the IFB that the IFB shall 
govern. Taking exception to the State's terms and conditions may render a bidder's bi<l no1Hcsponsive and 

remove it from consideration for award. 
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"1.1.6 • id Detail Requirements and Devialinns - It is !he bidder's responsibility to submit a bid that meets all 
mandatory specifications stated herein. The bidder should clearly identify any and all deviations from both 
the mandatory and desirable specifications stated in the IFH. Any deviation from a mandatory requirement 
may render the bid non-responsive. Any deviation from a desirable :-.rccilication may be rcviev .. ed by the 
state as to its acccrtability and impact on competition. 

4.2 Preprinted Marketing Materials: 

4.2. The bidder may submit rrcprintcd marketing materials \vith the bid. However. the bidder is advised that 
such brochures normally do not address the needs of the evaluators with respect to the technical evaluation 
rroccss and the srecitic responses which have been requested of the bidder. The bidder is strongly 
discouraged from relying on such materials in rrescnting rroducts and services for consideration by the 
~late. 

4.3 

4.3. 

a. It is the bidder"s responsibility to provide detailed information about hmv the item bid meets the 
specification~ presented h<.:rcin. If preprinted marketing materials do not specifically address each 
specification, the bidder should rrovide dc1ailcd information to assure the product meets the state·s 
mandatory requirements. 111 the event this information is not submitted with the bid, the buyer may, but 
is not required to, seek written clarification from the bidder lo provide assurance that the product bid 
meets specifications. 

Brands: 

• ecause the items are f(ir resale. c.,clcct items arc brand srecific. Brands \viii be as stated on EXHIBIT A, 
Pricinl! Page. For items that have specific brand names listed on EXHIBIT A, Pricing Page, only that 
brand will be accepted. 

4.J.2 For items with 110 brand listed on EXIIllllT A, Pricing Page, the bidder may bid any brand that meets all 
specifications for that item. 

4.4 Submission or Samples: 

4 .4. 1 If requested. the bidder shall submit one ( I) samrle of the item being bid for evaluation. Ir requested, the 
bidder must proYidc the sample(a) n·ithin five (5) business days or notification by the Buyer or 
Record. A bidder failing to submit a sample within five (5) business da)S aJkr notification may not be 
con"idcrcd frir award. All samples shall be provided at no cost to the Department. Sarnrles will not be 
returned. 

a. Al! samples suhmitted must he clcarh- labeled with the bidder's company name, contact name, item 
number, and bid number. 

4.4.2 Sample~ must be submitted lo the follov.ing address: 

Alln: Cynthia Adkins 
Missouri D<.:parlment ur Corrections 
FMlJ/Purchasing Section 
2729 Plaza Drive/PO Hox 236 
Jefferson City, MO 65109 

4.4.3 At a minimum, sample products \\ill be evaluated for meeting the required specifications as uutlined herein 
as indicated on EXHIBIT A, Pricing Page to determine overall acceptability. Other considerations may 
include rackaging and th!.! condi1ion of the packaging materials the samples are contained in. If samrle 
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testing indicates that a sample product does not meet the required spccilication:;, or 1s found otherwise 
unaeeq,tablc, the award for that sample rrnduet shall not be made to that bidder. 

4.4.4 Any samplc(s) submitted must be the exact item hid, and it must confonn to the mandatory IrB 
srecifications. If awarded a contract, the bidder hereby agrees that the rroduct provided under contract 
shall he the same as submitted for sample !<:sting. fi..w the duration of the contract. 

a. Srecial run or mock-up samples will not be accepted. 

4.5 American Made Preference: 

4 5.1 In accordann~ with the Domestic Product Act (hereinafter referred to as the l3uy American Act), sections 
34-]50 through 34.359 RSMo, the bidder is advised that any good'> purchased or leased by any public 
agency shall be manufactured or produced in the United States. 

a. l3idders \\ho c<1n cc11ify that goods or commodities to be provided in accordance with the contract are 
manufactured or produced in the lJnit<.:d States or impo11cd in accordance \Vith a qualifying treaty, la\\, 
agreement, or regulation shall he entitled to a ten rercent ( 10%) preference over hidders whose 
products do not quali(y. 

b. The requirements of the l3uy American Act shall not apply if other exceptions to the Ruy Amcrirnn Act 
mandate in section 34.353 RSMo arc met. 

c. If the bidder claim~ there is only one line item of the good manufactured or produced in the United 
Stales, section 34.353 (2) RS Mo, or that one of the excertions of section 34-353 (3) RS Mo applies, the 
Execuli\'c I lead of the Agency hears the burden of certification as required rrior lo the award of the 
contract. 

d. In accordance \Vith the [3uy American Act, the bidder must provide proof of compliance with section 
34.353 RSMo. Therefore, the bidder should complete and return EXHIBIT B, certification regarding 
proof of compliance, with the bid. This docum<.:nt must be satisfactorily completed prior to an award of 
a contract. 

e. If the lowest priced bidder's products qualif)' as American-made, or in the <:vent all of the hidders or 
none of the bidders qualify for the Buy American preference, no further calculation is necessary. 

f If any prnducts and/or services offcccd nndcr this IFB are heing manufoctnred or performed at sites 
outside the United States, the bidder MUST disclose such fact and provide details with the bid. 

4.6 Missouri Sen,ice-Disabled Veteran Business Enterprise Preference: 

4.6.1 Pursuant to section 3'1.074, RS Mo. and l CSR 40-1.050, a three (3) honus point preference shall be granted 
to bidders who qualify as Missouri service-disabled veteran busincs:;, cnterrrises and who comrlete and 
submit EXHIBIT C Missouri Service-Disabled Veteran l3usincss Enterprise Preference with the bid. If 
the hid does not include the completed EXHIBIT C and the documentation specified on EXHIBIT C in 
accordance with the instructions provided therein, no rrefcrence points will be applied. 

4.7 Organizations for the Dlind and Sheltered Workshop Preferences: 

4.7.1 Pursuant to section 34.165, RS Mo, and I CSR 40-1.050. a ten ( 10) bonus point preference shall be granted 
to bidders including rroducts and/or services nrnnufacturcd, produced or assembled by a qualified nonrrofit 
organiE_,ation for the blind established pursuant lo 41 U.S.C. sections 46 to 48c or a sheltered workshop 
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holding a certiticnti.:: of aprroval from the Department of Elementary nnd Secondary EducHtion pursuant to 
section 178.920, RSMo. 

4.7.2 In order lo qualif)' for the ten bonus points. the following conditions must be met and the following 
evidence must be provided: 

a. The bidder must either be an organi/,ation for thc blind or sheltered workshop or must be proposing to 
utiliLe an organiLation for the blind/sheltered workshop as a subcontractor and/or surplier in an amount 
that mu:.t cqual the greater of $5.000 or 2% of the total dollar value of the contract for purchases not 
exceeding. $10 million. 

b. The services performed or the products provided by an orgunization for the blind or sheltered workshop 
must provide a commercially useful function related to the delivery of the contractually-required 
service/product in a manner that will constitute an addcd value to the contract and shall be 
pcrformcd/rrovidcd exclusive to the performance of the contract. Therefore, if the services performed 
or the products provided by tile organization for the blind or sheltered work~hop is utilized. to any 
extent, in the biddcr's obligations outside of the contract, it shall not be considered a valid added value 
to the contract and shall not qualify as participation in accordance with this clause. 

c. If the bidder is rrorosing participation by an organization for the blind or sheltered \\•orkshop, in order 
to receive cvaluntion considcrntion for participation by the organization for the blind or sheltered 
\vorkshop. the bidder must provide the following information with the bid: 

I) Participation Commitment - "!'he bidder must complete EXHIBIT D, Participation Commitment, 
by identitYing the organization for the blind or sheltered workshor and the commercially useful 
products/services to be provided by the listed organization for the blind or sheltered workshop. If 
the bidder submitting the bid is an organization for the blind or sheltered workshop, the bidder 
must he liskd in the appropriate table 011 the Paiticipation Commitment exhibit form. 

2) Documentation of Intent to Particiratc - The bidder must either provide a properly completed 
EXHIBIT E. Documentation of Intent. to Participate form, signed and dated no earlier than the 
!Fll issuance dale by the organintion for the blind or sheltered \VOrkshor proposed or must 
rrovidc a recently dated letter of intent signed and dated no earlier than the JF[l issuance dute by 
tlw organintion for the blind or sheltered workshop which: ( 1) must describe the 
rroducts/scrvices the organization for the blind/sheltered workshop \viii provide and (2) should 
include evidence or tl1c organization fix the blind/sheltered workshop qualifications ( e.g. cory of 
ce1tificatc or Cettiticatc Number for Missouri Sheltered Workshop). 

NOi ii If the bidder snbmilling the bid is an m-ganization for the blind or sheltc,·cd workshor, the bidder is 
not required to complete EXHIBIT E, Documentation of Intent to Pm1iciJ?_i;tte form or provide a recently 
dated letter of intent. 

d. ;\ list of Missouri sheltered work~hors can be found at the following Internet address: 
ht!J2_:I I dese .111 o. gov/ spec in 1-e~! uca I ion/ she 1 tcrcd-worksh ws/ di rectories 

c. The websites for the Missouri Lighthouse for the l3lind and the /\!phnpointc Association for the [l]ind 
cnn be found nt the following Internet addresses: 

b.JJ p :/,\vww .1 h bind u stri es. com 
http://\\ \vw .a I plrnpointe .org 

f. Commitment - If the bidder's bid is ""arded, the organimtion f.or the blind or sheltered workshor 
participation committed to by the bidder nn F:XHIBIT D, Participation Commitment, shall _l?_~ 
interpreted as a contractual req1_1irement. 
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4.8 Evaluation Process: 

4.8.1 The bidder mu~t submit a firm fixed price on the F.XHIBIT A, Pricing Page for each line item bidding. 

a. The items bid must be available to both institutions listed in paragrarh 2.J.1 at the lirm fixed price 
indicated on EXHIBIT A, Pricing Page. 

b. The prices quoted shall include all packing_ handling, -.hipring and freight charges FO[3 destination 
freight rrcpaid and allowed. The Depaitmcnt sha!l not make additional payments or pay add-on 
charges for freight or shirping. 

4.8.2 The bidder should complete the ·"Tenrn'" and the "Bidder's Acceptance of the State Purchasing Card" 
sections on EXHIBIT A, Pricing Pag~. 

4.8.3 Estimated Quantities - The quantities listed on EXHIBIT A, Pricing Pag~ are an estimated cumulative total 
based 011 sales using historical sales data of the same or similar product. The Department makes no 
guarantees of single order quantities or total aggregate order quantities. 

4.8A The cost evaluation shall include the original contract period rlus the renev-,ral periods. The estimated 
quantity shall be taken into consideration to compute the total price Ii._))" the original contract period and 
renewal pcriods. 

4.8.5 Samples requested nnd ~ubmillcd will he cvaluntcd for conformance to the specifications as stated herein. 

a. A subjective evaluation of the shades bid will be comrk:te<l. Shades will be reviewed by a member, or 
members. of the canteen committee to deem the shades accertable to meet the needs of the otlenders. 
Up to 25 points shall be awarded f()r each line item for shade. 

b. The container ofB[l cream will also be reviewed for safety. Up to 25 roints shall be ,mardcd for saf"ety 
of the contnincrs. 

cl.8.6 For evaluation purroses only. the contract co~ts shall he calculated as follO\vs: 

a. For line items 001-00J. the cost per item will be calculated by dividing the Jinn fixed case price stated 
on EXHIBIT A, Pricing Page, by the number of items per case to arrive at the cos! per item. The initial 
contract period cost will be calculated by multiplying the individual item cost by three (3) then 
multiplied by the estimated case quantity stated on EXHIDIT A. _Pri~jJJg Page. 

b. i\ cost for each renewal period will be calculated in the same manner as indicated in 4.8.7.a. The total 
cost of the initial contract rcriod and each renewal rcrio<l will be added together to arrive at the total 
bid rrice for each line item. 

4.8.7 Cost poinb shall be calculated based on the sum from the above calculation using the following formula: 

I Lowest Rcspon~ivc Hid<ler·s Price X Obj. Cost Points + Subj. Cost Points ~ Total Cost 

I 
Compared [lidder's Price I 00 Points I 00 Points Max Points 

--

4.8.8 Buy Americtm Preference - If calculntion~ for the Huy American preference are necessary, items bid not 
meeting proof of compliance with section J4.J5J RS Mo in accordance with the Domestic Procurement 
Act, sections 34-350 RSMo through 34.359 RSMo, the Huy American rrcfcrcnce shall be comruted as 
follows: 

Total [lid Price x 1.10 = Total Evalunted Hid Price 
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4.9 Determination fur Award: 

4.9.1 Awnrd shall he rnnde to the hidder(s,) whose hid meets the required speeificntions nm.I hn<s the highest totnl 
eust points frir each line item. Other factors that affect the determination of the lowest price responsive 
bidder includes the consideration of the preference roints explained in Sections 4.6, 4.7 and 4.8. 

4.9.2 Other Cons;iderations - The lkpm1mcnt reserves the right to reject any bid \vhich is determined 
unacceptnble for reasons which may include but are not limited to: 1) failure of the bidder to meet 
mandatory general performance specifications; 2) failure of the bidder to meet mandatory technical 
specifications: and/or, 3) receipt of any information, from any source, regarding delivery of unsatisfactory 
product or service by the bidder within the past three years. As deemed in its best interests, the Department 
reserves the right to elarif)-' any and all portions of any bidder's offering. 

4.10 Other Bid Submission Requirements: 

4.10.1 Business Compliance - The bidder must be in compliance with the la\\S regarding conducting business in 
the State of Missouri. The bidder certifies by signing the signature rage of this original document and any 
aincndmenl signature pagc(s) that the bidder and ai1y proposed subcontractors either arc presently in 
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award. 
The bidder slrnll provide documentation of compliance upon request by the Department. The compliance to 
conduct business in the state shall include but may not be limited to: 

a. Registration of business name (if applicable) 
b. Certificate of authority to transact business/certificate of good standing (if arplicable) 
c. Taxes (e.g .. city/county/state/federal) 
d. State and local certifications (e.g., rrofcssiom./occupalio11s/aetivitics) 
c. Licenses and permits (e.g., city/county license, sales permits) 
f. lnswance (e.g., wmke,s compensation/unemployment compens"tion) 

4.10.2 Miscellaneous lnfixmation - The bidder <should complete and submit EXHIBIT F, Miscellaneous 
1nror111all2!1. 
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EXHIBIT A 
Pricing Page 

Pagc 1 23 

The bidder rnust state only one firm fixed price delivered FOI3 De<;tination Prepaid and Allm\ed to the instilutions 
]isled in paragrnph 2.J.1. If bidding multiple brands, it is requested bidders make a copy of f:XHIBIT A, and 
clearly mark the pages ••alternate bid #1, alternate hid #2", cl.:. Prices quoted shall he considered firm and !ixed 
throughout the contract period. 

'""' _____ ------ --------·--··....:. 
Linc Mandatory Specifications 

, Item .~---,~--
001 Beaut y Balm (BB) Cream 

002 

Plastic Tube ] OL 

Light Shade (for Cauc:-isi:-in skin tones) 

List C .olor Didding: ------1: 1 q h.-\--
•J 

Hidde r Catalog/Item#: S'-11 rts-oo ,-

ty Balm (BB) Cream 
Plastic Tube 

·_:_:__ - . 

Beau 
I oz. 
Medi um Shade (for Caucasian skin tones) 

003 

Lisi l 'olor Bidding: Mec\1u.w\ 

Biddc r Catalog/l!cm #: _;)_Y 7 t S -u o 3 

Beau 
1 oz. 
Dark 

t~· Balm (BB) Cream 
Plastic Tube 
Shade (for Caucasian skin tones) 

List C 'olor Bidding: D c. i;:.(J 

8idde r Catalng/ltem ./f.: S ,___lld' 5 -o otj 

-

""---- - -- . ,, 

Estimated Case 
Quan tit)~--

200 Uoxes 

(based on J tubes 
rcr hox) 

380 Boxes 

(based on J tubes 
per box) 

1 SJ 8oxes 

(based on J tubes 
per box) 

I 
! 
i 

. 

------
Firm, Fixe d Case Price 

Firm, fixed case pnce 
$ q (p D 

Tubes per box: 

" --

Boxes per case: 

·" ¥{ X 

(Maximum case ·count= 24 tubes) 
rnee Firm, fixed case 

$ '1.1..,0 

Tubes per box: 

' 
l:foxcs per case: 
,w&'f ~ 

(Maximum cas e count= 24 tubes) 
pnce Firm, fixed case 

$ q. &:,o 

Tubes per box: 
3 

Roxes p~r .:ase: 
t 

~. 

(J\1aximum cas e count= 24 tubes) 

EXHIBIT A, Pricing Page, continued on next page 
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EXHIBIT A 
Pricing Page (c<mtinucd) 
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RENEWAL OPTION: The bidder must indicate below, the maximum nllowable percentage or price increase or 
guaranteed minimum percentage of price decrease applicable to the renewal option period. If a percentage is not 
quoted (i.e. lert blank), the Department shall have the right to execute the renewal option at the same price quoted 
for the original contract period. Statements such as "percentage of the then-current price·· or "consumer price 
index'· arc NOT ACCCP J'Al3LE. 

All increases or decreases slrnll be calculated against the ORIGINAL contract price. NOT against the previorn:, 
year·s price. A CLJMlJLA TIVE CALCULATION SHALL NOT BE UTILIZED. 
The percentages indicated below shall be u::.cd in thc cost evaluation to determine the maximum financial liability 
to the Department. 

NOTICE, DO NOT COMPLETE BOTH A MAXnllJM INCREASE AND A MINIMUM DECREASE 
FOR THE SAVIE RENEWAL PERIOD . 

. 
MAXIMUM INCREASE OR MINIMUM DECREASE 

RENEWAL ORIGINAL RENEWAL ORIGINAL 
PERIOD CONTRACT PIIICE OR PERIOD CONTRACT PRICE 

PLUS% MINUS%, 
... . 

I" I 0: % OR I" " % 

Bidder's Acceptance of the State Purchasing C:tnl (Visa): 

The bidder should indicate agreement/disagreement to allmv the Department to make purchases m,ing the slate 
purchasing nird (Visa). Ir the bidder agrees, the bidder shall be responsible for all service fees. merchant foes. 
and/or handling recs. Fu11hcrrnorc, the bidder shall agree to provide the items/services at the prices stated herein: 

Agreement ___ :,(~-- Disagreement ____ _ 

Web Site: 

The bidder :.hould stc1te web site address if on line invoicing: is available: ____________ _ 

Terms: 

'] he bidder shnuld state below its discount terms offered ror the prompt rayrnent of invoices: 

-e- %ifpaidwithin ____ daysofreceirtofinvoice. -t-effY,<:, a.,rc. fl.Lt 3<J rt()_,/ S 

END OF EXHIBIT A, PRICING PAGE 
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EXHIIIIT B 
VOMESTIC PROVUCTS PROCUREMENT ACT (RUY AMERICAN) PREFERENCE 

In ;iccordance with ,ections 3-1.350-34 J 59 RS\lo, the hidJer is instructed lO pro\'ide information regnrJing the point or manufacture for cad1 of 
the products hcing hid ~o that lhe pmdu<.:l's eligibilit:,- for the Domcsti<: Products Procurement Act (Duy American} Preference can be dctmnincJ. 
1"111~ information is requested for the fini,hcJ product only, not for comprn1rnh or lhc iini,hcd product. The hiJdcr may he rc4uircd to proviJc 
~upporling do...:umcn1<1tio11 1ndi<.:ating proor of <.:ornpl iancc. 

Qualifying for thr Domrstic Products Prrfrrence: 
,\ pro,iuc\ qu.ilitks for the prcil'rl'ncc il'one ol'lht> foll(ming L·irrnmslanct>~ e:-.i,h: 

• if manufactured or produced in the U.S.: or 
• if the product i" imiwrkd into the lJ.S. hut i~ covered b: a11 cxbtiug intcmation,tl lrndc treat) that alll11·ds the ,pecilic product the ~am,: 

,tatus a, a product manufaetur<'d or produced in the\ I S .. or 

• ifonl: on,; lin,; ofproducb b m,rnufocturcd or proJuecJ in the 1 ·.s. 

'.\on-Domestic Prorlul't: 
ll'the ptDJucl b rwt 1m111ufoctt11·ed Dr produceJ in the l .S. ,111d d<Je~ not othen1-i~e qualiry a, dome~tie. tltrn it \lill he considered non-domestic and 
not cl1)!ihlc for the p1·ckrcncc. 

THE BIIJDER MUST COMl'LETI-: THI-: FOLLOWl:"l'G APPLICABLE TABLES TO CERTIFY w,rnnn:R: 
( I able 1) AIJ. products hid are manufocturcJ or produced in till' ll.S. anrl qunlit/ for the Domestic l'roduc1s l'm..;urcmcnt Ad l'rckrcncc: OR 
(Tc.1hlc 2) ALL products hid arc nrnnufacturcd or prnduecd outside the L:.~. 1111d do nol oth<:rni~e qualif': for the Domestic Products Procurement 
Ad l'rL·krcnce: OR 
( lahlcs 3-6) Not all producb hid fall into the prior 111·0 catc)!oric~ ~o :m i1crn-h1--i1crn ccrtilkation is nce..:ssat·} 
The bidder is rewonsihle for ccrtif1ing the information pro\·ided on the exhibit is uccuratl' hy signing where indicatrrl at the rnrl of the 
exhibit. 

T.-\HI.E I -ALL l'RODIICTS MANllFACTllRED OR PRODLICEll IN LS. Eli ihle for reference 

[ ("hcd. th~ h11, 111 th~ riglil il'ALL producb hid arc MA~l lJ'i\l 'nJ[U:[l OR l'R()J)\J(']'[) IN Till-: ILS 

TABLF: 2 - ALL PROIJllCTS ,\1AI\TFACTLTRED OR PRODlTCF,D OllTSIDE ll.S. AND DO :\"OT QUALIFY FOR PREH:RE~CE 
(111cl1gible for ircfcrcn<.:c) 

Check tlic ho.\. lo the right if ALL products bid arc M-\NUFAC'll-lO'D OR l'ROl)ll('l-:D OllTS11ll·. 1111•: ILS. and DO ~01' 
i < l 1111 •:R \\'!~I·. (Jl I Al .ll'Y rnr the Domc,tie Products l'nK'urcmcnt Act l'rcfcrcncc: 

TABLES 3 THROl"CH 6- ITE\I H\' ITD·I CERTIFICATIOl'i (:'."OT ALI. l'IHJDLCTS HIU FALL INTO THE PRIOR TWO TABLES) 
• For those line item, for 11 hich a \,. S.-manufactu1·ed or produ...:cd product b biJ. complete Tnble 3. 
• Fur tho~e lme item~ 11hich arc m.inufa~tu1·cJ or produeeJ olllsidc th~ U.S. that do not qualify for 1hc [)omc,tic l'roducl'i l'rneuremcnl Act 

l'rcfcreticc. complete Table -1. 
• For tho~e line item~ 11hich .ire not mct11Ufadurcd or pmJuced in the l_l_S but for 11hich there is a { 1,S. trade trcaly. lim, ilg_recmcnl. or 

rq;ulatwn 111 compliance 11ilh .,cclion J~.359 RSMo. complct~ TalJle !-. 
• For those line item~ which .ire not manufactured or produn:d in th~ l l_S. but for which there is only one\ 1.S. Manufacturer of that producl 

or line ol prod11ch. complete rable 6. 

TABLE J- l:.s. J\1A'.\llFACTliRED OR PRODUCED PRODLICTS (Eligiule for Prefereucl') 
• I ,i\\ item nu111bcT, of pmduds bid that urc LI S.-manu li1ctured or pmduced and thcrcl(1rc qualit)' for the !Jomcsti<.: l'rodu<.:b l'rocurcm,;nt 

A<.:1 l'rctcrcncc 

• Li~t U.S. cilv and ,talc 11hcrc products bid itre manufactured or produced . 

Item# U.S. ('it:y/State Where Manufactured/Prorluel'rl Item# ll.S. City/State Where J\.Ianufacturcd/Produced -'.:,41.;,;- t ( I ( T\q .!-h:u.-1 h -Je -· St,,,,t'..., -V<' ,__ rYtL~L-"-: 
,'111,·-

Ct, ch 1.1 " ,-, -·1fr . .Sr, ,1..«...-, Fv 1..}( L .• L-Jc ; 
-

·.,,j'"J--;:')- ' 
Ll--zul "K de S,·-1 {\_i_... cc4 CI.cf, r-va~ u~ 

: -
EXHIBIT B contmucd on next page. 

--
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EXHIBIT D (continued) 
DOMESTIC PRODUCTS PROCUREMENT ACT (DUY AMERICAN) PREFERENCE 

TABLE 4-- FORF:IG:\'-1\1.,\,~lJFACITRF:D OR PROIHICED PRODl'CTS (:'<lot Eligible for Preference) 
• I.isl item numhcrs or products bid that arc fnrciµn 11u111u/';Jctun.:tl or pmdu!.'.cd and do not olhcrwi~e qualify for the Dumc~lic Products 

l'rocur!.'.nwnt :\!.'.! Prcfrrrncc. 

• Li~t counln \\here rodttcl hid is rnanufacwrcd or m1du.:cd. 
Item# Countrv Where l\1anufactured/Produced 

c,"cj 1 ('>- _,,.,. 
Item# Country Where i\lanufacturcd{!'ro,.d,.""'c'cd._ __ _j 

__ 
0
a,,0· ,i- 1-·r i1 '(\uL .... 

,q1S5'-, ,,---"~-;, _r ,-' lL~"- (_,t___. 

;:;'-j 1:\) - .--
;.~ c\ t>•o'c'c"~L=Lc· ------------ -----J-----f-------------------

FOREIG:\-i\1ANLIFACTURED OR TABLE 5 -­
REG(ILATIO 

PRODlJCEI) PRODl'CTS 
N APPLIES {Eligihle for Preference} 

BLT U.S. TRADE TRF:ATY LA\\! AGREEMF.NT 

• List itt'lll 
Prcforcn 

nun1be1·s of products hid tlrnt un.: forcign ma11111'ad11red or produced hut quali I} for the Dorm.:stic Prmlucb Prornr.:mrnt Ad 

• ldrnlil\ 
• ldcnlit, 

1iw. 
• ldcnlih 

c.: h.:caus.: a ll.S. TrnJ.: I rca(y, La1\. ,\gr..:cmcm. or Regulation applics. 
<:ounlry 1\here prnpoa.:J l'or.:ign-maJe product i, manufaclun:d or produced. 
l1i!ll1C ofupplicnhlc l S. I rad.: "[rcaty. Lrn, Aµre.:m.:nl. 01· Regulation that allm1, producl lo he brought into tit<;' L'.S. 

website llRJ. for the l '.S. Tradc Trcaty. Lm, Agrc.:m.:11\. or RegulatiPn. 

duty/tarin: 

OR 

• "t\OTL: , 

f----~'c'c;11 ion·· 
\s an importcd product. 11 nn import tarilTi~ applied to lhc il<.:m. il doc~ not qualit} forthc preJ\.:rcnce. 
Sl'.ltus dnc·s not allow a22licntion ofthc m::fcr.:n.:c unles~ th.: t rodm:t enters the l 1.S. dut) /tari n~ free. 

In adt.lition. ·•\fost Favored 

Item# Co untr)· \\ihere Proposl'd Foreign-Made Product i5 )'\;ame of Applicable ll.S. Official \\/ehsite 1;1u, for the U.S. Trl'aty, 
.\1 an u facturcd/Prod uccd Trade Treaty, Law, Law, Agreement, or Regulation 

,\l!reement, or Rel!ulation 

--

--

-
TARI.F, 6 -- FOR[IG)'l;-MANUFACTUU:D OR l'RODllC}:I) PRODL"CTS BIJT 

.. --
ONLY ONE LTS MANUFACTURER PRODUC~:s 

PRODL'CT OR LINE OF PARTICULAR GOOD jEligibll' for Preference) 

• List item numher~ of products biJ that ar.: forcign munul'acturcd or prrnluccd hut qualify for the Domestic Products Procurcmcnl ,kt 
Prcfrrc11<:c bccaus.: only onc LS Manufo<:turer proJuccs the product or line of u pat1icular gooJ. 

• ldcntili countl)' \\here prupo~<:tl forci)!n-mmk product is ma11ul'actured or produced . 

• !dent 1 I~· ~ole l IS manufacturcr mime: . 

• ld.:nli h nam.: of sok l S m,1nu t<1cturcd riroduct.'line oC 11anin1lar good . 
lkrn# Country Where Propo~ed Foreil!;n-l\lade Product is Sole US l\-lanufacturcr Name of Sole lJS .\lanufactured Product 

1\-1 an ufac tu rrd/1' rod uccd - :\ame or Line of Particular Good 

-

i 
-

I 
T he bidder is res1Jonsible for certifyin<> the information nrovided on this exhibit is accurate bv siening below: 

I hcr..:hy ,.;ertil~ that thc information providcd h.:rein is tru.: and ..:orrc~t. anJ rnmplics with all provisions of sections 34 .l50 lo 34.359. RSMu. I 
un,krln~l~~~~cnl,tlion hncin ~onslitut.:s th..: crnnmission 01"<1 ~lass A misdcmcanor. 

SIG,An, E 

' ,!\)"-I I<. en fw rs t s 
COJ\1PAN\ ~A:\'IE 
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EXHIBITC 
Missouri Service-Disabled Veteran Ilnsincss Enterprise Preference 

Pursuant to section 34.074. RS Mo_ and l CSR 40-1.050, the Missouri Department of Corrections has a goal of 
aV,arding three (3) percent uf all contracts for the performance of any job or service to qualified service-disabled 
\'eteran bu~i1iess enterprises (SDVF:s). 

STANOARDS: 

The following standards shall b(: used by the Missouri Depa11111ent of Corrections m determining v.-hether an 
individual, business_ or organization qualifies as an SDVE: 

• Doing business as a Missouri Jinn, corporation_ or individual or maintaining a Missouri office or place of 
busine~s, not including an office of a registered agent 

• I laving not lc-;s than !illy-one percent (51%) or the business owned by 01w (I) or more service-disabled 
Yetcrans (SDVs) or, in the case of any publidy-o\vned business_ not less tlrnn filly-one percent (51 %) of the 
stock ofv,·hich i~ owned by one (I) or more SDVs. (An SDV is defined as any individual who is disabled 
as ce11ified by the appropriate federal agency responsible for the administration of veterans' affairs.): 

• I laving the management and daily business operations controlled by one ( 1) or more SDVs; 

• Having a cory of the SDV's award letter from the Dcrm1mcnt of Veterans Affairs or a copy of the SDV"s 
discharge paper (DD Form 214, Ce1tificate of Release or Discharge from Active Duty) and a copy of the 
SDV"s documentation certifying di~ability by the appropriate federal agency responsible for the 
administration of veterans' affairs; and 

• Possessing the pO\vcr to make day-to-day as well as major decision-; on matters of management, policy, and 
operation. 

If a bidder meets the standards of a qualified SDVE as stated above. and unless previously submitted within the 
rast five {5) years to the Missouri Department of Corrections or to the Office of Administration, Division or 
Purchasing and Materials Management (DPMM), the bidder must rrovide the rollowing SDV documents to receive 
the Missouri SDVE three (3) bonus point preference. 

• A copy of the SDV'c; award letter from the Department of Veterans Affairs or a copy of the SDV"s 
discharge paper (DD Form 214, Certificate of Release or Dis;charge from Active Duty), 

• A cory of the SDV's documc11tation certifying disability by the appropriate federal agency rcsronsible for 
the administration ofvekrans' affilirs. and 

• A comrlctcd copy of this exhibit. 

(NOTE: The snv·~ award letter_ the SDV's discharge paper, and the SDV's documentation ce1tit)'ing di~abilit) 
shall be considered confidential pursuant to subsection 14 of section 610.021. RSMo.) 

EXHllllT C continued 011 next page. 
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EXJIIUJT C (continued) 
Missouri Service-Disabled Veteran Business Enterprise Preference 

L3y signing below, I ee1tif'.y that I meet the definitions of a service-disabled \'eteran and a service-disabled veteran 
business enterprise as defined in section 34.074. RSMo. I further certify that I meet the standards of a qualit)'ing 
SDVE as listed herein pursuant to 1 CSR 40-1.050. 

Scrvicc-l)isabled Veteran·s Name 

(Please Print) 

Serviee-Disablcd Veteran's Signature 

Phone Number 

Dote 

Scrvicc-lJi:;,ablcd Veteran Ilusiness Enterprise Name 

Missouri Address of Service-Disabled Veteran 

Business l'.nterprise 

Website Address 

E-Mail Address 

The SDVE bidder should check the appropriate statement below and. irapplicablc, provide the requested information. 

D No. I have not previously submitted the SOY documents specified herein to the state ageney or to the Offiee of 
Administration. Division of Purchasing and Materials Management (DPMM) and therefore have enclosed the SDV 
documents. 

D Yes. I pre,iously submitted the SOY documents specified herein within the past five (5) )ears to the state agency. 

D Yes, 1 previously submitted the SDV documents specified above within the past five (5) years to the Office of 
Adrnin1~tration. Division of Purchasing and Materials Management (DPMM ). 

Date SOY Documents were Submitted: 
-----------

Previous Bid/Contract Number for Which the SOY Documents were Submitted: _________ _ 
(il'kll\l\\ll) 

(NOTE: If the SDVF and SDV are liste<l on the DPMM SDVE database located at 
http://on.mo.gm/sites/defQu_lt/l}les/sdvelisting,pd[. then the SOY documents have been submiued to the DPMM within 
the past five l 5 J years. I lowcvcr, if it has been determined that an SDVE at any time no longer meets the requirements 
stated above. the DPMM will remove the SDVE and associated SOY from the database.) 

SlJV's Documents - Verification Completed By: 

Procurement Oflkcr Date 
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EXHIDIT D 
Participation Commitment 

Organization for the Blind/Sheltered Worksh1m Participation Commitment - If the bidder is committing to 
partieipntion by or if the bidder is a qualified orgn11in1tion fi.ir the blind/sheltered workshop, the bidder mus! 
provide the required informal ion in the table below for the orgnnizntion proposed nnd must submit the completed 
exhibit with the bidder's bid. 

Organization for the Blind/Sheltered Worksholl Commitment Table 
By completing this table, the bidder commits to the use of'the organization at the greater of $5,000 or 2% of the 

actual total dollar value of contract. 
(The ~ervices perfonned or the products provided by the listed Organization for the Blind/Sheltered Workshop must provide a 

commercially useful function related to the Jeliwry or the contrnctually-rc4uired service/product in a manner tlrnt will 
lf----~"~'"~'~titute an added valLte to the contract and sh~11l be performcdlprovided exclusive to the performance of the contract ,~J-,

1 Description of Products/Sen'ices to be Prm,ided by Listed 
Organization for the Blind/Sheltered Workshop 

Name of Organization for the Blind or 
Sheltered Workshup Pro11osed 

I. 

1. 

The bidder .,·l,011/d ul.w im:lude the paragraph 1111mber(,') from the 
IFB which require.<; the productl.,·ervice the organization.for the 

bfim[/j•hellered workshop is propoled to perform and dexcribe !tow 
the proposed produc:tAervice com·tilutes udded wdue and will he 

exclusive lo tlte collfract. 

f'noth1rl/Se,, icc1>l pwpu,cd. 

l'roducl.'Sn\'1cc(s) pmp,)scd 

ll· I.\ l'arngraph lfrfcrcncc,: ___ _ 

THIS SPACE INTENTIONALLY LEFT BLANK 
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EXHIBIT E 
Document or Intent to Participate 

If the bidder is proposing to include the participation ofan Organization for the Blind/Sheltered Workshop in the provision of 
1hc products-'scrviccs required in the WB. the bidder must either provide a recently dnted letter of intent, signed and dated no 
earlier than the IFB issuance date, from each organin1tion documenting the following information. or complete and provide 
thi~ E:d1ibit v,.ith the bidder'~ hid 

- Copy this Form For Each Orgm1i::atio11 f'roposed · 

Hidder N.irnc. 

This Section To Be Com lctcd b\ Partici atin • Or •anizahon: 

Ry co111plcting nud sig11i11g tliis form, the 1111dcrsig1Icd /u:n:/iy co11{ir111s tlw intent of the 11n111cd parlicipnling org1111i::.11tio11 to 
provide t/1c prod11cts/scniices 1dc11tificd liaein for the />iddcr idrnfi{ied 11/Joue. 

Indicate approprime business classification(s): 

Name of Organization: 

Organization 
for the Hlind 

{ "Name ofOrgani1.a1ion for the Blind or Sheltered Workshop) 

Contact Name: 

Address: 

City: 

St;itei7ip: 

Sheltered 
Workshop 

Email: 

Phone t;.: 

Fax ti: 

Ce11ification # 

Ce1tification Expiration Date: 

(ur all.JL"h lnjl) ofttrtifirntinn) 

------------

PRODUCTS/SERVICES PARTICIPATING ORGANIZATION AGREED TO PROVIDE 

Describe the products/services you (us the purlicipaling mxani::a1io11) have agreed to provide: 

Authorized Si nature: 

A111huri::ed Signature ofl'articipating Urgani:arion 
1Urgmu~a/1on for !he Hlmd or Shelraed Wurblwpj 

Date 
(/)mtd 110 tarl,er 1hw1 tht 

/F/J 11·1·11w1ce dale) 
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EXHJDIT F 
Miscellaneous Information 

Employee Bidding/Conflict of !nterest 

If the bidder and/or any of the owners of the bidder's organization are currently an employee of the State of Missouri, a 
member of the General Assembly, or a st;-itewide elected official, please provide the following information. 

~-

Name of State Employee, Gem:rnl Assembly 
Member, or Statewide Fleeted Official: - -

In what oflice/agcncy an.~ they : 
emplovcd? ' i 
Emn[ovment Title: : 

-
Percentage of ownership interest in biddcr"s 
organization: 'Vi> 

Missouri Secretarv of State/ Authorization to Transact Ilusincss 

In accordance \Vith section 351.572.1, RSMo, the Department is precluded from contracting with a vendor or its 
nniliatc who is not authoriLed to transact business in the State of Missouri. Ilidders must either be registered with 
the Missouri Se(.'retary of Stall\ or excmrt per a specific exemption stated in section 35 l .572.2, RS Mo. 

( htt n:/f rcvisor_._~1\0. ''OV /main/One~cctior1_.as~x?0ection-3 5 1 .5 72) 

If the bidder is registered ,vith the Missouri Secrelal)' 
of State, the bidder shall state legal name or charter 
number assigned to business entity 

If the bidder is not required to be registered ,vitlt tlte 
Missouri Secretnl)· of State, the bidder shall state the 
specific exemption stated per section 35 I .572.2. RSMo. 

Legal Name: W1l 11;.eq h..cu± '_s 

Missouri State Charter# ---tV~'~' ,~,~A~, -~"1~'\-------
W, \ \ -f(rr~\..'1u-,I '·n Cll,\..'(tY-rV. 

I 

State specific exemption---------~-~ 
(List ~cdion and parngrnph number) 

Stated in section 351.572.2 RSMo, 

(State Legal Husincss N~mc) 

- ·---------··--------- ___ J 
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STATE OF MISSOURI 
MISSOURI ll~PARTMENT OF CORRECTIONS 

TERMS AND CONDITIONS-- INVITATION FOR BID 

1. TERMl~OLOC.Y/DF:FINITIONS 

Whenever the following wor<ls ,rn<l expressions appear in an Invitation for Bid (lf-13) document or any addendum thereto, the 
<lctinition or meaning described below ~hall apply. 

a. I CSR 40-1 (Code of State Reguhltions) refers to the rule that provides the public with a description of the Division of 
Purchasing and Materials Management \Vithin the Onice or Administration. This rule fulfills the statutory requirement of 
section 536.023(3). RSMo. 

b. A2;ency and/or Ocpartment means the Missmiri Department of Corrections. 
c. Addendum means a wrillen oflicial modification 10 an IFB. 
d. Amendment mean~ a written, official modification to a contract. 
e. Attachment applie~ lo all forms which arc included with an lrl3 to incorporate any informational data or requirements 

related to the performance requirements and/or specifications. 
r. Bid Opening Oatc and Time and similar expressions mean the exact deadline required by the IH3 for the receipt of 

sec1led bids. 
g. Hidder means the person or organization that responds to an lf-8 by ~ubmitting a bid\\ ith prices to provide the equipment, 

~upplics, and.'or services as required in the lfl3 document. 
h. Buyer or Huyer of Record means the procurement staff member or the Department. The Contact Person as referenced 

herein is usually the l3uyer of Record. 
1. Contract means a legal and binding agreement between two or more competent parties for considerntion for the 

procurement of equipment, supplies, and/or services. 
_1 Contractor means ll person or orgm1ization who is a successful bidder as a result of an IFB and who enters into a conlrnct. 
k, Exhibit applies to forms which arc included with an IFB for the bidder to complete and ~ubmit with the scaled bid prior lo 

the spccitied opening date and time. 
1. lm·italion for Bid (IFB) mean~ the solicitation document i~sued by the lkpm1ment to potential bidders for the purchase 

of equipment. supplies, and/or services as described in the document. The definition includes these Terms and Conditions 
as well as all Exhibits, Attachments, and J\ddendums thereto. 

m Mav means that a certain feature. component. or action is permissible, bttt not required. 
n. Must means that a certain feature. component. or action is a mandatory condition. Failure to provide or comply will result 

in c1 bid being considered non-responsive. 
o. Pricin2; Pa2;e(s) applie~ to the Exhibit on which the bi<ldcr must ~late the price(s) applicable for the equipment. supplies, 

and:or ~erviccs required in the IFB. The pricing pages must be completed rrnd submitted by the bidder with the sealed bid 
prior lO the specified bid opening date and time. 

p. RS Mo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature which govern the operations 
of all agencies of the State of Missouri. Chapter 34 of the stallltes is the primary chapter governing the procurement 
operntions of the Department. 

q. Shall has the same meaning as the \Vord must. 
r. Should means that a certain feature, component, and/or action is desirable but not mandatory. 

2. APPLICARI.F: LAWS ANO REGULATIONS 

a. Tl1e contract ~hall be con~trued according Lo the laws or the Stale of Missouri. The contractor shall comply with all local. 
stale. and federal laws and regulations related to the performance of the contract lo the extent that the same may be 
applicable. 

b. To the extent that a provision or the contract is comrary to the Constitution or laws of the State of Missouri or of the 
United States. the provisions shall be void and unenforceable. llowcver, the balance of the contract shall remain in force 
between the parties unless terminated by consent of both the contractor c1nd the !Jepartmcnt. 

c. The contrnctor must be registered and maintain good standing with the Secretc1ry of State of the State of Missouri and other 
regulatory agencies. as may be required by law or regulations. 

d. The contractor must timely tile and pay all Missouri sales, withholding. corporate and any other required Missouri tax 
returns and taxes, including interest and additions to tax. 

e. The exclusive venue for any legal proceeding relating to or arising out of the 1Fl3 or resulting contract shall be in the 
Circuit Court of Cole County, Missouri. 
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f Thc contractor \hall only utilize personnel authori;:ed 10 work in the \Jni1ed States in accordance with upplicublc frdcrnl 
and state ]a\\S and Executive Order 07-13 for work performed in the United States. 

3. CONTH.ACT ADMINISTRATION 

a. All contractual administration will be carried out hy the Auyer of Record or authorized Department Purchasing Section 
dcsignce Communications pertaining to contract administration matters will be addrc~~ed to: Department of Corrections, 
Purchasing Section, PO Box 236. Jefferson City, MO 65102. 

b. The Buyer of Record/authorized designee is the only per~on authori.1.ed to approve dmnge~ to any of the requiremenb of 
the contract. 

-t OPEN COMPF:TITION/INVIT ATION FOR Bill DOCUMF.NT 

a. II shall be the bidder's responsibility to a~k 4uestion~. reqLtest ch,rngc~ or daril1cation. or otherwise advise the Department 
if any language. specifications or requirements of an IFB appear lo be ambiguous. contradictory, and/or arbitrary. or 
appear to inadvertently restrict or limit the requirements or evaluation process ~lated in thl! IFB lo a single source. Any and 
all communication from bidders regarding specifications. requirements, competitive bid proces~. etc., must be din:clcd to 
the Buyer of Record of the Department, unless the ff[l .'.pecifically refers the bidder to anothl!r contact. Such 
communication should be received at least ten ( 10) calendar days prior to the official bid opening date. 

b. Every attempt shall be made to ensure that the bidder receives an adequate and prompt response. l lowevcr, in order to 
maintain a fair and equitable bid process, all bidders will be advised, via the issmrnce or an addendum to the ffB. of any 
relevant or pl!11incnt information related to the procurement. Therefore, bidders are advised tlrnt unless specified elsewhere 
in the I Hl, any questions received less than ten ( l 0) calendar days prior to the I FB opening date may not be answered. 

c. Biddcrs arl! cautioned that the only official position of the State of Missouri is that which is issued by the Department in 
the IFil or an addendum thereto. No other means of communication, whether oral or written, shall he con~trued as a formal 
or official resporn,c or :>tall!ment. 

d. The Departmcnt monitors all procurement activities to detect any possibility of deliberate restraint or competition. 
collusion among bidders. price-fixing by bidders, or any other anticompetitive conduct by bidders which appears to violate 
~late and federal antitrust laws. Any su~pectc:d violation shall be referred to the Missouri Attorney General'~ Office for 
appropriate action. 

e. Some I!'Bs may be 11vailable for viewing and downloading on the Department's website or on the MissouriBUYS 
Statewide eProcurement System. For IFB's posted on MissouriH!JYS. registered bidders are electronically notified of 
those bid opportunities that match the commodity codes for which the bidder rcgi~tcred in MissouriBUYS. ]fa registered 
bidder"s e-nrnil addre~s is incorrect, the bidder must update the e-mail address them~.:lvcs on the state's MissouriBUYS 
Statewide eProcurement System at https:,imissouribuys.mo.go'i'. 

f. The Department reserves the right to officially amend or cancel an IFB after issuance. It shall be thc sok rc~ponsihility or 
thc bidder to monitor the Depmtment's website and the Missouri BUYS Statewide eProcurement System to obtain a copy 
of thl! uddcndum(s). Registered bidders who received e-mail notification of the bid opportunity when the !Hl was 
established and registered hidders who have responded to the IFB on-line prior tu an addendum heing issued should 
receive e-mail notification of the addendum(s). Registered bidders who received e-mail notification ofthc bid opportunity 
when the IFB was c~tahlishcd and registered bidders who have responded to the bid on-line prior to a eanccllation hcing 
issued should receive e-mail nolil1cation ofa cancellation i%ued prior to the exact end date and time specified in the IHl. 

5. PREPAHATION OF BIDS 

a. Bidder~ must examine the entire [Fl! carefully Failure to do so ~hall be at the bidder's risk. 
b. Unless otherwise specifically stated in !he IFB, all specil1cutions and requirements constitute minimum requirements. Al! 

bids must meet or exceed the stated specilicalion:> and requirements. 
c. Unless othet-wiw specifically stated in the 11-'B. any manufacturer names, trade names, brand names. information and/or 

catalog numbers listed in a specification and,..or requirement are for informational purposes only and are not intended to 
limit competition. The bidder may offer any brand which meets or exceeds the ~pecification for any item, but must state 
the mam1facturcr's name and model number for any ~uch brands in the bid. In addition. the bidder shall explain, in detail. 
j l) the reLJ~ons why the proposed equivalent meets or ex.n::eds the specificutions m1dior requirements and (2) why the 
proposed equivalent ~hould not be considered an exception thereto. Bids which do not comply with the requirements and 
spccifications are subject to rejcctiun \\ithout clarification. 

d. Bids lacking any indication of intrnt to bid an alternate brand or to take an exception shall be received and considered in 
complete compliance with the specifications ;:ind requirements as listed in the IHl. 

c. In the event that the bidder is an agency or state government or other such political subdivision which 1~ prohibited by law 
or court decision from complying with certain provi~ion~ ofan IFB, such a bidder may SLthmit a bid which contain~ a li~t 
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of statutory limitc1tions mid identifiec1tion or tho:.c prohibitive cl.:rn:,es. The bidder should include a complete list of 
statutory references and citations for each provision or the IFB which is affected by thi5 paragraph. The statutory 
limitations and prohibitive claw,e~ may he requested tu be clarified in writing by the Department or he .iccepted without 
frnther clarification if statutory limitations and prohibitive clause~ arc deemed llcccptllble by the Department. If the 
Department determines clarification of the statutory limitation~ and prohibitive clau:.es is necessary, the clarification will 
be conducted in order to agree to language that reflects the intent and compliance of such law and/or court order and the 
IFB. 

f All equipment and ~upplic~ offered in a hid rnu:.L he new, of" current production, and available for marketing by the 
manufacturer unle:.s the IFB clearly specifics th;;t Lt:.cd. reconditioned, or rcmanufoclun:d equipment and supplies may he 
offered. 

g. Prices shall include all packing. handling and ~hipping charges. and :.hall he delivered to the Dcpa1tmcnt\ dc:.ignatcd 
destination FOB destination, freight prepaid and allowed unless otherwise specified in the IFB. 

h. Bids, including all pricing therein. shall remain valid for 90 days from the bid opening unless otherwise indicated. If the 
bid is accepted. the entire bid. including all prices. shall be firm for the ~pecificd contract period. 
Any foreign bidder not having an Emrloycr Identification Number a~signed by the United States Intern;;] Revenue Service 
(IRS) mu~t ~uhmit a comrlctcd IRS form W-8 rrior to or with the submission of their bid in order to be considered for 
a\\ard. 

6. SUBMISSION OF HIDS 

a. Delivered bids must he scaled in an envelope or container, and received in the Department's Purcha~ing orfice located at 
the addres~ indicated on the cover page of the 11-"B no later than the exHcl opening time and date ~pecified in the IFB. For 
bid~ posted on the MissuuriBUYS Statewide cProcuremcnt System, registered bidders may submit bids electronically 
through the MissouriBUYS Statewide cProcurcmcnt System at b.l.!.D~\:-'/mi~g)ur_ili_!!}:S.J:!JO.govi. All bids must be submitted 
by a dttly authorized representative of the bidder's organization. contain all informlltion required by the IFB. and be priced 
as required. Bidders arc cautioned that bids submirrcd via the USPS. including first class mail, certified mail. Priority Mail 
and Priority Mail Express. are routed through the Office of Adminimntion Central Mail Services and the tracking delivery 
time and date may 1101 be the time and date received hy the Department's Purchasing office. Regardless of delivery 
method. it :.hall be the rc:.ponsibility ol'the bidder to ensure their bid is in the Department's Purchasing ot1ice no later tlrnn 
the e:-:act opening time and date specified in Ilic !FR. 

b. Tl1e sealed envelope or container containing a bid should he clearly marked on the oublde with the official IFB number 
1111tl the official opening dme and time. Different bids ~hould not be placed in the same envelope: however, copies of the 
same hid may he placed in the same envelope. 

c. A bid which has been delivered to the Department may be modified by a signed, written nolicc which has been received hy 
the lJepa1tment·s Purchasing office prior to the official opening Jute and time specified. A bid may also be modified in 
per~on by the bidder or its authorized representative. provided proper identification is prc:.entcd before the official opening 
date and time. Telephone or telegraphic requests to modify a bid shall not be honored. 

d. A bid submitted electronically by a registered bidder may be retracted on-line prior to the official end date and time. A bid 
v.hich has been delivered to the Depanment's Purchasing office may only be withdra\,n hy a signed, written document on 
comrany letterhead transmitted via mail, e-mail, or facsimile which has been received by the Department's Purchasing 
office prior to the oftici.il opening date and time specified. I\ bid may also be withdrnwn in person by the bidder or its 
authorized representative provided proper identificution is presented before the official opening date and time. Telephone 
or tclcgrapl1ic rc4uesb to withdraw a bid shall not be honored . 

.:. A bid nrny also he withdrawn aflcr the hid opening through submission of a written reque~t by an authorized representative 
of the bidder. Justification or;; \\ithdrnwal decision may include a significm1t enor or exposure of bid information that 
may cause irreparable harm to the bidder 

f When submilling a bid electronically, tlic rcgistncd bidder indicates acceptance of all JFB requirement~, terms and 
conditions by clicking on the "Accept" button on the Overview tab. Bidder:. ~ubmilling a hard copy must sign ;;nd return 
the IFB cover page or. if applicable, the cover page of the ].isl .:iddendum thereto in order to constitute acceptance by the 
bidder of all the IFB terms and condition~. failure to do so may result in the rejection of the hid unless the bidder's full 
compliance with those documents is indicated elsewhere within the bidder's re~ronsc. 

g. Faxed and e-mailed bids shall not be accepted: however. faxed and e-mail no-hid notifications shall be accepted. 

7. BID OPENING 

;;_ Bid opening:. arc public on the opening date and time specified in the IFB document. Names. location~, and price:. ol' 
respondcnb shall be read at the bid opening. /\II bidders may view the same hid response information on the 
MissouriBUYS Statewide eProcuremcnt System. !"lie Department will not provide prices or other bid information via Ilic 
telerhone. 
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h. Bi<ls which are not received in the Dep,mmenfs Purchasing office prior to the otricial opening date and time shall be 
consi<lered late, regardless of the degree of lateness. and normc1lly will not be opened. I.ate bids may only be opened under 
extraordinary circumqances in accordance with I CSR 40-1.050. 

8. PREFERENCES 

a. In !he evaluation orhids. prdercnces shall be applic<l in accordance with Chapter 34 RSMo. Contractors should apply the 
same preferences in \electing ~ubcontractors. 

b l~y vinue of statutory authority, a preference will be given to materials, products, supplies, rrovision~ and all other articles 
produced. manufocturecL made or grown within the State of Missouri and to all firms, corporations or individuals doing 
business a~ Missouri firms. corporations or individuals. Such preference shall be given when quality i~ equal or better and 
delivered price i~ the same or less. 

9. EVALUATION/AWARD 

a. Any clerical error, apparent on its face, may be corrected by the Buyer of Record before contract award. Upon discovering 
an appc1rent clerical error, the Buyer of Record shall contact the bidder and request clarification of the intended bid. The 
correction shall be incorporated in the notice of award. Examples of app<1rent clerirnl errors are· l) misplacement of a 
decimal point; and 2) obvious mi~take in designation of unit. 

b. Any pricing information submitted by a bidcicr shall be subject to evaluation if deemed by the Department to be in the best 
interc~l nrthe Su.itc of Mis~ouri. 

c. The bid(kr is ern.:ouragcd Lo propo.\e rrice <liscount~ for prompt payment or propose other price discounts that would 
benefit lh<.! Department. However. unlc~~ otherwi~e specified in the IFH, pricing ~hall be evaluated at !he maximum 
potential financial liability to tlie Deparlmcnl. 

d Awards shall be made to the bidder(5) who~e bi<l (1) complies with all mnndatory specifications and requirements of the 
IFB and (2) is the lowest and best bid, considering price, respon~ibility of the bi<lder, and all other evaluation criteria 
specified in the IFB an<l (3) complies with sections 34.0 IO and 34.070 RS Mo and Executive Order 04-09. 

e. In the ewnt all bidders fail to meet the same mandatory requirement in an lFB, the Dcrartmcnl reserves Lhc right, al its 
so!e discretion, to waive tlrnt requirement for all bidders and to proceed with the cvaluution. In addition, the Department 
reserves the right to waive any minor irregularity or technicality found in any individual bid. 

f The Oep<rtme,n ccsccws the eight to ccject ,oy and all b;ds 
g. When evaluuting a bid, the Department reserves the right to consider relevant information and fact, whether gained from a 

bid, from a bidder. from a bidder's reference~, or from any other source. 
11. Any information submitted with the bid, regardless of the format or placement or such information. rmy be considered in 

making decisions related to the responsiveness and merit of a bid and the award of a contract. 
1. Any award of a contract shall be made by notification from the Department 10 the successful bidder. The Department 

reserves the right to make awards by item, group of items, or an <1ll or none basis. The grouping of items aw<1rdeci shall be 
determined by the Dep<1rtment based upon factors such as item simi!<1rity, location, administrative efficiency, or other 
considerations in the best interc~t of the State of Missouri. 

I· All bids and associated documentation submitted on or before the otlicial opening date and time will be considered open 
records pur~uant to section 610.021 RSMo. 

k. The Dep<1rtment maintains records of all hid file m<1tcrial for review. Ridders who include an e-mail address with their bid 
will be notified of the award results via e-mail irrequested. 

l. The Department reserves the right to request clarification of any portion of the bi<lder's re~ponse in order to verify the 
intent of the bidcier. The bidder is cautioned, however. that its response may be subject to acceptance or rejection without 
further clarificc1tion. 

111. Any bid award protest mu~t be received within ten (10) business Lfays after the <late of award in accordance with the 
requirements of 1 CSK 40-1.050 (9). 

n. The final determination of contract awc1rd(s) shall be made by the Department. 

10. CONTRACT/PlJH.CHAS[ ORDER 

a. By submitting a bi<l, the bidder agrees to furnish any and all equipment, supplies anci/or service~ srccificd in the lf'B, ill 

the prices quoted. pur~uant lo all requirements and spccilications contained therein. 
b. A binding contrnct ~hall con\ist or: (I) the IFB and any addcn<lums thereto, (2) the contractor's response (bid) to the !FR, 

(3) clarification of the bid. if any. and (4) the Depnnmenfs acceptance of the response {bid) by "notice of award" or by 
"purchase order." All h.hibits and Attachments included in the IFB shall be incorporated into the contract by reference. 

c. A notice of award issued by the Depa1iment docs not constitute an authorin1tion for shipment of equipment or supplie~ or 
a directiw to proceed with service~. Before providing equipment. ~upplies and/or services for the Department, the 
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contractor rnu;.t receive a properly authorized purchase order or other form of authori,.ation given to the contrnctor at the 
di:-.cro.:tion ufthe Department. 

d. The contnJCt cxpn:ssc:-. the complete agreement of the parties and performance shall be governed solely by the 
specifications and requirements contained therein. J\ny change to the contract whether by modification and/or 
:-.upplcmcntation. must be accomplished by a formal contract amendment signed and approved by and between the duly 
authorized representative of the contractor and the Department prior to the effective date of such rnodificntion. The 
contractor expressly and explicitly undcrst<1nds and agrees that no other method and/or no other document, including 
correspondence, acts. and oral communications by or from any person, shall he used or construed as an amendment or 
modification to the contract. 

11. INVOICING ANH l'AYMF:NT 

a. The State of Mis:-.ouri does not pay stale or federal taxes unless otherwise required under law or regulation. 
b. for each purchase order received, an invoice must be submitted that references the purchase order number and must be 

ilcmiLed in accordance with items listed on the purchase order. Failure to comply with this requirement may delay 

processing of invoices for payment. 
c Payment for all equipment. ~upplic~. 1.md/or services required herein shall be made in arrears unks;. otherwise indicated in 

the IFB. 
d. The Department assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the 

quantity ordered. Any unauthorized quantity is ~ubjcct to the Department's rejection and shall be returned to the contractor 

at the contractor's expense. 
c. J\11 invoices for equipment, supp!ie-;. and.'or services purcha:-.cd by the Department shall be Sltbject to late payment charges 

as provided in section 34.055 RS Mo 
f The Department reser\'es the right to purchase goods and services using the st.ite purchasing card. 

12. DELIVERY 

a. Time is of the cs~cnce. Deliveries of equipment, supplie:-., and/or services mu:-.t be made no later than the time stated in the 
contract or within a reasonable period of time if a specific time is not stated. 

b. A Missouri Uniformed Law Enforcement System {MULES) background check may be required on the contrnctor's 
delivery driver prior to allowing a delivery vehicle entrance to certain institutions. A valid Missouri driver's license is 
required from the driver to perform the MULES background check. If the driver does not have a valid Missouri driver's 
license. their ~ocial security number and date ofbi11h are required. [fa driver or carrier refuses to provide the ;ippropriate 
information to condL1Ct a MULES backgrnund check, or if infomrntion received from the background check prohibit~ the 
driver or carrier from entering the institution, the delivery will be refused. Additional delivery co~ts associated with re­
deliveries or contracting with another carrier for delivery shall be the responsibility of the contractor. 

c. llnlcss Q pQllet exchange is requested at the time of delivery, all pallets used in the delivery or equipment und supplies 

shall bccume property of the Department. 

1J. INSPECTION AND ACCEPTANCE 

a. No equipment, ;.upplies, and/or services received by the Department pursuant to a contract :-.hall be deemed accepted until 
the Department ha:-. had reasonable opportunity to inspect said equipment, supplies, and/or services. 

b. All equipment. supplies. and/or services which do not comply with the specifications and/or requirements, or whit:h arc 
01herwi~e unacceptable or dc!Cctive, may he rejected. In addition, .ill equipment, supplies, and/or service~ which arc 
discovered to be defective, or which do not conform to any warranty of the contrnctor upon inspection {or at any later lime 
if the defect~ contained were not reasonably a:-.ccrtainable upon the initial inspection), may be rejected. 

c. J'he Department reserves the right to return any such rejected shipmen\ at the contractor's expen~c for full credit or 
replacement and to ~pccify a r~a~onahlc date by which replacements must be received. 

d. The Department's right to reject an} unacceptable equipment, supplies. and/or services shall not exclude any other legal. 

equitable or contractual remedies tlie ~talc may lrnve. 

14. WARRANTY 

a. The contractor expressly warrants that all equipment. ;.upplies, and/or services provided shall:(!) conform to each and 
every :-.pccificatinn, drawing. sample or other description which was furnished to or adopted by the DepQrtmcnt, (2) be fit 
and sufficient for the purpme expre~~cd in the [FR. (3) be merchantable. (4) be of good materials and workmanship. and 

(5) be free from <lckc1. 
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b. Such warrnnty shall ~Lirvivc Udivcry ,rnd shall nut be deemeU waived i:ithcr hy reason of the Depanment's acceptance ofor 
payment for said equipment, e>upplies, amJ/or ~ervices. 

15. CONFLICT OF INTEREST 

a. Llcctcd or appointed officials or employees of the State of Missouri or any political subdivision thercoC serving in an 
executive or admini~lrative capacity. must comply with sections I 05.452 arn.J 105.454 RS Mo regarding connict of interest. 

b. The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual 
relationships which woulU create any actual or perceiveU conflict of interest. The contractor further agrees that during the 
term of the contract neither the contractor nor any of its employees shall llcq uire any other contractual relationships whicli 
create such a conflict. 

16. CONTRACTOR STATUS 

a The contractor rcprc~cnt~ itself to be an mdependent contractor offering such services to the genera! public and shall nut 
reprc~cnt itsi:lfto be an employee of the State of Missouri. Therefore, the contractor shall assume ail legal and financial 
responsibility for taxes, FICA, employee fringe benefits, workers cornp,:nsation, employee insurance, minimum wage 
requirements, overtime, etc., and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and 
employees, harmless from anU again~!, any and all loss, costs (including attorney fees), and damage of any kinU related to 
~uch matters. 

17. RE:\IIEDJES AND RIGHTS 

a. No provision in the contract shall be construed, cxprcssly or implied, as a waiver by the Department of any existing or 
future right and/or remedy available by law in the event of any claim by the Department or the contractor's default or 
breach of contract. 

b. The contractor agrees and understand~ that the contract shall constitute an <1~signrncnt by thl! contractor to the Department 
of all rights, title <>nd interest in and to all cau~es of fiction that the contractor may have unJcr the antitrust laws of the 
United State~ or the Departrm:nt for v.'hich causes of action have accrued or will accrue as the result of or in relation to the 
particular equipment, ~upplies. and/or services purchased or procured by the contractor in the fulfillment of the contract 
with the Department. 

IR. SEVERABILITY 

a. If any provision of this contract or the application thereof is held invalid, the invalidity shall not afl'ect other provisions or 
applications or this contrnct which can be given effect without the invalid provisions or application, and to this enU the 
provi~ions of this contract arc Ueclared to he severable. 

19. CANCELLATION OF CONTRACT 

a. In the event of material breach of the contractual obligations by the contractor, the Department may cancel the contract. At 
its sole discretion, the Department may give tlie contrnctor an opportunity to cure the breach or to explain how the breach 
will be cured. The actual cure must be cornpletcd within no more tlrnn ten (10) \~orking Jays from notification, or at n 
minimum, the contractor must provide the Departme111 within ten ( I 0) working days from notification a written plan 
detailing how the contractor intends to cure the breach. 

b. lfthe contractor fails to cure the breach, or ir circumstllncc:s demand immediate action, the Depa1tment \\ill issue a notice 
of cancellation terminating Lhe contract immediately. If il is determined the Department improperly cancelled the c011tracl, 
such cancellation shall serve a~ notice oftcnnination for convenience in accordance with the contract. 

c. 1r the Depmtmcnt cancels the contract for breach. the Depaitment reserves the right to obtain the equipment, supplies. 
and'or ~ervices to be provided pursuant to the contract from other ~ources and upon such terms and in such manner ns the 
Department deems appropriate and charge the contrncto1· for any adUitiona! 1,:osts incurrr.•J thereby. 

U. The contractor understands and agree~ thnt if the funds required to fund the contract are appropriated by the General 
Assembly or the State of Missouri, the contract shall not be binding upon the Dcpn1tment for any contrnct period in which 
funds have not been appropriateU, rind the Dcpnrtment shall not be liahk for any costs a~~ociated with termination caused 
by bck of appropriations. 

c. If the LJepartmcnt has reasonable cause to hclicve that the contractor ha~ knowingly employed individunls who rire not 
eligible to work in the United States in violation of federal law. the Dcpllrtment shall declare a breach and cancel the 
contract immediately without incurring an: penalty. 



lr13 9_1ICR!7172 \'agel38 

20. TERVIINATION OF CONTRACT 

a. The Department re~erves the right to tcrmi1rnte the contract at any time for the convenience of the Department, without 
penalty or recourse, hy giving notice to the contrnetor at least thirty (30) calendar days prior to the cITcctive date of such 
termination. The contractor shall he entitled to receive just and equitable compensation for ~crvices and/or supplies or 
equipment delivered to and accepted by the Department pursuant to the contract prior to the effective date of termination. 

2L ASSIGNMENT OF CONTRACT 

a. The contractor ~hall neither as~ign nor trnnsfer an; of the rights, interests, or obligation~ of the contract without the prior 
written consent of the Department. 

22. COMMUNICATIONS ANO NOTIC[S 

a. Any notice to the contractor ~hall be deemed sufficient when e-mailed to the contr.1ctor at the e-mail address indicated in 
the contract, or tran~rnined by fac~imilc to the facsimile number indicated in the contract, or deposited in the United States 
mail, postage prepaid, and addressed to the contrnctor at the address indicated in the contract, or hand-carried and 
presented to an authori/ed employee of the contractor. 

h. If the contractor desires to receive written notices at u different e-mail address, facsimile number, or USPS address than 
\\hat i~ indicated in the contract, the contractor mus\ suhmit this request in writing upon notice of award. 

23. FORCE MA.IF.URE 

a. The contractor shall not be liabk for any execs~ costs for delayed delivery of goods or services to the Department if the 
failure to perform the contract arises out of causes beyond the control oC and without the fault or negligence oL the 
contrnctor. Such causes may include. however arc not restricted to: acts of God, fires, lloods. epidemic~, quarantine 
restrictions. <;trike~. and freight embargoes. In all cises, the failure to perform must be beyond the control oC and without 
the fault or negligence oC either the contractor or an) subcontraclor(s). The contractor slrnll take all pos<;ibk steps to 
recover from any such occurrences. 

24, CONTRACT EXTENSION 

a. In the event of an extended rc-procurcmcnt clfort and the contrarl"s available renewal options have been exhausted, the 
Department reserves the right to extend the ronlract. If exercised. the extension slmll he for a period of time as mutually 
agreed lo hy the Depa11ment and the contractor al the same terms. conditions, provisions, and pricing in order to complete 
the prorurement process and tramition to a new rontract. 

25, INSURANCE 

a. The State of Missouri cannot save and hold lmrmlcss and/or indemnify the contrador or its employees against any liability 
ineurred or arising a,; a result of any activity or the contractor or the contractor's cmployees related to the rontractor's 
performance under the contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the 
form(~) and amount(~) sufficient to protect the State of Mi~souri, its agencies, its employee~, its clients, and the general 
public agaimt any such lo~s. dzinmge, and/or expense related lo his/her performance under the contract. 

26, BANKRUPTCY OR INSOLVF:NCY 

a. Lpon filing for any hankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or 
upon the appointment of a rcccivrr. trustee, or assigner for the hcndit of creditors, the contractor mu~t notify the 

Department immediatel)' 
b. Upon learning of any such actions, the Department reserves thc right, at its sole discretion, to either cancel the contract or 

aITirm the contract and hold the contractor responsible for damage~. 

27, INVE:NTIONS, PATENTS ANO COPYRIGHTS 

a. The contractor ~hall detend, protect, and hold harmless the Department, its officrrs, agents, and employees again<;t all ~uits 
of law or in equity rcsulting from patent and copyright infringement conrerning the contractor's performance or producb 

produced under the tenm of the contract. 
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28. COSTRACTOR PROPERTY 

a. IJpcn C);piration, termination <ff cancc!larion t1f a co1:traet any contracci;;r property kft in the poss.i:s~ion of t~.e l)epa:tnc>:n: 
after fo11y -five (4S) i:o!endar ::fays sha:: hcc0tm: property M the Department. 

29. ~ON-DlSCIUMINATfON AM) AFFfRMATfVE ACTION 

a. In i:onneuion with the runfr,hing nf t<-;uipmem. supol!es. :mdln'." service~ under :he n>ntract, the rnn!rm:tor a:id ull 
~ub..:ontn.n.:tors sno!! agree no! !O Jis.crirn inak against n.'tipien!s of iil:rvices or 1.'mployees or .ipplicwrts for cmployrnenl nn 
111e f'A'HS of ~ace, rnlor, rditdo:1, national migi1L sex, age, disability, 1,r veternn statu:- i.:niess otherwise prov1tkd hy '.aw. If 
the cG1:trnc1or or -;ubcon1ril~·1,ir cmp!oy~ at ko'.it 50 pi:rsons. they shnll have anJ maintain an tifEnn;:it:ve tKlio1: program 
which ~h,d! incln,Je-
1. A written polky i-',.a!en11:nt cnmmi;cing the org,ani,.e.tilm lo affimiativt' fiction and ;issigning manager:-1;.:m 

n:sponsibi!ITies r1:1J procdu~es for <.:va!ualion and disS<.':ninatinn: 
2_ The identi fkat'on of ,1 pcr~on dc~igna:~•d In handle :iffinrrntive attiun; 
$_ The cs:~1blishmcm ot no11-diseimin;1;ory ~elcdwn standords. obje,.:tm: measmcs in ;t1Mlyze n:truitmert_ nn upwnrd 

,,i,,hi:i:y Scy;,ti;;;n, J wage nm! •.iilary strnctun:, anJ standards applicublc lo lnytlf[ rcco:;, discharge, demo-:ion. and 
d;,;cipline; 

4_ The cxclu~ion of d1scr'.minat10n from all co!kc1iw bargaining_ ngreemcnts; and 
5 Perfonnanrc uf an icternal nd1t of foe re-port in,.i: ~:-stem to monitor execv1ion and to pwvide for folllre planning. 

b. If dis.triminati,Jn by J contrnctor fa fo,md to <:xbt, !he fkp<1rtme:1t shall take appro;:,ri;;k t·nftm:ement fiction w:lich may 
mch:de. but nN 1vtccs,m-1;y be limitt'd to, cam:c!la:ion of :he contr,1.ct. susper.siLin, or debanncnt by tht> De;:,m1rne:11 until 
c.-:irrecth·e aclilltl by :lK contractor :s made ,md cnsur::d, and refemil t,1 the AUorney (k:1<:ral's Oflice, whichever 
enforcement nd1on tlli.ly be dCl'tncd most a;,proprinte. 

JO. AMERICAN~ WITH UISABfLITIES ACT 

In tonri:ctiun wiih the furnhhing ()f t'qui,-)1r.tnt supi:;!ics. and/or s.;•rvkes. under the contract. th: contra<:tor and all 
o,ubcontra;:wrs sh;.;.!! ;.:omp!y ,~i,h all applicable requin:ments and pnwmons ot' the Amerknn~ with Diso.b1lities. Act 
(ADA). 

JL FILING AND PA YME'.\T OF TAXES 

n. rhe co:mmssirn1..:~ of udtnin'.stration ;mJ other ager.cies t(l which the c,ta:e purchasi11g. law app!fes ~hall n,Jt contract for 
goods or ,;ervic::,; •~'ith a vendor if tbe -.,.endor or an ,dilia:e of the:- '-em!ur makes sak~ at retail of tang.ibk personal 
prnpetty or for the purpose of storage, n~c. or wn:.wr:p;iun in this stat(' bm fails lo ;;:ollect and properly p~iy thv inx (;'.> 

rrovic!l:!<l in chapkT 14--t RS Mo For tht• f;hrpt,~C\ nr this section, "aftY.iatc of the n:n<lur" shall mean rmy person \ir enHy 
:!Kit is wntrnlkd by ur is :mdcr c-o,mnon umtrol v, i:'"1 the vcnd0r. who:th1:r tiu-ougll stock ownership or ('lnerwisc. 
rherefore J. bddc(\ r,iilu;c 10 maintain complia:1,:e with dw.pte1 14.!, RSMo ;rn-1y dimin.1te tlwir hid from consido:rnlHin 
for awan! 

32. TJTLES 

«. Tille:-. cf p.:.rng:rnphs meJ herei:1 ure fi.1: :he purpose of L1cill:<lting :-eference only ;:i:ic shall 1:01 hi: C<JIJS'.rueci t1l irfor ;1 
t-onlrac:ual constrottkm of l;ingungc. 

Revised O!Vl9:2016 
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